Top Tax Mistakes Small Business Owners
Make — and How to Avoid Them

Running a small business means juggling a lot of responsibilities, and taxes are usually one of
the last things business owners want to think about. We get it — taxes can feel confusing,
frustrating, and even a little intimidating. But here at Wild Range Associates, we’ve seen
firsthand how the smallest tax mistakes can snowball into big problems if they aren’t caught
early.

The good news? Almost every common tax mistake is completely avoidable once you know
what to look for. In this article, we're breaking down the top tax mistakes small business owners
make — and how you can stay ahead of them with a little organization and the right support.

Let’s make tax time a whole lot easier.

1. Mixing Personal and Business
Expenses

If you’ve ever swiped the wrong card at the grocery store or paid a business bill with your
personal account “just this once,” don’t worry — it happens to almost everyone at some point.
But mixing personal and business funds is one of the most common tax mistakes we see, and it
causes more problems than most people realize.
When these transactions mix together, it:

e makes bookkeeping messier

e complicates tax preparation

e puts deductions at risk

e increases your audit exposure

e makes it harder to understand your real profitability



Even innocent mistakes can create confusion, especially months later when you're trying to
remember whether that Amazon purchase was office supplies or home décor.

How to avoid it:
e Open a dedicated business bank account and business credit card
e Always use separate accounts for personal and business spending

e Move personal funds to the business through a recorded owner contribution if needed

Keeping finances separate is one of the best ways to stay organized and tax-ready all year long.

2. Not Keeping Receipts or Proper
Documentation

You’d be surprised how often business owners lose out on perfectly legitimate tax deductions
simply because they didn’t keep receipts or supporting documents.

For example, deductions may be denied or questioned if:

e receipts are missing
e expenses are unclear
e transactions are incorrectly categorized

e there’s no proof the expense was business-related

We've even seen clients miss thousands of dollars in deductions just because they didn’t have
the records to support them.

How to avoid it:

e Take photos of receipts with your phone

e Use cloud storage or accounting apps to store documentation



e Keep digital copies organized by category

e Avoid relying on bank statements alone — they’re not enough

Good documentation doesn’t just make tax prep easier; it protects your deductions.

3. Missing Quarterly Estimated Tax
Payments

Many small business owners don’t realize they’re required to pay taxes four times a year — not
just in April. If you're self-employed, an LLC owner, or run an S-Corp, you may need to submit
estimated tax payments every quarter.

Missing these deadlines can result in:

e unnecessary penalties
e interest charges

e a larger bill at tax time

We see this mistake all the time with new business owners who didn’t know quarterly taxes
existed or who didn’t understand how to calculate them.

How to avoid it:
e Set aside a portion of your income for taxes each month
e Work with us to calculate quarterly payments accurately

e Put your deadlines on a calendar (April, June, September, January)

With proper planning, quarterly taxes become predictable instead of stressful.




4. Misclassifying Employees and
Contractors

This one’s a big deal — and a common IRS red flag.

Hiring workers is exciting, but misclassifying them can lead to major issues:

If you classify someone as an independent contractor when they should be
an employee:

You may face:

e payroll tax penalties
e back wages
e fines

e compliance issues

Many business owners classify incorrectly by accident because they don’t fully understand the
difference.

How to avoid it:
Here’s a quick guide:
e Employees — you control their schedule, tools, and responsibilities

e Contractors — they work independently and control how work is completed

If you're unsure which category someone belongs in, just ask us — correctly classifying workers
protects your business.

5. Not Tracking Mileage or Business Travel
Properly



If you use your personal vehicle for business tasks — driving to clients, picking up supplies,
meeting with vendors — you may be eligible for a deduction. But here’s the catch: the IRS
requires accurate mileage logs.

Most people try to guess mileage at the end of the year, but the IRS doesn’t accept estimates.

How to avoid it:
e Use apps like MilelQ or QuickBooks Mileage Tracker
e Log mileage weekly instead of at year-end

e \Write down purpose, destination, and miles traveled

A few minutes of tracking can save hundreds or thousands in taxes.

6. Incorrectly Categorizing Business
Expenses

Expense categorization plays a huge role in tax planning. If categories aren’t correct:

e deductions get missed

e reports become inaccurate

e financial statements get skewed
e tax liabilities become unclear

e you risk getting flagged for suspicious filing patterns

We've seen businesses accidentally categorize equipment as office supplies, meals as travel, or
owner draws as expenses — and while these mistakes are common, they can cause serious
confusion at tax time.

How to avoid it:



e Keep your chart of accounts simple and clean
e Use standard categories recommended by accounting software

e Let a professional review your records regularly

Accurate categorization truly is the backbone of good bookkeeping.

7. Waiting Until the Last Minute to Prepare
for Taxes

We know tax prep isn’t most people's favorite task. But procrastinating until March or April often
leads to:

e missing documents

e guesswork
e stress
e errors

e rushed filings
e missed deductions

e surprise tax bills

Many clients tell us that tax season used to feel chaotic — until they started working with us
consistently throughout the year.

How to avoid it:
e Keep your books updated monthly

e Store documents in one organized place



e Schedule periodic check-ins

e Start tax prep early (January is ideal!)

The earlier you start, the smoother tax season becomes.

8. Not Asking for Help When You Need It

Taxes and bookkeeping can feel overwhelming, and many business owners try to handle
everything on their own because they’re afraid of looking “unprepared” or “behind.”

We want you to know something important:
You’re not expected to know everything. That’s why we’re here.

Every day, we help business owners who are:

e months or years behind

e confused about their numbers
e unsure how to fix past mistakes
e dealing with IRS letters

e overwhelmed by tax rules

You don’t have to do it alone — and you don’t have to feel embarrassed. Asking for help is one
of the smartest financial decisions you can make.

The Best Way to Avoid Tax Mistakes: Stay
Organized Year-Round

Tax mistakes rarely happen because business owners don'’t care — they happen because
people are busy. You’re focused on running your company, serving customers, and trying to
grow. Taxes understandably fall to the bottom of the priority list.



That’'s where we come in.
When we support your business throughout the year, we help you:

e keep books up to date

e categorize expenses correctly
e store documentation

e plan for taxes early

e stay compliant

e reduce your tax burden

e prevent costly mistakes

e prepare for filing season without stress

Good tax preparation starts long before tax season begins.

Final Thoughts: The Right Guidance
Makes Taxes So Much Easier

Every small business owner makes tax mistakes at some point — but you don’t have to keep
making them. With the right system and support, taxes become predictable and manageabile.

At Wild Range Associates, we’re here to help you stay organized, compliant, and confident all
year long. Whether you need a simple review, a full bookkeeping clean-up, tax planning, or
ongoing support, we've got your back.

You don’t have to navigate the tax world alone.
We’'re here to make it easier — every step of the way.

Where to find Wild Range:

Website: https://wildrange.co

Youtube: https://www.youtube.com/@westonstaxaccountingservic214
X: https://x.com/WildRangeJoplin

Facebook: https://www.facebook.com/westonstaxandbookkeeping
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Yelp: https://www.yelp.com/biz/wild-range-associates-webb-city
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