
Write a Letter to Your Teacher - Template

[Your Name]
[Your Class and Roll Number]
[Date]

[Teacher's Name]
[Subject/Class]
[School Name]
[School Address]

Subject: [Subject of the Letter]

Dear [Teacher's Name],

I hope this letter finds you in good health. I am writing to [state the purpose of your letter, e.g.,
express gratitude, seek clarification, or address a concern].

[Body of the letter - Express your thoughts, feelings, or request concisely and respectfully.]

In conclusion, I would like to [summarize your main points, express appreciation, or restate your
request].

Thank you for your time and understanding. I appreciate your [mention any positive qualities or
efforts of the teacher].

Yours sincerely,

[Your Full Name]
[Your Class and Roll Number]


