
 

Contributor Checklist | Chapter Submission  
 
To help us publish your work to the highest standards, please take the time to fill in this checklist prior to 
submission and return it to your editorial contact. Please also refer to the Author Guidelines and any 
series or product-specific guidance that your OUP contact provided you for more detailed information on 
how to prepare your work.  
 

Key Information 

Chapter Title   

Subtitle (if applicable)  
Contributors (please list in order names 
should appear in the final chapter, and 
include <Name, Position, Department, Institution, 

City, Country, Email Address>)   
Corresponding author (if applicable, this will 
be the main contact if there are queries)  

Word count   

Figure count (e.g. images, illustrations)   
 

Submission Checklist 
 
☐ The submission has been spell-checked. 

☐ Heading levels are clearly differentiated and have been applied consistently throughout the 
manuscript. 

☐ Headings follow style advised by Volume Editor. 

☐ References are consistent, accurate, and complete. They follow the reference style advised by the 
Volume Editor(s). 

☐ You have read the guidance on OUP house style and understand your manuscript may be edited to 
conform to this as necessary. 

☐ Style points (spelling, punctuation, references, heading numbering, references) have been adhered 
to as advised by your Volume Editor(s). 

☐ All permissions have been cleared for any text, tables, and artwork included in your manuscript, 
and evidence of cleared rights either provided to your OUP contact or maintained in your records. 

☐ All necessary credit lines have been inserted in captions or supplied as a list of acknowledgements, 
and exact wording has been checked against permission grants. 

☐ Abstract (120-150 words) and keywords (5-10) supplied per chapter (if applicable). 

☐ You (and any co-authors) have signed your contributor agreement via Adobe Sign. 

☐ Signed consent form supplied for any identifiable patient images/descriptions. 
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