SPED - Run Case Load Queries:

e Open - Word document — Sped Roster 071008

This will merge the data into a report you can now

These queries are based on the currant SPED "Bible"
The queries will only work as the user who created them even though they are saved in the
G-Drive and shared.
There is already a data source created based on that spreadsheet
o Called Data Source for Caseload
Be sure the Name of the "Bible" file does not change.
o Note - may have to recreate queries once the "Bible" has a more generic name.
m At the end of the year, copy the current "Bible" and name it as you wish. But
the main spreadsheet can not change name or location.
Note: When the queries are created, save to G-Drive folder called Queries
o Create a shortcut to that folder to your desktop - this makes it much easier to find.
Open Excel
Go to Data
o Existing Connections
o Browse for More 20
o Find the Queries folder on your desktop. | =l
o Select the Query you want to run | o =
o Either double click the query or hit Open ct:ﬁ‘ﬂjt:k:
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Your Queried Data will now be in an Excel EI‘EQC;"; 1 p | - L
Spreadsheet. e !
Click into a cell below the last line and type in the Connecions. [igal
Name and number of students Show: [ & Connecians &l
Save as: Connections in this Workbook 2
o casemanager — on the Desktop e R =
o Replace e

Connection files on this computer
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o Located on your Desktop

o When the dialog box comes up — hit Yes o
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o Edit Individual Documents |1 “Coreen Noack -
o Hit-OK — — —

print out.

o Close Word and Start from the beginning for the next Staff Member




To change a query:
e Open Excel
e (o to Data
e Existing Connections
e Browse to the Sped Queries for Caseload
e Seclect the Properties button

Import Data m

Select how you want to view this data in your workbook,
[ @ Table
1 PivotTable Report
i[5 () PivotChart
E‘ Only Create Connection
Where do you want to put the data?
@) Existing waorksheet:
=sas1|

(7) New worksheet

Add this data to the Data Model

Properties... [ OK ] [ Cancel l

" 3 - ). Th ..
Connection Properties ng [ Select the Deﬁnltlon Tab
Connection name: |'Angel Avery’ o Edlt Query

Description:

e [t will tell you you can’t...but just say OK

Connection type:  Database Query

Connection file:

|:| Always use connection file

Connection string: | pSN=Excel Files:DEQ=CA\Cheryl's Active SPED Excell |
| Data Basexls;DefaultDir=C\Documents and
| Settings\csmith'My Documents; Driverld=
11046; MaxBuffersize=2045:PageTimeout=5;

[] save password
Command type: :SQL

Command text: | SELECT 'Sheetl5'ID, ‘Sheetls LN, ‘Sheetls FN,  «
‘SheetlSMN, ‘Sheetl$ DOB, SheetlS\TODAY, [ -
"Sheetl§ . AGE, "Sheetl§' .GEM, "SheetlS".ETH, - Microsoft Query - |
|"Sheetls .GR, ‘Sheetl' INSET, ‘Sheetls'.sLI-
|AREA, "Sheetl5" CASE M, "Sheetl 5 'SCHS', =
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This query cannot be edited by the Query Wizard.

Excel Services: I Authentication Settings... l

Edit Query... l§ | Parameters. | | Export Connedtion File... |

[ OK J ’ Cancel




e You will now see how the query is structured

U Quenyt

Sheet1$

% of RegEduc| |
% of SPED wit
% of SPED with

AGE
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Criteria Figld: § CASE M [IMP1 [IMP2 [IMPZ | o
Walue: B 'Ainn Luers'
or: ‘Ann Luers'
‘Ann Luers'
i Luerg’ |
‘rin Luers'
i Luers'
‘A Luers'
- ‘Ainn Luers] S
Trans ESY Instr Setting IFSP IEP | DT | Initial Yerif | -
R M Public 20141119 00:00:00 | 2014-11-18 00:00:00 2011-11-23 00c00:00 1
[N M Public 2015-01-28 00:00:00 | 2014-02-20 00:00:00  2013-11-12 00:00:00 1
| M Public 2015-02-10 00:00:00 | 2013-03-13 00:00:00 | 2007-02-28 00:00:00
il M Public 2014-0818 00:00:00 | 2014-09-18 00:00:00  2008-10-09 00:00:00
iy M Public 2014-04-01 00:00:00 | 201 2-04-18 00:00:00  2009-04-24 00:00:00
[ i ErChild-10+h/v 2014-051500:00:00 | 2012-11-27 00:00:00 | 2009-11-13 00:00:00
| M Public 2014-11-1900:00:00 | 201 3-06-07 00:00:00 | 2007-05-10 00:00:00

You will need to type in the name of the new teacher and hit tab under Case M
Go back and copy that name - make sure to include the ¢ marks
Paste it in each of the columns as shown

SAVE AS

Be sure to rename it to the new teacher!!
Hit Save - Be sure it is saving to your G-Drive Folder called Queries
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Create a Query

Data

Get Data

From other Sources
From Microsoft Query
New Data Source

Choose Data Source

Databazes | Queries DLAF'CubesI

M5 Access D atabase®

<Mew Data Source:

@l ¥ Use the Query Wizard to create/edit queries

Cancel
Browse...

Options. ..

quuliy

Delete

Name it
Excel
Find the file
Connect
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‘What name do you want to give your data zource?

41|

2 |

l Select a driver for the tupe of database pou want to access

=

Click Connect and enter any information requested b the driver

Select a default table for vour data source {ophiohal);

i
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[T Save my user ID and password in the data source definition
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