
INSTRUCTIONS FOR SUBMITTING APPLICATIONS TO REGISTER 
FOR THE 2026 RESEARCH TOPIC SELECTION 

 

To submit an application to participate in the researcher project selection, researchers are 
required to have an account on the Researcher Management System of the Vietnam Institute 
for Advanced Study in Mathematics (https://portal.viasm.edu.vn).   

This account will be used to log in and access all VIASM activities on the Portal system, 
including:  

●​ Award applications,  
●​ Scholarship applications,  
●​ Researcher recruitment applications,  
●​ Conference and seminar registrations,  
●​ Scientific project leadership proposals, and more. 

I.​ SYSTEM LOGIN INSTRUCTIONS 

The researcher's login account includes the following cases: 

-​ Case 1: If you already have an account on the VIASM Researcher Management 
System (RMS), you can retrieve your login account details by following the 
instructions in section 1: Instructions for retrieving the account from the RMS; 

-​ Case 2: If you don't have an account on the new VIASM Researcher Management 
System, you will need to register an account by following the instructions in section 
2: Account Registration; 

-​ Case 3: If you already have an account on the new VIASM Researcher Management 
System, then you should use your registered username/email address and password to 
log in to the system, following the instructions provided in Section 3: System Login.  

1. Instructions for retrieving the account from the RMS 
​ If you already have an account on the RMS System, you should must follow these steps to 
retrieve your account: 

Step 1: Access the Login Credential Retrieval Page for the New VIASM System: 
Open Google Chrome or Mozilla Firefox then navigate to the following address: 

https://login.viasm.edu.vn/Account/CreatePassword. The screen will display the account 
registration information as such: 

https://portal.viasm.edu.vn
https://login.viasm.edu.vn/Account/CreatePassword
https://login.viasm.edu.vn/Account/CreatePassword


 
Step 2: Click on the link on the Login page to retrieve your login password. 

 
 

Step 3: Enter the correct email address associated with the RMS account and click the 
“Send Password Request” button to submit the request login credentials. 



 
Step 4: Check your inbox or Spam folder for the email address used to request the 

system login credentials. Then, click on the link provided in the email to create a new 
password. 

 
Step 5: Next, the system will display the screen for creating a new password as: 

 



​ Enter your new password and confirm it by re-entering it, click the “CREATE 
PASSWORD” button to complete the password creation process. 

 
​ Step 6: After successfully creating a password, click the “Back to Login Page” button 
and log in to the system using the email and the newly created password (see Section 3: 
System Login) 
2. Account Registration 

If you do not have an account, register for an account by following these steps: 

Step 1: Access the Account Registration Page: 
Open Google Chrome or Mozilla Firefox and navigate to the following address: 

https://portal.viasm.edu.vn. Then, select the “Sign up” button. The screen will display the 
account registration information as  

 

Step 2: Register for an Account: 

Fill in all the required information and click the “Register Account” button. Once the 
account registration is successful, the system will display the following confirmation screen: 

https://portal.viasm.edu.vn
https://portal.viasm.edu.vn


 

Step 3: Activate the Account: 

Access the registered email address and open the email sent by the system requesting 
account activation. Click on the link in the email to proceed with activating your account: 

 

After successfully activating the account, you can log in to the system using the 
registered email and password (see 3. System Login).                                                                     



 
❖​ Note: 

-​ The email address is the account information field used to log in to the system 
during subsequent access attempts. 

3. System Login 
Open a browser and navigate to https://portal.viasm.edu.vn, enter the registered email 

address and password then click the “Login” button. 

 

In case of forgetting the password, please select “Forgot Password” and follow the 
instructions to recover your password. 

 
II. INSTRUCTIONS FOR SUBMITTING APPLICATIONS TO REGISTER FOR 
THE RESEARCH TOPIC SELECTION 

https://portal.viasm.edu.vn


2.1. Scientific Curriculum Vitae Declaration 
Before submitting the application for the researcher selection process, you must 

declare your scientific curriculum vitae. When you fill out your scientific curriculum vitae 
on the system, your basic information will be automatically updated in the application for 
researcher selection and other activities of VIASM. (For researchers who have previously 
had an account and declared their scientific curriculum vitae on the RMS system, which has 
been transferred to the new system, please check and update your scientific curriculum vitae 
as needed). 

Step 1: After successfully logging in, select the “User Portal” → choose the “Profile 
of Researchers” menu  

 
​ Step 2: Declare the Scientific Curriculum Vitae: 
​ Enter your personal information in the “Personal” tab → select the “Save” function to 
complete the entry of general information for the scientific curriculum vitae. 
​ Next, the researcher should update the information in the following tabs: Education 
& Employment; Publication; Previous visit to VIASM to complete the scientific profile 
declaration. 



 

2.2. Add a new registration file for the researcher selection project  

Step 1: Select the "User Portal" module → choose the “Research Projects” menu → 
select “Register a new project” function to add a new project for participation in the 
researcher selection process. 

 

Case 1: Postdoctoral Research Registration (Postdoc) 

-​ On the “Register Research Project” screen → The scientist selects “Postdoc” 
-​ The researcher enters the information for the registration file to apply for the researcher 

selection as follows: 



 

-​ Enter information in Section II. LETTER OF RECOMMENDATION (FOR 
POSTDOC POSITION) as follows: 

+​ Click “Add new” to add and enter the recommender's information  
+​ Enter the details of the recommender  



 

❖    Note: 

- After the researcher clicks the “Submit” button, the system will automatically send 
an email to the recommender at the email address provided by the scientist. 

Case 2: Research Group Registration 

-​ On the “Register Research Project” screen → The project leader selects “Research 
group” 

-​ The project leader enters the information for the registration file to apply for the researcher 
selection as follows: 



 

Step 2: Enter Registration Information 
The project leader fills out the application form on the researcher selection 
registration screen. When entering information in the “Members” section, the 
following cases may occur: 

a)​ If the project member already has an account on the system: 



-   The project leader accurately enters the member’s full name or email address. 
The system will search then display a list of members with accounts for the user to 
select from. The system will automatically display the member’s full name, and the 
user can then enter the proposed duration, the number of months, and the role of the 
project member. 

-   The member’s information will appear on the screen as shown in the image 
below:  

 

b)​ If the project member does not have an account on the system: 
-  The project leader selects “External to the system” option and proceeds to add 
the member’s information as follows:  

 
-  The project leader must fill the information for the following fields: Email 
address, Full name, Proposed duration, Number of months, and Role 

 

After adding the research member's information, the project leader clicks the “Send 
email” button to send a notification email to the member about their participation in the 
research.  



 

-​ In Section III. FINANCIAL SUPPORT, the researcher selects the funding options 
and enters any notes (if applicable).  

Step 3: After entering all the required information, the project leader clicks the “Save” 
button (located at the bottom right) to save the research project information. 

 

After completing the researcher selection application, the project leader clicks on the 
project title to review the saved project information. Then, click the “Edit” button to modify the 
project details. 

 

Step 4: To submit the registration file for researcher selection to VIASM, the project leader 
clicks the “Submit” button in the Update Research Project form. 

 

After clicking Submit, the system will display a confirmation message as follows:  



  

To confirm the submission of the research file, the project leader selects Accept. 

❖    Note: 

-   If the research file is not submitted immediately, the project leader can save the file 
for later editing or submission. A file that has been “Submitted for approval” cannot 
be modified. It can only be edited if the administrator, who handles the researcher 
selection, requests changes. 

III. INSTRUCTIONS FOR UPDATING PROJECT INFORMATION FOR 
PARTICIPATING MEMBERS  

Step 1: The research group member is invited to participate upon receiving the notification 
email → Click on the link in the received email. Register an account on the system, update the 
scientific resume, and click the “Update research information” button to update the research 
participation period in the research registration file. 

 

Step 2: The research group member updates the research duration and funding information, 
then clicks the “Save” button (located at the bottom right) to save the research duration 
information. 

 

After updating the research information, the research group member clicks on the project 
title to review the saved information. Afterwards, click the “Update research information” button 
to modify the details. 



 

Step 3: To send the updated information to the project leader, the research group member 
clicks the “Submit” button in the Time to Research form. 

 

After clicking Submit, the system will display a confirmation message as follows: 

 

To confirm the submission of the research file, select Accept 

❖   Note: 

-  Fields marked with (*) are mandatory  
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