
[Mention the name of the sender] 

[Mention the address of the sender] 

[Mention the contact details] 

[Mention the Email address] 

[Mention the date] 

Subject- USPS Cover letter no experience.  

[Mention the name of the recipient] 

[Mention the address of the recipient] 

[Mention the contact information] 

Dear [Mention the name of the recipient], 

My name is [name], and I’m writing to express my enthusiasm for the position of  
[Mention job title] at the [Mention the name of the company]. I came across this 
chance [list source] and was ecstatic to discover that my background [state one or 
two credentials] matches the job requirements well. 

Explain your schooling, background, and any further training that qualifies you for 
this position in the first [Mention the numbers] terms of your second paragraph. In 
the following sentence, concentrate on a particular instance and what you learned 
from it. Finish this section by mentioning any extra abilities you have that would be 
useful in this position. 

Explain your schooling, background, and any further training that qualifies you for 
this position in the first two terms of your second paragraph.In the following 
sentence, concentrate on a single case and what you learned from it. Finish this 
section by mentioning any extra abilities you have that would be useful in this 
position. 

Begin your initial post by explaining why you think you’re a good candidate.Continue 
by showing your excitement for the role and for the postal service business.End this 



paragraph by stating what you look forward to learning and how you intend to help 
the post office. 

Thank you for taking the time to go over my application; if you have some questions, 
please don’t feel free to contact me. I eagerly await your response. 

Thanks,  

[Mention the of the sender] 

[Mention the phone number 

[Signature] 

 


