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I. 3ATAJIBHI NOJIOKEHH A

1.1. Inctpykuis 3 ginoBoxctBa y K3 «lomyGieBunpbkuil nineit» (nani — [HCTpyKiis)
po3pobieHa BiAMOBIAHO 10 BUMOT 3akoHy Ykpainu «lIpo nmoBHy 3araibHy cepenHio ocBity», «llpo
3BepHEHHsI rpomajsaH», «lIpo moctynm no my6miunoi iHpopmanii», «IIpo 3aXHCT mepcoHaTbHUX
nanux»; mocrtaHoB KaGinery MinictpiB VYkpainu: Big 08 cepras 2007 poky Ne 1004 «IIpo
NPOBEJICHHS EKCIEePTU3U I[IHHOCTI JOKYMeHTiB», Biag 14 kBiTHI 1997 poky Ne 348 «Ilpo
3aTBepKeHHs [HCTPYKIIi 3 JTOBOACTBA 3a 3BEPHEHHSIMH TPOMAJISIH B OpraHax JAep)KaBHOI BJIaH i
MICIIEBOIO CaMOBpSAIYyBaHHS, O00'€JHaHHAX TPOMAaJIH, Ha MIANPHUEMCTBAX, B YCTaHOBAX,
opraHizarmisx He3zanexxHo Bin (opm BrmacHocti (I[locTaHoBW 13 3MiHAMU, BHECEHMMH 3TITHO 3
[ToctanoBoro KM Ne 629 Binm 24.06.2023), B 3acobax MacoBoi iHdopmarii» Ta BiA
24 Bepecus 2008 poxy Ne 858 «IIpo 3arBepmxenns Knacudikaropa 3BepHEHb TpOMaisiH»; HaKa3y
MinictepcTBa OCBITH 1 Hayku Ykpainu Bif 25 uepBHs 2018 poky Ne 676 «IIpo 3arBepmkeHHS
[HCTpYKIIT 3 IUTOBOACTBA y 3aKjIaax 3arajbHOI CEPEeIHbOI OCBITHY», Haka3iB MiHICTepCTBA FOCTHITIT
Vkpainu: Big 18 uepBHsa 2015 poxy Ne 1000/5 «IIpo 3arBepmkenns IlpaBui opranizamii
JIJIIOBOJICTBA Ta apXiBHOTO 30€piraHHsl JOKYMEHTIB Yy JA€p:KaBHHX OpraHax, opraHax MIiCII€BOTO
CaMOBpsIyBaHHS, Ha MiIPUEMCTBAX, B YCTAHOBAX 1 OpraHizamisx» (i3 3MiHaMH, BHECEHHUMH 3T1IHO
3 Hakazamu Minicrepcersa roctutii Ne 3117/5 Bin 30.10.2024), Bix 19 yepBus 2013 poky Ne 1227/5
«IIpo 3arBepmKkeHHS THIIOBOTO IOJIOKEHHS MPO €KCIIEPTHY KOMICIIO JepP:KaBHOTO OpTraHy, OpraHy
MICIIEBOIO CaMOBpSIYBaHHS, JE€PKAaBHOTO 1 KOMYHQJIbHOTO MiANPHEMCTBA, YCTaHOBU Ta
opranizauii», Big 12 kBiTHS 2012 poxy Ne 578/5 «lIIpo 3arBepmxenHs Ilepeniky THUIOBHX
JIOKYMEHTIB, 10 CTBOPIOIOTHCS MiJI 4Yac MAiSTIBHOCTI OpraHiB JAEp>KaBHOI BJIAAM Ta MiCLIEBOTO
CaMOBpSIyBaHHs, IHIIMX YCTAHOB, MIANPUEMCTB Ta OpraHizaiiif, 13 3a3HaYEHHSIM CTPOKIB
30epiranHs AOKyMeHTiB» Ta Bix 05 6epesns 2012 poky Ne 368/5 «IIpo 3arBepmkenHs Bumor no
HAIMCaHHS HaWMEHYBaHHS IOPUAMYHOI 0coOM, ii BIJOKPEMJICHOTO IMiIPO3ALTY, TPOMAJCHKOTO
(opMyBaHHs, 10 HE MAa€ CTATyCy HOPUAMYHOI OCOOHM, KpiM oprasizauii mpoQchijakuy; Hakasy
MiHicTepcTBa PpPO3BUTKY €KOHOMIKHM, TOPTiBJIl Ta CUIbCHKOIO TOCIOAApCTBA YKpaiHU BiJ
12 Gepesns 2021 poxy Ne 526 «IIpo 3arBepmxeHHs HauioHansHOro Kiacugikatopa HK 010:2021 ta
cKacyBaHHsA HamioHainbHOTO Kiacudikaropa K 010-98»; nakazy JlepkaBHOTO MiaIpHEMCTBA
«YKpaTHCbKHMI HayKOBO-JOCHITHUM 1 HaBYaJIbHUN LIEHTp NpolieM cranaapTusauii, ceprudikamii Ta
axocty (HAIl «YxkpHIHL») Bim 01 nmumas 2020 poxy Ne 144 «JlepkaBHa yHidikoBaHA cHCTEMa
JOKyMeHTalii. YHi(ikoBaHa cUCTeMa oOpraizaliiiHo-po3nopsa4oi JokymeHTtauii. Bumoru no
0(QOpPMIIEHHS JOKYMEHTIBY.

1.2. s IucTpyKllis BCTAHOBIIOE €IUHI BUMOTH MIOAO JOKYMEHTYBaHHS YMPaBIIHCHKOI
iHdopmarrii Ta opranizaiii podotu 3 fokymentamu y K3 «lomyOieBuIIbKUi minei» (qam — 3aKnan),
a TakoX 3pa3Kd Ta Tepeiik TOKYMEHTIB, 1[0 OOOB’SI3KOBO CTBOPIOIOTHCS TMiJ Yac AisTTBHOCTI
3aKIaly 13 3a3HaYE€HHSAM CTPOKIB 30epiraHHs.

1.3. JlorpuMaHHs BUMOT 1 peKOMEHallii 110,10 JOKYMEHTYBaHHS YIPaBIiHChKOI iH(opMmartii
Ta opraHizaili poOOTH 3 JOKYMEHTaMH, BCTAHOBIICHUX I1i€0 [HCTPYKIli€t0, € 000B’I3KOBUM JIJIsl BCIX
NpaliBHUKIB 3aKkiany. [IpamiBHUKY 3aKiIany Opy NPUHHATTI HA poOOTY MOBUHHI OyTH 03HaloMIIeH1
3 BUMoramu [HCTpyK1ii Ta BUKOHYBaTH iX.

1.4. lep>xaBHuii Harnan (KOHTPOJb) 32 BHKOHAHHSAM BUMOT Iii€i [HCTpykIii 3milicHIo€e
JepxaBHa ciyx0a SKOCTI OCBITH YKpaiHU Ta ii TepUTOpiaJibHI OpraHH, SKUM HiANOPSAKOBAaHUI
3aKiaj,.

1.5. BimnoBimanbHICTh 32 SKICTh IATOTOBKM Ta OG(GOPMIIEHHS Ha HAJIEKHOMY piBHI
JIOKYMEHTIB, a TaKoX 3a 30€peKEHICTh CIYKOOBUX JOKYMEHTIB Ta iH(opMaIlii, sKy BOHU MICTATb,
(YHKIIOHYBaHHSI CHCTEMH 3aXHCTY JAOKYMEHTAIIIHOTO ()OHIY BiJ HE3aKOHHOTO JOCTYITYy, BTpaTy i
HECaHKI[IOHOBAHE 3HUILEHHS JOKYMEHTIB, MOPYILIEHHs MPaBUJI KOPUCTYBaHHSA JTOKYMEHTaMHU Hece
KEPIBHUK 3aKJIaLy.


https://zakon.rada.gov.ua/laws/show/629-2023-%D0%BF#n10
https://zakon.rada.gov.ua/laws/show/z1643-24#n4

1.6. Y 3akmani [JIOBOACTBO 3AIMCHIOETbCA JEPKABHOIO MOBOIO, KpIM  BHIIQJKIB,
nepeadaYeHnX 3aKOHOAABCTBOM IPO MOBH B YKpaiHi. JJoKyMeHTH, SIKi HAJCUIAIOTHCA 1HO3EMHUM
ajzpecaraM, o(OPMIIIOIOTHCS YKPaiHCHKOIO MOBOIO, 200 MOBOIO JiepKaBH-ajapecara, abo OJHI€I0 3
MOB MI>KHAPOJHOTO CIIIKYBAaHHS.

1.7. Oprani3aiiisi Ii7I0BOJCTBA 1 KOHTPOIb 32 CBOEYACHHM PO3IISAIOM Ta IMPOXOIKECHHSIM
JIOKYMEHTIB y 3aKjajal 3MIMCHIOIOTHCS BiAMOBIAAIBHOI 0C000I0 (0co0amm), K MPU3HAYAFOTHCS
KepiBHUKOM 3akiany. OOOB’s3KM Takux oci®0 00OB’S3KOBO 3a3HAYalOTHCA B IXHIX MOCAJOBUX
IHCTPYKLISX.

1.8. Opranizaiist IUIOBOACTBA OKPEMHUX HANPSMKIB JiSUIBHOCTI 3aKJay MOKIAJAa€ThCs Ha
MOCaI0BUX 0C10 BIAMOBIAHO 70 iX (DyHKIIOHATEHUX 000B’ SI3KIB.

1.9. ®ynkuii BemeHHs apxiBy 3akialy IOKIAJAIOThCS Ha MPU3HAYCHY KEePIBHUKOM
BIJIMOBIIaJIbHY 0CO0Y, Y MOCAJ0BIM 1HCTPYKINT SIKOT 3a3HAYAIOTHCS BIAMOBIAHI MpaBa,000B’SI3KHM Ta
BIAMOBiTaNbHICTh. KepiBHUK 3akiiaay CHUIBHO 31 CBOIM 3aCHOBHUKOM (3aCHOBHUKaMH) 3000B’s13aH1
3a0e3neynTy apXiBHe 30epiraHHs JOKYMEHTIB HEOOX1AHUM MPHUMIIIEHHAM Ta 00JIaJHAaHHSIM.

1.10. 3aknax MoXXe CTBOPIOBATH JAOKYMEHTH THUMYacoBOro (10 10 pokiB BKIIIOYHO) CTPOKY
30epiraHHsi JMIIe B EJNEKTPOHHIA (opMi 3a YMOBM HAsBHOCTI BIJNOBIJHOIO TEXHIYHOTO
3a0e3neueHHs 3 ypaxyBaHHSAM BUMOI 3aKOHOJIABCTBA YKpaiHU Ta 1i€i [HCTpyKIii.

1.11. [Topsimok opranizariii JIJIOBOJACTBA 32 3BEPHEHHIMHU TPOMAJISH (PO30in 7)Ta 3aUTaMu
Ha myOmuny iHpopMalito (dodamok 1) BuzHadaeThes 3akoHamu Ykpainu «[Ipo 3BepHeHHS
rpomasiey,«IIpo moctym qo my6mivuaoi iHGOpMarii»,«IIpo 3aXucT MepCOHANBHUX JaHUX», a TAKOXK
nocraHoBamu Kabinety MinicTpiB Ykpainu Bia 14 kBitHa 1997 poky Ne 348 «IIpo 3arBepmkeHHs
[HCTpyKIiT 3 NIJIOBOACTBA 3a 3BEPHEHHSIMHU T'POMAJsiH B OpraHax JEp)KaBHOI BiaJu 1 MICLEBOTO
CaMOBps/IyBaHHA, O00'€JHAHHSAX TPOMAJISIH, Ha MIANPUEMCTBAX, B YCTAHOBAX, OPraHi3aLlifx
He3aJie)kHO BiA (opM BIacHOCTI, B 3aco0ax macoBoi iHpopmanii» Ta Bix 24 BepecHs 2008 poky
Ne 858 «IIpo 3arBepmxenns Kiacudikaropa 38epHEeHb IpOMaIsiH».

1. JOKYMEHTYBAHHS YIIPABJIIHCHKOI IH®GOPMAIIIT
1. 3aranbHi BUMOIM 10 CTBOPEHHS YIIPABJIiHCHKHX JOKYMEHTIB

1.1. JlTokyMeHTyBaHHsS ~ YIpaBIiHCbKOI 1HGoOpMalii 3akiagy TMoOJsArae y CTBOPEHHI
JIOKYMEHTIB, 10 CIPSIMOBaHI Ha BUPILIEHHS YNPaBIIHCHKUX pilieHb. CTBOPIOBaHI YNpaBliHCHKI
JIOKYMEHTH ITOBUHHI B1JIOB1JIaTH IPABOBOMY CTaTycCy 3aKJay.

1.2.1lpaBo Ha CTBOpPEHHS, MIANHMCAHHSA, MOTOMKEHHS, 3aTBEP/PKEHHS JOKYMEHTIB
BU3HAUAlOThCS AaKTaMU 3aKoHO#aBcTBa, CTaTryToM 3akiaay, THOJOKEHHSIMH 1 IOCaJ0BUMHU
IHCTPYKLISIMH.

1.3. Ha3Bu BuUAIB JOKYMEHTIB (Haka3, IMPOTOKOJ], JOMOBiAHA 3aluCKa TOIIO) MalTh
BIJNIOBIIaTH Ha3BaM, IependaueHuM Haka3oM MiHICTEpCTBa PO3BUTKY €KOHOMIKH, TOPTiBIl Ta
culbecbkoro rocmojapctBa  Ykpainu Bix 12 Oepesns 2021 poxy Ne 526 «Ilpo 3arBepmxeHHs
HamioHaspHOTO Kiacudikatopa HK 010:2021 Ta ckacyBaHHs HamioHampHOTO Kiacugikaropa K
010-98»(000amox 2).

1.4. OpranizariifHo-po3nops14a JOKyMEHTAIIis 3aKIa Ty TOAUISEThCS Ha!

opranizaniiiny (Craryt, KomexktuBHuii poroBip, [IpaBuna BTP, monoxenHs, mopsaxw,
perlaMeHTH, MOCaA0BI IHCTPYKIIii, IITAaTHI PO3MUCH, JOTOBOPH TOIIO);

po3nopsaauy (Hakas3m);

iH(popMaIliiHO-aHATITHYHY (aKTH, TOBIJKH, 3asSBH, JOMOBIJIHI Ta MOSCHIOBAJIBbHI 3aITHCKH,
MPOTOKOJH, CITY>KOOBI JTUCTH TOLIO).


https://zakon.rada.gov.ua/laws/show/ru/393/96-%D0%B2%D1%80
https://zakon.rada.gov.ua/laws/show/ru/393/96-%D0%B2%D1%80
https://zakon.rada.gov.ua/laws/show/ru/2939-17

1.5. OdopmiieHHST PEKBI3UTIB OPraHi3aliiHO-PO3NOPAAUOi JOKYMEHTallli Ta MOPSAOK iX
po3TamryBaHHS ~MarTh  BignoBimath Haka3dy JlepkaBHOTO TiANpHeEMCTBA  «YKpaiHCHKHNA
HayKOBO-JOCIITHUM 1 HaBYaJIbHUM LEHTp mpoliieM cTaHgapTu3ailii, ceprudikanii ta skocti» (I1
«YxpHAHIL») Bix 01 mumas 2020 poxy Ne 144 «/lepxaBHa yHidikoBaHA CHCTEMa JTOKyMEHTAIIIi.
VHidpikoBaHa cHUCTeMa OpraHi3aliiHO-pO3MopsAAu0i JOKyMeHTalii. Bumorn 10 odopmiieHHs
nokymeHTiB» (nani — JICTY) (dooamok 3).

1.6. Bumoru 110 OQOpMIEHHS JOKYMEHTIB, II0 BHUTOTOBJISIOTHCS 3a JIOTIOMOTIOIO
KOMIT IOTE€PHOI TEXHIKH, HaBEICHO Y 0odamKy 4 1o ui€i [HeTpyKiii.

OpranizaniifHo-po3MopsAa4l TOKYMEHTH BHTOTOBISIIOTH 32 JOMOMOTOI0 aBTOMATH30BaHUX
Ta/ab0 ApyKyBaJIbHUX 3aCO0IB.

OxpeMi BHYTpIIIHI JOKYMEHTH (3asBM, IMOSCHIOBAJbHI Ta JONOBIJHI 3alMCKU TOUIO),
aBTOpaMH SIKHUX € MOCaZoBl Ta iHON (I3MYHI 0COOU, TOMYCTUMO O(OPMIIOBAaTH PYKOIHCHUM
CIIOCOOOM.

1.7. Haka3u 3akiaay Moke OyTH BIIMIHEHO (3MIHEHO, JIOTIOBHEHO) JIUIIIE HOBUMHU HaKa3aMHU.
Oprani3amiifHi Ta po3nopsia4i JOKYMEHTH 3aKJIay TOBOAATHCS /10 BUKOHABIIIB y BUIVISAL KO a00
BUTSTIB.

1.8. Xig oOroBopeHHs MHUTaHb 1 pillleHb, 10 NPUHMAIOTHCA Ha 3aCiJaHHIX KOJIETiaJbHUX
opraHiB (pagax, 300pax, Hapaaax) 3akiany, GpikcyeTrbest y mpoTokoii. [IpoTokonu ckiramaroThes Ha
mifcTaBi 3ammciB, 3pOOJEHUX MiJl 4Yac 3aciJaHHs, Ta JOKYMEHTIB, MiATOTOBIEHUX A0 3aciJaHHS
(TekcTiB Ta Te€3 JONOBiAEH 1 BHUCTYMIB, JOBINOK, MPOEKTIB pIlI€Hb, MOPAIAKY IEHHOIO, CIHUCKY
3aMpoIIeHUX TOIIO).

2. biiaHku 10KyMeHTiB

2.1. OpranizaniiiHo-po3nopsui  T0KyMeHTH O(OpMIIOIOThCS Ha OJaHKax 3akiaay, 1o
BUTOTOBJISIIOTHCA 3T11HO 3 BuMoramu JICTY Ta 1iei [ncTpykiii.

bnaHku BUTOTOBIAIOTHCA JPYKapChbKUM cIocoOoM abo 3a JIOMOMOIOK KOMIT IOTEpPHOI
TEXHIKHM Ha Manepi BUCOKOI AKOCTI papOaMu HACUUEHUX KOJIbOPIB.

Jlisi BUTOTOBJICHHS ONlaHKa po3poOiisieTbes Horo MakeT y macmuTabi 1:1, Ha sikoMy MaroTh
OyTH HaHECEeHl MOCTIWHI PEeKBI3UTHU OjaHKa, HEOOX1JHI BIIMITKM JUIsl MIEPEMIHHUX PEKBI3UTIB, a
TaKOXX 3a3Ha4€H1 pO3MipHU 30H PO3TaIlyBaHHS PEKBI3UTIB.

2.2. 3pa3ku OJIaHKIB 3aTBEPIKYIOTHCSI HAKa30M 3aKJIady.
2.3. ¥V 3aknanax MOXKyTh BUKOPHCTOBYBATHUCS TaKi OJaHKU JTOKYMEHTIB:

3araJlbHU# OJIaHK /ISl CTBOPEHHS PI3HUX BUIIB TIOKYMEHTIB (0€3 3a3Ha4eHHs y OJaHKy Ha3BU
BUJY TIOKYMEHTa)(00o0amox 5);

OnaHk nucra (000amok 6);
OnaHK Hakazy (0odamok 7).

2.4. He na Onankax o(opMIIOIOTBCS JesiKi BHYTPIIIHI JTOKYMEHTH (3asBH TPAIliBHUKIB,
JIOTIOBIIH1 3aITUCKH, JIOBIJIKH TOIIIO).

3. [leuaTku

3.1. [TocamoBi ocoOM 3aKyagy WiANUCYIOTh JOKYMEHTH y MeEXaX CBOiX IOBHOBaXKCHb,
BU3HAYCHUX 3aKOHOJABCTBOM YKpainu, CTaTyToM 3akiaay, MOCaJIOBUMH IHCTPYKIIISIMH, HaKa3aMu
PO PO3MO/IiT 000B’A3KIB MIXK KEPIBHUIITBOM 3aKJIaAy TOLIO.


https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

BinOuTkoMm mevarku (3a HasIBHOCTI) 3aCBIUY€ETHCS MIAMKUC TOCA0BOI 0COOM HA JOKYMEHTaX
13 MUTaHb OpraHi3aliifHoi Ta (PIHAHCOBO-TOCTIONAPCHKOI MISIBHOCTI 3a MEPENiKOM JIOKYMEHTIB, Ha
SKUX TIAMAC TOCaaoBOi OCOOM 3acBiMYY€ThCS BIIOMTKOM TM€YATKHU 3aKIady, HABEACHUM Y
dooamky 8 uiei [HCTpyKITii.

BinOuTok mewyaTku CTaBUThCA Tak, WI00 BIiH OXOIUTIOBAaB OCTaHHI KidbKa JITEp
HaliMEHYBaHHs MMOCAaJM OCOOM, sIKa MiANucaia JOKYMEHT, ajie He MiJAMUC MOCcaaoBoi ocobu, abo
IPOCTABISAETHCA HA OKPEMO BUIIJICHOMY JUIs LIBOTO MICIIi 3 BiAMITKOIO «M. IL».

3.2.V 3akmaji 3aCTOCOBYIOTHCS ITAaMIM 3 MOBHUM HaliMEHYBaHHSAM 3aKJady Ta 1HIIMMH
pekBizuTamu OnaHKa.

3.3. Haka3oM kepiBHMKA 3aKJIaly BU3SHAYAIOTHCS MOPSAIOK BUKOPUCTAHHS, Miclle 30epiranHs
HeyaTKM 3aKjIay 1 MocaaoBi 0cOOM, BIIMOBIJANBHI 3a ii 30epiraHHs, a TAaKOX MepelliK NOCaJOBUX
0C10, MAMKUCH SIKUX CKPITTIOIOTHCS TIEYaTKOIO 3aKIay.

3.4. O67iK ycCiX meyaTok Ta IITaMIIiB, 1110 3aCTOCOBYIOTHCS Y 3aKJIajli, BEACThCA Y )KypHa 3a
dbopmoro, HaBeneHo y dodamky 9 no miei [HcTpykiii. Bumada medarok, mramIiiB MoCaoBUM
0c0o0aM 371MCHIOETHCS MiJ] MiIUC Y BiAMOBIIHOMY KYypHAJIi.

3.5. Ileuarku 36epiratoTbes y cerdax, Mo HaaiiHO 3aMUKAIOTHCS 1 OTIEUaTYOThCSI.

3.6. IlepeBipka HAsBHOCTI MEYATOK 1 MITAMIIIB 3AiHCHIOETBCS ILOPOKY KOMICI€RO,
NPU3HAYEHOIO0 HAKAa30M KepiBHHUKA 3aKJIa/y, Ta O(OPMITIOETHCS AKTOM.

4. laTyBaHHs1 YIPABJIiHCBKUX JOKYMEHTIB

4.1. laroro JOKyMEHTa € BIAMOBIJHO Jara MOTro MiJNMUCAHHS, 3aTBEPKEHHS, NMPUHHATTS,
peectparliii abo ckiageHHs (A7 akTiB), 3acCilaHHs KOJETiaJIbHOTO oprany (ajisi mportokoiniB). Jlaty
opopmisitoth BignosiaHo 10 JCTV 4163-2003 mrdpoBum abo CI0BECHO-IUPPOBUM CTIOCOOOM.

Jlara mianucaHHs, 3aTBEpKEHHs, MPUUHATTS abo peecTpaiii JOKyMeHTa O(hOpMIIOIOTH
nudpoBuM cnocobom. Enementn nmatm HaBOAATH apaOCbKuMU IUdpaMd B OAUH PSJIOK Y
MOCITITOBHOCTI: YUCIIO, MICSIIb, PiK.

01.09.2021
Jlaty 103B0JIeHO OpOPMITIOBATH Y TOCIIIOBHOCTI: PiK, MICSI[b, YUCIIO.
2021.09.01

Y  HOpPMAaTUBHO-TIPaBOBUX  akTax 1  (IHAHCOBUX  JOKYMEHTaX  3aCTOCOBYIOTh
CJIIOBECHO-IIM(PPOBHIL c1TOCIO 0(hOPMITIOBAHHS JaTH, HAITPUKJIIA;

01 éepecna 2021 poxy
CnoBO «piKk» MOYKHA BXKMBAaTH Yy CKOPOUEHOMY BapiaHTi:
01 éepecna 2021 p.

Jlary mianucaHHS TNPOCTAaBISIIOTH Yy JIIBIM BEpXHIM 4YacTMHI JOKyMEeHTa mopspa 13
peecTpaliiiHuM 1HJEKCOM Ha CHelialbHO BiJBEACHOMY MICIi Ha OnaHKy. SIKIIO TOKYMEHT
CKJIa/ICHU He Ha OJIaHKy, HOTo J1aTy IpOCTaBISAIOTh HIKYE MIJIUCY JTIBOPYY.

Jlata criibHOTO JOKYMEHTa BOX a00 OUIbIIOI KITBKOCTI YCTAaHOB — €JMHA 1 BIAMOBIAA€E AaTi
MI3HIMOTO MANUCY.Y PI3HUX PEKBI3UTaX OJHOTO JOKYMEHTA Jara Moxke OyTdu odopMieHa sK
CJIOBECHO-IIU(PPOBUM CTIOCOOOM, TaK 1 IUPPOBUM.

Y CchoinbHHX JOKYMEHTaX, MIiATOTOBJICHWX BiJ iMEHI JBOX 1 OLibIIe FOPUIUYHHX OCIO,
3a3HaYaloTh OJIHY JIaTy, IO Bi/IMOBIIA€ IaTi MPOCTABICHHS OCTAHHBOTO ITiJIITHCY.

Jlary moxyMeHTa Ha OJTaHKy TIPOCTaBIISIOTh Y CIEIiaTbHO BiIBEACHOMY MICIII.


https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

VY BHYTpIIIHIX CIY)OOBUX ITOKyMEHTax (3asBax, JOMOBITHUX 1 MOSCHIOBAJIILHUX 3allMCKaX
TOII0), OpOpPMIICHUX HE Ha OJaHKY, JaTy MPOCTABISAIOTH JIIBOPYY BiJ OCOOMCTOTO MIMUCY aBTOpa
JOKYMEHTA.

VY pasi 3actocyBanHs iHGOpMaIIMHUX (aBTOMAaTH30BaHUX) CUCTEM OpraHi3ailii JiJ0BOACTBA
JIOMyCTUMO TIPOCTABIATH JaTy peecTpauii JOKyMEHTa y CKJIali mTpux-kogy abo QR-xomy, 1o
CTBOPIOETHCS 3ac00aMU III€T CUCTEMH, 3T1AHO 3 mocTaHoBolo Kabinety MiHicTpiB Ykpainu.

HITpux-Ko NPOCTaBISAIOTh Y LEHTPI HUKHBOTO MOJIS MepIIoi CTOPiHKHM JokyMeHTa, QR-kox
(21 MM X 21 MM) — y HIP)KHBOMY JIIBOMY KYT1 HI€pIIOi CTOPIHKHA JJOKYMEHTA.

4.2.Yci pekBI3UTH Ha JOKYMEHTI, MOB’si3aHI 3 HOro MPOXOMKEHHSM 1 BHUKOHAHHSM,
JATYIOThCS 1 TMAMUCYIOThCA. JlaTa TOKyMeHTa IPOCTABISIETHCS TTOCAT0BOIO 0CO00T0, sIKa HOTO BI3YE,
NOTOKY€E a00 3aTBepaKye. JlaTta 3a3Ha4aeThCsl HUKYE MiAMUCY JTiBOPYY.

4.3. Ilix gac peecTpaiii JOKyMEHTa MOTO Jara MPOCTaBIAETHCS Y JIiBIM BEpXHIA YaCTHHI
JIOKyMEHTA Ha CIIeL[iaJIbHO BiJBEICHOMY Miclli Ha OJaHKy. Y JOKyMEHTaX, CKJIQJCHUX He Ha OJaHKy
(3asBM TpAIIBHUKIB, OTOBIAHI 3alMCKH, JOBIAKKA TOIIO), Jara IPOCTABISIETHCS aBTOPOM
JIOKyMEHTa HIK4Ye MiAMUCY.

4.4. Ha mnokyMeHTI, BUJaHOMY JBOMa a0o0 OibIlIe yCTaHOBAMH, 3a3HAYAETHCS OJTHA J1aTa, sKa
BIJIMIOB1/Ia€ AaTi OCTAHHBOTO MIIMHUCY.

5. HoroaeHHs1 ynpaB/JiHCbKUX JOKYMEHTIB

5.1. Y pa3i BUHUKHEHHS MOTPeOH y MPOBEACHH1 OLIHKHU JOIIBHOCTI CTBOPEHHS JOKYMEHTAa,
Horo OOIPYHTOBAHOCTI Ta BIANOBIZHOCTI 3aKOHOJABCTBY 3[IMCHIOETHCS IOTOPKEHHS IMPOEKTY
JIOKYMEHTA.

5.2. TloromxkeHHs: MOKe 3/IIHCHIOBATUCH SIK Y 3aKJIajl MOCaA0BUMH 0CO0aMH, SIK1 BIJIOBITHO
n0 iX KOMIIETeHLIi BUPILNIYIOTh IHUTaHHS, MOPYIIEHI B TMPOEKTI JOKyMEHTa (BHYTpILIHE
NOTO/PKEHHS), Tak 1 3a il MeXaMu IHIIMMU 3alHTEPECOBAHMMHU YCTAHOBAaMH (30BHILIHE
TIOTOJKEHHS ).

5.3. BHyTpilHE TOTOMKEHHS! OPOPMIISIOTh IIISIXOM MPOCTABIISIHHS Bi3H, sIKa 0(pOPMIIIETHCS
BianoBigHo 10JJCTY. I'pud moromkeHHs: po3MIIIyIOTh HIKYE pekBi3uTy «Iligmucy.

SKIm0 JOKyMEHT TOTO/Kye TocazoBa 0coba CTOPOHHBOI IOPUAMYHOI 0COo0U, 0
IOBHOBaXCHb SIKO1 HAJIEKUTh MOTOKEHHS NMHUTaHb, HABEACHUX Y LbOMY JIOKYMEHTI, TO rpud
MOTO/DKCHHS  (CXBasieHHs1) ckiamaeTscs 31 cimoBa [IOTOIDKVYIO, walimeHyBaHHA Tocaau
(HaliMeHyBaHHS IOPUIMYHOI 0COOM € CKJIAIOBOIO YAaCTHHOIO HAaMEHYBaHHS MMOCAIH), 0COOMCTOTO
MiAMKCY, BIACHOTO IMEHI, IPi3BHIIAa OCOOHU Ta AATH MOTOKECHHS.

HHoroaxxyro

3acmynnuk oupexkmopa
3 HABUAILHO-6UXO0BHOT pOOOMU

Iionuc Bnacue im’a, IIPI3BHIIE

01.09.2021

SIKIIO OKYMEHT IOTO/DKYIOTH (CXBAIIOIOTH) IHIIAM JIOKYMEHTOM (JIUCTOM, IPOTOKOJIOM,
aKTOM TOIIO), TO Tpud TNOromKeHHs (cxBajeHHs) ckiuagaerbes 31 cinoBa [TOI'OJPKEHO

(CXBAJIEHO), Ha3Bu BHIy MOTO)KYBaJIbHOTO JOKYMEHTAa B Ha3WBHOMY BIJIMIHKY, WOTO JaTH 1
HOMeEpa.


https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

IMOTO/KEHO

IlIpomokon 3acioanns
neoazo2iunoi paou 3aknady

30.08.2021Ne 1

CXBAJIEHO

Ilpomoxon 3acioanns
eKcnepmmuoi Komicii 3aKnaoy

30.08.2021Ne 1

5.4. Bi3u TOpOCTaBISAIOTHCS Ha NPUMIPHUKAX TOKYMEHTIB, L0 3aJUINAIOTHCS Yy 3aKiai.
[IpoekTn po3nopsiIuuX JOKYMEHTIB BI3yIOThCS Ha MEPIIOMY IPUMIPHHUKY.

3acmynnuk oupexkmopa 3 HBP
IHionuc Baacne im’a, IIPI3BUHIIE
18.09.2021

3acmynnux oupexmopa 3 HBP

Ilionuc Bracue im’a, I[IPI3BUILIE
3aysarcenns i npono3uyii 000arOmMycs
18.09.2021

5.5. Ilepenik mocamoBuX 0ci0, SKi MOBHHHI 3aBi3yBaTW JOKYMEHT Yy 3akjiaji, BU3HAyae
IPaLiBHUK, SIKUH CTBOPIOE TOKYMEHT, BUXOJISUYH 3 OO 3MICTY.

5.6. BHyTpillIHE NOTOXKEHHS MPOEKTY TOKYMEHTA 3aJI€KHO Bijl HOro 3MiCTy MPOBOIUTHCS B
Takiii TOCIIJOBHOCTI: MpPALIBHUKOM, KU MIArOTyBaB JOKYMEHT, KEPIBHUKOM CTPYKTYPHOIO
HiIpO3/1y, B SIKOMY HOTO CTBOPEHO, MOCAAOBUMH 0CO0aMH, SIK1 3a3Ha4€H1 Y IPOEKTI JOKYMEHTA SIK
BHUKOHABII, (PIHAHCOBUM MIAPO3IIIOM a00 TOJIOBHUM OyXraiaTepoM (SKIIO MPOEKT JTOKyMEHTa
cToCcyeThcs (PiHAHCOBHMX MUTAHB), 3aCTYITHUKOM KEpIBHUKA 3aKJaay, SKUW BiAMOBiJa€ 3a MUTAHHS,
110 MICTSTBCS B IPOEKTI JOKYMEHTA.

5.7.3a 3MicT AOKyMeHTa, KM BI3yEThCS KiIbKOMa Ooco0amu, Taki 0coOU BiJMOBIAAIOTH
3TIOHO 3 KOMIIETEHIIIEIO.

5.8. SIkmo y mporeci Bi3yBaHHS A0 NPOEKTY JOKYMEHTa BHECEHO CYTTEBI 3MiHH, BiH
HiIIsTae T0ONpaIoBaHHIO, IEPEAPYKYBAaHHIO 1 TOBTOPHOMY Bi3yBaHHIO.

5.9. 30BHINIHE TIOTOMKEHHSI TMPOEKTIB JOKYMEHTIB MOke OyTH O(GOpPMICHO apKylleM
MOTO/KEHHS, TpU(OM MOTOHKCHHS, OBIAKOIO TIPO TMOTO/PKCHHS, JUCTOM IIOTO/DKCHHS abo
NPE/ICTAaBICHHSAM MPOTOKOJIy OOTOBOPECHHSI IPOEKTY IOKYMEHTa Ha 3aciJiaHHI KOJIETiaJbHOTO
oprany.

5.10. Apkymn HmOTOKEHHS CKIAQAA€ThCs Yy pasl, SKIIO 3MICT JOKYMEHTA CTOCYEThCS O1NIbIIe
HDK TpPbOX YCTaHOB (3aKiajiB), MPO M0 POOHUTHCA BIAMITKA y MOKYMEHTI Ha wMicui rpuda
MOTOJKEHHS, HAPUKAAA: «APKyut RO200)HCEHHA 000AEMbCAY .

5.11. Apkym norokeHHs: 0hOpMIIIETHCS 32 TAaKOKO (HOPMOIO:



APKYII I1OI'O/’KEHHA
Ha3zea npoekmy 0oxymenma

Haszea nocaou IHionuc Bnacne in’a, IPI3BUHIIE
Mama

[Tixmuc nmocamoBoi 0COOM CKPITUTIOETHCS MEUATKOO 3aKJIany (3a HasBHOCTI).

5.12. KoxxHa 3 ycTaHOB (3aKiajiiB), sIKIH HaJiCIaHO TMPOEKT JOKYMEHTa Ha IMOTOHKCHHS,
MOXKE HaJaBaTH OKPEMHUI apKyll TIIOTODKCHHs, a00 apKyll TIOTO/KEHHS TepeaacThes
3alHTEPECOBAaHMM  yCTaHOBaM  (3akiafaM) Yy  TMOCHIJIOBHOCTI, BH3HA4€HIH yCTaHOBOIO
(3aKy1aioM) — aBTOPOM TMPOEKTY JTOKYMEHTa. ApKyIll a00 apKyIili MOTOKEHHSI 30€piratoThCsi pa3oM 3
JIOKYMEHTOM, SIKHi OyJI0 TIOTOJIKEHO.

5.13. 30BHINTHE TOTOKEHHS Y pa3i MOTpeOH, BUZHAYCHOT 3aKOHOJJABCTBOM, 3I1HCHIOETHCS Y
TaKiil HOCHITOBHOCTI:

3 YCTaHOBaMHU OJJHAKOBOT'O PIBHA Ta IHIIMMH yCTaHOBAaMU;
13 TPOMaJICEKMMU OpraHi3aIisamMu;
3 OpraHamu, sKi 3[IHCHIOIOTH JiepKaBHUN KOHTPOIb Y TIEBHIH cdepi;
3 YCTaHOBAMH BUILIOTO PiBHS.
6. 3aTBepaskeHHs yNPaBJIHCHKUX JOKYMEHTIB

6.1. 3arBep/KeHHSI YNPaABIIHCHKUX JOKYMEHTIB 3I1MCHIOETbCS OCOOMCTO KEpPIBHUKOM
3akiaay abo Haka3oM (B OKpPEMHUX BHIIAJKAaX MPOTOKOJIIOM) 3aKJIaAy i3 3a3HaY€HHSM Ha JOKYMEHTI
rpuda 3aTBepKEHHS, 0(OPMIICHOTO BIIMOBITHUM YHHOM.

6.2. HakazoM 3akiaxy 3aTBepKYIOTBCSA TIOJIOKEHHS TMPO CTPYKTYpHI MiAPO3ILUIH,
IHCTPYKILii, MpaBuiIa, MOPSIKM Ta iHIII JOKyMEHTH HOPMAaTHBHO-IIPABOBOTO a00 HOPMAaTHBHOTO
XapakKrepy.

VY pasi 3aTBepPKeHHS JOKyMEHTa PIilIEeHHSIM KOJICTIiabHOTO OpraHy IpU] 3aTBEpIKECHHS
cknamaerbess 31 cinoBa 3ATBEPJDKEHO (Ge3 nmamok), Ha3BW, JaTd 1 HOMeEpa [IOKYMEHTa Yy
HA3WMBHOMY BiJIMiHKY.

3ATBEP/ZKEHO

NPOMOKOJ 3aciOaHHA Nedazo2iunoi paou
K3 «T'onybiceuyvkuit niyeii»

25.12.2021 Ne 5

6.3. KepiBHUKOM 3aKiaxy OCOOWCTO 3aTBEpPIKYIOTHCS IOKYMEHTH, IO HE MOTPeOyIOTh
JIONATKOBUX BKa3iBOK, 3aBJaHb LIONO IX YHPOBaKEHHS a00 BUKOHAHHS (TIOJNIOXKEHHS (CTaTyTH)
3aKJIaay, MPOTOKONH, aKTH, TUIaHHW, 3BITH, KOIITOPHCH, IITATHI PO3MHUCH, IMMOCAAOBI 1HCTPYKIII,
HpOrpaMu, HOPMAaTHUBH TOIIIO).

3ATBEP/)KYIO

Jupexmop wikonu

IHionuc Baacne im’a, IIPI3BUIIE
01.09.2021



6.3. [lepenik BHUIIB JOKYMEHTIB, 10 MarOTh OyTH 3aTBEp/DKEHI 3 NMPOCTABISIHHAM TpHda
3aTBEP/KCHHS, BU3HAYAE 3aKJIa]] Ha MIACTaBl 3aKOHO/IABCTBA 3 YHECEHHSM B [HCTpyKIIifO.

7. IlinnucaHHs yNpaBJaiHCBKUX JOKYMEHTIB

7.1. ITocanoBi 0coOu MIAMUCYIOTH TOKYMEHTH Y MeXaX CBOIX MOBHOBAa)KeHb, BU3HAYCHUX Y
CTaTyTl 3aKjajay, MOJOKEHHSAX MPO CTPYKTYPHI MiJPO3JLIH, MOCATOBUX IHCTPYKLIAX, HaKa3l Mpo
po3monia 000B’sI3KIB MIX KEPIBHUKOM Ta HOTro 3acTyMHHMKAaMHU TOIIO. Y 3a3HAYCHHUX JOKyMEHTax
BU3HAYAETHCA TAKOX MOPSAOK MIAMUCAHHS TOKYMEHTIB IHIIMMHU 0oco0aMu B pa3l BiJICYTHOCTI
KEpiBHUKA 3aKJIaly Ta MOCaJ0BUX OCI0, SKi yIIOBHOBAXEHI IX MiAMUCYBATH.

7.2. Ilignuc cKiIamaeThCs 3 Ha3BU MOCAAM OCOOH, SKa MIAMUCYE AOKYMEHT (TIOBHOI — SIKIIIO
JIOKYMEHT Ha/IpyKOBaHUI He Ha ONaHKY, CKOPOUEHOI — Ha JIOKYMEHTI, HaJJpyKOBaHOMY Ha OJIaHKY),
oco0ucToro mianucy, iHimiamie (iHimiana iMeHi) 1 npi3Buma. /{o3BonseTscs B pexBizuTi «lligmucy»
iclis Ha3BU MOCAAN 0OCOOM 3a3HA4YaTH BUCHE 3BAHHS, HAYKOBUIl CTYIIiHb.

1. lupexmop K3 «I'onybiceuybkuil niyein) Ilionuc Bnacne in’a, IIPI3BUII[E
2. lupekmop wixonu IHionuc Bnacne im’a, IIPI3BUII[E

7.3.1lpu CTBOpEHHI [OKYMEHTIB HiAMUCYETHCS OAWH MNPUMIPHUK JOKyMEHTa, SKHH €
OpuUriHaioM. BHHSATOK CTaHOBJIATH JEsiKi BUAM JOKYMEHTIB (HAaNmpWKIaa aKTH, JOTOBOPH, fKi
CTBOPIOIOTHCS B KUIBKOX IIPUMIPHHUKAX, KOXKEH 3 SIKUX MA€ CUITy OpUTiHAITY).

7.4.Y pa3i HaACHUIaHHS TOKYMEHTa OJHOYACHO KUJIBKOM 3aKiyiazaM (YCTaHOBaM) OJHAKOBOTO
a00 BUIIIOTO PiBHS KEPIBHUK 3aKJIaay MIIMUCY€E BCl HOTO MPUMIPHUKH.

7.5. 1Ba abo Oinple MiAMUCIB MPOCTABIAIOTH, SKIIO 32 3MICT JOKyMEHTa BiAIMOBINAIOTh
Kisibka oci0. [Ipu oMy mianmucu mocagoBuX O0CiO PO3MINTYIOTHCS OJWH I OJTHUM BiJIITOBITHO JIO
HiAOPSIKOBAHOCTI 0Ci0.

Jupexmop wikonu Iionuc Bnaacue im’a, IIPI3BUHIIE
Knacnuit kepienux IHionuc Bnaacue im’a, IIPI3BUHIIE

7.6. CiinbHI TOKYMEHTH KIJTBKOX 3aKJIaJIiB IMiAMUCYIOThCS KEPIBHUKAMH OJHAKOBUX TOCAJ
X 3aKJIaiB. [XHI miATKCH pO3MIIIYIOTHCS Ha OTHOMY PiBHI 1 CKPITUTIOIOTHCS TIeUaTKaMU 3aKJIaIiB.

Jupexmop K3 «lonyoiceuypkuit niyein» Jupexmop K3 « Komnaniiecokuit niyein)
IHionuc Iniyian(u), npizeuwe IHionuc Iniyian(u), npizeuwe

7.7. JOKyMEHTH KOJETiaJIbHUX OpraHiB (pIilICHHS, MOCTAHOBH) MIJAMUCYE TOJIOBA
KoJIeTiaabHOTO opraHy. [IpoTOKoJI MiANMKMCYIOTh TOJIOBYIOUMA Ha 3aCiIaHHI KOJIETiaJdbHOTO OpraHy i
CeKpeTap.

Tonoea neoazoziunoi paou Hionuc Iniyian(u), npizeuwe
Cekpemap neoazoziunoi paou Iionuc Iniyian(u), npizeuwe
7.8. JIoKkyMeHTH, CKJIaJIeH1 KOMICI€T0, MAMUCYIOTh TOJI0Ba KOMICIi 1 BC1 WIEHHU KOMICIi.

7.9. lokyMeHTH, 1110 MiJUIAraloTh 3aTBEPIKEHHIO (IHCTPYKILIi, MOJI0KEHHS, MpaBuUja TOIIO),
miAnucye nmocaaosa ocoba, BiAMOBIadbHA 32 IX MiATOTOBKY.

7.10. Y pa3si BIACYTHOCTI KepiBHUKA 3aKjaay, Ha3Ba MOCAAM, MPI3BHUIIE, 1HIMIAmK (1HIIIAT
iMEHI) SIKOT 3a3HaY€HO Ha MPOEKTI JOKyMEHTa, HOro miaAnucye ocoda, sska BUKOHYE i 000B’s13kH, a00
il 3acTynHuK. Y TakoMy pa3i 00OB’S3KOBO 3a3Ha4yarOThCsl (pakTH4YHA MOcaja, iHimiamy (i1HiLiaid
iMeH1), npi3BuIle ocodu, sKa Mmifnucansa JOKyMeHT. [Ipu nboMy BUIpaBIEHHS BHOCATh PYKOIMCHUM
a00 MaIIMHONHMCHUM CIIOCOOOM, SIKIIO JTOKYMEHT HEMOXXJIMBO TepeapykKyBaTtu. He momyckaeThes



i yac MiJAMUCaHHA JOKYMEHTa CTAaBUTH NMPUIUMEHHUK «3a» 4 MPaBOOIUHY MOXMIY PUCKY Mepen
Ha3BOIO TIOCA/IN.

3acmynnuk oupekmopa IHionuc Bnaacne im’a, IIPI3BUIIE

JlonaBaHHs 10 Ha3BU IMOCaAy KepiBHUKA 3akiaay abo caMOCTIHHOTO CTPYKTYpPHOTO
nigpo3ainy ciiB «Bukouyiouuii 0606°a3xu» abo «B.o.» 311ACHIOETbCA Ha M1JICTaBl HAKazy.

7.11. dakcuminbHe B1JITBOPEHHS MIICY 10Ca0BO1 ocobu Ha
OpraHizalifHO-po3nopsAAYNX, (IHAHCOBUX, OyXTaNTepChbKUX JOKYMEHTax 3a JJOIOMOTOIO
MEXaHIYHOTO 200 1HIIOTO KOIIIOBAHHS HE JOIMYCKAEThCS.

7.12. Pe3omonis — e 3poOieHuil mocasoBo0 0co00K HamMC Ha JOKYMEHTI, 10 MICTUTh
CTHUCIIUI 3MICT IPUUHATOTO HEIO PIIIEHHS 1010 BUKOHAHHS JOKYMEHTA.

Pe3omroriiss MakCMMallbHO MOXKE CKIIQJAaTHCS 3 TaKHX €JIEeMEHTIB: Mpi3Bulle(-a), BiacHe(-1)
iM’si(-eHa) BHUKOHaBI (-1B) y JaBaJlbHOMY BIJIMIHKY, 3MICT JOPYYEHHs, CTPOK BHUKOHaHHSI,
OCOOUCTHI MiMUC KePIBHUKA, JaTa.

Ilpizeuwie Bnacue im’a

Ilpowiy niocomyeamu npoexkm 002060py
npo nocmauanna 2azy 0o 25.05.2019
Ocooucmuit nionuc

Hama

SIKmo mopydeHHs HaJaHO KiJTbKOM MOCag0BHUM 0C00aM, TOJOBHUM BHKOHABIIEM JOKYMEHTA
€ oco0a, 3a3HaueHa B PE3OITIOIIIT MEPIIO0.

Ha pokymeHTax i3 CTpOKaMHM BHMKOHAHHS, IO HE HOTPEOYIOTh JOAATKOBUX BKAa3IBOK, Y
pe30TIoLIii 3a3Ha4al0Th BUKOHABIIS, M1JIIUC aBTOpa PE30JIOLIT 1 Jary.

Pe3omionito MpoCTaBiAOTh PYKOIUMCHO O€3MOcepeHbO Ha JOKYMEHTI HM)KYE PEKBI3UTY
«Agnpecar» napajelbHO 10 OCHOBHOIO TEKCTY a00 Ha BIIbHOMY BiJl TEKCTY MICII Yy BEpXHIH YaCTHHI
HEepIIOro apKylla 3 JUIBOBOrO OOKY, ajie He Ha I0JI1 JOKyMEHTa, PU3HAYEHOMY JUIS IiAIINBAHHS.

Skmo Ha JOKyMEHTI HEMa€ BUIBHOTO MICIS JUIsl PE30JoIii a00 MOKyMEHT TMiJjIsrae
MOBEPHEHHIO, a00 1€ eJIEKTPOHHUI JOKYMEHT, TO PE30IOIii0 0QOPMITIOIOThH Ha OKPEMOMY apKyIIi
a0o criemiaibHOMY OJIaHKY, Ha SKOMY 3a3HA4aloTh Jary.

o Bx. Ne 123/01-10 Bix 02.11.2021.
8. 3arajbHi BUMOIH /10 TEKCTY YHPaBJIiHCBKHX JOKYMEHTIB

8.1. TekcT ympaBIiHCBKOIO JIOKYMEHTa MOBHHEH OyTH YITKUM, KOHKPETHHUM, JAKOHIYHHM,
iHpOpMAaTHBHUM Ta BimmoBimatu opdorpadiyHuM, JEKCUIHUM, MOP(OIOTIYHUM, CHHTAKCHYHUM,
CTUJIICTUYHMM, IYHKTYaI[lI{HUM HOpMaM.

8.2. TekcT MOKyMEeHTa IIOBHHEH CTOCYBATHCS TOTO TIMTaHHS, siKe CQHOpPMYJIbOBaHE B
3aroJIOBKy 0 TEKCTY, YITKO BioOpakaT NpUYMHY i METy CTBOPEHHSI JOKYMEHTa, pO3KPUBATH CYTh
KOHKPETHOI CIIpaBy, MICTUTH apryMEHTOBaHI JI0Ka3u, BUCHOBKH, MPOIO3HUIII].

8.3. Ilix yac ckiagaHHs JOKYMEHTIB BXHMBA€THCS AUIOBUH CTHIIb, AJIS SKOTO XapaKTepHUH
HEWTpaJIbHUIT TOH BUKJIAJIEHHS, I030aBleHH 0Opa3HOCTi, E€MOLIWHOCTI Ta IHIWBITYyaJIbHUX
aBTOPCBKUX PHC.

8.4. Tekct mOKyMeHTa OQOPMIISIOTH Y BUTJISII CYHIJIBHOTO 3B’ SI3HOTO TEKCTY, 00 aHKETH YH
Ta0NHII, a00 IIJIAXOM MOETHAHHS X (HOPM.

CynutbHAN 3B’SI3HUH  TEKCT JIOKYMEHTAa MICTUTh TPAMATHYHO 1 JIOTIYHO Y3TO/DKCHY
iHdpopMalito  Mpo  ymOpaBIUiHCHKI Al 1  BUKOPUCTOBYEThCA  MiJ  4ac  CKJIAJaHHS
OpraHizalifHO-pO3MOPSAINX JOKYMEHTIB.



CyuinpHMN 3B’ SI3HUM TEKCT, SIK MPABUJIIO, CKIAJAETHCS 3 IBOX YACTUH. Y MepIuii (BCTyMHIN)
YacTHHI 3a3HAualoThCs IIJCTaBa, OOIPYHTYyBaHHS abo0 MeTa CKJIaJaHHS JOKyMEHTa, y Jpyrii
(3aKiTIOYHIM) YaCTHHI — BUCHOBKHM, TIPOIO3MIIi, pIlIeHHs, MpoxXaHHs. B okpeMux BHIagkax
JOKYMEHT MOJKE ITiCJIsl BCTYITHOT YaCTUHU MICTUTH MOTHBYBaJIbHY YAaCTHHY, B SIKii OOTPYHTOBY€ETBCS
MO3UIIIS 3aKIamdy.

8.5. Y TekcTi moKymMeHTa, MiArOTOBICHOTO BIAMOBIIHO /10 JOKYMEHTIB IHIIUX yCTaHOB a0o0
paHilie BUAAHUX JTIOKYMEHTIB, 3a3Ha4alOThCS HOTO PEKBI3UTH Y TaKii MOCIIJOBHOCTI: Ha3Ba BUAY
JIOKyMEHTa, HAMEHYBaHHsI YCTAHOBH — aBTOpa TOKYMEHTA, J1aTa, PeECTpaIliiiHii HOMEp, 3aT0JI0BOK
710 TEKCTY.

Ipuxnao

Haxaz Minicmepcmea oceimu i nayku Ykpainu 6i0 25 uepena 2018 poxy Ne 676 «Ilpo
3ameepoxcennsn Incmpykuii 3 0inosoocmea y 3aknaoax 3azanvHoi cepeonbol oceimuy

8.6. TexcTH CKJIaJHMX 1 BEIMKHX 32 00CATOM JTOKYMEHTIB (TIOJIOKEHHS, IPaBUIIa, IHCTPYKIIi,
OIJISIZIN, 3BITU TOILO) MOAUIAIOTECA HA PO3AUIM, NIAPO3AUIN, MyHKTH, MAMYHKTU. [IyHKTH B TEKCTI
HYMEpYIOTbCS apaOChbKUMHU IIU(PPaMU 3 KPAIKOIO, a MIAIMYHKTH — apaOChKUMU LU(dpa MU 3 Ty>KKOIO.

Po3ninu HymepyroTbCsl pUMCBKUMH IU(ppPaMU, a TAKOX B OKPEMHUX BUIIAJKaX BOHU MOXYTb
HOAUIATHCS Ha IJIaBH.

8.7. ®opma aHKETH BMKOPUCTOBYETHCS Y pa3l BUKJIAACHHA Yy Lu(poBoMy ab0 CIOBECHOMY
BUDIAAl iH(opMmalii mpo oauH 00’€KT 3a meBHUM oOcsarom o3Hak. IloctiiiHOl iH(OpMali€eo B
aHKEeTl € y3arajbHEHl O3HaKH, 3a SKHUMH IPOBOJUTHCS OMHUC O0’€KTa, a 3MIHHOIO — KOHKPETHI
XapaKTEPUCTUKH.

8.8. TabnuuHa (hopMa TOKYMEHTa BUKOPUCTOBYETHCS y pa3l BUKIAACHHS y HuppoBomMy abo
CJIOBECHOMY BUINIAI iH(POpMALT PO KiJibKa 00’ €KTIB 3a PSAIOM O3HAK.

3arosioBku rpad TaOIUIll MUITYTHCS 3 BEJIUKO1 JIITEPH, M13ar0JI0BKH — 3 MaJIO1 JIITEPH, SKIIO
BOHU CTaHOBJIATH OJHE IJIe 13 3arojOBKOM, 1 3 BEJIMKOi — SKIIO MiJA3arojOBOK Ma€ CaMOCTiiHe
3HaueHHs. Kpamnkum B KIHII 3arojioBKIB 1 MiJ3aroJIOBKIB rpad) HE CTaBISTbCS. 3arojoBKH 1
i/13aroj0BKM rpad Ta psiKiB TabiMIll HOBUHHI OyTH BHKJIAJIeH] IMEHHUKOM y HA3UBHOMY B1JIMIHKY
OMHUHM. Y 3arojoBKax 1 MIA3arojioBKax psakiB 1 Tpad TaOIuIl BXKHUBAIOTHCA JIMIIE
3araJlbHOTIPUMHATI YMOBHI ITO3HAYEHHS 1 CKOPOYEHHSI.

Ne 3/n 111k Haszea 3axnady oceimu IHocaoa Cmaorc, p.

1 2 3 4 5 6

I'padm Tabmumi, sSKi pO3MINIYIOTBCS Ha KUIBKOX CTOpiHKaX, HymepyrooTbcs. Ha apyriit ta
HACTYIMHUX CTOPIHKax TaOJHWIll 3a3HA4alOThCs HOMEpU Tpad, a TaKOXK Y BEPXHBOMY IPaBOMY
KyTi — cioBa «[IpomoBxeHHs gonaTkay.

Ilpooosicennn oooamka

1 2 3 4 5 6

8.9. V 3akyaji TeKCT HaKa3y BUKJIaaeThes B nepiioi ocoou — HAKA3YIO.

Y CHiUTBbHHX PO3MOPSIAYUX JTOKYMEHTaX BUKOPUCTOBYETHCS (opMa BUKIAAY TEKCTY Bif
nepiroi ocoon MHOXUHU — HAKA3YEMO.

VY mpoTOKONax 3aCTOCOBYETHhCS (opMa BUKIALY TEKCTy BiJl TPEeThOi 0COOM MHOXHMHHU 32
CXEMOIO:

CIYXAJIN - BUCTYIIHU/TH — BUPILIIHTH (YXBA/IU/IU, [I0CTAHOBHIIHN).




VY nucTyBaHHI 3acTOCOBYEThCS (popMa BMKIAAy TEKCTY BiJ Mepiioi 0coOM MHOXHUHHU
(BBakaeMo, HAJICMJIAEMO, MPOCHUMO, IMPOIMOHYEMO) abo BiA TpPeThoi 0coOu OTHUHM («3akial
3a2anvbHOi cepeonvboi oceimu He 3anepeuye», «3aKaa0d 3a2anbHoi cepeoHbol 0Ceimu 88ax)CaAE 3a
HeooxioHne»).

VY noKyMeHTax, CKJIaJIEeHHX IMOCaJ0BOI0 0CO00I0 1 aJ[pecOBaHMX KEPIBHHUKY 3aKiaxy adbo
CTPYKTYPHOTO TIIPO3AUTY (JOMOBITHA 3alHMCKa, TOSCHIOBAJIbHA 3alHCKa, 3asBa), 3aCTOCOBYETHCS
(opma BUKIIaay TEKCTY Bij MEpIIOi 0cOOU OJHUHU (TIPOIIOHYIO, BBAXKAI0, MIPOIILY).

9. Oco0MBi BUMOTH 10 CKJIAJaHHS AeIKMX BH/IIB IOKYMEHTIB
Haxkas

9.1. Haka3 — po3nopsinuuii  TOKyMEHT, $KHIl BUJa€ KEpIBHUK 3aKjaJy Ha IpaBax
€IMHOHAYAJIBHOCTI Ta B MEKaxX CBO€l KOMIIETEHIlii, 0OOB’S3KOBUIA JJIs1 BUKOHAHHS IiJUICTIIMMHU.
Hakasu 3aknagy mianucyroThCs KEPIBHUKOM 3aKjIady, a 3a HOro BiICYTHOCTI — 0CO00T0, sTka BUKOHYE
fioro 000B’SI3KH, Ta PEECTPYIOThCA B )KypHAIax peecTpallii Haka3is.

[TlinroToBKy Haka3zy MOXKe IHIIIFOBATH KEPIBHUK 3aKiamy abo Oyab-SKHA CTPYKTYpHHUI
TiAPO3 LT,

SIKIIo 1HILIATOPOM MiJTOTOBKM HAaKazy € CTPYKTYPHUH MiIpO37il, TO HEOOXIJHICTH HOro
BUJAHHS TOBMHHA OyTW OOIPyHTOBaHa B JOMOBINHINA 3amucui. PimeHHs KepiBHMKa 3akiany
BUPAXKAETHCS PE3OJTIOLIETO.

9.2. bynp-skuii HaKa3, 32 BUHATKOM CIILTBHOTO, O(DOPMITIOIOTH Ha OJIaHKY Haka3y 3akKjaiy.

9.3. 3MmicT HaKa3y KOPOTKO BUKJIAJAETHCS Y 3arOJOBKY, KU MOYMHAETHCS 3 MPUIMEHHUKA
«IIpo» 1 ckIagaeThCsl 3a JOMOMOTOI0 BiIIECTIBHOTO iMeHHUKA («lIpo 3ameeposcenns...», «llpo
66edenns...», «Ilpo npuiitnammsn na pooomy...») abo imennuka («Ilpo niocymku...», «IlIpo kaoposi
NUMAHHA...»).

9.4. CtpyKkTypa TEKCTy Hakasy, K MpPaBMJIO, CKJIAJA€ThCS 3 JBOX YAaCTHH — KOHCTATyHOUOi
(mpeamOyinn) 1 po3nopsAAUO].

VY KOHCTaTylouil 4YacTHHI 3a3HA4alOThbCs IijcTaBa, OOIPyHTYyBaHHA ab0 MeTa BHJIAHHS
Hakazy. 3a3HayeHa 4acTHHA MOXe NouuHatucs 31 ciiB «Ha euxonannay, «3 memoro» tomo. Skino
JIOKYMEHT BHJA€ThCS Ha MiACTaBl 1HIIOTO PO3MOPSIYOro JAOKYMEHTA, y KOHCTATYIO4ii 4acTHHI
3a3HAYalOTHCSl Ha3Ba BHJY I[HOTO JIOKYMEHTa, HOTO aBTOp, Jlara, HOMEp Ta 3arojoBok. Kpamka B
KIHI KOHCTATYyI0401 YaCTMHU HE CTaBUTHCH.

Koncraryroua wactuHa Moxke OyTH OMyLIeHa, SIKIIO pO3MOpsAaYa 4YacTUHA HE MoTpelye
OOTpyHTYBaHHs, HAMPUKIIAJ Y HaKa3ax 3 KaJPOBUX MUTaHb (0COOOBOTO CKIIAdY).

9.5. Po3nopsiya yacTiHa Hakazy MOYMHAETHCS J1€CIOBOM, SIKE JAPYKYETHCS 3 HOBOTO psJIKa
BEJIMKUMU JliTepamMu 0e3 BiJICTYITy BiJ JIIBOTO IOJIA 1 JIaMOK, MICJIS YOTO CTaBUTHCS ABOKpAIKa.

9.6. Posnopsiiya yacTMHA TOAUISETHCS HA MYHKTH 1 MIJOYHKTH, $KI HYMEpYIOTbCA
apaObcbkuMH LuppaMu. Y KOKHOMY ITyHKTI MOBMHHI OyTH 3a3HaueHi BUKOHABIl (CTPYKTYpHI
niapo3Auin ado KOHKPETHI IMOCAaZoBl 0COOM), KOHKPETHI 3aBHaHHsS (JIOpYy4YEHHs) 1 CTPOKU iX
BUKOHAHHs. BUKOHaBII MOXyTh OyTH Ha3BaHI TaKOX y3arajlbHEHO, HAIPUKIAA: «I1E€JaroriuyHumM
npaiiBHUKaM 3akiany». [Ipy nmpoMy He 3aCTOCOBYETHCSI HAIMCAHHS HEKOHKPETHHX JIOPYYEHb, SIKi
MICTATB CJIOBA: «IIPUCKOPUTHY, IOJIMILIUTHY», «aKTUBI3yBaTU», «3BEPHYTH yBary» TOILO.

9.7. Y Haka3zax 3 KaJ[pOBUX MHUTaHb (0COOOBOTO CKIJIAJy) pO3MOpsI4a YaCTHHA TOYMHAETHCS,
AK TpaBmno, 3 giecnoBa y Gopmi indinitusa: «(JIPHHHATH», «I[IPU3HAYHUTH»,
«(IIEPEBECTH», «3BUIBHUTH», « BUIPA/ITUTH», «<HAJATH», «OI'OJIOCUHTH)» Tomo. [ani
3a3HAYAlOTHCS BEIUKUMH JIITEpaMH MPI3BUIIE NpaIliBHUKA, HA SKOTO TOIIMPIOETHCS Jisl Hakasy, i
MaJIIMH — HOTO 1M’sI Ta TI0 OATHKOBI.



@opMysIrOBaHHA IYHKTIB TOBHHHI OyTHM YITKMMH, KOHKPETHHMHM, BIANOBIAATH HOpMam
Konekcy 3akoniB mpo npaitto Ykpainu(K3nll) abo iHmmM mpaBoBUM akTam.

VY pa3i npuiimanHs a00 3BUTRHEHHS MpalliBHUKA 3a3HAYAIOTHCS TIOBHA Jara (YUCIO, MICAIlb,
PiK) (paKTHYHOTO BUXOAY MpaliBHUKA Ha pOOOTY (MPUIIMHEHHS TPYIOBUX BIIHOCHH), pO3MipH HOTO
II0CAJ0BOTO OKJIAy BIJMOBIJHO /10 IITAaTHOTO PO3MUCY, HaA0aBOK Ta JOIUIAT.

VY KO)KHOMY MyHKTI Haka3y 3 KaJpOBUX MUTaHb (0COOOBOIO CKIJIATy) 3a3HAYA€ThCS IMi/ICTaBa
010 Horo BHUJaHHA (3asBa NpalliBHUKA, KOHTPAKT, JOMOBIJHA 3alMCKa, PIIIEHHS arecTaliifHol
KOMICIi TO1I0).

Haxka3u 3 xagpoBux nutaHb (0co0OBOTo Ckiamy) o(OpMITIOIOTh Y BUIVISAL 1HANWBITYaTIbHUX
(cTocyrOThCSI OTHOTO MpAIiBHUKA) 1 3B€I€HUX (CTOCYIOTHCS KUTBKOX MPAIIBHUKIB).

VY 3BeleHHMX Haka3ax O pO3MOPSIY0i YACTUHH BKIIIOYAIOTHCS IYHKTH, IO MICTATh
iH(pOopMaIio, y Takii MOCIIAOBHOCTI: MPUUHATTA Ha poOOTY (ciyk0y), MepeBeAeHHs, 3BUIbHEHHS.
VY Mexax HuX MyHKTIB HiAMNyHKTaMU 3a3HayaroTh MPi3BUILA NPaLiBHUKIB 32 andasitoM. [Ipu npomy
JI0 OIHOTO 3BEJEHOTO PO3MOPSAAYOr0o JOKYMEHTa HE MOXYTh BKIIIOUATHUCS IMyHKTH 3 1H(opMalli€ro,
sIKa 3T1HO 13 3aKOHOAABCTBOM Ma€ Pi3Hi CTPOKU 30epiraHHsl.

9.8. Ilicns mianmucaHHs HaKa3y 3MIHM 10 HHOTO BHOCSITHCS JIMIIE IIJISXOM BUIAHHS HOBOTO
HaKazy MMpO BHECEHHS 3MiH.

Km0 Haka3oM BIAMIHSETbCA TMOMEPENHIN Haka3, y pO3MOpSAAYid YacTHHI 3a3HAYAETHCS
IYHKT, SIKAI TOBUHEH NOYMHATHUCA 31 CIiB: «Buznamu maxum, wyo émpamue YuHHICMb, ...».

9.9. OcTaHHIi MyHKT HaKa3zy y pa3l MOTpeOM MOXKE MICTUTH PIIICHHS MPO MOKJIAJACHHS Ha
CTPYKTYpHUH Migpo37ia abo nocaoBy 0coOy (yHKILIN 3 KOHTPOJIIO 32 BAKOHAHHSAM Hakasy.

9.10. Haka3 Habupae YMHHOCTI 3 MOMEHTY MOro MiJMUCaHHS 1 peecTpallii, AKII0 B TEKCTI HE
BCTAHOBJICHO 1HIII CTPOKH.

9.11. 3 Haka3zoM 3 KaJpoBHX MHTaHb (0OCOOOBOTO CKiIaay) OOOB’SI3KOBO O3HAWMOMIIIOIOTH
3rajlaHuxX y HbOMY 0Ci0, SIKi Ha MepIIOMY MPUMIPHUKY JIOKYMEHTa UM Ha ClelialbHOMY OJaHKy
IPOCTABIISIOTH CBOT IMiIMTUCH 13 3a3HAYCHHSM JIaTH O3HAHOMIICHHS.

9.12. Haka3u HyMepyroTbcs B OPSIZIKY iX BUIAHHS B MEXaX KaJeHAapHOTO POKY.
9.13. V 3aknazi CTBOPIOIOTHCS TaKi BUIU HAKa3iB:
HakKa3u 3 OCHOBHOI JisTbHOCTI 3aknany — Ne 2-0;
HaKa3y 3 aIMiHICTPAaTUBHO-TOCMIOAAPCHKUX MUTaHb 3akiaaay — Ne 2-T;
HaKa3y 3 KaJIpOBUX MMUTaHb 3aKJIaAy TPUBAJIOTO CTPOKY 30epiranns — Ne 2-k/1p;
Haka3M 3 KaJIpOBUX MUTaHb 3aKJIaly THMYACOBOTO CTPOKY 30epiranHs — Ne 2-k/TM;
HaKa3M 3 pyXy YYHiB/BUXOBaHIIB 3aKkiary — Ne 2-y.

IIporoxon

9.14. TIpoTOKOI — TOKYMEHT, Y SIKOMY (iKCyeTbcsi mepelir BeleHHS 3acilaHb, YXBaJICHHS
pilIeHb JOpaAuMMU Ta KOJIETialbHUMH OpraHaMH, KOMICISIMH TOILO.

[IpoTokonu 3acifaHb NEOAroriyHUX paj, IHIIKUX JOpPaT4uX Ta KOJETiaJbHUX OpraHiB
CKJIQJIAIOThCSI B CTUCHTIN ¢dopMi. Y MPOTOKOJI, CKIAAECHOMY B CTHCIIA (popmi, (IKCYIOTHCS JIHIIIE
NpUAHATI pimeHHs 0e3 aeranizalii nepediry 0OroBopeHHs MUTAHHS.

VY pa3i motpedu 3a pilieHHSAM 3arajibHUX 300piB (KoH(DepeHIil) KOJIEKTHBY MNPOTOKOIU
3araJibHUX 300piB (KOH(]EpeHIlii) KOIEKTUBY MOXKYTh CKIIQIaTHCS y MTOBHIH (opmi.


https://zakon.rada.gov.ua/laws/show/ru/322-08

9.15. Hymepariisi mpOTOKOJIIB 3aCilaHb MEJaroriyHoi paau BEACThCS Y MEKaxX HaBYaIbHOTO
POKY, IPOTOKOJIIB BUOOPHUX OpPTraHiB — y Me¥KaX iX TOBHOBAXEHb.

Hywmepartiiss mpoOTOKONIB BEIEThCS OKPEMO 3a KOXKHOK TPYIOI IPOTOKOJIB 3acilaHb
BIJIMOBITHOTO KOJIET1aJIbHOTO OpTaHy.

9.16. JlaToro mpOTOKOITY € 1aTa MPOBEICHHS 3aCiJaHHS.

3arooBOK 0 TEKCTy MPOTOKONy Mae BimoOpakatm BHJ 3acigaHHs (Hapama, 300pw,
KOH(epeHIliss Tomo) abo KoJeriaabHOl AISUTBHOCTI (KoMicis, pana, 300opu, poOoda rpyrma ToIio) i
BKJIIOYATH HAa3BYy BHU]Y IOKYMEHTA.

Tekct IMPOTOKOJIY CKIANAETHCA 31 BCTyrIHOI Ta OCHOBHOI YaCTHH.

Y BCTYNHIM 4YacTHHI TPOTOKONY 3a3HAYalOThCA TPI3BHINA Ta 1HIIIATd TOJOBH abo
TOJIOBYFOUOTO Ha 3acifiaHHi, 300pax TOII0, CEKpeTaps, 3apoIIeHNX, a TAKOXK MPUCYTHIX 0Ci0.

VY pa3i norpebu 3a pilIEHHSIM BiJMOBIJHOIO OpraHy Yy CHHMCKY MPHUCYTHIX 3a3HAYalOThCs
MOCaJy 3aIpolIeHUX OCi0 Ta HallMeHyBaHHS yCTaHOB. SIKIO KIIbKICTh MPUCYTHIX MepeBuinye 15
0ci0, 3a3HaYa€eThCH IX 3arajbHa KUIbKICTh 3 IOCHJIAHHAM Ha CIHCOK, 110 JOAAETHCA 10 MPOTOKOITY.

9.17. BctynmHa 4YacTMHA MICTUTh TOPSIOK JCHHHM: TEpEeNiK PO3MISHYTHX Ha 3aciaHHI
nuTanb. [[opsIoK NeHHUI TOAA€THCSI HAPUKIHI BCTYITHOT YaCTHHHU.

CnoBa «llopsok HeHHUI» IPYKYIOTBCS BiJ MEXI JIBOTO MOJS, MICIAS HUX CTaBUTHCS
nBokparnka. KokHe mNuTaHHS HyMmepyeTbcs apaOChKUMU LU(paMu 1 JApPYKyeTbCs 3 abd3ary.
@opMyBaHHS IMTaHb Y NOPSAKY IEHHOMY IIOYMHAETHCS 3 NpUMeHHUKa «IIpoy.

9.18. OcHOBHa 4YacTWHA TPOTOKOJIY CKJIAJAEThCSA 3 PO3MAUIIB, SKI MaloTh BIAMOBIAATH
IYHKTaM HOPsAKY AeHHOro. Po3ainu HymepyloThest apaObChkuMu IUdpaMu 1 OyAyIOThCS 32 TaKOO
CXEMOIO:

it ctuciioi popmu npotokoiiB: «CAYXAJIH - YXBAJTHITH »;
11 IoBHO1 (popmu npotoxoniB: «CJIYXA/IH - BUCTYIIHIIN - YXBA/IHJIH».

[Ticns cnoBa «CJIYXAJIN» 3 HOBOTO psiika 3a3Ha4alOThCA MPI3BHINE Ta iHiMianu (iHimiam
IMEH1) KO)KHOTO JI0TOB1/1a4a.

VY noBHi# Gopmi nporokomy micihs ciaoBa « BUCTYIINIINY (ikcyroTbecst BUCTYIH THX OCi0,
K1 B3sUTM y4acTh B OOTOBOPEHHI JOMOBI/I (MTUTaHHS TOPSAIKY JIEHHOTO). Buctynu ohopmirtoroTees
B TPOTOKOJNI 13 3a3HAYCHHSM TMOCaJ, NPI3BUII Ta iHimiamiB (iHiiamxy), IMEH OMOBiJadiB y
Ha3WBHOMY BiJIMiHKY, BUKJIQJICHHSIM 3MICTYy BUCTYIy a00 MUTaHHS, BIJMOBI/I HA HHOTO.

9.19. TexcTu BUCTYIIB Y IPOTOKOJII BUKIIAJAIOTHCS Bl TPEThOi 0COOU OHUHH.

Tekcr abo Te3u AOMOBiAI, OPOpPMIIEHI SK OKpeMi JOKYMEHTH, JO TEKCTy IMPOTOKOIy He
BKIIOUarOThes. [licmst BigoMocTel Tpo JOTOBifada CTaBUThCS TUpPE 1 3a3HavaeThes «Texcm
00n06i0i 000aemvcs 00 NPOMOKOIYY.

[Ticna cnoBa «YXBAJIMIJIN» dikcyeTbes NpUMHATE PilIEHHS 3 0OOrOBOPIOBAHOIO MUTAHHS
MOPSIIKY JEHHOTO, SIKE€ Ma€ BKJIFOYATH CKJIAOBI, IO BIAMOBIAAIOTh HA TaKl MUTAHHS: KOMY, IIO0
3pOoOUTH 1 B SIKUH CTPOK.

VY pasi sAKmo NpUWMAaETbCs PIMIEHHS IPO CXBAJICHHS, TTOTO/DKCHHS, 3aTBEPHKECHHS
JOKYMEHTa, SIKAHA OOTrOBOPIOBABCS HA 3aciliaHHi, [Ed JOKYMEHT IOAA€ThCA N0 MPOTOKOMy. 3a
HAsBHOCTI 1HIIMX JOKYMEHTIB, IO PO3IVISAINCS Ha 3acilaHHl Ta (pakT oOrOBOpEHHS SKUX OYI0
3a(pikcOBaHO B TEKCTI MPOTOKONY, BOHM HYMEPYIOThCSl apaOCbkMMU LuppaMu. Y BiINOBITHHX
MYHKTaX MPOTOKOJY MPOCTABIISIFOTHCS OCHIIAHHS Ha I1i JOIATKH.



[IpoTokon miAmMCye TOMOBYIOUMM Ha 3acifiaHHi KOJETiaJbHOTo (IOPaadyoro) opraHy Ta
cekpetap (3a HasgsBHOCTI). [IpoTOKOI 3acimaHh KOMICIH MiAMUCYIOTh YC1 WICHU KOMICIi.

JIuceTn

9.20. JIuctn CcKIamarOThCA 3 METO0 OOMiHY i1HGOpPMAIIEI0 MK 3aKJIaJoM Ta OpraHaMu
JIep’KaBHOT BIIa/IM, OPTaHAMHU MICI[EBOTO CAMOBPSTyBaHHS, X TTOCAJIOBUMHU 1 CITy’)KOOBUMH 0COOaMH,
3aKjaJaMu, YCTaHOBaMHM, OpraHi3allissMH Ta IHIMUMH (PI3MIHUMH 1 OPUIXYHUMHU 0COOaMHU.

9.21. bnanku nrcTa MarOTh TaKl PeKBI3UTH:

HallMEHYBaHHS 3aCHOBHHKA (3aCHOBHHKIB) 3akiany (Hampukiaia, bimomepkiBchbka MichKa
pana);

TTOBHE HalMEHYBAaHHSI 3aKJIaly BiJMOBIIHO /10 YCTAHOBYMX JTOKYMEHTIB;

JIOBIKOBI JaHI Tpo 3akiaj (TMOIIToBa agpeca, HOMEpH TeledoHiB, (akciB, paxyHKIB y
0aHKy, a/ipecy eJICKTPOHHOI MOLITH TOLIO).

9.22. PexBi3uTH JIUCTA: JaTa, PEECTPALINHIIN 1HACKC, MOCHIAHHS HAa PEECTPAIliiHUN 1HIEKC 1
JlaTy JIOKyMEHTa, Ha SIKUM HAJa€eThCsl BIAMOBIIH (32 MOTPeOH), afipecar, 3arojIoBOK 10 TEKCTY, TEKCT,
BIJIMITKa PO HAsIBHICTH J10JIaTKiB (3a mOTpedu), MiANUC, BIAMITKA PO BUKOHABLIS.

9.23. Jlaroro nucTa € gara WOro MiANHCAaHHS, SKa Mae 30iratucs i3 JaToro peecTparii
BUX1THOT KOPECITOHACHITII.

9.24. TekcT nucTa BUKIANAETbCA BiJ NEPIIOi OCOOM MHOXUHHU 3 BUKOPUCTAHHSIM CIIIB:
«RPOCUMO NOGIOOMUMU...», (PO3’ACHIOEMO, W{0...».3a3BUYAH Y JIUCTI IOPYILIY€ETHCS OJIHE MUTAHHS.

AKT

9.25. AKT — TOKYMEHT, CKJIaJIeHUI Ipy1noro oci0 /asis 3aCB1TYEHHS BCTAHOBJIEHUX (akTiB abo
nozii. AKTH opOpMITIOIOTBCA 3a pe3yibTaTaMu peBi3iil (iHAaHCOBO-TOCHOAAPCHKOI AISTBHOCTI, MiJ
yac NpUMaHHA-NIEPEIaBaHHs CIIPAB, CIIMCAaHHS MalHa TOILO.

9.26. Jlatoro akTa € j1ata HOro CKJIajeHHS.
9.27. TekcT aKTa CKJIAJa€ThCA 31 BCTYITHOI T4 KOHCTATYOUO01 YaCTHH.

VY BCTYIHIA YacTHHI 3a3HAYAIOTHCS MMIJICTABH JJIA CKIAJaHHS aKTa Ta Ha3WBAaIOThCS OCOOH,
SIK1 CKJIAJIA aKT ab0 Oyiu MPUCYTHI MPH IILOMY.

VY KOHCTaTyroo4iil YacTMHI BMKJIQJAIOTBCS CYTh, 3aBAAHHS, XapakTep BUKOHAHOI po0oTH,
BCTAHOBJIEHI (paKTH, MPOIO3ULli Ta BUCHOBKU. KoHcTaTyroya yacTMHa MOXKe O(QOpMIIIOBAaTUCA y
BUDVISLAI TAOIUIII.

Y KIHIII TEKCTy aKTa 3alHuCyIOThCs JaHl TPO KUIBKICTh TPHUMIPHHKIB akTa Ta iX
MICI[€3HAXOIKEHHSI.

9.28. AKT miAnucyrooTh yci 0cobu, siKi Opajiu y4acTs y Horo ckjiagaHHi.

Oco0a, sika Mae 3ayBaK€HHS JI0 3MICTY aKTa, MiJIMUCYE HOTO 1 BUKJIAJa€ CBOIO AYMKY Ha
OKPEMOMY apKyIili, SIKHi JOAA€THCS 10 aKTa.

9.29. V pa3i 3MiHU KepiBHUKA 3aKiIa1y ab0 BIANOBIAAIBHOI 0COOU, MpUIIMaHHA-TIepelaBaHHS
JIOKYMEHTIB 1 CTIpaB 31iHCHIOETHCS 32 THIIOBUMH (DOpMaMH aKTiB, HABEACHUMU B dodamkax 10-12.

10. 3acBiqueHHs KOmiil Ta BUTATIB CJIy:K00BHX I0KYMEHTIB



10.1. Baknan Mae mpaBo 3acBiI4yBaTH KOMil JOKYMEHTIB, IO CTBOPIOIOTHCS Y HbOMY, 3a
BUHSTKOM KOMIH JOKYMEHTIB, $IKi BIJMOBIJIHO 7O 3aKOHOJABCTBAa IOTPEOYIOTh 3aCBIIUCHHS B
HOTapiaJbHOMY MOPSIKY.

10.2. Komii JOKYMEHTIB 1HIIUX YCTAHOB MOXYTh BUTOTOBJISITUCS 1 3aCBIAUYBaTHUCS 3aKJIaIOM
y TaKUX BUIAJKaX:

Ha BUMOTY CYJIOBHX Ta 1HIIUX MPAaBOOXOPOHHHUX OPIaHiB;

JUISL BHYTPIITHROTO BUKOPUCTAHHS y 3aKiaji (IIiJ Yac BUPIIICHHS MUTaHb MI0A0 MpUHMaHHS
rpoMajassH Ha poOOTy, HaBYaHHS, 3aCBIJUEHHSA IX TPYAOBUX, JKUTJIOBUX Ta IHIIUX MpaB Yy
B3a€MOBITHOCHHAX 3 YCTaHOBOW). Hampukian, 3aknan MoXe BUTOTOBUTH 1 3aCBITYUTH KOIIIO
JTUTIIIOMA TIpaIliBHUKA, sIKa TTOTIM Oyzie MmiAmuTa 10 Horo oco00BO1 CIIpaBH.

10.3. JIo3BOsIETHCS BUTOTOBJIATH KOIIIIO 13 3aCBITYEHOI KOMIii JOKYMEHTA, SIKIIO OpHUTiHA
BIJICYTHI{ 200 1OT0 OTpUMaTi HEMOXKIIHBO.

10.4. Konii J1OKYMEHTIB BUTOTOBISIOTHCS 1 BUAAIOTHCS HA BUMOTY IHIIMX YCTaHOB a0o
rpOMajsiH 3 JI03BOJYy KEpIBHHMKA 3aKjagy, HOro 3acTymHUKIB ab0 KepiBHHKA CTPYKTYpPHOTO
HiAPO3a1Ty 3aKIaTy.

10.5. Komist 1okyMeHTa MOBHMHHA BIJNOBIAATH OPUTiHANY, TOOTO MOBHICTIO BIATBOPIOBATH
iH(poOpMalLlit0 OpUTiHATY 1 BCl HOTO 30BHIIIHI O3HAKK a00 1X YacTHHY.

10.6. He nomyckaerbcss BUTOTOBISTH KOMIl JOKYMEHTIB 3 HEpO30IpIMBHUM TEKCTOM,
IiTYUCTKaMU, IPUIHUCAMU Ta IHIIMMU HEOOYMOBICHUMU BUIIPABJICHHSMHU.

10.7. Komist HaOyBae IOPUAMYHOI CHUJIM JIMIIE B pa3l ii 3acBIAYEHHS B YCTAHOBJICHOMY
HOPSIKY.

Hamuc npo 3acBigyeHHsT KOMIi CKIAAAETHCS 31 CIIB «32i0H0 3 OpUZiHANOM), HA3BU TOCAJIH,
0coOMCTOro miANUcy ocolu, siKa 3acBiUye KoIIito, ii iHimianiB (iHiLiady iMeHi) Ta Mpi3BHUILA, JaTH
3aCBIIYEHHS KOIIi.

Hanuc mpo 3acBigueHHs Komii CKPITUTFOEThCS BIIOMTKOM I€YATKHU 3akiagy abo MedyaTku
«Jlost kotiiiy.

vy BUIIaAKaX, BHU3HAUYCHUX 3aKOHOAABCTBOM, KOIIii ,Z[OKy'MeHTiB 3aCBi,[[qy}OTLCH Bi,I[6I/ITKOM
IMEYATKHU 3aKjIaay.

Ha nuunpoBomMy Oomi y BepXHbOMY MpPaBOMY KyTi MEpIIOrO apKymla JOKyMEHTa
IpoCTaBIsAeThCs BiAMITKA «Korisy.

10.8. CropiHku KoMii JOKYMEHTIB (32 BUHATKOM THX, 1[0 MAIOTh OJIMH apKYIl) HyMEPYIOThCS
1 BIAMITKA TIPO 3aCBITUYEHHS KOMIl MOX€E TOTIOBHIOBATUCS BiIMITKOIO «Bchoro B Kormii apK.».
3a pileHHsAM 3akiaxy a0 Ha BUMOI'Y YCTaHOBH, SIKIH HaJa€ThCs KOMis JOKYMEHTA, TOIyCKaeThCs
3acB1AYyBaTU KOIii JOKYMEHTIB OAPKYIIIHO.

10.9. ApxiBHi Korii Ta BUTATH 3aCBiAYYIOTHCS BIAMOBIIHO 10 dodamkie 13, 14.
10.10. 3anexxHo BiJ crioco0y BUTOTOBJICHHS KOIIii OAUISIOTh HA (PaKCHMIJIbHI 1 BIJIbHI:

1) dbakcuminbHi Komii BUTOTOBJISIOTHCS 3a JIOIIOMOT 00 3aco0iB
KOIT FOBAaJTbHO-PO3MHOXKYBAJIbHOI TEXHIKH, Y TOMY 4YHCIi OaraTo(yHKIIOHAJBHUX MPUCTPOIB, MO
TOYHO BIATBOPIOIOTH YCi 30BHIIIHI O3HAKU, XYAOXHI OCOONMMBOCTI O(OPMIICHHS PEKBI3UTIB, iX
po3ramryBaHHs (BKJIIOYAIOYH IIAMKC Ta IEYaTKy) ad0 YaCcTHHY iX;

2) ocoOucTuil mianuc mocaaoBoi 0coOH, sfKa MiANUcana OpUTiHAN JTOKYMEHTa, MOXe OyTH
BIZICYTHIM Yy pasi HaJCWJIaHHS KOMiH IHIIMM ycTaHOBaM a0o0 SIKIIO KOsl BHXIJHOTO JOKyMEHTa
3aJIUIIAETHCS Y JTOBOJICTBI 3aKJIay;



3) Ha KOMisIX BHXIJHOTO JOKYMEHTa, IO 3aJMIIAIOThCA Y AUTOBOJACTBI 3aKJIaay, TEKCTH
OJIaHKIB MOXYTh HE BIITBOPIOBATHUCS, a 3a3HAYATHCS MAIOTh JIMIIE JaTa MiAMACAHHS JOKyMEHTa Ta
Horo peectpamiifHuii iHJIEKC, Mocaga 0coOM, sKa 3acBiguuia KOMito, i OCOOMCTHIA MiAMuUC, naTta
3aCBITYCHHS Ta BIJOUTOK TEUaTKU CITY>KOU JTIOBO/ICTBA, HATTPUKJIIA !

Mama, inoekc

Texcm 0okymenma

Pexesizum «Ilionucy (6e3 ocobucmozo nionucy)
32i0H0 3 opuzinanom

Ilpogionuii cneyianicm 6i00iny dinoeoocmea
Iionuc, iniyianu (iniuian imeni), npizeuue
Biooumox neuamxu 6i00iny oinoeoocmea
Hama

Ha xomisix BUXiZTHUX JOKYMEHTIB, 110 3aJHUINAIOTHCSA y ALIOBOJCTBI 3aKjIaay, TOBUHHI OyTH
BI3HM IMOCAAOBHUX 0Ci0, 3 IKUMH BOHH ITOTOIKEH]I, Ta BI3M BUKOHABIIIB.

@dakcUMiIbHI Komii, MO MICTATh (haKCUMIJIbHE BiITBOPEHHS MIAMHCY MOCaa0BOi 0co0U 1
IpU3HAYEH] JIMIIE Ui BHYTPIIIHHOIO KOPUCTYBaHHS Yy 3aKjajl (Hampukiaja Komii Haka3iB, IUIaHIB,
MOJIOKEHb TOIIIO), HE OTPEOYIOTh JOJATKOBOTO 3aCBIIYEHHS;

5) BUIbHI KONii BUTOTOBJISIIOTHCS LUISIXOM IEpepyKyBaHHS a0 MepenucyBaHHS OpUTIHAILY
JIOKyMEHTA, 1110 IOBHICTIO BIATBOPIOIOTH Horo iH(opMmallito, aje He aOCOIOTHO TOYHO BiATBOPIOIOTH
H0ro 30BHILIHI O3HAKY (LIpUPT, peKBI3UTH OJIaHKa, MIANKC, IEYATKY TOLLO).

10.11. Butar 31 ciyX00BOrO JTOKyMEHTa BUTOTOBISIETBCS, SIKIO HEMAaEe HEOOXiIHOCTI
BUTOTOBJIATH Komito. BUTAr odopMittoeTbes Ha 3aranbHOMY OJIaHKY 3aKjIaay 13 JOTPUMAHHSIM TaKHX
BHMOT':

y Ha3Bl BUAY JOKYMEHTA 3a3HAYAETHLCS: «GUMSAZ 3 HAKA3ZYY, (BUMAZ 3 NPOMOKOIIY);
BiJITBOPIOETHCS TTOBHICTIO BCTYITHA YaCTHHA (SIKIIIO BOHA €) CIY)OOBOTO JOKYMEHTA;

3 OCHOBHOI YaCTHHU TEKCTy JIOKyMEHTa BUIIMCYETbCS TOH IMYHKT, 1H(OpMaLis SKOTo
HEOOX1/IHa;

BIITBOPIO€ThCA pekBI3UT «llianucy» (6e3 ocoOucToro miamnucy);
MPOCTABISAIOTHCS BiIMITKA PO 3aCBITYEHHS KOMII Ta BIIOUTOK Me4aTKu (32 HEOOXiTHOCTI).

Butsaru 3 npoTokoniB 3acBiuye CeKpeTap, SKUM CKJIaJa€ MPOTOKOJIM 1 3AIHMCHIOE iX
30epiranHs, 3 HaKa3iB — MOcaioBa 0co0a, sika BiMOBIAAE 3a iX 30epiraHHs.

10.12. Oco6muBUM BHJIOM KOMil JOKYMEHTa € JyOJiKar — MOBTOPHO OQOpPMIICHHI
CIIy’)kOOBHI JOKyMEHT JUIsi BUKOPHCTAHHSA 3aMICTh BTPAUEHOTO YU TMOIIKOIHKEHOTO OpHUTIHAIY
(mumioma, CBIIONTBA, TPYAOBOI KHMXKKH TOIIIO), 1[0 MA€ TaKy CaMmy IOPUIUYHY CUITY.

JlyGnmikaT BHUTOTOBISIETBCS HA TAaKOMy caMOMy ONaHKy, IO ¥ OpuriHaj, Ta MICTUTh
iHpopMarito, aHaOTiYHy iH(popManii B opuriHami. Ha HbOMy MpOCTaBIsAIOThCS BiIOUTOK TEYaTKU
3aKiany 1 MIANUCH TOCAJOBUX OCIO, sIKI MaloTh MPaBO MIAMKHCY IUX JOKYMEHTIB Ha MOMEHT
oopmienns myomikara. Ha myOmikari mpoCTaBIS€ThCS y NPaBOMY BEPXHBOMY KyTi BiIMiTKa
«/[yonikamy.

III. OPTAHIBAIIA JOKYMEHTOOBIT'Y TA BUKOHAHHSA TOKYMEHTIB

1. Bumoru moao oprasizamii JOKyMeHT000Iry Ta BU3HAYECHHS HOT0 00csATy



1.1. Ocoba, BiAmoBimajgbHA 3a OpraHi3alilo JUIOBOACTBA Yy 3aKjaji 3/A1HCHIOE MEPBUHHE
OTIpAIfOBaHHS JOKYMEHTIB, 110 HaAIMIUIM [0 3aKjiaay, iX MOMepeAHid po3misii, peecTpariio,
nepefadyy KEpiBHUITBY Ha pPO3IVIsA, MepeAady BUKOHABIM. Ilicnsi BHUKOHAHHS JIOKYMEHTH
JI0JTy4arOThCS JI0 CIIPaB.

1.2. JlIokyMeHTH He3aleXHO Bix cmocoly ¢ikcamii Ta BiATBOpeHHs iHQOpMAaIi MaroTh
IPOXOJWTH Ta ONPAlbOBYBATHCSA y 3aKJIaji Ha €IMHUAX OpraHi3allifHMX Ta TPaBOBUX 3acajax
oprasi3arii JOKyMeHTOOOITY.

1.3. [TigpaxyHOK KIUIBKOCTI JOKYMEHTIB Yy 3aKiajl 3AIMCHIOETbCS 3a peecTpaliifHuMU
(hopMaMu BX1IHUX, BHYTPIIIHIX, BUXITHUX JOKYMEHTIB y MICLSX IX peecTpariii.

2. llpuiimaHH#A, IEPBUHHE ONPALIOBAHHA JOKYMEHTIB Ta IX NMonepeaHii po3risijg

2.1. Yci noKyMeHTH, 10 HAAXOAATh J0 3aKiIady, MPUHMAIOTHCS 0CO00I0, BIIMOBIAAIBHOIO 32
JJTOBOZICTBO Y 3aKJIaIl.

2.2. Y pa3i HaAXOIKEHHS TOKYMEHTIB Yy CKaHOBaHii GopMi iX 1HPOPMAIIiI0 pO3IPYKOBYIOTh
Ha Tarmepi i3 MpOCTaBJIEHHIM Ha BEPXHbOMY IOJI JOKYMEHTa Haanucy «OTpUMAaHO B €IEKTPOHHIN
bopmi».

2.3. dakT HAAXOMKEHHS MJOKyMEHTa [0 3aKiaay OOOB’S3KOBO (IKCYEThCS IMUIIXOM
MPOCTABJICHHS Ha BXIIHUX JOKYMEHTaX BIAMITKA TPO HMOTO HAIXOMKEHHS N0 3aKjiamy, SKa
MPOCTABISETHCS BiJl pyKH a00 3a JOMOMOTOIO IITaMIia, aBTOMAaTHYHOTO HyMeparopa Ha JTUI[bOBOMY
MoJIi y TPaBOMY KyTi HHKHBOTO TIOJI TEPIIOTO apKylla OpWUTiHANy IOOoKyMmeHTa. EjemenTamu
3a3HAQYEHOTO PEKBI3UTYy € CKOpOYeHEe HaliMEeHyBaHHS 3akKjajay — OJep)KyBaya JIOKyMEHTa,
peecTpaniinui iHaeKe, Aara (y pas3i noTpedu — roguHa 1 XBIJIMHH ) HaIXOKEHHS TJOKyMEHTA.

2.4. llepBuHHE OIpaLIOBaHHS TOKYMEHTIB Iepeadadae mepeBipKy MPaBUIBHOCTI JOCTaBKU
KOpECTOH/IeHIIIT Ta i1 MiIICHOCTI.

JlokymMeHTH, HaJlicTIaHl HEe 3a aJ[pecolo0, TOBEPTAIOTHCS BIANPABHUKOBI 0€3 1X pO3IIsdy.
Po3kpuBaroThCs BCi KOHBEPTH, 32 BUHATKOM THX, III0 MalOTh Hamuc «OcoOUCTOY.

2.5. Y pasi BUABIECHHS BIJICYTHOCTI JOJATKiB, 3a3HAUEHUX Yy JOKYMEHTi, ab0 OKpeMHX
apKyIliB, a TaKOX TOMHIJIOK B O(QOPMIICHHI JOKYMEHTa, II0 YHEMOXIIUBIIOE HOrO BHKOHAHHS
(BIACYTHICTH MiANUCY, BIIOUTKA MeYaTKU, Tprda 3aTBEPAKEHHS TOIIO), TOKYMEHT HE PeECTPYEThCS
1 BIATIPaBHUKOBI HAJICUIIAETHCS MUCHMOBHI 3amUT ab0 HOMY TOBIJOMIIETHCS PO 1€ TEISHOHOM.
[Ipu nboMy Ha JTOKYMEHTI poOMTBCS BiANOBIAHA BIAMITKA 13 3a3HAUYEHHSM JaTH 3alUTy (PO3MOBHU
TenedoHOM), TTOCaaN Ta MPI3BUIIA 0COOH, SIKii 3pOOJICHO 3aIUT, MIAMUCY, PO3IITUGPYBAHHS MIAMUCY
oco0H, sKa 3a1HCHUIIA 3aIHT.

VY pasi BizcyTHOCTI a00 HEIUIICHOCTI BKJIa/ICHb, MOIIKOPKEHHS KOHBEPTA, yIaKyBaHHs, 1110
HpI/ISBeHO 0 HeMO)KHI/IBOCTi HpO‘-II/ITaHHSI TeKCTy I[OKYMGHTa, CKJIAIa€EThCA aKT y ABOX
npumipHukax. OIUH TPUMIPHUK aKTa HAJCHIAETHCS BIAMPABHUKOBI, IHIIWN — 30€piraeTbcs y
3aKJIail.

2.6. AnpecHi SpIUKH pPEKOMEHIOBAHUX KOHBEPTIB 1 MAKETiB 30epiratoThCs 1 JOJAIOTHCS 10
JIOKYMEHTIB, a TAKO)K KOHBEPTH, KOJIH JIUIIIC 32 KOHBEPTOM MOYKHA BCTAHOBHTH aPECy BiAMPaBHUKA,
4yac BIAMpaBICHHS Ta OJEp>KaHHS JOKYMEHTa, ab0 KOIM B KOHBEPTI BiACYTHI OKpeMi JOKYMEHTH,
a00 BCTaHOBIICHO HEBIAIMOBIIHICTH HOMEPIB TIOKYMEHTIB HOMEpaM, 3a3HaY€HNM Ha KOHBEPTI.

2.7. JIOKyMEeHTH TiAJIATaloTh MOMEPEIHFOMY PO3IISAY y 3aKjiaai y JEHb iX HaIXOHKCHHS
a0o0 B mepIIMii HACTYMHUI poOOUMi IeHb Y pa3l HAAXOHKSHHS 1X MICHA 3aKiHYCHHSI pOO0YOTo JTHS,
y BUXIJIHI Ta CBSITKOBI HEPOOOUi JHi.

I[Opy‘ICHHH yCTaHOB BHUIIOT'O piBHH, TCJICIpaMu, TCJ'IC(i)OHOFpaMI/I po3nIAAatOThECA HETaMHO.



2.8. MeToro momnepeIHs0ro po3risay JOKYMEHTIB €:

BHOKPEMJICHHS TaKHX, 10 TOTPeOYyIOTh 000B’I3KOBOTO PO3IIISAY KEPiBHUKOM 3aKJIay, HOro
3aCTYITHUKaMH 200 CTPYKTYpHUMH TiAPO3I1ITaMu;

BiI0Ip JOKYMEHTIB, IO HE MiAJATAIOTh PEECTpaIlii, a TAaKOXK TaKuX, L0 MEePEAAOThCS s
peecTpallii CTpyKTypHUM M1APO3aiIaM.

2.9. O00B’SI3KOBOMY ~ PO3TIISiY KEPIBHUKOM 3aKjaay MiUIATalOTh 3aKOHW  YKpaiHw,
noctaHoBu BepxoBHoi Pagm Vkpainu, aktu Ta mopyuenus IIpesumaenrta Ykpainum, aktu KabGinety
MinictpiB Ykpaiau, nopydyenns llpem’ep-miHicTpa YKpaiHH, IEHTpaJbHUX 1 MICIEBHX OpraHiB
BUKOHABYOI Biaau (Jami — akTH OpraHiB Jep>KaBHOI BJIaJM Ta AOPYUYEHHS BHIIUX MMOCATOBHUX 0OCi0),
a TaKoXX 3aluTH 1 3BepHEHHS HAPOJHHMX JEMyTaTiB YKpaiHM Ta JemyTaTiB MiCLUEBUX paf,
kopecnionnieHniss BepxoBHoi Pamum Vkpainu, Anminictpamii Ilpesunmenta VYkpainm, Kabinery
MinictpiB VYkpaiHu (naji —3amuTH, 3BEpHEHHS, a TaKoX KopecmoHnaeHIiss BepxoBnoi Pamu
VYkpaiau, Anminictpamii IIpesunenta Ykpainn, Kabinety MinicTpiB YKpaiHu), KOPECIIOHICHITISA,
110 HAJXOAUTH BiJl YCTAHOB BUIIOTO PiBHS, PILICHHS OpPraHiB MiCIEBOTO CAMOBPSIYBaHHS, a TAKOXK
HaWBaKJIUBIINI JOKYMEHTH, SIKI MICTAThH 1H(OpMAIIiI0 3 OCHOBHMX IMHTAaHb AISUTBHOCTI 3aKiIamy i
noTpeOyIOTh BUPIMICHHS 0€3IM0CePETHBO KEPiBHIKOM.

[HIII JOKYMEHTH MepelaloThCsl 3aCTyMHHMKAaM KepiBHMKAa a00 CTPYKTYpHUM HiApoO31iTaM
(BUKOHABLISIM) BIIOBIIHO /10 iX (DYHKI[IOHAJILHUX 000B’SI3KIB.

2.10. ITix yac momnepegHbOro PO3MISAY TOKYMEHTIB BPaXOBYIOTHCSI TIOBHOBAXKEHHS CY0 €KTIB
pO3MIsAy KOpECTOHJIEHINT, mepeadadeHi y crTaTyTi 3aknany (MOJOKEHHSX PO CTPYKTYpPHI
HiIPO311IN), HaKa3ax Mpo PO3MoAi 000B’SI3KIB MIX KEPIBHUKOM 3aKJajay Ta WOTO 3aCTyIHHUKAMH,
MOCAJIOBUX IHCTPYKIIISX, & TAKOXK Kiacu(]ikaTop MUTaHb AiSILHOCTI 3aKjIaly, HOMEHKJIATypa CIIpaB,
CXEMH MPOXOKEHHS JOKYMEHTIB.

3. PeecTpanisi 1OKyMeHTIB

3.1. JIokyMeHTH B 3aKJIaJli PEECTPYIOTHCS IEHTPATI30BAHO HE3AJICKHO BIJI CIOCOOY iX
CTBOpEHHSI, OJICPKAaHHS YU BiITBOPEHHS. Y 3aKiIajli MOXKE 3aCTOCOBYBATHUCS aBTOMAaTHU30BaHa opma
peecTparlii JOKYMEHTIB 3 BUKOPUCTAHHSM CIICIIAIBHIX KOMIT FOTEPHHUX MTPOTpam.

Cnyx00BUl JTOKYMEHT, OTpUMaHUM 3aKkiagoM ab0 CTBOPEHUH HUM, y TOMY YHCII JAJs
BHYTPIIIHBOTO KOPUCTYBAaHHS, BBAXKA€ThCS BHECEHHM JI0 JIOKYMEHTALIHHOTO (GOoHAY 3aKiamy 3
MOMEHTY MOTO peecTpaitii.

3.2. Peectpaniis JOKYMEHTIB MPOBOJUTHCS 3 METOIO 3a0e3MedeHHs iX 00Ky, KOHTPOJIO 3a
BUKOHAHHSM 1 OIEpPaTMBHUM BUKOPHUCTAHHSIM HAasBHOI B JOKyYMEHTax iH(opMalii i moysarae y
BE/ICHHI 3amucy OOJIIKOBMX JAaHUX IPO JOKYMEHT 332 BCTAHOBIICHOIO 3aKJIaJIOM PEECTpAIiifHOI0
dbopmoro, sikuM (iKCyeThbest (aKT CTBOPEHHS, BIANPABICHHS a00 OJEp>KaHHs JOKYMEHTA, IIJISTXOM
NPOCTABJICHHS HAa HHOMY DPEECTPAIHOTrO 1HJAEKCY 3 MOANBIIMM 3allUCOM Y 3a3HaueHuX (opmax
HEOOX1JHUX B1JIOMOCTEH MTPO JOKYMEHT.

Peectpamii miansAraroTh BXiJHI, BUXIJHI Ta BHYTPIIIHI JOKYMEHTH (IOBIIKH, TOTIOBIITHI
3aMUCKH, 3asiBH, IPOTOKOJIU 3aCiJaHb MEeJaroriyHuX paj, KOMICii TOIIO).

[Tix gac peectpariii JOKyMEHTIB y 3akJiaji HE0OX1THO JOTPUMYBATHUCS TAKKX BUMOT:
JIOKYMEHTH PEECTPYIOTHCS HE3aJIC)KHO BiJI CITOCOOY 1X TOCTABKH, MIepeaadi Ud CTBOPEHHS;

JOKYMEHTH PEECTPYIOThCS JUIIE OAWH pa3 (BXiAHI —y JIeHb HAIXOHKCHHS a00 He Mi3HilIe
HACTYMMHOTO po0OodYoro mHs (SKIIO AOKYMEHT HaJIWIIOB y HEpoOOUMid Yac), CTBOPIOBAaHI —y JCHBb
nignucaHHs abo 3aTBepIKEHH);

y pa3i nepeaadi 3apeecTpoBaHOroO JOKYMEHTA 3 OJJHOTO CTPYKTYPHOTIO MiAPO3/Aiay A0 1HIIOTO
HOBHH peeCcTpaliifHuil iHIEKC Ha JOKYMEHTI HEe IPOCTABIISETHCS;



JIOKYMEHTH DPEECTPYIOTbCS 3a TIpylaMH 3aJIe)KHO BiJ] Ha3BU BHUIY, aBTOpa 1 3MICTy
JIOKYMEHTIB.

OKpeMo peecTpyrOThCS:

6XIOHI OOKyMeHmu;

GUXIOHI 0OKyMeHmu;

HaKa3u 3 0CHOBHOT OiAIbHOCMI 3AK1A0);

HaKa3u 3 AOMIHICMPAMUBHO-20CRO0APCLKUX NUMAHb 3aK1a0Y;

HaKazu 3 KAOPOeUX NUMAHb 3aK1A0y MUMUACOB020 CHPOKY 30epizanns;
HaKazu 3 Ka0poeux NUMAHs 3aK1a0y MpUeaI020 CMpPOoKy 30epicanns;
Hakazu 3 pyxy yuHie/6UxX06aHuyie 3aK1aoy;

6HYmMpIWHI 0OKyMeHmu (Rpomokonu, 008i0Ku, 00N0GiOHI, NOACHIOBAIbHI 3ANUCKU, 3AA6U
npauieHUKie mouio);

PiuienHs KonezianbHux opeanie;

oyxeanmepcvKi 0OKyMeHmu;

36E€PHEHHA 2POMAOAH, Y MOMY YUCTL OambKié a00 3aKOHHUX NPEOCMAGHUKIE YUHIG;
3anumu Ha nyoaiyHy ingopmauiro.

3.3. JlokyMeHTH, SIKI HaJIXOIATh 10 3aKJIady, PEECTPYIOThCA Y JKypHaJl peecTpalii BXIIHUX
JOKYMEHTIB, Ti, 1110 BIAMPABISAIOTHCA, — Y KYPHAJI peecTpalii BUXiIHUX JOKYMEHTIB, BHYTPILIHI — Y
KypHaIl peecTpallii BHYTPIIIHIX JOKYMEHTIB, HaKa3u — y *KypHaIax peecTpallii Haka3iB. 3BepHEHHS
I'POMAJISIH Ta 3aIUTH HA MyOIiYHy iH(pOpMAIio — y BIMOBIJHHUX JKypHaIax.

He mignsraroTs peectpaliii TOKyMEHTH, 3a3Ha4ueH1 y 0odamKy 15 uiei [HcTpyKitii.

3.4.1ling yac peectpamii JAOKYMEHTY HaIaeThCsi yMoBHE mudpose (IiTepHO-IM(pOBE)
MO3HAYEHHS — peecTpaliiiauii iHaekc. EnemMenTamMu peecTpamiifHOTO iHAEKCY € MOPSAIKOBHI HOMEP
JOKYMEHTAa Y MEXKax TPYIH JOKYMEHTIB, IO PEECTPYIOTHCS, SIKUW JTOTIOBHIOETHCS 1HJIEKCAMH, 110
3aCTOCOBYIOTBCS y 3aKiaji, 30KpeMa IHJEeKCaMH 3a HOMEHKJIATYpOKO CIpaB, CTPYKTYPHOTO
M1PO3LTY TOIIO.

Jlnist BXiTHUX JOKYMEHTIB pEECTpaIliifHuN 1HIEKC CKIIAQAA€ThCS 3 MOPSAIKOBOTO HOMEpa Ta
IHJIEKCY 32 HOMEHKJIaTypOIO CIpaB a0o0 I1HIIOTO 1HAEKCY, IO 3aCTOCOBYETHCS Y 3aKya i, HAIPUKIIAT;
123/01-12, ne 123 - mopsiakoBuit Homep, 01-12 - iHAEKC cripaBU 32 HOMEHKIIATYPOIO.

VY BUXIHOTO JOKyMEHTa pEeCTpalifHUi 1HJIEKC MOXe PpO3MIIyBaTUCh Yy 3BOPOTHIN
MOCJIITOBHOCTI — 1H/IEKC 3a HOMEHKJIATypor crpaB (y pa3i MOTpedM MoXe 3a3HayaThCs TaKOXK
IHIIMIA 1HJEKC, 10 3aCTOCOBYETHCA Y 3aKiajii) Ta MOpAAKOBHM HoMmep, Hampukman: 02-10/457, ne
02-10 - ingexc crpaBy 3a HOMEHKIIATYpOto, 457 - MOPSAKOBHI HOMED.

PeectpamiifHuii iHIEKC pO3NOPSAYNX TOKYMEHTIB Ta JIESIKUX BHYTPIIIHIX TOKYMEHTIB (aKTH,
IPOTOKOJIH, TOTOBOPH TOIIO) CKJIAAETHCS 3 MOPSIIKOBOTO HOMEPA Y MeKax POKY.

3 MeTOI PO3PI3HEHHSI TPy HAKa3iB 3 KaJpPOBUX MUTaHb (0COOOBOTO CKIIATY) KOKHOTO BUIY
0 TOPSAAKOBOTO HOMEpa MOXKe JofaBarTuca JITepHUH iHAekc. Micie po3TrairyBaHHS
peeCTpaIiiiHoro iHASKCY Ha JIOKYMEHTI 3aJIe)KHUTh BiJI BUIy OJlaHKa Ta BUAY JOKYMCHTA.

Y BHYTpIIIHIX CIY)OOBUX NTOKYMEHTax (3asBax, MOMOBITHUX 1 MOSCHIOBAJIILHUX 3alUCKaX
TOII0), OpOPMJICHUX HE Ha OJaHKY, JAaTy MPOCTABISAIOTH JIIBOPYY BiJl OCOOMCTOTO MIIMUCY aBTOpa
JIOKYMEHTA.



VY pa3si 3actocyBaHHs iHpOpMAIiiTHIX (aBTOMATH30BaHUX) CUCTEM OpraHi3allii [iJI0OBOJCTBA
JOTIYCTUMO TPOCTABJISATH JaTy peecTpamii JOKyMEHTa y CKJaal mTpux-koxy abo QR-koxmy, mio
CTBOPIOETHCS 3aCO0aMH IIi€T CUCTEMH, 3T1JIHO 3 mocTaHoBoto Kabinety MinicTpiB Ykpainu.

[ITpux-KoJ MPOCTaBIAIOThH y IEHTPi HWKHBOTO OIS MEepIIoi CTOpiHKM TokyMeHTa, QR-kox
(21 MM x 21 MM) — y HIDKHBOMY JIIBOMY KYyTi MEpPIIOi CTOPIHKH JOKYMEHTA.

3.5.V 3aknali 3acTOCOBYETbCA KypHalibHa (hopma peectparii (10 600 JOKyMEHTIB Ha piK).
[Ipumipni ¢opMu >KypHalliB HaBeldeHl y dodamkax 16-18. Dopmy peecTpaliitHOro xypHairy
HaKa3iB 3aKJaay HaBeleHO Y dooamky 19.

3.6. Y pa3i BusBIIeHHs (DaKTiB HACHJILCTBA YIIOBHOBaXKEHA 1MOCA0Ba ocoba 3akmany (ikcye
HeoOXimHy iHQoOpMaIilo B >XKypHali peectpauii (axTiB BHUSIBICHHS (3BEPHEHHS) MPO BUYMHEHHS
JIOMAIITHBOTO HACHJIbCTBA Ta HACHUJILCTBA 3a O3HAKOK CTaTi (3aKiiamy OCBITH) 3a (pOpMOIO 3rimgHO 3
oooamkom 20.

4. Opranizanisi nepena4di J0KyMeHTIiB Ta IX BUKOHAHHS

4.1. 3apeecTpoBaHi JTOKYMEHTH TMEPEAAIOTHCS HA PO3IVISAA KEPIBHUIITBA 3aKJIaay B JCHB 1X
HAJIXO/DKEHHS 200 HACTYNMHOTo poOOYOro IHS y pasi HaJAXOMKEHHS JOKYMEHTIB y HEpOOOuMi yac.
Tenerpamu, TenedoHorpaMu Ta iHIII TEPMIHOBI JOKYMEHTH MEpPEAalOThCs HeTalHoO.

4.2. IOKyMEHTH, PO3TIISIHYTI KEPIBHUIITBOM 3aKJIa/ly, MOBEPTAIOTHCS 3 PE3OJIOIIEI0 MO0 1X
BUKOHAHHSI BIJINOBIJIANbHIA 0c0o01 3a OpraHizauilo JUIOBOACTBA 3aKjany, sKa 31IHCHIOE mepenavy
JOKYMEHTIB Ha BUKOHAHHSI.

JIOKyMEHT, BHMKOHAaHHS SKOTO JIOPYyYEHO KUIBKOM o0co0aM, Moke OyTH TNepenaHuii
BUKOHABIISIM y TOPSAKY BU3HAUYEHHS 1X y pe30ioLii abo 0lHOYaCHO y BUIVISAL KOMI 3 mepeaadyero
OpUTiHaIy TOJIOBHOMY BUKOHABIIIO, BA3HAYCHOMY B PE30JIIOLIT TEPIINM.

4.3. @akT nepedauyl JOKYMEHTIB BHUKOHABISIM  (DIKCY€ThCS ILUIAXOM IPOCTABICHHS
BIJIIIOBIIHOT BIIMITKHM B peecTpaliiiHiil ¢popMi 13 3a3HadeHHSIM iH(GOpMaIii PO BUKOHABIIB, SKUM
Hepe/1aHo OpUTiHAJ JOKYMEHTa Ta HOro Koriii.

4.4.3a BHWKOHaHHS JOKYMEHTa BIJNOBIIaIOTh OCOOM, 3a3HA4YCHI Yy Hakaszi, pe30Jromil
KEpiBHUKA 3aKJIaly, Ta MPaliBHUKH, IKUM O€3M0CepeTHbO JOPYUECHO BUKOHAHHSI.

T'onoBHUM BHUKOHAaBCIIb opraHi3OBye pO6OTy CHiBBI/IKOHaBI_[iB, 30KpEMa BU3HA4YaA€ CTPOKHU
INOJaHHs HUMH Hp0H03I/IHiI\/'I, IIOpAI0K Hi}IFOTOBKI/I, MOrOIKCHHSA IMPOEKTY JOKYMCHTA.

CriiBBHKOHABIII BIAMOBIAAIOTH 32 MIATOTOBKY Ha HAJEXKHOMY PiBHI Ta CBO€YAcCHE MOJAHHS
TOJIOBHOMY  BHUKOHABIIO TPOMO3UIA. Y  pa3i HECBOEYACHOTO TIOJIAaHHS  MPOIO3UIIIH
CHiBBUKOHABISIMH TOJIOBHUI BUKOHABEIb iH()OPMYE MPO 1€ KePiBHUKA, SKUH HA/IaB TOPYUCHHS.

4.5. BukoHaHHS JJOKyMeHTa nmepenbauae 30MpaHHS Ta ONpAIIOBAaHHSI HEOOXiAHOT
iHpopmarii, MIATOTOBKY TPOEKTY BIAMOBIAI HAa JOKYMEHT YM HOBOTO JIOKYMEHTa, WOTo
o(opMIIeHHS, Y3TOMKEHHs, TOAAHHS MAJs MiANUcaHHS (3aTBEpKCHHS) KEPIBHUKOBI 3aKkiany, y
JEeSIKUX BUMAJKaX — CTPYKTYPHOTO IIPO3AUTY, a TaKoX Yy pas3l MoTpedw — MiArOTOBKY ISt
HepecuIaHHs aJipecary.

4.6. [IpamiBHUK, BIANOBiJATBHUN 3a BHKOHAHHS JIOKYMEHTa, y pa3l BiAIMYCTKH,
BiJIPSIIKEHHSI, 3BUTbHEHHS 3000B’ I3aHUM MepeiaTy 1HIIOMY TMpaIliBHUKOBI 32 TIOTOKEHHSM 31 CBOTM
Oe3rocepeHiM KepiBHUKOM yC1 HEBUKOHAHI JIOKYMEHTH.

5. Opramni3aniss KOHTPOJIIO 32 BUKOHAHHAM J0OKYMEHTIB

5.1. KouTpons 3a BHKOHAHHSM JIOKYMEHTIB 3/IMCHIOETbCS 3 METOI0 3a0e3NeueHHs
CBOEYACHOTO Ta HAJIS)KHOTO iX BUKOHAHHS.



OO0O0B’SI3KOBO  KOHTPOJIIOETHCSI BUKOHAHHS 3aB/aHb, Iepef0aYeHuX B aKTax OpraHiB
JEep’)KaBHOI BJIQJM Ta JOPYYEHHSAX BHINUX IMOCATOBUX OCIO, HaJaHHS BIAMOBIICH Ha 3amuTH,
3BEpHEHHS, a TaKOXX Ha KopecnoHjeHIito BepxoBHoi Paau Ykpainu, Anminictpaunii [Ipesuaenra
Vkpainu, KaGinery MinicTpiB YkpaiHu, Haka3u Ta JOPYYEHHsI KEpIBHULITBA 3aKiaay, PIIIEHHS
KOJIET1aJIbHOTO OpraHy 3aKiajy, 3allUTH Ha MyOlIiuHy 1H(pOopMaLito.

5.2. Oprani3aiit0o KOHTPOJIO 3a BUKOHAHHSAM BHU3HAYCHHX 3aBJaHb 3aCTYITHHK KEpPiBHHKA
3aKJIa Ty BIAMOBITHO IO PO3MOALTY 00OB’S3KIB.

besnocepenHiii KOHTpPOJIb 32 BHKOHAHHSAM JIOKYMEHTIB TOKJIAJa€Tbcsi Ha  0coOy,
BIJINOBIIAJIbHY 3a OpraHizalliio J1JI0BOACTBA y 3aKiall.

Y  CTpYyKTYypHUX MiJIpo3[ijax Oe3rnocepenHiii KOHTPOJIh 3a BHUKOHAHHSM JOKYMEHTIB
3AiHCHIOE 0c00a, BiANOBigaabLHA 3a T1IOBOACTBO.

5.3. TumoBi CTPOKM BHKOHAHHS JOKYMEHTIB BCTaHOBIIIOIOTHCS HOPMATHBHO-IIPAaBOBUMH
aKTaMu, a IHIUBIAyaJdbHI — HAKA30M 3aKiagy a0o pe30iIoIi€l0 KepiBHUKA 3aKiany (CTPYKTYpPHOTO
MiIPO3ALTY).

5.4. CTpoKku BUKOHAHHS BHYTPIIIHIX JOKYMEHTIB OOYHCIIOIOTHCS Yy KaJCHIApHUX IHSAX,
MOYMHAIOYY 3 JIaTH MANMKCaHHs (peecTpariii), a BXiTHUX — 3 JaTH HAJIXOMKEHHS (peecTpalrii).

Km0 ocTaHHIM JE€Hb CTPOKY BHMKOHAHHS JIOKyMEHTa IpHUMajae Ha HepoOouuil JeHb,
OCTaHHIM JHEM CTPOKYy BHUKOHAHHS JIOKYMEHTAa BBAKAETbCA MEpIIMM poOouuil neHp micis
HEpOOOYOro JHS.

5.5. IOKyMeHT, B SKOMy HE€ 3a3HA4€HO CTPOK BUKOHAHHS, IOBUHEH OyTHM BUKOHAHUH HE
nizHime Hik 3a 30 KaJeHIapHUX THIB 3 MOMEHTY HOTo peectparii y 3akiaii, 10 SKOro HaIiHIIoB
JIOKYMEHT.

3aBI[aHH$I, BU3HAYCHC Y CJ'Iy>K6OBOMy I[OKy'MeHTi, BUKOHY€ETLHCA Y BCTaHOBJICHUI CTPOK.

Sxmio 3aBaaHHs MOTPedy€e TEPMIHOBOTO BUKOHAHHS, 000B’I3KOBO 3a3HAYAETHCS KOHKPETHHUN
KIiHIIEBHI CTPOK BUKOHAHHSI.

5.6. CiBBUKOHABIII 3000B’s3aHi IMOJaBaTH MPOIO3UIlii TOJIOBHOMY BHMKOHABIIO MPOTATOM
NIePINoi MMOJIOBUHU CTPOKY, BiJIBEJCHOTO JIJIi BUKOHAHHS JOPYUYCHHS, 3aBIaHHS.

5.7. InauBigyanbHUM CTPOK BHUKOHAaHHS JIOKYMEHTa MOKe OyTH 3MiHEHMH JHIIe 3a
BKa31BKOIO TOCAJI0BOT 0COOH, sIKa MOT0 BCTAHOBWJIA, a Yy pa3i ii BIICYyTHOCTI — IOCaI0BOT 0CO0H, sKa
ii 3amimiae.

VY pa3i noTpedbu CTpOK BHUKOHAHHS JOKYMEHTa MOXe OyTH IPOIOBKEHO 3a OOIPYHTOBAHUM
IPOXaHHSM BHKOHABIIS, SIKE€ IOJAETHCS HE IMI3HIIIE HDK 3a TPU poOOYMX IHI A0 3aKIHYEHHS

BCTaHOBJIEHOTO CTPOKY, a ILIOAO0 JOKYMEHTa, B SKOMY HE€ 3a3Hau€HO CTPOK,—JI0 3aKiHYEHHS
TPUALATHICHHOTO CTPOKY BiJ JaTU HOTo peecTpariii.

VY pasi 3MiHU CTPOKIB BUKOHAHHS MPOCTABIISIIOTHCS HOBUH CTPOK, Jata i mianuc. BianoBinHi
3MIHH BHOCSITBCS JIO PEECTPAIliHHUX TOKYMEHTIB.

5.8. B34TTs NOKyMEHTa Ha KOHTPOJIb 3AIMCHIOEThCS Ha TIIJICTaBi pPe30IoNii KepiBHHKA
3aKiaay abo HOro 3aCTYIHUKIB.

BiamiTka po KOHTpOJIb O3HAYAE, 110 TOKYMEHT Y35TO Ha KOHTPOJIb JJIs 3a0€3MeUeHHs HOTo
BUKOHAHHS B YCTAHOBJICHUN TEPMiH.

BigmiTKy mpo KOHTPOJb IMO3HAYAIOTh BEIHMKOI Jiteporo «K» um crmoBom «KoHTposb»
(pyxormcHO a00 3 BUKOPHUCTAHHSM IITaMIIa) HA JIIBOMY ITOJIi MEPIIOTro apKyIa JTOKYMEHTa Ha piBHI
3aroJjIoBKa /10 TEKCTY.



5.9. Ilicns BUKOHAHHS JTOKYMEHT 3HIMA€THCS 3 KOHTPOJIIO. 3HATH JOKYMEHT 3 KOHTPOJIO
MOXK€ TUIbKM KEpIBHUK 3aKjiaqy, HOro 3acTYNHHUKH, SKI BCTAHOBWJIM KOHTPOJBHHMH CTPOK Y
pe3orotIii.

BukoHaHi JTOKyMEHTH TMOJAIOTHCS HA IMIJNMHC KEPIBHUIITBA HE MEHIN SIK 3a OJWH JCHb IO
3aKiHYCHHS CTPOKY iX BHKOHAHHS 3 METOK 3QJIMIIEHHS TMEBHOTO Yacy Ha iX JOOMpAIfOBaHHS 3a
pIIlICHHSM KEepIBHHIITBA.

5.10. Indopmariiss mpo pe3yNbTaTH BUKOHAHHS B3SITHX Ha KOHTPOJIbh JOKYMEHTIB
y3arajlbHIOETHCS CTAHOM Ha TEPIIE YUCIO KOXKHOTO MICALS 1 MOJAETHCSI KEPIBHUIITBY 3aKJIaTy Y
BUTJISA/II 3BEICHH MPO BUKOHAHHS JOKYMEHTIB 32 BU3HAUYCHOIO Y 3aKiaji popmoro.

6. HOpHL[OK OnpanrBaHHA Ta HAACUJIAHHA BHXi}lHHX I[OKyMeHTiB

6.1. BuxigHi JOKyMEHTH HAJCHIAIOTHCSA ajpecaraM 3 BUKOPUCTAHHSIM 3aCcO0iB MOIITOBOTO
3B’5I3KY, €JICKTPO3B’SI3KY, & TAKOXK JOCTABISIOTHCS Kyp €PCHKOIO, (PEIIb/I’ €repChKOI0 CITy>KOaMHu.

OmnpamoBadHs JOKYMEHTIB IS BIANPABICHHS TOMITOBHM 3B S3KOM  3IIHCHIOETHCS
BIJIMOBIJAIEHOIO OCO0O0 3aKiiady BiAMOBiAHO 10 [IpaBui HamaHHS MOCIYT TOIITOBOTO 3B’SI3KY,
3aTBepKeHNX nocTaHoBoro Kabinery MinictpiB Ykpainu Big 05 6epesns 2009 poxy Ne 270 (i3
3MiHaMH).

6.2. BuxigHi JOKYMEHTH OMPAIbOBYIOTHCS 1 HAJCUIAIOTHCA y JI€Hb iX HAJAXOHKCHHS BIJ
BUKOHABI[iB a00 He Mi3Hillle HACTYITHOro poOOYOro JHS.

He nonyckaetbcst HaacwiianHas abo nepenava TOKyMeHTIB 0e3 iX BUX1HOT peecTpartii.

6.3. JlokyMeHTH, 110 HAJACHUJIAIOTHCS OJHOYACHO OJHOMY 1 TOMY cCamMOMy aJpecarosBli,
BKJIQ/IAlOThCSI B OJJMH KOHBEpT (ymakyBaHHs). Ha KoHBepTi 3a3HadaeThbes agpeca, 3a HEOOX1IHOCTI
IPOCTAaBJISIOTHCS PEECTPALIHI 1HAEKCH BCIX JOKYMEHTIB, SIKI MICTATHCS Y KOHBEPTI.

JIOKyMEHTH, IO JOCTABISIOTHCS (eIb]I’€TePChKOI0 CITYKO0F0, IEPEIAIOThCS aapecaraM i
MIiJUC Y BIATIOBIAHIN KHHU3I.

IV. CUCTEMATU3AILIA TA 3BBEPITAHHA JOKYMEHTIB Y J1IJIOBOJACTBI
1. CkiaiaHHs HOMEHKJIATYPH CIIPaB

1.1. HomeHkmaTypa crpaB TpU3HAueHA JUIsl BCTAHOBIICHHS Y 3aKiaji €IUHOTO IMOPSIKY
(dbopMyBaHHS CIpaB He3alexHO Bix ¢opmu Hocis iH(opmarii, 3abesmedeHHs iX OOIIKY,
OTICPAaTUBHOTO TIOMIYKY JTOKYMEHTIB 3a iX 3MICTOM 1 BUJIOM, BU3HAUCHHS CTPOKIB 30€piraHHs CIpas i
€ OCHOBOIO JJISl CKJIQJIaHHS OMHCIB CIpaB MOCTiifHOTO Ta TpuBaioro (monaxa 10 pokis) 30epiranHs, a
TaKOX JJIs1 OOMIKY crpaB TUM4YacoBOTO (10 10 pOKiB BKIIFOUHO) 30epiraHHs.

1.2. Homenknarypa crpaB 3akjiagy (3BeleHa HOMEHKJIATypa) CKJIAIa€ThCs BiJMOBIIATBEHOIO
ocoboro (ocobamm).

1.3. ITig yac ckimagaHHs HOMEHKJIATYPHU CIIPaB 3aKjaay BUKOPUCTOBYETHCS CTPYKTYPHHI a00
(GyHKLIOHATBHUM TPUHIUI 11 TOOYI0BH.

CTpyKTypHUI HNPUHIUI BUKOPUCTOBYETHCS B pa3l UITKO BCTAHOBJICHOI CTPYKTYPH 3aKJasny.
Po3ninamu B Takiii HOMEHKJIATypi CIIpaB € HAMEHYBAHHS CTPYKTYpPHHUX TIPO3/IiTIB.

VY pa3i po3noaily OCHOBHUX (YHKIIH (HampsMiB IisTIBHOCTI) Y O€3CTPYKTypHOMY 3aKiaji
MDK 11 TIpalliBHUKaMHd BUKOPHUCTOBYEThCS (YHKIIOHAIBLHUN MPUHIMI TOOYIOBHM HOMEHKIIATypH
cnpaB. Po3ainu 1 migpo3aiii HOMEHKJIATypH CIpaB 3aKiajay, MoOylI0BaHOI 32 TAaKUM MPUHIUIIOM,
B1J100pakaroTh ii (pyHKIIIT Ta HAMPSIMHU TISUTBHOCTI 1 pO3MIIIYIOTHCS Y HOMEHKIIATYpl 3a CTYIICHIMH
X BaxK1IMBOCTI (Opranizanisi po0oTH, miiaHyBaHHs, (PiHAHCYBaHHS, IPOTHO3YBaHHS TOLIO).


https://zakon.rada.gov.ua/laws/show/ru/270-2009-%D0%BF#n11

VY pa3i BUpoOHMYOT MOTPEOM MOXKIUBE MOEJAHAHHS CTPYKTYpHOTO Ta (yHKIIOHAJIHHOTO
MIPUHITUIIIB MTOOYI0BU HOMEHKJIATYPH CIIPAB.

1.4.Tlix dYac po3poOJieHHS HOMEHKJIATypu CIpaB 3akKjiaay BHUKOPHUCTOBYIOTHCS CTaTyT
3aKaaay, TOJIOKeHHs Tpo il CTPYKTYypHI MIAPO3IiAH; INTaTHI PO3MUCH; TUIOBI ab0 MpUMIpHI
HOMEHKJIATypH CIIpaB; HOMEHKJIATYPH Ta OIKCH CIIPaB 32 MUHYJII POKH; KJIacU(iKaTOpu TOKYMEHTIB
1 KOPECIOHJCHTIB;, pPEECTPaIiifHO-00IIKOBI Ta KOHTPOJIbHI KAapTOTEKW; THUIIOBHUH Ta Tally3eBi
NepeNiKi BHIIB JOKYMEHTIB 13 3a3Hau€HHSM CTPOKIB iX 30epiraHHs, a TaKOX YpPaxOBYIOTHCS
3aBJIaHHS 3aKJIa/ly Ha HACTYITHUH PIK.

1.5. Homenknarypa copaB CTPYKTYpHOTO Tiapo3aury (okpemoi TmocagoBoi ocoOu)
po3poOisieThcst He Ti3HimIe 15 JMcTONmazga MOTOYHOTO POKY, MiJNHCYETCS KEPIBHHUKOM
CTPYKTYpPHOTO MiApO3AUTy (IIOCaZA0BOI0 0CO00I0) Ta BI3YyEThCA IOCAIOBOI0 0CO00I0 3aKiamy,
BiJIMOBIaILHOIO 32 apXiB.

1.6. Y HOMeHKIaTypi cmopaB mepeadadaloThCs 3arojlOBKM CIpaB JUIs TPYITyBaHHS
JOKYMEHTIB, 110 BiTOMBAIOTh YC1 JOKYMEHTOBaHI JUISHKH 1 TUTAHHS AisJIBHOCTI 3aKIaTy.

1.7. lo HOMEHKIAaTypu CIpaB BKJIIOYAIOTHCS, SIK MPABUIIO, OPUTIHAIM JIOKYMEHTIB. 3a
pimennsim EK 3aknany 10 HOMEHKJIATypu CIpaB MOXKYTh BKIIIOUATUCS KOMIi THPa)KOBAaHUX
JIOKYMEHTIB, III0 HAKOTIUYYIOTHCS B CTPYKTYPHHUX Migpo3AiIax (po3NOps a4l JOKYMEHTH, TOJIOKESHHS
PO CTPYKTYPHI MiIPO3J1IH, TOCAT0B1 IHCTPYKIIII TOILO).

1.8. lo HOMEHKIATypu CIpaB HE BKIIIOYAIOTHCS JPYKOBaHI BUJIAHHS, JOBITHUKH (Y TOMY
yuci TenedonHi), 6roneTeHi, peepaTuBHi KypHAIH, eKCIpec-iHpopMaItis.

1.9. Homenknarypa copaB 3akiaay (3BeleHa) CKIIalaeTbes 3a yHiikoBaHOWO (opmoro,
HaBEJICHOI0 y 0odamkKy 21.

1.10. Homenkiatypy crpaB 3akiiaay ohOpMITIOIOTh TakK, SK BU3HAYEHO J1aJll.

I'padpa 1 mictutsh iHpOpMaLiO PO 1HAEKC TOKYMEHTA, KU BiioOpakae HOMEp pO3JALTYy Ta
HOPSIIKOBUI HOMEP JOKYMEHTA Y PO3ALIi.

VY rpadi 2 3a3Ha4a€eThCS Ha3Ba 3arojioBKa cripaBu. He 103BONISETHCS BXXMBAHHS B 3aT0JIOBKAaX
CIpaB HEKOHKPETHHX  (OpMYJIOBaHb («MaTepianm», «3arajbHe JIUCTYBaHHA», «BXiJIHA
KOPECTIOHJICHIIISH», «BUXITHA KOPECHMOHACHINN», «(IHAHCOBA TOKYMEHTAIls» TOIIO), a TaKOX
BCTaBHUX CIIiB 1 CKJIQJIHUX CHHTAKCHYHUX 3BOPOTIB.

3aroyloBOK CIPaBU CKJIAJAEThCS 3 €JIEMEHTIB, 110 PO3MIILYIOThCA y TaKii MOCIIIOBHOCTI:
Ha3Ba BUJIY CIIpaBU (JIMCTYBaHHS, >KypHaJl, KHUra TOLIO) YU BUJIY JIOKYMEHTIB Yy cCIipaBi (Hakasu,
IPOTOKOJIM, aKTU TOUIO); aBTOP JOKYMEHTIB (HaliMEHYBaHHS 3aKiajay, CTPYKTYPHOIO MiJIpO3/iny);
KOPECTIOHJIEHT abo0 ajapecar (HailMeHyBaHHSI YCTaHOBH, J0 SIKO1 aJipecoBaHi abo BiJ SKOT HAAIMIILITN
JOKYMEHTH); CTHUCIHMM 3MICT JOKYMEHTIB CIIpaBH (IIUTaHHS, 3 SKOTO (JOPMYETHCS CIpaBa); Ha3Ba
periony (TepuTopii), 3 SKUM IOB’S3aHUI 3MICT JOKYMEHTA; jaarta (mepiofa), 10 [KOI HalexXarb
JIOKYMEHTH CIIpaBU; BKa3iBKHM Ha HasBHICTH KON JOKYMEHTIB Yy CIipaBi (y pasi moTpedn).

Skmo copaBa CKJIATAETbCcsl 3 PI3HUX 32 BUJAMH JIOKYMEHTIB, IIOB’SI3aHUX OJHUM
KOHKPETHUM THUTAHHIM Ta MOCTIAOBHICTIO BEICHHS JIJIOBOACTBA (CYMOBI, Ci4i, 0COOOBI TOIIO),
BKHUBAIOTh TEPMIH «CIlpaBa», Hamnpukian: «Ocoboea cnpaea leanuenka Bonooumupa
Mukxonaiiosuuay.

VY 3aronoBkax cmpaB, IO MICTSITh JOKyMEHTH 3 OJHOTO IIMTAaHHs, HE IOB’s3aHi
MOCJTITOBHICTIO BEJICHHS MPOIIEAYP MIJIOBOICTBA, BKUBAETHCS TEPMIH «JIOKYyMEHTH», a IMICIs HHOTO
B JyXKaxX 3a3Ha4alOThCs OCHOBHI BHIM JOKYMCHTIB CIIpaBH, HamnpUKIaL: «/JoKymenmu
(nnanu-cpaghiku, ankemu, 006iOKU MOWL0) NPO NPOBEOEHHA 02140y CMAHY O0i10600CmeEa ma
apxienoi cnpaeu y 3axnadiy. TepMiH «JOKYMEHTH» BXXHBAETHCS TAKOXK y 3arojlOBKax CIpaB, IO
MICTATBH TOKYMEHTH — JOAATKU 710 OyIb-sIKOTO HOPMAaTHBHO-TIPABOBOTO aKTa abo Hakazy 3akiany. Y


https://zakon.rada.gov.ua/laws/show/ru/z0736-15#n1434

TAaKOMY pa3i BUIOBUH CKJaJl JTOKYMEHTIB HE 3a3HaualoTh, HANPHUKIAL: «JOKyMEHTH 10 IPOTOKOIIIB
3aciflaHb MeIaroTivHOl Paan 3aKIaIy».

VY  3aronoBkax cChpaB, NpPU3HAUEHHWX Ui TPYIMyBaHHS JOKYMEHTIB OIHOTO BHJY,
3a3HAYaAIOTHCS BHJ JOKYMEHTa y MHOXKHHI Ta aBTOP JOKYMEHTIB, Hanpukiaa: «Hakasu 3 ocHOBHOT
TUSUTBHOCTI 3aKJIaITy».

VY 3aronoBkax copaB, IO MICTATH JIMCTYBaHHS, 3a3HAYAIOTHCS KOPECIOHACHT 1 CTUCIHMA
3MICT JIOKYMEHTIB, Hanpukiaj: «/Iucmyeanns 3 ynpaeninuam (8i0oinom) oceimu npo ».

VY 3arojoBkax cmpaB, IO MICTATh JIUCTYBaHHS 3 KOPECIOHICHTAMH, OAHOPITHUMH 3a
XapaKkTepoM JisJIbHOCTI, TaKl KOPECIIOHAEHTH HE MEepesiuyoThCs, a 3a3HaYa€ThCsl iX y3arajibHEHe
HalIMEHYBaHHs, HaPUKIaA: «/Iucmysanus i3 3aCHO6HUKOM 3 NUMAHD ».

VY 3arojgoBkax cCopaB, IO MICTATh JUCTYBaHHA 3 pI3HUMU KOpPECHOHIEHTAMH, TaKi
KOpPECIIOH/IGHTH HE€ 3a3HayaloThCs, Hampukiaa: «JIMcTyBaHHS PO OpraHi3alfilo MiJABUILEHHS
(axoBoi kBamiikauii ne1aroriYyHUX MpamiBHUKIB 3aKIaTy».

VY 3aronoBkax copaB, IO MICTATH IUIAHOBO-3BITHY JOKYMEHTAIII0, 3a3HAYAETHCS MEpiof
(Micsanb, KBapTaj, MiBpivYs, pik), B SKOMY IUIAaHYEThCS CTBOPEHHS OKYMEHTIB, abo mepiofn ix
(haKTUYHOTO BUKOHAHHS, HANIpUKIaA: «Piunuii naan pooomu 3axnady na 2021/2022u.p.».

[lin wac po3MilleHHS 3aroJioBKIB CIpaB Yy HOMEHKJIATypl BpaxOBYIOTbCS BaKJIMBICTh
JIOKYMEHTIB, BKJIIOYEHUX A0 CIpPaBH, iX B3a€MO3B’s30K. Ha moyaTrky poO3MIIIYyIOThCS 3aroJIOBKU
crpaB WIOAO JOKYMEHTIB, SIKI HAIIANUIM BiJ OpraHiB BHUIIOTO PIiBHS, Jalll — MO0
OpraHizaliiHO-pO3MOPSAAYOl JTOKYMEHTALli 3aKiaiy, JIMCTYBAaHHS TOIIO. Y KOXHIM 3 IUX rpyn
JIOKYMEHTH TaKOXK PO3MILLYIOTHCS 3 YpaxXyBaHHSAM BaXKIIMBOCTI Ta CTPOKIB 30€piraHHs.

BkasiBky Ha HasBHICTh KOIiH JOKYMEHTIB y CHpaBi pO3TAIIOBYIOTHh MICJIs 3arojoBKa,
Hanpuknan: «Haxazu 3 ocnosnoi diansnocmi 3axnady 3a 2020 pik (konii)».

I'pada 3 HOMEHKIATypH 3alOBHIOETHCS HANPHUKIHII KaJeHJApHOIO POKY, KOJIM Bijoma
KIJIBKICTh C(DOPMOBAHUX TOMIB, YACTHH CIPABU.

VY rpadi 4 HOMEHKIATypH 3a3HAYAIOTHCS CTPOKU 30€piraHHs CIpaB, HOMEPHU CTaTed 3a
TUMOBUMH (TaJly3eBUMH) TepelikaMid JOKYMEHTIB 13 3a3Ha4eHHSAM CTpPOKiB ix 30epiraHss,
THUITOBHMH 1 TPUMiPHUMH HOMEHKJIATYPaMH CIIPaB.

JlonycKkaeThCsl IOCUIAaHHS Ha Psiji CTaTel MepelliKy JTOKYMEHTIB 13 3a3HaY€HHSIM CTPOKIB X
30epiranHs (y TOMY 4YHCII PI3HHX MEpeNiKiB, SKIIO 3aCTOCOBYIOThCS TUIOBHH 1 ramysesuil). [1pu
IIbOMY CTPOK 30€piraHHs 3a3Ha4a€ThCs BIATMOBIAHO J0 CTAaTTIi, IO BCTAHOBIIOE HAWOUIBIINI CTPOK
30epiraHHs.

Jlnst  mokymMeHTIB, He TependayeHuX [IIOYUMH  TepeikaMu, CTPOKW 30epiraHHs
BU3HAYAIOTHCS Ha TifcTaBi iX BuBdeHHs EK 3akmany.

Jns crpaB, cOpPMOBaHUX i3 THUPAKOBAHMX KOMIM JOKYMEHTIB, BCTaHOBIIOETHCS CTPOK
30epiranHs «/{oku He MUHE OTpeda» HE3aJIeKHO Bl CTPOKY 30€piraHHsl OpUT1HAJIB JOKYMEHTIB (Y
TOMY 4YHCT 1 AN JOKYMEHTIB MOCTIHHOTO CTpOKy 30epiraHHsi) Oe3 MOCHUJIaHHS Ha CTaTTIO
BIZITIOBIZTHOTO MEPETiKy JOKYMEHTIB i3 3a3HaU€HHIM CTPOKIB iX 30epiraHHs.

Crpok 30epiranHsa crpaBu «Jlisi Ciy’)kO00BOTO KOPUCTYBaHHS» HE BCTAHOBIIOETHCS, a Y
BIJIMOBITHIN rpadi HOMEHKJIATYPH CIIPaB MPOCTaBIsAe€ThCA Mmo3Hauka «EK» (excnepTHa komicis).

Y rpadi 5 «IIpumitkay poONIATHCS MO3HAYKH TPO TMEPEXigHI CIpaBH; MPO CIPaABH, IO
BEAYThCS B €JIEKTPOHHIN Qopmi; MPo MocaoBUX 0Ci0, BiIMOBIAANBHUX 32 (JOPMYBaHHS CIPAB; MPO
nepezady CrpaB 10 apXiBy 3aKjaly UM iHIIMX YCTAHOB JJIS 1X MPOJOBKEHHS TOIIO.



1.11. Homenknarypa cmopaB 3akjiagy MiAIHCYe€ThCS OCO0O0, BIANOBIAAIBHOIO 32
OpraHizarfito JUTOBOJICTBA Y 3aKJaJl, BI3yETHCS MOCAA0BOIO 0COO0I0, BIIMOBIIAILHOIO 33 apXiB, Ta
cxBamoerses EK 3aknany.

1.12. HomeHknatypa crpaB 3akiajy HIISTae TOTOMKCHHIO 3 BIATOBIAHUM JIEP)KaBHUM
apxiBoMm (st 3akiamiB, ski Gopmyors HA®D) abo cXBaJeHHIO OpraHOM BHWIIOTO PiBHS (M1
3aKafiB, ski He popmyoTh HA®D) oguH pas Ha I’sATh POKiB a00 HEBIAKIAIHO B pa3i iCTOTHUX 3MiH
y BIACHOCTI MaifHa, CTPYKTypi, QYHKIIISX Ta XapakTepi poOOTH 3aKiIaay, BTpaTH YAHHOCTI THIIOBUM
(ramy3eBuM) MepeTikoM TOKYMEHTIB 13 3a3HaYEHHSM CTPOKIB iX 30epiraHHsl.

1.13. Tloromkena EIIK BigmoBigHOTO Jep’kaBHOTO apXiBy HOMEHKJIATypa CIpaB
3aTBEPIKY€ETHCS KEPIBHUKOM 3aKIady.

1.14. HomeHkiatypa crmpaB 3akiaay CKIAIA€ThCA Yy YOTHPHOX MpuMipHUKax. Ileprimit
(HeIOTOpPKaHHWHN) TPUMIPHUK 3BEIACHOT HOMEHKJIATYPH CIpaB 30epiraeThCs y BIANOBIAAIBHOI 3a
JIIIOBOJICTBO OCOOM, JAPYTUM — BUKOPUCTOBYEThCA SIK POOOUMIA, TPETii — MepelaeThCcsi 10 apXiBy
3aKyaay s 3MIHCHEHHS KOHTPONIO 3a (DOpPMYBaHHSM CIIpaB, YETBEPTUH — HAJCHIIAETBHCS 10
BIJIMOBIJTHO1 JIep>KaBHOT apXiBHOI yCTaHOBH, apXiBHOTO BIJLTY MICHKOI paau abo opraHy BHIIIOTO
pIBHSL.

1.15. Homenknarypa crnpaB CTPYKTypHOTO TMiApPO3AUly 3aKiagy CKIAQJA€ThCS Yy JIBOX
npuMipHukax. OIUH NPUMIPHUK HOMEHKIJIATYpH IEpEeAaeThCsl BIANOBLAANBHIA 3a OpraHizaliio
IJIOBOACTBA 0COOI.

1.16. I[IpoTsiroMm pOKYy CTPYKTYypHI Miapo3auid (mocamoBi 0coOHM) 3a0e3MedyroTh BEICHHS
HOMCHKJIATyp CHpaB, 30KpeMa 3a HEOOXiTHOCTI BHOCATh JI0 HHUX 32 TIOTOMKEHHSIM 3
BIJIMOBIIAJILHUMH 3a JJIOBOACTBO Ta apXiB oco0aMM HOBiI ClpaBH, HE MepeadayeHi YUHHOIO
HOMEHKJIaTYPOIO CIIpPaB, 3aCTOCOBYIOUH MIPU I[bOMY PE3epBHI HOMEPU HANIPHUKIHIII HOMEHKJIATYPH.

1.17. Hanpukidimi poKy HOMEHKJIAaTypa CIpaB 3akiaqy OOOB’S3KOBO 3aKpUBAETHCS
HiJICYMKOBMM 3allMCOM, IO MIJNUCYe ocoba, BIANOBiAaNbHA 3a JUIOBOACTBO 3akijany. [Ipo
(hakTHYHY HAsSBHICTH 3aBEJACHMX 3a PIK CIpPaB MOBIJOMISETHCS MOCAZ0Ba 0co0a, BIAMOBIIaIbHA 32
apxis.

1.18. IToromkena 3 EIIK BignosigHoro aepxasHoro apxiBy (EK oprany Bumioro piBH:)
HOMEHKJIaTypa CHpaB 3aKialy HAlpUKIHII KOKHOTO POKY YTOYHIOETHCS, IEPEIpPYKOBYETHCS,
3aTBEPKY€ETHCS KEPIBHUKOM 3aKJIay Ta BBOAUTHCS B it0 3 01 CigHS HOBOTO POKY.

2. ®opMyBaHH CIIPaB
2.1. Ilixg gac ¢popMyBaHHs CIIpaB CJi TOTPUMYBATUCS TAKUX 3araJbHUX MMPABUIL:

BMIIIYBaTH y CHOpPaBH TUIBKM BHUKOHAHI JOKYMEHTH BIANOBIJHO O 3aroJIOBKIB CIIpaB Y
HOMEHKIIaTypi;

TpyIyBaTl y CIPaBH JOKYMEHTH, BHKOHAHI IPOTSTOM OIHOTO KaJCHJApHOTO POKY, 3a
BUHATKOM TNEpeXiTHUX CIIpaB Ta CYIOBUX CHpaB (BEAyThCS MPOTIArOM KIJIBKOX POKIB OO0 iX
3aBepIIeHHS), 0C000BUX cmpaB ((HOPMYIOTBCS TPOTATOM Iepiomy poOOTH 0co0M y 3aKmajui),
JIOKYMEHTIB 3aKJjiay, 10 XapaKTepU3yTh OCBITHIN mpo1iec ((hopMyIOThCs 3a HaBUYAIbHUHN PIK);

BMIIIYBaTH Yy CIpaBU JIHIIE OpUTiHaIM abo y pas3i iX BIACYTHOCTI 3acBil4eHI B
YCTAHOBJICHOMY TOPSAJIKY KOTIii JOKYMEHTIB;

HE JONYCKaTH BKJIIOYEHHS JO CIIPaB YOPHOBHMX, OCOOMCTHX JTOKYMEHTIB, PO3MHOKEHHX
KOTIi# Ta TOKYMEHTIB, IO IMiAJISATaI0Th TOBEPHEHHIO;

A0 CIIpaBy BKIIXOYAaTHU JOKYMCHTHU TUIBKH 3 OJHOI'0 INMUTAaHHsA abo rpynu CHOpiI[HCHI/IX IIUTaHb,
10 CTaHOBJIATH €I[I/IHI/II7I TEeMaTUYHUN KOMIIJICKC,



OKpEeMO TpyIyBaTh y CHOpPaBH JOKYMEHTH TMOCTiiHOTO, TpuBanoro (monan 10 poki),
TUMYacOBOTO 30epiraHHs;

3a 00csiroM crmpaBa MocCTiiiHOrO Ta TpuBaioro (monax 10 pokiB) 30epiraHHs HE MOBHHHA
nepeunryBaru 250 apkymriB (He Oubiie 40 MM 3aBTOBIIKH).

2.2. JIoKyMeHTH TPYNYIOTHCS Y CIIPABH B XPOHOJOTIYHOMY Ta/a00 JIOTTYHOMY MOPSIIIKY.

2.3. [lonoxeHHs1, IpaBWIIa, IHCTPYKIIii TOIIO, 3aTBEPKEHI HaKa3aMH, TPYIYIOTHCS Pa3oM i3
3a3HAYEHUMH JTOKYMEHTaMH. SIKIIO0 BOHM 3aTBEp/KEHI K CaMOCTilHI JOKYMEHTH, iX (OopMyIOTh B
OKpeMi CIIpaBH 3a BUJAMH 1 XPOHOJIOTIE0.

2.4. Haka3u 3 OCHOBHOI AisUTBHOCTI 3aKJafy, 3 aMiHICTPaTUBHO-TOCIIONAPCHKUX MMUTaHb, 3
KaJIpOBUX MHTaHb 3aKJagy (TUMYAacoOBOIO 1 TPUBAJIOrO CTPOKIB 30€piraHHs), Hakazu 3 pyxy
YUHIB/BUXOBAHIIIB IPYNYIOThCA y Pi3HI CIIpaBH.

Haka3u 3 xagpoBux muTaHb (0COOOBOTO CKJIay) TPYMYIOTHCS BIAIMOBIIHO 1O iX BHIIB Ta
CTpokiB 30epiranHa. He mo3BonsieTbess TpymyBaTH pa3oM Hakasu TpuBaioro (75 pokiB) Ta
TUMYacoBOTO (5 pokiB) 30epiranss. J[OmiaIpHO TpPH BEIMKHUX 00CATax JOKYMEHTIB Haka3u 3
KaJpoOBUX THUTaHb (0COOOBOTO CKIAAy), IO CTOCYIOTHCS PI3HUX HAMpPSIMIB MIsUTBHOCTI 3aKiamy
(npuiimMaHHsT Ha poOOTY, 3BUILHCHHS, TPEMIIOBAHHS, BIAPSIKEHHS, BiIITYCTKHA TOIIO), TPYIyBaTH B
OKpeMi crpaBu. SIKIIO pi3HUX BHUIB HaKa3iB 3 KaAPOBHUX MUTaHb (0COOOBOTO CKIIa/1y) CTBOPIOETHCS
HEe3HaYyHa KiJIbKICTh, IX JIO3BOJSETHCS TPYIYBaTH 3a CTPOKAaMH iX 30epiraHHs: B OJHY CIIPaBy -
HaKa3u TPUBAJIOTO CTPOKY 30epiranHs, B iHIIY - TAMYACOBOTO CTPOKY 30epiraHHs.

2.5. JIokyMeHTH 3acijaHb KOJIETiaIbHUX OPTaHiB IPYMYyIOThCS Y JIBi CIIPaBU:
MIPOTOKOJIHU 1 JOKYMEHTH JI0 HUX (JOTIOBIII, JOBIAKH, IPOEKTH PIllICHB TOIIO);

JOKYMEHTH 3 oprasizauii 3aciiaHb (HIOpSIOK JEHHUM, MakKeT pPO3MIIIEHHS, CIHCOK
3aIPOIIEHUX TOLIO).

2.6. ITpoTokonM 3aciianp KoJierialbHUX OpPraHiB IPYMYIOTHCS y CIPaBU B XPOHOJIOTTYHOMY
nopsiiKky 1 3a Homepamu. JIOKyMEHTH 10 3acifjaHb 3a3Ha4€HUX OPraHiB CHCTEMAaTU3YIOTHCS 3a
JaraMd Ta HOMEpaMH NPOTOKOJIB, a B MeXaX TPYNU JIOKYMEHTIB, IIO CTOCYKOTHCS OJHOTO
IPOTOKOITY, — 32 TIOPSIKOM JICHHUM 3aCiJIaHHs.

2.7. JlopydeHHsT YCTAaHOB BHIIOTO pIBHS 1 JOKYMEHTH, IOB’Si3aHI 3 1X BHUKOHAHHSIM,
TPYNyIOTBCA Yy CHpaBH 3a HampsAMaMH JisUIBHOCTI 3akjagy abo 3a aBTOpaMHu 1HINIATHBHHUX
JOKYMEHTIB. JIOKyMeHTH y HEBENUKIN KiJIbKOCTI TPYMYIOTHCS B OJIHY CIpaBy. Y CIIpaBi TOKyMEHTH
CHUCTEMAaTHU3YIOThCA 3a IaTaMU JIOPYYCHb.

2.8. 3aTrBep/pKeH] IJIaHM, 3BITH, KOIITOPUCH, THUTYJbHI CIUCKH TPYHYIOTBCS Y CIpPaBU
OKPEMO BiJ] MPOEKTIB X JOKYMEHTIB.

2.9. JluctyBaHHA TIpyHyeTbCS 3a 3MICTOM Ta KOPECHOHJEHTCHKOIO  O3HAKOIO 1
CHUCTEMAaTU3y€ThCS B  XPOHOJOTIYHOMY TOPSJKY: JOKYMEHT-BIAIOBIIb PO3MILIYEThCS 32
AOKYMCHTOM-3AIIUTOM.

2.10. B oco0oBux cmpaBax, 1m0 (OpMYIOTECS BIIPOAOBK YChOIO Yacy poOOTH MpaliBHUKA Y
3aKi1aji, JOKYMEHTH TpPYIYIOTbCS B XPOHOJIOTIYHOMY TIOPAAKY B Mipy IX HaIXOMKECHHS
(monoBHEHHS) (3asiBa MPO NpUHMaHHA HAa poOOTY, MUCEMOBHIA TPYIOBHM AOTOBIp (KOHTPAKT), KOMIi
a00 BUTATH 3 HaKa3iB MPO MPUHMaHHA Ha poOOTY, 0COOOBUIA JTUCTOK 3 OOJIKY KaapiB, TOTIOBHEHHS
70 0cOOOBOTO JIMCTKA 3 00Ky KajpiB, aBTOOIOrpadist, KOMmis macmnopTa, Komis 0OJiKOBOI KapTKU
IJIaTHUKA TOAATKIB (KpiM (Pi3MuHUX 0CI0, K1 Yepe3 CBOi pesiriiHi MepeKOHAHHS BlIMOBIISIIOTHCS
BiJl IPUIHATTS peecTpalifHOro HoMepa OOJIKOBOI KapTKU IUIaTHUKA MOJATKIB Ta MOBIIOMUIH PO
1€ BIJIMOBITHAN KOHTPOIIOIOYUI OpraH 1 MalOTh BIIMITKY Yy TIACMIOPTI), KOsl BIHCHKOBOTO KBHUTKA (Y
pa3i HasgBHOCTI), KOmNii JAOKYMEHTIB PO OCBITY, HAYKOBHMH CTYIliHb, BU€HE 3BaHHs], 3asBU IIPO



nepeBeieHHs Ha iHImy poOoty (mocamy), CyMICHMLTBO, 3MiHY OiorpadiyHuX IaHHX, Komii a0o
BUTATH 3 HaKa3iB MPO MEpPEBEACHHS Ha 1HIIY poOoTy (mocaay), CyMICHUITBO, KOMIi TOKYMEHTIB, 1110
€ TiAcTaBaMU JUIS HaJaHHS MUTBI (32 HASBHOCTI), KOMIi JIOKYMEHTIB TMPO BHECEHHS 3MiH J0
OOMIKOBUX JOKYMEHTIB y 3B’S3KY 31 3MIHOIO OlorpadiuHux JaHUX (Mpi3BHILA, IMEHI, O OAaTHKOBI),
XapaKTepUCTUKH, KOMii JOKYMEHTIB HpO MiJIBUINEHHS KBamidikauii, CTakxyBaHHS, 3a0XOYECHHS
(Haropo/KeHHs, MPEMiIOBaHHA), TOKYMEHTH 3 aTecTallii, 3asBa Ipo 3BUIbHEHHS 3 poOOTH, Komii abo
BUTSTH 3 HAKa31B MPO 3BUTbHEHHS 3 POOOTH.

Jlo 0co0oBoi cripaBu 00OB’SI3KOBO CKJIAJIAE€THCS BHYTPIIIHIN OMKC, SKHH PO3MIIIYETHCS Ha
MOYATKy CIIPaBH.

BinoMocTi mpo CTATHEHHS, 3a0XOU€HHs, BUKOHAHHA OOOB’SI3KiB TUMYACOBO BiJICYTHHOTO
MpaliBHUKA, 3aMIlICHHS BAKAHTHOI TOCAaM BHOCSTHCS JIO JTOTIOBHEHHS IO OCOOOBOTO JIUCTKA 3
00Ky KaJIpiB.

2.11. 3BepHeHHs TpOMaJsiH 3 MHUTaHb POOOTH 3aKiaay Ta BCl JOKYMEHTH 3 iX po3msaay 1
BUKOHAHHS TPYIYIOTBCS OKPEMO BiJl 3BEpHEHb I'POMAISIH 3 0COOMCTHX NMUTaHb. KokHE 3BepHEHHS 1
JOKYMEHTH 3 MOro po3mifay CKJIaJaloTh Y CIpaBi caMocTiiiHy Tpymy. IloBTopHi 3BepHEHHS 1
JOKYMEHTH 3 1X pO3IIIALy CUCTEMATU3YIOTh y CIIPaBH PAa30M 3 IMONEPEIHIMHU.

2.12. Merogu4yHe KEpIBHUUTBO 1 KOHTpOJNb 3a (OpPMyBaHHSM CIpaB y 3akiaal Ta ii
CTPYKTYPHHUX HiAPO3ALJIax 3A1HCHIOIOTHCS 0coOaMu, BIIMOBIAAJILHUMU 32 OpraHi3aliio JUII0BOJCTBA
Ta apXiB.

3. 30epiranHsi JIOKYMEHTIB y ALJ10BOACTBI

3.1. JIokyMeHTH 3 MOMEHTY CTBOPEHHS UM HA/IXOIDKCHHS 1 /IO TepejaBaHHs Ha 30epiraHHs B
apxiB 3aKiany 30epiraroTbes 3a MicuieM (GopMyBaHHs CIIPaB BiAIOBITHO 10 HOMEHKJIATYpH CIIPaB.

3.2. BinnosinansHi 0cobu 3000B’s13aH1 3a0e3MeunTH 30epiraHHs JOKYMEHTIB 1 CIIpaB.

3.3. [Ins 30epiranHs crpaB y JUIOBOJICTBI BUKOPHUCTOBYIOTh KapTOHHI TEKH 13 KJlallaHAMU
a0o 3aB’s3KaMM, KapTOHHI a00 MacTMacoBi MIBUIKO3IIMBAYl. Y poOOUYMX KIMHATAX CIPaBU MOBHUHHI
30epiraTuch y BEpPTUKAIBHOMY TIOJIOKEHHI y mmadax, Mo 3aKpuBarOThCsA. [l miaBUIEHHS
OTIEPATUBHOCTI PO3IIYKY JTOKYMEHTIB CIPaBU PO3MILIYIOTHCS BiJIOBITHO 10 HOMEHKJIATYPH CIpaB.
Ha xopiHIsax 0OKJIaIMHOK CIIpaB 3a3HAYAI0THCS 1HIEKCH Ta 3ar0JIOBKH 32 HOMEHKJIATYPOIO CIIPaB.

3.4. MaruiTHi crpiukun Ta 1mdpoBi Hocii iHdopmamii 3 QoHOrpamamm 3aciiaHb
KOJIET1aIbHOTO OpraHy 30epiraroThCsi B iioro cekperaps. Ha ctpiumi 1 kopoOIi poOUTHCS BiAMITKA
Ipo JaTy 3acimanHs i yac 3amucy. Cekperap KoJlerialbHOTO OpraHy BiAMOBIgacE 3a ix 30epiraHHs.

3.5. Bumaua cmpaB y THUMuYacoBe KOPUCTYBaHHS IMpalliBHUKAM 3aKiany 3I1HCHIOETHCS 3
MMCHMOBOTO JI03BOJTy KepiBHUKA 3akiany. Ha BumaHy crnpaBy CKIAQmaeThCs KapTKa-3aMIHHUK. Y
KapTIli 3a3HAYaI0ThCsl HAWMEHYBAaHHS CTPYKTYPHOTO MiAPO3ALTY, IHIEKC CTIPaBH, 3aT0JIOBOK CIIPABH,
nara ii Bumadi, oco0a, sKiii crpaBy BHJIAHO, Jara il MOBEPHEHHS, MIAMHCH OCI0, sIKi BUOAIH Ta
NPUIHSIN CTIPaBY.

ITocamoBa ocoba, ska Bumajda Ta TPHHHSIA CIpaBy, 3000B’s3aHa 3MIMCHUTH TEPEBIPKY
HAsIBHOCTI JIOKyMEHTIB y CIIpPaBi.

He no3BomsieTbcss BupaBaTh y TUMYAcoBE KOPHCTYBAaHHS IPALliBHUKAM 3akKjiagy OKpeMmi
JIOKYMEHTH 31 CIIpaB.

3.6. Hamanus crnpaB y THUMYacoBe KOPHCTYBaHHS 3/IMCHIOEThCS He OLIBII SK Ha OIUH
MICAIb.

3.7. Buny4yeHHsT OpUWTiHAJiB JOKYMEHTIB (CIpaB) JOIyCKA€ThCS 3 JO3BONY KEpiBHHKA
3aknamy.



3.8.V pasi BTpaTu JOKYMEHTIB 1 CIpaB, IO YHUCIATHCA 32 HOMEHKJIATYpPOIO, CKJIAJA€ThCs
BIIMIOBITHUM aKT (0odamok 22).

V. EKCIIEPTHU3A HIHHOCTI JOKYMEHTIB
1. HopmMaTuBHO-MeTOAUYHI 3aCa M eKCNIEPTU3H HIHHOCTI TOKYMEHTIB

1.1. Excrieptr3a mMiHHOCTI JOKYMEHTIB MPOBOAUTHCS BIAMOBIIHO 10 3aKOHOJABCTBA y cepi
apxiBHOi CIpaBM Ta JIUIOBOJCTBA, THUIOBUX Ta Taly3eBUX MEpeNiKiB BHJIIB JOKYMEHTIB 13
HOPMAaTHBHO BCTAHOBJIEHMMH CTpPOKaMH 1X 30epiraHHs, 3aTBEp/PKCHHX BIAMOBIAHO [0
3aKOHOJIABCTBA, TUIOBUX 1 MPUMIPHUX HOMEHKJIATYp CIpaB, iHIIUX HOPMATUBHO-IPABOBUX AKTIB 3
MUTaHb €KCIIEPTU3U LIIHHOCTI.

1.2. ns  opranizamii Ta NPOBEICHHS EKCIEPTU3M I[IHHOCTI JOKYMEHTIB Yy 3akjaji
CTBOPIOETHCS TOCTiiHO mitoya EK, 1o fitoTh BiAMOBIIHO 10 MOJIOKEHHS MPO HEl, po3po0IeHoro Ha
migctaBi THUITOBOTO TOJIOXKEHHS MPO EKCIIEPTHY KOMICIIO JIEP>KaBHOTO OpraHy, OpraHy MiCIIEBOTO
CaMOBPSIyBaHHS, JEPKABHOTO 1 KOMYHAQJIBHOTO TIANMPHEMCTBA, YCTAaHOBM Ta OpraHizaii,
3aTBEpKEHOr0 Haka3oM MiHicTepcTBa toctuiii Ykpainu Bix 19 yepBus 2013 poky Ne 1227/5,
3apeecTpoBaHoro 'y MiHictepeTBi rocTHIlii Ykpainu 25 yepBHs 2013 poky 3a Ne 1062/23594 (i3
3MiHaMHu).

Cxian EK Ta monoxeHHs1 mpo Hel 3aTBEp/KYIOThCS HAaKa30M KepiBHUKa 3akiaay. [010Bor0
EK npu3HauaeThCsi OUH 13 3aCTYIHUKIB KE€pIBHUKA 3aKJIay, CEKpeTapeM — ocoba, BiAMNOBiIadbHa
3a TOKYMEHTH, 10 MiJISIraloTh 30epiraHHIo Ta MepeAaHHIO B apXiB.

o cxiany EK 3akiangy 3a iX 3rofol0 MOXKYyTh BXOJWUTHU IPEICTaBHUKHU apXiBHUX YCTaHOB,
OpraHy BHILOTO piBHS (BIANOBIAHOTO OpraHy yHpaBlIiHHSA OCBITOI0), METOJUYHUX IEHTPIB,
npo¢eciiHUX CIUIOK, iX 00’ €/IHaHb.

1.3.V cBoiii mismbHOcTi EK 3aknany kepyerbcss NMPUHLMIAMM 1 KPUTEPISIMH E€KCHEPTH3U
LIHHOCTI JJOKYMEHTIB, yCcTaHOBJIECHUMHU [lopsikoM YTBOpPEHHS Ta IiSIIbHOCTI KOMICIH 3 TPOBEJCHHS
eKCIePTU3H LIHHOCTI JOKYMEHTIB, 3aTBep/UKeHUM noctaHoBoro Kabinery MiHicTpiB YKpaiHH Bif
08 cepmast 2007 poky Ne 1004 (i3 3miHamu).

1.4. EK 3aknany npuiiMae pilieHHs mpo:

1) cxBasenns 1 nonanus 1o EIIK nepskaBHoro apxiBy (EK apxiBHOro Biaminy pailoHHOI,
paiionHux y mictax Kuesi 1 CeBacTonosni 1ep:kaBHUX aJMIHICTpaLii, MICbKOI paJii) MPOEKTIB TAKUX
JIOKyMEHTIB: OIHUCIB CIIPaB 3 KaJpOBUX NHUTaHb (0COOOBOTrO CKJIAAY), aKTiB MPO BUIYYEHHS IS
3HUIICHHS JIOKYMEHTIB, He BHeceHuX 10 HAD;

2) cXBaJICHHS:

IHCTpPYKIIi 3 IJIOBO/ICTBA;

HOMEHKJIATYpH CIIPaB;

MIOJIO’KEHHS PO CITY»KOM JIIOBOJICTBA, apXiBHI miapo3auu ta EK;
OMuCiB crpaB TpuBanoro (moxaxa 10 pokis) 30epiraHHs;

aKTiB NPO HEBWIIPABHI TOLIKOMKEHHS CIpaB (IOKyMEHTIB) Tpuajoro (moHax 10 pokiB)
30epiranHs Ta 3 KaApOBUX MUTaHb (0COOOBOTO CKIIANY);

HOMEHKJIATyp CIIpaB, OMHUCIB crpaB TpuBanoro (rmonayn 10 pokiB) 30epiranHs 3akiaay, L0
HaJeXaTh 10 chepH YIpaBIiHHA 3aKIaay Ta y AISUIBHOCTI SKUX HE YTBOPIOIOTHCS JoKyMeHTH HAD.


https://zakon.rada.gov.ua/laws/show/ru/z1062-13#n13
https://zakon.rada.gov.ua/laws/show/ru/z1062-13#n13
https://zakon.rada.gov.ua/laws/show/ru/1004-2007-%D0%BF
https://zakon.rada.gov.ua/laws/show/ru/1004-2007-%D0%BF

1.5. EK opHOuacHO poO3IIsila€ OMKMCH CHpaB Ta aKTU NP0 BHIYYCHHS [UIS 3HUIICHHS
JOKyMeHTIB, He BHeceHuX Jo0 HA®D, a Takox akTu npo BHIyd4eHHs TOKyMeHTiB 3 HA®D pazom 3
aKTaMHM [IPO HEBUITPABHI MOLIKOXKEHHS crpaB (JIokyMeHTiB) HAD (3a iX HasiBHOCTI).

1.6. BHecenHnst jpokyMeHTiB 3akianiB g0 HA®D 3miiicHroeThess Ha minctasi pimeHHs EITK
JIEP’KaBHOTO apXiBy MPO CXBAJCHHS OIMHUCIB CIPaB MOCTIHHOTO 30€piraHHs Ta HOTO 3aTBEepIKEHHS
KEPIBHUKOM 3aKJIaIy.

2. [Topsinok npoBegeHHs eKCNePTU3H HiHHOCTI TOKYMEHTIB
2.1. ExcriepTr3a HiHHOCTI TOKYMEHTIB Y 3aKJa]ll IPOBOAUTHCS:

y TOTOYHOMY [JIJOBOACTBI —IiJl Yac CKJIAJaHHA HOMEHKJIATyp CIpaB, (HopMyBaHHS
JIOKYMEHTIB Y CIIPaBH 1 EPEBIPSIHHS IPaBUIIBHOCTI BITHECEHHS JOKYMEHTIB /10 BIAMOBIIHUX CIIPaB,
HiATOTOBKHM CIPaB JI0 MepeaBaHHs Ha apXiBHE 30epiraHHs;

B apxiBi 3aKiagy —y Mpoleci MpUWMaHHS CHOpaB J0 apXiBy Ta MIiATOTOBKH CIIpaB Ha
nocriiiHe 30epiraHHs.

2.2. Opranizaiiiiny Ta METOAMYHY JIOMOMOIY Yy IpPOBEAEHHI EKCIEpTHU3M LIHHOCTI Ha/lae
EIIK nepxxaBHoro apxiBy (EK apxiBHoro Bianiny paiioHHOi, pailoHHuMX y Mictax Kwuesi i
CeBacTononi JepKaBHUX aaMiHICTpalliil, MICbKOT paan).

2.3. Ilix yac mMpoOBEACHHS EKCIEePTHU3HM IIIHHOCTI JOKYMEHTIB Yy JiJOBOACTBI BUPI3HSIOTH
YOTUPH TPYIH CIIPAB:

MOCTIHHOTO 30epiraHHs;

TpuBajoro (rmoHaz 10 pokiB) 30epiranHs;

TUMYAcOBOTO 30epirants (70 10 pokiB BKIIIOYHO);

Ti, IO MiAJISTAOTh 3HUIIEHHIO Y 3B’ SI3KY 13 3aKIHUCHHSIM CTPOKIB 1X 30epiraHHsi.

Bin6ip 3a3HaueHMX Tpyn JOKYMEHTIB 3[iHCHIOETHCS Ha MiJCTaBI HOMEHKJIATYPH CIIpaB
3aKJIay, a TAKOXK TUIIOBUX Ta Tajy3€BUX MEpeNiKiB JTOKyMEHTIB 31 CTPOKaMM 30€epiraHHs LUISIXOM
nepeniagy KOKHOro apkyma crpaBd. OJHOYACHO NeEpeBIpSIOThCSA SIKICTh 1 MOBHOTA YHMHHOL
HOMEHKJIaTYypH CIpaB, MPaBUIbHICT BHU3HAYEHHS CTPOKIB 30epiraHHs crpas, nepeadaueHux
HOMEHKJIaTypOIO, JOTPUMAaHHS BCTaHOBJIEHUX IMpPaBUI O(OPMIIEHHS TOKYMEHTIB Ta (pOPMYBaHHS
CIpasB.

2.4. Ctpok 30epiraHHst TOKyMEHTIB 0OUnCTIOEThCs 3 01 CiUHS POKY, HACTYITHOTO 32 POKOM
3aKiHYeHHs crpaBu. Hampukian, oGuucieHHs CTpoKy 30epiranHs crpas, 3aBepmenux y 2021 porii,
nounHaeTbes 3 01 ciuns 2022 poky.

2.5. 3a0opoHseThCs BiAOIp JOKYMEHTIB JJIsl MOAAJBIIOrO 30epiraHHs abo 3HMILIEHHS Ha
iICTaB1 3ar0JIOBKIB CIIPaB B ONUCy a00 HOMEHKIIATYp1 CIpPaB.

2.6. Crpasu 3 no3Haukoro «EITK», y SIKHX eKcriepTHu3010 I[IHHOCTI BCTAaHOBJIEHA HASBHICTb
JIOKyMEHTIB TIOCTIHHOTO 30epiraHHs, MiJIATaloTh nepedopMyBaHHIO. J[OKyMEHTH TOCTIHHOTO
30epiraHHs, BWJIYYEHI 13 3a3HAU€HUX CIpaB, OO0 €IHYIOTbCA B CaMOCTIiHI cmpaBu abo
NPUENHYIOTBCSL [0 1HIIUX OAHOPIAHUX cmpaB. OmnpaBieHHS 3HOBY C(HOPMOBAHHMX CIIpaB
3I1HCHIOETHCS TUTBKY MICTIS 3aBEPIICHHS eKCIIEPTU3H IIIHHOCT] JIOKYMEHTIB.

2.7.1lix yac TpOBEACHHS EKCIEPTU3H IIHHOCTI JOKYMEHTIB y JIJIOBOACTBI BHSIBIISIOTHCS
TyOJIeTHI JOKYMEHTH, JOKYMCHTH, IO HE CTOCYIOTBCS CIPaBH, YEPHETKH, HEOPOPMIICHI KOIIii,
MeTaNeBl CKPIIUICHHS, [0 MiAJATaloTh BIIIYYEHHIO 31 CIIpaB MOCTiHOTO Ta TpuBajoro (moHaxa 10
POKiB) 30epiraHHs.



2.8. 3a pe3ynpraTaMH EKCIEPTHU3M ILIHHOCTI JOKYMEHTIB TOTYIOTHCSl CIIPaBH IMOCTIMHOTO 1
TpuBasioro (rmoHana 10 pokiB) 30epiranHs A0 NepeaaBaHHs 10 apXiBy 3aKJIady, 30KpeMa:

3IIACHIOETHCST 0DOPMIICHHS CTIPaB BiJIMTOBIAHO JIO0 BUMOT;

Ha MiJICTaBl HOMEHKJIATyp crpaB (OPMYIOThCS Mepeniku (CIMCKM) CHpaB, IO MiAIATaloTh
3HMILEHHIO y 3B 3Ky 13 3aKIHYEHHSIM CTpPOKIB iX 30epiraHHs, A BKJIIOYEHHS 10 aKTa Ipo
BUJTYYEHHS JUIs 3HULICHHS JOKYMEHTIB, He BHeCceHHX 10 HAD.

2.9.V pa3i BCTaHOBJICHHS B MPOIECI €KCIIEPTU3H IIHHOCTI (aKkTiB HeCcTadl JOKYMEHTIB 1
CIpaB, IO BHECEHI JIO HOMEHKJIATYPH, BIIIOBIIaJbHUMHU OCOOAMU 3aKJIany 3HIHCHIOETHCS 1X
po3myk. Y pa3i HEraTMBHOTO pe3yJbTaTy pO3MIIYKYy KEPIBHHUK 3aKiIady CTBOPIOE KOMICIKO 3i
CITy>k00BOTO PO3CITiTyBaHHS, IPU3HAYAE CITYKO0BE PO3CIIITyBaHHS 1 BUAAE HAKA3 PO MPHUTATHEHHS
JI0 BIAMOBITATBHOCTI 0Ci0, BUHHHUX Yy BTpaTi MOKyMEHTIB abo cmpaB. JloBifka Mpo TPUYMHH
BIZICYTHOCTI JOKyMEHTIB a00 cCmpaB, MiANMCaHa WIEHAMH KOMICii Ta KEepiBHHKOM BiAIOBIIHOTO
CTPYKTYPHOTO TiIPO3ILITY, IEPEAAETHCS 10 apXiBy 3aKIamy.

Ha miacraBi moBigku apXiB CKJIaga€e akT MpO HECTady CIpaB (IOKYMEHTIB) Y CTPYKTYPHHX
nigpo3aiax 3a Gopmoro (dedamok 22), sxuil mianucye ocoOa, BIANOBiJaJbHA 3a apxiB, BI3ye
BIJINOBIIaJIbHA 32 OPTaHi3alliio IUTOBOJCTBA 0c00a Ta 3aTBEPIKY€E KEPIBHHUK 3aKJIay.

2.10. B apxiBi 3aKyiagy eKCrepTu3y HiHHOCTI JOKYMEHTIB IPOBOJSATH!

i Yyac CKJIalaHHs 3Be/ICHUX OIUCIB CIIPaB;

y pa3i HaIXO/PKEHHsI TOKYMEHTIB y HEYIOPSAAKOBAHOMY CTaHI;

y pa3i 3aKiHYEeHHS CTPOKIB TUMUYACOBOTO 30epiraHHs apXiBHUX JOKYMEHTIB;

nepes MepeaBaHHsAM CIpaB Ha MOCTiiHe 30epiraHHs 10 BIAMOBIAHOI Aep>KaBHOI apXiBHOI
YCTaHOBH, apXiBHOTO BIIJILTY MICBKOT pajiu;

3 METOIO BUSIBJICHHS YHIKaJIbHUX JOKyMeHTIB HAD.

2.11. ExciepTr3a LiHHOCTI JOKYMEHTIB B apXiBi 3aKiagy 3AIMCHIOETHCS IMiJ] METOOUYHUM
KEPIBHHUIITBOM BIJMOBIIHUX JEP)KABHUX apXiBHUX YCTAHOB, apXiBHUX BIJIUTB MICHEBUX pal, Y
30H1 KOMIUICKTYBaHHS SIKUX TIepeOyBae 3aKiIal.

2.12. ExcniepTu3a IIHHOCTI JIOKYMEHTIB B apXiBi 3akjaay MiJl Yac CKJIaJaHHS 3BEICHHX
OTIHCIB CIIpaB nepeadavae aHaji3 CKiIaay JOKYMEHTAIlll 3aKiia iy, 30Kpema:

1) yTo4HIOETBCS, 1€ BIAKIAAAIOTHCS AyOJNeTHI JOKYMEHTH, IO IMiJUIAraloTh 3HUIIECHHIO. 3a
HEOOXIAHOCTI B apxiBi 3akiagy MOXYTb 3aJIMIIATHCA Ha 30epiraHHs ayOJeTHI MPUMIPHUKH
JIOKYMEHTIB, L0 MiUIAraloTh NOCTIHHOMY 30€piraHHIO B Jep)KaBHINA apXiBHIA YCTaHOBI, apXiBHOMY
BIITITI MICIIEBOI pajau. AHAII3YEThCS TaKOX XapaKTep TOBTOPEHHS iH(opMallii B 1HIIMX
JOKyMEHTax: BUJ, (hopMa i MOBHOTA MOBTOPIOBAHOCTI.

BunydyenHns payOneTHUX JOKYMEHTIB Ta JOKYMEHTIB 3 IOBTOPIOBAHOIO i1H(OpMALIED
3IMCHIOETHCS JIUIIIE MICIIS 3BIPSHHSA 3 JOKYMEHTAaMHU, 110 3aJIMIIAI0THCS HA TIOCTIHE 30epiraHHs;

2) 3A1CHIOETBCST TIepeBipKa NpPaBWIBHOCTI (opMyBaHHS cmpaB Ta iX OGhOpMIICHHS
BIJIMOBIIHO /IO apXiBHUX BHUMOT. Y pa3l BHUSBICHHS TOPYIICHb apXiB Mae€ MPaBO BUMAaratu
nepehopMyBaHHS CIIPaB;

3) Ha miacTaBi OMKCIB cpaB 0co0a, BIAMOBIIaIbHA 32 apXiB 3aKIaay CKJIalae 3BeJCHI OMUCU
CrpaB 3aKJaay MoCTiHHOTO 30epiranHsA, TpuBajoro (monax 10 pokiB) 30epiraHHs, 3 KaJpOBHUX
[IUTAHb.

2.13. ExcnepTtu3a I[iHHOCTI JOKYMEHTIB B apXiBi 3aKjagy MPOBOIUTHCS IIOPOKY 3 METOIO
BUSIBJIGHHS JIOKYMEHTIB, CTPOK THMYacoBOro 30epiraHHsi sKUX 3akiHuuBcs. Ilpu mpomy



HepeniaaloTbcs OMUCH CHpaB 3 KaJpOBUX NMUTaHb, TpuBajoro (moHan 10 pokiB) 30epiraHus, y
TOMY YHCJII BiJIOBIHI OMMCH CTIPaB 3aKJIaiB-TTOTIEPETHUKIB Ta JIKB1JIOBAaHUX 3aKJIa/IiB.

2.14. Y pa3i HeOOX1THOCTI IPOBOIUTKCS YIOCKOHATICHHS a00 mepepoOIeHHS OIUCIB.
2.15. IlepepobiaeHHs] ONMUCIB 3AIHCHIOETHCS Y TAKUX BHITAIKAX:

3HaYHA YaCTHHA 3aroJIOBKIB OMUCY HE BiA0Opa)kae 3MICTY CIIpaBH;

OITMCH MICTSTh CyMapHE OIMCAHHS CIIPaB, TPYIIOBY HYMEPAIIIfO CIIpaB;

3HAUHy YaCTHUHY JIOKYMEHTIB ()OHIY BWIIyY€HO, BTPAYCHO, MEpEelaHo J0 IHIIOI apXiBHOI
YCTaHOBH, PUETHAHO JI0 1HIIOTO (HOHIY;

MOpPYIIEHO OCHOBHI MPHUHIMIM CHCTEMaTH3allii 3arojoBKiB CIpaB B ONHUCY, LIO
YHEMOXKJIMBIIIOE MOIITYK 1H(opMartii;

3HAYHO 301TBIIMBCS 00cAT (POHIY 32 paXyHOK HOBUX HAJIXOKCHb.

ExkcrepTusa miHHOCTI TOKYMEHTIB 3aKJaay Ta YIOCKOHAJEHHS abo mepepoOeHHs OMHCIB
3I1HCHIOIOTBCS 32 PILICHHSM JIepP’KaBHOI apXiBHOI yCTaHOBH, apXiBHOTO BTy MiCLIEBOI paiu.

2.16. Y KiHIIl KOXXHOTO NPUMIPHHMKA OMNHUCY oco0a, BIAMOBiZanmbHA 3a apXiB 3aKjay,
NPOCTABIISE MIAMUC IIOA0 MPUHHATTS CIpaB 3 000B’SI3KOBUM 3a3HAYEHHSIM KiJIbKOCTI (mmdpamu i
CJIOBaMH) TIEpEIaHKX CIIPaB 1 3a3HaYa€ aaTy.

2.17. Ilicns mpuiHATTS crpaB mocTiiiHoro ta Tpuaioro (monax 10 pokiB) 30epiranus, 3
KaJpOBUX MHUTaHb 0co0a, BIAMOBiJalbHA 3a apXiB 3aKiaay, Ha MiJCTaBl OMKCIB CIPaB, 3a SKUMHU
3MiICHEHO TPHUHHATTS AOKYMEHTIB, 32 BCTAaHOBJICHOIO ()OPMOIO TOTY€ PiUHI PO3AUIN 3BEICHHUX
OTIMCIB CITPaB:

nocTiHoro 30epiranus (y 3akiaji, mo € mrepeaom popmyBanas HAD);
TpuBajoro (moHaz 10 pokiB) 30epiranHs;
3 Ka/IPOBUX ITHTaHb.

Oco0010, BIAMOBIJAIBHOK 3a apxiB, CKJIAAETHCS aKT MPO BHIYYCHHS JUIsl 3HUIICHHS
JIOKYMEHTIB, He BHeCeHHX 10 HAD.

2.18. 3Benenuii onuc cripaB MOCTIHHOTO 30epiraHHs CKIATAETHCS Y YOTHPHOX MPUMIPHUKAX.
[Micna cxsanennst EIIK nepaBHOrO apxiBy Ta 3aTBEp/IKCHHS KEPIBHUKOM 3aKIJIQAy OIWH HOTO
NPUMIPHUK HAMpaBISE€ThCS JEPKaBHIN apXiBHIM yCTAHOBI UM apXiBHOMY BIiJIUTY MICIIEBOI paju, Yy
30H1 KOMIUIEKTYBaHHS SKOTO mepeOyBae 3akiaja, APYTHil PUMipHUK 30€pira€Thes sIK HEJJOTOPKaHUN
0c00010, BIJIMOBIIATHFHOIO 32 apXiB 3aKJIay, TPETIH, YeTBEPTUN — BUKOPUCTOBYIOTHCS y 3aKJIal JJIs
IOTOYHOTO TIOUIYKY cCHpaB 1 y pa3i ix mepegaHHs Ha TOCTiHEe 30epiraHHs HAAXOAATH JO
BIJIMOBI/THOT apXiBHOI YCTaHOBH.

2.19. 3Benenuit ommc TpuBanoro (moHax 10 pokiB) 30epiraHHs CKIAMAETHCS Y TPHOX
npuMipHHUKax. JI0 HOTO BKITIOUAIOTHCS TAKOXK CHPAaBH, SIKi 32 HOMEHKJIATypPOIO CITPAaB MAlOTh CTPOK
30epiranHs «J0 JikBifgamii 3akmamgy». Ilicns cxBamenns EK 3axiagy mnpuMipHHKH ONUCY
HampaBJsIIOTECE Ha cxBajeHHs EK oprany ympaBminHs ocBiToro. [licist moBepHEHHs BCIX
INPUMIPHUKIB ONUCY HOTo 3aTBepIKy€e KepiBHUK 3aknazy. [lepmiunii mpumipHUK onucy 30epiraerbes
B 3aKJIaJl K HEJOTOPKAHWH, IPYTHil - € poOOYNM 1 BUKOPHUCTOBYETHCS Ul MOTOYHOTO MOMIYKY
CHpaB, TPETii MOXKe HAJACUIIATUCS JUI KOHTPOIIIO BiJINIOBITHOMY OpTaHy yIpaBIliHHS OCBITOIO.

2.20. Onuc cipaB 3 KaJIpOBUX MUTAHb CKIAAAETHCS Y 3aKIadl, SIKAN:
€ okepenoM ¢opmyBaHHs HAD - y TpboX npuMipHUKaX;

He € prepenoM hopmyBanHs HAD - y 1BOX mpuMipHUKaX.



2.21. 3arooBKM CrpaB OMUCY 3 KaJAPOBHUX IMUTaHb CHCTEMAaTU3YIOTHCS 32 HOMIHAIBHOIO
03HaKOIO (IpyIyBaHHS B OJHY CIPaBy JIOKyMEHTIB OJTHOTO BHU]y) y TaKiil MOCIIAOBHOCTI:

HaKa3y 3 Ka/IpOBUX MMUTaHb 3aKJIaIY;

HaKa3| 3 pyXy y4YHiB/BUXOBaHIIIB 3aKJIay;

00JIIKOB1 JOKYMEHTH;

CIUCKHU YYHI1B/BHUXOBaHLIB (aj1(aBiTHa KHUTA yYHIB/BUXOBAHIIIB);

KYpHAJIM peecTpallii Haka3iB 3 KaJApOBHUX MUTAHb;

0CO0O0BI CcIIpaBU MPalliBHUKIB;

KOHTPAKTHU, TPYIOBi IOTOBOPH;

OyXranTepchKi JOKYMEHTH (0COOOBI paxyHKH 13 3apoO0iTHOI IJIaTH, B pasi iX BiACYTHOCTI -
PO3paxyHKOBI BiIOMOCTI 13 3apIUIaTH);

JOKYMEHTH 1po Tapudikaiio (TapudikaiiiiHi BIIOMOCTI (CIIUCKH));

JOKYMEHTH NP0 MPOBEJICHHs JepKaBHOI aTecTallii;

KHUTH OOJIIKY 1 BHJIa4i CBIJIOITB Ta JOAATKIB JI0 CBIJOITB MpO 0a30BYy 3arajbHy CEpPEaHIO

OCBITY; aTecTaTiB Ta JOJATKIB /10 aTECTATiB PO MMOBHY 3arajbHy CEPEIHIO OCBITY, 30JI0TUX MeAaseH
«3a BUCOKI JIOCATHEHHs Yy HaBUYaHH1» Ta CpiOHUX Menanen «3a JOCSITHEHHS Y HaBYaHHI»;

JOKYMEHTH PO HEIAaCHI BUMAAKH (aKTH, IPOTOKOJIM, BUCHOBKH, KypHAaJIN);
KYpHaAJIH peecTpanii ocid, HOTEPNUINX Bl HEIIACHUX BUIAIKIB;

KYpHAIHU 00Ky pyXy TPYAOBUX KHUKOK Ta BKJIQJOK J0 HHX;

KypHaJ peecTpalii Haka3iB 3 pyXy yuH1B/BUXOBAaHLIIB;

He3aTpeOyBaHi 0COOMCTI JOKYMEHTH MPALiBHUKIB (TPYI0BI KHMKKH).

2.22. Oco0oBl copaBM BHOCATBCA JO OINUCY 3a PpOKOM 3BUIbHEHHSI IpalliBHUKA 1
CHCTEMaTU3YIOThCS 32 MPI3BUIAMU 3BUIBHEHUX MPALIBHUKIB B ajI(paBITHOMY HOPSIIKY.

2.23.3BeneHl omMcH cHOpaB IMOCTiiiHOro, TpuBajioro (moHax 10 pokiB) 30epiraHHs, 3
KaJ]pOBHX MUTaHb Ta aKT PO BUIIyYEHHs JUIS 3HUIICHHS JOKYMEHTIB, He BHeceHux 10 HAD (naui -
aKT Ipo BUIIYYEHHS JUIsl 3HUILEHHS JOKYMEHTIB), po3nisaatoTeest EK 3aknany ogHovacHo.

2.24. 3aknan, o € pxepenom popmysanns HA®D, onucu cripaB nocTiiiHOro 36epiranss Ta 3
KaJpOBUX MUTAHb Pa30M 3 aKTaMU MPO BUIYUYEHHS JUIsl 3HUILIEHHS JOKYMEHTIB MICJIS CXBAJICHHS iX
EK 3aknany nogae Ha po3rmsaa EIIK BianoBigHOro Aep:kaBHOTO apXiBy.

2.25. 3akman, mo He € mxepenoMm (opmyBanHs HA®D, onucu crpaB 3 KapOBHUX MUTaHb
pa3oM 3 aKTaMM PO BUIIyYEHHS Ul 3HUILEHHS JTOKYMEHTIB micis cxBajieHHd ix EK 3aknany nonae
Ha posrmisag EK apxiBHOro Biajiiny paiioHHOI Aep:aBHOI aaMiHIicTpalli abo apXiBHOTO BLIALTY
MicbKoi paau. Onucu crpaB TpuBaioro (moHaz 10 pokiB) 30epiranss micis cxBanenHs EK 3axnany
nojatoThes Ha po3nian EK oprany ynpasiiHHS OCBITOO.

2.26. [loromxkeHi (cxBajeHi) aKTH PO BUIIYYECHHS IJI 3HUIICHHS JOKYMEHTIB, HE BHECEHUX
10 HA®D, 3aTBepKyI0ThCS KEPIBHUKOM 3aKJIaLy.

2.27. Ilicns 3aTBepIKEHHS aKTa MPO BWIYYECHHS IS 3HUIICHHS JOKYMEHTIB 3aKiia] Mae
MPaBO 3HUIIUTH JTOKYMEHTH.

2.28. KepiBHuk 3akiaay 3000B’s3aHuil 3a0e3mednTd 30epeskeHHs JOKYMEHTIB, a y pasi
BKJTIOUEHHSI 3aKJIaay JI0 CIIUCKY IOpPUAMYHHUX OCi0 - mxepen ¢opmyBanHs HAD micns 3akiHUCHHS
BCTAHOBJIEHUX T'PAaHUYHUX CTPOKIB iX 30epiraHHs B LOMY 3aKjiaji - 3a0e3NeuuTH NepeaHHs



JOKYMEHTIB JIJIsl MOCTIHHOro 30epiraHHs 10 BIAMOBIAHOT JEpXKaBHOI AapXiBHOT YCTaHOBU YHU
apXiBHOTO BIAJILITY MICBKOT pajiy.

3. Cky1agaHHs aKTiB IPO BUJIYYeHHS 1JIsl 3HUILICHHSI JOKYMEHTIB,
He BHeceHUX 10 HA®D, Ta 3HNIIeHHS JOKYMEHTIB

3.1. Ha mincraBi momaHuX CTPYKTYPHUMH MIAPO3AUIaMU aKTiB PO BWIYYEHHS s
3HUIICHHS [JOKYMEHTIB, He BHeceHMX 10 HA®, mo mniansramoTe 3HHUIIEHHIO y 3B’S3KY i3
3aKIHYEHHSM CTPOKIB X 30epiraHHs, Ta MPOBEAECHOI €KCHEepTU3U LIHHOCTI JIOKyMEHTIB B apXiBi
3aKJIaly CKJIAZA€ThCs aKT PO BUIYUYCHHS ISl 3HUILEHHS IOKYMEHTIB, He BHeceHuX 710 HAD.

AKT 0pOpMITIOETBCS Yy BUIVISAAI TAOJIHIN, 110 MICTUTH rpadu, nepeadadeHi 3BeICHUM aKTOM
PO BHWIYYEHHS JUIsl 3HUIICHHS JOKYMEHTIB, He BHeceHMX 10 HA®D. AKT mianucye KepiBHUK
3aKIay.

3.2. AKT npo BWJIYYEHHS JJIsl 3HUIIEHHS JOKYMEHTIB, He BHeceHHUX 10 HAD, cknanaeTses y
JIBOX NPUMIpHUKaX, sIK IPaBUJIO, HA CIIPaBH BChOTO 3akiaay. Ha3Bu ogHOpITHUX cripaB, BiIiOpaHUX
JI0 3HUIICHHS, BHOCSTHCS B aKT i 3arajbHUM 3arojOBKOM 13 3a3Hau€HHSM KUIBKOCTI CHpaB,
YKJIIOYEHUX 0 KOXKHOI IpynH. AKTH NMPO BUWIIYYEHHS JOKYMEHTIB JUIs 3HHUILIEHHS MalOTh BaJOBY
HyMepallito, nounHarouu 3 Ne 1.

CrpaBH BKIJIIOYAIOTHCS B aKT MPO BUIIYYEHHS Il 3HUIICHHS JJOKYMEHTIB, HE BHECEHUX JI0
HA®, sxmo mepenbadyeHuid Ijisi HUX CTPOK 30epiraHHs 3akiHYMBCS 70 Ol CiYHS pOKY, B SKOMY
CKJIaJeHO aKT. Hampukiaza, cipaBu 3 TpUPIYHUM CTpOKOM 30epiranHs, 3akiHueHi y 2016 pori,
MOXXYTh BKJIFOUATHCS B aKT, 1o Oyne ckimaneHuid He panime 01 ciuns 2020 poky, 3 M’ ATHPIYHUM
cTpokoM 30epiranns — He panime 01 ciuns 2022 poky, 3 ypaxyBaHHSM NPHUMITOK, 3a3HAUCHUX Y
BIJIMOBITHUX TIEpeIlikax TOKYMEHTIB 31 CTpOKaMH 30epiraHHsl.

3.3.3aknaau mnoparoth cxBajeHi EK 3akmagy aktu mpo BuiTydyeHHS Ul 3HMILEHHS
JIOKyMEHTIB, He BHeceHux 10 HA®D, pa3om 3 onucamu cnpas 3 KaJpoBUX nuTanb Ha po3rsin EITK
(EK) nepxaBHoi apxiBHO1 ycTaHOoBH, EK apxiBHOTrO Bijaily MiCLIEBOI pajiv, Y 30HI KOMIUIEKTYBaHHS
K01 nepeOyBae 3aKJiaj.

3.4.Y pa3i BHECEHHS JI0 aKTa MO BWIYYCHHS JUIs 3HUILIEHHS JOKYMEHTIB, HE BHECEHUX JI0
HA®, nepBuHHOI (hiHAaHCOBOT Ta OyXraiaTepchKoi JOKyMEHTAIlii 3aKiaay J0Ja€ 0 HhOTO JOBIJIKY
PO TPOBEJCHHS MEPEBIPKU OpraHaMH JOXOJIB 1 300piB abo peBi3ii UM aeprkaBHOTO (iHAHCOBOTO
ayIUTy 3 MUTaHb JOTPUMAHHS MMOJAaTKOBOTO, MUTHOTO Ta IHIIIOTO 3aKOHO/AABCTBA (KPiM JIep>KaBHOTO
(hiHAHCOBOTO ayaUTy OKPEMHX TOCIIOIApCHKHUX OIepalliif) opraHamMu Jep>kaBHOTO (HIHAHCOBOTO
KOHTPOITIO.

VY oBijLl TaKOX 3a3HAYAOTHCS BIIOMOCTI PO HASIBHICTH a00 BiJICYTHICTb:

(hiHaHCOBUX Orleparlii, 1o BiAMOBIIHO 0 BUMOT 3aKOHO/IABCTBA IMIJIATAIOTh (hiIHAHCOBOMY
MOHITOPHHTY, 32 3a3Ha4YeHi B aKTi POKH;

CHOpIB (CYNEpevoK), MOpPYyLIeHHS KPUMIHAJIBHUX CIpaB, BIAKPUTTS CyAaMU MPOBAIKEHb Y
CrpaBax.

JloBiKa MiANHCY€ETHCS KEPIBHUKOM 3aKJIaJly Ta CKPIIUTIOETHCS MEYaTKOIO (32 HAsBHOCTI).

3.5. [loromxeni (cxBajieHi) akTU MPO BWIYYECHHS JAJIS 3HHUILEHHS JTOKYMEHTIB, HE BHECEHHX
no HA®, 3arBep/KYIOTBCS KEPIBHHKOM 3aKjaay, IICIs YOro 3aKjia]] Ma€ TPaBO 3HUIIUTH
JIOKYMEHTH.

3.6. CripaBu, BifiOpaHi AJi 3HUIIEHHS, MEPEAalOThCS OpPraHi3allisiM 13 3aroTiBili BTOPUHHOI
CHUPOBHMHHU 3a HaKJIQJHUMH, Y SKUX 3a3HAYAETHCS Bara MakyjlaTypu, 10 MepeaHa sl HepepoOKH.
Jlata 3madi JOKYMEHTIB, IX Bara Ta HOMEp HAaKIAJHOI BKa3yIOThCS B aKTax NP0 BHIyYEHHS
I[OKYMGHTiB JJIs1 3BHUIIICHHA.



3.7. SIkmo B axkT MpPO BWIYYEHHS ISl 3HUILEHHS JOKYMEHTIB, He BHeceHux 10 HAD,
BKJIIOYEHO JIOKYMEHTH 3 Tpudom «/lis ciayk00BOro KOpHCTyBaHHsS» Ta IHIIUMHU TpUpamMu
00MEXKEHOr0o JIOCTYITy, IO 3aCTOCOBYIOTBCS Yy 3aKiajli, Il JOKYMEHTH 3HUIIYIOTHCS MUIIXOM
MO/IPIOHEHHS 10 CTaHy, 0 BUKIIOYAE€ MOXKIIMBICTh 1X MPOYMTAHHS Ta BiAHOBIEHHA. [Ipu nibomy B
KiHIIl aKTa JOJaTKOBO POOUTHCS 3aluC MPO 3HUIICHHS BIAMOBITHUX JOKYMEHTIB 13 3a3HaUYEHHSIM
npi3BuIl, iHimiaxiB wieHiB EK 3aknamy, Hanpukman:

Crpasu Ne 25 JICK, Ne 30 ZICK, Ne 80 JICK 3HUIIIEHO IIJISTXOM MTOIPiOHEHHS.
Unenn EK:
(migmuc, iHimiamy (1Hiiaa iMeH1), Tpi3BUIIe)
(migmuc, iHimamy (1Hiax iMeH1), Tpi3BUIIE)
(mipnuc, iHimiamm (iHiiax iMeHi), mpi3BHUIIE)
[ara
VI. KOMIIVIEKTYBAHHS APXIBY
1. JIzxepeJia KOMILUIEKTYBaHHSI Ta CKJIAA JOKYMEHTIB apXiBy

1.1. JlokyMeHTH 3 pi3HUMH BHIaMH MaTepiaJibHUX HOCIiB iH(opMmarii moBHHHI 30epiraTics B
apxiBi 3aKJIaJly OKPEMO.

1.2. ApxiB ympaBiiHCbKOI TOKyMeHTallii 30epirae:

3aKiHYCHI y MMOTOYHOMY JUTOBOJICTBI IOKYMEHTH MOCTIHHOTO Ta TpuBaioro (moHaa 10 pokis)
30epiraHHs, CTBOPEHI y 3aKJIa/ii;

JIOKYMEHTH 3 KaJpOBHX MUTaHb (0COOOBOTO CKJIAy) MPAIlIBHUKIB 3aKJIaIy;
JOKYMEHTH 3aKJIa][iB-TIONEePEIHUKIB;

JOKYMEHTH OCOOOBOTO TIOXO/KCHHS IpalliBHUKIB 3akiaay (y4HIB/BUXOBAHLIB), SKi
BIJIIFpaJIM TEBHY POJIb B 1CTOpIi PO3BHUTKY Ti€i UM 1HIIOT chepu KUTTEAISUIBHOCTI KpaiHu abo ii
OKpPEMOTO0 PerioHy, 10 HAAIMIUIN Ha MiACTaBl 3asBU iX BJIACHUKA,;

JIPYKOBaHI  BUJAHHS, IO JOMOBHIOKOTH  apXiBHI  JIOKyMEHTH, HEOOXimHI IS
HAayKOBO-METOIUYHOI Ta iHPOpMAaIiitHO-T0BIAKOBOI pOOOTH apXiBy;

JIOBIIKOBUH Ta 0OJIIKOBHH amapar 70 apXiBHUX JOKYMEHTIB.
2. Bumoru 10 ogopmiieHHSI CIpaB, M0 HiVISATAITHL APXiBHOMY 30epiraHHIo

2.1. CrpaBu 3aknaay miuisiraloT 0(OPMIICHHIO 11 Yac iX 3aBEJEHHS Y JAUIOBOJICTBI Ta i
Yac MiATOTOBKH iX Ha apXiBHE 30epiraHHs.

2.2. ObopmiieHHsT cmpaB 3AIMCHIOETECA  (PYHKITIOHAIBHUMH oco0aMu  (TIpalliBHUKaMHU
CTPYKTYPHUX MiJPO3/ALTiB) MiJl METOAUYHUM KEPIBHHUILITBOM OCi0, BiIMOBiATBbHUX 32 J1JIOBOACTBO
Ta apXiB 3aKJajy.

2.3.3ajeXHO BiJ CTPOKIB 30€piraHHS TOKYMEHTIB 3IIHCHIOETHCS TOBHE a00 YacCTKOBE
(ciporiene) ohopMIIEeHHS CIIpaB.

JIOKyMEHTH THMYacoBOTO 30epiranss, copMoBaHI y CHpaBH, 30epiraloTbCsi y TEKax
(mamkax) i3 3aB’si3kaMu, MIBUAKO3IIMBAYaX, HE IMiANIMBAIOTHCS 1 HE HYMEPYIOTHCS (32 BHHSITKOM
MEePBUHHOI OyXTajTepChKoi JOKyMEeHTamii Ta JOKyMeHTiB 3 rpudom «Jlns cmyxO6oBoro
KOPHCTYBaHHS» Ta IHIIMMHU IpupaMu 0OMEKEHOTO JOCTYILY), YTOUHEHHS eJIEMEHTIB O0(OpMIICHHS
OOKJIaIMHKU HE TIPOBOAMUTHCSI.



Odopminenns crpaB noctiiiHoro i Tpusajioro (monan 10 pokiB) 30epiraHHs, y TOMY YHCII
CIpaB 3 KaJpOBHX MUTaHb (0COOOBOTO CKJIaAy), Mepeadadae CUCTEMaTH3allii0 JOKYMEHTIB Y CITpaBi,
HyMepalilo apKylliB y cIpaBi, CkiagaHHa (y pa3i moTpedu) BHYTPIIIHBOTO OIHUCY JAOKYMEHTIB
CIPaBH, HASBHICTh 3aCBIIYYBAJIbHOTO HAIUCY CIPABU MPO KUIBKICTh apKYIIiB 1 MPO OCOOIMUBOCTI
¢i3uyHOrO CTaHy Ta (OpPMyBaHHS CIpaBH, HiAIMBaHHSA a0O OINpaBIEHHS CIpPaBU, O()OPMIIEHHS
OOKJIaZIMHKY (TUTYIBHOTO apKyllla) CIIPaBH.

2.4. Cucremaru3aliisi JOKYMEHTIB y CHpaBi Tmependadae pO3MILIEHHS JTOKYMEHTIB 3a
XPOHOJIOTIE0 HAXO/KEHHS a00 CTBOPEHHS (B1J] CIYHS 10 TPY/ICHB ).

2.5. Hymeparisi apkymniB crnpaB 3IIHCHIOETBCS 3 METOIO 3a0e3ledeHHs 30€pekeHOCTI Ta
3aKpIIUIEHHS] TOPSJIKY pPO3TalllyBaHHS JOKYMEHTIB, YKIIOYEHHUX Y CIpaBy. YCi apKylli CIpaBU
HyMepyIoTh apaOChKUMH Lu(ppamMH BajJOBOIO HYMEpALI€I0 B MPaBOMY BEPXHbOMY KYyTi MPOCTUM
M’SIKUM OJIBIEM a00 MEXaHIYHMM HyMepaTopoM. ApKyIli 3acBiAYyBajbHOrO HamMcy Ta
BHYTPIIIHBOTO OIMMUCY HYMEPYIOTBCS OKPEMO. 3acTOCYBaHHS YOPHMIJIA, MACTH a00 KOJIOPOBHX
OJIBIIB JUId HyMepalii apKylLIiB CIpPaBH, apKyLIiB 3aCBiIUyBaJbHOTO HAMHUCY Ta BHYTPILIHHOTO
ornucy 3a00pPOHSIETHCS.

ApKy1i crpaB, IO CKIaIal0ThCs 3 IEKUIBKOX TOMIB a00 YaCTHUH, HYMEPYIOTHCS B KOXKHOMY
TOMI (4aCTHHI) OKPEMO.

®ororpadii, KpecieHHs, IlarpaMyd Ta 1HII LIOCTPATUBHI JOKYMEHTH, 11O € OKPEMUMU
apKylllaMH B CIIPaBi, HYMEPYIOTbCS Ha 3BOPOTHOMY OOIli B JIIBOMY BEPXHBOMY KYTi.

Apxkym ¢opmary, 6ibmoro, Hix Gopmar A4, MAMIMBAETHCS 3 OHOTO OOKY 1 HyMEPYEThCS
SK OJIMH apKyIll y IPaBOMY BEPXHBOMY KyTi, a MOTIM (ambiroeTbest Ha hopmar A4.

ApKyIl 3 HaryxXo HakJIeeHHMMH AoKymMeHTamu ((oTtorpadisimu, BUpi3KaMu, BUIIHMCKAMU
TOIIO) HYMEPYETHCS SIK OAWH apKyml. KO0 g0 MOKyMEHTa MIAKICEH! OIHMM OOKOM 1HIII
JOKYMEHTH (BUPI3KH, BCTAaBKH IO TEKCTY, MEPEKIAAU TOIIO), TO KOKEH TOKYMEHT HYMEpYEThCS
OKpPEMO.

[TigmuTi y cipaBu KOHBEPTHU 3 YKIAJCHHAMU HYMEPYIOTHCS BaJOBOIO HyMEPAIli€l0 apKyIIIiB
CIIpaBH, TPH L[OMY CIIOYAaTKy HYMEPYEThCSI KOHBEPT, a MOTIM KOKHE BKJIQJICHHS B KOHBEPTI.

[ligmuTi y copaBu JTOKyMEHTH 3 BIIACHOIO HYMEPAIIE€I0 apKyIIiB 30epiraloTh TaKy
HyMepallilo, sIKII0 BOHA Bi/IMOB1IA€ MOCIIJOBHOCTI pO3TAllyBaHHs apKyIIiB Yy CIpaBi.

VY pa3i HasgBHOCTI 0OaraThOX NOMHIJIOK y HyMepallii apKylrB CHOpaBd B JUIOBOJACTBI
3MIMCHIOETRCS X MepeHyMepallis, IMiJ 4yac SKOi CTapl HOMEpPHU 3aKPECIIOIOTHCS OJIHIEI CKICHOIO
PHCKOIO 1 TTOPSIJ] CTABUTHCSI HOBHI HOMEP apKyliia.

VY pa3l HagBHOCTI OKpEMHUX IIOMUJIOK Yy HyMepalil apKylliB CIpaBU JIOIMYCKA€ThCS
3aCTOCYBaHHs JITEPHUX HOMepIB apkymIiB (135-a, 135-6 Tomo).

2.6. BHyTpimHi# ONMC JOKYMEHTIB CKJIQJAEThCS J0 NEIKUX KaTeropiil crpas, 10 MICTATh
YHIKaJIbHI JOKYMEHTaJbHI HaMm ATKH, JOKYMEHTH 3 TIpupoM «Jlis ciayk00BOro KOPHCTYBAHHS,
0c000B1, CyZOBO-CJIiI4i CTIPaBH, CIIPABU, HA3BU SKUX HE TMOBHICTIO PO3KPHUBAIOTH iX 3MICT TOIIIO.

BHyTpimmHIlA ONMUCCKIATAETECA HA OKPEMOMY apKymii 3a (OpPMOIO, IO MICTUTh BiJOMOCTI
po MOPSAKOBI HOMEPH JOKYMEHTIB CIPaBM, iX 1HAEKCH, J1aTH, 3arojOBKHM Ta HOMEpPH aApKYIIiB
CIPaBH, Ha SIKUX PO3TAIIOBaHUIN KOXKEH JOKYMEHT.

Jlo BHYTpIIIHBOTO OMHCY CKJIAAAETHCS MiICYMKOBHUH 3aluC, y SKOMY HAaBOASTHCS IUppaMu
Ta CJIIOBaMHU KIJTBKICTh JOKYMEHTIB, III0 BKIJIFOUEHI JI0 OMHUCY, Ta KUIBKICTh apKyIIiB BHYTPIIITHHOTO
onucy. BHyTpimHiil onuc miAnuCyeThCst HOro ykiaaaadeM. SIKIO CIpaBy ONpaBieHO ado MiALIMTO
MOTIEPEeIHBO 0€3 BHYTPIIIHHOTO OIMHKCY, TO HOTO OJIaHK IMiJIKJICIOETHCS O BHYTPIIIHHOTO OOKY
JUIHOBOT OOKIIAMHKYU CIIPABH.



3MiHH CKJIaJy JOKYMEHTIB CIIpaBU (BKIIOUYCHHS JTOJATKOBUX JOKYMEHTIB, IX BUKJIIOUCHHS,
3aMiHa OpHUTIHAJIB KOMNISIMU TOIO) BigoOpaxkatoThes B rpadi «[IpumiTku» 13 mocuiaHHSIM Ha
BIJIMOBIZIHI JTOKYMEHTH (HaKa3M, akTH TOILIO) 1 10 BHYTPILIHHOTO OIHUCY CKJIAJAEThCS HOBHM
I1JICYMKOBHH 3amuc.

2.7. 3acBin4yBajbHAN HAmKUC CHPABU CKIAJAETHCS 3 METOI OOJNIKY KIIBKOCTI apKyIIiB y
cripaBi Ta (hikcarlii ocoOIMBOCTEH X HyMeparii.

3acBiIuyBaJIbHUN HaMKUC CKJIAJAEThCSI HA OKPEMOMY apKylli, L0 BMIIIYEThCS B KIHII
CIpaBH, y APYKOBAaHUX MPUMIpPHUKAX CHpaB (0OIIKOBI )KypHaJIH, 3BITH TOIO) - HA 3BOPOTHOMY OOI111
OCTaHHBOTO YUCTOTO apKyIIa.

VY 3acBiguyBaJbHOMY HAalUCl 3a3HavalOThes HUdpaMu 1 JiTEpaMH KUTBKICTh apKyUIiB Yy
CIIpaBi Ta OKPEMO Uepe3 3HaK «+» (TUII0C) KUTBKICTh apKYIIIiB BHYTPIIITHLOTO OIKCY, SKIIO BiH €.

VY 3acBiiuyBaJbHOMY HAaMKCl 3acTepIraroThCsl Taki OCOOMMBOCTI HyMmepalii JOKYMEHTIB
CIIPaBH:

HAasIBHICTB JIITEPHHUX Ta MPOIYIIICHUX HOMEPIB apKYIIIiB;

HOMEpH apKyIIiB 3 HaKJIeeHUMHU (poTorpadisMu, KpeCIeHHIMH, BUPI3KaMH TOILO;
HOMEpPHU BEIUKO(POPMATHUX apKyIIIiB;

HOMEpPH KOHBEPTIB 3 YKJIAJICHHSMHU 1 KUIBKICTh apKyIlliB YKJIAJCHb.

3acBiqUyBAJIbHUIA HAMKC MIAMUCYETHCS 0CO000, sIKa WOTo CKJaja. YCi HAacTyIHI 3MIHU B
CKJIaJIi Ta CTaHi CIpaBH (TOIIKOIKEHHS apKyIlliB, 3aMiHa JTOKYMEHTIB KOMIsIMH, TIPUETHAHHS HOBHX
JIOKYMEHTIB TOIIIO) 3a3HAYalOThCS Y 3aCBITYYBAIBPHOMY HANMCI 13 MOCHJIAHHSIMHU Ha BiAIMOBIIHHMA
BUITIPABIOBYBaIbHUI TIOKYMEHT (HaKa3, aKT).

VY pasi 3HauHOrO OOCAry NepeHyMmepanii apKylliB y CHpaBi B KiHII i CKJIaJaeTbCsi HOBUN
3acBiauyBasibHUN Hanuc. Ctapuil 3acBiIUyBaJIbHUIN HAIUC 3aKPECIIOEThCA 1 30€piraeTbesl y crpani
HOCTIHHO.

2.8. OnpaBiieHHs CHpaB 3IIHCHIOETBCS 3 METOK 30€pekeHHsT iX (DI3UYHOTO CTaHy.
JIOKyMEHTH, 110 MICTATBCS y CHpaBi, MiANIMBAIOTh HA YOTHPH MPOKOJIU CHEUiaJbHUMU CYpOBUMHU
HUTKamMH abo naparBoro. CrpaBu moctiiiHOro, TpuBajoro (moHan 10 pokiB) 30epiraHHs Ta 3
KaJpOBHX MUTaHb (0COOOBOTO CKIIAJy) ONPABISIIOTHCS Y TBEPAY OOKIaIUHKY 3 KapTony. [Ipu mipomy
MeTaJieBl CKPITUICHHSI (CKPIMKH, IITMIBKH ) BUITY4YalOThCs 3 JOKYMEHTIB.

[Tix gac ompaBieHHs a00 MIAIIMBAHHS JIOKYMEHTIB CIPAaBH HE JTO3BOJSETHCS TOPKATHCS X
TEKCTY. SIKIIO TEKCT JOKYMEHTIB HAJPYKOBAaHO HAATO OMU3BKO 10 iX JIBOTO Kparo, TO MOTPIOHO
HapOCTUTH KOPIHIIl TOKYMEHTIB MAllepoM Ti€i caMoi SIKOCTI, 1110 i HOC1i TEKCTY JOKYMEHTIB.

VY pasi HasBHOCTI y crpaBi He3aTpeOyBaHMX OCOOMCTHX JOKYMEHTIB (TPYIOBHUX KHHXKOK,
MOCBITY€Hb, AUIUIOMIB, aTe€CTaTiB, CBIJAOITB TOIO) IIi JOKYMEHTH BKJIAJIAIOTHCS B KOHBEPT, KU
MiIIUBAETECS O CHOpaBU. SIKIIO TaKMX TOKYMEHTIB 3HauHA KUIBKICTh, BOHHM BUIYYalOThCS 31
CIIPaBH 1 HA HUX YKJIQJIA€ThCS OKPEMUH OITHC.

2.9. Ilepen nepenaBaHHSAM CIIpaB 10 apXiBY 3aKjaay B TEKCT Ha X OOKJIaJUHKaX (TUTYJIBHUX
apKymiax) BHOCSTbCS HEOOXiHI YTOYHEHHsI, MEPEeBIpSA€ThCSA BiAMOBIIHICTH 3arojiOBKIB CIpaB Ha
OOKJanMHKaX (TUTYJBHUX JIACTaX) 3MICTYy MiJIIATHX IOKYMEHTIB (3MICT JOKYMEHTIB CIIpaBU
BiTOOpakaeThCs y 3aroJIOBKY YiTKO, CTUCIIO, y3aralbHEHO, 0€3 BTpaTu KOHKPETHUX XapaKTEPUCTUK
o0’exTa ommcyBaHHS). Y pa3i morpeOW O 3arojioBKa CIPaBU BHOCSTHCS JOJATKOBI BIJOMOCTI
(IpOCTaBNISIOTHCS HOMEPH HaKasiB, MPOTOKOIIB, BUAM 1 (POPMHU 3BITHOCTI, BKa3iBKM Ha HAasSBHICTh
KOITii JOKYMEHTIB y CIpaBi). 3arojIOBOK CIpaBU Ha OOKJIAJWHII Ma€ BiIIOBIJATH 3aroJioBKYy B
OIIHCI CIIPaB CTPYKTYPHOTO MiAPO3ILTY.



Ha oOxnagusHkax crpaB (TUTYJAbHMX apKyllax) HPOCTABISIOTbCS JaTh JOKYMEHTIB,
YMIILIEHUX y KOXKHY CIpaBy. SIKILIO CIipaBa CKJIAJA€eThCs 3 KIIBKOX TOMIB (4aCTHH), TO Ha KOKHOMY 3
HUX MPOCTABISAIOTHCS KpailHi JaTh TOKYMEHTIB (ITOYaTKy Ta 3aKiIHYEHHS CIIpaB).

VY pasi 3a3HaueHHS TOYHUX KaJeHIAAPHHUX JaT 3a3HaYar0ThCs YMCIIO, MICAIb 1 pik. Yucio i pik
MO03HAYAIOTHCS apaObChKUMU IU(pamMu, Ha3Ba MICSIS MMHUIIETHCS CIIOBOM. SIKIIO Yy CTIpaBy BKIIFOUEHO
JOKYMEHTH (JIOIaTKH TOIIIO), IaTH SKUX BUXOASTH 3a KpalHi IaTH CIPaBH, TO HUKYE JIaTH CIIPABH 3
HOBOTO PsiIKa POOHUTHCS PO IIe 3amuc «Y CHpaBi € TOKyMEHTH 32 poKu». JlaTh MOXYyTh He
3a3Ha4YaTUCAd Ha OOKJIAAWHIN (TUTYJIBHOMY apKyllli) CIpaB, IO MICTATh PivHI IUIAHW Ta 3BITH,
OCKIJIbKY BOHH B1IOOpaeHi y 3ar0JIOBKax CIIpaB.

Ha oOxmaauHkax copaB (TUTYABHHX apKyllax) 3a3Ha4aloTh KUIBKICTh apKyIIiB Yy CHpaBi
BIJIMOBIIHO JI0 3aCBIAUyBajbHOrO Hamucy (0e3 BpaxyBaHHS apKylliB BHYTPIIIHHOIO ONHUCY Ta
3aCBITUyBaJILHOTO HAIUCY).

Ha oOknaauHII cripaBH B IPaBOMY BEPXHBOMY KYTi Ta HWKHBOMY JIIBOMY KyTi 3a3HaYa€THCS
apxiBHuid mmdp crnpaBu (3a TOTOKEHHSM 3 apXiBOM 3aKJaqy HOMEpPH 3BEIEHOTO OMHCY 1
apxiBHOoro ¢oHay, HOMEp CHpaBH 3a 3BEACHHM OIMCOM IIPOCTABJISAIOTHCS B apXiBl IMICIA
3aTBEPIKCHHS 3BEIEHOro omucy cmpas). [lns mpocTaBieHHS apXiBHOTO MmMUPPY MOXe
3aCTOCOBYBATHUCS IITAMII.

VY pasi 3MiHM HailiMeHyBaHHs 3akjgany (i CTPyKTypHOro MHiApO3AUTy) MPOTSATOM MEpPioay,
SAKUM OXOIUTIOIOTh JOKYMEHTH CIIpaBHM, a0o MiJ dYac Mmepegayi CHOpaBH JO IHIIOI YCTaHOBU
(CTpYKTYpHOTrO MipO3/Ly) Ha OOKIAaJMHII CHpaBU (TUTYJIBHOMY JIMCTI) 3a3HA4a€Tbcs HOBE
HallMeHyBaHHs 3aKjary (CTPYKTypHOTO MiIPO3/iTy), a MOonepeHe OepeThes B AyKKH.

Harmcn Ha oOknaawHKaxX crpaB mMocTiiiHOro ta TpuBayioro (monan 10 pokiB) 30epiraHHs
POOIIATHCS YITKO YOPHUM CBITIIOCTIMKMM YOPHUIIOM 200 MacToro.

VY pa3i BMillEHHS Yy CIOpaBy HaJEKHUM YHHOM O(OPMIIEHOTO THUTYJIBHOTO apKylia,
BUTOTOBJICHOTO JPYKapChbKUM CIIOCOOOM, Ha OOKJIQJAMHII CIpPaBU 3a3HAYAIOTHCS JIUIIE HOMEPHU
apxiBHOro (oHIy, omMucy 1 crhpaBu. 3a0OpOHSETHCS HAKJICIOBAaHHA TUTYJIBHOIO apKylla Ha
OOKJIaIMHKY CIIPaBH.

3. CknagaHHs Ta 0(pOPMIIEHHS ONMCIB CIIPaB

3.1. 3aknmaau 3000B’s13aH1 ONKMCYBaTd JOKYMEHTH HOCTiHHOro Ta TpuBajioro (monan 10
POKiB) 30epiranssi, 3 KaJApoOBUX MUTAaHb (0COOOBOTO CKJIAAY) Uepe3 pik MICIs 3aBEPIICHHS CIpPaB y
JIOBOJACTBI.

3.2. Ha cnpaBu tumuacoBoro (o 10 pokiB) 30epiraHHs OMUCH HE CKIIANAlOThCs. Y pasi
JIKBiZanii Y1 peopraxizaiii 3aKyiaay Taki OMUCH CKIaIaI0THCs 000B’I3KOBO.

3.3. Onucu crpaB 3aKkiaay CKIaJaloThCs IMOPOKY MOCAIOBOI0 0CO00I0, BIAMOBIIATBHOK 3a
JIJIOBOJICTBO Y 3aKJIa/Il 32 METOJUYHOI TOTIOMOTH apXiBYy 3aKJIay.

3.4. Homep ommcy cmpaB 3akiaay TOBHHEH CKIaJaTHCA 3 LU(GPOBOrO MO3HAYEHHS 3a
HOMEHKJIATYpOIO CTpaB 3 JOAABaHHSM IIOYATKOBOi JIITEPH HA3BH KaTeropii JOKYMEHTIB, IO
BKITIOYAIOTHCSI JIO OIHCY, Ta YOTUPHOX U POKY, B IKOMY PO3IOYATO CIPaBH, BKIFOUYCHI IO OHCY.
Hampuknan, onucu crpaB mocTiiiHOTO, TpuBaioro (moHaa 10 pokiB) 30epiraHHs Ta 3 KaJIpOBHUX
nuTaHb (0cOOOBOTrO  CKJamy) CTPYKTypHOro mifpo3aimy Ne 5, mo oOmiKOBYIOThCS —3a
HOMEHKJIATYpoIo crmpaB 1 po3nodari y 2020 pori, OynyTs Matu Taki Homepu: S I1-2014; 5 T - 2014;
5K-2014 a6o 5 OC - 2014.

3.5. Mix yac ckaaHHs OMKCIB CIIPAB CIIiJl JOTPUMYBATHCS TAKUX BUMOT':
CIIpaBH KOYKHOTO POKY CKJIAJA0Th PIYHHUI PO3/IiT OMKCY CTPaB;

MOPSITOK HyMEpalIlii cripaB B OIHKCY - BAJOBHIA 32 KUJIbKA POKIB;



3aroJIOBKM CIpaB BHOCATH J0 ONMUCY BIAMOBIIHO 10 MPUHHATOI CXeMU CHUCTeMaTH3alii, K
MpaBUJIO, HA OCHOBI HOMEHKJIATypU CIpaB (3a HEOOXIHOCTI 3arojIOBKH CHPaB PEIAryrThCs Ta
YTOYHIOIOTHCS);

KOYKHY CIIpaBy BHOCSITH JI0 OMHCY IiJ] CAMOCTIMHHM MOPSAKOBUM HOMEpPOM (SKIIO CITpaBa
CKJIQIAETHCS 3 KITBKOX TOMIB, KOXXEH TOM OTPUMYE OKPEMHUI HOMEp, SIKIIO ClpaBa CKIAJTAETHCS 3
KUTBKOX YaCTHH OIHOTO JIOKYMEHTa, TO KO)KHA YAaCTHHA OTPUMY€E OKPEMHI HOMEp);

y pasi BHECEHHs /O OINHUCY MAPSAJ KITBKOX CIpaB 3 OJHAKOBHUM 3aroJOBKOM MOBHICTIO
HABOJISITh JIUIIIE 3ar0JIOBOK MEPIIOi CIPaBH, a BCi 1HIII OJHOPIIHI CIIPaBU MO3HAYAIOTH CIIOBAMU «TE
came», OJJHAaK PelITy B1IOMOCTEH MpO CIpPaBH 3a3HAYalOTh MOBHICTIO (Ha KOXXHOMY HOBOMY apKyIIi
OIIHCY 3aTr0JIOBOK BiATBOPIOIOTH TIOBHICTIO);

rpagu OMUCy 3aloOBHIOIOTH BIJAMOBIIHO JIO0 BIiAOMOCTEH, BHUHECEHMX Ha OOKIIaJIUHKY
(TUTYIBHUH apKyIll) CIPaBH;

rpada ommcy «IIpuMiTKa» BHUKOPHUCTOBYETHCS AJIS BIAMITOK NMPO OCOOIMBOCTI (hi3UYHOTO
CTaHy cCIIpaB, MpO MepeAadyy CHpaB IHIIUM CTPYKTYPHHUM MiJpo3JijaM, MpO HasBHICTh KOMii
JIOKYMEHTIB y CIIPaBi.

3.6. Jlna po3mofiny copaB BIAMOBIAHO J0 CXeMH CHCTeMaru3allii rnepeadadeHo Taki
IpaBwIa;

CIpaBU BIAHOCATHCS 7O TOTO POKY, B SAKOMY iX 3alpOBaJWId B IUIOBOACTBI a00 B SKOMY
BOHM HaJINILIN 0 3aKJIady JJis IPOAOBKEHHS,

TUTaHH, 3BITH, KOIITOPUCH W JIOKYMEHTHU JI0 HUX BIIHOCSTBLCS JIO TOTO POKY, Ha sSIKHii a0o 3a
SIKHMH X CKJIaJeHO, HE3alIe)KHO Bl JAaTH 1X CKJIaJaHHs;

MEPCIEeKTUBHI IUIAHU BIJHOCSTH O MOYATKOBOTO POKY iX Jii, a 3BITH 3a Ll POKU - O
OCTaHHBOTO POKY 3BITHOTO HEPIOLY.

3.7. Onucu cnpaB BeIyTHCS MPOTIATOM KUIBKOX POKIB 3 BUKOPHCTaHHSM €IWHOI HACKPi3HOI
HyMepaii. CrpaBu KO)KHOTO POKY CTaHOBJIATH PIYHHUIA PO3/LT OIHUCY.

3.8. Y KiHILlI ONHUCY 3alTOBHIOETHCS MiJICYMKOBHUH 3aIUC 13 3a3HAYEHHAM KUIbKOCTI (LiMdpamu
1 cjIoBaMHM) CIIpaB, II0 OOJIKOBYIOTHCSI 3a OIIMCOM, IEPIIOrO 1 OCTAaHHBOTO HOMEPIB CIIpaB 3a
OIHCOM, a TaKoXX OOYMOBIIIOIOTHCSI OCOOIMBOCTI HyMepallii cripaB B OMMCI (JITEpHI Ta MPOMyIIeH]
HOMEPH CIIPaB).

3.9. YV piuHHMI pO3IiN OMUCY CHpPaB BHOCATHCS TAKOXK CIPABH, HE 3aBEPIICHI MPOTATOM
KaJICHIAPHOTO POKY. Y TaKMX BHUIIAJIKAaX Yy KIHII PIYHUX PO3/IIiB OMUCY KOXKHOTO HACTYITHOTO POKY,
IPOTATOM SKOTO CIPaBU MPOJOBXKYBAIUCS B IIIOBOACTBI, 3a3HAYAETHCS: «JlOKyMEHTH 3a Iei pik
JIUB. TAaKOXK y PO3MILIi 32 pik, Neo ». I'padu 4, 5 bopmu onucy He 3aTOBHIOIOTHCS.

3.10. Onuc cmpaB 3akiaay MANUCYEThCSA YKJIaJadeM 13 3a3HAYeHHSIM MOro IMocaju,
MOTOKYETHCSI 3 0CO00I0, BIMOBIIATBFHOO 32 AUTOBOACTBO 1 3aTBEPKYETHCS KEPIBHUKOM 3aKIay.

3.11. Onmc cmpaB 3akiagy CKJIAIAa€ThCs Y IBOX MPUMIPHUKAX, OJUH 3 SKUX MEPENacThCs
pa3oM 31 cmpaBaMH J0 apXiBy 3aKjajay, a IHIIMKA 3aJIMIIAETHCS SK KOHTPOJIBHUM HPUMIPHUK Y
CTPYKTYPHOMY TI1IPO3ILII.

3.12. Ha ocHOBi OmuCiB crpaB apXiB 3aKJiay TOTY€ 3BEACHI ONKCH CIpaB MOCTIHHOTO Ta
TpuBasoro (rmoHana 10 pokiB) 30epiranus, 3 KaApoOBUX MUTaHb (0COOOBOTO CKIIALY).

4. IlepenaBaHHsl cipaB 10 apXiBy 3aKJaxy

4.1. CrpaBu moctiiftHOTo Ta TpuBasioro (moHax 10 pokiB) 30epiraHHs, 3 KaJpOBUX IMHTaHb
(ocoboBoro ckiamy) uepes3 Ba POKH MicIs 3aBEPIICHHS 1X BEACHHS B I1IOBOJICTBI MEPEIAIOTHCS 10
apxiBy 3aKj1aly B YIOPSIKOBAHOMY CTaHi JIJIsl TIOAABIIOTO 30epiraHHs Ta KOPUCTYBAHHS.



CrpaBu mocriiiHoro Ta TpuBaigoro (monan 10 pokiB) 30epiraHHs MepenaroTbes IO apXiBY
3aKJay 3a ONHCaMH.

4.2. CnpaBu tuM4acoBoro (o 10 pokiB BKIIFOYHO) 30epiraHHs MOXYTh TEpeIaBaTUCS 0
apxiBy 3aKiajy 3a pilIeHHSIM HOro KepiBHHKA 32 YMOBH HAasIBHOCTI B HbOMY BIUJIbHUX TUIOII.

CrnpaBu tumuacoBoro (710 10 pokiB BKIIIOYHO) 30epiraHHs MepeaaroThes O apXiBy 3aKiiamy
32 HOMEHKJIATYpoOIO crpaB abo, Ha po3cya 3aKiay, 3a 3JaBaJIbHUMH OMUCaMM JTOBUIBHOI (opmu,
HOMEPH SIKUX MarOTh MO3HAUYKY « TM».

4.3. TlepenaBanHs CIpaB 10 apXiBy 3aKJIany 3IIHCHIOETHCS 3a rpadikom, MOTOHKEHUM 3
(hyHKIIIOHATLHUMH 0CO0aMHU 1 3aTBEP/PKEHUM KEPIBHUKOM 3aKjay.

4.4. Slkio okpeMi crpaBU HEOOXIHO 3aJUIIMTHU JJS MOTOYHOI POOOTH, apXiB 3aKiIary
oopmIIsie BUaady cripaB y THUMYacOBE KOPUCTYBaHHS.

4.5.IlinrotroBka cmpaB Uil TEpedaHHs [0 apXiBy 3akjiagy BKIIOYae MEpPEBipKy
NpaBWIBHOCTI (OPMYBaHHS JOKYMEHTIB y CHpPaBH, BiIMOBIIHICTH 3aroJIOBKIB CIIpaB 3MICTY
BMIIIICHUX /IO CTIPaB JOKYMEHTIB, 0O(pOpMIICHHSI TOKYMEHTIB KOJKHOI CIIpaBU, 0(pOpMIICHHS CIIpaB Ta
BIZIMIOBIJIHICTH CIIpaB HOMEHKJIATYPI1, 3aTBEPIIKEHIN KePIBHUKOM 3aKIIaTy.

VY pasi BuSBICHHS HEAONIKIB y QopMyBaHHI Ta OGOPMIICHHI CIpaB BiIAMOBIIAIbHI
TIpaIiBHUKY 3000B’s13aH1 iX yCYHYTH.

4.6. [lpuiiMaHHs-TIepeAaBaHHs KOXKHOT CIPaBU 3/1MCHIOETHCS TPAL[IBHUKOM apXiBy 3aKyamgy
y TPHUCYTHOCTI TNpaliBHUKA 3aKiIaay, SKUH Teperae ymnopsakoBaHi Ta odopmuieHi cmpasu. [Ipu
IIbOMY B KO)KHOMY TPUMIPHUKY OMHUCY CHpaB poOJIATHCS MO3HAYKHU MPO MPUUHATTS Tiel abo iHIIO1
cpaBd. Y KiHIII KO)KHOTO TPHMIPHUKA OIUCY CIIPaB POOIATHCS IMHU(PaMU Ta CIOBAMU MO3HAYKU
npo (hakTUUHY KUIBKICTH CHpaB, 110 MEpeaHi 10 apXiBy 3aKiIaay, HOMEpH CIIpaB, IO BiACYTHI, 1aTy
NpUiMaHHSA-TIepeJaBaHHs CIPaB 1 CTABIATHCS IMiAMHUCH OCi0, SIKi 31aBajii Ta MPUHMAIN CIIPABH.

5. I'paHMYHi CTPOKHM THMYACOBOI0 30epiraHHsl JOKYMEHTIB B apXiBi 3akJjany

5.1. YcTaHOBIIOIOTHCA TaKi TPaHUYHI CTPOKU THMYACcOBOTO 30epiraHHs JTOKYMEHTIB B apXiBi
3aKJany:

Ui 1okymeHTiB BepxoBHoi Paau Yipainu, Aaminictpauii [Ipe3unenta Ykpainu, Kabinery
MinictpiB Ykpainu, Koncturyniiinoro Cyny Ykpainu, Bepxonoro Cyny, Bumioro cyny 3 nuranb
IHTEJIEKTyaJIbHO1 BJIacHOCTI, Buiioro antukopymnuiiiHoro cyay, ['enepanbHoi npokyparypu YKpainu,
HentpanbHoi BuOOpUOi koMicii Ykpainu, PaxyHkoBoi mamatu Ykpainu, HamioHanpHOro OaHkKy
VYKpaiHu, MIHICTEPCTB, 1HIIMX LEHTPAJIbHUX OpraHiB BUKOHABYOI BJiaJW Ta JIEpP>KaBHUX OpraHiB 1
6e3nocepeHbO MiMOPSAAKOBAHUX IM opraHizarii - 15 pokis;

st nokymeHTiB BepxoBHoi Pagm ABronomHoi PecnyOmiku Kpum 1 Pamgm minicTpiB
ABtoHoMHOi PecmyOmixku Kpum, oGmacuux, KuiBcbkoi Ta CeBacTOnoiabChbKOI MICBKHX paja i
JepKaBHUX aIMiHICTpallii Ta Oe3mocepeqHbo MiAMOPSAKOBAHUX 1M OpraHizallii, anessiiiHuX
CYHiB, SKI YTBOPIOIOTBCS B aleJSMIMHUX OKpyrax, ameisliiHuX aJMiHICTpaTUBHUX CY/IB,
amneJsIIiiHAX ~ TOCTIOJAPChKUX — CYMIB, OKPY)XHHX  aaMIHICTPaTUBHHX  CYdiB, OKPYXHHX
TOCHOAAPCHKUX ~ CYAiB, PpErioHaAJIbHUX MPOKYparyp, BIWCBKOBUX IPOKypaTryp PperioHis,
TEPUTOPIAJILHUX OPTraHiB IIEHTPaJIbHUX OPTaHiB BUKOHABYOI Biaau - 10 pokiB;

UL TOKYMEHTIB paliOHHHMX, paioHHMX y wMictax KwueBi Ta CeBacTomoii JepKaBHHUX
aZMIHICTpallid, OpraHiB MICIIEBOTO CAMOBpPSAYBaHHA Ta O€3MOCEPEeqHBO MiAMOPSIKOBAHUX 1M
opraHizaniii, OKpyXKHHX CY[iB, SIKi YTBOPIOIOTHCSI B OTHOMY a00 JIEKIJTBKOX pailoHaxX 4u paioHax y
MmicTax, abo y wMicTi, abo y paiioHi (paiioHax) 1 MicTi (MicTax), TEpPUTOpiabHUX OpraHiB
[EHTPAJIbHUX OpPTaHiB BUKOHABYOI BJIa/IH, & TAKOXK CLIBCHKOTOCIOAAPCHKUX TIIMPHUEMCTB - 5 POKIiB;



JUIS. 3alUCiB aKTiB IIMBUIHHOTO CTaHy, 3allKCIB HOTapladbHUX i 1 CYIOBUX CIpaB,
JOKYMEHTIB 3 KaJpOBHUX IHUTaHb (0COOOBOTO CKJaay), TOCHOJAPChKUX KHHUI, JOKYMEHTIB 3
NpUBaTHU3aLlii KUTIOBOTO GOHIY - 75 POKiB.

5.2. Ctpoku 30epiraHHsl IOJ0 KOHKPETHUX JIOKYMEHTIB MOXYTh OyTH 3MiHEHI 3a
TIOTOJKCHHSIM 3 BiATIOBIAHOIO IEP’KaBHOIO apXiBHOKO YCTAHOBOIO, apXiBHUM BiJIIJIOM MiCBHKOT pajiu.
[IponoBkeHHsS CTpPOKIB 30epiraHHs JOKYMEHTIB B apxiBi 3aKiIaqy JOIMYCKA€TbCS 3a IMOTpeOu
KOPHCTYBaHHS JOKYMEHTaMHU 31 CITy’KOOBOIO METOI0, Y pa3i HEMOXKIIMBOCTI MPUIHATH JOKYMEHTH Ha
30epiraHHs 70 Jep’KaBHOI apXiBHOI yCTAaHOBH, apXiBHOTO BIJIJILITY MICIIEBOT paJiu.

5.3. [licns 3akiHYEeHHS TPAaHUYHHUX CTPOKIB 30epiraHHs TOKYMEHTH, BinHeceHi 10 HAOD,
HepealoThCs Ha MOCTiiHe 30epiraHHs 70 BIAMOBIIHOTO MiCLIEBOTO apXiBy.

VII. OPTAHI3ALIA AIJIOBOACTBA 3A 3BBEPHEHHSAMU I'POMAJISAH

1. 3arajabHi HoJI0KeHHA

1.1. 'pomaasian YkpaiHu MarOTh TIPABO 3BEPHYTHUCS 10 3aKJIQJIIB i3 3ayBa)KCHHSIMU, CKapraMu
Ta TPOMO3ULISAMH, IO CTOCYIOTHCS iX CTaTyTHOI AisTBHOCTI, 3asiBOI0 200 KJIOMOTaHHSIM IIONO
peaiizarlii CBOiX MpaB 1 3aKOHHHMX IHTEPECIB Ta CKAPTor0 MPo iX MOPYyIICHHS.

Ocobu, sIKi HE € rpoMaTHaMH YKpaiHU 1 3aKOHHO 3HAXOAATHCS HA ii TEPUTOPIi, MAIOTh Take
K TpaBO Ha IOAAHHS 3BEPHEHHSA, AK 1 TPOMaISHM YKpaiHM, SKIIO iHIIE HE mependadeHo
MDKHapOJAHUMH JIOTOBOPAMH.

1.2. ITig 3BepHEHHSIMHU TPOMAJSH CIIiJl PO3YMITH BUKJIAJICHI B MUCHMOBIN abo ycHiil Gopmi
MPOMO3UIIiT (3ayBa)keHHs ), 3asBU (KJIOMOTAHHS) 1 CKaprH.

[Mporo3uiiss  (3ayBayKeHHS) — 3BEPHEHHS. ~ IPOMAJsiH, JI€ BHCIIOBIIOIOTECA  [MOpaja,
pEKOMEHAIIIS OO0 MisTTBHOCTI 3aKIay.

3asBa (KJIONOTAHHS) — 3BEPHEHHS TPOMAJSAH 13 IPOXaHHSAM IIPO CIPHUSHHSA peajizamil
3akpituieHux KoHCTUTYIi€0 Ta YNHHUM 3aKOHO/IABCTBOM iX IpaB Ta iHTepeciB a00 MOBiTOMICHHS
PO MOPYIICHHSI YAHHOTO 3aKOHOJIABCTBA UM HEJIOJIIKU B TISITLHOCTI 3aKJIaly, @ TAKOXK BHCIIOBJICHHS
JYMKH TIO0 TOMIMIIEHHS HOTo MisTbHOCTI. KIOMmoTaHHS — MIChMOBE 3BEpHEHHS 3 IPOXaHHSIM PO
BHU3HAHHS 32 0COOOI0 BIJMOBITHOTO CTATYCY, IIPaB Y¥ CBOOO/T TOIIIO.

Ckapra — 3BepHEHHSI 3 BHUMOIOIO0 IO IIOHOBJIGHHS TpaB 1 3aXHUCT 3aKOHHUX IHTEPECiB
TPOMaJIsiH, IOPYIICHHUX JisiMHU (O3 01SUTbHICTIO), PIICHHSIMH 3aKJIaJliB UM iX TOCa0BUX 0CiO.

1.3. o pimens, it (Oe3missibHOCTI), SIKI MOXKYTh OyTH OCKap»KeHi, HaJiexkaTh Taki y cgepi
YIPaBIIHCHKOI TISITBHOCTI, BHACIIIOK SKUX:

MOPYIICHO MpaBa 1 3aKOHHI IHTepeCcH Y cBOOOIU rpOMaTHIHA (TPYIH IPOMAJISH);

CTBOPEHO TMEPENTKOIN IS 3MIMCHEHHS TPOMAJASHUHOM HOTO TIPaB 1 3aKOHHUX 1HTEPECIB UM
cBO0O;

HE3aKOHHO TIOKJIQJICHO Ha TpOoMajsHUHA sKi-HeOynb OOOB'sI3kM ab0 #Oro HE3aKOHHO
HPUTATHYTO JI0 BiJMOBIJAIBHOCTI.

1.4. 3BepHEHHS MOXKe OyTH TOJIAaHO OKpeMOr0 0coboro (IHIWBimyaabHE) ado TPyMNor ocio
(KONEeKTUBHE).

1.5. 3BepHEHHS MOXKE OyTH YCHUM YW TUCHMOBHM.

YcHe 3BepHEHHSI BUKJIAIA€EThCS TPOMAITHUHOM Ha 0COOMCTOMY MpHiioMi 200 3a 10TIOMOT 010
3ac001B Tene(OHHOTO 3B 3Ky Ta 3aMUCYETHCS (PEECTPYETHCS) TMTOCATIOBOIO 0COOOT0.



IIncemoBe 3BCPHCHHA HAACUJIAETHCA MOLITOIO 360 NepeaAacTbCA rpOMaITHUHOM J10 3aKJIagy
0COOMCTO UM dYepe3 YIMOBHOBAKEHY HHMM 0COOY, TOBHOBAKECHHS SKOT OQOpMIICHI BiJIMOBIIHO 10
3aKOHO/IaBCTBA.

1.6. Y 3BepHeHHI Mae OyTH 3a3Ha4eHO Mpi3BULIE, 1M s, O OaTbKOBI, MICIE MPOKHUBAHHS
IPOMAJISIHUHA, BUKJIAJCHO CYTh MOPYLICHOIO MUTAHHS, 3ayBa)KCHHs, TPOMO3HIIii, 3asIBM UM CKaprH,
MpoxaHHs 4 BUMoru. [IncbMoBe 3BEpHEHHS MOBUHHO OyTH MiJIMMCAHO 3asBHUKOM (3asBHUKAMH) 13
3a3HaYEHHAM JaTu. Y 3BEpPHEHHI TaK0oXK MO)ke OyTH 3a3HAYCHO €JIEKTPOHHY IOIITOBY ajpecy, Ha Ky
3asiBHUKY MO)ke OyTH HaJICJIaHO BIAMOBI/b, 200 BiAOMOCTI MpO 1HIII 3acO0U 3B A3KYy 3 HUM.

3BepHEeHHs, odopmiieHEe Oe3 MOTpUMaHHS 3a3HAUYEHUX BUMOT, MOBEPTAETHCS 3aSBHUKY 3
BIJIMOBIIHUMH PO3’ICHCHHSIMU HE TI3HIINI SIK Yepe3 JAECATh AHIB BiJl THS WOTO HAIXOMKECHHS, KPIM
BUMAKIB, IEpeI0AYCHUX MYHKTOM § IIHOTO JO0/ATKY.

1.7. T'poMasiHM MarOTh MPaBO 3BEPTATHUCS [0 3aKJIa/1B YKPATHCHKOIO MOBOIO.

1.8. 3BepHeHHs, odopmiieHI HaIeKHUM YHWHOM 1 TIOJaHI y BCTAaHOBJICHOMY MOPSIKY,
M1JJISTal0Th 000B'SI3KOBOMY TIPUIHATTIO Ta PO3IIISIY.

3a00pOHSAEThCS BIIMOBA B MPUHHATTI Ta PO3MVIsAAI 3BEpHEHHS 3 MOCHJIAHHAM Ha MOJITHYHI
MOTVISIAN, TApTIHY HAJEXKHICTh, CTaTh, BIK, BIPOCHOBIJAHHS, HAIIOHAJIBHICTH TPOMAISHUHA,
HE3HaHHS MOBH 3BEPHEHHSI.

SKmo mnuTaHHSA, TOPYIICHI B OJCP)KAHOMY 3aKJIaJlOM 3BEPHCHHI, HE BXOIATH O HOTO
MOBHOBaXCHb, BOHO B TEpMiH He Ounbllle M'STH THIB NEPECUTIAETbCS HUM 3a HAJEKHICTIO
BIJIMOBIIHOMY OpTaHy YW TOCaJO0Biii 0C00i, MPO IO MOBIIOMIISETHCS TPOMAASHUHY, SKUW MOAAB
3BepHEHHS. Y pasi SKIIO 3BEpHEHHS HE MICTUTh [aHUX, HEOOXiTHUX Uil NPUHHATTA
OOTPYHTOBAHOTO PIIICHHS 3aKJIaJJOM, BOHO B TOH XK€ TEPMiH IOBEPTAETHCS TPOMAIIHUHY 3
BiJIMOBITHUMHU PO3'SICHCHHSIMH.

3a00pOHSETHCS HANPABIIATA CKApPTd TPOMAJSH Ui PO3TIISAY THUM opraHaM abo MmocagoBUM
ocobam, J1ii 4M pillIeHHs IKUX OCKap)KyHOThCS.

1.9. IlucemoBe 3BepHEHHsI O€3 3a3HAYEHHS MICI TPOXKUBAHHS, HE TMIAMUCAHE aBTOPOM
(aBTOpaMH), a TAKOXK Take, 3 SIKOTO HEMOXIIMBO BCTAaHOBUTH aBTOPCTBO, BU3HAETHCS aHOHIMHHM i
O3Sy HE IMiJISATAE.

He po3misaaroTeest 3aKkiiazioM MOBTOPHI 3BEPHEHHS BiJl OJHOIO 1 TOTO X IpOMaJiiHUHA 3
OJTHOTO 1 TOTO K MHUTAHHS, SIKIIO IMEepIle BUPILIIEHO MO CYTI, Ta 3BEPHEHHS 0C10, BUBHAHUX CYI0M
HeJll€3/1aTHUMU.

PimenHs mpo mpHUIMHEHHS PO3MIISAY TAKOTO 3BEpHEHHS MPUHMaE KEPIBHUK 3aKiIa Iy, PO M0
MOB1IOMIISIETHCSL 0CO01, sIKa TMO/1aia 3BePHEHHSI.

1.10. 3a00poHSETHCS TIEpeCTiyBaHHS TPOMAJISH 1 YWICHIB iX CiMel 3a MOJaHHS 3BEPHCHHS
JI0 3aKJIaJIiB 32 KPUTUKY Y 3BEpHEHHI 1X AISUIBHOCTI Ta PillleHb.

Hixto HEe Moke OyTH NMPUMYIICHWH 0 MOJAHHS BJIACHOTO YH MIANMKACAHHS KOJEKTUBHOTO
3BepHEHHs 200 y4yacTi B aKkIlisX Ha MATPUMKY 3BEpHEHb 1HIIUX OCI0 UM opraHizariil.

1.11. He momyckaeThcst pO3TOJIONICHHST OJIEPKAHUX 13 3BEpPHEHb BIJIOMOCTEH MPO 0coOucTe
KUTTS TpoMafisiH 6e3 iX 3roau Ta iHmoi iHdopmallii, Ko 1€ MOopyIIye MpaBa 1 3aKOHHI 1HTepecH
rpoMazasiH. He nomyckaeThest 3'iCyBaHHS JaHUX NPO 0coOy TPOMAIsHHWHA, SIKI HE CTOCYIOTHCS
3BepHEHHs. Ha TmpoxaHHsS TpoMajJsHHHA, BUCIIOBJIICHE B yCHi (opmi abo 3a3HavYeHe B TEKCTI
3BEpHEHHS, HE MiJISTae PO3TOJIOMICHHIO HOTO TPI3BHIIE, MICIe TPOKUBAHHS Ta POOOTH.

s 3a00poHa HE MOIIMUPIOETHCS HA BHUMAJKH MOBITOMIICHHS iH(OpMAIIii, 1[0 MICTUTHCS Y
3BEpHEHHI, 0c00aM, sIKi MalOTh BIIHOIIEHHS /IO BUPIIICHHS CIIPABH.

1.12. Tist 3akony «IIpo 3BepHEHHS rpOMasiH» HE MOLIUPIOETHCS Ha MOPSAIOK O3S 3a5B
1 CKapr rpoMajsH, BCTAaHOBJICHHWH KPHUMIHAIBHAM THPOLECYabHUM, LUBIIBHO-TIPOLECYaTbHUM,



TPYAOBHUM 3aKOHOJIABCTBOM, 3aKOHOJABCTBOM IIPO 3aXUCT E€KOHOMIUHOI KOHKYpPEHLi, 3aKOHaMHu
Vkpaiau «IIpo cymoyctpiit i craryc cymmiB» Ta «IIpo moctym mo cymnoBux pimeHb», Kogexcom
a/JIMIHICTPAaTHUBHOI'O CYI0YMHCTBA YKpaiHu, 3akoHaMu Ykpainu «IIpo 3acanum 3amobiranss i npoTumii
Kopymii», «[Ipo BUKOHaBYE MMPOBAIKEHHS.

1.13. IiI0BOACTBO LIOAO 3BEPHEHB IPOMAJISH BEJETHCS y TOPSAAKY, SKUl BCTAHOBIIOETHCS
i€ [HCTpyKITi€eto.

1.14. 3aknangu 3000B'A3aHI  PO3ISIHYTH MPOMO3ULIT  (3ayBaXKeHHs) Ta IOBIAOMHMTH
rpoOMaJISHHHA PO Pe3yJabTaTu PO3TIISIY.

1.15. 3aknangu 3000B's13aHi  00'€KTUBHO 1 BYaCHO pO3IVISIATH 3BEPHEHHS, IEPEeBIpATH
BUKJIAJE€HI B HHUX (axkTH, NpuiiMatd pIIMIEHHS BIANOBIJHO [0 YWHHOIO 3aKOHOJABCTBA 1
3a0e3neyyBaTH iX BUKOHAHHS, MTOBIAOMIIITH IPOMAJISH PO HACIIAKH PO3IIISAAY 3asB (KJIOMOTAHb).

BinnoBine 3a pe3ynbsraTamMu po3niiaay 3asB (KJIOMOTaHb) B 0OOB'SI3KOBOMY MOPSIKY Ja€ThCA
TUM 3aKJIaJI0M, SIKAI OTPUMaB IIi 3asBU 1 O KOMIIETEHIII] SKOr0 BXOIUTH BUPILICHHS MOPYLICHUX Y
3asiBax (KJIOMOTAHHSX) MUTaHb, 32 MIAMKCOM KepiBHHKA a00 0co0H, sSika BUKOHYE HOro 000B'sI3KH.

PimenHs npo BiIMOBY B 33JI0BOJICHHI BUMOT, BUKJIAIEHUX Yy 3asBi (KJIOMOTaHHI), JOBOAUTHCS
JI0 BijiloMa TpOMaJsiHUHA y MHCbMOBIM (opMi 3 mocuinaHHsAM Ha 3akoH Ykpainu «lIpo 3BepHEHHS
IpOMaJsiH» 1 BUKJIAQJEHHSAM MOTHUBIB BIJIMOBH, a TaKOX 13 PO3'ICHEHHSAM IOPAIKY OCKapKEHHS
OPUMHATOTO PIIICHHS.

1.16. Ckapra Ha [1ii 9u pillIeHHs 3aKJIa/y MMOAAETHCS Y MOPAIKY MiAJETIOCTI BUIIOMY OpraHy
YOpaBIIHHSA OCBITOIO Ta/ab0 3aCHOBHUKY 3aKiamy, IIO0 HE I1030aBiisi€ TPOMAasSHHHA IpaBa
3BEpHYTHCS 0 CyAy BIIMOBIAHO MO YMHHOTO 3aKOHONABCTBA, a Y pasi BiICYTHOCTI TaKOTO OpPraHy
a00 HEe3roM IPOMAJITHUHA 13 IPUIHHITHM 33 CKaproI0 PIlIEHHSIM — 0€3M0CEPETHBO 0 CYIY.

1.17. Ilpono3uriii (3ayBakeHHsI), 3asBH (KJIOMOTaHHs) Ta ckapru [epoiB PaasHchKOrOo
Corozy, T'epoiB Comiamictuunoi Ilpari, oci6 3 IHBaJIIIHICTIO BHACHIIOK BIWHHU PO3IIISAAIOTHCS
KEpiBHUKAaMH 3aKJIaJiB 0COOUCTO.

1.18. I'pomaisHUH MOXKe MOAATH CKapry ocobucto abo yepe3 yNmOBHOBa)KEHY Ha 1€ 1HILY
oco0y. Ckapra B iHTepecax HEMOBHOMITHIX 0Ci0 MOJaeThes X 3aKOHHUMHU MPEICTAaBHUKAMHU.

Jlo ckapru n01al0Thes TIOKyMEHTH, HEOOX1JIHI JUIsl pO3IISAY CKapru, skl micis il po3nisny
IIOBEPTAIOTHCS TPOMAJITHUHY.

1.19. Ckapra Ha pilleHHs 3aKjiaJy Moxke OyTH IOJlaHa JI0 OpraHy YNpaBJIiHHS OCBITOIO
BUIIIOTO PiBHA Ta/ab0 3aCHOBHUKY 3aKJIaJy MPOTATOM OJHOTO POKY 3 MOMEHTY HOT0 NpUHHATTS, ae
HE Mi3HIlIEe OJHOTO MICSI 3 Yacy O3HAHOMJICHHS IPOMaJISHUHA 3 MPUHHATUM pimeHHaM. Ckapru,
N0/IaH1 3 HOPYIIEHHSAM 3a3HaY€HOT0 TEPMiHY, HE PO3IVISAAt0ThCS.

[Iponymenuii 3 mMOBaXXHOI MNPUYMHM TEPMIH MOXe OyTH IIOHOBJIEHMH OpPraHoM 4H
I0Ca0BOI0 0CO0010, 10 PO3IVISIAE CKAPTY.

PimenHst BUIIOTO OopraHy yHpaBIiHHS OCBITOIO Ta/ab0 3aCHOBHUKA 3aKJIany, SIKAH pO3IIsiIaB
CKapry, B pa3l He3roid 3 HUM TpPOMaJIHHMHA MOXXe OyTH OCKap»XeHO 10 Cyay B TEpMiH,
nepen0ayeHuii 3aKOHOJABCTBOM YKpaiHH.

1.20. I'pomansiHuH, sIKUi 3BEpHYBCS 13 3asBOIO UM CKaproro /10 3aKjIaay, Ma€e IpaBo:

0COOMCTO BHKIIACTH apTyMEHTH 0cCO00i, 10 TepeBipsuia 3asBy 4M CKapry, Ta OpaT y4acTsb y
TIepeBipIli MOJaHOI CKapTy UM 3asiBH;

3HaHOMUTHCS 3 MaTepialaMy MepPeBipKH;

MO/IaBaTH JOJIaTKOBI MaTepiaid ab0 HAmojsAraTh Ha iX 3alMTi 3aKJIaaoM, SKHHA pO3IIAIae
3asBy YU CKapry;

OyTH MPHUCYTHIM IpU PO3MISAII 3as8BU UM CKAPTH;
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KOPHUCTYBATHUCS MOCIyraMUd OCOOM, sKa 3JIHCHIOE IPaBO3axXUCHY (QyHKIIiI0, OPOPMHUBLIH IIe
YIIOBHOBa)XCHHS Y BCTAHOBJICHOMY 3aKOHOM ITOPSIIKY;

OoJICpiKaTu MUCbMOBY Bi,Z[HOBiI[L PO PE3YJbTATU PO3IMIALY 3adBH YU CKAPTH,

BHCJIOBJIIOBATH YCHO a00 MHUCHMOBO BUMOTY IIOJI0 JAOTPUMAaHHS TA€EMHUI PO3MIIALY 3asBU
YU CKapry;

BHMaraTtd BIANIKOAYBaHHS 30MTKIB, SIKII0O BOHH CTaJIH PE3yJIbTaTOM IOPYIIEHb
BCTaHOBJIEHOTO MOPSAAKY PO3IVISLY 3BEPHEHb.

1.21. 3axnanu y Mexax CBOIX MOBHOBa)KE€Hb 3000B's13aHi:
00'eKTHBHO, BCEOIYHO 1 BYaCHO NEPEBIPSITH 3asBU YU CKapIHy;

y pa3l NpUMHATTA pIlIEHHS NOpOo OOMEXKEHHS [IOCTYNy TpOMaJsiHMHA [0 BIAMOBITHOL
iHpopMaLlii Ipy po3MIsAIi 3asBU YU CKapIy CKJIACTH MPO 1€ MOTUBOBAaHY BiJIMOBY;

Ha NPOXaHHSA IPOMaJsTHUHA 3allpOIIyBaT HOTO Ha 3aCiaHHs 3aKiafy, L0 PO3IIsIae Horo
3asBYy UM CKapry;

ckacoByBaTH a00 3MIHIOBATH OCKap)KyBaHI pIIIEHHS Y BHIAJKax, NepeadaueHnx
3aKOHOJIAaBCTBOM YKpaiHH, SIKIIIO BOHM HE BIANOBIJAIOTh 3aKOHY a00 1HIIMM HOPMAaTHUBHHUM aKTaM,
HEBIJIKJIQJHO BXKUBATHU 3aXOJIB 0 MPUIIMHEHHS HENPAaBOMIPHUX [iH, BUABIATH, YCYBaTH MPUUUHU
Ta YMOBH, SIKi CIIPUSUIN TIOPYILEHHSM;

3a0e3nedyBaTi MOHOBJIECHHS MOPYLIEHUX IpaB, peajibHEe BUKOHAHHS NMPUIHATHX Y 3B'A3KY 3
3asBOI0 YU CKaproro pilleHb;

MMCBbMOBO TOBIJJOMJISITU TPOMAJISHUHA MPO Pe3ybTaTH MEPEBIPKH 3asBU YU CKAPIH 1 CYTh
HOPURHATOTO PillIeHHS;

BXKUBATH 3aXOJIB I10JI0 BIJIIIKOAYBAaHHS Y BCTAHOBJICHOMY 3aKOHOM IOPSIIKY MaTepialbHUX
30UTKIB, SKIIO iX OyJlO 3aBIaHO IPOMAJSHUHY B PE3yJbTaTi HOPYIIEHHS HOro MpaB YM 3aKOHHUX
1HTepeciB, BUpINIYBaTH MHUTAHHS MPO BIANOBIJAIBHICTH 0CI0, 3 BHUHU SKHUX OyJ0 JOIYIIEHO
HOpYLIEHHS;

y pa3l BU3HAHHS 3a8BM YM CKaprd HEOOIPYHTOBAHOIO, PO3'ACHUTH MOPSAOK OCKAPKEHHS
NPUIHATOTO HEIO PILICHHS;

He Jionyckaty 0e3M1ACTaBHOI Nepeayl po3mIsAy 3asB YU CKapr 1HIIKM OpraHam;

0COOMCTO OpraHi30BYBaTH Ta MEPEBIPATH CTaH PO3MVISLY 3asB UM CKapr IPOMAJsSH, BKHUBATH
3aX0/iB /10 YCYHEHHsI NPUYMH, IO iX MOPOIKYIOTh, CUCTEMAaTUYHO aHAJI3yBaTu Ta 1HPOPMYBaTH
IPOMAJICHKICTh MPO X1 Li€l poOOTH Yepe3 po3MillieHHs iH(popMallii Ha caifTi 3aKany.

1.22. 3BepHEHHS PO3MIAAAIOTHCS 1 BUPIIIYIOTHCS Y TEPMiH HE OLIbIlIE€ OJJHOTO MICSLS BiJl IHS
iX HaJXO/UKEHHS, a Ti, KI He NOTPeOyIOTh JOAATKOBOTO BUBYEHHS, — HEBIIKIIAAHO, ajle HE Mi3Hile
N'ITHAAUATA JHIB BiJ AHS iX OTpUMaHHs. SIKIIO B MICSYHUN TEpPMIH BUPILIUTH MOPYIIEHI Y
3BEpHEHHI MHUTAaHHS HEMOXIIMBO, KEPIBHUK 3aKiIaqy BCTAHOBIIIOE€ HEOOXITHMHM TEpMiH AN HOro
PO3TIIsiAY, PO IO MOBIAOMIIIETHCS 0CO001, sSika mojana 3BepHeHHs. [Ipu 1poMy 3arajibHHNA TEpPMiH
BUPILLICHHS UTaHb, IOPYIIEHUX Y 3BEPHEHHI, HE MOXe MePEeBUIILYBaTH COPOKA IT'SITU JIHIB.

Ha o0rpyHTOBaHY TUCHMOBY BHMOTY TPOMASTHIHA TEPMiH PO3IVISAY MOXKE OYTH CKOPOUCHO
BiJl BCTAHOBJICHOTO I[I€I0 CTAaTTEIO0 TEPMIHY.

3BepHEHHS TPOMAJSIH, SIKI MAlOTh BCTAHOBJICHI 3aKOHOMABCTBOM MIBIH, PO3TISIAIOTHCS Y
HEePIIOYEPrOBOMY MOPSAIKY.

1.23. 3axknanu po3misAaoTh 3BEPHEHHS IPOMa/JIsiH, HE CTATYIOUHM IJIaTH.

1.24. KepiBHUKH 3aKjIaaiB 3000B's13aHI MPOBOJAUTH OCOOMCTHI MPUITOM TPOMAJISH.



[IpuitoM TPOBOAUTHCS PETYISIPHO Yy BCTAHOBIEHI JHI Ta roauHu. ['padiku npuiiomy
JIOBOJISATECS 70 BIJIOMa TPOMAsiH 4epe3 posMimieHHs iHdopmariii Ha caifti 3aknamy. [lopsmok
npuiioMy IpOMaJIsiH y 3aKJIajli BU3HAYA€THCS HOTO KEPIBHUKOM.

VYci 3BepHEHHS TpOMajssH Ha OCOOMCTOMY NpPUHOMI PEECTPYIOThCA. SIKIIO BHUPILIUTH
HOpYIIEHI B YCHOMY 3BEpHEHHI MUTaHHA Oe3MocepeqHbO Ha OCOOMCTOMY NMPHUIOMI HEMOXIIMBO,
BOHO PO3MISJAETHCS Y TOMY K HOPSAKY, 110 ¥ muchbMoBe 3BepHEHHA. [Ipo pesynpratu po3misny
I'POMAISIHUHY MOBIIOMIISIETHCS MUCBMOBO 200 YCHO, 3a Oa)KaHHSAM IpOMaJITHUHA.

1.25. OcoOu, BUHHI y mopyiueHH! 3akoHy Ykpainu «IIpo 3BepHEHHS rpoMajisiH», HECYTh
[IUBUIbHY, aJMIHICTpaTuBHY a00 KpUMIHAJIbHY BiANOBIAANBHICTH, MepeadaueHy 3aKOHOJABCTBOM
VYkpainu.

1.26. Y pasi 3a10BOJICHHS CKapry 3akiiaj abo mocaoBa 0cooa, siki NpUHsIIN HelIpaBoMipHe
pIIIEHHSI 111010 3BEpHEHHS I'POMAaJsSHMHA, BIIIIKOAOBYIOTH HOMY 3aBlaHi MarepiajbHi 30UTKH,
NOB'A3aHl 3 MOAAHHAM 1 PO3IVISIOM CKapru, OOIPYHTOBaHI BUTPATH, IOHECEH] Y 3B'SI3KYy 3 BHI3/10M
JUISL pO3IVIsiAy CKapru Ha BUMOTY BIANOBITHOTO OpPraHy, 1 BTpaueHul 3a 1ei yac 3apobitok. Crnopu
PO CTATHEHHS BUTPAT PO3IVISIAIOTHCS B CYIOBOMY MOPSKY.

I'pomansauHy Ha WOrO BUMOTY 1 B TIOPSIIKY, BCTAHOBIEHOMY YHHHUM 3aKOHOIABCTBOM,
MOXYTh OyTH BIJIIKOIOBaHI MOpasibHI 30MTKH, 3aBIAaHI HEMPAaBOMIPHUMHU JisIMU a00 pIlICHHIMHU
3aKiaqy 4Yd I[OCaZoBOi 0cOoOM MpH po3msiAl cKapru. Po3mip BiAIIKOAYBaHHS MOpPaJIbHUX
(HeMaltHOBHX) 30MTKIB Y TPOLLIOBOMY BHpa3i BU3HAYAETHCS CYJIOM.

1.27. TloganHst TPOMAJSTHUHOM 3BEPHEHHS, SKE€ MICTUTh HaKJeMN 1 o0pa3u, TUCKPEIUTAIII0
3aKiaay Ta HOro mocajgoBHX OCI0, 3aKIUKU 10 PO3MAIIOBAaHHS HAIllOHAJIBHOI, pPacoBOi, pemiriiHol
BOpOJKHEYl Ta IHIIMX /i, TArHe 3a co0O0 BIANOBIJAIBHICTh, MependayeHy UHWHHUM
3aKOHOJaBCTBOM.

1.28. Butparu, 3po0iieH1 3aKiIaoM y 3B'SI3Ky 3 EPEBIPKOIO 3BEPHEHb, SIKI MICTATH 3aB1JIOMO
HeNpaBIuBI BIZIOMOCTI, MOXKYTb OyTH CTATHYTI 3 TPOMa/ISHUHA 3a PIILIEHHIM CY/y.

2. Opranizauis 1iJioBOACTBa 32 3BePHEHHSIMU I'POMA/ISTH

2.1. JIimoBOACTBO 3a MPOIMO3UIIISIMU (3ayBaKEHHSIMU), 3asiBAMH (KJIOMOTAHHAMHM) 1 CKapraMu
rpoMaJisiH B 3aKjajl 3[1HCHIOEThCS Ha 3aca/lax, BU3HAYCHUX Haka3oM MiHICTepCTBa OCBITH 1 HAyKU
VYkpainu Bin 25 uepBHs 2018 poky Ne 676 «IIpo 3arBepikeHHs IHCTpykuii 3 JIi10BOACTBA JUIS
3aKJIaJl1B 3arajabHOI CEPEIHBOI OCBITHY.

[Topsimox BeneHHS IIOBOJACTBA 32 3BEPHEHHSMHU TPOMAJSH, SIKI MICTATH BiJOMOCTI, IO
CTaHOBJISATh JIep’KaBHY a0o0 1HITY TAEMHUIIO, SKa OXOPOHSETHCS 3aKOHOM, BHU3HAYAETHCS
CrelialbHUMHA HOPMATUBHO-TIPABOBUMH aKTaMHU.

OcoOucra B1ANOBIJANBHICTD 32 CTaH AUIOBOJCTBA 3a 3BEPHEHHSIMU I'POMAJISH MOKIAAA€ThCS
Ha KepiBHUKA 3aKJary.

2.2. Yei npono3uiii, 3a8BM 1 CKapry, 110 HaIWIUIM, TOBUHHI IPUIMATHUCS Ta peeECTpyBaTUCS
y J€Hb iX HaJXOKeHHS, a Ti, 0 HAAIWIUIM y HEpOOOUHii IeHb Ta Yac, — HACTYIHOTO MicIs HbOTO
pobodoro JHS Ha PEECTPALINHO-KOHTPOIBHUX KapTKaX, NPUAATHUX 1  oOpoOiIeHHs
NEPCOHANBHUMHU KOMIT'IOTEpaMu (dodamok 23),a00 B xxypHanax (dooamok 24). Kouseptu (BUpi3Ku
3 HUX) 30€piraroThCsi pa3oM 3 IPOTIO3HUITIET0, 3asIBOI0, CKAPTOIO.

OO6nik ocobucTroro mpuiOMy TpOMajsH BEIETbCA Ha KapTkax (dedamok 25) abo 3a
JIOTIOMOTOI0  €JIEKTPOHHO-O0YMCITIOBANIbHOI ~ TE€XHIKU. [IMcbMOBE 3BEpHEHHS, OTpUMaHEe 3a
nonoMoroto  IHTepHeTy, 3aco0iB €JIEKTPOHHOTO 3B’S3KY (€JIEeKTpOHHE 3BEpPHEHH:), Iepen
peecTpali€ro po3IpyKOBY€ETHCS Ha Marepi.

KypnanbHa dopma peecTpaiii Ipono3uiliii, 3asB 1 ckapr Ta 00JIKy 0COOHCTOTO MpUHOMY
TPOMAJISIH JIOMYCKAEThCS 3 PIYHUM 00CSTOM Hanaxo/pkeHHs no 600 mpomo3wuiiii, 3asB Ta ckapr i
TaKOI0 JK KUTbKICTIO 3BEPHEHb IPOMAJISIH HA 0COOMCTOMY MPHUIOMI.



EnexkrtpoHHe 3BepHEHHsS NPUUMAETbCS Ha BU3HAUYCHY EJIEKTPOHHY ajapecy abo IIIsIXoM
3aI0OBHEHHS €JIEKTPOHHOT (OpMHU, sIKa pO3MILLYEThCS Ha 0diliiHOMY BeO-caifiTi oprasiszariii.

JlaTor0 MOJaHHs E€JIEKTPOHHOIO 3BEPHEHHS € JaTa HaJXOJKECHHs 3BEPHEHHs Ha BU3HAUCHY
€JIEKTPOHHY ajpecy abo Jara 3alOBHEHHsI €JEKTPOHHOI ¢GopMu Ta i1 BiAmpaBieHHs. Ko
€JIGKTPOHHE 3BEPHEHHS HAJIMIUIO HAa BU3HAYEHY €JIIEKTPOHHY aJipecy y HepoOouuit 1eHb Ta 4ac, TO
JAaTOr0 IMOJaHHA CJICKTPOHHOI'O 3BEPHCHHS BBAXKAECTHCA HaCTyr[HI/Iﬁ ITICJIST HHOTO pO60‘IHI>i JCHB.

Po3mimena Ha oginiiiHoMy Beb-caiiTi 3akiaay eneKTpoHHa (hopMa MOBHUHHA MaTH rpadu ams
3a3HaY€HHS TPOMAJITHUHOM CBOTO Mpi3BHUIIA, IMEHI, 110 OaTbKOBI, MiCIlsl TPOXKUBAHHS, €IEKTPOHHOI
MOLITOBOI aJpecH (BiZOMOCTEH MpO 1HIII 3aco00M 3B’SA3KY 3 HMM), BUKJIAJCHHS CyTi MOPYIIECHOTO
MUTAaHHSA, 3ayBAKCHHS, MPOTO3WIlil, 3asBHM YM CKAPTH, TPOXAaHHS UM BUMOTH, JaTH TIOJAaHHS
3BEpHEHHS.

VY pa3i komu I pO3MIAAY €IEKTPOHHOTO 3BEPHEHHS IO CYTI HEOOXIHO 3a3HadaTd
NEepCOHANbHI JIaHi 3asBHUKA a00 IHIHMX OCi0, 32 BUHATKOM THX, IO MICTIThCS y 3BEPHEHHI,
3asIBHUKY BapTO 3BEPHYTHUCS 3 YCHUM 200 MMCbMOBUM 3BEPHCHHSIM.

ITucpbMOBI Ta ycCHI MpOIO3MIIii, 3as8BU 1 CKAapru, MOJaHi Ha OCOOMCTOMY NPHIOMI, TaKOX
PEECTPYIOTHCS HA PEECTPAIIIHO-KOHTPOIBHIAX KapTKaX.

PeecTpaniiiHO-KOHTpOJIbHA KapTKa MPOMO3HULIN, 3adB 1 CKapr, KapTka oOIiKy 0coOHUCTOro
IpUiioMy IpOMaJIsiH BEAYThCS 3T1IHO 3 BKa31BKaMU 110710 iX 3alI0BHEHHS (0odamok 26).

2.3.V pa3i HagXOMKEHHS MOBTOPHMUX IPONO3MLIN, 3asB 1 CKapr iM HAJAa€ThCsl YEproBUM
peecTpaniiHuil 1HEKC, a y BIANOBIAHIN rpadi peecTpaliifHO-KOHTPOJIBHOT KapTKH, KypHaly abo Ha
BIJIMOBITHOMY TIOJIi PEECTPALIfHO-KOHTPOJIBHOI KAPTKM 3a3HAYAETHCS PEECTPALINHUN 1HIEKC
nepiuoi mpono3uiii, 3asBu, ckapru. Ha BepXHbOMy 1OJI1 IEPUIOro apKylla MOBTOPHUX IPONO3UILIiH,
3agB 1 CKapr mpaBopyd 1 Ha peecTpaliiiHux Qopmax pobutbcs nosHauka "IIOBTOPHO" i
ni0UpaeThes BCe MONEPEAHE JTUCTYBaHHS.

[Ipono3uuii, 3asiBH 1 CKapru OIHOTO ¥ TOTO K TPOMaJIHUHA 3 OJTHOTO 1 TOTO K MUTAaHHS, 110
HaJICJIaHl PI3HUM ajpecaraMm 1 HaJIWIUIM Ha PO3IVISA 10 OJHOTO M TOro » 3akiany (IyOnerHi),
OOJIIKOBYIOTBCSL 3a PEECTpAllifHUM 1HAEKCOM TMepIoi MpOIO3uIlii, 3asiBU 1 CKapru 3 JOJaHHIM
MOPSIIKOBOTO HOMEPA, 1110 TPOCTABISIETHCS uepe3 aApid, Hanpukan, J-401/1, [1-401/2, [1-401/3.

2.4.Y pa3i BUKOPUCTAHHS KapTKOBOi ()OPMHU peecTpallii NpOomo3HuLiii, 3asB 1 CKapr KUIbKICTh
NPUMIPHUKIB PEECTPAIIfHO-KOHTPOIBHUAX KapTOK BH3HAYAETHCS YHCIOM KapTOTEK, IO BEIyTHCS B
3aknazai. Kaprorekn MoxyTh hopMyBaTHCs 3a pO3MILIEHUMHU B an(aBiTHOMY MOPSAIKY MpPi3BUILAMH
0ci0, B SIKUX HaAIWIUIM MPOMO3HUIIIi, 3asBU 1 CKaprH, 3a TEMaTUKOIO MOPYIIEHUX Yy HHUX MHUTaHb,
a0 X Yy XpOHOJIOTIYHOMY MOPSAJIKY.

2.5.Y pasi Koau npo pe3yabTaTé po3MIsiAy MMCbMOBOI MTPOTIO3HIIiT, 3asBH, CKApTrd HEOOX1THO
MOBIIOMUTH 1HIIY OpraHi3alliio, yci IPUMIPHUKU PEECTPAIiiiHO-KOHTPOIBHUX (HOpM Ta HepIIuit
apKyLI KOHTPOJIbOBAHOTO 3BepHEHHS No3HayaroThes ciioBoM "KOHTPOJIbB" abo niteporo "K'

[Ipomo3umii, 3asBU 1 CKapru, Ha SKI JNAIOThCA MOMEpPeAH] BIAMOBIMI, 3 KOHTPOIIO HE
3HIMalOThcsl. KOHTpOb 3aBeplIy€eThCS TUIBKU MICHS NPUUHATTS PIIIEHHS 1 BXKUTTS 3aXOJIB 110710
BUPIIIECHHS TIPOIIO3HUIIii, 3a5BU, CKapry. PillIEHHS MPO 3HATTS 3 KOHTPOJIIO MPOTIO3UILIH, 3asB 1 CKapr
NPHUIMAOTh TTOCAA0BI 0COOH, SKi IPUIHSIIN PIIICHHS PO KOHTPOJIb.

2.6. Y pasi Konu 3a pesyabTaTaMu po3IIsiTy MPOTO3HIIiiA, 3asB 1 CKapr JalOThCS MHUCHbMOBI Ta
YCHI BIANOBiAI POOUTHCA BIAMOBIAHWN 3amUC Yy peecTpaliiHO-KOHTPONbHUX (opMax Ta y
JIOKYMEHTaX CIIpaBy Ha BUTLHOMY BiJ] TEKCTY MiCIli OCTAHHBOTO apKyIa (KpiM Miclis, TPU3HAYEHOTO
JUTS TTHTITABKHY ) 200 B OKpeMilt TOBIIITi.

[Hekc MUCbMOBOI BIJIMOBIAL CKIAAAETHCA 3 PEECTPALIIMHOTO 1HIEKCY Ta HOMepa CIipaBH (3a
HOMEHKJIATYpOI0), J0 SKOI IMiJIIMBAETHCS MPOTMO3HUILis, 3asBa ad0 cKapra pa3oM 3 JOKyMEHTaMH
11010 X BHPIIIICHHS.



2.7. BignoBinanpHi 0c00HU, SIKi BEAYTh TIJTOBOJICTBO 32 3BEPHEHHSIMU TPOMAJISH, IIOPOKY 00
15 ciuna rOTYIOTH N7 KEpIBHUKA 3aKjiaay Marepiaiu s aHajizy W y3arajibHeHHs y (opmi
aHAJIITUYHUX JOBIZIOK. AHAJITHYHI JIOBIAKH MOTOYHOTO XapaKTepy CKIaIaloThCsl B Mipy MOTPEOH.

2.8. IIpono3uitii, 3asBU 1 CKapry TPOMaJsH Micis X BUPIIIEHHS 3 yCiMa JOKYMEHTaMH L1070
iX po3misAy 1 BUpILICHHS Ta HPUMIPHUKOM PEECTPAIifHO-KOHTPOIBHOI (OpPMHU MaroTh OyTH
MOBEPHYTI BIAMOBINAJLHUM Oco0aM, sIKi BEAYTh AUIOBOJACTBO 3a 3BEPHECHHSIMHU TPOMAJISH, IS
(¢opMyBaHHs CHpaBH, KapToTek, OaHKy aaHux. dopmyBaHHS 1 30epiraHHs CIpaB y BHUKOHABIIIB
3a00pOHSIETHCS.

JIOKyMEHTH pO3MIILIYIOTBCS Y CIHpaBax y XpOHOJOTriYHOMY a0o ayihaBiTHOMY TOPSAIKY.
Koxna mpomosuiiisi, 3asBa, ckapra 3 yciMa JOKyMEHTaMH IIOAO ii PO3IISAY 1 BHpIIICHHS
CTaHOBJIATH Y CHpaBl CaMOCTIHHY TpyITy 1 BMILIYIOTBCS B M'SIKy OOKIaguHKY. Y pasi onep>KaHHS
MTOBTOPHOI TPOIIO3UIIi1, 3as8BH, CKapru a0d0 MOSIBH JONATKOBUX JTOKYMEHTIB BOHH ITiIIIMBAIOTHCS JI0
JAHOT TPYyIH JOKYMEHTIB.

[lin yac gopmyBaHHS CcHpaB NEPEBIPAETHCA MPABUIBHICTH CIPSAMYBAHHS JOKYMEHTIB 10
CHpaBH, iX KOMIUIEKTHICTb. HeBupilieHi npomosuiii, 3asBU, CKaprd, a TaKOK HEMpPaBUIBHO
odopMIIeH1 JOKYMEHTH ITAIKUBATH A0 CIIPaB 3a00POHSIETHCS.

OOknaauHKa copaBu OQOPMIISIETBCS 33 BCTAHOBICHOIO (opMmoro (dodamok Ne 7 0o
nocmanosu KMY 6io 14.04.1997 Ne 348).

2.9. 3akunaz 30epirae nporo3ullii, 3asBU 1 CKapry AJs HaJaHHA JOBIJJOK 1 BUKOPHCTaHHS iX B
THITUX IUTSX.

BinmoBinanbHicTh 3a 30€peKEHHS MOKYMEHTIB 3a MPOMO3UIISIMH, 3asBaMU 1 CKapramu
MOKJIAAA€ThCSl HA KEpPIBHHMKA 3aKjiaay, IHIIMX IOCAJOBHUX OCIO opraHizaiii BIAMOBIAHO a0 iX
(yHKLIOHATBHUX 00OB'S3KIB.

TepMmin 30epiraHHsi JTOKyMEHTIB 3a IPOIO3HIISIMHU, 3asBaMH 1 CKapraMl BH3HAYAETHCA
3aTBEPKEHOI0 B 3aKjaJil HOMEHKJIATYPOI, IO YTBOPIOEThCS Yy Mpoueci Horo AisuibHOCTI. Sk
IPaBUJIO, BCTAHOBJIIOETHCS M'SITUPIYHUI TepMiH 30epiraHHs MPOMO3ULIN, 3asB 1 CKapr Ta
JIOKYMEHTIB, MOB'S3aHUX 3 iX PO3IISAAOM 1 BUPIILICHHSM.

[TocTiiiHO Airoua ekcHepTHa KOMICIS 3aKjialy MOK€ HNPUWHATH PIIIEHHS NPO 30UIbIIEHHS
TepMiHy 30epiraHHs abo Mpo noctiiHe 30epiraHHs HANIIHHIIIMX MPONO3ULIINA rpoMaasH.PinieHHs
€KCIEePTHOI KOMicii PO 30UIbIIEHHS TEPMiHIB 30€piraHHs JOKYMEHTIB 3a IPONO3ULISIMH, 3asBaMU 1
cKapram, mpo Bif0ip iX Ui MOJANbIIOro 30epiraHHs MiUIAraloTb 0OOB'SI3KOBOMY 3aTBEPAKECHHIO
KEPIBHUKOM 3aKJIaay.

2.10. CopaBu, 1o MiJUIAraloTh MOCTIHHOMY, a TakoX TUMYacoBoMy (moHan 10 pokiB)
30epiraHHIo, MEepeaaroThes 0 apXiBy 3aKiIaly 4epe3 JIBa POKH ITICIS 3aBEPIICHHS IUTOBOJCTBA 32
HUMH. CripaBH, 1O MiJUIATaloTh TUMYacoBoMy 30epiranHio (10 10 pokiB BKIIIOYHO), MEPENAIOTHCS
JI0 apXiBy 3a PILICHHSIM KEpIBHUKA 3aKJIaLTy.

[Ticnsa 3akiHUYEHHS BCTAHOBJIEHUX CTPOKIB 30€piraHHs 3BEPHEHHS I'POMaJsH Ta JOKYMEHTH
10710 1X PO3MIALY MiJUISITal0Th 3HULIEHHIO Y MOPSAIKY, BCTaHOBJIEHOMY MiH IoCTOM.

2.11. 3anoBHEHH peecTPaLifHO-KOHTPOJIBHUX KapTOK 3AIHCHIOETbCA 3a 3MICTOM 1
BKaziBkamu Kiacudikaropa 3BepHEHb TPOMAJISH, 3aTBEpKEHOro TmocTaHoBo0O KMY  Bifg
24.09.2008 Ne 858 «IIpo 3arBepmxkenHsa Knacudikatopa 3BepHeHb TpoMaisiH» (0od0amok 27).

3. I1po3opicTs Ta indopmaniiina BIIKPUTICTH 3aKJIay OCBITH



3.1. 3axmag 3000B’s3aHMN ONPWIIOAHIOBaTH Ha CBOeMy BebOcalTi (y pasi Horo
BIJICYTHOCTI —Ha BeOcaiiTi 3acHOBHMKA 3akjaay)iHpopMallilo Npo CBOK MJiSUIbHICTH 3TIIHO
nepeniky, Bu3HaueHoro crarrero 30 3akony Ykpainu «IIpo ocBiTy»:

CTaTyT 3aKJIay;

JIIEH3110 Ha TIPOBAKEHHS OCBITHBOI isSITBHOCTI;
CTPYKTYpY Ta OPTaHH yIPABIIHHS 32Ky,

KaJpOBUI CKJIaJ 3aKJIa Ty 3T1IHO 3 JIIEH31MHUMH YMOBaMU;

OCBITHI NpOrpaMH, IIO peaji3yloThCsl B 3aKJaJi, Ta MepeiiK OCBITHIX KOMIIOHEHTIB, IO
nepeadavYeHi BiAMOBITHOI OCBITHHOIO IPOTPaMOI0;

TEPUTOPII0 0OCITYTOBYBaHHS, 3aKPITUICHY 3a 3aKJIaJOM 3aCHOBHUKOM;
JiIIeH30BaHUN 00CAT Ta (PaKTUYHY KUIBKICTh 0Ci0, sIKi HABYAIOTHCS Y 3aKJIali;
MOBY (MOBH) OCBITHBOTO IIPOLIECY;

HasBHICTh BAKaHTHHUX IOCAJl, IOPSIOK 1 YMOBU IPOBEJIECHHS KOHKYpPCY Ha iX 3amimieHHs (y
pasi Horo MpoBeIEHHS);

MaTepiaJbHO-TEXHIYHE 3a0e3neueHHs 3aKiaay (3riIHO 3 JILEeH31HHIMH YMOBaMU);
pe3yabTaTH MOHITOPUHTY SIKOCTI OCBITH;

pi4HUI 3BIT PO AISUIBHICTH 3aKJIAAY;

IIpaBUjIa IPUIOMY 10 3aKIany;

YMOBH JIOCTYIHOCTI 3aKJIajly AJisi HAB4aHHs 0ci0 3 0COOIMBUMU OCBITHIMHU MOTpedaMu;
Mepestik JOJAaTKOBUX OCBITHIX Ta IHIIUX MOCIYT, IX BapTiCTh, MOPSAJOK HAJIaHHS Ta OIUIATH;
IpaBUJjIa MOBEIIHKY 37100yBaya OCBITH B 3aKJai;

IJIaH 3aX01B, CIIPSAMOBAHUX Ha 3al00IraHHs Ta IPOTHII0 OyiiHTY (IbKYBaHHIO) B 3aKJa/i;

NOPSAOK IMOJAHHA Ta PO3IVIANY (3 NOTPUMAaHHSAM KOH(DIISHLIMHOCTI) 3asB MPO BHIIAJKU
OymiHry (LIbKYBaHHS) B 3aKJIa/i;

MOPSAOK pearyBaHHS Ha JIOBEACHI BUMAAKK OymiHry (IIbKyBaHHsS) B 3aKiaii Ta
BIJIOB1IAJIBHICTB 0C10, IPUYETHUX /10 OyIiHrY (LIbKYBaHHS);

pe3yabTaTH IHCTUTYIIIHOTO ayAuTy,
pe3yJIbTaTH TPOMAJICHKOI aKpeauTallli 3aKIamy;

iHIIy iH(poOpMalis, [0 ONPHIIOAHIOETHCS 3a pILIEHHAM 3aKiagy abo Ha BHUMOTY
3aKOHO/IABCTBA.

3.2.3akman, y pa3l OTpUMaHHS MyONTIYHUX KOUITIB, 3000B’SI3aHUI ONPUIIOJHIOBATH
KOIITOPUC 1 (pIHAHCOBMH 3BIT NP0 HAAXOMKEHHS Ta BUKOPHUCTAHHS BCIX OTPUMAaHUX KOIITIB,
iHpopMaLlif0 MpO TMepenik ToBapiB, poOIT 1 MOCIYT, OTpUMaHMX SK OyarofiifHa xomomora, i3
3a3HaYEHHSAM IX BapTOCTi, a TAaKOX NPO KOIITH, OTPHUMAaHI 3 IHIIMX JDKEpeN, He 3a00pOHEHHMX
3aKOHOJIaBCTBOM.

3.3. [ndopmariss Ta JOKYMEHTH, SKIIO BOHM HE BiJHECEHI N0 Kareropii iHdopmamii 3
00MEXEeHUM AOCTYIOM, PO3MIIIYIOThCS IS BIAKPUTOTO IOCTYITy HE Mi3HIIIEe HIX uYepe3 AecsTh
poOouux JAHIB 3 JHA IX 3aTBEP/KEHHS YU BHECEHHSI 3MIH JO HHX, SIKIIO 1HIIE HE BHU3HAYEHO
3aKOHOM.



Honarox 1
1o [HCTpyKIIii 3 AUTOBOICTBA 3aKIIaALy
(myskr 11 po3niny I)

IHO®OOPMAILIA
NPo NMOPAJIOK 31ilicHeHHs Ta 3a0e3MeYeHHs] IPaBa rPOMAIsiH YKpaiHu
HAa J0CTyN 10 my0aiuHol indgopmauii , 110 3HAXOAUTHCH Y BOJIOAIHHI 3aK/Ia1iB

1. ITy6niuna iHdopMaris 3akiagy — e BigoOpakeHa Ta 3aJ0KyMEHTOBaHa OyIab-KMMHU
3acobamu Ta Ha Oyap-sKUMX HocisSX 1H(popMmanis, mo Oyra oTpuMaHa abo CTBOpeHa B MpoIieci
BUKOHAHHS 3aKJIaJIoOM CBOiX OOOB'M3KiB, Iepen0aueHuX YUHHUM 3aKOHOJABCTBOM, abo ska
3HAXOAUTHCA y BOJIO/AIHHI 3aKIay.

2.3akyaau € po3nopsgHUKaMU iH(opMallii, sKi He3aJeKHO BiJi HOPMATHUBHO-IPABOBOIO
aKTa, Ha MiJICTaBl SKOr0 BOHM A1IOTh, IPU BUPIIIEHHI MUTAaHb 1010 AOCTYIy 10 iHpOopMaIlil MatoTh
kepyBatucs 3akoHoM Ykpainu «lIpo noctyn o my6maiunoi iHdopmanii» (ani — 3aKOHOM).

3. 3aKoH HE NOLIUPIOETHCS HA BIIHOCHMHU IOJ0 OTpUMaHHsS iH(popMalii 3akjiajaMu MNpu
30ifiCHEHHI HMMH CBOiX (YHKIH, a TakoX Ha BIIHOCHMHU Yy cdepi 3BEepHEHb T'POMaJisiH, SKi
PETYIIOIOTHCS CIELiaIbHIM 3aKOHOM.

4. Noctyn 1o myOniyHOI iHpopMalii 3aKiIaliB 3A1HCHIOETHCS HAa TPUHIIMIIAX:
1) mpo30pocCTi Ta BIAKPUTOCTI ISITBHOCTI 3aKJIa/1B;

2) BUIBHOTO OTPUMaHHS, OUIMPEHHS Ta OyAb-SKOTO 1HIIOr0 BUKOPUCTaHHS 1H(popMallii, 1o
Oyna HajaHa ab0 OMPUITIOAHEHA 3aKJIaJIOM, KPIM OOMEXEHb, BCTAHOBJICHUX 3aKOHOM;

3) pIBHONPABHOCTI, HE3aJE€KHO Bl O3HAaK pacH, MNOJITHUYHMX, PENIrifHUX Ta IHIIUX
NepPeKOHaHb, CTaTl, €THIYHOTO Ta COIIIaJIbHOTO MOXOKEHHS, MAalfTHOBOTO CTaHY, MICIIs TPOYKUBAHHSI,
MOBHHX 200 IHIIIMX O3HAaK.

5. Moctym no indopmartii 3aKiajiB 3a0€3MeTy€eThCS MIITXOM:

1) cucTeMaTHYHOrO Ta OMEPATUBHOTO ONPIIIOAHEHHS iHPopMallii: B 0piliHHUX IPYKOBAHUX
BUJAHHAX; Ha oQiliiiHuX BeO-caiiTax B Mepexi [HTepHeT; Ha iHPOpMaIifHIX cTeHIaX; Oyab-IKUM
IHIIIEM CIIOCOOOM;

2) HanauHs iH(opMarii 3a 3anmuTamMu Ha iHGOpPMAILiTo.

6. [npopmariiero 3aknamy 3 obOMexeHUM noctynoM €: 1) koHpimeHuiiHa iHpopMaris; 2)
TaeMHa iHpopmarlis; 3) ciry:k0oBa iHGOpMAITis.

7. OOMexeHHS NOCTYIy 10 iH(popMaIlii 311iCHIOETHCSA BUKIIIOYHO AJIS:

1) oxOpoHHU 310POB'ST YHaCHUKIB OCBITHBOTO MPOLECY, U 3aXHUCTY iX pemyTarii abo iHIIIX
npaB, IS 3armo0iraHHs PO3TOJIONICHHIO iH(popMaItii, oaepikaHoi KOHQIAEHITIHHO;



2) Hepo3roJouleHHs iH(opMarii, sKka MOXKEe 3aBJaTH 1CTOTHOI IIKOAM 1HTEpecaM yJaCHHUKaM
OCBITHBOTO TIPOIIECY.

8. Inopmariis 3 oOMeKEHUM JTOCTYIIOM Ma€ HaJaBaTHCS 3aKJIAZoM, SIKIIO BiH MPaBOMIPHO
OTIPUITIOTHUB 11 paHille.

9. Indopmariist 3 0OMEXEHUM JTOCTYIIOM Ma€ HaJaBaTHCS 3aKJIa/IOM, SKIIO HEMA€e 3aKOHHHUX
M1JCTaB AJ1si 0OMEXEHHS y TOCTYII A0 Takoi iH(opMmallii, iK1 ICHyBaJIX paHille.

10. He moxe Oyt oOMexeHO AOCTYI A0 iH(OpMAIl Npo po3NOpsAIKEHHs OIOIKETHUMHU
KOIIITAMH, BOJIOJIHHS, KOPUCTYBaHHS YH PO3MOPSKEHHS JepKaBHUM, KOMYHAIbHUM MaiHOM, Y
TOMY 4YHCJi /O KOMiM BiJNOBITHMX JOKYMEHTIB, YMOBHM OTPHMaHHS IMX KOIUTIB 4M MaifHa,
Mpi3BUIA, IMEHA, 110 0aTbKOBI (PI3MUHUX OCI0 Ta HaMEHYBaHHS IOPUIUYHUX 0C10, K1 OTPUMAIH L
KOIITH 200 MaifHO.

11. OGMexeHHI0 I0oCTyMy mijuiarae iHdopMmaiis, a He JOKYMEHT. SIKIIO TOKyMEHT MICTHUTh
iHpopMaLito 3 00MEXEHUM JOCTYIIOM, JUIs O3HAHOMJICHHS HAaJaeThes 1H(opMallist, JOCTyI 10 SIKOT
HEOOMEKEHHH.

12. Kondinenuiitna inpopmaris — indpopmaliis, AOCTyH 10 Kol oOMexeHo (izuuHo0 abo
IOPUINYHOIO 0CO00F0, KPIM 3aKJIa/liB, Ta sIKa MOXKE TOMIMPIOBATUCS Y BU3HAYEHOMY HUMH MOPSAKY
3a iXHIM Oa)KaHHSIM BiJIOBITHO 0 Mepea0dayeHuX HUIMH YMOB.

3aksaay, SIKi BOJOAIIOTh KOH(IACHLIHHOIO 1H(pOpMAIli€l0, MOXKYTh MOLIMPIOBATH ii JIUIIE 32
3rofiolo0 ocid, ki OOMEXHIM AO0CTyll 10 iH(opmarllii, a 3a BIJCYTHOCTI Takoi 3roju —JIMIIEe B
1HTepecax HaIllOHAIBHOI O€3MeKH, EKOHOMIYHOTO T00pOOyTy Ta MpaB JTIOAUHHU.

13. TaemHa iHopmartist — iHpopMarllisi, po3roJIOMEHHS SKOi MOXE 3aBIaTH IIKOAU 0CO0i,
CYCHUIbCTBY 1 AepxkaBi. TaeMHOIO BU3HAETHCS 1HPOpMaLlisl, sKa MICTUTh JEepXKaBHY, NpoQeciiiHy,
0aHKIBCbKY TA€MHHUIIO, TAEMHUIIO JTOCYJOBOTO PO3CIiJyBaHHS Ta IHIIY MeperdayeHy 3aKOHOM
TAEMHHUIIIO.

14. o ciy>x00B0i MOXe HaJlexaTu Taka iHpopMaLlis:

1) mo MICTHThCS B JOKYMEHTax 3aKJajiB, SKI CTAHOBJSATH BHYTPIIMIHIO CITY>KOOBY
KOPECIIOH/IEHIIi10, JIOMOBI/IHI 3alMCKU, PEKOMEH/allii, SIKIII0 BOHU MOB'A3aHi 3 pO3pOOKOI0 HANPsIMY
JISUTBHOCTI 3aKi1aay a0o 3/11iCHEHHSIM KOHTPOJIbHUX, HAISIOBUX (DYyHKIIN AepKaBHUMH OpraHaMu,
IPOLIECOM NMPUUHATTS pillieHb 1 MepeayIoTh My0aiuHOMY OOrOBOPEHHIO Ta/ab0 MPUIHSTTIO PillICHb;

2) 3i0paHa B MpoIleci ONepaTUBHO-PO3LIYKOBOI, KOHTPPO3B1lyBaJIbHOI JISUIBHOCTI, Y cdepi
00OpOHU KpaiHu, sIKY HE BITHECEHO /10 JIep>KaBHOI TAEMHUIII.

JlokymeHTam, 10 MICTATh 1HGOpMAIIiIO, SKa CTAHOBUTH CIIY»)OOBy 1H(OpMAIIiLo,
MIPUCBOIOETHCS TPUQ «JUIS CITY>KOOBOTO KOPUCTYBAHHSI.

[lepenik BigOMOCTEH, WO CTAHOBJIATH CIYXOOBy 1H(OpMAIIO, SKUH CKJIaJa€ThCS
JIep’KaBHUMHU OpraHaMH, OpraHaMM MiCLEBOTO CaMOBpPSAYBaHHs, IHIIMMU CyO'€KTaMM BIIQAHHUX
IIOBHOBaYK€Hb, y TOMY YHCJIl HA BUKOHAHHS JI€JIETOBAHUX TTOBHOBAXEHb, HE MOXE OyTH 0OMEKEHUM
y IOCTYIIL.

15. KoxxHuii y4aCHUK OCBITHHOTO MPOIIECY MA€ MPaABO:

1) 3natu y mepion 30upanHs iHGopMallii, ane 10 Movyarky ii BUKOPUCTAHHS, SIKi B1IOMOCTI
PO HBOTO Ta 3 SKOK METOI0 30UPAIOTHCS, K, KAM 1 3 SKOK METOI BOHH BHUKOPHCTOBYIOTHCS,
NIePEIAlOTHCS YU MOIIUPIOIOTHCS, KPIM BUIAJIKIB, BCTAHOBJICHHUX 3aKOHOM;

2) noctymy 10 iHpopmalii Ipo HbOTO, siKa 30UpaeThCs Ta 30epiraeThes;

3) BUMaratu BUIIPaBJICHHS HETOYHOI, HEMOBHOI, 3acTapiioi iHpopMarlii npo cede, 3HUIECHHS
iHpopmarii mpo cebde, 30MpaHHs, BUKOPUCTAHHS Y 30epiraHHs sIKO1 3MiHCHIOETHCS 3 TIOPYIICHHSM
BUMOT 3aKOHY;



4) Ha o3HaMOMJICHHS 3a pIMICHHAM Cyay 3 i1HQOpMAIi€ro Mpo IHMHKX Oci0, SKIo Le
HEOOX1HO JIsl peastizallii Ta 3aXUCTy MpaB Ta 3aKOHHUX 1HTEPECIB;

5) Ha BiJIIKOAYBaHHS IIKOJAM Y pa3i pO3KpHUTTA iH(popMalii nmpo 1o ocoly 3 MOPYLUIEHHIM
BUMOT, BU3HAUEHNX 3aKOHOM.

16. O6csar iHdopmanii mpo ocoly, 1m0 30HMpaeTbesi, 30€piraeTbcs 1 BUKOPHCTOBYETHCS
3aKIa70M, Ma€ OyTH MaKCHMaJlbHO OOMEXEHHM 1 BUKOPHCTOBYBATHCS JIMIIIE 3 METOIO Ta y CIOCIO,
BU3HAYCHHH 3aKOHOM.

17. 3aknaam, siKi BOJIOAIIOTH 1H(OPMAITIEIO TTPO YIACHUKIB OCBITHBOTO TPOIIECY, 3000B's13aHI:

1) HamaBatn iM OGe3mepermkogHO 1 Oe3KOTOBHO iH(poOpMalliio, siKa iX CTOCYEThCS, KpiM
BUIIAJIKIB, TIEpe10aueHNX 3aKOHOM;

2) BUKOPHMCTOBYBATH 1i JIMILIE 3 METOIO TA Y CHOCIO, BU3HAUEHUH 3aKOHOM;

3) BKHMBAaTU 3aXO[IB 100 YHEMOKJIMBIIEHHS HECAHKI[IOHOBAaHOTO JOCTYMY A0 Hel 1HIIMX
0cio;

4) BUINIpABIISITU HETOYHY Ta 3acTapuly iHQopmaliro npo ocid caMocTiiiHO abo Ha BUMOTY
0Ci0, SIKHX BOHA CTOCY€ThCSL.

18. 36epiranus iHpoOp™MaIii mpo 0cody HE MOBUHHO TPUBATHU JOBIIE, HIXK 1€ HEOOX1THO s
JOCATHEHHSI METH, 33715 SIKO1 11 iH(popMarlig 30upanacs.

19. BiamoBa 0co6i B gocTyrmi A0 iH(opmariii mpo Hel, MPUXOBYBaHHS, HE3aKOHHE 30UpaHHS,
BUKOPHCTaHHsI, 30epiraHHs 4M NOLIMpeHHs 1H(opMallii MOXyTh OyTH OCKap>KeHi.

20. Ily6niyna iHdopmaig y ¢hopMi BIIKPUTHX JaHUX — L€ MyOniyHa iHpopmalist y ¢popmari,
110 J03BOJISIE 1 aBTOMATH30BaHE OOPOOJIECHHS €IEKTPOHHUMH 3aco0aMy, BIIbHUN Ta Oe30IUIaTHUI
JOCTyIl 10 HEi, a TakoX ii Mojajibllle BUKOPUCTAaHHS. 3akjagu 3000B’s13aH1 HaJaBaTH IyONIIYHY
iHpopMaLio y GopMi BIAKPUTUX JAHUX Ha 3alUT, ONPUIIOAHIOBATH 1 PETyJsIPHO OHOBIIIOBATH ii Ha
cBoix BeO-caiitax. [lyOmiuna iHdopMmanis y ¢opmi BIIKPUTHX HaHMX € JIO3BOJICHOIO Ui il
HOAAJIBIIOTO BIIbHOIO BUKOPUCTAHHS Ta MOILUPEHHS.

21. bynb-aka  oco0a  MOXe  BUIBHO  KOMilOBaTH,  NyOJiKyBaTH,  IOIIWPIOBATH,
BUKOPHCTOBYBATH, y TOMY YMCJl B KOMEPUIHHUX LUISIX, Y MMOE€JHAHHI 3 1HIIOK iH(OpMaliero ado
IUISIXOM BKJIIOUYEHHS J0 CKJIaAy BJIACHOTO MPOIYKTY, MyOniuHy iHpopMauioo y GopMi BIAKPUTHX
JAHKUX 3 000B’SI3KOBUM MOCHJIAHHAM Ha JPKEPEJIo OTPUMaHHS Takoi iH(popmaii.

22.Ilybmiyna  iHQopmalis, 00 MICTUTh NEpCOHaNbHI JaHl  ¢i3uyHOi  0ocodu,
OTIPHJIIOTHIOETHCS Ta HAJA€THCS HA 3alUT y (OpMI BIAKPUTHX JAHUX Yy pasi J0JEpKaHHS OAHIET 3
TaKMX YMOB:

1) mepcoHanbHI JaHI 3HEOCOOJEHI Ta 3axuIleHi BiAMOBiAHO A0 3akoHy Ykpainu «lIpo
3aXUCT MEPCOHATBHUX JaHUX»;

2) izuuHi ocobu (Cy0’e€KTH HaHMX), MEPCOHANbHI JaHi SKUX MICTAThCS B iHOpMaIli y
(dbopmi BIIKpUTHX JTaHUX, HAJATH CBOIO 3TO/y HA MOIIMPEHHS TaKUX JaHUX BIJIMOBIIHO 0 3aKOHY
Ykpainu «IIpo 3aXuct nepcoHaIbHUX TaHUX;

3) HafaHHA YU ONPUWIIIOAHEHH Takoi 1H(popMalii neperdadyeHo 3aKOHOM;

4) oOMexeHHs AOCTymy 10 Takoi iHdopmaiii (BimHeceHHs i1 A0 iHdopmalii 3 0OMeKeHUM
JOCTYIIOM) 3a00POHEHO 3aKOHOM.

23.TlocamoBi Ta cmyx00BI 0cOOM HE MiUISTaloTh OPUIWYHIN BiAMOBIAAIBLHOCTI,
HEe3Ba)Kal0YM Ha MOPYIICHHS CBOiX 00OB'S3KIB, 32 PO3royIomeHHs iH(opMarlii mpo mpaBomnopymeHHs
abo BiJOMOCTEH, 110 CTOCYIOTHCSI CEPHO3HOI 3arpo3u 370pOB'T0 4M Oe3melli TpoMajsiH, AOBKIILIIO,
SKIIO 0c00a IpH IIbOMY KepyBajacs JoOpHUMH HaMipaMmu Ta Majia OOTPYHTOBaHE MIEPEKOHAHHSI, 110
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iHpopMallis € JOCTOBIPHOIO, @ TAKOK MICTUTH JIOKa3u MPaBONOPYIIEHHS a00 CTOCY€ETHCS ICTOTHOT
3arpo3u 37I0POB'I0 UM Oe3Meri rpOMaisiH, JOBKULIIO.

24. Cy6'extamu BiTHOCHH Yy cepi JocTymy 110 myOniqHOol iHpopMariii €:

1) 3anuTyBavi iHGopManii — Gi3uyHI, IOPUIUYHI 0c0OH, 00'€eTHAHHS TpOMaJisiH 0e3 craTycy
IOPUINYHOT 0cO0U, KpIM Cy0'€KTiB BIIaJHUX ITOBHOBAXKCHb;

2) po3niopsAHUKHY 1H(POpMaIrii;

3) cTpykTypHUll migpo3ain abo BigmoBimamkHa ocob0a 3 MUTaHb JOCTYNY MO0 MyOmiuyHOI
1H(popMallli pO3NOPSIAHKKIB 1HGOpMAILI.

25. 3aknaau 3000B'A3aHi:

1) ompmtronHioBaTH iHpOpMaIlito, nepeadadeny crarreto 30 3akony Ykpainu «IIpo ocBiTy»;
2) cucTeMaTuyHO BECTH OOJIIK JJOKYMEHTIB, 1110 3HaXOAATHCS B iXHbOMY BOJIO/IHHI;

3) BecTH OOJIK 3aMUTIB Ha 1HHOPMAIIITO;

4) BU3HA4YaTH CrieniaabHi MICIs UIsi poOOTH 3alUTyBaviB 3 JOKYMEHTaMH 4H iX KOMisMH, a
TAaKOXX HaJaBaTH IMpaBO 3allUTyBauaM pPOOUTH BHUIHUCKH 3 HUX, (oTorpadysaru, KOIIIOBATH,
CKaHyBaTH iX, 3alKCyBaTu Ha Oyab-sKi HOCIi 1H(opMallii To11O;

5) matu creuiajgbHl CTPYKTYpHI MiIpO3AUIM abo MpU3HAyaTH BIANOBIAIbHUX OCIO IS
3a0e3neyeHHs JOCTYITy 3aluTyBauiB 10 iHGOpMaIii Ta onpuItoaHeHHs iH(opMmartii;

6) HaJaBaTU Ta ONPWIIIOJHIOBATH JOCTOBIPHY, TOUYHY Ta MOBHY iH(OpMaIlilo, a TAKOXK y pasl
noTpeOu MepeBipATH NPaBWIBHICTH Ta OO €KTUBHICTh HajaHOi iHGopMalii 1 OHOBIIOBATH
OTIPWITIOAHEHY 1H(POPMAILIIFO.

3aknaau (GopMyrOTh BIIKPHUTI Ta 3arajlbHOJOCTYIIHI pecypcH 3 iH(OpMAI€o Mpo CBOIO
JISUTBHICTh Ta ONPWIIOAHIOITH Taky iHpopmamito. Jloctyn 1o Ttakoi iHdopmauii ocid 3
HOPYIICHHSAM 30py MoOXKe 3a0e3rnedyyBaTHcs B PI3HUX (GopMax Ta 3 ypaxyBaHHSM MOXKIHBOCTEH
3aKJIaay OCBITH.

26. 3akyiaqy, MO MAaloTh JIIEH31I0 Ha MPOBA/PKEHHS OCBITHBOI MisUTBHOCTI, 3000B’s3aHi
3a0e3medyBaTd Ha CBOiX BeO-caiiTax (y pasi ix BiJICYTHOCTI — Ha BeO-caiiTaX CBOIX 3aCHOBHHKIB)
BIZIKPUTHUH TOCTYT 70 Takoi iHpopmaIllii Ta JOKyMEHTIB:

1) craryT 3aknany;

2) mineH3ii Ha MPOBAKEHHS OCBITHBOI JTiSTTLHOCTI;

3) cTpyKTypa Ta OpraHu yIpaBJliHHS 3aKJIaJy;

4) KaIpoBUI CKIIAJI 3aKJIa [y 3T1THO 3 JIIEH31IMHUMH YMOBaMU;

5) OCBITHI mporpamu, 10 peani3yloThCs Yy 3aKJaji, Ta MepeiK OCBITHIX KOMIIOHEHTIB, L0
nepen0dadeHi BIAMOBIAHOIO OCBITHBOIO MTPOTPaMOIo;

6) TepuTopis 00CITYTrOBYyBaHHS, 3aKpilJieHa 3a 3aKJIaJ0M HOT0 3aCHOBHHUKOM;
7) nitieH3oBaHui o0cAT Ta (pakTHUYHA KIIBKICT 0Ci0, SIKi HABYAIOThCS Y 3aKIai;
8) MoBa (MOBH) OCBITHBOTO TPOIIECY;

9) HasBHICTh BaKaHTHUX IOCAaJ, MOPSAJOK 1 YMOBH IPOBEACHHS KOHKYpPCY Ha iX 3aMIIICHHS
(y pasi iforo npoBeieHHS);

10) maTepiaJIbHO-TEXHIYHE 3a0€3MEUCHHS 3aKIa My (3riIHO 3 JIEeH31HHUMU YMOBAaMH );

11) HasiBHICTD TYpPTOKUTKIB Ta BUIBHHUX MICIb y HUX, PO3MIp IUIaTH 3a MPOKUBaHHS (32
HasIBHOCTI);



12) pe3ynbTaTé MOHITOPUHTY SIKOCT1 OCBITH;

13) piunHwMii 3BIT PO MiATBHICTH 3aKI1Y;

14) mpaBuia npuiioMy J10 3aKJIany;

15) yMOBH TOCTYITHOCTI 3aKJIaay JJIsi HaBYaHHS 0Ci0 3 0COOIMBUMU OCBITHIMH ITOTpeOamMu;
16) po3mip mnatu 3a HaBYaHHS 3100yBaviB OCBITH (32 HAIBHOCTI);

17) mepenik J0JaTKOBUX OCBITHIX Ta I1HIIUX TOCHYT, iX BapTiCTh, MOPSJIOK HAJIaHHS Ta
OTLIATH,

18) mpaBuna moBeAiHKY 3700yBada OCBITH Y 3aKJIai;

19) rutan 3axofiB, CHPSMOBAHMX Ha 3aMoOiraHHsA Ta MPOTHIIIO OymiHTY (IBKyBaHHIO) Yy
3aKIaml;

20) mopsAOK MOAAHHS Ta PO3MIAY (3 TOTPUMAHHSAM KOH(QIACHIIIIHOCTI) 3asB MPO BUIIAJKU
OymiHTy (LIbKYBaHHS) y 3aKJIal;

21) mopsAoK pearyBaHHS Ha JOBEJEHI BWIAAku OymiHry (IIbKYBaHHS) y 3aKjiaji Ta
BIJIMOBIIAJIbHICTH 0C10, MPUYETHHUX A0 OYNIHTY (IIbKyBaHHS);

22) iHma iHgopMarllis, L0 ONPUIIOIHIOETHCS 3a pILIEHHSIM 3akianay abo Ha BUMOTY
3aKOHOJaBCTBaA.

3akaaau, O OTPUMYIOTh MyOIIYHI KOIITH, Ta X 3aCHOBHHKH 3000B’s3aH1 OTPHUITIOAHIOBATH
Ha CBOiX BeO-caiiTax KomrTopuc i (iHAaHCOBMI 3BIT MPO HAIXOMKEHHS Ta BUKOPHCTAHHS BCIX
OTPUMAHMX KOMITIB, 1H(OpMAIIIIO PO MEPETiK TOBAPiB, POOIT 1 MOCIYT, OTPUMAHUX SK OnarojiiiHa
JIOTIOMOTa, 13 3a3HAYEHHSM iX BapTOCTi, & TAKOXK MPO KOIITH, OTPHMAaHI 3 1HIIMX JDKEpes, He
3a00pOHEHHNX 3aKOHOJIABCTBOM.

[Hdopmaliist Ta JOKYMEHTH TIPO HAAXOKEHHS MyOJIIYHUX KOIITIB, SIKIIO BOHU HE BiHECEHI
1o kareropii iH(opMarii 3 0OMEXEHHUM JOCTYNOM, PO3MIIIYIOThCA Ui BIAKPUTOIO JOCTYIY He
Hi3HILIE HIXK Yepe3 JIecaTh poOOUMX JIHIB 3 JHA 1X 3aTBEP/KCHHSI Y BHECEHHS 3MIH JI0 HUX, SKILO
1HIIIE HE BU3HAUYEHO 3aKOHOM.

[lepemix pomarkoBoi iH(popmarlii, 000B’S3KOBOI IJIsi ONPHWIIIOJHEHHS 3aKjajaMu, MOXe
BU3HAYATHUC CIIEI1aIbHUMHU 3aKOHAMHU.

27. Indopmanis, nependayeHa MyHKTOM 26, miaisrae oOOB'SI3KOBOMY OIPUIIIOIHEHHIO Ha
BeO-caliTi 3aKialy HEBIAKIAAHO, aje He Mi3Hilme M'aTh poOOYMX [JHIB 3 JHS 3aTBEPIKECHHS
JOKyMeHTa. Taka iH(popMallis ONPUITIOAHIOETHCS 13 3a3HAYEHHAM JIaTH ONPHIIIOHEHHS TOKYMEHTa 1
JaTH

28. HeBinknagHOMy ONpPUIIIOMHEHHIO Mijyuisirae Oynab-sika iHpopmallis npo ¢akTH, IO
3arpoXKyloTh JKUTTIO, 3/I0POB'I0 Ta/abo MaiiHy 0cCi0, 1 PO 3aX0JH, K1 3aCTOCOBYIOTHCS Y 3B'S3KY 3
IIFM.

29. KepiBHUMK 3akiaay BIJINOBiAa€e 3a 3a0e3MeUeHHs AISUIBHOCTI BIANOBIJANIBbHOI 0COOM 3
OUTaHb JOCTymy JA0 myomiuHoi iHQopmamii 3akmaxy, BiANOBIAANBHUX 3a OMpALIOBAHHS,
CUCTEMAaTH3allil0, aHali3 Ta KOHTPOJb IOJIO 33J0BOJICHHS 3alUTy Ha 1H(OpMalilo, HaJaHHS
KOHCYJIbTallIN MiJl yac o(hOpMIICHHS 3alUTy, a TAKOXK 3a OMPUIIOAHEHHS 1H(opmalii, nependadenol
M 3aKOHOM.

3anuT, MO MOPOWIIOB PEECTPallil0 B YCTAaHOBICHOMY 3aKJIaOM MOPSAKY, 00poOiseThes
BIJINMOBIIAJILHUMH 0CO0aMU 3 TTUTAaHb JOCTYITY A0 MyOaiuHOi iHpopMaIiii.



30. [TapnamMeHTChKUN KOHTPOJIb 32 JIOTPUMAHHSM IIpaBa JIFOAWHU HA JOCTYM A0 iH(popmaii
3IIACHIOETHCS YIIOBHOBakeHUM BepxoBHoi Panu Ykpainu 3 npaB qr0quHU, THUMYACOBUMH CIITYUMU
xomicisimu BepxoBHoi Pagu Ykpainu, HapoJHUMHU AeryTaTaMu YKpaiHH.

31. I'poManchkuif KOHTpOJIb 3a 3a0e3MEUeHHsAM 3aKiaJaMd JIOCTYIy JI0 IyOJIi4HOl
iHpopmanii  3AiMCHIOETBCS  JeMyTaTaMM  MICHEBUX  pajJl, TPOMAJCBKUMHU  OpraHizaiisimMu,
TPOMAJICBKIMH pajiaMy, TPOMaJiTHAaMH OCOOMCTO MUISXOM IMPOBEACHHS BiIOBITHUX IPOMAICHKIX
CllyXaHb, TPOMaJICbKOI €KCIIEPTH3H TOLIO.

32. Jlep)kaBHHIM KOHTpOJb 3a 3a0e3MEUeHHAM 3akjiajaMu JOCTymy JA0 iHdopmarii
3MIACHIOETHCS BIAMOBIIHO JIO 3aKOHY.

33. lnsa 3a0e3neueHHs 30epeKeHHs Ta JOCTYITy 10 MyOmidHOi iHpopMallii JOKYMEHTH, IO
3HaXOIATHCS Yy 3aKJIaJax, MiAraloTh 000B'sI3KOBIN peecTpallii B cuctemi oOIIiKy 3aKkjiaay, B T. 4. Yy
HOMEHKJIaTyPI.

34. 3anuT Ha iH(dopMallito — 116 TPOXaHHsA 0COOU A0 3aKiIaay HaJaTH MyOniyHy iH(pOopMaIliio,
110 3HAXOJAUTHCSI Y MOro BOJIOJIHHI. 3aUTyBad Ma€ MPaBO 3BEPHYTHUCS 10 3aKJIay 13 3alIUTOM Ha
iH(pOpMaLlil0 HE3aJIEKHO BiJl TOTO, CTOCYEThCA 11 iHPOpMAIis oro 0coOOUCTO YM Hi, 6€3 MOACHEHHS
MPUYMHA TTOAAHHS 3aIHTY.

35. 3anuT Ha iHOpMaIi0 MOXKe OyTH 1HAMBITYalbHUM 200 KOJIEKTUBHUM. 3alUTH MOXYTb
1oJiaBaTucs B yCHill, MUCbMOBINH 4M 1HIIIN ¢GopMi (IOWITO0, PakcoM, TeaePOHOM, EIEKTPOHHOIO
HOLITOI0) Ha BUOIp 3anuTyBaya. [InchMOBHI 3alUT NOAAETHCS Yy TOBUIBHIHN (QopMI.

36. 3anut Ha IHPOPMAIlIIO MAE MICTHTH:

1) im's (HaliMeHyBaHHS) 3alMTyBaya, MOLITOBY ajpecy abo ajpecy eIeKTPOHHOI MOUITH, a
TaKOXX HOMEP 3ac0o0y 3B'A3KY, SKILO TaKHi €;

2) 3aranpHui onuc iHdopmanii abo BUJ, Ha3BY, PEKBI3UTH UM 3MICT TOKYMEHTA, 1100 SKOTO
3pO0JICHO 3aIHT, SIKIIO 3aIUTYyBady Ii€ BiZOMO;

3) mianuc i Jaty 3a yMOBM MOJaHHS 3alUTy B MUCBMOBIH (opmi.

37.V pasi gAKMo 3 NOBAXHUX NMPUYUH (1HBAJIIIHICTh, 0OMEXeH1 (13UUHI MOKIMBOCTI TOILO)
oco0a He MOXKe MOJaTH MUCHMOBHUH 3amUT, MOro mMae oGOPMUTH BIAMOBiJaTbHA 0co0a 3 MUTaHb
JOCTyIy 110 myoOmigHOoi iH(opmarii, 0OOB'I3KOBO 3a3HAYMBIIM B 3alUTI CBOE IM'Sl, KOHTAKTHHUI
TenedoH, Ta HaJIaTH KOO 3aMuTy 0Cco0i, sika foro mogana.

38. 3akyag Mae HajaTy BIAMOBIIb Ha 3aMUT HA 1IH(OpPMALIIO HE Mi3HILIE T'STH poOOYuX THIB
3 JIHSI OTPUMAaHHS 3aIuTYy.

39.V pasi gkmo 3anuT Ha iH(opMalilo cTocyeThes 1H(OpMalii, HEOOX1IHOT I 3aXUCTY
KHUTTS YU CBOOOJM 0COOM, IIOA0 CTaHY JOBKLIA, IKOCTI Xap4OBUX MPOAYKTIB 1 MPEIMETIB MOOYTY,
aBapiii, KaracTpod, HeOE3NEUYHNX NMPUPOAHUX SIBHI Ta 1HIIUX HAI3BUYAMHUX IO, IO CTAIUCS
a00 MOXYTh CTAaTUCh 1 3arPOXKYIOTH Oe3Melli TPOMasH, BiMOBiAb Mae OyTH HajaHa He mi3Hime 48
TOIWH 3 JHA OTpUMaHHS 3anmuTy. KJomoTraHHS Mpo TEpPMiHOBE OIPAIIOBAHHS 3aIUTy Mae OyTH
OOTPYHTOBaHHUM.

40. Y pasi SKIIO0 3aIUT CTOCYETHCS HAJaHHSA BEJIMUKOTro obcsry iHdopmariii abo morpedye
nomryky iHgopmanii cepen 3Ha4HOI KUTBKOCTI JaHMX, 3aKJIaJ MOXE MPOJOBKUTH CTPOK PO3TIISALY
3anuTy A0 20 poboYMx JIHIB 3 OOTPYHTYBAaHHSM TaKOTO MPOAOBXKEHHS. IIpo MpOmOBKEHHS CTPOKY
3aKia] TOBLAOMIISIE 3aMUTyBada Yy MHUCHMOBIA (opmi He Mi3HIiNIE M'ATH PoOOYUX [AHIB 3 JHSA
OTPHMAaHHS 3aITHTY.

41. Indopmariist Ha 3aMUT HAAAETHCSA OC3KOIITOBHO. Y pasi, SKIIO 3aJOBOJICHHS 3alHUTy Ha
iHpopmanito Tependadae BUTOTOBJICHHS KOIIK JOKYMEHTIB oOcsroM Oinbmr sik 10 cTOpiHOK,
3anuTyBad 3000B'13aHUN BIAIIKOYyBaTH (DaKTUYHI BUTPATH HA KOMIIOBAHHS Ta JIPYK.



Po3mip (pakTHYHMX BUTPAT BU3HAYAETHCS BIAMOBIIHUM 3aKJIaZIOM Ha KOMIIOBAHHS Ta JAPYK y
MeXaX TpaHMYHHUX HOPM, BCTaHOBJIEHUX IMocTaHoBOlO KaGinety MiHicTpiB VYkpaiHu Bij
13 nunas 2011 poky Ne 740 «IIpo 3aTBepikKeHHS TPaHUYHMX HOPM BUTpPAT HA KOIiIOBaHHS a0o
JIPYK JTOKYMEHTIB, 110 HA/IalOThCS 3a 3aITUTOM Ha iHGOpMaIlio». Y pasi AKIIo 3aKjaj] He BCTAHOBUB
PO3MIpy IUIaTH 32 KOIiIOBaHHS a00 APYK, iH(popMallis Haae€ThCs OE3KOIITOBHO.

[Ipn nHanmanui ocoOi iHpopmanii mpo cebe Ta iH(oOpmalii, M0 CTAHOBUTH CYCHUIbHHUN
1HTepec, I1aTa 3a KOMiIOBaHHA Ta JIPyK He CTATYEThHCS.

42. 3akyiaJ Ma€ MpaBo BIIMOBUTH B 33/10BOJIEHH] 3aIIUTY Y TAKUX BUIMAJKaX:

1) 3aknan He Bosiofi€ 1 HE 3000B'A3aHMN BIAMOBIAHO A0 HOro KOMIETEHIil, nependadeHol
3aKOHO/IABCTBOM, BOJIOITH 1H(OPMAIIIETO, IIIOAO SKO1 3pOOJIEHO 3aIuT;

2) indopmariis, IO B3aMUTYETbCSA, HANEKHUTh JI0 Kareropii iHdopmarii 3 0OMeXeHUM
TOCTYIIOM;

3) ocoba, sfxa mopana 3anmuT Ha iH(poOpMalilo, HE OIulaTHia mnependadyeHi MyHKToM 41
(hakTUYH1 BUTPATH, MOB'A3aH1 3 KOITIOBAaHHSAM a00 APYKOM;

4) He TOTpUMaHO BUMOT JI0 3allUTy Ha iH(popMallito, nepeadayeHux MyHKToM 36.

43. BianoBiap 3akiagay mpo Te, MmO iHQopMallis MOke OyTH Ofep)KaHa 3alHuTyBadyeM 13
3araJIbHOJIOCTYITHUX JDKepesd, abo BIAMOBIAb HE IO CYyTI 3alUTy BBAXKAETHCS HEMPABOMIPHOIO
BIIMOBOIO B HaJlaHH1 1H(popMaIlii.

44. 3aknan, sSKui He BOJIOJIE 3alUTYBAaHOI 1H(OPMALIEIO, ajle SKOMY 3a CTarycoM abo
XapaKTepoOM [ISIIBHOCTI BIJOMO ab0 Mae OyTH BiIOMO, XTO HEIO BOJIOAIE, 3000B'sI3aHUI HAIIPABUTH
el 3amuT HaJeKHOMY pO3MOPSIHUKY iH(OpMAIii 3 OJHOYACHUM MOBIJIOMJICHHAM IpO Iie
3anuTyBada. Y TakoMy pasi BUIIIK CTPOKY PO3IISAAY 3alHUTy Ha iH(OpMAallil0 MOYMHAETHCS 3 JHA
OTPUMaHHS 3aIUTy HAJIEKHUM PO3IOPSTHUKOM.

45. Y BiZIMOBI B 33JJ0BOJICHHI 3aMUTy Ha 1H(GOpPMAIIiI0 Mae OyTH 3a3HAYEHO:

1) npi3BuIe, imM's, Mo OaThbKOBI Ta MoOcaay OCOOH, BIAMOBIAAJBHOI 32 PO3IVISLA 3alUTy Y
3aKJIail;

2) naty BiIMOBU;

3) MOTHBOBaHY IiJICTaBYy BIIMOBH;

4) MOpsAIOK OCKapKEHHsI BiJIMOBH;

5) miamnuc.

BinMoBa B 3310BOJIEHHI 3aIIUTY Ha iH(OPMALIiI0 HAIA€ThCs B MUCbMOBIH (GOpMI.

46. BincTtpouka y 3aJ0BOJIEHHI 3amuTy Ha 1HGOpPMAII0 JONYCKAaeTbcsd y pasl, SKIIO0
3anuTyBaHa iH(oOpMalis He Moke OyTH HajJaHa JUisd O3HalloMIIeHHS B mepeadayeHi CTPOKH y pasi
HACTaHHSI OOCTaBWH HemnepeOopHOI cwuiu. PimeHHS Tpo BIACTPOYKY ITOBOAMTHCS 10 Bijoma
3anuTyBaya y MUCbMOBIH (hopMi 3 po3'ICHEHHSAM HOPSIIKY OCKAPKEHHS IPUUHATOTO PIIIEHHS.

47.Y pimenHi mpo BiICTPOUKY B 3aI0BOJICHHI 3amuTy Ha iH(opMarliro mae OyTH 3a3HaYCHO:

1) npi3Buie, im's, Mo OaThbKOBI Ta Mocaay OCOOH, BIAMOBIAAIBHOI 32 PO3IVISLA 3alUTy Y
3aKJIal;

2) naty HaJCUJIaHHA a00 BpYUYEHHS MOBIIOMJICHHS PO BiACTPOUKY;

3) npuunHU, y 3B'SI3Ky 3 SKMMH 3aluT Ha iHpopMamito He Moke OyTH 3aI0BOJICHHH Yy
BCTaHOBJIEHUH CTPOK;

4) cTpOK, y sikuii Oyzie 3a10BOJICHO 3aIlvT;

5) miagnuc.



48. Pimennst, Aii yu O3isUIBHICTH 3aKJIAIIB MOXYTh OyTH OCKap»eHi 10 3aCHOBHHUKA
3aKjaay, BUIOTO OPTaHy yYIPABIIHHS OCBITOIO 200 Cyy.

49. 3anuTyBa4 Ma€ MPaBO OCKAPKHUTH:

1) BiAMOBY B 3aJI0BOJICHHI 3alUTY Ha iH(oOpMaIriio;

2) BIACTPOUKY 3aJI0BOJICHHS 3aIIUTY Ha 1H(pOpMAaLlilo;
3) HeHaJlaHHA BIAMOBIII HA 3aTUT Ha 1HGOPMAIIIFO;

4) HaJaHHs HEJOCTOBIPHOI a00 HEMOBHOI iH(OpMAILii;
5) HecBoeuyacHe HaJaHHs iH(oOpMaIrii;

6) HEBUKOHAHHS 3aKiafaMu OOOB'SA3Ky ONPUIIONHIOBATH 1HGOpMAIlI0O Ha BIACHOMY
BeO-caiiTi;

7) iHII pimIeHHs, Ail M O0e3qisUIbHICTh 3aKJIaiB, 10 MOPYIIMIN 3aKOHHI IpaBa Ta IHTepecu
3anuTyBayva.

50. Ockap:keHHs pillleHb, Iii 4u 0e3MisITbHOCTI 3aKJIa/iB 10 CyAy 3MIHCHIOETHCS BiAMOBITHO
1o Konekcy anMiHICTpaTUBHOTO CYIOYMHCTBA YKPAiHU.

51. BianoBiganbHICTh 32 MOPYLICHHS 3aKOHOAABCTBA PO JOCTYM A0 IMyOniyHol iH(opMmariii
HeCyTh 0COOU, BUHHI Y BUMHEHHI TaKUX MOPYLIEHb:

1) HeHalaHHS BIATIOBII Ha 3aITUT;

2) HeHaAaHH 1H(QOpMaLlli Ha 3aIuT;

3) 6e3mifcTaBHa BiIMOBA Y 33/I0BOJICHHI 3alMUTy Ha iH(OpMAIlilo;

4) HeonpuIIOAHEHHS 1HpOpMAIIiT;

5) HamaHHs a00 OTPUITIOIHEHHS HEJOCTOBIPHO1, HETOYHO1 200 HETOBHOT 1H(OpMAIIiT;
6) HecBoeuacHe HaJaHHs iHpopmarrii;

7) HEeoOrpyHTOBaHe BiJHECeHHs iH(popMalii 10 iHpopMallii 3 0OMEKEHUM JOCTYIIOM;
8) He3iliicCHeHHs peecTpallii JOKyMEHTIB;

9) HaBMHCHE NTPUXOBYBAaHH: a00 3HUIIEHHS 1HPOPMAILIT YU TOKYMEHTIB.

52. Ocobu, Ha ITyMKY SIKMX IXHI IpaBa Ta 3aKOHHI IHTEPECH MOPYLIEHI 3aKjaJaMH, MaloTh
IpaBo Ha BIALIKOAYBaHHS MaTepiajibHOI Ta MOPAJIbHOT IIKOAM B OPSI/IKY, BU3HAUEHOMY 3aKOHOM.


https://zakon.rada.gov.ua/laws/show/2747-15

JonaTox 2

1o [HCcTpyKIii 3 ITOBO/ICTBA 3aKIady

(myskr 1.3 po3niny II)

Kon Hazpa Y@ Iamexc
01 YHI®IKOBAHA CUCTEMA ) )
OPTAHIBAIIMHO-PO3NOPAAYOI JOKYMEHTALII
0101 JdoxymeHTanis 3 opradizamii Ta NpUIMHEHHS1 JiSVIBHOCTI IOPUIMYHOL
ocoou
0101001 Craryt Cr
0101002 [onoxxeHHS PO IOPUIUYHY 0CO0Y [TIOO
0101003 3acHOBHUIIBKHI (YCTaHOBYHIT) JOTOBIp 31
0101004 [IpoTokon 3aranbHIX 300piB 3aCHOBHUKIB (YYaCHHUKIB) IOPUIUIHOI 0coOn 1333100
0101005 [lonokeHHS TPO KoJeTianbHUI BUKOHAaBUMU opraH, ocoOy, ska BukoHye | [IKBO
MTOBHOBAYXEHHS OJJHOOCIOHOTO OpraHy, HaIMISIIOBY paiy, PEBi3iiHy KOMICiro
0101006 CrpyKTypa 1 TaTHa YUCENBHICTD Cl4
0101007 [TomoxxeHHS TIPO CTPYKTYPHHH MiAPO3AIT IOpUANYHOI 0coOH, BiaautenHs, | [ICITFHOO
(hinito, MpeCTaBHUIITBO, KOJICT1aIbHUN BUKOHABYUH (JJOpa4uii) opran
0101008 KonextuBHUIT 1OTOBIP K
0101009 [IpaBuiia BHYTPIIIHEOTO TPYOBOTO PO3MOPSAKY [IBTP
0101010 [HCTpyKLis 3 HiNoBOACTBA I
0101011 Howmenknarypa cripas HC
0101012 [TocamoBa iHCTPYKIIis ITpaiiBHAKA TIII1
0101013 PoGoua iHCcTpyKIIis mpaniBHUKA PIIT
0101014 Jlopy4eHHs KepiBHUX OpPTaHiB BUIIOTO PiBHS JAKOBB
0101015 [Inan poboTu (IisSUTBHOCTI) OPUAMYHOI 0COOH TTPIOO
0101016 [lnan poGOTH CTPYKTYpPHOTO MHiAPO3IiNYy IOpuAu4YHOI ocobu, BigminenHs, | [IPCITHOO
(himii, mpencTaBHUIITBA, KOJETiAIEHOTO BUKOHABYOTO (JIOPAYOT0) OpraHy
0101017 [Tnan poboTu npariBHuKa ITPIT




0101018 [onoxxeHHs PO OpraHizalilo NPOBEACHHS 3aX01y [10I13
0101019 Haxka3 (posnopsiikeHHs) 3 OCHOBHOT JTisSUTBHOCTI H(P)OA
0101020 CrinbHANA Haka3 (pO3MOPSIHKEHHS ) 3 OCHOBHOI AisUTbHOCTI MBOX fopuamaaux | CH(P)O
0ci0 oIHOTO piBHS
0101021 Haka3 (po3mopsimkeHHs ) 3 aAMIHICTPaTHBHO- TOCTIONAPCHKUX ITHTAHb H(P)AI'TI
0101022 ITpoToKkoa 3acifaHHs KOJEriaJbHOrO OpraHy, Kowmicii, komitery, pot6ouoi | [I3KOKKPT'
rpynu
0101023 [IpoToxon 3aranbHUX 300piB TPYAOBOTO KOJIEKTHBY I133TK
0101024 [IpoToxon oneparnBHOI Hapaau y KepiBHUKA IOPUIMYHOT 0cOOU [IOH
0101025 [IpoTokomn 300piB CTPYKTYpPHOTO TiAPO3AIITY [13CII
0101026 Jorogip rocionapchKuii Ar
0101027 JloroBip MBUTEHO-TIPABOBUI JL-IT
0101028 JlomoBiHa 3amucka 13
0101029 [losicHroBanpHAa 3amnucKa 113
0101030 JoBinka ciry>k00BOTO XapakTepy ACX
0101031 JoBinka 6iorpadidHOTrOo Xapakrepy ABbX
0101032 AKT niepeBipKky Cy0’€KTa rocroiaproBaHHs (HapsMiB poOOTH) ATICT
0101033 JoBinka nepeBipku AT
0101034 [Ipunmc oprany nep:kaBHOTO HAMSAAY (KOHTPOITIO) IIOJAH
0101035 [lepenaBanbHuii akT (po3noAUTEIMI OamaHC) ITA(PB)
0101036 AKT nikBifgamiiHoi Komicii (JIikBigaropa) IpuAnIHOT 0cOo0H AJIKIOO
0101037 [MpuiiManbHO-31aBadbHUI  aKT, CKIajgeHuidi y pasi 3minm  kepiBuuka | 11-3A3K
FOPUIUIHOT 0cO0U
0101038 [MpuitManbHO-3aBallbHUI  aKT, CKJIAJeHWi y pasi 3miam  mocaxosoi | II-3A3IIBO
BIJINIOB1IaJIbHOT (MaTepiajbHO BIAMOBINAIBHOT) 0COOH
0101039 AKT TpO BWIYYEHHS IS 3HHUIIEHHS JOKYMEHTiB, He BHeceHumx 10 | AB3J]
HarionansHoro apxiBHoro donmy
0101040 AKT Tpo 3HHINCHHS 3iMCOBaHMX ONaHKIB IiHHUX manepiB, Omankis | A33BIIII
JIOKyMEHTIB CYBOPOi 3BITHOCTi, CIy’)KOOBUX TIOCBITYCHb 3BUILHCHHUX
NpaliBHUKIB; 1€YATOK 1 MITAMIIIB
0101041 3BiT po poOOTY (IiATBHICTH) IOPUINIHOT 0COOU 3PIOO
0101042 3BiT PO poOOTY CTPYKTYPHOTO MiAPO3ILTY IopuardHOl 0cobwu, Bipmitenns, | 3PCITIIOO
(hirii, TpeICTaBHAUIITBA, KOJIETIAIbBHOTO BUKOHABUOTO (JIOPAII0ro) OPTrany
0101043 3BiT Ipo poOOTY IpaLiBHUKA 3PII
0101044 AHaJiTHYHa JOBiJKa PO poOOTY (ITisUTBHICTB) AJlP




0101045 AHaJiTHYHa JOTOBib PO pOoOOTY (IiSUTBHICTD) AJloP
0101046 AHAIITHYHWHA OIS TIPO PoOOTY (AisITBHICTB) AOP
0101047 Ciry>x00BHit JTHCT CJ
0102 JoxkyMeHTaNisi 3 KEPYBAHHSA EPCOHAJIOM
0102001 3asiBa mpaiiBHAKA 311
0102002 3asBa TpOMaITHHHA 3r
0102003 TTomanus ITo
0102004 Haxka3 (po3nopsimkeHHs) 3 KaIpoBUX TUTaHb (0COO0BOTO CKIAIY) H(P)KII
0102005 Haxka3s (po3mopsimkeHHs ) Ipo IPUHHATTS Ha poOOTYy I1-1
0102006 Haka3s (po3mopsiipkeHHs1) npo repeBeneHHs (nepeminienns) npanisauka B | H(P)IIIT
MeXKaX OIHI€l IOPUINIHOT 0COOH
0102007 Haxkas3 (po3mnopsaKeHHs ) Ipo CyMiCHHIITBO H(P)C
0102008 Haka3s (po3nopsipkeHHs) Mpo 3BUIbHEHHS 3 po00TH H(P)3P
0102009 Haxka3 (po3mopsimkeHHs ) Ipo aTecTamio KaapiB H(P)AK
0102010 Haka3 (posmopsipkeHHs ) po A0MYCK (J03B1IT) 10 Nep:KaBHOI TA€MHHUIII HP)JAT
0102011 Hakas (po3mopsDKEHHs1) NpO NPUCBOEHHs 3BaHb (migBuineHHs panry, [ H(P)II3
KaTeropii, po3psay)
0102012 Haka3z (po3nopsipkeHHs ) PO 3a0X0UeHHS (HaropOIKeHHS, IPEMIitOBaHH) H(P)3
0102013 Haxka3s (po3mopsimkeHHs) Ipo BCTaHOBICHHS HAI0AaBOK 1 TOTUIAT H(P)BH/I
0102014 Haka3 (po3mopsipkeHHs ) Ipo HalaHHS BiAIyCTKH I1-3
0102015 Haxka3 (posmopsiikeHHs ) Ipo BipsIKeHHS H(P)B
0102016 Haka3 (po3mnopsimKkeHHs ) TIpo OTOJIOMICHHS JOTaH! H(P)Or
0102017 Haka3  (po3mOpsi/DKEHHS) TMpO  NPUIMHEHHS  TpymoBoro jgorosopy | I1-4
(KOHTpaKTy)
0102018 TpynoBuii 1oroBip (KOHTPAKT) TAK)
0102019 TunoBwuii 1OroBip MPO MOBHY 1HIUBITyabHy MaTepianbHy BinnosiganeHicts | TIAIIIMB
0102020 T'I/IHOBITII\/'I gorOBip npo  konmektuBHy  (Opuragny) — marepianbhy [ TKMB
BiJIIIOBI1aIbHICTh
0102021 Oco00Ba kapTKa IpaIiBHAKA I1-2
0102022 Oco060BHii TMCTOK 3 00Ky KaapiB OJIOK
0102023 ITporokon 3acimaHHs arecramiiiHol (kBamidikauiitnoi, Ttapudikauiitnoi) | [I3AK
KoMicii
0102024 I'padik Biamycrok I'B
0102025 Kaura o6mniky 671aHKIB TPyZOBUX KHIDKOK 1 BKJIaJHIIIB 10 HUX I1-9




0102026 Kuura o6niky pyXy TpyIOBHX KHHOK 1 BKJIQAMIIIB IO HUX I1-10

0102027 AKT Ha criicaHHs OJaHKiB TPYIOBUX KHIDKOK a00 BKIIQJIMIIIB JI0 HUX ACBTKB

0102028 ABroGiorpadis ABT

0102029 XapakTepucTHKa XK

02 YHI®IKOBAHA =~ CHUCTEMA HNEPBUHHO- OBJIIKOBOI
JOKYMEHTALII

0201 JoxyMeHnTauisi 3 00,1iKy pe3yabTaTiB iHBeHTapu3anii

0201001 [HBenTapU3aIiiHNi OIIC OCHOBHUX 3ac00iB IHB-1

0201002 [HBeHTapU3aIiiTHII APITUK IHB-2

0201003 [HBeHTapu3alliifHUil ONHC TOBApHO- MaTepiajbHUX LIHHOCTEH [HB-3

0201004 AKT iHBeHTapH3aIlii TOBapiB BiIBAHTAKEHUX IHB-4

0201005 [HBeHTapu3alifHUI OMKC TOBapHO- MarepiajbHHUX IiHHOCTEH, npuiiHstux | [HB-5
(3maHNX) Ha BiANOBiTambHE 30epiraHHs

0201006 AKT iHBeHTapH3allii MarepiajiiB i TOBapiB, 0 3HAXOAATHCS B JOPO3i IHB-6

0201007 [HBeHTapu3aliiHUi  OMKMC JOPOrOMIHHMX MeTaniB, 1o Mictareess B | IHB-8a
HamiBaOpuKarax, By3/lax Ta HeTajsx OoOJagHaHHS, NMpwiajax Ta iHIINX
BHpOOax

0201008 AKT iHBeHTapH3allii He3aBepIIeHUX PEMOHTIB OCHOBHHX 3ac00iB [HB-10

0201009 AKT iHBEeHTapH3allii BUTpaT MaiOyTHIX MepioIiB [HB-11

0201010 AKT iHBeHTapu3allii HaSBHOCTI TPOIIOBHX KOIIITiB IHB-15

0201011 InBeHTapu3auiiiHuil omuc LiHHOCTeH 1 OnaHkiB JoKyMeHTiB cyBopoi | [HB-16
3BITHOCTI

0201012 AKT iHBeHTapm3allii pO3paxyHKiB 3 MOKYIIsAMH, mocradansHukamu ta | IHB-17
IHIIMHA Ae0iTOpamMu i KpeauTopamu

0201013 3BipsuTbHA BiIOMICTh pe3y/bTaTiB iHBEHTapH3allii OCHOBHUX 3aC00iB [HB-18

0201014 3BipsUIbHA BIOMICTH pe3ynbTaTiB iHBEeHTapu3alii ToBapHO-Mmarepiansaux | [HB-19
I[IHHOCTEN

0201015 IHBeHTapHU3aIiitHuif onrc HEOOOPOTHUX AKTUBIB IOHA

0201016 [HBeHTapU3aIiitHuii omnHC 3amaciB 103

0201017 [HBeHTAapU3alIdHNI OMUC MaTepialibHUX I(iHHOCTEH, mnpuitHsaTux Ha | IOMI]
BiJINIOBiIaTbHE 30epiraHHs

0201018 3BipsuIbHA BIIOMICTh Pe3yJbTaTiB iHBeHTapH3allii HEOOOPOTHHUX aKTUBIB 3BPIHA

0201019 3BipsuUTbHA BIIOMICTE PE3yIIBTATIB IHBEHTAPHU3AIIii 3aaciB 3BPI3

0201020 AKT TIpO pe3yabTaTH iHBeHTapH3allii POIIOBUX KOIITIB APITK

0201021 AKT iHBeHTapu3allii HassBHOCTI IPOIIOBHX JOKYMEHTIB, OnankiB qokymeHtis | AIHIJL

CYBOPOI 3BITHOCTI




0201022 AKT iHBeHTapu3alii HasBHOCTI (piHAHCOBUX iHBECTHUIIIH AIH®I

0201023 AKT 1HBEHTapH3allii po3paxyHKiB 3 1e6iTOpaMu 1 KpenuTopamu AIPJIK

0201024 Axr iHBeHTapm3amii nebGiTopcekoi abo KpeamTopchkoi 3aboprosanocti, | AIJK3
CTPOK ITO30BHO{ JJABHOCTI SIKOT MHHYB 1 SIKa IJIAHYETHCS IO CITUCAHHS

0201025 AKT iHBeHTapm3alii pO3paxyHKIiB IOIO0 BigmIKOAyBaHHsA Marepiansaux | AIPBM3
30UTKIB

0201026 [IpoTokon iHBeHTapHU3aIiitHOI KOMICii IIK

0202 JoxymeHnTanisi 3 00J1iKy Ta ciMcaHHS OCHOBHHUX 3aC00iB

0202001 AKT npuiiMaHHsI-Tiepeiadi (BHYTPINIHBOTO TIEPEMIIIIEHHS) OCHOBHUX 3aco0iB | O3-1

0202002 AKT  mpuiiMaHHsS-31a4i  BiAPEMOHTOBaHMX, peKOHCTpyioBanmx T1a | O3-2
MOJICPHI30BaHUX 00’ €KTIB

0202003 AKT ciiCaHHSI OCHOBHHUX 3aC00iB 03-3

0202004 AKT Ha CIMCaHHS aBTOTPAHCIOPTHUX 3aC00iB 03-4

0202005 AKT TIpo YCTaHOBKY, ITyCK Ta JEMOHTa)X Oy/iBEIbHOI MAITHHU 03-5

0202006 IHBeHTapHa KapTKa 00Ky OCHOBHHX 3aC00iB 03-6

0202007 Onwc iHBEeHTapHUX KapTOK IO 00Ky OCHOBHHUX 3aC00iB 03-7

0202008 Kaprka 005iKy pyXy OCHOBHUX 3aC00iB 03-8

0202009 [HBeHTapHMIT CTUCOK OCHOBHUX 3aC00iB 03-9

0202010 Po3paxyHOK  amopTu3aiiii OCHOBHHMX 3aco0iB  (mus  npommucioBux | O3-14
T AIPUEMCTB)

0202011 Po3paxyHOK aMOpTH3allii OCHOBHUX 3ac00iB (11t OyaiBenbHuUX opranizarii) [ O3-15

0202012 Po3paxyHOK amMopTH3aIlii 10 aBTOTPAHCTIOPTY 03-16

0202013 AKT BBEJICHHS B €KCILTyaTaIlil0 OCHOBHUX 3ac00iB ABEO3

0202014 AKT npuiiMaHHA-TIepeadi OCHOBHHX 3ac00iB AII-I103

0202015 AKT BHYTPIIIHBOTO TTIEPEMIIIEHHS] OCHOBHUX 3aC00iB ABIIO3

0202016 AKT Tepemadi Ha PEMOHT, PEKOHCTPYKIiO Ta MojepHizaimito ocHoBHux | AIIPPMO3
3ac00iB

0202017 AKT nmpuiiMaHHs BipEMOHTOBaHMX, PEKOHCTPpYyHOBaHUX Ta MojepHizoBanux | AIIBPMO3
OCHOBHHX 3ac00iB

0202018 AKT CITHCaHHS OCHOBHHX 3ac00iB (YaCTKOBOI JIiKBi1aIlii) ACO3(4JI)

0202019 AKT CIIMCaHHs TPy OCHOBHHX 3ac00iB ACI'O3

0202020 AKT ciiCaHHS TPaHCIIOPTHHX 3ac00iB ACT3

0202021 AKT CcIIMCaHHS BUIyYCHHUX JOKYMEHTIB 3 6i0mioreunoro ¢poxmy ACBJIb®

0202022 IuBeHTapHa KapTKa 00Ky 00’ €KTa OCHOBHHX 3ac00iB IKOOO3

0202023 IHBeHTapHa KapTKa rpyrnoBOro 00Ky OCHOBHHUX 3aC00iB IKI'O03




0202024 InBeHTapHa KapTka 00Ky TBapHH 1 OaraTopivHUX HacaHKEHb IKOTBH

0202025 Po3paxyHok amopru3aiii OCHOBHHX 3aco0iB (kpim iHmmx HeoboporHux | PAO3
MarepialbHUX aKTHBIB)

0202026 Po3paxyHok amMopTu3allii iHIIUX HEOOOPOTHUX MaTepialbHUX aKTHBIB PAHMA

0202027 AKT TTepeoIiHKd OCHOBHHUX 3aC00iB AIIO3

0203 JoxkymenTanissi 3 00JiKy MaJOWIHHMX Ta IIBHIKO3HOLIYBAHUX
npeamMeTiB

0203001 Bimomicte momoBHEHHsI (BUJIy4YEHHs) MOCTiHHOrO 3amacy incrpymentis | MIL-1
(pucTpoiB)

0203002 Kaprka 061Ky MaJIOLiHHUX Ta MIBUAKO3HOLIYBAaHUX IIPEAMETIB MIII-2

0203003 3aMOBJICHHSI HA PEMOHT a00 3aTOYyBaHHS IHCTPYMEHTIB (IIPHCTPOIB) MII-3

0203004 AKT BUOYTTS MaJIOL[iIHHUX Ta IIBUAKO3HOIIYBAHUX IPEAMETIB MIII-4

0203005 AKT Ha CIMCaHHA iIHCTPYMEHTIB (IIPUCTPOIB) Ta 0OMiH iX Ha MpUAATHI MII-5

0203006 Oco0oBa kapTKka 00Ky CIIEIOJATY, CIEB3YTTS Ta 3alI001KHUX IPUCTPOIB MIII-6

0203007 Bigomicte 00miky Bumadi (IOBepHEHHs) Cremomsry, crens3yrrs Tta [ MII-7
3armo01KHUX MPUCTPOIB

0203008 AKT Ha CIMCaHHS MaJIOLIHHUX Ta IIBUAKO3HOLIYBAHUX IPEAMETIB MIII-8

0204 JoxyMmenTauis 3 00;1iKy HeMaTepiaJJbHUX AKTHBIB

0204001 AKT BBEJICHHS B TOCIONAPChKUi 000poT 06’€KkTa mpaBa iHTenekryanphoi | HA-1
BJIACHOCTI Yy CKJIa/li HeMaTepiaJlbHUX aKTUBIiB

0204002 IuBeHTapHa KapTka 00JiKy 00’€KTa mpaBa iHTeJeKTyalnbHOi BiacHocti y [ HA-2
CKJIaJli HeMaTepialbHUX aKTHBIB

0204003 Axt BuOyTTs (JiKBimanii) o0’ekra mpaBa iHTedeKTyanbHOI BiacHocti y [ HA-3
CKJIaJli HeMaTepialbHUX aKTHBIB

0204004 [HBeHTapU3aliiiHuii onuc 06’€KTiB MpaBa iHTeNeKTyaapHOI BiacHocti y | HA-4
CKJIaJli HeMaTepialbHUX aKTUBIB

0205 JloxkymMeHTanis 3 00/1iKy CHPOBHHH Ta MaTepiaJiB

0205001 Kypran obniky BaHTaxiB, 0 HATIHIIUTHA M-1

0205002 AKT criucanHs OaHKiB JOBipEeHOCTEH M-2a

0205003 JKypHan peectparii 1oBipeHOCTEH M-3

0205004 [TpubyTroBHii OprEp M-4

0205005 AKT mpo npuiiMaHHs MaTepiajiB M-7

0205006 JlimiTHO-32061pHAa KapTa M-8

0205007 JlimiTHO-3a06ipHa KapTa M-9

0205008 AKT-BUMOTa Ha 3aMiHy (JOaTKOBUM BIITyCK) MaTepiaiB M-10




0205009 Haknagna-Bumora Ha BiflycK (BHYTpIIIHE EpEMIiLlICHHS) MaTepiajiB M-11
0205010 Kaprka cknagcekoro o0miky mMarepiaiiB M-12
0205011 Peectp npuiiMaHHS-3/1a91 TOKYMEHTIB M-13
0205012 BinomicTs 00miKy 3aJHIIKiB MaTepialliB Ha CKIai M-14
0205013 AKT 1ipo npuiiMaHHA yCTaTKyBaHHS M-15
0205014 AKT nmpuiiMaHHs-TIepeadi yCTaTKyBaHHS 0 MOHTaXy M-15a
0205015 MarepiaiabHU# SIPIUK M-16
0205016 AKT Mpo BUSIBIICHI Je()EKTH YCTaTKyBaHHS M-17
0205017 CurHajibHa JIOBiJKa TPO BiAXWICHHS (HAKTHYHOTO 3aJUIIKy Marepianis Bix | M-18
YCTaHOBJIEHUX HOPM 3ariacy
0205018 MarepiaJlbHHIH 3BIT M-19
0205019 [HBeHTapU3aliitHmii ommc M-21
0205020 AKT Mpo BUTpary AaBaJbHUIBKUX MaTepialliB M-23
0205021 KapTtka 061iKy ycTaTkyBaHHS IJIs1 yCTaHOBICHHS M-26
0205022 JliMiTHO-3a01pHA KapTKa M-28
0205023 JlimiTHO-320ipHA KapTKa M-28a
03 YHI®IKOBAHA CUCTEMA BAHKIBCBKOI JJOKYMEHTAIIIT
0301 JoxkymeHnTanist oxo 3ailicHeHHsI 6e3roTiBKOBMX PO3PAaXyHKIiB
0301001 [MnarixxHe qOpy4eHHS I
0301002 IInaTi>kaa BUMOTa-I0pyICHHS I1B-11
0301003 [InarixxHa BEMoOTa 1B
0301004 Po3zpaxyHkoBuit uek PY
0301005 Po3paxyHkoBa uekoBa KHHUXKKa PUK
0301006 InkacoBe gopyyeHHs (PO3MOPSAKECHHS) L(P)
0301007 MewmopianbHuii opaep MO
0302 JlokyMeHTamis 11010 3aiiicCHEHHsI KACOBUX omepamiii
0302001 3asBa Ha IiepeKa3 roTiBKH 3T
0302002 3asiBa Ha BUIauy TOTiBKH 3BI'
0302003 I" porroBwmii yek Ia
0302004 3asiBa PO BUAAYY I'POLIOBOI UEKOBOT KHIKKH 3BI'UK
0302005 3asBa TPO TPUHHATTS IS JOCHIDKEHHS GaHkHOT (MoHeT) HamioHanbHOI [ 3ITJB(M)
(iHO3eMHOT) BaIOTH
0302006 3asiBa po HMpUHMaHHSI JI0 CIUIATH HA IHKACO YEKIB B IHO3EMHIl BaJIFOTI 3ICIYIB




04

YHI®IKOBAHA CUCTEMA ®IHAHCOBOI JTOKYMEHTAIIIL

0401 JlokymMeHTanisni 3 €IMHOr0 BHECKY HA 3arajbHO000B’SI3KOBE Jep:KaBHE
coniaJibHe CTpaxXyBaHHSI

0401001 3asBa po B3ATTA HA OOJIK IJIATHUKA €IMHOTO BHECKY 1-€CB

0401002 3asBa Mpo 3HATTS 3 O0JIKY IUIaTHUKA €ANHOTO BHECKY 7-€CB

0401003 JloBiaka Tpo HasBHICTH abo BimcyTHicth 3aboproBanocti 3i cmiaru | 8-CK
CTPaxOBUX KOIITIB

0401004 JloBiZiKa TPO CTaH PO3PaxyHKIB 3a IUIATEKAaMU JI0 KOHTPOJIIOYOro oprany, | 9-€CB
[lenciftnoro  ¢oHny VYkpainm Ta (QOHAIB 3aralbHOOOOB’SI3KOBOTO
JIep>KaBHOTO COIIAIbHOTO CTPaxXyBaHHS

0401005 3BiT MpO CyMH HapaxoBaHOI 3apoOiTHOI Iiard (moxoxdy, rpomosoro | J4 (Micsayna)
3a0e3IeUeHHs, TONOMOTH, HaJ0aBKH, KOMIICHCAIli1) 3acTpaxoBaHUX OCi0 Ta
CyMH HapaxOBaHOTO €IMHOTO BHECKY Ha 3arajJbHOOOOB’SI3KOBE JEpKaBHE
coliaNbHe CTPaxyBaHHS

0401006 3BiT NmPO CyMH HapaxOBaHOIO JOXOAYy 3acTpaxoBaHux oci6 Tta cymu | J5 (piuna)
HapaxoBaHOT'O €IMHOTO BHECKY

0401007 3BiT mpo CyMu JOOpOBUIBHMX BHECKIB, nepembaueHux morosopom mpo | 6 (piuna)
JOOpOBUIBHY Y4acCTh, SIKi HiUIATAIOTh CIUIATI, TA CyMH JAOIJIATH

0401008 3BiT PO HACTAHHS HELIACHOTO BUIIAJKY Ha BUPOOHHITBI abo npodeciiitoro | 7 (Micsauna)
3aXBOPIOBAHHS

0401009 HoBinka-po3paxyHok g0 Ilopsaky mnpuiiHstTs Oankamu Ha BukoHanHs | I-PIIBBP/]
PO3paxyHKOBUX JOKYMEHTIB Ha BUIUIATY 3apO0iTHOI I1aTH

0402 JoxyMeHTauis 3 MOAATKY Ha 10aHy BapTicTh

0402001 PeecTtpariiiina 3asBa maaTHUKa MOAATKy Ha JIOIAHY BapTiCTh 1-ITAB

0402002 3asBa Mpo aHyIIOBaHHS peecTpalii IIaTHUKA MOAATKY Ha AONaHY BapTicTh 3-11/IB

0402003 3amuT Mpo OTPUMAHHS BUTATY 3 PEECTPy IUIATHUKIB mojarky Ha jgomany | 1-3BP
BapTiCTh

0402004 3amuT PO OTPUMAHHS JOBIJIKM 3 PEECTpy IUIATHHKIB MOAaTky Ha jgomany | 1-3/IP
BapTICTh

0402005 IlonarkoBa Haki1agHA IMH

0402006 [TonarkoBa gexnapaltis 3 MOAaTKy Ha IOAAaHy BapTiCTh ITATIAB

0402007 VY TOYHIOIUHI PO3paxyHOK MOJATKOBUX 3000B’si3aHb 3 mojparky Ha gomany [ YPII3
BapTICTh Yy 3B 513Ky 3 BUIIPABJICHHSM CaMOCTIHHO BHSIBIEHUX IIOMHJIIOK

0402008 PospaxyHok momaTtkoBHX 3000B’s13aHb, HapaxoBaHUX oTpuMyBadeM mociyr, | PII3OII
HE 3apeecTpOBaHMM SK IUIATHUK IOJAaTKy Ha JOJaHy BapTicTh, SKi
MOCTAaYalOTbC  HEPEe3WACHTAMH, Yy TOMY YHCII iX TOCTIHHUMH
NpeACTaBHULITBAMH, HE 3apEECTPOBAHUMH IUTATHUKAMU MTOJATKiB, HA MUTHIH
TepuTopii Ykpainu

0402009 3asBa npo BUOIp KBapTaIbHOTO 3BITHOTO (IIOAATKOBOIO) HEepiony 3BK3II




0402010 IMoBinomneHHs mpo AeneryBanHs (inisiM (CTPYKTYypHUM miapo3ainam) mpasa | IIIPII
CKJIJIAaHHS TTOJJATKOBHX HAKJIAHUX Ta PO3PaxXyHKiB KOPUT'YBaHHS

0402011 3asiBa TPO BiIMOBY/3yNMHEHHS BHKOPHCTaHHsS minbru, nependauenoi | 3B/3BII
myHKTOM 45 miapo3niny 2 posainry XX [lomarkoBoro xomekcy YkpaiHu

0402012 3asiBa ipo 0(OPMIICHHS BiAIIKOMYBAaHHS CyM MOAartky Ha momaHy Bapricts | 3OBCII 1
oOirarfisiMi BHyTPIIITHBOI JepKaBHOI TO3HKH

0402013 3asiBa Tipo 0(GOPMIICHHS BiAIIKOMYBAaHHS CyM IMOAAaTKy Ha momaHy Bapricts | 3OBCII 2
oOmirarfissMi BHyTPIIlTHBOI JepKaBHOI TO3UKH

0403 JoxyMmenTanisi 3 00,1iKy IIATHUKIB MOAATKIB i 300piB

0403001 3asBa (7151 FOPUAUYHUX OCI0 Ta BIJOKPEMIICHUX ITiPO3I1ITIB) 1-OIlIT

0403002 3asBa PO PEECTpPAIlifo MOCTIHOTO MPEACTaBHUIITBA Hepe3uaeHTa B Ykpaini | 1-PIIIT
SIK TUTATHUKA TTOJIATKy Ha MPUOYTOK

0403003 IMoBigomieHHss mpo 00’€KTH omomarkyBaHHs ab0 00’extH, mo’si3ani 3 [ 20-OIIII
OTIONATKYBaHHSAM a00 depe3 sKi MPOBaIUTHCS MisUTbHICTD

0403004 3asiBa Ipo JIKBiAaIi0 ad0 peopraHi3allito IUIaTHUKA MTOIATKIB 8-OI1I1

0403005 3asiBa Mpo 3aCTOCYBaHHA CIPOIIEHOI CHCTEMH ONOAATKYBaHHSA 33CCO

0403006 Po3paxyHOK IOXOAy 3a IOINEpeAHill KaJeHmapHuil pik, mo mepeaye poky | PI
nepexoiy Ha CIIPOILEHY CHCTEMY ONOAATKYBaHHS

0403007 3anuT Mpo OTPUMAHHS BUTATY 3 PEECTPY IUIATHUKIB €IMHOTO TOJATKY 30BP

0404 JloxkymeHTaNis 3 IOJATKOBOIL 3BiTHOCTI OPUANYHUX 0CI0

0404001 [onarkoBa nexmapalttisi 3 MOJaTKy Ha MPUOYTOK MiAMPUEMCTB TTATIIIIT

0404002 CopolleHa mojgarkoBa JAeKjiapaiis 3 mojarky Ha npuOytok migampuemcts, | CITITITIIT
KU OINONATKOBYEThCsl 3a cTaBkoro (0% BIAMOBIAHO 10 mnyHKTY 44
niaposainy 4 posainy XX «Ilepeximai nonoxenus» IlomarkoBoro komekcy
VYkpainu

0404003 3BIT PO BUKOPUCTAHHs IUIATHUKaMH nomatky Ha mpulyTtok miampuemcts | 3BIIIIBK
BUBIIbHEHHX KOIUTIB

0404004 IMomatkoBa Jekjapallis IUIATHUKA €IMHOTO moaarky Tperboi rpymu | IIAIEIITT
(ropuaraHOT 0COON)

0404005 3BiT PO BUKOPHUCTAHHSA AOXOMiB (MIPUOYTKiB) HEMPUOYTKOBOI OpraHi3anii 3BA(IHHO

0404006 3BiT PO KOHTPOJIBOBaHI oneparii 3KO

0404007 IMomatkoBUil PO3paxyHOK CyM JOXOiy, HapaxoBaHoro (crutadenoro) Ha | IIPCJL
KOPHCTh TIATHHUKIB MOAATKIB — (i3WYHUX OCI0, i CyM yTPUMAaHOTO 3 HUX
MO/IATKY, a TAKOXK CyM HapaxoBaHOTO €IMHOTO BHECKY

0405 JokyMeHTalisi, AKY 32CTOCOBYIOTH y NMpoleci BUKOHAHHA OI0KeTy

0405001 Komrropuc Ko

0405002 I taTHNi po3nuc mp

0405003 TumoBuil mMTaTHUI PO3MHC THIP




0405004 [lnan acurHyBaHb (32 BUHATKOM HaJaHHs KPEAUTIB 3 OromkeTy) 3aransHoro | IIA3®b
(honmy OromKeTy

0405005 [Inan BUKOpUCTAHHS OIOKETHUX KOIITIB IIBBK

0405006 3BeIeHH KOILITOPHC 3K

0405007 3BeleHNii TJTaH aCHTHYBaHb (32 BHHATKOM HaJaHHs KpeauTiB 3 Oromkery) | 3IIA3Db
3arasbHOTO (POHIY OFOIKETY

0405008 3BeZICHHS MOKa3HUKIB CIIEIiaIbHOTO (POHIY KOIITOPHUCY 3ICPK

0405009 JlimiTHa nOBiJIKa PO OFOKETHI ACUTHYBAHHS Ta KPEIUTYBAaHHS JIIBAK

0405010 [Inan HagaHHS KPEAMTIB 13 3arabHOTO GOHIY OIOIHKETY [MTHK3®b

0405011 Inan creniambHOro (OHIY OHOIKETY (32 BUHATKOM BiacHUX HaaxomkeHs | IICDb
OIOKETHUX YCTAHOB Ta BiJIIOBIIHUX BUIATKIB)

0405012 3BeZicHUI MJ1aH HaJaHHS KPEAMTIB i3 3aranbHOro GoHay OIKeTy 3IMHK3®b

0405013 3BeneHuil TUIaH crenianpHoro (GoHmay Oromkery (3a BunsATKOM BiacHux | 3IICDb
HA/IXO/KeHb OIOKETHUX YCTAHOB Ta BiJIMOBITHUX BHJATKIB)

0405014 [omicsuHmit MTaH BUKOPUCTAHHS OIOPKETHUX KOLITIB IIIBBK

0405015 3Be/IeHH TOMICAYHUH IIJIaH BUKOPUCTAHHA OIOKETHUX KOIITIiB 3ITIBBK

0405016 3Be/leHHi IJ1aH BUKOPUCTAHHS OFOKETHUX KOIITIiB 3IIBBK

0405017 JoBiaka mpo 3MiHU [10 TUIaHY BUKOPUCTAHHS OIOKETHUX KOIITIB J3IIBBK

0405018 JloBizKa mpO 3MiHM JIO MOMICAYHOTO IuiaHy BukopucTanHs Oromkernux | J3IIIBBK
KOIITiB

0405019 JloBinka mpo 3MiHH JO KOIITOPHCY J3K

0405020 JloBiaKa Ipo 3MiHM JI0 IUIaHy aCMIHYBaHb (32 BUHATKOM Haganus kpeautis 3 | JA3I[IA3Db
OromKeTy) 3aranbHOr0 QOHAY OIOMKETY

0405021 JloBika mpo 3MiHM [0 IUIaHy HaJgaHHsS KpeauTiB i3 3arampHoro ¢ouny | JA3IMHK3Db
OromxeTy

0405022 JloBimka mpo 3MiHH JI0 TUIaHy CrieliagbHoro ¢pouay oromkety (3a Bunstkom | JA3IICDb
BJIACHUX HAIXO/KCHB OFOPKETHUX YCTAHOB Ta BIIIOBIIHUX BHIATKIB)

0406 JoxymenTanisa 3 ¢inaHcoBoi 3BiTHOCTI oOpuAUYHHUX o0ci0 (OKpiM
MIKpOMiANPHEMCTB, MAJUX MANPHEMCTB, HEMiANMPHEMHUIBLKUX
TOBApHUCTB, MNPEeICTABHMUTB iHO3eMHHUX CY0’€KTIB rocnomapcbkoi
NiSVIBHOCTI, 0aHKIB i 0I0I:KEeTHUX YCTAHOB)

0406001 bananc (3Bit npo (hiHaHCOBHIA CTaH) ¢dopma Ne 1

0406002 3BiT mpo (iHaHCOBI pe3ynbTary (3BIT IPO CYKYITHUHN TOXiT) ¢dopma Ne 2

0406003 3BiIT PO PyX TPOIIOBUX KOIUTIB (32 IPSIMHUM METOJOM ) ¢dopma Ne 3

0406004 3BIT PO PyX TPOIIOBUX KOIITIB (32 HEMPSIMUM METOIOM) ¢dopma Ne 3-H

0406005 3BIT TIPO BIACHUH KarmiTar dhopma Ne 4

0406006 KoncomninoBannii 6ananc (3BiT mpo ¢gpinaHcoBuUil cTaH) ¢dopma Ne 1-x




0406007 KoncomigoBanuii 3BiT mpo ¢inancoBi pesynsrati (3BiT mpo cykymuuii | popma Ne 2-k
JTOX1T)
0406008 KoHcomniioBanmii 3BiT Ipo pyX TPOLIOBHUX KOIITIB (32 IPSIMUM METOIOM) ¢dopma Ne 3-x
0406009 KoHcomitoBaHmii 3BIT PO PyX TPOIIOBHUX KOIITIB (32 HETIPSIMAM METO/IOM) dopma Ne
3-kH
0406010 KoncomnioBaHuii 3BiT PO BIACHUIA KaIliTal ¢dopma Ne 4-x
0406011 IIpumitku o pigHOi PiHAHCOBOI 3BITHOCTI ¢dopma Ne 5
0406012 JlonaTok 10 MPHUMITOK 10 piuHoi (inancoBoi 3BiTHOCTI «IH(popmariis 3a | popma Ne 6
CETMEHTaMM»
0407 JoxkymeHnTanisa 3 ¢inaHcoBoi 3BiTHOCTI MikpomiampuemcTB, MaJjaHMx
NiANPUEMCTB, HeNiANPUEMHMILKHX TOBApPUCTB, MPeICTABHUUTB
iHO3eMHHX Cy0’€KTiB rocmogapcbkoi [JisiibHOCTI (KpiM  THX, IO
BiAMOBIAHO 10 3aKOHOJABCTBA CKJaJal0Th (iHAHCOBY 3BiTHiCTBH 3a
MiKHAPOAHUMU cTaHIapTamMu giHaHCcoBOI 3BiTHOCTI)
0407001 ®diHaHCcOBa 3BITHICTh MAJIOTO ITiITPUEMCTBA ¢dopma Ne
1-M, 2-M
0407002 ®dinaHcoBa 3BITHICTh MiKPOTIiAMIPHEMCTBA dhopma Neo
I-mc, 2-Mc
0408 JoxymeHnTanisi 3 piHaAHCOBOI 3BiTHOCTI CY0’€KTIB IePKABHOT0 CEKTOPY
0408001 bananc ¢dopma No
1-nc
0408002 3BiT 1Ipo (hiHAHCOBI PE3yIBTATH ¢dopma Ne
2-nc
0408003 3BIT PO PyX TPOIIOBUX KOIITIB ¢dopma Ne
3-nc
0408004 3BIT PO BIIACHUH KarmiTas ¢dopma Ne
4-51c
0408005 [Ipumitku 10 pivHOT PiHAHCOBOI 3BITHOCTI ¢dopma Ne
5-nc
0408006 Jlonatok 10 MPHUMITOK 10 piuHoi (inancoBoi 3BiTHOCTI «IH(popMmariis 3a | popma No
CerMeHTaMu» 6-1c
0408007 KoHuconigoanuii 6ananc dhopma Ne
1-knc
0408008 KoncomigoBanuii 3BiT po (iHAHCOBI pe3yabTaTH ¢dopma No
2-Kk11c
0408009 KoHcomitoBaHMif 3BiT PO PyX TPOIIOBHUX KOIITIB ¢dopma Ne
3-k1c
0408010 KoncounioBaHu#i 3BiT PO BIACHHIA KaIliTal ¢dhopma No
4-xnc
0409 JoxymeHnTanist 3 0OI01eTHOI 3BiTHOCTI PO3NOPSAIHUKIB Ta OepKyBaviB

OI0UKeTHHX KOIITIB, (OHTIB 3arajJbH0000B’SI3KOBOTO0 [eP:KaBHOIO
COLiaJILHOTO i MeHCIiHOTro cTpaxXyBaHHS




0409001 3BIT PO HAIXOJKCHHS Ta BUKOPUCTAHHS KOIITIB 3araJibHOTO (DOHTY ¢dopma Ne 27,
2M
0409002 3BiT PO HAJXOMKEHHS 1 BUKOPUCTAHHS KOIUTIB, OTPHUMaHMX sK Iuiara 3a | (opma Ne
MOCIyTH 4-1m, 4-1m
0409003 3BiT MPO HAaAXOKEHHS 1 BMKOPUCTAHHS KOINTIB, OTPUMaHMX 3a iHIIMMH | (Gopma Ne
JDKEpeIaMu BJIACHUX HAJXOMKEHb 4-2n1, 4-2Mm
0409004 3BIiT MPO HAIXOUKEHHs I BUKOPHCTAHHSA 1HIIMX HAaIXOKEHb crieniansHoro | Gopma No
oIy 4-31, 4-3m
0409005 3BIT PO HAJXOKEHHS | BAKOPHCTAHHS KOIITIB, OTPHMaHNX Ha BUKOHaHHS | (opma Ne
MIPOTPaM COITiaTbHO- EKOHOMITHOTO Ta KyJBTYPHOTO PO3BUTKY PETiOHIB 4-4n
0409006 3BIiT PO HAIXOUKEHHs I BUKOPHCTAHHSA 1HIIMX HAaJXOKEHb crieniansHoro | Gopma Ne
¢donny (xkpenuTn (MO3MKH) Bix IHO3EMHMX JIepiKaB, iHO3eMHHMX (inancoBux | 4-31.1,
YCTaHOB i M>KHApOAHUX (DiHAHCOBHX OpraHizalliil) 4-3m.1
0409007 3BiT o 3a00ProOBaHICTh 32 OIOMKETHUMH KOIITAMH (popma Ne 7n,
7™M
0409008 3BIT po 3a00PTOBAHICTh 32 OKPEMUMH NIPOrpaMaMH ¢dopma No
701, Tm.1
0409009 3BIT PO BUKOHAHHS OrOKeTY (KotTopucy) Donmy 3BB(K)
0409010 IMosicHroBanbHa 3amucka 10 Ilopsaky ckinagands Oromkernoi ssitHocti [ I13CB3
pO3NOPSIIHMKAMU Ta OJCpXKYyBauaMH OFOJDKETHUX  KOIITIB, 3BITHOCTI
¢oHgaMu 3araJbHOOOOB’SI3KOBOTO JIEPKAaBHOTO COLIAJIBHOIO i MEHCIHHOTOo
CTpaxyBaHHS
0409011 JloBiZKa TIPO BHMKOPMCTAaHHsS KpeauTiB (MO3WK) Bix iHo3eMHHUX maepkas, | JBK(II)
iHO3eMHHX (DIHAHCOBHX YCTaHOB 1 MKHapomHUX ()iIHAHCOBHX OpraHi3amii
JUTSL peatizailii iIHBECTUI[IHHUX TPOCKTIB
0409012 JloBifKa TIPO 3aJIMIIKK KOINTIB B iHO3eMHiM Bairoti, 1o nepebysarors Ha | JI3KIB
MOTOYHMX PaxyHKaX, BIIKPDUTUX B yCTaHOBax OaHKIB
0409013 JloBizika Ipo 3aJIMIITKK KOMITIiB HA paXyHKaX B yCTaHOBaxX OaHKiB J3KP
0409014 JoBiaka mpo Jemo3uTHI oneparnii 410
0409015 JloBinka mpo cruiary 1o Oromkery mrpadis, HakaaaeHux kourpomorounmu | JCBII
opraHaMu
0409016 JloBimka TmTpo NpPUYMHKM BHHHKHEHHs mpocTtpoueHoi kpeautopebkoi | ATIBITK3
3a00proBaHOCTI 3aranbHOrO POHIY
0409017 JloBinka 1po copsMyBaHHS (AKTHYHUX 0OCsAriB BiaacHMX Hagxomkenp 3 [ JCPOBH
ypaxyBaHHSM 3aJIMIIKIB Ha MOYaTOK POKY, SKi MEPEBHLIYIOTH BiIMOBIgHI
BUTpaTH, 3aTBepkKeHi 3akoHOM Tipo JlepxkaBHmii OwomkeT YipaiHu
(pimreHHSM PO MiCIIEBHH OIOIKET)
0409018 JloBiZika TpPO HAaMpaBICHHS AaCHIHYBaHb posmopsanukam Oromkernux | JHAPBK
KOIIITIB, SKi ITiIMOPSIKOBAHI 1HIIAM TOJIOBHUM PO3MOPSTHUKAM OIOMKETHUX
KOIITIB
0409019 JloBimka mpo KpeauTOpChKy 3abOproBaHicTh, sKa ckianach craHom Ha [ JK33

01.01.2011 3a 3000B’sI3aHHAMH, 1[0 HE BBAXKAIOTELCS OIOMKETHUMU




0409020 JloBiaka mpo 1e6iTOPChKY Ta KpeaUTOPChKy 3aboproBaHicTh 3a onepartisimu, | JAJIK30
AKi He BimoOpaxaroTbes y dopmi Ne 71, Ne 7m «3BiT mpo 3a00proBaHicTh 3a
OIOKETHUMU KOIIITAMI)
0410 JdokymeHTanisi, $Ky MOJAKTHb PO3NOPSAHUKH Ta  OAepxKyBaui
Ol0IKeTHMX KOIUTiB A0 opraHy Jlep:kaBHOI Ka3Ha4yelCbKOI CJIyxOM
Ykpainn
0410001 Peectparniiina kaprka posmopsiaHuka OromkeTHHx KomtiB (omepxysada | PKP(O)BK
OIOIKETHUX KOILTIB)
0410002 Peectp  OromkeTHnx — 3000B’s3aHb  posmopsiaHukiB  (omepxkysadi) | PB3P(O)BK
OIODKETHUX KOILITIB
0410003 Peectp  GromkerHux  (inaHcoBux  3000B’s3anb  posmopsaaukis [ PBO3P(O)BK
(onepkyBauiB) OFOKETHUX KOIIITIB
0410004 Mepexa po3MOpSITHUKIB Ta OJEPIKYBadiB KOIITIB JEPIKABHOTO OIO/KETY MPOK/Ib
0410005 Peectp 3MiH 10 Mepexi posmopsaHUKIB Ta onmepxysadiB  kowmri | PSMPOK/Ib
Jep>KaBHOTO OIOMKETY
0410006 Po3zmonis moka3HUKIB 3BEICHUX KOIITOPHCIB PII3K
0410007 Posmozin MOKa3HUKIB 3BEACHUX IUIAHIB acurHyBaHb 3arajipHoro Qoumy | PIIBIIA3D
JICp’KaBHOTO OIOMKETy (32 BUHATKOM HAJaHHS KPEIUTIB 3 JEpKABHOTO
OromxkeTy) (pO3MOALT TMOKAa3HWKIB 3BEACHUX IUIaHIB HaJaHHS KPEAWTIB i3
3ara;bHOTO (QOHIY AEPIKABHOTO OIOIKETY )
0410008 Po3noin mokasHUKIB 3BEIEHUX IUIaHIB creriaapHoro ¢poumy aepxasaoro | PIIBIICD
OrO/KeTy (32 BHMHSTKOM BIIACHUX HAJIXO/KEHb OIOIKETHHX YCTaHOB Ta
BiJINIOBITHUX BUJIATKIB)
0410009 3BeJICHHS IOKA3HUKIB CIEIianbHOTO (QOHTY 3ICD
0410010 Po3moiist moka3HKKIB 3BEACHUX IJIaHIB BUKOPUCTAHHS OFOJPKETHUX KOIIITIB PII3IIBBK
0410011 Po3momizl  MOKAa3HUKIB  3BEAEHHX MOMicsyHuX IuiaHiB  Bukopuctanus | PIISIITIBBK
OIOKETHUX KOIIITIB
0410012 PeecTp 3MiH po3mojIisly MOKa3HUKIB 3BEICHUX KOIITOPHCIB P3PII3K
0410013 Peectp 3MiH po3momily TMOKa3HWKIB 3BeleHMX IutaHiB acurunyBab | P3PII3ITA3®
3araabHOTO (HDOHIY NIEP’KAaBHOTO OFO/KETY (32 BUHATKOM HaJaHHS KPEIUTIB 3
JICp’KaBHOTO OrO/MKeTy) (pO3MOiTy MOKAa3HUKIB 3BEICHUX IUIAHIB HAJTaHHS
KPEIUTIB i3 3arajJbHOTO (DOHIY AEP>KaBHOTO OIOKETY )
0410014 PeecTp 3MiH po3mojily IMOKa3HUKIB 3BeIEHHX IUIaHiB creniansHoro gouay | P3PIIBIICD
JEepKaBHOTO OIODKETY (32 BHHSATKOM BIACHUX HAIXOMKECHb OIOMKETHHX
YCTaHOB Ta BiJIOBITHUX BHJIATKIB)
0410015 PeecTp 3MiH 3Be/ICHHS MTOKA3HUKIB CIHEIIaILHOTO (YOHTY P33IICD
0410016 Po3nonin BiAKpUTHX acUTHYBaHb PBA




0410017 3asBKa-7I0pyvYeHHss Ha 3a0e3medeHHs iHO3eMHOI BamoToro Jlepxkasnoro | 3-/31B
Ka3Ha4YeHCHKOIO CITY 0010 YKpaiHu
0410018 Peectp Ha nepepaxyBaHHS MDKOIOMKETHUX TpaHC(HEPTIB PIIMT
0410019 Kopurysanbuuii peectp KP
0410020 JloBigka mpo ormepariii B HallioHAIBHIN BaTIOTI JOHB
0410021 3asiBKa Ha BUJA4y TOTiBKU 3aBI'
0410022 JoBifKa Mpo HAAXOMHKEHHS y HATypallbHii Gopmi JHHO
0410023 AKT npu10aHHS MaTepiaJibHUX LIHHOCTEH ATIMII
0410024 3asiBKa-IOpYUYCHHSI Ha 31MICHEHHS BUIATKIB B IHO3EMHIl BaOTI 3-13BIB
0410025 JloBinka mpo ormepariii B iHO3eMHii BaJrOTi J0IB
0410026 Jlorogip npo 3aifiCHEHHS pO3PaXxyHKOBO- KACOBOTO 00CIyIrOByBaHHS J3P-KO
0410027 3asBa PO BITKPUTTS paxyHKIB 3BP
0410028 KapTka i3 3pa3kamu MiNKUCIB Ta BIJOUTKA NICUaTKH K3IIBIIT
0410029 [epemnik paxyHKiB 1P
0410030 JoBiaka mpo MOrofyKeHHs BIIKPUTTS paxyHKa JAIIBP
0410031 3asBa Mpo 3aKPUTTS PaxyHKiB 33P
0411 [InanoBo-3BiTHA (DiHAHCOBA JOKYMEHTAITis
0411001 dinaHcoBHil [U1aH ®II
0411002 3BIT PO BUKOHAHHS (hJiHAHCOBOTO TUIAHY 3BOII
0411003 AHKeTa TPO BHUKOHAHHS TOJOBHUM OyxranrepoMm OromxkeTHoi ycrtaHou | ABI'BII
CBOiX ITOBHOBa>KEHb
05 VHI®IKOBAHA CHUCTEMA JIOKYMEHTAIIL 13 IIPAIIL,
COHLIAJIBHUX TIMTAHb 1 COHLIAJIBHOI'O 3AXHUCTY
HACEJIEHHSA
0501 JokyMeHTanisi i3 COLIANBHOTO CTPaxyBaHHS Y 3B’SI3Ky 3 THMYacOBOIO

BTPATOIO TIPAIle3IaTHOCTI, Bil HEIIACHWX BHUIAIKIB HAa BHUPOOHHUIITBI Ta
npodeciiHUX 3aXBOPIOBAaHb




0501001 3BIiT 10 3a00pProBaHOCTI cTpaxyBalbHHKA 3i crutath cTpaxoBux komrtiB jgo | 33C
®DoHJy comiaabHOTO CTpaXyBaHHS YKpaiHH

0501002 Iporokon 3acimanHst Komicii i3 cowianeHoro crpaxyBanus (pimenns | IIBKCC(PY)
YTIOBHOBA)KEHOTO)

0501003 BasiBa-po3paxyHok g0 Ilopsiaky ¢inancyBanHs crpaxyBanbHuKIB s | 3-POC
HaJaHHS MaTepialbHOro 3a0e3MeUeHHs 3aCTPAXOBaHUM 0C00aM y 3B’S3Ky 3
TUMYACOBOIO BTPATOIO IMPAIE3AATHOCTI Ta OKPEMHX BHIUIAT TOTEPIIIUM Ha
BUPOOHUIITBI 32 paXyHOK KomTiB QOHAY COLiaIbHOTO CTpaxyBaHHs YKpaiHH

0501004 IToBioMIIEHHS PO BHUILIATY KOIITIB 3aCTPAXOBAHUM 0CO0aM [IBK30

0502 JlokyMeHTallis i3 COIiaJbHOTO CTpaxyBaHHs Ha BHIMAJIO0K 0e3p00iTTs

0502001 3asBa MpO HAJaHHA KOINTIB JUIs BUIUIaTH mpariBHukam gornomoru mo | 3HKYb
YaCTKOBOMY 0e3p00iTTIO

0502002 [ToBigomieHHs PO 3yNUHEHHS (CKOPOYEHHs) BUPOOHMIITBA I13(C)B

0502003 [ligTBepmKeHHS PO 3yNHHEHHS (CKOPOYEHHS) BUPOOHHUIITBA I1i3(C)B

0502004 JloroBip mpo HaJaHHS JOMOMOTHY IO YaCTKOBOMY 0€3p00iTTIO JHIYb

0502005 BimomocTi mpo 0ci0, M010 AKX BUKOHYIOTHCS BHMOTH 4acTuHH apyroi [ BO
crarti 47 3akony Ykpainu «IIpo 3aiiHATICTh HACEICHHSD)

0502006 3asiBa Ipo BUAUIEHHS KOIITIB IS (DiHAHCYBAaHHS BUTPAT HA OIUIATY MpPaIli 3BKOII

0502007 3asiBa PO BUALICHHS KOILTIB JJIs OPraHi3ailii HaBYaHHS MPaI[iBHUKIB 3BKOHII

0502008 JloBimka 1po BUKOHaHHS poOOTOHABLEM YMOB KommeHcanii dvactunu [ JABPYKUYDB
(aKTUYHMX BUTpAT, TMOB’S3aHUX 13 CIUIATOK0 €JMHOTO BHECKY Ha
3araJbHO000B’ SI3KOBE JIePXKABHE COLIIAJIbHE CTPAaXyBaHHS

0602009 Binomicts mpo HapaxoBaHy Ta BHILIAYeHy 3apo0iTHY miary, cruiaty exunoro | BHB3II
BHECKYy Ha 3araJlHOOOOB’S3KOBE JIep)KaBHE COLIAJbHE CTpaxyBaHHS Ta
BUKOPHCTAHHS pPoOOYOT0 dYacy TMpalliBHUKA, 3a SKOTO 3IIHCHIOETHCS
KOMIICHCAIIisl BUTPAT Ha OIUIaTy mpari

0503 JloKyMeHTaIIis i3 COMaIbHOTO 3aXUCTy 0Ci0 3 THBAIITHICTIO

0503001 3BiT PO 3alHATICTH 1 MpAIEBIAITYBaHHS 0Ci0 3 IHBATIIHICTIO 10-1101

(piuna)

0503002 Basia 10 [lopsiaky Buaadi JIOBiIKH MPO YHCENBHICTH mparorounx oci6 3 | 3BAUIIOI
IHBaJILAHICTIO

0503003 CHurCcOoK MpaIovrX 0ci0 3 iHBAITHICTIO CIIOI

0503004 3asBa TrpoMajchKoi opramizamii oci6 3 imBamimmicTio mnpo Hamanus | 3101

MiAMPUEMCTBY, OpraHizaiii, sSIKi 3aCHOBaHI TPOMAJCHKUMH OpraHi3aIlisMu




oci0 3 iHBamigHICTIO, [O3BOJly Ha MpPaBO KOPHCTYBaHHsS MiIbraMH 3
OTIO/IaTKyBaHHS

0503005 3asBa npo HajaHHA (HIHAHCOBOI JOMOMOIU Ha MOBOPOTHii i 6e3moBopoTHii | 3HPILIT
OCHOBI Ta IIJTKOBOI TIO3HKH 32 paXyHOK KomtiB DoHTy

0503006 AHKeTa 3asBHUKA-pOOOTOABIIS A3-P

0503007 IMepenik obmagHaHHs Ta IHIIMX TOBAPHO- MarepianbHHUX IiHHOCTEH, mo [ I1O
IJIAHYETHCS TIPUA0ATH 3a paxyHOK KomTiB DoHIy

0503008 OOGrpyHTYBaHHs [Js  3asBHHKIB-poOoTOnaBiiB, mo 3BepHynmuchk s | O3-POD/
oTprMaHHA (PiHAHCOBOI JOMMOMOTH Ha TIOBOPOTHIM Ta Oe3MOBOPOTHIM
OCHOBI, PE3yJbTaTOM BUKOPHCTAHHS SKOi HE IMepen0ayaeThCsi OTPUMAHHS
npudyTKy

0503009 Po3paxyHOK BUTpar Ha MpPOBEIEHHS 3axoiiB, copsmoBanux Ha [ PBII3
(i3KyABTYpPHO-CIIOPTUBHY peadiiTamito iHBaiaiB

0503010 3BiT PO BUKOPHCTaHHs KOIITiB DoHTY 3BK

0503011 3asBa mpo peecrpaiio poboromasus y Bimminenni ®ouxy comiamsHoro | ¢opma Ne 1
3aXUCTYy iHBaIIiB

0504 JokyMeHTalisi 13 COLIaJbHOTO 3aXUCTy TPOMAJSH, SKi MOCTPaXIaiu
BHaCiIOK YopHOOMITECHKOI KaTacTpodu

0504001 3BiT PO BHILIATY KOMIIEHCALiM, JOMOMOTHY Ta HaJaHHs MiILI rpomMansHam, | Gopma Ne 1
K1 ocTpaXkaaau BHacHiok YopHoOmnbcrKoi karactpodu, «7 BK»

0504002 IMacopT  JaHUX  OANPUEMCTBA, TPAIIBHUKH ~ SKOTO  OTPUMYHOTH | (opma Ne 2
KOMIICHCAIIIifHI BUIUIATH Ta JIOTIOMOTY, TOB’s3aHi i3 3apOOITHOIO IUIATORO,
3rigHo i3 3akoHoM Ykpainu «lIpo craryc i comiajdbHHIA 3aXHUCT TPOMAJIsH,
SIK1 MOCTPaXKAAIU BHACTI0K YOpHOOUIBCHKOT KaTacTpodhny

0504003 Po3paxyHOK BHIATKiB, OB A3aHMX i3 BUILIATOK KOMIIEHcAlii Ta qormomorn | (Gopma Ne 3
1 HagaHHSAM TWUIRT, BIAMOBiAHO 10 3akoHy Ykpainm «[Ipo craryc i
COLIAJIbHUA  3aXUCT  TIPOMAaJsiH, SKi  TMOCTPAXKAAIU  BHACIIJOK
YopHOOUIBCHKOT KaTacTpohm»

0505 JokyMeHTalis i3 mpaneBialTyBaHHS

0605001 Indopmarllis Mpo KiAbKICTh MpaleBNaTOBAHUX rpoMaisiH cy0’ekramu | 1-ITA
TOCHONAPIOBAaHHs, SIKI  HAAalTh IOCAYTHM 3  IOCepeAHulTBa Yy | (KBapTajbHA)
MIpaleBIamTyBaHH]

0505002 [Hdpopmaris mpo monuT Ha podody criny (BakaHCii) 3-ITH

0505003 [HpopMarlis mpo 3ariaHOBaHE MAcOBE BUBLILHEHHS MpaliBHUKIB y 3B’s13Ky | 4-1IH
i3 3MiHaMu B Oprasisalii BApOOHHIITBA 1 Tpalli

0505004 3asiBa mpo BKIIOYEHHs 10 Ilepeniky cy6’ekriB rocmomaproBanus, ski | 3BIICT

HANAIOTh TIOCIYTH 3 TMOCEPENHUIITBA Y MpaleBIaliTyBaHHI, Ta Cy0 €KTIB
TOCIOAAPIOBAaHHS, SKi 3A1MCHIOIOTh HAMaHHS MPAL[iBHUKIB IS HOAATBIIOTO
BUKOHAHHS HUMH POOOTH B YKpaiHi B iHIIUX POOOTOIABIIIB




0505005 IH(dopMartiss mpo 3alHATICTH 1 MpaleBIaITyBaHHsS TpoMajsH, mo marots | 13T
JOJATKOBI rapaHTil y CIPUSHHI MpaleBIallTyBaHHIO

0505006 3asBa Mpo OTPUMaHHsS POOOTOAABIEM J03BOJYy Ha 3actocyBanus mpaii [ 3OPI3III
1HO3eMIIiB Ta 0Cib Oe3 rpoMaisIHCTBA

0505007 3asiBa MPO MPOJOBXKEHHS CTPOKY mii mo3Boiay Ha 3actrocyBanus mpaui | SIICIJI3III
iHO3eMIIiB Ta 0Cib Oe3 rpoMaisTHCTBA

0505008 3asiBa PO BHECEHHs 3MiH 10 JI03BOJY Ha 3aCTOCYBaHHs mparli ino3emuis ta | 3B3JI3III
ocib 06e3 rpomMaisIHCTBA

0505009 3BiT mpo BHgauy JOKyMEHTIB 1po miaTBepmkeHHs pesynsraris | 3BJATIPHITH
HedopMaTbHOTO MTPOoheciHHOTO HaBYaHHS

06 VYHI®IKOBAHA CHUCTEMA BYXTAJTEPCBKO-OBJIIKOBOI
JOKYMEHTALII

0601 JokymeHrarisi 3 00JIiKy BHKOPHCTaHHS POOOUYOro 4acy Ta PO3paxyHKIB i3
MpaliBHUKAMHU

0601001 Tabenb 00Ky BUKOPHCTAaHHS POOOYOTo yacy I1-5

0601002 Po3paxyHkoBo-IUIaTiXKHA BiZJOMICTh MpamiBHUKA I1-6

0601003 Po3paxyHKoBO-IIIaTi>KHa BiIOMICTh (3BE/IeHA) I1-7

0601004 3BIT PO BUKOPUCTAHHS KOIITIB, BUJAHUX Ha BiIPSIHKEHHAS a00 i 3BIT 3BKB

0601005 Josinka 1po 3apoOiTHy muiary (rpomioBe 3abesnedeHHsi, Bunaropoay 3a [ JA3IIPB
OUBIIFHO-  MPaBOBHM  JOTOBOPOM) JUIS  PO3PaxyHKy BHIUIAT 3@
3araJibHOO0O0B’ I3KOBHUM JIEPKABHUM COLIalIbHUM CTpaxyBaHHSAM

0601006 JloBizka npo 1oxonu pIvi |

0601007 JlucTok Hempane3aaTHOCTI JIH

0602 JoxymMenTauis o0 oopMIeHHS KaCOBUX OIeparii

0602001 BimomicTs Ha BUIIIATY TOTiBKH BBI'

0602002 [IpubyTKOBHI KaCOBHI opep KO-1

0602003 BunarkoBwuii kacoBuii opaep KO-2

0602004 JKypnan peectpartii mpuOyTKOBUX 1 BUAATKOBUX KACOBUX JOKYMEHTIB KO-3

0602005 XKypnan peectpartii npuOyTKOBUX 1 BUAATKOBUX KACOBUX JJOKYMCHTIB KO-3a

0602006 Kacosa kuura KO-4




0602007 Knura o6niky BuaaHoi Ta mpuHHATOI CTApIIMM KaCHPOM T'OTiBKH KO-5
0602008 AKT TIpo pe3yabTaTy iHBeHTapH3allii HassBHUX KOIITIB, 10 30epiratoThCs APIHK
0603 JlokymeHTamis 3 peecTpamii Ta BEIEHHS PO3PaXyHKOBHUX KHHKOK, KHHT
00Ky pO3paxyHKOBHX OIEparlii
0603001 Kawnra o6miky po3paxyHkoBux omnepariiii Ha PPO KOPO 1
0603002 Knura o6miky po3paxyHKOBHX oIiepartiii Ha TOCTIOIapChKy OIUHUIIIO KOPO 2
0603003 3asiBa TPO pEECTpaIlifo KHUTH OOIIKY pO3paxyHKoBuX ormepariii ta/a6o | 1-KOPO
PO3paxyHKOBOi KHUKKH
0603004 3asiBa Mpo cKacyBaHHS peecTpallii KHUTH 00Ky pO3paxyHKOBUX OIepallii 2-KOPO
0603005 PimieHHst mpo ckacyBaHHs peectpaiii KHHrH o0diKy pospaxyHkoBux | 3-KOPO
oreparii
0603006 Po3paxyHKkoBa KHMXKKa PK
0604 JoxymenTauist 3 0071iKy O1aHKIB CyBOPOi 3BITHOCTI
0604001 [IpubyTKOBO-BHIATKOBA HAKJIa{HA Ha OJIAHKH CYBOPOi 3BITHOCTI C3-1
0604002 [IpubyTKOBO-BHIAaTKOBA KHUTA 3 00Ky OJaHKIB CyBOpOi 3BITHOCTI C3-2
0604003 AKT Ha CTIMCaHHS BUKOPHCTAaHUX OJIaHKIB CyBOPOI 3BITHOCTI C3-3
0604004 AKT niepeBipky HasiBHOCTI OJIaHKIB CyBOPOi 3BITHOCTI C3-4
0604005 KapTtka-oBijika 1o BUJaHUX 1 BAKOPUCTAHUX OJaHKaX CyBOPOI 3BITHOCTI C3-5
07 VHI®IKOBAHA CHUCTEMA JOKYMEHTAIII 3 NMEHCIMHOI'O
OOHAY
0700001 lapanTiiiHuii JTHCT TPO MepepaxyBaHHs KomTiB Ha paxyHok oprauis | IJIIK
[lenciiinoro ¢ouay Ykpainu
0700002 JoBiaka npo 3apo0iTHY MiaTy Ui OOYMCIICHHS MEeHCiT J3I0IT
0700003 JoBi/iKa Mo MiATBEPPKEHHSI HASIBHOTO TPYIOBOro ctaxy s npusHadeHns | JIIHTC
TMIEHCIT 32 BiICYyTHOCTI TPYIOBOi KHMKKH a00 BiIIMOBITHUX 3aMUCiB y Hil
0700004 JloBiZka MpoO MiATBEPKCHHS CTaXy poOOTH [uisi npu3HadeHHs miierosoi | JAIICP
MeHCil 32 PaxyHOK KOIITIB IMiJIPUEMCTB Ta OpraHizalliii 3a pe3yinpTaTaMu
arecrarii podoYMX Miclb 32 yMOBaMH Ipari
0700005 3asiBa PO PEECTpAIil0 FOPUANYHOI 0co0u (cTpaxyBanshuka) y cucremi | 3PHOO(C)

HaJIaHHA TOCTYT B €NEKTPOHHIM popmi




Honarok 3
1o [HCTpyKIIii 3 AITOBOICTBA 3aKIIaLy
(myskr 1.5 po3niny II)

BUMOI'
10 0(popMIIEHHS PEKBI3UTIB Opra”izaniiiHO-po3NMOPAAY0l JOKYMEeHTAaLil
Hassa Bumorn
Ckuag 1 — 300paxenns epxasnoro I'epba Ykpainu, I'epba ABronomuoi Pecry0miku
PEKBI3HUTIB Kpum
JIOKYMEHTIB 2 — 300pakeHHS eMOJIeMH IOPUAMYHOI 0COOM ab0 TOProBENbHOI MapKu JUIS

TOBAPIB 1 TOCITYT)

3 — HailiMeHyBaHHS IOPUAMYHOI 0COOM BUIIIOTO PiBHS

4— HaliMeHYBaHHS OPUIUYHOT 0COOU

5 — HaliMeHyBaHHS CTPYKTYPHOTO MiJPO3ALTY IOPHIUYHOI 0COOU
6 — JTOBIJIKOBI JJaH1 TIPO IOPUIUIHY 0COOY

7 — ko1 popMH TOKyMEHTa

8 — Ko1I 'OpUIMYHOT 0CO0H

9 — Ha3Ba BUy TOKYMEHTA

10 — para nokymeHTa

11 — peecrparniinuii iHAEKC JOKYMEHTa

12 — mocwiaHHs Ha peecTpaliiHUA 1HAEKC 1 JaTy JOKYMEHTa, Ha KU JaloTh
BIMOBIAb

13 — miciie ckIaeHHs TOKYMEHTa

14 — rpud oOMeKEeHHS JOCTYIy 1O JOKYMEHTA

15 — agpecar

16 — rpu¢ 3aTBepAKEHHS JOKYMEHTA

17 — pe3omtorist

18 — BigMITKA PO KOHTPOJIL




19 — 3arosoBOK /10 TEKCTY TIOKyMEHTa

20 — TeKCT IOKyMEHTa

21 — BigMiTKa PO HASIBHICTH TOJIATKIB

22 — miamnmmc

23 — BiIOUTOK IEYATKH

24 — Bi3a TOKyMEHTa

25 — rpud¢ noromKeHHs (CXBaJleHHs) JOKyMEHTa

26 — BiMITKa PO 3aCBITUEHHS KOTIi1 JOKYMEHTA

27 — B1IOMOCTI NPO BUKOHABIIS IOKYMEHTA

28 — BIAMITKA PO O3HAWOMJICHHS 3 TOKyMEHTOM

29 — BigMiTKa PO BUKOHAHHS JTOKYMEHTA

30 — BiAMITKa TTPO HATXOMKEHHS JOKYMEHTA /10 IOPUIUIHOI 0COOHn
31 — 3ammc npo Jep:KaBHY PeeCcTparliro

32 — BiAMITKa TIPO HASBHICTH MPUMIPHHUKA 3 MMAIIEPOBUM (EJIEKTPOHHHUM ) HOCIEM
iHopmartii

300pakeHHS Jlo3BosieHO po3minryBatu 300pakeHHs JlepskaBHoro repba YkpaiHu Ha OjaHKax
HepxaBHOTO JOKYMEHTIB OpraHiB MICIIEBOTO CaMOBPSIyBaHHS, a TaKoX Ha OJaHKax
I'ep0Oa Ykpainu | JOKyMeHTIB iHIIMX OPUIANYHHUX 0Ci0, AJs1 SKUX OpPraHd MicleBOro
CAMOBPSIIYBaHHS € OPraHAMM BHIIOT0 PiBHSI.
3o00paxkennss I'epba ABroHomHOi PecnyOmiku Kpum posmimryroTe Ha OiiaHKax
JOKYMEHTIB IOpUANYHUX 0ci0 ABTOHOMHOI PecmyOmiku Kpum nmme pasom i3
300pakeHHsM Jlep:kaBHOro repba Ykpainu 3rizHo i3 3akoHoM Ykpainu
300pakeHHs 300pakeHHs1 eMOJeMH Ha OJaHKY JOKYMEHTa HE BiTBOPIOIOTH, SAKIIO Ha OIaHKY €
eMOsIeMu 300pakeHHsI repOiB.

He moxHa 3aMiHIOBaTH HAMMEHYBaHHS IOPHINIHOI 0COOM 300pakeHHSIM eMOJIeMH,
HaBITh SIKIO HallMEHyBaHHS IMOBHICTIO BIATBOPEHO B 300pakeHHi. Lleit pexBizut
BUKOPHCTOBYIOTh JIUIIIC PA30M i3 HAMMEHYBaHHSIM IOPHINIHOI OCOOH.

Posmipu 300pakeHHsT emOineMH He OOMEXYHThcs. PekomeHpoBaHa BHCOTA
300paxeHHsI — He OubIna Hix 17 Mwm.

300pakeHHsI eMOJIEMH PEECTPYIOTh B YCTAHOBICHOMY 3aKOHOJIABCTBOM OPSIIKY.

Kon opranizarii

[TpoctaBnstory 3a €JIPIIOY micns pekBi3UTy MOBIAKOBI JaHI PO OpraHi3alliio
(09)

Hasga
FOPUIUYHOL
0co0H BHUILIOTO
piBHS

HaiiMenyBaHHS 1OpUIU4HOT OCOOM BHUIIOTO PIBHS 3a3HAYalOTh CKOPOUYEHO. SKII0
Hemae OQIIifHOr0 CKOpOYEHHS ILbOr0 HaWMEHYBaHHS, TO MOro 3a3HavyaloOTh
MTOBHICTIO.

HaiimenyBaHHA OpUAMYHOT OCOOM BHIIOTO PIBHA  PO3MIIIYIOTh — BHILE
HallMEHYBaHHSI OPUINYHOT 0COOH — aBTOpa JOKYMEHTa

Hasga 3akmany
OCBITH

Ha3Ba 3akiagy OCBITH —aBTOpa JOKyMEHTa MAa€ BIJNOBIIATH TIOBHOMY
HallMEHYBaHHIO, 3a3HAuU€HOMY Yy cTaryTi (monoxeHHi). Hwkue moBHOTO
HallMEHYBaHHS (OKPEeMHM PSJIKOM Y [EHTPi) pO3MINIYIOTh CKOpOUYCHE
HallMEHYBaHHs IOPUAMYHOI O0COOM, SIKIO HOTO OQIliifHO 3adiKCOBaHO y CTaTyTi
(monoxenHi). CkopoyeHe HaliMeHYBaHHS 3a3HAYAIOTh Yy TYKKax a0o 0e3 HUX.
Y pa3i odopmieHHS JOKYMEHTIB, MIiATOTOBICHUX KIJTbKOMA HOPHIANYHUMHU
ocobaMu, iXHE HalMEHyBaHHS pPO3MILIYIOTh HAa OJHOMY pPiBHI, @ Ha3By BHIY
JNOKyMeHTa — mocepeauHi. JIiBopyu 3a3HayaroTh AaTy JAOKyMEHTa, NMpaBopyd —
peecTpauiiHuil iHAEKC TOKyMEHTa. Y oMY pa3si 300pakeHHs repOiB, emOneM) He
BIITBOPIOIOTH

Hazga
CTPYKTYPHOTO
miapo3ainy
3aKJ1aJ1y OCBITH

HaiimenyBaHHA  CTPYKTypHOTO  TIiJpO3IUTy  IOPUAWYHOI 0COOHM, 30Kpema
BIJIOKPEMJICHOTO ~ CTPYKTYPHOTO  IIAPO3MAUTY, 3a3HAa4yalOTh Yy pasi, SKIIO
CTPYKTypHUH MIiAPO3MiA € aBTOPOM JIOKYMEHTa, 1 PpO3MIIIYIOTh HUXKYE
HaliMEHYBaHHS IOPHIMYHOI OCOOH.




Bumoru 1m0 HanmucaHHA HaWMEHYBaHHS CTPYKTYPHOTO MiAPO3ILTY IOPHUINYHOT
ocobu, 30KpeMa BIJOKPEMIICHOTO TipO3/IiTy, YCTAaHOBIICHI Haka3oM MiHICTepCTBa
rocTuiii Ykpainu

JloBimkoBI  maHi

JIOBIIKOBI JTaH1 MPO 3aKJIaJl MiCTSATh:

po 3aKiajg | @ MIOIITOBY a/IpeCy;
OCBITH ° HOMepH TeneoHiB, (haKCiB, TEIEKCIB;

° paxyHKiB y OaHKY;

° aZipecy eJIEKTPOHHOI IMOIITH, BEO-CalTy TOIIO).

X pO3MIIIYIOTH HIKYE HA3BH 3aKJIA1y OCBITH a00 CTPYKTYPHOTO MiIPO3ALTY
Hassa Buny 3a3HayaroTh Ha ONAaHKY KOHKPETHOTO BHIY JOKYMEHTa i 3arajlbHOMY OJNaHKY Iij
JIOKYMEHTA gac oOpMIICHHSI PI3HUX BHUJIB JOKYMEHTIB, OKpPiM JucTiB. BKa3yloTh Tilbku B

rapaHTiiHUX.

HasBa Bugy mokymeHTa (Haka3, pIIICHHs, MPOTOKOJI, aKT, JOBiJKa, JOIMOBiIHA
3anrcka toiio) apykyerbcsi BEJIMKMMMUM JIITEPAMMU Ta mae BianoBigatu HasBi,
3aikcoBaHiii y mepeniky yHipikoBaHMX (OpPM JTOKYMEHTIB, 3alpOBaKEHHX B
OpuInyHid oco0i. Takuii Tepemik Mae MICTUTH Ha3BU yHi(ikoBaHHX (opm
nokyMmeHTiB 3riqHo 3 JIKVYJl Ta Ha3BM IHIIUX JOKYMEHTIB, IIIO BiJOBIIAOThH
OpraHizamifHO-MPaBOBOMY  CTaTyCy MOPHAWYHOI O0COOM, 3aKpilJICHOMY B
MOJIOKEHH] (CTaTyTi).

Ha3By Buay mokyMeHTa Ha MO3J0BXKHIX OJaHKax pO3MIIIYIOTh IMOCEPEANHI, a Ha
KyTOBHUX — Yy JIIBOMY BEpXHbOMY KyTi MiJ pekBizuToM «HaiiMmeHyBaHHS I0pHIUIHOT
ocobm» abo «HaliMenyBaHHA CTPYKTYPHOTrO MIAPO3ALUTY IOPUIANYHOI OCOOHN»

[ara nokymeHTa

Ie, BiAMOBigHO, Jara MOTO MiIAMHMCAaHHS, 3aTBEP/DKEHHS, MPUAHATTS, peecTparii
abo ckmageHHs. Kpim Toro, maryrooTh yci ciayxO00Bi BIAMITKH, MPOCTaBIEHI Ha
JOKYMEHTI, a came: Bi3y, pe3oawililo, BiIMITKY Npo 3acBifueHHs KoOMil
AOKYMEHTAa, BiIMITKY NP0 HAJXOMAKEHHSI JOKYMEHTa A0 IOPHINYHOI 0co0M,
BiIMITKY NP0 BHKOHAHHA [IOKYMEHTAa, BiIMIiTKy NP0 O03HailOM/IeHHH 3
AOKYMEHTOM.

Hary opopMiIroroTh HuGPOBUM 200 CIOBECHO-IIM(PPOBUM CIIOCOOOM:

02.11.2021

2021.11.02

02 nucmonaoa 2021 poxy

02 nucmonaoa 2021 p.

Y pi3HUX pPEKBI3UTAaX OJHOTO JOKyMEHTa Jara Moke OyTh odopmieHa SK
CJIOBECHO-IIM(POBUM CTIOCOOOM, TaK 1 HUPPOBUM.

VY chiapHUX MOKyMEHTaXx, IMATOTOBICHHUX BiA iMEHI JBOX 1 OiIbINe FOPUAMYHHUX
0ci0, 3a3HayalOTh OJHY JaTy, IO BIAMOBITAE€ JaTi MPOCTABIEHHS OCTAHHBOTO
T JIITACY.

Jlary moxyMeHTa Ha OJTaHKy IPOCTAaBISIOTh Y CIEIiaTbHO BiBEACHOMY MICII.

VY BHYTpIIIHIX CITYy>)KOOBUX JOKYMEHTax (3asBax, JOMOBIIHHMX 1 MOSCHIOBAIHHUX
3aMUCcKax TouIo), 0(popMIIEHMX He Ha OJIaHKY, JaTy MPOCTaBISIOTH JiBOPYY Bif
0COOHMCTOrO MiANUCY aBTOpPA JOKYMEHTA.

VY pa3i 3acrocyBaHHs iH(MOpMAIiHHUX (aBTOMAaTH30BAHWX) CUCTEM OpTraHi3arlil
JIOBOJICTBA JIOMYCTUMO TMPOCTABISATH JIaTy peecTpauii JOKyMEHTa y CKIajl
mrpux-koay abo QR-komy, 1m0 cTBOprOo€ThCs 3aco0amMH i€l CUCTEMH, 3TiTHO 3
nocranoBoro Kabinety MinicTpiB YkpaiHu.

HITpUX-KOJA NPOCTABJIATL Y HEHTPi HUKHBOTO MOJIS MEPIIoi CTOPiHKH
nokymenTa, QR-kox (21 Mmm X 21 MM) — y HMKHBOMY JIIBOMY KYTi Iepiuoi
CTOPiHKH IOKYMEHTA




IEI‘Z"%\\". :[m]
G
.-l‘ : 1 Ly ::-u
Ea-" 5

Peectpaniiianii
1HIEKC
JIOKYMEHTA

PeectpamiifHuii iHAEKC JOKYMEHTa CKJIAQNA€ThCA 3 TOPSAKOBOIO HOMeEpa LbOTO

JOKyMEHTa B MEXax IpYyNU JOKYMEHTIB, IO PEECTPYIOTh, SKUHA JONOBHIOETHCS

iHIeKCaMH, IO 3aCTOCOBYIOTh B IOpUAWYHIA 0co0i, 30KpeMa IHIAEKCOM 3a

HOMEHKJIATYpOIO CIIpaB, CTPYKTYPHOTO MiJPO3ALTY, KOPECIIOHIEHTIB, MOCa0BUX

oci0, sKi po3mIANarOTh a00 MiANUCYIOTh JOKYMEHT, BHKOHABIIB, ITHTaHb

JISUTBHOCTI SIKUX CTOCYETHCS IOKYMEHT.

CknaioBi YaCTHMHM PEECTPAIIHHOTO 1HIAEKCY BIAOKPEMIIIOIOTH OIHA BiJl OTHOI

MPaBOOIYHOIO MOXHIIOI0 PUCKOIO.

123/01-10, ne 123 —mnopsiakoBUi BXiITHMHHOMEp IOKYMEHTa Y MEXax pOKY,
01-10 — imACKC CIpaBU 32 HOMEHKJIATYPOIO CIIPaB

321/01/01-10,ne 321 — nOpAaKOBUN BXIAHUNA HOMEp JOKYMEHTa Yy MEXax pPOKY,
01 — Homep cTpykTypHOro miaposaiay, 01-10 —iHmekc cmpaBu 3a
HOMEHKJIATYPOIO CIpaB

01-10/456, o0e  01-10—1agexc cmopaBd 3a  HOMEHKJIATypolw  CIIpaB,

456 — nopsAAKOBUI BUXIAHHI HOMEDP TOKYMEHTA Yy MeXaX POKy

VY CHiIbHOMY JTOKYMEHTI, MIJATOTOBJICHOMY BiJ| IMEHI JABOX 1 OUIbIIE FOPUIAYHUX

0ci0, peecTpalifHUM 1HAEKC Ma€e MICTUTH 1HJIEKCH, IPUCBOEH] TOKYMEHTY KOJKHOIO

3 WX OPUIAYHUX 0C10, K1 MPOCTABISAIOTH Yepe3 MPaBOOIYHY MOXMWITY PUCKY B Tii

MOCIIAOBHOCTI, Y SIKi JOKYMEHT IiIIHCAHO HOTO aBTOPaMHU.

987/321/654

Micue po3rairyBaHHS PEECTPAIiITHOTO 1HAEKCY Ha JOKYMEHTI 3aJIeKUTh BiJl BUILY

OJaHKa Ta BUJly JTOKYMEHTa

[Tocunanus Ha
peecTpariiuui
1H/EKC 1 Jary
JIOKyMEHTa

[locunanHs Ha peecTpamiiHUN I1HAEGKC 1 JaTy MJOKyMEHTa Ma€ MICTHTH
peecTpamiiHui iHAEKC Ta 1aTy TOro JOKyMEHTa, Ha SIKMI JTal0Th BilIIOBi/b.
[Nocunanas Ha peecTpauiliHUM 1HAEKC 1 AaTy TOKYMEHTa pO3MIILYIOTh HIDKYE a0o
Ha PiBHI PEECTPAIITHOTO 1HAEKCY y CIeialbHO BIABEICHOMY MICIll Ha OJIaHKY.

6i0 02.11.2021 Ne23/01-13

Ha Ne 810

ABO

6i0 02.11.2021 Ne23/01-13 Ha Ne 6i0

Micue
CKJIaZIeHHSA a00
BUIAHHS
JIOKYMEHTA

Micrie ckiaieHHsI JOKYMEHTA 3a3Ha4aloTh Ha BCIX JOKYMEHTaX, OKPiM JIUCTIB.
Micue ckiiajeHHs] JOKYMEHTa pO3MIIIYIOTh Ha piBHI a00 HIDKYE PeKBi3UTIB «/lara
JTOKyMeHTay 4u «PeecTpaniifHuii iHAEKC JOKYMEHTA.

Micue cknajgeHHs AOKyMEHTa Mae€ BiJMOBIAaTH HAMMEHYBAaHHIO HACEJIEHOTO
nyHKTy 3rigHo 3 K 014.

m.Kponusnuywvkuii

cum Komnaniiska Kiposoepadcwvkoi obnacmi

c-we Tonybiesuui Kponusnuyvroeo paiiony Kipoeoepaocwkoi obnacmi

c. Tonybiceuui Kponusnuywvkozo pationy Kiposoepadcwvkoi odracmi

VY pa3i 3a3HaueHHs B I[bOMY pEKBI3UTI cTonuili «KuiB» CKOpodeHHsS «M.» He
3aCTOCOBYIOTb.

Anpecar

10CaJ0B1l 0cOOM Ta TpoMasHU. Y pa3l afpecyBaHHs JOKyMEHTa oprasizaiii ado ii
CTPYKTypHOMY MiJpO3AUIOBI 0e3 3a3HaueHHs MO0CaJoBOi 0coOu iXHI Ha3BU
TOAAI0Th Y HA3WBHOMY BI1JMIHKY.




Jlenapmamenm oceimu i HayKu
Kiposoepaocwvroi obnacnoi depoicasnoi aominicmpayii

VY mHaliMeHyBaHHI ajpecara JOIMYCTUMO 3a3Ha4aTH CKOpPOYeHE HalWMEHyBaHHS
IOPUANYHOT 0cOOH
JIOH KO/]A

VY pasi aapecyBaHHs JOKyMEHTa KEpPIBHHKOBI YCTaHOBH ab0 HOTO 3aCTyIMHHUKOBI
Ha3Ba YCTAaHOBHU BXOIMTH J0 CKJIaJy Ha3BH IOCAIU aJipecara.
Jupexmopy [enapmamenmy oceimu i HayKu

Kiposoepaocwvroi obnachoi depoicasnoi aominicmpayii
Bnacne im’s, IIPI3BUIIE

Ko MOKyMEHT HaJACWIAIOTh IMOCaNOBid 0c001, HA3By YCTAHOBH 3a3HAYAIOTh Y
HA3MBHOMY BIJIMiHKY, a [TOCay 1 Mpi3BHILE aJpecara - y JaBaJbHOMY.
Jlenapmamenm ocseimu i HayKu

Kiposoepaocwvroi obnacnoi depoicasnoi aominicmpayii

Bioodin oowkinbhoi, 3aeanvroi cepednvboi

ma no3auKiibHoI oceimu

Hauanvuuxy 6ioodiny

Bnacne im’a, IIPI3BUIIE

SKI0 MOKyMEHT aJpecyloTh OaraTbOM OJHOPITHUM OpTraHi3aiisM, ajpecara
3a3HavyaloTh y3arajibHEeHO.
Kepienuxam 3axnadis 3azanvhoi cepednvoi ocimu

JIOKyMEHT HEe TOBHMHEH MICTUTH OibIle YOTHUPHOX ajapecariB. CIIOBO «KOIis»
nepea 3a3HaueHHSM ajJipecara HE CTaBISATh. 3a HASBHOCTI OUIBIIOI KUIBKOCTI
ajZipecariB CKJIQJAl0Th CIUCOK JUISI PO3CHJIAHHS, a Ha KOXHOMY JIOKYMEHTI
3a3Ha4aloOTh TUTBKU OJHOTO aJIpecara.

Jlo pekBizuty «Anapecar» BXOAWUTH moiutoBa aapeca. [lopsinok 1 ¢opma 3amucy
BIJOMOCTEH MpO TOMITOBY aJpecy YCTAaHOBM MaroTh BianoBigatu [IpaBuinam
HaJlaHHS MTOCIYT IMTOIITOBOTO 3B'SI3KY.

Henapmamenm oceimu i Hayku

Kuiscokoi obnacrhoi oeporcasrnoi aominicmpayii

eyn. Xpewamuk, 6,

m. Kuis, 01001

SKmo0 NOKyMEHT HaJCcWiIaloTh (I3M4YHIE 0c00i, TO y HA3UBHOMY BIAMIHKY
3a3HavyaloTh Mpi3BHILE, iM's, IO 6aThKOBI (200 iHIIIaNK) aapecara, BYIUII0, HOMEP
OyIWHKY 1 KBapTUPH, HACEJIICHUH ITyHKT, paiiOH, 00JIacTh, MTOIITOBUM 1HIIEKC.
Ilempy leanuenxy

syn. Caoosa, 6y0. 7, k8. 24,

M. Kponusnuyvkutl,

Kponuenuyvkuti p-n, 09161

I'pud
SaTBep,ZDKeHHf{
JOKyMEHTa

3arBepKeHHs YIPABIIHCHKUX JOKYMEHTIB 3IHCHIOETHCSI OCOOMCTO KEPiBHUKOM
3aKjiaay BIJMOBIIHO /IO HOTO TOBHOBaKEHb a00 PO3MOPSIYNUM JTOKYMEHTOM
3aKyaay 13 3a3HAYEHHSAM Ha JOKYMEHTI TpHuda 3aTBepPKEHHs, O(POPMIICHOIO
BIJIIIOBITHUM YHHOM.

3ATBEPI[KYIO

Jupexmop wixonu




Ilionuc enacne im’a,IIPI3BULLE
07.03.2021

VY pasi 3arBepKeHHs JOKYMEHTA PIIICHHSIM KOJIETialbHOTO oOpraHy Tpud
3arBepmkeHHs ckinanaerbes 31 cnoBa SATBEPIDKEHO (6e3 namok), Ha3BH, qaTH i
HOMEpa IOKyMEHTa Y Ha3UBHOMY BiJMIHKY.

3ATBEPIDKEHO

IIpomoxon 3acioanmns nedazoziunoi paou

K3 «lonybiesuyvkuii riyetly

06.05.2018 N 40

Ilepesik BUIIB JOKYMEHTIB, [0 MalTh OyTH 3aTBEPKEHI 3 MPOCTABISHHIM
rpuda 3aTBep/KeHHS, BU3HAYA€E 3aKJIa] OCBITH Ha MiJCTaBi 3aKOHOJABCTBA Ta 3
VHECEHHSM B 1IHCTPYKIIIO 3 JIJIOBOJACTBA

Pesomromis

Pe3zomoniist — e 3po0enuii mocagoBo0 0co000 HAMKMC HAa JOKYMEHTI, 1[0 MICTHTb
CTHUCIIUN 3MICT IPUUHATOTO HEIO PIIICHHS 100 BUKOHAHHSA JOKYMEHTA.
Pe3omroriiss MakCHManbHO MOMKE CKIIAATHCS 3 TaKUX EJIEMEHTIB: Mpi3BuUIle(-a),
BiacHe(-1) iM’si(-eHa) BUKOHABIIA (-1B) y JaBaJbHOMY BIJIMIHKY, 3MICT JOPYYCHHS,
CTPOK BUKOHAHHS, 0COOUCTHH MIANMNUC KEPIBHUKA, J1aTa.

Ilpizeuwe Bracue im’s

Ipowy niocomyeamu npoexm 002080py

npo nocmavanus 2azy 0o 25.05.2019

Ocobucmuii nionuc

Jlama

SIKnio MOpyYeHHs HaJlaHO KiJIbKOM IOCAJI0BUM 0c00aMm, TOJIOBHHUM BHKOHABIIEM
JIOKyMeHTa € 0co0a, 3a3Ha4eHa B PE30JIIOLIii MEPIIOFO.

Ha pokymeHTax i3 CTpOKaMHM BHWKOHAaHHS, IO HE MOTPEOYIOTh IOMAaTKOBUX
BKAa31BOK, Y PE30JIIOIii 3a3HAYaI0Th BUKOHABIIS, MIAMKIC aBTOPa PE30JIIOIIT 1 1aTy.
Pe3omomiro  mpoCTaBISIIOTE PYKOMHCHO O€3MOCEepeIHh0 Ha JOKYMEHTI HUXKYe
PEKBI3UTY «AJpecar» MmapaielbHO IO OCHOBHOTO TEKCTy ab0 Ha BUIBHOMY BiJl
TEKCTy MICIIl y BEPXHIM YaCTHHI MEPIIOro apKylia 3 JHUIILOBOTO OOKY, aje He Ha
HOJT1 JOKYMEHTA, IPU3HAYCHOMY JIJIsl i JIIMBaHHS.

Skmo Ha MOKyMEHTI HEMae BITBHOTO MICI JUIS PE30JoIii abo JOKYMEHT
Hisrae  MOBEPHEHHIO, a00 1€ eJEeKTPOHHUI JOKYMEHT, TO pPEe30JIIOIiI0
0ohOpPMITIOIOTE HAa OKPEMOMY apKyln a0o cheriadipHOMy OJIaHKy, Ha SKOMY

3a3HAYaOTh JaTy.
Ho ex. Ne 123/01-10 si0 02.11.2021

Binmitka mipo
KOHTPOJTb

BinMmiTka Tpo KOHTPONb O3HA4Yae, MO JOKYMEHT Y35TO Ha KOHTPOJb JUIs
3a0e3neueHHs HOTO0 BUKOHAHHS B YCTAHOBJICHUI TEPMiH.

BinMmiTKy mTpo KOHTpPOJIb TO3HAYalOTh BENUKOIO Jjiteporo «K» um croBom
«KoHTponb» (pykonmucHO a00 3 BHUKOPHUCTAHHSM INTaMIla) Ha JIBOMY IIOJI
NIEPIIIOrO apKyIlia JOKYMEHTa Ha PiBHI 3ar0J0BKa J0 TEKCTY.

3aroJIoBOK JI0
TEKCTY
JIOKyMEHTA

3arojoBOK J0 TEKCTy JOKyMEHTa Ma€ MICTUTH CTHCIUN BUKIAJ OCHOBHOTO
CMUCJIOBOTO aCIeKTy 3MiCTy IOKyMEHTA.

3arojoBOK /10 TEKCTy JOKyMEHTa Mae OyTH KOPOTKHM, IPaMaTHYHO Y3TOKEHUM 13
HAa3BOIO JOKYMEHTA, TOYHO TIepeaaBaTH 3MICT TEKCTY Ta BIIMTOBIAATH Ha 3aITUTAHHS
«IIpO 10 ?7», «40T0?», KKOTO?».

Haxasz (npo wo?) npo naoanns éionycmku
Jlucm (npo wo?) npo opeanizayiio kougepenyii
IIpomoxon (w020?) 3acioanHs amecmauyitinoi Komicii




Tlocaoosa incmpyxuyis (k020?) conosno2o cneyianicma

Texkct
JIOKYMEHTa

MictuTth iHpoOpMallito, 3apaau GpikCyBaHHS K01 OyI0 CTBOPEHO JOKYMEHT.
Opranizamii 31iHCHIOIOTh TIOBOACTBO, BEAYTh JOKYMEHTAIIO 1 JIMCTYBaHHS
YKpaiHCBKOIO MOBOI. TEKCT ITOKyMEHTa TMOBHHEH OYyTH BHWKJIAJCHHU CTHCIIO,
IpaMOTHO, 3pO3yMiJio, 6e3 MOBTOPIB Ta BKMBAHHS CIIiB 1 3BOPOTIB, 5IKi HE HECYTh
CMHCJIOBOTO HAaBAaHTAXKCHHSI.

TexcT 0GOPMITIOIOTH y BHUIVISII CYHUIBHOTO CKJIQJHOTO TEKCTY, aHKETH, TaOIHIIi
a00 moeTHaHHS UX (GopM. SIKIIO YaCTUHM TEKCTYy MarOTh Pi3HI CMUCIIOBI aCIIEKTH
ab0 TEeKCT JOKyMEHTa MICTUTh JIeKUIbKa pillleHb, BUCHOBKIB TOIIO, Horo Tpebda
pO30MTH HA PO3IIIH, TMIAPO3AUIA, IYHKTH, TMIAMYHKTH, SKIi HYMEpYIOTh
apaOcrkuMH IUppamMu i IPYKyOTh 3 ab3airy.

Jst 9iTKO1 opraHizariii TEKCT MOIIISIOTh Ha JIBI CMHUCIIOBI YaCTHHHU:

° onuCc mpuyuH, (GakKTiB, MOAIN, MO CTaIM MMIACTABOIO I CKJIaJaHHSI
JIOKYMEHTa;

° BUCHOBKHM,  TMPOMO3UIli, TNPOXaHHSA,  PO3MOPSAHKCHHS,  PIMICHHS,
pexoMeHaaIii.

VY TeKcTi JOKyMEeHTa, MiArOTOBICHOTO BiAMOBIAHO 0 JOKYMEHTIB 1HIIUX YCTaHOB
abo panime BHUJAHUX JOKYMEHTIB, IX PEKBI3UTH 3a3Ha4alOTh Yy TaKii
MOCTIIOBHOCTI: Ha3Ba BUAY JOKYMEHTa, Ha3Ba yCTaHOBHU (aBTOpa JTOKYMEHTA),
JlaTa, PeECTPAIIHIIA 1HIEKC, 3aT0JIOBOK JI0 TEKCTY

BiamiTka mpo
HasBHICTH
IOATKIB

Po3mintyroTe mig TekcToM JOKyMeHTa. JlogaTku 10 OKYMEHTIB MOXYThb OyTH
TPHOX BHIIB:

° JOJATKU-TOKYMEHTH (1HCTPYKIlii, MpaBWiia TOIIO), IO 3aTBEPKYIOTHCA
a00 BBOJATHLCS B JII0 POMOPSTYUMH JTJOKyMeHTaMH. Ha HIX MOXYTbh ITPOCTABIISATH
rpud 3aTBepIKEHHS;

° nonatku (rpadiku, cxemu, TaOIHI, COIUCKHA TOIIO), IO TMOSICHIOTH abo
JIOTIOBHIOIOTH 3MICT OCHOBHOTO JIOKYMEHTa (Hakasy, IUIaHy, 3BiTy, 1HCTpYKIIii
TOIIO). IX OGOPMITIOIOTH HA CTAHAAPTHUX apKyluax. Y BEpXHLOMY IPaBOMY KyTi
MEPIIOro apKylia 3a3HadaroTh cIoBO «JlomaTok». SIKMIO MOAaTkKiB KiibKa, HA HUX
3a3HayalOTh TOPSAAKOBI HOoMepu. 3Hak No mepen UM(POBUM MO3HAYCHHSIM HE
CTaBJISATD;

° JOJATKH, M0 € CAaMOCTIMHMMH JOKyMEHTamMHu 0e3 3a3Ha4eHHS aJpecHOl
YaCTUHU 1 HA/ICUJIAIOTHCS 13 CYIIPOBIIHUM JIMCTOM;

[Ipo HasiBHICTH AOAATKIB A0 MOKYMEHTa 3a3HAYalOTh MICIS TEKCTy JOKYMEHTA
nepes MAMUCOM. SIKIo JOKYMEHT Ma€ JOJaTKW, MOBHY Ha3By SKUX HABOIATH y
TEKCTi, BIAMITKY PO HasIBHICTh J0/aTKiB 0()OPMITIOIOTh TaK:

Jooamox: na 7 apk. y 2 npum.

SIKII0 TOKyMEHT Ma€ JOAATKU, TIOBHY Ha3BY SIKUX y TEKCTI HE HABOASTH, Il Ha3BU
HEOOXiTHO TONATH MICNs TEKCTYy i3 3a3HAYCHHSAM KUTBKOCTI apKyIIiB y KO)KHOMY
JOJATKy Ta KUTHKOCTI X MPUMIPHHUKIB.

Jlooamxu:

1. Josioka npo suxonanns niany pemonmuux pooim 3a I keapman 2000 p. Ha
5 apk. 6 1 npum.

2. I'paghix pemonmuux podim na Il keapman 2000 p. na 2 apk. 6 1 npum.

SIKImo A0 JOKyMEHTa JOMAITh IHINWH JOKYMEHT 3 JOJaTKaMH, BIIMITKY TpO
HasIBHICTPH JIOATKIB 0()OPMITIOIOTH TaK:

Jlooamox.: Buchoeok cuyocou oxoponu npayi 6io 14.09.2018 Ne 8 i dooamok 0o
Hb020, 6Cb020 HA 25 apk. y 2 npum.

3a BenMKOi KUTBKOCTI JOJATKIB Ha HUX CKJIAJAIOTh OMNKC, & B CAMOMY JIOKYMEHTI
ICJISL TEKCTY 3a3HAYAIOTh!




Jlooamok: 6i0nosiono do onucy na 3 apk.

SKmo A0maTOK HAJCHIAIOTh HE 3a BCiMa 3a3HAYCHMMHU B JOKYMEHTI aJpecamu,
BIIMITKY PO HAasIBHICTh TIOKyMeHTa 0(OPMITIOIOTh TaK:
Hooamok: na 5 apk. y 2 npum., Ha neputy aopecy

VY nomatkax MOBiIKOBOTO xapakTepy (rpadiku, cxemu, Tabnuili, CHUCKH, HOPMH
TOIIO) /70 OCHOBHOTO JOKYMEHTa, 3aTBEPPKCHOTO PO3MOPSIYNM JOKYMEHTOM,
BIIMITKY pOOJISTH y BEpXHBOMY ITPABOMY KYTi HEPIIOTO apKylla J0/aTKa.
Jlooamox 3

00 Inempyxuyii 3 dinoeoocmea

(nynkm 1.6 po3oiny I1)

VY po3mopsauoMy JTOKyMEHTI BIIMITKY TpPO HAasBHICTH J0/aTKa O(QOPMITIOIOTH
0e3nmocepeIHhO0 B TEKCTI JTOKYMEHTA CIOBaMHU: «IIO JIOMAETHCI», «(IOTAETHCS)»,
«3T1IHO 3 IOAATKOM 1», «BIOMOBIIHO A0 JoJaTKa 2» abo «OuB. JOAATOK 3». A Ha
caMOMy JIOJIaTKy JO PO3MOPSIYOro JOKYMEHTa y BEPXHBOMY IPaBOMY KyTi
MEPIIOro apKylla MPOCTABJSAIOTh BIIMITKY 3 MOCHUJIAHHSAM Ha IEW JOKYMEHT, HOTO
Jary i Homep.

Jlooamox 1

00 Haka3y Binoyepkiscvkoi eimnasii No 5

20 rucmonaoa 2019 poxy Ne 321

K10 10 pO3MOPSIYOro JOKYMEHTA € OIWH JOAAaTOK, TO HOro He HyMEepyITh. 3a
HassBHOCTI KUTBKOX JOJIaTKIB 3a3HAYAI0OTh 1XHI MOPSAIKOBI HOMepH. 3HaK «Ney mepen
uM(pPOBUMH TMO3HAYEHHSIMU HE CTaBIATh. Ha ApyromMy Ta HACTYNMHHUX apKyIIax
nofiaTka poosaTh BiAMITKY «IIpomoBxKeHHS AoaTKay.

Yci momatku 10 JOKYMEHTIB Bi3y€ TpAlliBHHUK, SIKAH CTBOPUB JOKYMEHT, Ta
KEPIBHUK CTPYKTYPHOTO MiAPO3AIAY IOPUANYHOI 0COOH, YV IKOMY HOT0 CTBOPEHO

ITignuc

CknamaeTbcst 3 Ha3BU IMOCAIU OCOOM, sIKa MIAMHUCY€E JTOKYMEHT (TIOBHOI, SKILO
JOKYMEHT HaJpyKOBaHO He Ha OJlaHKy, CKOpOYEHOi —Ha  JIOKYMEHTI,
Ha/IPyKOBaHOMY Ha OJIaHKY), 0COOMCTOTO IiJIMHUCY, iHiiany(-iB) 1 Mpi3BUIIA.

1. Tonosa /lepocagnozo komimeny

cmamucmuky Yxkpainu Hionuc Bnacue im’a, IIPI3BULLE

2. Tonosa Ilionuc Bnacue im’s, I[IPI3BUIIE

PexBi3uT po3MIIIyIOTh MiJ TEKCTOM JOKyMEHTa a0 I BiIMITKOIO TIPO HASBHICTH
JIOJATKIB.

SKImo MOKyMEHT MIANUCYIOTh Kijbka (AB1 @00 Oumbie) ocid, TO iXHI MiAMUCH
PO3TAIIOBYIOTh OJUH IIiJi OJHUM BIiAMOBITHO MO MiIMOPSIKOBAHOCTI MOCATOBUX
oci0.

Jupexmop Iionuc Bnacue im’s, [IPI3BULIE

Tonosnuii 6yxeanmep Ilionuc Bracue im’sa, I[IPI3BUIIIE

SKIo MOKyMEHT MiANMHUCYIOTh KUIbKa 0Ci0 OIHAKOBUX IMOCaa, TO iXHI MHiAMHUCH
PO3TaLIOBYIOTh Ha OTHOMY PiBHI.

3acmynnux Minicmpa rocmuyii - 3acmynHuk Minicmpa Qinancis
Yxpainu Yrpainu
Ilionuc Bnacue im’s, I[IPI3BUIIE Ilionuc Bracue im’s, [IPI3BUIIE

JIOKyMEHTH KOJIETIaJIbHUX OPTaHiB MIAMUCYIOTh TOJIOBA KOJIETIAJIbHOTO OpraHy i
ceKpeTap.
Tonosa oupexuii Ilionuc Bracue im’s, [IPI3BUILIE




Cexpemap oupexyii Iionuc Bnacue im’s, [IPI3BULLE

VY pa3i BIACYTHOCTI TOCaMOBOi 0COOM, MIAMKC SIKOi 3a3HAYEHO B JOKYMEHTI,
JOKYMEHT IIJIMUCY€E 0c00a, sika BUKOHYE i1 000B'sI3kH, a0 ii 3acTymHUK. Y IbOMY
BHUIIAJKy OOOB'SI3KOBO 3a3HAYalOTh MOCAay 1 Mpi3BHIEe 0ocoOu, sKa TMiamucana
JIOKYMEHT (BUIIPABJICHHS] BHOCSATH PYKOIMMCHUM a00 MAIIMHOIMCHUM CIIOCOOO0M),
Hanpukian: "BukonyBad 0060B's3kiB", "3acTynHuk".

[TinmucyBaT JOKYMEHT i3 MpUUMEHHUKOM "3a" a00 CTaBUTH MPaBOOIUHY MMOXHITY
PHUCKY Tiepel Ha3BOIO MOCaAN He JO3BOJICHO

Sacmynnux oupexmopa Ilionuc Bnacue iv’sa, IIPI3BUIIE

I'puc
IIOT'OAKCHHA
JOKyMEHTa

Posmimgyrore Hmxye pekBizuty "llimmuc". BiH  ckimamaeThcst 31 cioBa
I[TOT'O/IPKEHO (6e3 nmamok), Ha3BU IOCaad OCOOH, sSKa TMOTOMKYE ITOKYMEHT
(pa3oM 3 Ha3BOIO OpraHizaiii), 0COOMCTOTO MiANMUCY, iHimiamy(-iB) 1 Mpi3BHIIA,
JIaTH TIOTO/KEHHS.

HIOI'OIPKYIO

3acmynuux oupexmopa 3 HBP

Ilionuc Bracue im’a, [IPI3BUILIIE

05.02.2001

SIKIIO JOKYMEHT IOTO/DKYIOTh JIMCTOM, HPOTOKOJIOM, aKTOM TOIIO, TO TPHU{}
MOTO/KEHHS 0(POPMITIOIOTH TaK:

HIOTI'O/PKEHO

IIpomoxon 3acioants nedazo2iuHoi paou 3aKiaoy

23.01.2001 N 2

Bi3u moxymenrta

Bi3oto o¢opmITIOIOTE BHYTpIIIHE MOTOMKEHHS JOKyMeHTa. Biza ckiagaeTscs 3
Ha3BU MOCAJM, OCOOMCTOro MiAMUCY, 1HIIIaNIB 1 Tpi3BUINA OCOOM, SIKa Bi3ye
JTOKYMEHT, JaTu Bi3yBaHHS. Bi3y po3MilIyloTh HWXYe pPEKBi3UTy 23, sfK Ha
JMIIBOBOMY, TaK 1 Ha 3BOPOTHOMY OOIll OCTAHHBOTO apKyIlla JOKYMEHTA.
3acmynnux oupexmopa 3 HBP

Ilionuc Bnacue im’s, I[IPI3BUIIE

18.09.2021

Bi3y cTaBisTh HAa IPUMIPHUKAX JOKYMEHTIB, K1 3aJIMIIAIOTL B OpraHizaiii

Bigourtox BigObutkom meudaTku  oprasizaiii = 3acBiIUyIOTh Ha  JIOKYMEHTI  IMIJIHC
ME€YaTKH BIZITOBIIAILHOI OCOOH.
BimOuTOK TIeYaTKy CTaBIATH TaK, 00 BiH OXOILTIOBAB OCTaHHI KiJIbKa JIITEP Ha3BU
nmocaau ocodwu, sKa Migmucana JOKYMEHT, alleé He MiAMHC MocaaoBoi ocodu, abo
MIPOCTABIISAIOTH HA OKPEMO BUALJIEHOMY JUISl LILOTO MICI 3 BIAMITKOIO «M. I1.».
[Tepenik JOKYMEHTIB, Ha SIKi CTaBJSTh BIIOMTOK TEUYaTKH, BU3HAUA€ 3aKiaj Ha
IiICTaBl HOPMATHBHO-IIPABOBUX AKTIB. Horo IOJIAX0TH B IHCTPYKIUT 3 AIJIOBOACTBA
[Tpi3Buie 3a3HavaloTh Ha JMIBOBOMY OOIll B HMKHBOMY JIBOMY KyTi OCTAaHHBOIO apKyIla
BUKOHABIIS JOKyMEHTA
1 Homep ioro leanoe Ilempo 123 45 67
tenedony leanos 123 45 67

leanos [lempo 123 45 67, 76511111
leanos I[lempo 123 45 67
Mameiuuyk Cepeiu 765 43 21

BiamiTka po
O3HaMOMJICHHS 3
JIOKYMEHTOM

3 naxazom o3naviomaenu:
Ocobucmuii nionuc Bracue im’s [IPI3BUIIE

Jama




3 nocadosoro incmpyKyicio 03HaAuoOMIeHa:
Ocobucmuii nionuc Bracue im’s [IPI3BULIE
Hama

Bumoru no
oopMIICHHS
JIOKyMEHTIB

JUis IpyKyBaHHS TEKCTIB JIOKYMEHTIB HOTPIOHO BUKOPHCTOBYBATH TapHITYPY
TimesNewRoman ta mpudt pozmipom 12—14 apykapchbKuX MyHKTIB.

JlonmycTUMO BUKOPHCTOBYBAaTH HIPUDT po3mipoM 8-12 npykapchbKMX MYHKTIB JUIs
JNpYyKyBaHHsS pPEKBI3UTIB «JlOBIOKOBI JaHi Npo mOpUaudHy ocoly», «Kop
IOPUIMYHOT  0coOm», «BigomMocTi Npo BUKOHABIS JOKYMEHTa», BHHOCOK,
MOSICHIOBAJIbHUX HAIKCIB 10 OKPEMHUX €JIEMEHTIB TEKCTY JOKYMEHTA TOIIIO.

Jns npykyBaHHs pekBi3uTy «HasBa Buay NOKyMEHTa» MOXHa BUKOPHUCTOBYBAaTH
po3pikeHui mpudt po3mipom 14-6 1pyKapchbKUX IMyHKTIB.

Jns  fapykyBaHHA — pekBi3uUTIB  «HaliMeHyBaHHS  IOpUIMYHOI  OCOOMY,
«HaiimeHyBaHHSI CTPYKTYpPHOTO TMiApO3Aiay IOpHIudHOI ocobm», «Haszea Bumy
JOKYMEHTa» Ta «3arojIoBOK J0 TEKCTY JOKYMEHTa» JOIyCTMMO BUKOPHCTOBYBAaTH
HAIMBKUPHUHN NPAMUIA TIPUPT.

Texkcr nOKyMeHTIB Ha apkyumiax namnepy Gopmaty A4 peKOMEHI0BAaHO JIPYKyBaTH
yepe3 1-1,5 MmikpsakoBux iHTepBamu, a ¢opmary AS —uepe3 1 MiKpSIKOBHIA
inTepBai. Ilix yac odopmileHHS TOKYMEHTIB, 32 TIOTPEOH, MOXKHA 3aCTOCOBYBATH
THIITT MDKPSIKOBI IHTEPBAIIH.

PexBizut mokymeHTa (KpiM TEKCTy), IO CKIQJAlOThCS 3 KUIBKOX PSAKIB
(«loBinkoBi NaHi MPO IOPUIUYHY O0COO0Y», «3arojioBOK JI0 TEKCTY JOKYMEHTay,
«BinMiTka po HAsSBHICTH JOAATKIBY), IPYKYIOTh Yepe3 | MiKPSAKOBHUI iHTEpBaJ.
CknasoBi 4acTUHM PEKBI3UTIB «Andpecar», «Ipu¢ 3arBepKeHHS TOKYMEHTa»,
«I'pu¢ moromxenHs (CxBaJIeHHsS) TOKYMEHTa» BiJOKPEMIIIOIOTh OAMH BiJl OJJHOTO
yepe3 1,5 MDKpSIKOBHUI 1HTEpBAUI.

PexBi3uTH JOKyMEHTa BIAOKPEMIIIOIOTH OAMH BiJg oxHoro uepe3 1,5—3
MDKPSIIKOBUX 1HTEPBAJIH.

PekBizutu «HaliMeHyBaHHS IOPUIMYHOI OCOOM BHIIOTO piBHS», «HaliMeHyBaHHS
IOpUINYHOT 0co0m», «HasBa Buay TOKyMEHTa» IPYKYIOTh BEIMKHMU JIITEPAMHU.

Posmm¢pyBannsa mignucy B pekBi3uTi «Ilignmuc» ApyKyroTh Ha piBHI OCTaHHBOTO
psiika HallMEeHyBaHHS MOCAIH.

MakcumanibHa JIOBKHHA psijIKa 0OaraTopsIKOBUX PEKBI3UTIB (OKpPIM PEKBIZUTY
«TekcT mokymeHTa») — 73 MM (28 IpyKOBaHUX 3HAKIB).

S0 3aroyioBOK 10 TEKCTY MOKyMeHTa mepeBuinye 150 apykoBaHuX 3HaKiB (5
PAZKIB), HOTO O3BOJIEHO MPOJOBXKYBATH 0 MEXi mpaBoro moisi. Kpanky B KiHIi
3arojoBKa HE CTaBJISATh.

[Tix yac opopmiIeHHS JOKYMEHTIB MOTPIOHO JOTPUMYBATHCS TaKWUX BIACTYIIIB Bij
MEXI JIIBOTO TOJISI TOKYMEHTA!

10 MM — 1151 203al1iB Y TEKCTI;

90 MM — 117151 pEeKBI3UTY «Alpecary;

100 mMm—n1s1 pexBi3uTiB «I pud 3aTBEepmKEHHS TOKyMeHTay Ta «[ pud oOMexeHHs
JOCTYIY IO TOKYMEHTAa,;

125 MM — 1t po3mudpyBaHHS TMiAMUCY B pekBI3UTI «Iliammucy.

He poGnsaTe BimcTyn Big Mexi JIBOTO TOJsS JUIsl peKBI3UTIB «Jlara JOKyMEHTay,
«3aroJIOBOK JI0 TEKCTY JOKyMEHTay, « TekCT mokymeHTtay (6e3 ab3aiiB), «BinMiTka




PO HAsBHICTH JOAATKiB», «Biza moxymeHta», «[pu¢ moromkeHHs (CXBaJCHHS)
JTOKyMeHTa», «BiamiTka Tpo 3acBiMueHHs Kommii JOKyMeHTa», «BimomocTti mpo
BUKOHABI JOKyMeHTa», «BigMmiTka mpo O3HAHOMIIEHHS 3 JIOKyMEHTOMY,
«BigMiTKa TpO BUKOHAHHS JOKYMEHTa», HaMEHYBaHHsS TOCaAd B PEKBI3HTI
«ITigmuey, a Takoxk cimiB «CJIIYXAJIN», «BUCTYIIWIINy», «BUPILIII»,
«YXBAJINJIN», «HAKA3VYIO», «(3050B’A3VY1O».

VYV pasi HagBHOCTI KUTbKOX TpU(]IB 3aTBEp/HKEHHS 1 TOTOHKCHHS (CXBAJICHHS)
JOKyMEHTa nepumii rpud ApyKyroTh 0e3 BIJACTYITy BiJl MEXIi JIBOTO MO, APYTHMA
— uepe3 100 MM Big MeXi JIIBOTO TOJIA.

SIKIIO B TEKCTi TOKYMEHTA € MOCHJIAHHS Ha JOAATKW a00 Ha JOKYMEHT, 1[0 CTaB
IIJICTAaBOI0 IS MOTO IMJArOTOBKM (BUAaHH:), ciaoBa «Jlomarox» 1 «IlimcraBay
JIPYKYIOTh 0€3 BIACTYIy BiJ MEXI JIIBOTO TOJsSA, a TEKCT J0 HUX — depe3 1
MDKPSIKOBUH 1HTEpBaJ.

ITig wac oopmileHHS JOKYMEHTIB Ha JIBOX 1 OiJIbIlIe CTOpIHKAaxX Apyra Ta HacTYITHI
CTOPIHKH MaloTh OyTH TPOHYMEPOBaHi.

Homepu cTOpiHOK CTaBIsATh MOCEpPENWHI BEPXHBOTO IOJIS apKylla apaOChKUMH
nudpamMu Oe3 3a3HAYCHHS CJIOBA «CTOPIHKA» Ta PO3AUIOBHX 3HakiB. [leprry
CTOPIHKY HE HyMEPYIOTb.

CTOpiHKH JOKYMEHTA 1 KOKHOTO 3 JIOIaTKIB MAlOTh OKpPEMY HyMepallifo.

TekcT MOKYMEHTIB TOCTiiiHOTO Ta TpuBajoro (moHan 10 pokiB) 30epiraHHs
JIPYKYyIOTh Ha OAHOMY Oomi apkyma. JIoKyMeHTH TMMYacoBOro cTpoky (mo 10
POKIB BKJIIOYHO) 30epiraHHsl MOXKHA JIPYKyBaTH Ha JUI[bOBOMY 1 3BOPOTHOMY OOII1
apKyIma

Honartox 4
1o [HCTpyKIIii 3 TOBO/ICTBA 3aKIaay
(myHkT 1.6 po3miny II)

BUMOI'
10 0opMIIeHHS IOKYMEHTIB, 1110 BUTOTOBJISIIOTHCS 32 J0MOMOI0I0 KOMII’ IOTEPHOI TeXHIKH

1. Ins  nmpykyBaHHS TEKCTIB JIOKYMEHTIB TIOTPIOHO BHUKOPHCTOBYBaTH TapHITYpYy
TimesNewRoman ta mpudt po3mipom 12—14 npykapchbKux MyHKTIB.

2. JlonycTUMO BUKOPHUCTOBYBaTH MPUPT po3Mipom 8-12 ApyKapCchKUX ITYHKTIB st
JIpyKyBaHHs pEKBI3UTIB «J[oBinKoBI naHi mpo ropuauuHy ocoOy», «Kox ropuaumunoi ocoOuy,
«BimoMocTi Tpo BUKOHABISM JOKYMEHTa», BHHOCOK, MOSCHIOBAIBHUX HAIMUCIB 10 OKPEMHUX
€JIEMEHTIB TEKCTY IOKYMEHTa TOIIO.

3. Ans npyxyBanHs pekBisuty «Has3Ba Buay [OOKyMEHTa» MOXHAa BHKOPHCTOBYBATH
po3pimkeHuit mpudT po3mipom 14-6 1pyKapChbKUX MyHKTIB.

Jns  npykyBaHHS pekBi3uTiB «HaliMeHyBaHHS IOpUAMYHOI ocoOu», «HaiimenyBaHHS
CTPYKTYPHOTO MiAPO3ALTY IOpUANYHOI 0co0m», «Ha3Ba BUIy JOKyMEHTa» Ta «3arojioBOK JI0 TEKCTY
JIOKYMEHTa» JOIyCTUMO BUKOPHCTOBYBAaTH HAIBKUPHUHN NPAMUN TIPUPT.




4. TekcT TOKYMEHTIB Ha apKymax mnamepy ¢opmary A4 peKOMEHJIOBaHO JPYKyBaTH depe3
1-1,5 mixpsankoBux iHTepBayiu, a ¢opmary AS — uepe3 1 MmibxkpsakoBuil inTepsan. Ilig gac
o(opMIIEHHS TOKYMEHTIB, 3a MOTPeOH, MOXKHA 3aCTOCOBYBATH 1HIII MIXPSIKOBI IHTEpBaJIH.

5. PexBi3uTH TOKyMeHTa (KpiM TEKCTY), 110 CKJIa1al0ThCs 3 KUIBKOX psKiB («/loBiIKOBI 1aH1
PO IOPUJIMYHY 0CO0Y», «3aroIoBOK J0 TEKCTY JOKYMEHTa», «BigMiTka Mpo HasBHICTh T0OJATKIBY),
JIPYKYIOTh uepe3 1 MIKpSIIKOBHI 1HTEpBaI.

CknasioBi 4aCTMHHU PEKBI3UTIB «Ajpecar», «Ipud 3arBepukeHHS IOKyMeHTa», «[pud
TOTO/KEHHS (CXBaJICHHS) JTOKYMEHTa» BITOKPEMIIIOIOTH OJUH BiJ OMHOTO uepes 1,5 MUKpsIKOBUiA
1HTEpBaJl.

PexBi3uTH mOKyMEHTa BIIOKPEMIIOIOTh OIWH BiA OAHOTO uepe3 1,5—3 MIKpPSIAKOBUX
1HTEepBaJIN.

PexBizutn «HaliMeHyBaHHS [OpUIUMYHOI OCOOM BHILOro piBHs», «HalimeHnyBaHHs
IOpUINYHOT 0co0n», «HazBa Buay NOKyMEHTa» IPyKYIOTh BEJIMKUMHU JIITEPAMHU.

PosmmmdpyBanns mignucy B pekBi3uTi «lligmucy ApykyroTh Ha piBHI OCTaHHBOTO pAJKa
HallMEHYBaHHS [TOCAM.

6. MakcumanbHa NOBXKHHA pslKa OaraTtopsAKOBUX pEKBI3UTIB (OKpiM pekBizuty «Tekct
JOKyMEHTa») — 73 MM (28 ApyKOBaHUX 3HAKIB).

SIK110 3aro’0BOK 70 TEKCTY AOKyMeHTa nepeBullye 150 npykoBaHux 3HakiB (5 psaKiB), Horo
JI03BOJIEHO ITPOIOBXKYBATH 10 MEX1 MpaBoro nojs. Kpanky B KiHII 3aroj0BKa HE CTABIISTh.

7. Ilig yac opopmIleHHS TOKYMEHTIB MOTPIOHO AOTPUMYBATHCS TaKuX BIJACTYIIB BijJ MExXI
JBOTO MOJISL JOKYMEHTA!

10 MM — n17151 a03alliB y TEKCTI;
90 MM — 117151 pEeKBI3UTY «Apecary;

100 MmM—1st pexBi3UTIB «Ipud 3aTBepKeHHs TOKyMeHTa» Ta «I pu¢ oOMeKEeHHS JOCTYIy
JI0 TOKYMEHTa»;

125 MM — 11 po3mMpyBaHHs MiANUCY B peKBI3UTI «Iliamucy.

8. He pobnaTe BiacTyn BiJ MeX1 JIIBOrO Moy JUid PEKBI3UTIB «Jlara JOKymMeHTa»,
«3aroyioBOK JI0 TEKCTy JAOKyMeHTa», « TekcT mokymeHTa» (0e3 ab3aiB), «BigmiTka nmpo HasBHICTh
nonatkiBy, «Biza pokymeHnta», «I'pu¢ moromxeHHs (CXBaJeHHs) JTOKyMeHTa», «BiamiTka mpo
3acBiIUEHHS Komii JIOKyMeHTa», «BimomocTi mpo BHKOHaBIS JOKyMeHTa», «Biamitka mpo
O3HAHOMJICHHSI 3 JOKYMEHTOM», «BiMiTKa PO BUKOHAHHS JIOKYMECHTa», HAWMEHYBAaHHS TTOCA/IA B
pexBi3uTi «[ligmuc», a Ttakoxk cuiB «CIIVXAJIN», «BUCTYIIUIINy», «BUPIINIIN,
«YXBAJINJINy», «<cHAKA3YIO», «30B0OB’A3YIO».

9.V pasi HasBHOCTI KUIbKOX TpU(]IB 3aTBEPIKEHHS 1 MOTO/UKEHHS (CXBaJIEHHS) JOKyMEHTa
nepmmid rpud ApyKyrTh 0€3 BiACTYIy BiJ MEXi JiBOTO moJjs, Apyruii — vepe3 100 MM Bix Mexi
J1BOTO MOJIS.

10. SIkmo B TEKCTI JOKYMEHTAa € TOCWUJIaHHS Ha JoJaTKh ab0 Ha JOKYMEHT, IO CTaB
mifCTaBoOl0 ISl oro miArotoBku (BumaHHs), cioBa «Jlomatok» 1 «IlizcraBa» npykyroTh 06e3
BIJICTYITY B1Jl M€XI JIIBOTO MOJISI, @ TEKCT 10 HUX — 4yepe3 1 MIKpSIIKOBUI IHTEpBal.

11. ITin gac odopmieHHS NOKYMEHTIB Ha JIBOX 1 Olibllleé CTOpiHKAax Apyra Ta HAaCTyIHI
CTOPIHKH MAlOTh OyTH IPOHYMEPOBAHI.

12. Homepu CTOpIHOK CTaBISTh MOCEPEAMHI BEPXHBOTO MO apKyIlla apadCbKUMHU HU(ppaMH
0e3 3a3Ha4YCHHS CIIOBA «CTOPIHKA» Ta PO3IIIOBUX 3HAKIB. [lepiry CTOpiHKY HE HyMEpPYIOTb.



CropiHKHM JOKYMEHTA 1 KOKHOTO 3 JI0JIaTKiB Mal0Th OKPEMY HyMEpaIlifo.

13. TexcTu JOKYMEHTIB MOCTIiHOrO Ta TpuBajioro (moHan 10 pokiB) 30epiraHHs JPyKyHOTb
Ha ofgHOMY Oomi apkyma. JlokyMeHTH TUMYacoBOro cTpoky (10 10 pokiB BKITIOYHO) 30epiraHHs
MO’KHA JAPYKYBaTH Ha JUI[LOBOMY 1 3BOPOTHOMY OOIIl apKyIa

Honatox 5
10 [HCTpyKIii 3 TIITOBOACTBA 3aKiIaTy
(myHKT 2.3 po3auny II)

&

KOMYHAJBHUM 3AKJIAJL «TOJYBIEBUIILKUH JITIEN»
KOMIIAHIIBCHKOI CEJIUIIIHOI PATN
KPOITUBHUILIBKOI'O PAMOHY KIPOBOI'PAJICBKOI OBJIACTI
Bya. lIkinmeHa, 21, c. [omy6iendi, KponmBaumpkuii paiion, KipoBorpamcbka o6macts, 28441

ten./dake 0(05240) 2 — 00 — 24, e-mail: golub_school@ukr.net
Kon €/IPTIOY 33356476

BIJI 20 Ne




(6e3 abzayy) . (12,5)
JMpeKTop mKoIu Haranis CIZIBBEMCTOBA

CinbeiictpoBa Haramis (4563) 5-12-40
(im’s. npizeuuye 8uUKOHasys)

Homarok 6
1o [HeTpyKLii 3 A1JIOBOCTBA 3aKJIALy
(myHkT 2.3 po3auny II)

&

KOMYHAJBHUM 3AKJIAJL «TOJYBIEBUIILKWUH JITIEN»
KOMITAHIIBCHKOI CEJIMIIIHOI PAIU
KPOIIMBHUIIBKOT'O PAMOHY KIPOBOI'PAJICBKOI OBJIACTI
Bya1. llIkineHa, 21, c. [onybieBnui, KponmBaunbkwii paiioH, KipoBorpaaceka obnacts, 28441
tei./paxc 0(05240) 2 — 00 — 24, e-mail: golub_school@ukr.net
Koz €APTIOY 33356476

BiJ 20 Ne
Ha Ne BIJI 20

Minicrepereo ocBiTH | HAYKH

Yipainu



Jomarok 7
1o [HCTpyKIIii 3 AUTOBOICTBA 3aKIIALy
(myHkt 2.3 po3niny II)

&

HAKA3
JIUPEKTOPA KOMYHAJIBHUM 3AK/IAJ «TOJYBIEBHIBKUI JTILER»
KOMITAHITIBCbKA CEJIMII[HA PAJIA KPOMUBHUILIBKOI'O PAIOHY
KIPOBOI'PAJICBKOI OBJIACTI

2024 c. I'onyGieBnui

IIpo

........... (ab3ay 1,0)
HAKA3YIO:

1.

1))
(6e3 abzayy) (12,5)
JupexTop Harauis CUIBBEHCTPOBA
Bukonagers: 3aBi30BaHO:

Hanicimano:
o cnipaBu



Jonatok 8
1o [HeTpyKLii 3 A1JIOBOCTBA 3aKJIALy
(myHkT 3.1 po3auny II)

HEPEJIIK

AOKYMEHTIB, Ha IKMX IIJNKC MOCaT0BOI 0CO0H 3aCBITYYEThCS BilOMTKOM NMEYaTKH
3aKJIaay

1. Akt (BUKOHaHHS pOOIT, CIIMCaHHS MaTepiajibHUX I[IHHOCTEH, (PIHAaHCOBUX MEPEBIPOK,
BUJTYYCHHS IOKYMEHTIB JUIsl 3HUIICHHS, IEPEaBaHHs CIIPaB TOIIIO).

2. JloBinku (Ipo BUKOPUCTAHHS OIOPKETHUX aCUTHYBaHb Ha 3apOOITHY MIIaTy, HApaXxoBaHy 13
3apo0OITHOT MJIaTH TOIIIO).

3. HoroBopu (mpo MarepiajbHy BiJIOBIJIANbHICTh, HAYKOBO-TEXHIYHE CHIBPOOITHHUIITBO,
HiAPAIU, OPEH Ly IPUMIIIEHb, BUKOHAHHS POOIT TOIIO).

4. JlokymMeHTH ([IOBiAKH, TOCBIAYEHHS TOIO), IO 3aCBIAYYIOTh MpaBa TPOMAISH 1
IOPUJIMYHUX 0Ci0.

5. Jlopy4yeHHs Ha oJiep>KaHHs TOBapHO-MaTepialbHUX LIHHOCTEH.

6. 3aBmaHHs (HAa TPOEKTYBaHHSA 00 €KTIB, TEXHIYHHX CHOPYI, KamiTalbHEe OyIiBHHIITBO,
TEXHIYHI TOIIO).

7. 3pa3ku BIAOWTKIB TMEUYATOK 1 MIiAMHCIB TPAIiBHHUKIB, SKI MAalOTh MpPaBO 3IiHCHIOBATH
(hiHaHCOBO-TOCMOJAPCHKI OMeparii.

8. Kourropuic BUTpar (Ha KalbKyJISIiio 3a J0TOBOPOM, Ha KamiTaJlbHe OyAIBHUITBO TOILO).

9. JIuctu rapaHTiiiHi (Ha BUKOHAHHS POOIT, HAIaHHS MOCIIYT TOIIO).

10. Oncu cripaB nocTiHOTO, TpUBasoro (rmoHasa 10 pokiB) 30epiranHs, 3 KaJpOBUX MUTAHb.
11. llItaTHi po3nucwu.

12. TpynoBi KHIKKH.




Honarok 9
1o [HeTpyKLii 3 A1JIOBOCTBA 3aKJIALy
(myHKT 3.4 po3auny II)

KYPHAJI
00/1iKy me4aToK Ta ITaMIIiB, 10 32CTOCOBYIOTHCS B YCTAHOBI*

Ne | Bigburok Komy BH1aHO Jlara [Tpumitka
3/l | MeYaTOK 1 |jajimMeHyBaHHS | mpi3BHIe Ta nara i MOBEPHEHHs 1 | (BiAMITKA PO
WTaMIIB | migposminy, B 1HIIIamm posnucka | PO3MHCKA PO |  3HHILCHH)
SIKOMY BIJIMOB1AAJIbHOT po NpUHMAHHS
30epiraroTbes ocobu OTpPUMaHHS
TEeYaTKH 1
HITAMITH
1 2 3 4 5 6 7




Honarok 10
1o [HeTpyKLii 3 A1JIOBOCTBA 3aKJIALy
(myHKT 9.29 pozauty 1)

K3 «IOJIYBIEBULbKUIA JILER>
KOMITAHIIBCHKOI CEJIMIIHOL PAJIM
KPOIIMBHUIIBKOI'O PAMOHY KIPOBOI'PAJICBKOI OBJIACTI

AKT
Npo NpuiiMaHHs-NIepelaBaHHs JOKYMEHTIB i cnpaB
niJx yac 3MiHU KepiBHMKA

(Ha3Ba 3aKiaxy OCBITH)
Ne c.Tomy6ieBuui
BianoBigHo a0 Hakady Bim 26.08.2019 Ne

(imimianu (imimian iMeni), npisBuiue) IIEpenaB, a MPUKHSB Y
JIOKYMEHTH YIIPaBIiHCHKO1 AiSITbHOCTI:

No Ne 1 Ha3Ba TOKyMEHTY KinbkicTb [Ipumitku

3/11 OPUMIPHHUKIB

1 2 3 4
Pa3zom mnpwuiiHsaTO JIOKYMEHTIB (muppamu i crnosamu), y

MPUMIPHUKAX (uudpam i cioamu).
CraH TOKyMEHTIB

(3araypHa XapaKTEPUCTHKA CTaHY)

[Iepenas




(migmuc) (BmacHe iM’s1, TIpi3BUILE)

[Tpuiiass
(migmuc) (BnacHe iM’si, TIpi3BUILE)
20 poky
Honarok 11
1o [HCTpyKIIii 3 A1I0BO/ICTBA 3aKIaay
(myHKT 9.29 pozauty 1)
K3 «'OJTYBIEBULIbKUM JITIE» 3ATBEPIKYIO

KOMITAHIIBCHKOI CEJIMIIIHOI PAJTU
KPOIIMBHUIIBKOT'O PANOHY
KIPOBOI'PAJICBKOI OBJIACTI Haraxisn CLZIbBEMCTPOBA

27.12.2019

JAupexTop mKoJIu

AKT
Npo NPUiiMaHHs-TIePeIaBAHHS CIIPAB
mix 4ac 3MiHH 0cO0H, BiINOBIZAJbLHOI 32 apXiB
Ne c.T'omy6ieBuui

BigmoBigHo m0 Hakaszy Big 27.12.2019 Ne

(imimiamu (iHimianm iMeHi), mpissume) IIE€peaaB, a (imimiamm (iHiian
imeni), npizeuuie) MPUIHSAB Y MPUCYTHOCTI KOMICIi, sika CTBOPEHA HA ITiJICTaBl 3a3HAYEHOTO HAKa3y, Yy
CKJaji TOJIOBU (imimianu (imimian imeni), mpizsume) 1 YJIEHIB KOMICIi

(inimianm

(inimianu iMeHi1), pi3Buina) JOKYMECHTHU apXiBy Ta TOBIAKOBUI arapar g0 HUX:

Ne Ne 1 Ha3Ba omucy KinbkicTsb KinbkicTs cripaB [TpumiTku
3/l PUMIipHHUKIB
OTIHCY
1 2 3 4 5
Pazom npuiinaTo CIpaB (uudpamu i cioBamm),
OIHCIB y MPUMIPHHUKAX. (uudpamu i ciosamu).

CraH TOKyMEHTIB 1 OITUCIB

(3aranbHa XapakTepUCTUKa CTaHy).

Boanouac Nnepeaar0TLCA

(BHIM TOBIIKOBOTO amapary, oro o0csru, CTaH)
Ta

(Ha3BM IMEYATOK 1 MITAMITIB apXiBY, iX KUIBKICTB)




Cran npuMiLeHb apXiBy

(3arayibHa XapaKTepHUCTHKa CTaHy).

HasBHiCTb 1 cTaH 00naJHaHHS Ta IHBEHTAPIO apXiBy

(3aranpHa XapakTepUCTUKA CTaHy).

ITepenas
(i mc) (BmacHe iM’s1, IPi3BHILE)
[Ipuiinss
(i mc) (BmacHe iM’s1, TIPi3BUILE)
l'onosa xomicii
(mmimmc) (BacHe iM’si, IPi3BUILE)
Unenu xomicii
20 pokxy
Honarok 12
1o [HeTpyKIii 3 11I0BO/ICTBA 3aKIady
(myHkT 9.29 poszainy II)
3ATBEPIXYIO 3ATBEPIXYIO
(mocaga KepiBHMKAa yCTaHOBH, Wm0 mepenac (mocaga  kepiBHMKA  yCTaHOBM, 10 mpHiiMac
JIOKYMEHTH) JIOKYMEHTH)
(mignuc)  (BinacHe iM’si, IPI3BUILE) (mignuce)  (BiacHe iM’si, IPI3BUILE)
20 poky 20 poky
MLII. (3a HasIBHOCTI) MLII. (3a HasIBHOCTI)
AKT

Npo NPUiMaHHS-TIePeIaBAHHS CIIPAB
(IOKyMEeHTIB) BiJl OHi€l YCTAHOBH 10 iHIIOL

c. ['onmy6ieBuyi

ITigcraBa: (3micT
pilieHHsi, moBHa Ha3Ba (OHAY, SKWil nepenaerbcs abo0 3 SKOrO BIIYYEHO CIpaBd Uil IepeJaBaHHs)
(HaliMeHYBaHHS

YCTaHOBH, sIKa nepenae CIIpaBu (moxymeHTH)) nepeznania, a
(naiivenyBaHHs

YCTaHOBH, sKa TpHiAMae crpasu (JokymeHTH)) NPHUHHsUIA (CIpaBU (JIOKYMEHTH) 3a3HA4Y€HOro (OHIY,
00JTIKOBI JOKYMEHTH Ta JOBIIKOBUH amapar 0 HbOTO:

Ne Homep i1 Ha3Ba KinbKicTb KinbkicTh cripas [Tpumitku
3/m OTIHCY MIPUMIPHUKIB
OIIUCY
1 2 3 4 5

Howmepu BincyTHiX cripaB .
Yceboro npuitHATO CIIpaB
(tmdpamu 1 cioBamu).




[lepenaBanHs 3111CHUB:
[Tocaga ocoOu, mo mepesac TOKYMEHTH
20 poky

[IpuitmanHs 311HCHUB:
ITocana ocodu, 1o mpuitmMae JOKyMEHTH
20 poky

Honatox 13
1o [HeTpyKLii 3 A1JIOBOCTBA 3aKJIALy
(mynkr 10.9 pozauny 1)

3PA30K

&

KOMYHAJIBHUM 3AKJIAJL «[OJTYBIEBULIBKHUM JILEN»
KOMIIAHIIBCbKA CEJIMII{HA
KPOIIMBHUIIBKOI'O PANOHY KIPOBOI'PAJICBKOI OBJIACTI

Byin. llIkinkHa, 21, c. [omyGieBnui, KponmuBHunbkuii paiion, KipoBorpaacbka obnacts, 28441
teit./paxc 0(05240) 2 — 00 — 24, e-mail: golub_school@ukr.net

Kon €IPITIOY 33356476
APXIBHA KOIIIsA
16.09.2020 Ne 45
HAKA3
31.08.2018 c. lomy6GieBuui Ne 148-0

IIpo npuiinaTT BajIeHTHHUAJIEKCEEHKO
IPUNHATU:

AJIEKCEEHKO Banentuny CrenaHiBHy Ha [ocajy HNpPakTHYHOIO IICHXojiora 3
01 BepecHs 2018 poky 3 mOCAagOBMM OKJIQJOM 3TiAHO 31 LITaTHUM PO3MUCOM Yy PO3Mipi
4525 rpuBeHb.



[Tincrasa: 3asBa Anekceenko B.C. Bix 25 cepmast 2018 poxky.
JlupekTop Haranis CIJIbBBEUCTPOBA
[Mincrasa: ¢. 3333, on. 2-oc, cnp. 53, apk. 45.

3rifiHO 3 OpPHUTiHAIOM

BinmosinanpHmii 32 BeeHHS (miamuc) Ipuna BitomuHchKka
apxiBy

M.IL

Jonarok 14
1o [HCTpyKIIii 3 AUTOBOICTBA 3aKIIaLy
(myskt 10.9 pozainy II)

3PA30K

&

KOMYHAJIBHUM 3AKJIA L «[OJTYBIEBULIBKHUM JILEN»
KOMIAHIBCBHKOI CEJIAIIHOT PAIN
KPIIUBHULIBKOI'O PAMIOHY KIPOBOI'PAJICBKOI OBJIACTI

Byi. llIkineHa, 21, c. [onmyGieBnui, KponmuBHunbkuit paiion, KipoBorpaacbka obnacts, 28441

ten./pakc 0(05240) 2 — 00 — 24, e-mail: golub_school@ukr.net

Kox €IPIIOY 33356476
APXIBHUI BUTAT
16.09.2020 Ne 45
HAKA3
31.08.2018 c. ['onyGieBuui Ne 148-x/1p

IIpo BHeceHHs 3MiH 10 TPYAIOBUX KHHKOK
HAKA3VIO:

2. Buectu 3minu 10 TpynaoBoi KHKKH Ta 0co00i kaptku [1-2 AJIEKCEEHKO Banentunn
CremaHiBHU MPO 3MiHY HAa3BH MOCAAM 3 «YUHUTEIh MOYATKOBHX KJIACiB» Ha «YUHTENb MOYAaTKOBUX
KJIACiB 3aKJIaay 3arajibHOI CepeHbOT OCBITH.

[limcraBu: Haka3 ympaBiIiHHA OCBITH 1 Haykn KpONMBHHUIIBKOI MICBKOI paaW BiX
02 ciuns 2019 poxky.



[Mincrasa: ¢. 1111, om. 1-oc, cmp. 13, apk. 21.

3riZiHO 3 OpPHUTiHAIOM

BiamoBinanpHmii 32 BeACHHS (miamuc) Ipuna BitomuHchka
apxiBy

M.IL

Honatox 15
1o [HCTpyKITiT 3 TUTOBOMICTBA 3aKIIaay
(myHkT 3.3 pozminy IIT)

ITEPEJIIK
AOKYMEHTIB, 110 He NiJISralTh peecTpaiii crneniaJbHo NPU3HAYEHOI0 /ISl IbOr0 0C00010

. I'padiku, Hapsiu, 3asiBKU, PO3HAPSIIKH.

. 3BeneHHs Ta iHopMaIlis, HaiCIaHi 10 BioMa.

. HapuanpHi miaHu, ocBiTHI Tporpamu (Korrii).

. PexnmamHi oBiTOMIIEHHSI, TUTAKATH, TPOTPAMU HapaJl, KOH(EPEHIIii TOIIO.

. Hopmu BuTpar marepianis.

1

2

3

4

5

6. BiTanbHi JIMCTH 1 3aMIPOIICHHS.
7. dpykoBaHi BUIaHHS (KHUTH, )KypHaJIH, OFOJICTEH]).
8. MicsiuHi, KBapTajbHi, iBPiuHi 3BITH.

9. ®opMH CTAaTUCTUYHOT 3BITHOCTI.

1

0. Jorosopu.




Honarku 16-19

1o [HCcTpyKIii 3 1UTOBO/ICTBA 3aKIady

(myHkr 3.5 po3niny III)

KYPHAJIL
peecTpauii BXiTHUX TOKYMEHTIB
Jlara Kopecnonnent, gara| Koportkuit Pe3omrontis, ITignuc BigmiTka
HAIXOMKEHHS Ta IHIEKC 3MICT BIAMOBITANBHUNA | ocoOwH, siKa po
Ta 1HAEKC 0JIEP>KaHOTO BHUKOHABEIlb oTpuMaJla | BUKOHAHHS
JOKYMEHTA JOKYMEHTA JOKYMEHT | IOKyMEHTa
1 2 3 4 5 6
KYPHAJI
peecTpauii BUXiIHUX JOKYMEHTIB
Mara ta Kopecnonnent Kopotkwuii 3mict [Tpi3BuIna, iHiNiaIH [Tpumitka
1HAEKC oco0u, sKa miamnucaiia
JOKyMEHTa JIOKYMEHT, Ta
BUKOHABIIS
JIOKYMEHTa
1 2 3 4 5
KYPHAJI

peecTpanii BHYTPIlIHIX JOKYMEHTIB

Jlara Ta iHAeKC

Kopotkwuii 3micT

Pesomrontist abo

ITigmmc ocobwu,

BiamiTka mipo

JIOKyMEHTa BiJITOB1TAJILHUN sKa OTpUMania BUKOHAHHS
BUKOHaBEIlb JIOKYMEHT, J1aTa | JOKyMEHTa
OTPUMAaHHS
1 2 3 4 5




PECCTPAIIIMHUMN KYPHAJI

HAaKa3iB KepIBHUKA 3aKJIaay

Peectparn Hara 3aroJoBOK Hakazy [TpizBuIn [Ipi3Buie, [Tpumi
1HUH 1HOEKC Hakazy e, IHIIianu IHIIaIn TKH
(HOMED) MpaiiBHUKA, Ha| BiJOBIIaTbHOL
Haka3zy SIKOTO ocoou
MOKJIaJIeHu# | (BiIMOBIAAIEHU
KOHTPOJIb 3a X 0ci0)
BUKOHAHHS
Haka3zy
1 2 3 4 5 6




KYPHAJI

Honatox 20
10 [HCTpyKIIiT 3 AIJIOBOJICTBA 3aKIIaLy
(myHkT 3.6 po3niny III)

peecTpauii (pakTiB BUSIBJIEHHS (3BEPHEHHS) PO BUMHEHHS JOMAIIHHOI0 HACWJIbCTBA,

HACWJIBCTBA 32 03HAKOIO CTATI Ta OyJIiHry

(3axnao oceimu)

Iopsin
KOBHUM
HOMEpP

[pi3Bue, im’s,
1Mo 0aTbKOBI
MOCTPaXK1aI0l
ocobwu Ta/abo ii
3aKOHHOTO
MpeCTABHUKA,
cepist Ta HOMep
nacrmopra abo
PEKBI3UTH IHIIOTO
JIOKYMEHTA, 1110
MOCBIAYYE 0COOY
(3a HassBHOCT!),
BiK MOCTPaXKAAIOT
ocoOu, nara
3BEpPHEHHSI,
azpeca
MIPOXKHUBAHHS,
KOHTaKTHI JaHi

Kareropis
MOCTPaXI
aJoi
ocobu
(mopocna,
JIUTHHA,
HeJie3ar
Ha,
oOMexeH
o
nie€3gaTHa
ocoba 3
1HBaJI1IH1
CTIO)

Bung
HaCHJILCTBA

JIOMAIITHE/3
a 03HAKOIO
cTari/OyniH
T, hizuuHe,
CeKCyajbHe
)
IICUXOJIOT1Y
He abo
E€KOHOMIYH
e
(xopoTkuit
3MICT
3asBH)

[pizBuie
, IM’s1, 10
0aTLKOB1
KPHBIHUK
a, CTaTh,
BIK,
CTYIIiHb
CIIOpiTHE
HHS,
azapeca
MPOKKUBA
HHS,
KOHTaKTHI
naHi (3a
HasIBHOCTI

)

[ToBigomie
HHS,
OTpUMaHe
Hamionans
HOIO
MO €10
(mara, gac,
HailMeHyBa
HHSI
TiApO3iy,
Npi3BHILIE,
1M’ 110
0aThKOBI
mocamaoBol
oco0u, sKa
HpuiHsIa
ITOBIIOMITE
HHS)

IToBizomieH
HS,
OTpUMaHe
CITy)k0010 y
crpaBax
nmitel (mara,
gac,
Tpi3BHIIE,
iM’s1, TI0
0aTbKOBI
MocaioBoi
ocobu, siKa
npHitHsIa
OB1IOMJICHH

)

IToBigomiieHHs,
OTpUMaHe
YHOBHOBRXXEHOIO
0c00010 poTHAil
JIOMAITHEOMY
HACHIIECTRY,
HaCHUJILCTBY 32
O3HAKOIO CTaTi,
OyniHry (nara, gac,
HallMEHYBaHHS
Oprasy, Mpi3BuIIIe,
iM’sl, IO OAaThKOBI
110Cca0Boi ocodu,
sIKa NpUKHATIA
TTOBiTOMJICHHST)

ITorpeba B
HaJaHHI
MEJINYHOI
JIOTIOMOTH
(Tax/Hi,
BXKUTI
3ax0/H,
nmara i
HOMEp
HaIpaBJICHH
a,
HallMeHyBa
HHS
3aKIamy,
YCTaHOBH)

3axoju,
BXKUTI 10
TIOCTPAXT
aJnoi
ocobu, y
pasi
3amyJYeHHs
Jo iX
peamizariii

3axou,
BXXUTI 10
KPUBIHUK

a, y pasi
3aIry4eHH

s 00 1X
peamizarii

[pizBuie,
iM’s1, TIO
0aTHKOBI

YIOBHOBaX

eHol ocoou,

sIKa BHECHA

BiZoMOCTI

po

BUSIBIICHHS

tbakty

HACHUIILCTBA

abo
3BEPHEHHS
mpo

BYMHEHHS

HaCWIILCTBA




K3 «"OJIYBIEBUIIbKUI JIILIEM»
KOMITAHITBCHKOI CEJIUIIHOT PAJIU
KPOITMBHUIIBKOI'O PAIOHY

Jonarok 21
10 [HCTpyKIIiT 3 TITIOBOICTBA 3aKIa/Ty
(myskt 1.9 po3niny IV)

3ATBEPIIKYIO

JupexTop 1mIKoiaun

KIPOBOI'PA ICHKOI OBJIACTI Haranis CUIbBECTPOBA
HOMEHKIJIATYPA CITPAB 27.12.2019
Bix 27.12.2019 Ne 222
Ha 2020 pix
[Tanexc 3aroja0BOK CIIpaBH (TOMY, KinpkicTh Crpok 36epiranns | [Ipumitka
cripaBu YACTHUHU) cnpaB (TOMiB, | CIIpaBH (TOMY,
YacTHH) YaCTUHH 1 HOMEPH

crarey 3a

nepeikoM
1 2 3 4 5

BignosigansHuil 3a
BEJIEHHS IIJIOBOICTBA

(migmuc)
20 pPOKy
BinnosinanbHuit 3a BEACHHS apXiBy
(mmigmnmc)
CXBAJIEHO [MOI'OKEHO

[Iporoxon 3acinanus EK 3aknany

No

[IpoTtokon 3acimaHHs

EIIK nepxaBHoro apxiBy, EK apxiBHoro

Biiny abo EK oprany BuIioro piBHs
Ne

[TigcymMKoBHit 3amKC PO KaTeropii Ta KUTBKICTh cipas, ckiafaeHux y 2020 pori B 3akmai:

3a cTpokamu 30epiranHs Pazom VY Tomy uucmi
TaKHuX, 110 3 BIJIMITKOFO
MEePEXOIATh «EIIK»
[ocTiitHoTO

Tpuanoro (monasn 10 pokiB)

TumuacoBoro (70 10 pokiB BKJIFOYHO)

Yceworo




BiamoBigansbHU 332 BEIEHHS I1JIOBOACTBA

(miamnuc)
20 POKY
[TincyMKoBi BiIOMOCTI IepeiaHoO B apXiB YCTaHOBH.
BianoBiganbpHMiA 3a BEJCHHS apXiBy (Tmiamuc)

20 POKYy

Jomarok 22




1o [HCTpyKIIii 3 1I0BO/ICTBA 3aKIaay
(myHkT 3.8 pozainy V)

AKT
Ne

(micre cKIIamaHHs)

IIpo HecTauy cnipaB (10KYMEHTIB)
Y CTPYKTYPHHUX HiApO3AijIax

Y pesynasbrari BCTaHOBJIEHO
BIJICYTHICTh CIpaB (JOKYMEHTIB), 110 BHECEHI J0 HOMEHKJIATypH. 3aXOAd ILIOJO0 IX PO3LIYKY
MO3UTUBHUX PE3YNbTaTiB HE JJAJH, Y 3B 43Ky 3 UUM BBAXXKA€MO 32 JIOLIJIbHE 3HATH 3 O0JIKY CIpaBU
(moKyMeHTH), 3a3HaU€H1 HUKYE:

No Ne cripaBu 3a 3aroyioBoK Hara Kinbkicth MoxnuBi

3/ | HOMEHKJIATyporo (a0 CIIPaBU CIpaBU apKyIliB y MPUYUHU
HOMEPH apKyIIIiB (mokymeHnta) | (mOKyMeHTa) crpasi B1JICYyTHOCTI

JIOKYMEHTQ) (IToKyMeHT1) CIIpaBU
(moxkymeHTa)
1 M EE 4 5 6 7
Pazom CIIpas, JTIOKYMEHTIB.
(uudpamu 1 coBamm) (udpamu i cioBammu)

3MICT HEBUSBIEHUX CIIPaB (JOKYMEHTIB) MoXe OyTH 4YaCTKOBO BIATBOPEHO TaKMUMHU CIIpaBaMu
(moxymeHTaMH):

(HOMepH cIpaB, apKyIliB, iX 3arOJIOBKH)

BinnoBinanbHuii 3a BeZIeHHS apXiBy
20 poky

BiamosimanpHuii 32 IJIOBOACTBO
20 poky

Honatox 23



1o [HCTpyKIIii 3 1I0BO/ICTBA 3aKIaay
(myHKT 2.2 po3ainy VII)

PEECTPAIIMHO-KOHTPOJIbHA KAPTKA

(JInmpoBwMii OIK)

0203005

PeectpaniiiHo-KOHTpOI
bHA KapTKa

BinmiTka npo KOHTpOJIb

KopecnonneHr (3asiBHUK)

Kareropis 3asBHHKa

Tenedony

ComlanpHuii cTad 3asiBHUKA

Micrie npoKuBaHHS,
CJICKTPOHHA
ajpeca, HOMED

Bun 3BepHeHHS:

HpOHOSI/II_IiSI, 3asABa, CKapra

InuBinyanbHe,
KOJIEKTUBHE, aHOHIMHE

O3Haka HagXOKEHHS:

MIEPBUHHE
MMOBTOpHE
Jlara Jara Peecrpaniiinmii| 3Bigku Jlara Ianexc dopma
IMAMUCAHHS | HAIXOKEHHS 1HIEKC HAJIICJIaHO | HA/TICTIaHHS | IOKYMEHTA | HaIXO/KCHHS
/HajCcUIIaHHs/ | 3BEpHEHHS
3BEpHEHHS,
mara
HAIXOJDKEHHS
I3BIHKA
[Tonepenni 3BepHeHHS Ne BiL 20 p.
No BIT 20 p.

OCHOBHI ITUTaHHSA

3MICT HUTaHHS

Ianexc nuTanHsg

JlomaTKoB1 MUTAHHS




Pesomronis

ABTOp 1 1aTa pe3ororil

CTpoK BUKOHAHHS

Buxkonasno 3a
ITHIB

(3BopoTHMI GiK)

XiJ1 BUKOHAHHS

Jara nepenaui Ha
BUKOHAHHS

Bukounasein

3anucu Ipo NpoIOBKEHHS
CTPOKY BUKOHAHHS, TIONEPEAHIO
BIAMOBIAEL TOIIO

Kontponbhi
BIJIMITKH

[lepeBipeHo Ha micli

Jlara, peecTpauiifHuii 1HAEKC TOKyMEHTa PO BUKOHAHHS

Komy nazmicnano

20 p. mpaliBHUKOM

Pesynbpratu posmsay
3BEPHEHHS

3 KOHTPOJIIO 3HSIB

Cnpaga

Tom

Apky1iiB




KYPHAJI

Honarok 24

1o [HeTpyKIii 3 A1JIOBOICTBA 3aKIIALy
(myHkT 2.2 po3ainy VII)

peecTpanii 3BepHEHb TPOMA/IAH

[Topsiaxo) [ara [pizBue, | 3Binku Bun OcHoBHI Ta 3mict Bigmitka | BigmiTka | Homep «
. . HAJXO/DKEHHS | 1M’s, IO  |HamicmaHo| 3BepHEHHS, JIOJATKOBI pe3oIolii, po po 3¢
BUH |migmucaHHs/ .
0aTpKOBI, , ara, ¢dopma Ta MTUTaHHS il aBTOp Ta | mepenavy |BUKOHAHHS, [HOMEHKI
HOMeEp o : :
HacHanHsy/| PEECTPALITHY Micre H/IeKC, O3HaKa niara, Ha pe3ynbTaTi
[IPOXKUBAHHSI| B3ATTS HA |HAIXOMKESHHS .. BUKOHABEIIb,|BUKOHAHHSI| pO3IIIsi LY,
KOPOTKHUH[iHIeKCH
3BEPHEHHS (enekTpoHHA| KOHTPOITb auicT CTPOK 3HATTS 3
azipeca, BUKOHAHHS KOHTPOJIO
HOMEp
Tenedony),
Kareropis,
coliaabHUN
CTaH
3asBHHKA
1 2 4 5 6 7 7a 8 9 10 I




Jonatox 25
1o [HeTpyKIii 3 A1JIOBOICTBA 3aKIIALy
(myHkT 2.2 po3ainy VII)

KAPTKA (KYPHAJI)
00J1iKy 0c00MCTOr0 NPUIOMY I'POMA/ISTH

Ne| Jlara Xto |[Ipi3Bue, im's,| [lopymieHi nuTaHHs Komy Hacnigku
3/ | mpuiiomy | mpuiiMae | 1o O0aThKOBI, JIOPY4EHO po3msy,
azpeca uu KOPOTKHi innexcn |PO3TILL, 3MICT| 1HIEKC, JaTa
Micie poboTH, IMiCT JOPYYCHHS, | OIep KaHHS
KaTeropis TEepPMiH BIJIMIOBI/II Bij
(comianpHUI BUKOHAHHS BUKOHABIII
CTaH)
IpOMaJITHUHA
1 2 3 4 5 Sa 6 7




Jonarok 26
1o [HeTpyKIii 3 A1JIOBOICTBA 3aKIIALy
(myHkT 2.2 po3ainy VII)

BKA3IBKU

LI0J0 3aII0BHEHHSI PeE€CTPALiiiHO-KOHTPOJIbHOI KAPTKH, )KyPHaJIy peecTpauii 3BepHeHb
TPOMAJsIH i KAPTKHU 00J1iIKy 0CO0MCTOr0 NpUiioMy IrpoMaisiH*

PEECTPAIIIMHO-KOHTPOJbHA KAPTKA

(JInpoBwUii OIK)

Enementn

ITosicHeHHs 10 3alIOBHEHHS

KopecnonneHr (3asBHUK)

MPI3BHIIIE, 1M 5, 110 OATHKOBI aBTOPA, JIsl KOJIEKTUBHUX 3BEPHEHB
- 3aITUC “KOJIEKTUBHUI 1 3a3HAYAETHCS TIPI3BUILE OJHOTO 3
aBTOPIB

JlaTa mianucaHHs /HaCUIIaHHS/
Ta HaIXOKEHHS 3BEPHEHHS

Jata MmiJnucaHHs 3asBHUKOM MMMCbMOBOTO 3BepHEHHS 200
HAJICWJIAHHS €JIEKTPOHHOIO 3BEPHEHHS, HAAXOM)KEHHS YCHOTO
3BEPHEHHS

Micue npoxuBaHHS,
€JIGKTPOHHA ITOINTA

azipeca, 3a3HaueHa y 3BEpHEHHI, eJIEKTPOHHA ITOIITa, HOMEP
TenedoHy 3assBHUKA

Bun 3BepHEeHHs

MIPOTO3UILis (3ayBaKeHHs), 3asiBa (KJIOMOTAHHs), cKapra

Kareropis 1 comianpHuii cTan
3asgBHUKA

JIaH1 TIpo 3asiBHHUKA BiAmoBiaHO 10 Knacudikaropa 3BepHEHb
CPOMAaJISH, 3aTBEPKEHOTO ocTaHoBoro Kabinety MiHICTpiB
VYkpainu Big 24 BepecHs 2008 p. No 858**

O3HaKa HaIXOIKEHHSA

MNEPBUHHEC YU IMOBTOPHC 3BCPHCHHA

JlaTa HaIXOKCHHS

YHCJIO, MICAILb, PIK HAIXOIKEHHS

Peectpamiiinuii iHaeKC

MIOYATKOBA JIiTepa Mpi3BUIIA aBTOPA (17151 KOJIEKTHBHHUX 3BEPHEHD,
AQHOHIMHHX 3BE€pHEHb (0e3 MAMUCY) - BIAMOBIIHO
npocTaBisieTbes BigmiTka “KO”, “BI1”) Ta mopsinkoBuii Homep
3BEpPHEHHS

3BiIKH HAIICIaHO

HalilMeHYBaHHA OpraHi3ailii, 110 HaJicjaia KOPECIOH ICHIII0

Jlara HajgcunaHHs

JlaTa CyIMpOBITHOTO JIMCTA OpraHizallii, o nepeciana 3BepHEHHS



https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF
https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF

Innexc nokymenra

1HJIEKC CYMPOBITHOTO JINCTA OpTaHi3allii, 1o rnepeciana
3BEpPHCHHS

dopma HaIXOIKEHHS

MIOLITOIO, 3 BUKOPUCTAHHSAM [HTEpHETY, 3aC00iB €JIEKTPOHHOTO
3B’S13Ky (€JIEKTPOHHE 3BEPHEHHS ), 32 JIOMIOMOTOI0 3aC00iB
TesneOHHOTO 3B’ 3Ky, HA OCOOMCTOMY MPHITOMI, Yepe3
YIOBHOBAXEHY 0CO0Y TOIIO

[TonepenHi 3BepHEHHS

JIaTH 1 peecTpalliiiHi iHIeKCH ToNepeIHIX 3BEPHEHb

OCHOBHI Ta J0JAaTKOB1 MUTaHHS

BUKJIQHAETHLCS CTUCINN 3MICT IINTAHb Ta iX 1HIEKCH BIAIOBIIHO

1o Knacudikaropa 38epHEHb TPOMaJISIH, 3aTBEPIKEHOTO

noctanoBoto Kabinety MinictpiB Ykpainu Bix 24 Bepecus 2008
p. No 858**

Pesomronis

NEPEHOCUTHCS 3 IOKYMEHTa ab0 KapTKu ((KypHay) oOJiKy
0COOMCTOrO MpUloMyY TpOMaIIH

ABTOD 1 1aTa pe30JtoLil

rmocaja, Mpi3BUIIE Ta 1HIMIAIN TOCaT0BOT 0COOH, 1aTa PE3OTFOITi

CTpoK BUKOHaHHS

3a3HAYaE€THCA BIJIMOBITHO 10 PE30IoLii a00 CTPOKiB BUKOHAHHS,
BCTaHOBJICHUX 3aKOHOJIaBCTBOM

BiamiTku mpo KOHTPOIb

3a3HadaeTbes cioBo “Kontpons” (nmitepa “K”) y mpaBoMy KyTi
KapTKH: y JIBIA YacTHHI Tpadu - mpo KOHTPOJIb OpraHizaiiii, 1o
nepeciaina i KOHTPOJIIOE BUKOHAHHS, Y TIPABIii - PO BIACHUIHA
KOHTPOJIb

Buxonano 3a THIB 3a3Ha4a€ThCA (PAKTUIHUIN CTPOK BUKOHAHHS
Kox PKK (0203005) 3a3HAYAETHCA Y JTIBOMY BEpPXHBOMY KYTi JIMIIbOBOTO OOKY KapTKH
3a Jlep>kaBHUM Kiacu(ikaTOpOM YNpaBIiHCHKOT JOKYMEHTAIlil
(3BopoTHMIA GiK)
XiJ BUKOHAHHS
Enementn [TosicHEHH 10 3alIOBHEHHS

I[aTa nepenaqi Ha BUKOHAaHH:A

3a3Ha4Ya€TbCA 1aTa BPYYCHHSA JOKYMCHTA 663HOC€peﬂHBO
BHUKOHAaBIIIO

Bukounasein

TIPI3BHIIE, iHIIIATN Ta HOMEP TeseoHy Oe3rmocepeTHbOTO
BUKOHABIA (rpadu 3aIIOBHIOIOTHCS MiCIsI KOKHOTO IEePEMIilIeHHS
JIOKYMEHTA)



https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF

3anucu Ipo MpOIOBKEHHS
CTPOKY BUKOHAHHS, IIOTIEPETHIO
BIJIIIOBIIb

HOBUM CTPOK BUKOHAHHS, ITOCAJA 1 IPI3BHILE KEPIBHHUKA, SIKUHA
MPUIHSB PIMICHHS PO WOTO 3MIHY; ajpecar, 1aTa, iHJIeKC,
KOPOTKHH 3MICT TIOTIEPEIHBOT BiMOBIII A00 MUTAHHS

KoHTpomnbHI BiqMITKH

BIZIMITKH [P0 HAraJlyBaHHs, CTaH BUKOHAHHS TOIIO

[Tepesipeno

JaTa TIepeBipKH, TPI3BUILE Ta 1HIMIAIA 0COOH, IO MPOBOIMIIA
MEPEBIPKY, pe3y/IbTaTH NEPEBIPKU

Jlara, peecTpamiiftHuii 1HICKC
JOKYMCHTA PO BUKOHAHHA

Jara i peecTpamiiHuil iHAEKC TOKYMEHTa, B SIKOMY MiCTUTBCS
OCTaTOYHE PILICHHS

Komy nanicnano

3a3Ha4ar0THCS BCI aipecaTtu, IKUM HaI[iCJ'IaHO AOKYMCHT 3
OCTaTOYHUM piIJ_IeHHHM

Pesynbrar po3nsiny 3BepHEHHS

KOPOTKHH BUKJIAJl IPUHHATHX PILIEHb 3 YCIX MOPYIIEHUX MUTAHb

Bupimeno

3a3HA4Ya€ThCS XapaKTep BIAMOBI/AI Ha MPOIO3HUIIiI0, 3asBY, CKapry
- IO3UTUBHO, BI/IMOBJICHO Yy 3aJI0BOJICHHI, [IOBEPHYTO
BIJIMOBIAHO J0 3aKOHY, 3QJIMIIIEHO 0e3 PO3MIsiay, HaliCIaHo 32
HAJIC)KHICTIO

3 KOHTPOJIIO 3HSB

rmocajia, Ipi3BHIINE Ta 1HIaIM KepIBHUKA a00 1HIIIOT TOCAT0BOT
ocoOu, sika MPUWHSIIA PIIICHHS TIPO 3HATTS 3 KOHTPOJTIO
3BEPHEHHS, Ta MIAMKUC BIMOBIATBLHOTO 3a 31HCHEHHS
KOHTPOJTIO

Crmpaga..., TOM..., apKYIIIiB...

HJIeKC CIIpaBH 32 HOMEHKJIATYPOI0, HOMEP TOMY
(TIpOCTaBISIOTHCS MICIISI MPUHHATTS PIlICHHS PO OCTAaTOYHE
BUKOHAHHS 3BEPHEHHS)

Pexomendyemoca 3acmocogysamu kapmku popmamom A5 (148 x 210 minimempie).




Honarok 27
1o [HCTpyKIIii 3 AUTOBOICTBA 3aKIIaLy
(myskr 2.11 po3niny VII)

Knacudikarop 3BepHeHb TPOMaISH

[V mexcmi Knacughixamopa cnosa "3acobu macosoi inpopmayii” 6 ycix giominkax 3amineHo
cnosom "media" 3eiono 3 [locmanosoro KM No 629 6i0 24.06.2023}

I.1.

1.1
1.1

1.2.
1.3.
1.4.
1.5.
1.6.

2.1
2.2.
2.3.
2.4.
2.5.

3.1.
3.2
3.3.

I. XapakrepucTuka 3BepHEHHS

1. 3a popmoro HATXOMAKEHHS
[Tommroro (€1eKTPOHHOIO MOIITOO)
3a 1onoMoroxo 3aco0iB Tene(OHHOTO 3B A3KY
3 BUKOpPHUCTaHHSIM [HTEpHETY
Ha ocobucromy npuiiomi
Yepes ynoBHOBaKEHY 0CO0y
UYepes opranu Binaau
Yepes memia
Bin iHmmx oprais, yCTaHOB, OpraHi3ariit

2. 3a o3HaKo010 HaAXOIKCHHHA

. IlepBunHe

IToBTrOpHE
Hy6nerne
Heonnopaszose
Macose
3. 3a Bupamu
[Tpono3wuitist (3ayBa>keHHS)
3asiBa (KJIOMIOTaHHS)

Ckapra


https://zakon.rada.gov.ua/laws/show/629-2023-%D0%BF#n36

4. 3a cTarTIO AaBTOPIB 3BePHEHDb
4.1. Yonosiua

4.2. XKinoua

5. 3a cy0'exTOoM
5.1. InnuBinyansHe
5.2. KonextuBHe

5.3. AHOHIMHE

6. 3a Tunom
6.1. Tenerpama
6.2. Jluct
6.3. Ycue
6.4. Enextponne

6.5. [leTnmis

7. 3a kaTeropissMu aBTOPiB 3BePHEHb
7.1. YyacHUK BiiHU
7.2. luTnHa BIMHU
7.3. Ocoba 3 iHBaNiIHICTIO BHACHIIOK J[pyToi cBiTOBOT BiitHM
7.4. Ocoba 3 1HBaJIIHICTIO BHACIIIOK BiltHU
7.5. YuacHuk 00iioBUX Iiil
7.6. Betepan nparii
7.6'. Berepan BiliCbKOBOT CITyKOu*
7.7. Ocoba 3 iHBamigHicTIO [ Tpynu
7.8. Oco6a 3 inBamianicTio Il rpynu
7.9. Ocoba 3 iBanigHicTio I rpynu
7.10. JluTrHA 3 IHBAIIAHICTIO
7.11. OnuHOKa MaTn
7.12. Maru-repoins
7.13. bararoxitHa ciM'st
7.14. Oco0a, o nmorepriia Big YopHOOMIBCHKOT KaTacTpodu
7.15. YyacHuk nikBiganii HachaiakiB aBapii Ha YopHoOunbebkit AEC
7.15'. BHyTpimHb0 niepemimieHa ocoda
7.16. T'epoit Ykpainu
7.17. I'epoit Pagsucekoro Corosy

7.18. T'epoii Couianictuanoi [parti



7.19. lutnuna

7.20. T kareropii

9. 3a pesyJbTaraMu po3risiay
9.1. BupimieHo Mo3uTHBHO
9.2. BimMOBJI€HO Y 3aJI0BOJICHHI
9.3. JIaHo po3'sicCHeHHS

9.4. 3BepHEHHs, 110 MMOBEPHYTO AaBTOPOBI BIAMOBIAHO 110 crarei S 17 3akony Ykpainu "IIpo
3BEPHEHHS TpOMaJIsIH"

9.5. 3BepHEHHs, IO MEPECUIIAETHCS 32 HAJICKHICTIO BiINOBITHO 10 cTarTi 7 3akoHy YKpainu
"[Ipo 3BepHEHHS TpoMasaH"

9.6. 3BepHEHHS, 10 HE MJIATaE PO3MIAAY BiNMOBIIHO 110 cTarei 8 1 17 3akony Ykpainu "[Ipo
3BEpPHEHHS TpoMaisiH"

CXBAJIEHO

NMPOTOKOJI 3aCiIaHH MeJAroriYHol paau

K3 «l'onybieBuubKuUii Jinei»
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