
EVENT RUNSHEET 
This is a read-only document. For your own use, please duplicate / save as (and then delete this sentence) 
 

Event Name:​ xx​ Organiser:  ​xx 

Date/s: ​ xx​ Location:​ xx 

Time Activity Who Resources / Equipment Notes / Other 

 Arrival / Set-up ALL   

 H&S briefing for team ALL   

 Doors open / registration    

 Welcome    

     

     

     

     

     

     

     

 Close    

 Pack out ALL   
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