
Organizational Meeting and Regular School Board Meeting 
St. James ISD #840 

St. James, MN 
Watonwan, Brown, and Martin Counties 

Location:  Armstrong Media Center 
Date/Time: January 13, 2025 / 6:00 PM 

 
Mission: A school community committed to supporting lifelong learning and fostering respect for all 

Vision: A lifetime of learning, growing, and succeeding together 
 

Core Values: Growth, Respect, Integrity, Thrive 

1.​ Call To Order - 2024 Board Chair - Richard Spitzner 
 

2.​ Roll Call by Clerk: 
_______ Eugene Hildebrandt​ _______ Karen Menssen 
_______ Scott Runge​ _______ Richard Spitzner 
_______ Michael Tonsager​ _______ Nancy Trujillo Vite 
 

3.​ Preview, Review, and Approve Organizational Agenda. 

Member________________ moved, seconded by Member _______________ to approve the ​
agenda.   
The motion was / was not approved. 

4.​ Seat New Board Members - Menssen, Karen and Hildebrandt, Eugene 
4.1.​ School Board Member Oath of Office 

5.​ Organizational Procedures (see attached BoE & Committee Worksheet) 
5.1.​ Election of Chairperson - Called by 2024 Chairperson 

​ Nominations: 
 
​ Member __________________ moved, seconded by Member ____________________ to ​ ​
​ approve as the Chairperson. 
​ Motion was/was not approved. 
 

5.2.​ Election of Vice Chairperson 
​ Nominations: 
 
​ Member __________________ moved, seconded by Member ____________________ to ​ ​
​ approve as the Vice Chairperson. 
​ Motion was/was not approved. 
 

5.3.​ Election of Clerk 
​ Nominations: 
 
​ Member __________________ moved, seconded by Member ____________________ to ​ ​
​ as the Clerk. 
​ Motion was/was not approved. 



 
5.4.​ Election of Treasurer 

​ Nominations: 
 
​ Member __________________ moved, seconded by Member ____________________ to ​ ​
​ approve as the Treasurer. 
​ Motion was/was not approved. 
 

5.5.​ Committee Assignments - see attached 2024 assignments 
 
​ Member __________________ moved, seconded by Member ____________________ to ​ ​
​ approve the committee assignments as discussed. 
​ Motion was/was not approved. 
 

5.6.​ Official Publication - The Plaindealer 
 
​ Member __________________ moved, seconded by Member ____________________ to ​ ​
​ approve official publication. 
​ Motion was/was not approved. 
 

5.7.​ School Attorney - Mr. Michael Kircher of Sunde, Olson, Kircher, and Zender.  
 
​ Member __________________ moved, seconded by Member ____________________ to ​ ​
​ approve the local attorney. 
​ Motion was/was not approved. 
 

5.8.​ Official Depositories, below listed banks have been used for school district transactions 
5.8.1.​ Pioneer Bank 
5.8.2.​ MN School District Liquid Asset Fund 

 
​ Member __________________ moved, seconded by Member ____________________ to ​ ​
​ approve these financial agencies. 
​ Motion was/was not approved. 
 

5.9.​ Wire Transfer Authority for the school district’s operations are designated to Courtney Brey, 
Steven Heil, and Tracy Gronewold 

 
​ Member __________________ moved, seconded by Member ____________________ to ​ ​
​ approve these designees. 
​ Motion was/was not approved. 
 

5.10.​ Authorize the use of bitmap signatures for newly elected officers. 
​  
​ Member __________________ moved, seconded by Member ____________________ to ​ ​
​ approve the use of bitmap signatures for newly elected officers. 
​ Motion was/was not approved. 
 



5.11.​ Regular Meeting Dates, Time, and Venue 
5.11.1.​ Dates:​ January 13, 2025​ February 10, 2025 

​ ​ March 10, 2025​ April 14, 2025 
​ ​ May 12, 2025​ June 9, 2025 
​ ​ July 14, 2025​ August 11, 2025 
​ ​ September 8, 2025​ October 20, 2025 (one week later) 
​ ​ November 10, 2025​ December 8, 2025 
Time: ​ 6:00 PM, unless otherwise posted 

5.11.2.​ Place: Armstrong Building, 500 3rd Ave. S., St. James, MN 56081, unless otherwise 
posted 

 
​ Member __________________ moved, seconded by Member ____________________ to ​ ​
​ approve the dates, times, and venue. 
​ Motion was/was not approved. 
 

5.12.​ School Board member stipends - 2024 Stipends were as follows: 
5.12.1.​ $50 for each meeting ($100 for meetings in excess of 4 hours) 
5.12.2.​ $250 a year for Board Chair 
5.12.3.​ $250 a year for Clerk 

 
​ Member __________________ moved, seconded by Member ____________________ to ​ ​
​ approve stipends. 
​ Motion was/was not approved. 
 

5.13.​ Mileage reimbursements for Travel - recommend to is IRS guidelines 
 
​ Member __________________ moved, seconded by Member ____________________ to ​ ​
​ approve travel reimbursements. 
​ Motion was/was not approved. 
 

5.14.​ Meal Allowance - 2024 rates were as follows:  
5.14.1.​ Breakfast $10.00 
5.14.2.​ Lunch $15.00 
5.14.3.​ Dinner $26.00 
5.14.4.​ Maximum per day $50.00 

 
​ Member __________________ moved, seconded by Member ____________________ to ​ ​
​ approve meal reimbursement rates. 
​ Motion was/was not approved. 
 

 
6.​ Adjournment of Organizational Meeting: 

Member _____________ moved, seconded by Member _____________ to approve the adjournment of 
the meeting.   
The motion was/was not approved. 

 

 



St. James Board of Education Worksheet 

Board of Education Roles 
 

2024 2025 

Chairperson Richard Spitzner  
Vice Chairperson Michelle Mohlenbrock  

Clerk Michael Tonsager  
Treasurer Scott Runge  
Director Jason Monnens  
Director Nancy Vite  

 

Committee Assignments 
 

  

Achievement & Integration (2) Mohlenbrock, Spitzner  
Budget (6) All Members All Members 

Buildings & Grounds (3) Monnens, Spitzner, Tonsager  
Chemical Health/Violence Prevention/Crisis (2) Mohlenbrock, Vite  

Community Education Advisory (2) Runge, Tonsager  
Continuing Education (2) Mohlenbrock, Monnens  

District 840 Foundation (2) Runge, Vite  
District Policies (2) Spitzner, Tonsager  

Equity Committee (3) Monnens, Spitzner, Vite  
Finance Committee (2) Mohlenbrock, Spitzner  

Health & Safety (2) Monnens, Spitzner  
Insurance (2) Monnens, Spitzner  

Legislative Liaison (2) Monnens, Tonsager  
MN State High School League (2) Runge, Tonsager  

Negotiations (3) Mohlenbrock, Runge, Spitzner  
Pairing - Academic & Athletic (2) Mohlenbrock, Runge   

Personnel (3) Spitzner, Tonsager, Vite  
River Bend Ed. District (1) Spitzner  

School Lunch Appeal (1 - Board Chair) Spitzner  
Staff & Administration (3) Runge, Spitzner, Tonsager  

Staff Development (2) Runge, Tonsager (combine with Cont. Ed.) 
Title IX (2) Mohlenbrock, Spitzner  

Transportation (2) Runge, Tonsager  
VFC Collaborative (2) Monnens, Spitzner  

Wellness (3) Monnens, Tonsager, Vite  
 



1.​ Call To Order - January 13, 2025 Regular Board Meeting  
 

2.​ Public Comment 
1.1.​ The School Board welcomes general statements regarding items on the agenda from our 

District 840 residents, tax payers, students, parents/guardians, and staff.  District 840 Patrons 
may also address an item not on the agenda.  The School Board appreciates feedback given by 
the District 840 Patrons in this forum, School Board Members will not comment on or discuss 
items brought up by speakers at this time.  
 

3.​ Roll Call by Clerk: 

​ _______ Eugene Hildebrandt​ _______ Karen Menssen 
​ _______ Scott Runge​ _______ Richard Spitzner 
​ _______ Michael Tonsager​ _______ Nancy Trujillo Vite 
 

4.​ Preview, Review, and Approve Agenda. 

Member________________ moved, seconded by Member _______________ to approve the agenda.   
Vote: 
The motion was / was not approved. 
 

5.​ Program Review:  
 

6.​ Consent Items: 
6.1.​ Minutes - 
6.2.​ Financials: 

6.2.1.​ Bills & Payments:$1,242,215.72 
6.2.2.​ Wire Transfers:$900,000.00 
6.2.3.​ Payroll:$548,880.82 

6.3.​ Personnel Matters 
6.3.1.​ New Hires & Work Agreements: 

6.3.1.1.​ Kelsey Condon- SJCC Teacher/Assistant Dir. combo 
6.3.1.2.​ Edna Herrejon- SJCC Teacher  
6.3.1.3.​ Gach Mar- Wrestling Volunteer 
6.3.1.4.​ Amelia Heald- SJCC Teacher’s Aide 
6.3.1.5.​ Daniela Olvera Botello- NS Para Professional 
6.3.1.6.​ Alma Rodriguez- SJCC Lead teacher 
6.3.1.7.​ Adriana Barbosa- SJCC Aide 
6.3.1.8.​ Maria Sarmiento- SJCC on-call sub as needed 

6.3.2.​ Resignations: 
6.3.2.1.​ Edna Herrejon- SJCC Asst. Director position 
6.3.2.2.​ Kelsey Condon- SJCC Teacher/Assistant Dir. combo 
6.3.2.3.​ Emily Christenson- Armstrong Para  

 
6.3.3.​ Retirements: None 

 
 



6.3.4.​ Request for Lane Change 
6.3.4.1.​ Becky Cronk- BA+10 to BA+ 20 
6.3.4.2.​ Kaitlyn Blomgren- MA+10 to MA+20 
6.3.4.3.​ Acacia Miller- BA to BA+10 
6.3.4.4.​ Tori Heidt-  BA to BA+10 
6.3.4.5.​ Kendahl Rogers- BA+20 to BA+30 
6.3.4.6.​ Lourdes Ramirez- SJCC Teacher Aide to Lead Teacher 

 
​ Member __________________ moved, seconded by Member ____________________ to approve ​
​ the Consent Agenda. 
​ Vote: 
​  
​ The motion was/was not approved. 
 

7.​ Resolution of Acceptance of Gifts 
​ Member __________________ moved, seconded by Member ____________________ to ​ ​
​ approve the Resolution of Acceptance of Gifts. 

​  

​ ​ Roll call vote: 

​ ​ The motion was/was not approved. 

8.​ Old Business: 
 
8.1.​ Enrollment Update  

8.1.1.​ District 
8.1.2.​ ELL 

8.2.​ Approve the second read of policies 519, 614, 701, and 721 due to substantial legal and 
language changes. 

8.2.1.​ 519 Interviews of Students by Outside Agencies 
8.2.2.​ 614 School District Testing Plan and Procedure 
8.2.3.​ 701 Establishment and Adoption of School District Budget 
8.2.4.​ 721 Uniform Grant Guidance Policy Regarding Federal Revenue Sources 

 
​ ​ Member _____________ moved, seconded by Member _____________ to approve the second read of 
​ ​ ​ policies 519, 614, 701, and 721 due to substantial legal and language changes.. 
 
​ ​ Vote: 
 
​ ​ The motion was/was not approved. 

 
 

9.​ New Business 
 
9.1.​ Approve and adopt policies 305, 517, 518, 801, and 801-F due to the three (3) year review cycle 

of policies. 

https://docs.google.com/document/d/13hYQfRbXNG5FmfGAja8N-E29I8slPFRPMFwh4H7Ujvw/edit?usp=sharing
https://docs.google.com/document/d/19Mr2XHV8pDEG-2-ZXuo_kGPBnMwb8ixmjTrhGiRMxFU/edit?usp=sharing
https://docs.google.com/document/d/1_TDTWOm1yZO5XVou5DQdt9ZfFo0qWTxcmWe2sJ2zxek/edit?usp=sharing
https://docs.google.com/document/d/132KfYYAfvIqt1nPBWJUIpHwjT8cfPpBlG-McKKtGSJ8/edit?usp=sharing


9.1.1.​ 305 Policy Implementation 
9.1.2.​ 517 Student Recruiting  
9.1.3.​ 518 DNR-DNI Orders  
9.1.4.​ 801 Equal Access to School Facilities  
9.1.5.​ 801-F Equal Access to School Facilities Form 

 
​ ​ Member _____________ moved, seconded by Member _____________ to approve the first read of ​
​ ​ policies 305, 517, 518, 801, and 801-F due to the three (3) year review cycle of policies. 
 
​ ​ Vote: 
 
​ ​ The motion was/was not approved. 

 
10.​ Reports:​ 

10.1.​ Board Committees 
10.2.​ Principal Report 

10.2.1.​ Mr. Fugazzi - High School 
10.2.2.​ Mr. Dawson - Northside/Armstrong 

10.3.​ Superintendent Report 
10.3.1.​ Dr. Heil - District 

10.3.1.1.​ Football Coach Hiring: 1-2 board members who’d like to be on the committee 
10.4.​ Upcoming Meetings: 

10.4.1.​ -  
 
11.​ Adjournment: 

​ ​ Member _____________ moved, seconded by Member _____________ to approve the adjournment of 
​ ​ the meeting.   
 
​ ​ The motion was/was not approved.​  
 
 

https://docs.google.com/document/d/1GO4rYg87qJSjldt75QNHe8U4im8bm-VqM6AiByZoves/edit?usp=sharing
https://docs.google.com/document/d/1h3rc3g8325WOme-_3EfSrLjy9bl89hbWv2XKSITYGsc/edit?usp=sharing
https://docs.google.com/document/d/1CfaTB9GoF-nqaiI6YSQ1bwuCE8ct99yP2Vt9CwSxFDo/edit?usp=sharing
https://docs.google.com/document/d/1pfMNlQnvlmDIWh_oAg2sbWtKU3Tfmmt5S-sVccJG0vk/edit?usp=sharing
https://docs.google.com/document/d/1IKso9qpDOKMlu9kV1A1MXRguU4_m-kNSEbMg6vo2Gq8/edit?usp=sharing


 



 



 



 



 

 



 



 
 
 
 
 
 
 
 
 
 
 
Good afternoon-  
 
I would like to inform you, as of Friday February 28th I will be resigning due to the birth of my 3rd child in early 
March. I am in hopes that with giving you some time in advance you will be able to find someone to take my 
place as of March 1st. 
 
Sincerely,  Emily Christenson  
Armstrong Sped Para 
 
 
 
 
 
 



Resolution # 1/13/2025 
 
Resolution for Acceptance of Gifts 
 
Member _____________________________ introduced the following resolution and 
 
Member ______________________________ moved for its adoption: 
 
WHEREAS 
 

The 1989 Wrestling Championship Team Scholarship committee donated $500 towards the 1989 Wrestling 
Championship Team Scholarship, they have generously offered to donate to the St. James Public School 
District. 

 
WHEREAS the conditions on these gifts are for the programs noted above. 
 
THEREFORE, BE IT RESOLVED by the St. James School Board to gratefully accept the gifts. 
 
The motion for adoption of the foregoing resolution was duly seconded by Member 
 
_______________ and upon vote being taken thereon, the following voted in favor thereof: 
 
and the following voted against the same: _____________ 
 
 
The foregoing resolution was approved this 13 day of January 2025 
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