3ATBEPIKEHO

HaKa30M KepiBHuUKa anapary II'sToro
aneJsiiiHOTO AJIMiHICTPATUBHOIO CYLY
Bia «09» nucronana 2021 poky Ne 391-oc/a

YMOBHA

NPOBeIeHHS KOHKYPCY HA 3aMillleHHS] THAMYAacOBOI MOCA/IM JIePKABHOI CJIy:KO0OH

Kareropii «B» - cekperaps cy10Boro 3aciianHs Bijaijy oprauizauii poooTu

CeKpeTapiB Cy10BOI0 3aCilaHHs YNPABJIIHHA 3a0e3l1e4YeHHs CY10BOI0 npouecy

II'aToro aneasiiliHOTrO AJAMIHICTPATHUBHOIO CY1Y

3arajabHi yMOBH

ITocaxoBi 000B’A3KH

1. 3aiicHEHHS CYIOBHX BUKJIHUKIB Ta
MOBIJIOMJICHb B CIpaBax, sKi 3HAXOHATHCS Yy
NPOBa/PKEHHI CyAJi LUISIXOM CTBOPEHHS Ta
PO3IPYKyBaHHS CYIOBUX MOBICTOK, 3
BUKOPHUCTAaHHSIM  PECypCiB  aBTOMATH30BaHOI
CUCTEMH JJOKYMEHTOOOIry Cyy.

2. 3nilicCHEeHHS HaNpaBJIeHb KOMIH MpoIecyalbHUX
JIOKyMEHTIB y CIIpaBaxX, y CTPOKH, BH3HAUYCHHI
YHHHUM IPOLIECyaIbHUM 3aKOHO/IaBCTBOM.

3. 3a0e3neueHHs BEIEHHS NPOTOKOIY CYyAOBOIO
3acilaHHsi, WOro pO3JpyKyBaHHsS Ta BUIady Ha
BHUMOTY YYaCHHKIB CYIOBOTO IIPOLIECY.

4. 3a0e3nedyeHHS  KOHTPOIK 3a  [OBHUM
¢bikcyBaHHSIM CyIOBOTO 3acilaHHs TEXHIYHUMHU
3aco0aMu 1 TPOBENEHHS CYJOBOTO 3acillaHHS B
pexuMi BiIeOKOH(pEPEHITii.

5. 3albe3nedyeHHs 3alOBHEHHS 3a JIOMOMOTIOIO
pecypciB ABTOMATH30BaHOT CUCTEMH
00711KOBO-1H(pOPMAITIHHUX KAPTOK CYJIOBUX CIIPaB,
3a TOpYUYEHHSIM CYIII.

6. ®opMyBaHHA B aBTOMATHU30BaHIN CHUCTEMI
JOKYMEHTOO0Iry ~ Cyly  pEEeCTpiB  MOILITOBOI
KOPECIOH/ICHITIT Ta TMepenada HaJeKHUM YHHOM
odopMIIeHOT KOPECTIOH ICHIIIT Yepe3 BiAMOBIIHUMA
peecTp 10 BIIUTY IIJIOBOACTBA (KaHIENsAPil) JuIst
eKCTIeUIIIHOT 00pOOKH.

7. @®opMyBaHHA CIIMCKIB aJMIiHICTPAaTHBHHUX
CIpaB, TNPU3HAYCHHX [0  pPO3DIsAY,  Ta
pO3MillleHHs HOro Ha 1H(OPMAIiiTHIN JOIIII.

8. 3a0e3neveHHs:

- oQopMmIeHHA  MaTepialiB aaMiHICTpaTUBHUX
CripaB y BIANOBIAHOCTI 10 BUMOT I[HCTpyKIii 3
JTOBOJICTBA B MICIIEBUX Ta amelsALIHHUX Ccyaax
Vkpaiam Ta iX mepemadyy A0  BIIALIY
aHAIITUYHO-CTAaTUCTUYHOTO 3a0€3M1eUYEeHHS CYY;




- CTBOPCHHS B aBTOMAaTH30BaHIA CHCTEMI
JIOKyMEHTOO00ITY Cyay CYIpPOBIIHUX JHUCTIB PO
HalpaBJICHHs KOMi JOKYMEHTIB Ta CyNpOBIIHUX
JIMCTIB JUTS MOJIAJTBIIIOTO CKepyBaHHS
QJIMIHICTPAaTHUBHOI ~CIpaBd JO Cydy Mepuioi
THCTaAHIIII.

9. 3piiicHEeHHsT TIEPEBIPKH, XTO 3 YYaCHUKIB
CYZIOBOTO TIPOIIECY 3’SIBUBCS B CYJOBE 3acCiJlaHHS,
XTO 3 YYaCHHKIB CyJJOBOTO TIpoIiecy Oepe yJacTsb B
CyZI0BOMY 3aciflaHHI B PeKHUMI BiJIcOKOH(DEpeHIIii,
1 IOTIOB1AaHHS PO 1€ TOJIOBYIOUYOMY.

10. 3a6e3neueHHs pikcyBaHHS CyJOBUX 3acCiJlaHb
TEXHIYHUMHU 3aco0aMu, y TOMY YHCHII TiJ 4ac
OpPOBENIEHHS  MPOLECyaJbHUX i Yy pexumi
BiJICOKOH(EpEeHIIii, 3rigHO 3 I[HCTpyKIli€0 Mpo
NOpSAIOK poOOTH 3 TEXHIYHMMH 3aco0amu
BiJICO3AMKCy XOIY i PE3yJbTATIB MPOIECYAThHIX
I TIPOBEJICHUX Y PEKUMI BiJICOKOH(EPEHITIT i
4ac CYJIOBOTO 3aCiJaHHS.

YMoBH onJiaTu nmpaui

1) nocanoBuit okiaa — 5760,00 rpH.;

2) Han0aBKU, JIOTLJIaTH, npemii Ta
KOMIeHcalli BiaAnoBiaHo 1o crareit 50, 52 3akony
VYkpainu «IIpo nepkaBHy ciyk0y».

Indopmanis npo CTpoOKOBicTH UM
0e3CTPOKOBICTH NPU3HAYEHHSA HA MOCALY

Ha TepioJl BiJICYTHOCTI OCHOBHOTO MpalliBHUKA
(1o pakTUIHOTO BUXOY MpPAIliBHUKA);
U1l 0co0m, sika Jocsmia 65-piyHOro BIKYy — Ha

OJIH PIK 3 TPAaBOM IOBTOPHOTO IPU3HAUYEHHS 0e3
000B'A13KOBOI0 IIPOBEAEHHS KOHKYPCY LIOPOKY.

Iepeuik indopmanii, HeoOXiAHOI AJ151 yUACTi B
KOHKYPCi, Ta CTPOK ii MOJaHHS

1. 3asBa mMpo y4acTh y KOHKYpCI 13 3a3HaUEHHSIM
OCHOBHHX MOTHBIB II[0JI0 3aMHATTS IMOCAgud 3a
dbopmoro 3rimHo 3 gomarkamu 2 no Ilopsaky
MPOBEJCHHS KOHKYpCY Ha 3alHATTS mocal
JIepP>KaBHOT CITY>KOH.

2. Pestome 3a (JOpMOIO 3rifHO 3 momaTkamu 2' 10
ITopsinky mTpOBENEHHS KOHKYPCY Ha 3alHATTA
Mocajl Iep>KaBHOI CIYX,OU, B IKOMY 00OB’SI3KOBO
3a3HaYaEThCA Taka iH(opMmarris:

- IPI3BUIIIE, 1M, IO OATHKOB1 KaHIUIATH;

- PEKBI3UTH JJOKYMEHTa, 1110 MOCBiIYy€e 0cO0y Ta
MiATBEPPKYE TPOMAISTHCTBO YKpaiHH,

- TATBEPIKEHHS  HASBHOCTI  BIIIOBITHOTO
CTYIICHS BUIIOI OCBITH;

- BIIOMOCTI NPO CTaXX poOOTH, CTaX AEpiHKaBHOL
cnyx0u (32 HasBHOCTi), JOCBiI poOOTHM Ha
BIIMOBIIHMX TIOCanax Yy BiAMOBimHINA cdepi,
BU3HAUCHIM B YMOBaX KOHKYPCY, Ta Ha KEPIBHUX
rmocajax (3a HasBHOCTI BIAMOBITHKX BHMOT).

3. 3asBa, B sAKii ocoda moBigOMIISIE, IO A0 HEl He
3aCTOCOBYIOTHCSI 3a00POHH, BU3HAYCHI YACTHHOIO




TpeTboro abo derBeproro crarti 1 3axoHy
VYkpainu "[Ipo ountienHs Biaau'", Ta Haga€e 3roay
Ha MPOXOIKEHHS MepeBipKu Ta Ha
ONPWIIOAHEHHSI  BIAOMOCTEH CTOCOBHO  Hei
BiJIMOBIAHO /10 3a3HAYEHOT0 3aKOHY.

[Togaua momarkiB 10 3asiBH HE € 000B’I3KOBOIO.

3", Komiro JlepsxaBHOro ceprudikara mpo piBeHb
BOJIOJIIHHS JIEP’KAaBHOIO MOBOIO (BUTST 3 PEECTPY
JepxxaBHUX cepTU(dIKaTiB MPO PiBEHb BOJOIIHHS
JIEP>)KaBHOI0 MOBOIO), MO MiJTBEPIKY€E PIBEHb
BOJIOJIIHHSL JICP’)KaBHOIO MOBOIO, BU3HA4YCHUU
HamionansHoro KOMICIEIO 31 CTaHHIapTiB
JIEPKAaBHOT MOBH.

Oco0a, sika BusiBUIA OakaHHS B3SITH y4acTh Y
KOHKYPCI, MOXe MOIaBaTH JOAATKOBY
iHopmarito, sKa MIATBEPKYE BIAMOBIAHICTH
BCTQHOBJIGHUM BHMOTaM, 30KpeMa CTOCOBHO
MOTEpPE/IHIX PE3yJbTaTiB TECTyBaHHS, JOCBIAY
poboTw, npodeciiHux KOMIICTCHTHOCTEH,
pemyTamii  (XapaKTepUCTUKH,  PpEKOMEHJAIlI],
HAyKOBI ITyOJTiKaIlii TOIIO).

Ha enexkTpoHHi TOKYMEHTH, IO MOJAIOTHCS IS

y4dacTi y KOHKYpC, HaKJIa/1a€ThCs
KBaTihiKOBaHUH €JICKTPOHHHM TTIC
KaH/IK/ara.

Indopmaniro s ywacri 'y  KOHKYypci

npuiimaemo a0 17:00 ronmaum 16 Jmcromana
2021 poky - B €JIeKTPOHHOMY BHIJISAI 3
HaKJIaJeHHAM KBaJli(pikoBaHOTO
€JIeKTPOHHOI0 MiANuCy KaHAWAaTra — uvepe3
€Ul MopTa BAaKAHCIH JepKaBHOI CIIYKOU

3a aapecolo: https://www.career.gov.ua

JonarkoBi (He000B’A3KOBI) TOKYyMEHTH

3asBa [IOZ0 3a0€e3eYeHHS

HPUCTOCYBAHHAM 32 (DOPMOIO 3TiJTHO 3 10JATKOM

PO3yMHUM

3 nmo Ilopsaky mpoBeleHHsS KOHKYpCY Ha
3aHATTS TIOCA IEPKABHOT CITYKOH

JlaTta i yac mo4aTrKy NpoBeJeHHs] TeCTYBAHHSA
kanauaaris. Micue a6o cmocid0 npoBeneHHs
TeCTYBaHHA

19 muctomana 2021 poxy 3 10 roa. 00 xB.

M. Opeca, np-1. I'arapina, 19-21 (mpoBeneHHs
TECTYBAaHHS 3a ¢biznunol IPUCYTHOCTI
KaH/IMJIaTiB)

Micue abo cmocid0 mposenenns cmiBoecigm (i3
3a3HAYEHHAM €JIEKTPOHHOI miargopMu s
KOMYHIKauii 1MCTaHIIiIITHO)

Micue ado cmocid mpoBeneHHsi cmiBOeciam 3
METOK BH3HAYEHHS CY0'€KTOM NPHU3HAYEHHS
abo KepPiBHUKOM Aep:KaBHOI CIIyKOHM
nepemMokusi  (mepeMo;KuiB)  KOHKypcey (i3

M. Opeca, np-tT. larapina, 19-21 (mpoBeneHHs
criBOeciau 3a (hi3MYHOI IPUCYTHOCTI KaHIUIATIB)

M. Opneca, np-1. T'arapina, 19-21 (mpoBeneHHs
criBOeciiu 3a (pi3UUHOT IPUCYTHOCTI KaHAHU/IATIB)




3a3HAYEHHAM €JIEeKTPOHHOI miaargopMu s
KOMVHIKAIil JTHCTAHIiIIHO)

IIpi3Buie, iM’s Ta NO-0aTHLKOBI, HOMeP
TesedoHy Ta aapeca eJJeKTPOHHOI MOLITH
0co0u, sIKa HAA€ 10ATKOBY iH(opMaLilo 3
NUTAaHb NPOBEIEHHA KOHKYPCY.

[Migrypceka Amna AunpiiBHa
T. (048)705-96-49
inbox@>5aa.court.gov.ua

KBauaigikauiiini BuMmorn

1 OcBiTa

Buma ocBiTa cTymeHs He HW)XKYE MOJIOAIIOTO
OakanmaBpa abo OakanaBpa 3a CHEIIAIbHICTIO
«ITpaBo3HaBCTBO»

2 HocBia po6oru

He notpebye

3 BoustoninHsI 1ep:KaBHO MOBOIO

BibHE BOJIOIIHHS ACPKABHOKO MOBOIO

Bumoru o KOMIIETEHTHOCTI

Bumora

KoMnonenTn BUMOIru

1 JlocsirHeHHs pe3yJbTATIB

- 3JaTHICTh JI0 YITKOTO Oa4eHHsI pe3yJbTaTy
ISIIBHOCTI;

- BMIHHS ¢boxycyBaTu 3yCHILIA
TOCSTHEHHS PEe3ybTaTy MisUTbHOCTI;

- BMiHHS 3amoOirath Ta e(eKTUBHO J0JaTu
HEPEITKOIH

JUIA

2 BiagnoBigaabHicTh

- YCBIAOMJICHHSI BaXKJIMBOCTI SIKICHOTO BUKOHAHHS
CBOIX MOCagOBHX OOOB’SA3KIB 3 JOTPUMAaHHIM
CTPOKIB Ta BCTAHOBJICHUX TPOIEAYP;

- YCBIIOMJICHHSI PiBHS BIAMOBIJATBHOCTI MiJ Yac
HiATOTOBKM 1 NTPUHAHATTSA pillieHb, TOTOBHICTh
HECTHA BIIIOBIJAJIBHICTE 3a MOXKJIMBI HACIIAKA
peatizalii TaKuX pillieHb;

- 31aTHICTh OpaTu Ha cebe 3000B’sI3aHHSI, YITKO 1X
JIOTPUMYBATHUCh 1 BUKOHYBATH

3 HudpoBa rpamoTHiCTH

- BMIHHA BHKOPHCTOBYBATHM KOMII IOTEpHIi
npucTpoi, 0a3oBe odicHE Ta crieliali3oBaHe
nporpaMHe 3abe3nedeHHs Uis e()EeKTUBHOTO
BUKOHAHHS CBOIX ITOCAJIOBHUX 000B’A3KiB;

- BMIHHSI BUKOPHUCTOBYBAaTH CEPBICH IHTEPHETY
i epeKTUBHOTO  TOHIYKYy  MOTPiOHOT
iHdopmarii;

- BMIHHS MEpeBIpATH HAAIWHICTH JUKepen 1
JOCTOBIpHICTh ~ JaHMX Ta iHpopmamii y
M (HpPOBOMY CEpPEIOBHIIII,

- 3/aTHICTh MpaloOBaTH 3 JOKYMEHTaMHU B
pizHux uudpoBux (Qopmarax; 30epiraTi,
HAKOMWYYBaTH, BIIOPAIKOBYBaTH, apXiByBaTH
upOBi pECypCH Ta JIaHi pi3HUX TUIIIB;

- 3/IaTHICTh YHUKATH HEOE3MEeK B HMHU(PPOBOMY

CepeIoBHIIIL, 3axXumiaTd  ocobucti  Ta
KoH(DiIeHIIIHHI AaHi,

- BMIHHS BUKOPHCTOBYBAaTH  €JICKTPOHHI
peectpu, CUCTEMH €JIEKTPOHHOTO

JIOKYMEHTOOOITY Ta 1HII €JIEKTPOHHI YPsAOB1



mailto:inbox@5aa.court.gov.ua

CUCTeMH sl OOMiHy iH(oOpMaLi€er, s
€JICKTPOHHOTO JIMCTYBaHHS B paMKaX CBOiX
II0CaJ0BUX 000B’S3KIB;

- BMIHHS BHUKOPHCTOBYBaTH CIUIbHI OHJIaliH
KaJIeHJapi, CepBICH LISl MiITOTOBKH CH1JILHOTO

penaryBaHHs JIOKYMEHTIB, BMITH
KOPUCTYBATUCh KBaTi(hIKOBAHUM E€JICKTPOHHUM
nignucom (KEIT);

- 3/IaTHICTh  BUKOPHCTOBYBATH  BIAKPHUTI
nmudpoBi  pecypcu s npodeciitHoro

PO3BHUTKY.
IIpodeciiini 3HaHHA
Bumora KomMmoHneHTH BHMOTH
3HaHHA 3aKOHOJAABCTBA 3HaHHs:

1) Koncruryuii Ykpainy;
2) 3akony Ykpainu «IIpo nepxaBHy ciyxOy»;
3) 3akony Ykpainu «IIpo 3amo0iranHs KOpymitii».

3HaHHA 3aK0oHOAaBCTBa y cepi

3HaHHSA:
1) 3akony VYkpainu «IIpo cynoyctpiii Ta craryc
CYIIBY;
2) Komekcy aaMiHICTpaTUBHOTO CyJOYHMHCTBA
VYkpainuy;

3) [HCcTpyKIii 3 JiIOBOICTBA B MICIEBHX Ta
aneJsAIiiHuX cyax YKpaiHu;
4) IlonoxeHHs NOpPO aBTOMATU30BAaHY CHUCTEMY

JIOKYMEHTOO0OITYy CY/y Ta iHIIIOTO 3aKOHOIABCTRA.







