
How To Make a PDF File 
An introductory guide to creating a fantastic PDF for free. 

by: Neville Medhora 
 

 

 

I’m gonna show you how to make a professional-looking PDF file without an expensive 
designer, and without using Adobe. 

There’s only 4 steps, they are all free, and it takes about 45 seconds to complete: 

  

Step 1.) Create a Google Doc. 

Just go to https://docs.google.com and create a doc.  This is just like Microsoft Word 
except completely free and online. 

https://docs.google.com/


Google Docs is one of the best text editors on the planet, and it converts files into PDF 
with more precision than any other tool I’ve ever seen. 

Whatever you create in your Google Doc will come out exactly the same as when you 
save it as a PDF. 

  

  

Step 2.) Make the document pretty. 

When people receive eBooks (aka fancy PDF files) it’s a nice touch if they look 
halfway pretty.  Without having to hire a fancy designer, here are my best-and-fastest 
ways to spruce up a PDF and make it look awesome: 

●​ Step 1.)  Go to File → Page Setup and change all the margins to 1. 
●​ Step 2.) Go to File → Page Setup and change the Page Color to a nice color. 
●​ Step 3.) Set the smallest font to Arial size 14, color black. 
●​ Step 4.) Make a proper title and center it, and use formatting where needed. 

These steps will take an ugly PDF and give it a fancy makeover!  See the results 
below! 

  

UGLY PDF: 



Uggh gross….   

 

PRETTY PDF: 



Hubba Hubba Hubba!! 

Just putting a little effort into “beautifying” our PDF can make our content look MUCH 
more professional and MUCH more enticing to read! 

  

Step 3.) Write or draw whatever you want. 

The best part of about a Google Doc is that it’s the best word editor on Earth.  It’s also 
extremely simple to add custom drawings. 



You can add cool-looking tables like this: 

Dang, that’s a good-looking table! 

You can even add “drawings” right within Google Docs to insert pictures without having 
to use Photoshop or some other software: 

Whoa….that REALLY grabbed my attention! 

If you’re trying to turn a blog post into a PDF file, just copy/paste the entire blog post 
and drop it into a Google Doc! 



  

  

Step 4.) File –> Download As PDF 

On your Google Doc just click File –> Download As PDF and your PDF will 
immediately be downloaded! 

 

You can then give away this PDF to anyone. 

Or if you chose to share this document with other people, they can download the 
document as a PDF (or any file format they wish). 



  

  

Step 5.) DONE! 

You now have a PDF document ready to go! 

  

Sometimes you just need to make a simple PDF to either: 

●​ Give away as a lead magnet. 
●​ Send a professional proposal to a company. 
●​ Send a document that retains it’s formatting across any device. 

  

  

  

 

Free PDF Creation Cheat Sheet: 

Step 1.) Create a new Google Doc. 

Step 2.) Make the document pretty (Font size 14pt Arial). 

Step 3.) Write whatever you want (or copy/paste it). 

Step 4.) File –> Download As PDF. 

https://docs.google.com/


 

That’s all you’ve got to do to create a cool looking PDF!  

Here’s some examples to show: 

●​ Ugly PDF. 
●​ Pretty PDF. 
●​ PDF of this whole post. 

 
Hope you enjoyed and learned something here :-) 
Sincerely,  
Neville Medhora 

 

 

P.S. No PDF’s were harmed in the making of this post.   

P.P.S. Original article can be found here.   
 
 

If you liked this post, you might like our other posts!  ​
Consider joining the KopywritingKourse Newsletter here:​

 
KopywritingKourse.com/newsletter 

 
It comes every week.  It’s free.  And it gives you helpful stuff. 

 

https://docs.google.com/document/d/1ilN9psU8LDcL-PEMGUEbjzL7RiY2wNTqttXpLIw6KDQ/edit
https://docs.google.com/document/d/1Fx9LeK5fKprCgLWB9ENhkCeW7cMZuJ4f-2wb1nSgmWY/edit
https://docs.google.com/document/d/1ot6YFio2jIiJe4WYEDzoGrJHAMMnqAQtUHLpCAgppok/edit#
https://kopywritingkourse.com
https://kopywritingkourse.com/how-to-make-a-pdf/
https://kopywritingkourse.com/newsletter
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