
Documentation Template: 
GETTING STARTED 

 
 

 
 

OVERVIEW: 
This is where I like to write a brief description of why this document exists, 
what is in it, and any additional context that is helpful. 
 
The use of Screenshots and GIFs is highly encouraged throughout 
documentation: 
 
SAMPLE SCREENSHOTS: 

 

https://www.techsmith.com/screen-capture.html
https://gyazo.com/captures


 
Note about above screenshot: 
Good - numbers help people follow steps in order 
Bad - numbers are very small and hard to read; consider breaking it into 
two close-up screenshots 
 
SAMPLE GIF: 

 



 

DETAILS: 
In this section I will lay out all the details about whatever it is 
I’m documenting. 
 
For this: 

1.​ I tend to use lots of lists 
2.​ Because often there are sequential steps to write down 
3.​ And lists are a good way of displaying that 

 
If the order isn’t as important: 

●​ Then I’d consider 
●​ A bulleted list instead of numbers 

 
 
I can add it all to this one row in my table... 
 

 ....Or I can split up information into different rows and merge 
the first column 

Some additional 
sections I may 
want to include: 

 

Troubleshooting Whenever you find an issue or a bug or even just a question 
that comes up again and again on this topic, don’t just keep it in 
your head - write it down here how to recognize and solve it in 
the future. 

Future-looking: Most good projects and processes are always evolving and 
getting better through small, continuous improvements. Here is 
a great place to write down any ideas for how to make this 
better in the future, or anything you had to put on hold working 
on but want to revisit later. 
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