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Hudng din sir dung mdu sé6 92-DS:
(1) Ghi loai viéc dan sy ma yéu cau Toa an giai quyet theo quy dinh cua B luét t6 tung

dan sy (Vi du: Yéu cau tuyén b mot nguoi mat tich; yéu cau huy b quyét dinh tuyén bé mot
nguoi da chét; yéu cau cham dut viéc nudi con nudi,...).

(2) va (5) Ghi tén Toa an c6 tham quyén giai quyét viéc dan su; néu 1a Toa an nhan dan cip
huyén thi can ghi rd Toa an nhan dan huyén nao thugc tinh, thanh phd tryc thude trung uvong nao
(vi du: Toa an nhan dan huyén A thudc tinh B), néu 1a Toa an nhan dan cap tinh thi ghi rd Toa an
nhan dan tinh (thanh phd) nao (vi du: Toa 4n nhan dan tinh Hung Yén) va dia chi ctia Toa an do.

(3) Néu nguoi yéu cau 13 c4 nhan thi ghi ho tén; néu nguoi yéu cau 1a co quan, t6 chuc thi
ghi tén co quan, t6 chic va ghi ho, tén ctia ngudi dai dién hop phap cia co quan, to chirc yéu cau
do.

(4) Ghi dia chi noi cu tra tai thoi diém ndp don yéu cau giai quyét viéc dan su. Néu nguoi
yéu ciu 13 c4 nhan thi ghi day du dia chi noi cu tri (vi du: Nguyén Vin A, cu trd tai thon B, xa
C, huyén M, tinh H); néu ngudi yéu ciu 1a co quan, to chirc thi ghi dia chi try so chinh coa co
quan, to chtrc d6 (vi du: Cong ty TNHH Hin Sen ¢0 try so: S6 20 phé LTK, quan HK, thanh phé
H). Ghi dia chi noi 1am viéc néu nguoi yéu cau 1a ca nhan (vi du: Cong ty TNHH Hai An, s6 264
phé BC, quan BD, thanh phd H).

(6) Ghi rd ho tén va dia chi noi cu tr, dia chi noi l[am vi¢c ctia nhitng nguoi ma nguodi yéu
cau cho rang c6 lién quan dén van d¢ y€u cau Toa an giai quyet.

(7) Ghi nhitng thong tin khac ma nguoi yéu cau xét thdy can thiét cho viéc giai quyét yéu
cau cua minh.

(8) Ghi 15 tén cac tai liéu, chimg cir kém theo don yéu ciu gdm co nhitng gi, 1a ban sao hay
ban chinh, danh s6 tha ty (vi du: 1. Ban sao Gidy khai sinh cua...; 2. Ban sao gidy chitng nhan
dang ky két hon cua....).

(9) Ghi dia diém, thoi gian 1am don yéu cau (vi du: Ha Noi, ngay..... thang..... ndm......).

(10) Néu nguoi yéu cau 13 c4 nhan thi phai c¢6 chit ky hodc diém chi clia nguoi yéu cau do;
néu 1a co quan to chic yéu cau thi ngudi dai dién hop phap clia co quan, t6 chtic yéu cau ky tén,
ghi 16 ho tén, chirc vu cua minh va dong du cua co quan, t6 chirc 6. Trudng hop t6 chirc yéu
cau 14 doanh nghiép thi viéc str dung con dau theo quy dinh ctia Luat doanh nghiép.
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