
How to Download Files with Google Takeout 
 
Google Takeout will convert all your files to the corresponding file types below: 
​ Google Doc → Microsoft Word (.docx) 
​ Google Slides → Microsoft PowerPoint (.PPTX) 
​ Google Sheets & Forms → Microsoft Excel (.XLSX) 
 

1.​ Click HERE and sign in with your Holy Family Google credentials.​
 

2.​ You’ll see a list of data that you can select to download. Most of this is not data you 
would need, so you should NOT Select all. It will significantly increase the size of your 
export as well as the time it takes for the file to prepare (which could mean days). 
 
Scroll down the list until you find Google Drive. Once selected, you can also select 
specific folders for download by clicking All Drive Data Included. 

 
 

https://takeout.google.com/


 
 

 
 

3.​ Click Next Step at the bottom of the list. Then, choose your export options. It’s 
recommended to use the Send download link via email option. Enter your personal email 
address. Click Create export. 

 



 
 

4.​ Once your export is finished (it can take a while depending on the size), you’ll receive an 
email with the message below. Click Download your files, and a zip file will download.  

 



 
 

5.​ Extract the zip file, and you can store the files wherever you’d like. You can keep them 
on your hard drive and/or upload them to your own personal cloud storage (Dropbox, 
OneDrive, etc.) 
 

 


