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BIBJIIOTEKAPS IIKOJIN
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1. 3aranbHi M0J10KEHHS

1.1. biGmiorekapa mpu3Hayae Ha MOCaIy Ta 3BUIBHSE 3 HEl HAKa30M JAUPEKTOP 3aKialy 3araibHOL
CepeAHbOI OCBITH (aii — IUPEKTOp, 3aKjaa OCBITH) 3 JAOTPUMAHHSM BHUMOI HOPMAaTHBHO-IIPABOBUX
aKTIiB PO TpaIlko.

1.2. bibnmioTekap miAMOpsAAKOBaHWI O€3MOCEPEeIHbO 3aCTYIHUKY JUPEKTOpa 3aKiialy OCBITH,
3aCTYITHUKY AUPEKTOPA 3 HABYAIBHO-BUXOBHOI POOOTH.

1.3. bibnioTekap € YJICHOM IEAAroriyHOro KOJIEKTUBY 1 BXOAMTH JO CKJIAAY MeJaroridyHoi paau
3aKJ1aay OCBITH.

1.4. Ha yac BiaImyCTKHA, THMYACOBOI HETPAIIE3AaTHOCTI, BIICyTHOCTI Ha pOOOTI 3 1HIIMX MOBAKHUX
npuYrH 00O0B’sI3KM  0i0iOoTeKapss BUKOHYE IHIIMKA MENaroriyHUid MpaIiBHUK BIAMOBIAHO 10 HaKazy
JMPEKTOpA.

1.5. VYV cBoiii mismpHOCTI 0Oi0nmioTekap 3akiagy OCBITH KepyeTbesa KoHctutymiero Ykpainw;
Konmekcom 3akoHiB mpo mpairo Ykpainu,; KoHBeHIi€l0 mMpo mpaBa JUTHUHU; 3akoHaMu Ykpainu «lIpo
ocBiTy», «I[Ipo MoBHY 3aranbHy CepeaHIO OCBITY», YKa3amu [Ipe3uaenrta Ykpainu; HaKa3amMu Ta iHIIUMHU
HOpPMAaTUBHO-IIPAaBOBHMHU aKTaMH LIEHTPAJbHUX 1 MICLEBUX OpraHiB BUKOHABYOi BIAJM, OPraHiB
MICIICBOTO CaMOBpsAyBaHHS Ta MiAMOPSIKOBAaHMX IM OpraHiB YIpPAaBIiHHS OCBITOK; NpaBUJIaMU U
HOpPMaMH 3 OXOPOHH TIpalli Ta OE3MEKH >KUTTEIISIILHOCTI, ITUBUILHOTO 3aXHUCTY, TOXEXKHOI OE3IMeKu;
CTaTyTOM 1 MpaBWJIaMH BHYTPIIIHBOTO PO3MOPSIKY 3aKJIaay OCBITH, Haka3zaMH JIHPEKTOpPa, MLI€I0
MOCAZ0BOIO THCTPYKIIIEIO.

2. 3aBaanHs Ta 000B’A3KHU

2.1. OCHOBHMMH HAIpsIMaMU TiSUTBHOCTI Oi0mioTekaps € 3a0e3neueHHs OCBITHIX, iHpOpMaIiitHuX,
KyJAbTYPHHX Ta IHIIUX MOTped Y4YHIB, MEAAroriyHUX IPaliBHUKIB, 1HIIMX KOPUCTYBadiB O010J110TEKH,
MOMYJISIPU3ALlisl YUTAHHS K CIIOCOO0Y OTPHUMaHHS 3HAHb Ta (GOPMH KyJIBTYPHOTO JO3BIUIS.

2.2. ®opmye yHiBepcalbHHK 010mioTeuHnid (POHM, M0 BIAMOBIZAE 3MICTY HABYaHHS Yy 3aKiaji
OCBIiTH, ¥0r0 iH(pOpMAIIITHUM 1 BUXOBHUM (PYHKIIiSIM, 3a[IUTaM Ta iHTEpecaM KOPUCTYBAviB.

2.3. Kommnekrye 06i0mioreunuii (oHA NiAPYYHMKAMU 1 HaBYAJbHUMU IOCIOHMKAMHU 3TiIHO
13 3aTBepKeHUM MIHICTEPCTBOM OCBITH 1 HayKd YKpaiHM MEpeNikoM MiJIpyYHHKIB 1 HaBYAIbHUX
MOCIOHUMKIB, 10 MalOTh BiAMOBIAHUI Tprud MiHICTepCTBa OCBITH 1 HAYKH YKpaiHH.

2.4. Kommnekrye 0i6miorednuii GoHI MigpydHUKaMH 1 HaBYaJIHbHUMH MMOCIOHWKAaMU, BUTAHUMH 32
JIepKaBHUM 3aMOBJICHHSM.
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2.5. Oprani3oBye, parioHAIBHO PO3MIIIy€e Ta 0OJIKOBYE OCHOBHI M JOJATKOB1 010mi0TeuHi PoHIH,

30epirae Ta peecTpye ix.

2.6. O0nikoBye i 30epirae miIpy4HUKH 1 HaBYAJIbHI MOCIOHMKM OKPEMO BiJ IHIIMX JOKYMEHTIB
616mi0TeyHOTO (QOHIY.

2.7. Po3pobiisie mpaBuiIa KOPUCTYBaHHS 010110TEKOI0 3aKJIaay OCBITH.

2.8. CucreMaTnyHO aHaji3ye BHKOpUCTaHHsA Oi0miorednoro ¢(oHIy, Bexe podoTy 3 ioro
MOMYJsIpU3aLii.

2.9. Pozmmproe 06i0mioTedHo-iH(OpMaIliiiHi MOCIYyrd Ha OCHOBI YIOCKOHAJCHHS TPAIUIIMHUX
1 3aCBOEHHSI HOBUX 010110T€UHUX POPM 1 METOIB POOOTH. YIIPOBaIXKy€e B poOOTYy 01067110TEKH 1HHOBALIHH1
TEXHOJIOT1i.

2.10. Oprani3oBy€ CBOIO IisTIbHICTH CIIJIBHO 3 MEJAroriyHuM KOJIEKTUBOM, BiIITOBIIHO /IO PIYHOTO
IJ1aHy poOOTH 3aKJIaly OCBITH.

2.11. Cxitazae 1 roTye CIUCKHU JITEPATypH JJIsl 3a0€3MeUeHHs OCBITHROTO MPOIIECY 3aKJIaTy OCBITH,
BUKOHY€ JOBIIKOBY ¥ 1H(OpMaIiiiHy poOOTy HUISXOM MAacoBOTO, TIPYNOBOTO Ta iHAMBITyaIbHOTO
iHpOpMyBaHHS.

2.12. BuBuae iHdopmMariifHi moTpeOu memaroriB, y4HiB, OaTbKiB, 37ilCHIOE aHdepeHIiiioBaHe
00CJIyroByBaHHS YMTauiB, BUKOPUCTOBYIOUH Pi3HI (JOPMHU 1 METOIU 1HAMBIIYaJIbHOI, IPYNOBOI 1 MAaCOBOI
pobotH.

2.13. O6¢nyroBye yuTaviB y pexkuMi aOOHEMEHTY Ta YUTAJIBHOTO 3aIy.

2.14. Cnpusie ¢dopMmyBaHHIO B Y4YHIB iH(MOpMaIiiiHOT KyJIbTypu: 3HaHB Mpo iH(opmaliiiiHe
CepeIOBHINE, YMIHHS 3HAXOIUTH HEOOX1MHY 1H(HOpPMAIIiIO, CBITOMO JOOUpATH JKEpeia, CHCTEMaTH3yBaTH
Ta OLIIHIOBATH TX.

2.15.3acobamu 0i6mioTeuHoi POOOTH MOMYNSAPHU3YE KHMKKY 1 YHMTAHHS, MIJBUILYE IPECTHK
OCBIUEHOCTI Ta KYJIETYPHOCTI.

2.16. Cnipusie BHUXOBAaHHIO TapMOHIIHOI, MOpPAJBHO JOCKOHAJOi OCOOHMCTOCTI, BIAKPHUTOI M0
IHTEJIEKTYaJIbHOTO 1 TBOPYOTO PO3BUTKY.

2.17. Bene pob6oty 3 nomynspu3ariiii 0i6aioreuHo-610miorpadiuHuX 3HaHb cepell YUHIB:

MIPOBOJUTH OCCiTN, BIKTOPHHH;

OpraHi30By€ KHHKKOB1 BUCTAaBKH, OTJISIIN;

MIPOBOAMTS JIeKii, 6101i0Te4HI yPOKH;

Ha/1a€ 1HIUBIAYyalIbHI 1 TPyHOBI KOHCYJIBTAL] TOLIO.

2.18. ®opMye B y4HIB yMIiHHS Ta HAaBHYKH O10J10TE€YHOTO KOPUCTYBa4a, PO3KPHBAE iM OCHOBHI
(MozmenbH1, 6a30B1) QyHKLII 610110TEKH, MOSICHIOE MpaBa i 000B’S3KM KOPUCTYBadya, BUXOBYE MOBAry J10
MIPaBUJI KOPUCTYBa4a CBOET 1 Oy/b-sKOi 1HIIOT G10T10TeKH.

2.19. Cnpusie minBuieHHIO (PaxoBoi, MEAaroriyHoi MaWCTEpHOCTI MeAaroriB, OaThKIB IIIIXOM
MoNyJIsIpyU3allii megaroriqyHol JiTeparypH 1 HaganHs iHGopMallii mpo Hei.

2.20. Oprani3oBye ynTalbKi KoH(pepeHiii, 6epe y4acTb y MpOBEACHHI JITEpaTypHUX Ta My3UUHUX
BEUOpIB, IUCIYTIB Ta IHIINX MaCOBHUX 3aXO/IiB.

2.21.3a0e3neuye  OibmioTeyHO-iHpOpPMALIIHHI ~ OCOOHMCTICHI ~ MOTpeOUM  KOPUCTYBauiB Yy
KYJIBTYPHO-T03BUIBHIN AiSIBHOCTI, MpodOopieHTAIliHHOMY BU3HAYCHHI.

2.22. Opranizye HayKOBO-TIOIIYKOBY Ta Kpa€3HaBdy pOOOTYy, IO IMOB’si3aHa 3 KHIDKKOIO,
MiAPYYHUKOM Ta IHITUMH (HopMaMu NOAaHHs iHpopMalii.

2.23. KoopauHye 1 koomepye MisUTbHICTH O107110T€KH 3 TPOMAJCHKMMHU OpraHi3allisiMu, 1HIIUMU
OCBITSIHCHKUMH 010JTIOTEKaMH Ta MEPEkKeI0 010JII0TEK IHIIUX CUCTEM 1 BiTOMCTB.
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2.24. Peanizye MOXIUBOCTI B3a€EMHOTO BUKOPUCTaHHS O010110TeyHUX (OHJIIB 3a JONOMOTONO

BHYTPIIIHFOTO KHUTOOOMIHY Ta MixkOi0mioreunoro abonementy (MBA).

2.25. llpuiimae  GibmioTeyHi (GOHAM Ha BIANOBiAAaNbHE 30epiraHHs 3a aKTOM Ta pPa30BUM
JIOKyMEHTOM, BeJle BIMOBITHUK 00JiK, Oepe y4acTh B iHBEHTapu3amii 0i0aioTeuHux (POHIIB, CIIMCaHHI
JiTepaTypH, He IPUIATHOI 10 BUKOPUCTAHHSI, cTapy abo sika Mae ne(eKTu.

2.26 Bene MOKyMEHTAaIiO BiIIOBITHO 0 BCTAHOBICHHX BUMOT.

2.27. PoOuTh 3BipKY pyXy MiJIpy4HHUKIB 1 HaBYAJIbHUX MOCIOHMKIB CTAHOM Ha | CIYHS KOXKHOTO
POKYy.

2.28. BxkxuBae 3axoiB IIOAO BIAIIKOMYBAaHHS IMKOIH, 3arofisiHoi Oi0mioredyHoMy (OHAY 3 BUHH
YHUTadiB y 3B’A3KY 3 BTPATOIO UM TICYBaHHSIM KHUKOK.

2.29. Oprani3oBye mepeanyary MNepioJAUYHUX BHIAHb JUIS HABYAJIBHOTO 3aKJIaay, KOHTPOJIOE
JOCTaBKYy LIUX BUJaHb.

2.30. loTpuMy€eThCSl TIpaBUJI OXOPOHHM TIparli, TOXKEXKHOI Oe3meku, 3ale3rneuye HaJICKHHUMA
CaHITapHHIA CTaH MPUMIIICHb 1 POHIIB Oi0IIOTEKH.

2.31. bidniorexkap 3akjaxy OCBiTH JOTPUMYETHCH MOJIOKEHb IIOA0 OpraHidamii podorm 3
OXOpPOHHU Npaii Ta 0e3meKkn KUTTEAISVIBHOCTI B 3aKJIa/i OCBITH:

2.31.1. 3abe3nedye BUKOHAHHS MOCAA0BUX OOOB’SI3KIB, IO PEIIIAMEHTYETHCS 3aKOHOJABUYMMU Ta
HOPMAaTUBHO-TIPAaBOBHMHU aKTaMH 3 MMUTaHb OXOPOHHM Mpalli, O€3MeKn )KUTTEISUTBHOCTI.

2.31.2. HeraitHo moOBiOMJISIE aIMIHICTPAIlIO 3aKjiaay OCBITH TPO HEUMACHUW BHMAAOK, IO
TpamnuBcsl 3 YYaCHHUKaMHU OCBITHHOTO MPOIECY Y MPHUMIIIEHHI 0i10M10TeKH 3aKiiagy OCBITH, Hajgae oMy
JIOMEMYHY JTIOTIOMOTY, BUKJIUKA€ MEATMpPAI[iBHUKA.

2.31.3. IIpoxonuTh HaBYaHHS Ta MEPEBIPKY 3HAHb 3 MUTAaHb OXOPOHM Mpalll, HAJAHHS JOMEIUIHOT
JOTIOMOTH TIOTEPIIIMM BiJi HEIIACHUX BUMAJKIB, a TAKOXX MPABHJI MOBEAIHKY B pa3i BUHUKHEHHS aBapiit
Ta HaJ3BUYAHUX CUTYaIlill (OJUH pa3 HA TPU POKH).

2.31.4. ITpoxonuTh IHCTPYKTAX ITiJT 4ac MPUUHATTSA Ha poOOTY Ta MEPIOAMYHO 3 MUTAHb OXOPOHU
mpaii, HaBYaHHS [I0JI0 HAJAHHS JOMEAMYHOI JOMOMOTH TOTEPIIUM BiJl HEIMIACHUX BHITAJIKIB, MPABUI
TIOBEIHKH Ta JII{ 1]l YaC BUHUKHEHHS aBapiiHUX CUTYAIlll, TTOXKEXK 1 CTUXIMHUX JIUX, HABYAHHS 3 MUTaHb
LUBUIFHOTO 3aXUCTY, 30KpeMa MpaBHiaM TEXHOTEHHOI Ta MOXKEKHOT Oe3MeKu.

2.31.5. IIpoxoautb 000B’SI3KOBI MEPIOAWYHI MEIMYHI OIVISAN B YCTAaHOBJICHOMY 3aKOHOIABCTBOM
TIOPSATIKY».

3. IlpaBa

BibdaioTekap 3akiany ocBiTH Ma€ npaBo:

3.1. Buznavaru 3MicT Ta popME CBOET pOOOTH.

3.2. BusHavyaty 3riiHO 3 NpaBUJIAMHU KOPUCTYBaHHs Oi0JII0TEKOI0 BUA 1 pO3Mip KOMIEHCALIHHOTO
30UTKY, HAHECEHOTO KOPHUCTYBaYeM.

3.3.V mexax cBO€l AISUIBHOCTI OpaTd ydyacTb B OCBITHBOMY IIpOLIECi: B Oprasizauii rpyrnoBHX,
YPOUHUX, II03aypOYHHMX 3aXO/iB, BHCTAaBOK Ta OIISAIB, TNepeadadeHUX pPIYHUM IDIaHOM poOoTH
HAaBYAJIBHOTO 3aKJIAY.

3.4. bparu yyacTh B YIIpaBIIiHHI 3aKJIaJIOM OCBITH y MOPAJIKY, BA3HAYEHOMY HOT0O CTaTyTOM.

3.5. Bparu ydactb y poOOTI IearoriaHoi paju 3akiaay OCBITH.

3.6. Po3pobmsiTu mpaBmiia KOpUCTYBaHHs Oi10MIOTEKOIO Ta 1HINY PErIaMEeHTHY AOKYMEHTAIIo, SKY
MOJIABATH Ha 3aTBEPXKCHHS AUPEKTOPY 3aKIIady.

3.7. Ha BUIbHHMI JOCTYN 10 HaBYAJBHUX MPOTrpaM, IUIaHIB POOOTH 3aKJIay OCBITH — JO OyIb-sSKOT
1H(dopmarrii, ToB’s13aHO1 13 3aBAAHHSIMU, IO CTOSTH Mepes] 610110TeKOTO.
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3.8. O3HaifomiroBaTUCs 31 CKapraMmu Ta 1HIIMMU JOKYMEHTaMH, L0 MICTATh OLIHKY Horo poOotu,

JIaBaTH MOSICHEHHS] CTOCOBHO 3MICTY IMX JIOKYMEHTIB.

3.9. ¥ Mexax CBO€i KOMIETEHIIi BHOCUTH MPOIMO3ULIT OO0 YCYHEHHS HEJOMIKIB y poOOTi 3aKiagy
OCBITH.

3.10. Ha cnpusiHHS y BHKOHaHHI OOOB’S3KIB 1 peaiizarii mpaB, nepeadadyeHux Ii€l0 MOCaJa0BOIO
THCTPYKIII€IO.

3.11. Buknagatu okpeMmi HaB4allbHI TNpEeIMETH, BECTH TYPTKH Ta (aKylIbTaTUBU 3a HAsBHOCTI
HeoOX11HOT OCBITH.

3.12. IligBumryBaT CBOIO KBai(iKaliro.

3.13. IIpoxXonuTH aTecTaito y BCTAaHOBJICHOMY TOPSIKY.

4. BianoBigajJbHiCTh

Hece BinnoBinaabHicTsb 3a:

4.1. Henanexxuuii o0k, 30epiranns i BAKOpUCTaHHA 0i0mioTedHoro Goumy.

4.2. Henanexxne BUKOHaHHS a00 HEBUKOHAHHSA TMOCAJOBHX OOOB’S3KIB, NepeqOaYeHuX IE€r0
MOCAI0BOIO 1IHCTPYKITIEO.

4.3. HecBoeuacHe CKJ1a/laHHsl BCTAHOBJIEHOT 3BITHOI IOKYMEHTAILlli.

4.4. TTpaBomopyIIeHHs, CKOEHI B TIPOIIECi CBOET AiSUTBHOCTI.

4.5. 3anoaisHHA MaTepiajabHOI KO 3aKJIaay OCBITH.

4.6. HeBuKkOHaHHA YW HEHAJE)KHE BUKOHAHHA BHMOI, BHM3HAUEHUX CTaTyTOM Ta MpaBUIaMH
BHYTPIIIHBOTO PO3MOPSAKY HABYAILHOTO 3aKJIaTy.

S. IloBHHEeH 3HATH
5.1. Bumoru 3akoHiB, 1HIIMX HOPMaTUBHO-TIPABOBUX aKTIB y rajy3i OCBITH Ta 010J10TEUHOI CIIpaBH.
5.2. OcHoBu 616m10TE€4HO1 cripaBu, 610mi0rpadii, iHGopmaniiHOT poOOTH.
5.3. MetonuuHi Marepianu 3 6i6miorpadii Ta iHpopMaTukm.
5.4. ®opmH 1 METOIM 1HIUBIAYAIbHOI Ta MAaCOBOI POOOTH 3 KOPUCTYyBa4aMu 010J110TEKH.
5.5. bibnioreunuii ¢hoH 1 10BiIKOBO-0i0miorpadiuyauii anapar 610J10TeKH.
5.6. Kpamuii nmocBim 6i0miorpadgiunoi Ta iHGOpMAaIiifHOI poOOOTH BITUYM3HSIHUX Ta CBITOBHUX
610mioTeK.
5.7. IlpaBuia 1 HOpMH OXOPOHH Ipalli, BAPOOHUYOT CaHITapii Ta MPOTUIIOKEKHOTO 3aXHUCTY.
5.8. [IpaBuia BHYTPIIIHBOTO PO3MOPSIIKY 3aKIay OCBITH.

6. Kpanigikaniiini BuMoru

6.1. bibnioTekap Mae MOBHY BHUIILY OCBITY BiJIOBITHOTO HAMPSIMY IiITOTOBKH (CHEIialicT) 6€3 BUMOT
JI0 CTaXXy POOOTH.

6.2. bibmiorekap Il kBamidikamiiiHoi Kareropii Ma€e MOBHY BHILY OCBITY BIAIOBIZIHOTO HaNpsMy
nigroroBku (crnemiamicr). Crax po6otu 3a mpodeciero 6ibmioTekapa — He MeHIIe 1 poky.

6.3. bibmiotekap | kBamidikariiiHoi kareropii Mae MOBHY BHILY OCBITYy BiANOBIAHOTO HAIpPAMY
MITOTOBKM: JJIsi Marictpa — 0€3 BUMOT JI0 CTaxy poOOTH, IS CIelmialicta — CTax poOoTH 3a
npodeciero Oi6miorekapa Il kareropii — He MeHIIe 2 POKiB.

6.4. IIpoBigauii 0i0IioTEeKap Mae MOBHY BHINY OCBITY BiANOBIAHOTO HANpsIMYy MiArOTOBKH (MaricTp,
crneniainict). Crax podotu 3a npogeciero 6i0miorekapa I kareropii — He MeHIIe 2 POKiB.



5
7. BzaemoBigHocHHHU (3B’SI3KH) 32 MOCAI0K0

Jlsis1 BUKOHAHHS CBOIX 000B’sI3KiB 0i0/1ioTexkap B3aemofie i3:

7.1. 3aBigyBauem Oi0Mi0TEKH, 3aCTYIHUKOM JUPEKTOpA 3 HaBYAJIbHO-BUXOBHOI pOOOTH, JUPEKTOPOM
3aKJaay OCBITH.

7.2. [lenaroriyHMMHU TpaliBHUKAMH, yY9HSIMH, OaThbKaMH 3 MHUTAaHb 3aJ0BOJICHHS iXHIX YHTAIbKUX
3aMuTIB, MOy spr3alii 6101i0TedH0-0i0miorpadivHUX 3HaHb TOIIO.

7.3. OcBITSHCHKUMHU O1071i0TEKaMH Ta MeEpekero O10i0TeK 1HIIMX CHUCTEM 1 BIIOMCTB 3 MUTaHb
B3aEMHOTO BUKOPUCTaHHS 010moTedHrX (POH/IIB.

[TocanoBy iIHCTPYKIIiIO PO3pOOUB:
3acTyNHHUK JHPEKTOPA HIKOJIH 3 HABYAJILHO-BUXOBHOI pO00OTH / /
(nionuc)

«__» 202 p.

3 MocaI0BOIO IHCTPYKITIEI0 O3HAMOMIICHUH (@), OIMH €K3eMILISIp OTpUMaB (J1a) Ta 3000B'A3yI0Ch 30epiraTu
fioro Ha po6OYOMY MicIii.
«_» 202 p. / /

(nionuc)




