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1. 591 Introduction

MFERE R I RELTHE (Mastery Education) WREH BT E, HMEMERSEANEEF. 9FRHXE
Einp EE, TRESEREMNERES, LARREIRERE E2LERAFHIERE QR code EIANRMLR
IEERERTETEIRES.

The Dictation Generator is Mastery Education's internal teaching tool. It turns a list of words, sentences, or a passage into

a Cantonese, Mandarin, or English dictation recording within minutes. You can project it onto the classroom screen so
students scan a QR code (or enter a 6-character code) on their phones and complete the dictation at their own pace.

FEINEE What you can do

o L& M. PDF, DOCX, TXT 2k CSV, BREEM EXF, Upload a photo, PDE DOCX, TXT or CSV — or paste text
directly.

o HEEATIERNBRYIR—ERERIBEERLI, Chop the content into read-aloud segments automatically or by hand.

o BIEZES(EIE/TEE/ KB RBEEHLE, Choose the language (Cantonese / Mandarin / English) and a
male or female voice.

o AREE. EEXRBREZEERE, Adjust speed, number of repeats, and the pause length for writing.

o —REBANE WREFEIIFELLLEKLUEER., Share with students in one click and save to History for reuse.

2. Z A LoggingIn

FRZIE 25 EAR https://dictation.mastery.edu.hk, UIEKIZBHMBEMRRFEEZA, AWEAR, EMALA
BRENRMER, AALBIERL]. [EEIRMEH 11RH,

Open https://dictation.mastery.edu.hk in your browser and sign in with the email and password provided by the school.
Once signed in, your email appears at the top-right, next to the FE5 (History), & (Admin) and & (Log out) buttons.

¢ Aht Tip ERRER, FHERMEES (Super Admin) EIMEE | BEEAIMRER, VIZBTEIFRS. Ifyou

forget your password, ask a Super Admin to reset it from the Admin page rather than creating a new account.

3. TEMEMEE The Main Screen at a Glance

BARMEIEEAIEFERER, AHECRERTIEARREEIRM M T AL EERE TR
BRTIFES AE (BIM0/~ ), P RMBEBERAZMLELBERIWAXTF, IRERATEE,

The screen you land on after signing in is where every dictation begins. The blue banner at the top shows the tool name
and navigation buttons; the thin bar beneath it shows your credit usage (for example, "0/«"). The white card in the
middle is where you upload a file or type text and choose a content type.
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0fce

UPLOAD — PHOTO, PDF, DOCX, TXT OR CSV (PDF READS PAGE 1)

Li

Drag a file here, or click to choose / take a photo

OR PASTE / TYPE DIRECTLY

MNZEHEE CONTENT TYPE

#%3% WORDS #)F SENTENCES & PASSAGE

FZEM - The main screen (input + content type)

==

4. @1’? FBEL: SEERIE Creating a Dictation: Full Workflow

UTREHBARNBINHEBLENZNTE/NELER, LIER FE 2680 28 BRIEEFRE A,
The eight steps below take you from entering content to sharing with students, using the five words 352 F& ZHh 248
BAX& as an example.

Step1-$E8 1 #AMAZ Enter your content

RE RIERE EE R R E R AIE (ZBH . PDF. DOCX, TXT, CSV;PDF RERFE—H), H#Or
paste / type directly I FAEE A L £ XF,

You have two options: drag a file into the dashed box (photos, PDF, DOCX, TXT, CSV are supported; a PDF reads page 1
only), or type/paste text into the "Or paste / type directly" box.

' Bht Tlp EERZE AR D6, RREREIEEEEEYVIREIL— R, Separate words with spaces so the system can split

each one into its own segment.

Step2- 822 FEIERBFER! Choose the content type

BMAXF®R, EIRBLEE Content Type HLEHR —, M2 Submit iR+ ERUA:
After entering text, pick one option under IZF$EE! (Content Type) to enable the 23 (Submit) button:

o i WORDS — KERDE, BSEFE—E 75 Al, WORDS — splits on spaces, one segment per word, no Al
cost.

e f]F SENTENCES — B Al(Claude) 884> f]. SENTENCES — an Al segmenter (Claude) splits it into sentences.

BB R R HMAR{EAF M - Dictation Generator — Teacher Manual | 4



o E PASSAGE — H Al B R XU & ERIGERRER % . PASSAGE — the Al segmenter breaks a longer text into

suitable chunks.

SOURCE TEXT — REVIEW, THEN CLICK SUBMIT TO START CHOPPING

R EE £ 2R Ak

MZIME CONTENT TYPE

#758 WORDS f)F SENTENCES XE PASSAGE

Will split on whitespace + one pill per word « no Al cost

The text will be chopped into segments. You'll be able to drag / edit / re-chop after.

BIERRIBRERIRIER - Choose a content type, then Submit

I Step3- £ 3 BREIBIH2F Submit & the Script Chopper
RIMEZR Submit%, AREHIREITTH2F Script Chopperl, &— B2 —EBEEELL, /Rel LIMEAE R
FEERFEBTMAX FE1ER), HiRISmart chop IEER BB EF P,

After you click Submit, the content appears in the B3 Fr 2§ (Script Chopper), where each pill is one read-aloud unit. Drag
the "MAX ZF£{" (max characters) slider to change the size limit, or click "Smart chop" to let the system re-segment
automatically.

o IEENEEIER ZHIMEE RS IRIR, AIIEXFEMBZEFE), Drag the blue divider between two pills to shift

characters between them.

o BR—TEERAHREXTF, MEBERMAFNDRE, Cicka pill to edit its text and add a new chopper at the

caret.

o RER R X RIMIBREZ PR, Click X on a pill to remove that chop.

8K 8 SCRIPT CHOPPER Each segment is one read-aloud unit - click | to drag, X to remove

MAX F# - 8 CHARS 9 # Smart chop

we | 52 | @ | = | Bk

Slide the choppers to shift chars between segments - click a segment to edit its text and add a chopper at the caret « X removes a chop.

125 B A—EEIRE L - Script Chopper: each pill is one segment
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I Step4- iz 4 EIEFEEE Choose language & voice

#EES Lanquage |HLEEE, HEH T EE  E/ B Voice [HELXERBE inBEESLEEABXF—
B EBESTYTEIER.

Under £2E (Language) choose Cantonese, English, or Mandarin; under Z& (Voice) choose a female or male voice. The
language must match your text for the pronunciation to be correct.

Step5-$E2 5 EIERTE Playback settings
£% 7€ Playback Settings |ZE{RIEFIEERROETS, EEHFEFIRMRS, TRAA

The E%X7E (Playback Settings) control the pace of the dictation. Your choices are auto-saved to your account for next time:

_|

nllll

o JRFE SPEED — B AIIRIZ (5130 0.80%) , SPEED — how fast each item is read (e.g. 0.80x).
o FE1EEI REPEATS — BERFBH 2R (5180 2%) , REPEATS — how many times each segment is read (e.g. 2x).
o EVFEERE PAUSE LENGTH — BERZHBHRSLEERHNNH -2/ P/ R FEERZBRRESD

EF%®E, PAUSE LENGTH FOR WRITING — the gap after each segment for students to write: Short / Medium / Long. The
pause scales with how much was just read.

LANGUAGE 3% VOICE BE

858 CANTONESE ENGLISH 3&5E MANDARIN 328 FEMALE $8 MALE

% PLAYBACK SETTINGS Auto-saved to your account

SPEED + 0.80X REPEATS *+ 2X EEMFERKRE PAUSE LENGTH FOR WRITING

—_— —_—
1-% 2.4 3k
SHORT MEDIUM LONG

Pause after each segment scales with how much was just read.

+ £ RFEHE Generate Voice

2E . BEEEEMERE - Language, voice and playback settings

I Step6- $ER 6 £ REET Generate the voice

— s, IRITEREEE Generate Voicel, EEEETERE (FlanTE£/MEES 1/5]), EREFETHE,

When everything looks right, click £ REE S (Generate Voice). A progress indicator appears (e.g. "Generating 1/ 5"), and
the preview is ready once it finishes.

Step7- 587 FHIE Preview

R Preview | [&, {RAJLURIEAEE Play 1TE AR EEE—iE, FlRepeat)EE, [StopIfEit, SIEHLER
Re-generate |IEHEE, MEBRERI N E,

In the SXE= (Preview) area, click SXE= (Play) to audition locally, use Repeat to replay, Stop to halt, or EHT AR
(Re-generate) to rebuild it. When you are happy, move on to sharing.
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BEE PREVIEW

Audition the dictation locally + 5segments

D> 5488 Play © Repeat O Stop © EHLER Re-generate

5 SEGMENTS READY
2 RBASE Share with Students
5 segments - =:z cantonese

SREE (%5 = - Preview and get ready to share

I Step 8- 8k 8 EHIEAA4 /3= share with students

IRIEAZE 4 52 = Share with Students ], EEH—EPZERE, ASALEHFHEERIE (Session Code) .
QR code RN ZEEfE, EEREIFRE, 2L FHIEHE QR code EFBUESERN, BFEZA,

Click E12 4= (Share with Students) to open a dialog with a 6-character Session Code, a QR code, and a share link.
Project it on your screen; students scan the QR code or open the link on their phones — no sign-in required.

BBEHE Share

it 2RSS L - Display this on your projector

SESSION CODE

O9HT7TT7TKY

nttps://dictation.mastery.edu.nk/s/SH77KY

B Copy URL

Expires in 24 hours + students don't need to sign in

PNERE EERHBEL QR code - Share dialog: session code and QR code

¢ Bht Tip H=&ESE 24 MRS BRIER, FRAIBRLERIEHDZE(RE 6 &), The share link expires

after 24 hours. To reuse a dictation later, re-share it from History (see Section 6).
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5. 24 in88E% The Student Experience

B4R QR code SRFARUERER, BRI ElHF TE? Ready? 1 HIE T, RIFAMA Start | {ERAIREE, 58
—EhEIHERERMES . BT . REERE.

After scanning the QR code or opening the link, students first see a " (¥ T IE? Ready?" screen. Tapping BAZA (Start)
begins the dictation. This screen also shows the language, voice and speed of that dictation.

2026-07-1521:08 + ®:E Cantonese + %¥ Female - 0.80X « 2x -

HBIF T 05?
Ready?

> Fi%g Start

#TF [R5 #RERIMAER - Press Start to begin the dictation

B4 BIRETE - Student start screen

ERETHMN, EEERRBATER(FINTE 1/5 &) . PERHIRIE1E Repeat iERERT— K, SURIEEF
Pause | ¥fF. EEA TAGERZRMWERRE (BIANTREPEAT 1/21),

During the dictation, the screen shows the current item (e.g. "Item 1 of 5"). Students can tap ZE#& (Repeat) to replay the

current segment, or B{Z (Pause) to pause. The bottom-right corner shows the repeat count for that segment (e.g.
"REPEAT 1/2").

%1/5% - ITEM10OF5

F$EE - Listen

U E#f Repeat 1 1 &% Pause

REPEAT1/2

B4 IRIRET - Student playback screen

6. [ 50 #2 £k History
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RIEERRITEE SR History), B AEEBHELRER, JIHIRE/EARGEE, {RATLIETAIELT Starred (BENE) |
Z [N, BIELHA AT L EH BN, MEBKE. EFHF. EFEE, MR,

Click FE5E (History) at the top to slide out a panel listing the dictations you have made. Switch between All and Starred.
For each item you can replay it, star it, re-share it, reopen it for editing, or delete it.

EE History «

* All (1) v Starred (0)

2026-07-15 21:08 >z

BREREMNDRAKR

85 Cantonese + X Female - 0.80X + 2 + LA f

FESRE#R - The History panel

¢ bt Tip IEEMAMERMNE ), BEMEEEStarred I EREHBI M EHHZ, BAEHEIE, Stor () the

dictations you use often so you can find and re-share them quickly from the Starred tab without rebuilding.

7. AFEE(EEEHEMA) User Management (Admins Only)

EIRHINRS AEE S (Admin 2 Super Admin), THRfEHIR EE Adminikth, EARRAIEEMARF.
LB H— A Z AR S A EEER,

If your account is an Admin or Super Admin, a & (Admin) button appears at the top and opens the user-management
page. Regular teacher accounts do not see this page.
AT PATHHEIE what you can do here

o B #FFF (Create user), Create anew user.

o FEZAME(USER/ADMIN / SUPER_ADMIN), Change a user's role (USER / ADMIN / SUPER_ADMIN).

o ERTEIEN LR (Cap), iR « ERAEMEIR, Setacredit cap, or click = for unlimited.

o {ZAMRF (Disable). EERZEIESHMBERAF. Disable an account, reset a password, or delete a user.
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MA?TE RY gi!‘ Ad‘rﬁ in franky@mastery.edu.hk |

EDUCATION

USER CREDITS ROLE CAP

kturllr‘\yart {eé@gmall .com - 0/100000 credite USER¥ 100000 a Disable
hln‘ézjmafteryedu .hk - 0/20000 crecits USERY 20000 a Disable
lﬁf??rﬁaffery .edu.hk - 362/20000 credite ADMIN v 20000 a Disable
éch‘@mastery .edu.hk - 0/10000 crecits USERY 10000 a Disable
eriemaseedut 0120 e S - IR
fﬁ??@?issew’edu‘hk vou 16/ e Crrn A a

FFE¥E - The Admin user-management page

8. EAHIE credits

BREBEEHERABRENRER . HEAES . BEFXF 2 7, BEAXXFR 157, EEE LANE
FEAR (FIanr16/- ) EERRBRTFAEE LR, ASE3| LIRGEREIFAR, FTHEEEFAS LR,
Generating a voice consumes credits based on length: 1 Chinese character = 2 credits, and 1 English character = 1 credit.

The bar at the top-right (e.g. "16/=") shows your usage against your cap. When you reach the cap you cannot generate
more until an Admin raises it.

0. BT EAE B RARE Tips & FAQ

=g5 -=|=

FEE XE]“E% For smoother dictations

o HEIMHE IE—E MR REEBETERT»ZE, Always Preview once to check the segmentation and
pronunciation before sharing.

o FERIFEES IEXF—B(BIaNEXFERM English) .  Make sure the Language matches the text (e.g. use English
for English words).

o BARIEH WK RESIBEER AR, Forslower classes, lower the speed or set the pause to Long.

o IHE QR code iEEE4 BiTimie, kE—REFERER, Project the QR code for students to scan — it is faster than
sending links individually.

# R common questions
M- 24AFERRFE?ET TFTE 2 ZERBERNR, 2ABEZABFFEA,
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Q: Do students need an account? A: No. While the share link is valid, students can use it without signing in.

f: 7 EEHE RN T EEH ? & EHE 24 IRRAR, BITELCE LB EY 2 F ARG EREA
.

Q: The link expired — what now? A: Links last 24 hours. Re-share the dictation from History to get a fresh link and code.

M- BERMEREE 1?5 2REARIERE BFHBEERAS LR,

Q: | can't click Generate Voice. A: This usually means your credits are used up — ask an Admin to raise your cap.

© Mastery Education - Internal Tools - Dictation Generator
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