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Report cards go home at the end of each trimester and on the last day of school. 
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MAIN OFFICE: (508) 420-2272 

 
 

Principal – Mr. Michael Wojkowski (x 1248) - wojkowski_michael@mybps.us 
Assistant Principal Grade 5 – Dr. Valerie Smith (x 1249) - smith_valerie@mybps.us 

Assistant Principal Grade 4 – Mr. Justin Umlah (x 1759) - umlah_justin@mybps.us 
Administrative Assistant – Jocelyn DiGiacomo (x 1250) - digiacomo_jocelyn@mybps.us 

Administrative Assistant – Kristen Vautrinot (x 1335) - vautrinot_kristen@mybps.us 
 
 

GOALS AND EXPECTED OUTCOMES 
 
1.​ All students will master a common core curriculum needed to be successful in elementary school 

and beyond. Our students will have a standards-driven education, based on the Massachusetts State 
Frameworks and the Barnstable Public Schools Curriculum. 

 
2.​ All of our students will learn and attain high standards in academic subjects although they may vary 

in their learning style and the time they need to learn. 
 
3.​ The progress of every student will be closely monitored using a technological database, writing 

prompts, internal assessments, culminating activities, and MCAS. 
 
4.​ We will guide our students' behavior through the implementation of our Code of Conduct. 
 
5.​ We will create a professional resource center and have ongoing professional development for staff.  

Teachers will have freedom to exercise their professional judgment in how they organize instruction, 
so that they best meet their students' needs. 

 
6.​ We will use advanced technology to enhance our teaching, communication, and assessment. 
 
7.​ We will maintain a connection to the grade 6-7 BIS school, in addition to our K-3 schools in order to 

offer a better educational program for our students.  
 
8.​ We will serve as a model to other public schools, proving that public schooling ensures that children 

will acquire the knowledge and skills needed to become educated, responsible, and productive 
citizens. 

 
 

Every Student Succeeds Act (ESSA) - Parent Notification 
 
Parents & legal guardians of students attending Barnstable United Elementary School may request, and 
the district will provide the parent on request (and in a timely manner), information regarding the 
professional qualifications of the student's classroom teacher(s), including, at a minimum the 
following: 
 

●​ Whether the teacher has met state qualification and licensing criteria for the grade levels and 
subject areas in which the teacher provides instruction. 

●​ Whether the teacher is teaching under an emergency license or waiver through which the state 
qualification or licensing criteria has been waived. 

●​ The baccalaureate degree major of the teacher and any other graduate certification or degree 
held by the teacher, and the field or discipline of the certification or degree. 

-3- 
 
 



●​ Whether the child is provided service by a paraprofessional, and, if so, their qualifications. 
 
In addition, Barnstable United Elementary School shall provide each individual parent or legal guardian 
timely notice that the child has been assigned, or has been taught, for four or more consecutive weeks by 
a teacher who is not highly qualified. 
 
 

SCHOOL COUNSELING OFFICE: (508)420-0190 
 

School Counselor:  Jennifer Delaney (x 1333) - delaney_jennifer@mybps.us 
School Counselor: Laureen Cardoza (x 1062) - cardoza_laureen@mybps.us 
School Counselor:  Amy-Beth Veara (x 1326) - veara_amybeth@mybps.us 

School Adjustment Counselor:  Erin McGrath (x 1315) - mcgrath_erin@mybps.us 
School Adjustment Counselor: Heather Escandel (x 4214) - escandel_heather@mybps.us 

School Social Worker: Joanie Hogan (x 4214) - hogan_joan@mybps.us 
School Psychologist:  Gabby Murray (x 4121) - murray_gabby@mybps.us 

School Counseling/Special Ed Admin Assistant:  Suzanne Powers - powers_suzanne@mybps.us 
 
All students are encouraged to use the services of the School Counseling Office.  The counselors are 
available to help with personal, school, social, or family issues. 
 
The procedures for getting an appointment are as follows: 
 
1.​ Obtain permission to go to the School Counseling Office to set up an appointment to meet with the 

counselor. 
2.​ In an emergency, go directly to School Counseling. 

 
 

GATEWAY PROGRAM: (508)790-6372  
 

Gateway Director:  Kari Andrade - andrade_kari@mybps.us     
Gateway Administrative Assistant:  Deana Pulsifer - pulsifer_deana@mybps.us 

 
Barnstable’s Gateway Program is designed to meet the academic needs of capable and motivated students in 
Grades K-12.  Trained enrichment specialists work with students to broaden higher-level thinking skills, 
encourage creativity, and develop research skills.  Gateway offerings to Grades 4 and 5 students may 
include: Critical & Creative Thinking Skills, Math Enrichment, STEM, English Language Arts, and 
Destination Imagination. 
     
 

TITLE ONE: (508)420-2272 
 

Title 1 Site Coordinator: Annalysa Turcotte & Melissa Crough 
Reading Intervention Teachers:  Annalysa Turcotte & Susan Chalker 
Math Intervention Teachers:  MaryBeth Nichols & Mollie Kowalski 

 
Title 1 is the largest federally funded educational program. The program provides supplemental funds to 
school districts to assist schools with the highest student concentrations of poverty to meet school 
educational goals. A title 1 school is a school receiving federal funds for Title 1 students. Our title 1 staff 
provide extra academic support to students in the areas of reading and math. 
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HEALTH - WELLNESS PROGRAM 
 

Personal Development Director (K-7): Rachel Joslin  (508)428-3376 
 

The essence of the Barnstable Public School System’s Health Curriculum PreK-12 is to provide students 
with the knowledge and skills necessary to make responsible, well-informed, personal health decisions. The 
curriculum covers a wide variety of topics including issues dealing with human growth and development 
beginning at Grade 3.  We strongly recommend that all students participate in lessons scheduled for their 
own grade level.  If you do not want your child to participate, you have the right to exempt your child from 
class when these issues (topics) are taught by submitting a request in writing to the building principal. You 
are welcome to review our curriculum and related materials at our school libraries.  Specific questions 
regarding this matter should be addressed to the principal and/or Rachel Joslin, Personal Development 
Director (K-7). 
 

 
HEALTH OFFICE:  (508)420-9054 

 
 Director of Health Services: Alicia Bryant 

School Nurses: Katie Powell, M.S.N., R.N.  - 5th grade - powell_kathleen@mybps.us  
Karen Pulit, M.S.N., R.N.  - 5th grade - pulit_karen@mybps.us 

Susan McLaughlin, B.S.N., R.N. - 4th grade - mclaughlin_susan@mybps.us 
     

Medications:  Parents should update the school nurse whenever new medications are being considered 
or prescribed and current medications are changed or discontinued. Whenever possible, medications 
should be given at home. When this is not possible, medications will be dispensed in the Health Office. 
A signed authorization form, completed by both parent/guardian and physician, is required by 
law.  The nurse must receive this paperwork before any medication, including over-the-counter 
medication, can be stored or dispensed at school. All medication must be brought into the Health Office 
by a parent/guardian and must be in a current pharmacy labeled container or the original unopened 
container. Students may not carry any medications, except inhalers or rescue medication with previous 
school nurse and doctor approval.  
 
Medical Equipment:  Any student coming to school with crutches, a cast, wheelchair, brace, or other 
medical equipment due to an injury must report to the health office with medical documentation and 
physician’s orders. 
 
Dismissal for an Illness:  Any student not well enough to remain in school must report to the health 
office where a determination for dismissal will be made and the parent/guardian contacted.  Parents are 
advised to list 3 alternate names on the Back to School Update Portal on the Barnstable Public School 
website in case the parent/guardian cannot be available. 
 
Physical Education Participation: Footwear that is intended for the purpose of physical activity is 
necessary for the safety of all students. This excludes flip flops, sandals, platform sneakers, high-heeled 
sneakers, clogs/heelies and rocker sneakers, etc. 
 
Physical Education Excuses:  Students will be excused from one physical education class with a parent 
note. Any student being excused for a second consecutive week must have a doctor's note.  A written 
excuse should be given to the nurse, who will, in turn, inform the homeroom teacher and the gym 
teacher of the gym excuse. 
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Screening Programs:  Health screenings are conducted as mandated by Massachusetts General Law 
and the Department of Public Health.  At the beginning of each school year, parents/guardians can 
request in writing that their child not participate.  Students in grades 4 and 5 are screened for vision.  
Students in grade 4 are screened for height and weight.  Postural screening is also completed for 5th 
graders.  Parents/guardians are notified of any concerns. 
 
Notification of Injuries, Surgeries, Hospitalizations or Medical Information: The school nurse must 
receive doctor's notes or hospital discharge paperwork for every student upon re-entering school with 
medical, emotional, and/or psychological diagnoses, as well as, students with casts, braces, slings, 
stitches, wounds, crutches, wheelchairs, etc., so that appropriate accommodations may be made before 
the student returns to the classroom. Please supply school nurse with copies of all Physical Exams, MD 
Evaluations, and Immunizations. 
 
If your child rides the bus and has a medical condition that the bus driver should be aware of, please 
complete THIS FORM and provide it to the transportation office.   
 
 

MULTILINGUAL LEARNERS or ENGLISH LEARNERS PROGRAM 
 

Director or Multilingual Learners: Carina Da Silva - dasilva_carina@mybps.us 
EL Family Liaison/Interpreter: Nathalia Santana (x1235) - santana_nathalia@mybps.us 

ELL Instructors:  Stacey Kennedy, Jiro Adachi, Maura Dean, Nataliya Melillo and Steven Berkowitz 
 

All students, as they enroll in Barnstable Public Schools, are required to complete a Home Language 
Survey.  If a language other than English is listed in any of the eight questions on the survey, the student 
will be assessed for English language proficiency. Please review the English Language Education (ELE) 
Program procedures for the scoring guidelines. Students will receive EL support services during the 
school day.  If parents/guardians decide to opt-out of the EL program, they must contact the Director of 
EL to discuss the process. All EL students will take a yearly language assessment to measure growth 
from year to year. Scores from this assessment, together with other data, will be used to determine 
services, and if students are ready to exit the program.  
 
 

SPECIAL EDUCATION PROGRAMS: (508) 420-2272 x1281 
 

Special Education Coordinator: Melissa McCarthy-Kraus - mccarthy-kraus_melissa@mybps.us 
Special Education/School Counseling Administrative Assistant:  Suzanne Powers 

 
The Barnstable United Elementary School provides specialized instruction to meet the needs of children 
requiring Individualized Education Plans.  These services are provided collaboratively in a variety of 
settings by members of the students’ educational team.  The staff is dedicated to the philosophy that all 
children can learn and are best serviced in the least restrictive environment. 
 
 

BREAKFAST AND LUNCH PROGRAMS: (508)420-2272 x302 
 

Kitchen Supervisor: Kim Mercado (valencia_kimberly@mybps.us) 
 
Breakfast Is Served Daily, Including Half Days.  Breakfast is free to all students. ALL Meals are free 
for all families in the 24/25 school year. 
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The Lunch Program Is Served Only On Whole Days.  ALL Meals are free for all families in the 
24/25 school year. The menus can be viewed on the BPS district website.  
 
CAFETERIA RULES: 
 
1.​ While waiting in line, students must behave in an orderly fashion and talk quietly. 
2.​ Students must sit with their assigned homeroom group. 
3.​ Litter is to be picked up and students are to remain in their seats until given permission from staff on 

duty to empty trays, use the bathroom, etc. 
4.​ When any member of the school staff raises his/her hand, it is the signal for silence. 
 
 

LOST & FOUND 
 
There are Lost & Found areas located near the main office, in the cafeteria and outside the gym. 
Students are not to bring valuables (including cell phones, tablets, personal computers or electronic 
games/accessories), money, sporting equipment, trading cards or toys to school.  The school is not 
responsible for lost, broken or stolen items. It is recommended that personal items, such as outerwear 
and lunchboxes, are clearly labeled in indelible marker with a student’s name. 

 
 

LIBRARY 
 

K-7 Library/Media Specialist: Deidre Eldredge - eldredge_deirdre@mybps.us 
BUES Library Assistant: Desiree Joy - joy_desiree@mybps.us 

 
The library is located on the second floor at the front of the building. 
 
Rules: 
1.​ A pass is required to visit the library alone. 
2.​ Books and materials must be returned to their proper place on the shelf or in the files. 
3.​ Most books may be checked out for 2 weeks, and may be renewed. 
4.​ Reference books and books on reserve may be used only in the library. 
 
 

PARENT TEACHER ASSOCIATION (PTA) - buespta@gmail.com 
 

The purpose of the Parent Teacher Association is to enhance the quality of our young people’s education 
and to foster positive interaction among teachers, administration, parents, and other interested people of 
the community.  The objectives of the PTA are as follows: 
 
1.​ Opening and maintaining lines of communication between and among all concerned, ever mindful 

that these are very special growing years for the young adolescent. 
 
2.​ Affording an opportunity for the school to acquaint parents with the objectives, programs, methods, 

achievements, and plans of the school system, as well as the problems. 
 
3.​ Bringing the educational expectations, questions, and concerns of the community to the attention of 

the school. 
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4.​ Presenting programs that will bring further understanding of the continuing educational programs’ 
process and permit all parties to voice their concerns, as well as assist in implementing agreed upon 
changes. 

 
 
 

FIELD TRIPS 
 

A field trip is just like any other school day, except the lesson is taught off campus.  Educational field 
trips are for all students and relate to the curriculum.  All students will attend unless an exception is 
made by administration.  In order to participate, students must return their signed permission forms prior 
to the trip. Parents wishing to chaperone must complete all requirements as a volunteer through the 
Family & Community Engagement Center. 
 

Students who do not have permission will be placed in another classroom for the day. 
 
 

VISITORS TO OUR SCHOOL 
 

For safety reasons, all visitors must press our intercom system located at our main entrance.  The visitor 
must then identify themselves and state the reason for their visit. Upon entering the building, the visitor 
must show identification. Then, they will receive a visitor pass which should remain visible for the 
duration of their visit. 
 

 
ATTENDANCE REGULATIONS 

 
The Commonwealth of Massachusetts Law (Chapter. 76, Sec.1) requires that students are to attend 
school each day it is in session.  The Commonwealth considers a student’s rate of absenteeism excessive 
if a child is absent from school for 10% or more of the available student attendance days, regardless of 
reason.  Good attendance contributes to good work habits.  Therefore, we urge all parents to plan family 
trips and outings around the school calendar.  The school calendar is printed at the beginning of this 
Student/Parent Handbook. 
 
Non-compliance with attendance regulations may result in a Child Requiring Assistance (CRA) petition 
through Barnstable District Court. 
 
 

SAFETY CALLBACK PROGRAM 
 
Barnstable United Elementary School has a Safety Callback Program to ensure the safe arrival of our 
children each morning.  Please call the school (508)420-2272 between 7:00 a.m. and 9:15 a.m. to report 
your child’s absence.  Beginning at 9:30 a.m. an automated program will begin calling the students 
whose parents/guardians have not notified the school of their child’s absence. 
 
ABSENCES: 
 
If a child is absent three days or less, a note (addressing the absence) is required from the 
parent/guardian to the health office when the child returns to school.  The note should include the child’s 
full name and homeroom number on it, as well as the nature of their absence. 
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If a child is absent 4 or more consecutive days, the parent/guardian should complete a Student Leave 
Absence Form and submit it to the health office. 
 
Make-up work may be issued by the teacher.  Please allow 24 hours for the teacher to gather necessary 
materials.  Attendance at school is critical to success.  Students whose rate of absenteeism is deemed to 
be excessive will be investigated for further corrective action including submission of the 
aforementioned CRA petition. 
 
The process we use for tardiness at Barnstable United Elementary School is as follows: 

1.​ A student arriving after 8:10 A.M. is tardy and must report to the office for a tardy slip. 
2.​ Excessive tardiness may result in further corrective action. 

 
DISMISSAL PRACTICES 

 
A student may be dismissed from school with written permission from home.  Students should bring the 
note to their classroom teacher when they arrive at school.  When the student leaves, they should stop at 
the Main Office to check out, accompanied by the student’s parent/guardian.  If the student returns to 
school that day, they must stop at the office to check in as soon as they reenter the building. 
 
A parent/guardian may come to the school and sign-out the student. 
 
Students are permitted to walk and bicycle (helmet required) to and from school, only if they present a 
note from their parent/guardian granting them permission.  They only need to present one note to their 
teacher for the entire school year.  Students will exit the main entrance after all buses have left. 
If a student walks home or to a friend’s house, or if they are going to be picked up by a parent or another 
person, they must bring in a note.  Verbal permission will not be accepted.  (Parents are asked to make 
special note of this rule and must realize that this rule is to be strictly followed, since it concerns safety.)  
Students will not be dismissed before the requested time stated on the note. 

 
 

HALL PASSES AND PROCEDURES 
 

Any time a student has reason to leave the classroom without the rest of their class, they should have a 
pass.  When walking in the halls or going up or down any staircases, students should keep to the right. 
 
 

LOCKERS 
 
A locker is assigned to students for their use.  Locks are not allowed to be used on lockers. The locker is 
to be used for the storage of school related materials such as books, notebooks, binders, etc.  Students 
should not bring valuables, technology, phones or large sums of money to school.  The school cannot be 
held responsible for materials missing from lockers. Lockers are the property of the Barnstable Public 
Schools and subject to searches at any time for any reason. 
 
 

MESSAGES TO STUDENTS 
 
During the course of each school day we receive messages and items for students.  In order to minimize 
disruption to classes, unless there is an emergency, students will be called to the office twice a day 
(10:30 AM and 1:45 PM).  Please include your child’s homeroom number on all items that are dropped 
off.  If parents find it necessary to call the school with an urgent message, or drop off an item for their 
child, please do so before 9:00 A.M.  
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FIRE DRILLS 
 

Fire drills are practiced at the discretion of the local Fire Department.  The following practices are to be 
followed when a drill occurs:  
 
1.​ No talking during the drill. 
2.​ Know the proper exit from any place in the school. 
3.​ Be familiar with the evacuation plan posted in each room. 
4.​ Walk in a quiet and orderly manner. 
5.​ Once outside, stay quietly in line with the class so the teacher can take attendance. 

 
 

LOCKDOWN DRILLS 
 
In the event of an individual entering the school to do harm, Barnstable United Elementary School has 
taken steps to prevent and/or limit access and injury to students and staff utilizing the A.L.I.C.E. (Alert, 
Lockdown, Inform, Counter and Evacuate) protocol. 
 
 

CARE OF SCHOOL BOOKS AND PROPERTY 
 

If a student loses or ruins a school book or school issued device, they must pay for it.  It is the 
responsibility of students and parents to return school property when requested, and to cooperate in 
keeping materials in circulation.  Payment is required when school property is lost or damaged. 

 
 

ACADEMIC RESPONSIBILITIES 
Report Cards: 
The school year is divided into a trimester grading system.  Report Cards will be made available at the 
end of each trimester and the last day of school. 
 
Homework:  Homework at Barnstable United Elementary School will consist of reading and math 
practice Monday through Thursday. 
 
Make-Up Work:  Students who have been absent are encouraged to demonstrate a sense of 
responsibility by making up work and going to extra help sessions.  Students who are absent for a 
prolonged period of time will be given sufficient time to make up the missed work. 
 

 
DRESS & APPEARANCE  

 
Student dress codes should support equitable educational access and should not reinforce gender 
stereotypes. Student dress codes and administrative enforcement must be enforced in a 
non-discriminatory manner consistent with the laws that protect students on the basis of race, 
gender, ethnicity, religion, sexual orientation, household income, gender identity, or cultural 
observance. 
The primary responsibility for a student’s attire resides with the student and parents or guardians.  
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The Barnstable Public Schools supports students’ freedom of expression (including through attire) and 
does not seek to abridge that expression, provided that such expression does not cause any disruption or 
disorder within the school. The school district and individual schools are responsible for seeing that 
student attire does not interfere with the health or safety of any student, and that student attire does not 
contribute to a hostile or intimidating atmosphere for any student. 
 

●​ Student dress will not create a health or safety concern and/or disrupt the educational 
process. 

●​ Student dress will not provoke disturbance, mock, ridicule, demean, be 
drug/alcohol/illegal activity related, or be vulgar or obscene, depict violent language or 
images, or create a hostile or intimidating environment based on any protected class. 

●​ No article of clothing that is potentially dangerous shall be worn to school. 
 
Staff members will immediately address the student if there is a violation of the dress code 
 
Student dress should allow the wearer to comfortably participate in all school activities. 
Specialized clothing may be required for certain courses or assignments (i.e. physical education 
uniforms or sneakers, close-toed shoes and protective eyewear for science labs, etc.). If a staff 
member feels that a student’s dress is not in line with the dress code, the staff member will contact the 
appropriate team counselor, who will then reach out to the parent/guardian of the student. 
 
Multiple violations may result in disciplinary action. A change of clothing may be provided. The grade 
level administrator will reach out to the parent/guardian of the student. 

 
 

Student Cell Phones 
 
The expectation is that phones will be turned off and left in the student’s locker during the school day. 
Cell phones can be a distraction to the learning environment and therefore student use of a cell phone 
during the academic day will be addressed by staff. 

 
 

Barnstable United Elementary School Expectations 
 

REDHAWKS S.O.A.R. MATRIX 
 

Barnstable United Elementary School 

REDHAWKS 

S Safety 
●​ In all places 
●​ With all people 
●​ At all times 

O Ownership 
●​ Of mistakes 
●​ Of growth 
●​ Of wins 
●​ Of losses  
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A Achievement 
●​ Value learning 
●​ Work hard 
●​ Be brave 
●​ Take risks 
●​ Learn from mistakes  

R Respect 
●​ Adults 
●​ Peers 
●​ Resources  
●​ Each other 

 
SCHOOL-WIDE EVENTS AND ASSEMBLIES 

 
From time to time the entire school community will come together for performances and enrichment 
activities.  The following expectations are in order: 
 
1.​ Come quietly, single file, into the assembly. 
2.​ Fill in seats as directed. 
3.​ Be a polite and courteous audience. 
4.​ Remain seated until the conclusion of the program. 

 
TRANSPORTATION 

Barnstable Public Schools Transportation office contracts with FiveStar Bus Company to provide 
transportation for our students. 

 
Director of Transportation - Sandy Gifford  - (508)790-6498 - gifford_sandy@mybps.us 

Transportation Dispatcher - Beth Metell - (508)790-6497 - metell_beth@mybps.us 
Five Star Co-Manager - Butch Sanders - (508)443-5075 - butch@fivestarbus.com 
Five Star Co-Manager - Missy Szurley- (508)443-5074 - missy@fivestarbus.com 

 
 

BARNSTABLE PUBLIC SCHOOLS 
ELEMENTARY BUS RULES AND DISCIPLINE PROCEDURES 

 
Transportation to and from school is a special service the town provides for students.  The School 
Discipline Code is in effect on the school bus with the driver being the authority.  Therefore, violation of 
the School’s Discipline Code on the bus may result in consequences as defined under this code. 
 
BUS RULES: 
1.​ Each student must be seated correctly and remain seated and facing forward at all times. 
2.​ Be on time for the bus. 
3.​ No chewing gum, eating or drinking on the bus. 
4.​ Keep your hands, feet and body to yourself while on the bus. 
5.​ Keep arms and head in the bus. 
6.​ Always cross the street in front of the bus – before it starts moving. 
7.​ Remember, students who make the bus ride a dangerous one for the other passengers may have to 

find their own ride to school (bus suspension). 
8.​ Students are to enter and exit the bus at his / her designated stop. 
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9.​ Students are not permitted to ride on another bus. 
10.​ Students will not open or close bus windows without the permission of the bus driver. 
11.​ Students will conduct themselves in a proper manner on the bus; rough-housing and throwing things 

are not allowed. 
12.​ Students will converse in normal tones; vulgar language and shouting will not be allowed. 
13.​ Students will be courteous to the driver, to fellow pupils, and to the passerby. 
14.​ Students will remain well back from the road while waiting for the bus. 
15.​ Students will enter the bus in an orderly fashion, go directly to a seat, and remain seated until the 

destination is reached. 
16.​ The bus driver may assign students individual seats if he/she feels it is in the interest of safety and/or 

good conduct. 
17.​ Lighting of matches or cigarettes is not allowed. 
18.​ All articles such as book bags, athletic equipment, etc. are to be kept out of the aisles. 
19.​ Littering is not permitted.  
20.​ Students will be assessed charges for willful destruction/defacing of the bus. 
21.​ The emergency door is for emergency use only. Safety equipment on the bus must not be touched. 
22.​ Students may be suspended from riding the bus for refusal to obey regulations.  Smoking, use of 

obscene language, fighting, or any actions that jeopardize the safety of students on the bus, may 
result in immediate suspension of the right to ride the bus. 

In the event students are deemed to be a danger to themselves or others, and the parent/guardian does 
not pick up their child when needed, police will be called. 
 
BUS INFRACTIONS: 

1.​ Bullying/Fighting/Pushing/Tripping 
2.​ Eating/Drinking/Chewing Gum 
3.​ Throwing Objects In or Out of Bus 
4.​ Behavior that Affects the Safety of Self or Others 
5.​ Improper Boarding/Departure Procedures 
6.​ Bringing Articles Aboard Bus of Injurious or Objectionable Nature 
7.​ Failure to Remain Seated 
8.​ Refusing to Obey Driver 
9.​ Hanging Out of Window 

10.​ Lighting Matches/Smoking on Bus 
11.​ Spitting/Littering 
12.​ Unnecessary Noise 
13.​ Tampering with Bus Equipment 
14.​ Rude, Discourteous and Annoying Conduct 
15.​ Destruction of Property (e.g., Vandalism of Bus Seats) 

 
​​ First Bus Incident Report:  The Principal or his/her designee will notify the parent of the student's 

assigned seat, or more significant consequence if warranted, on the bus until further notice. 
 
​​ Second Bus Incident Report: Temporary loss of privilege to ride the bus (1 to 3 days), or more 

significant consequence if warranted, at the discretion of the Principal or his/her designee.  Student, 
parent/guardian, teacher, and bus contractor to be informed via phone call home and slip sent home. 

 
​​ Third Bus Incident Report:  Calls for parental conference with contractor, driver, principal and or 

his designee, and at least 1 parent/guardian of the child.  Child to be removed from the bus until a 
conference is held and consequences are determined. 

 
 

STUDENT PICK-UP AND DROP-OFF PROCEDURES 
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Due to the flow of the buses in the morning, we are asking that all parents dropping off a child do so in 
the designated area (outside the gymnasium entrance).  Students are to enter the building through the 
front entrance. 
 
Parent Drop-Off:  Students may be dropped off no earlier than 7:55 A.M.  Morning care is available 
for registered students.  Please inquire. 
Parent Pick-Up:  Students are to be picked up promptly at the designated area at 2:30 P.M. 
 
 

BARNSTABLE UNITED ELEMENTARY SCHOOL 
DISCIPLINE PHILOSOPHY 

 
Students at the Barnstable United Elementary School have a right to an education, basic safety, and 
security.  To help achieve this, the district encourages respect and cooperation among all members of the 
school family – students, parents, teachers, and administrators. Discipline procedures are necessary so 
that the rights of everyone are protected.  Serious behavior problems will result in a phone call home in 
addition a copy of the discipline referral will be sent home. Most importantly we strive to guide students 
toward learning from their behavioral mistakes and toward the expectations that will serve them best in 
life. 

 
Students are responsible for their own actions.  They are expected to respect the rights of all other 
students and school staff members. Furthermore, students are required to attend school regularly, arrive 
on time, bring appropriate materials, and participate in class. 
 
Parents are vital to any discipline process.  They play a major role in developing the behavior of their 
children because the parent is the child’s first teacher and remains the most important one.  The school 
encourages parental support of the discipline process. 
 
Teachers and Other School Staff Members have the responsibility to develop, communicate, teach, 
and carry out classroom expectations for students, including subject matter to be taught, grading, and 
behavior.  When necessary, teachers should actively seek the involvement and support of parents in the 
disciplinary process through timely communication. 

 
School Administrators must follow disciplinary policies, which guarantee the rights of each student.  
The long-range goal of our partnership with parents is to prepare disciplined students for productive and 
meaningful adult lives.  The day-to-day goal is to have a school where quality learning takes place in an 
orderly, safe atmosphere. 

 
Discipline In Our School Is Based On The Expectations That Are Easily Understood: 
 
1.​ Your main goal in school is to learn. 
2.​ To learn requires being able to listen, share, and concentrate without interference.  You’ll find that 

most problems in a classroom center on discipline behavior.  The school protects your right to an 
education without interference. 

3.​ You are expected to show respect for all adults and students in our school community. 
 
DISCIPLINE CODES: In listing the prohibited conduct below, we cannot anticipate every 
eventuality that could arise in discipline.  Students should realize that if they engage in any 
behavior, which is inconsistent with maintaining an appropriate educational environment, they 
could be subjecting themselves to disciplinary action. 
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DISCIPLINE CODES 

 
OFFENSES 

 
RANGE OF ACTION 

Arson This may result in:  A conference with parent or guardian, 
suspension, or expulsion. Police Notified. 

Possession, Use, and Distribution of 
Alcohol/Drugs and/or Tobacco 

This may result in:  A conference with parent or guardian, 
suspension, or expulsion.  Police Notified. 

False Alarm This may result in:  A conference with parent or guardian, 
suspension, or expulsion. Police Notified. 

Theft 
 

This may result in:  Parent conference, loss of recess up to 
suspension. 

Possession of Fireworks/Explosives This may result in:  A conference with parent or guardian, 
suspension, or expulsion.  Police Notified. 

Possession of Dangerous Materials This may result in:  A conference with parent or guardian, 
suspension, or expulsion.  Police Notified. 

Vandalism This may result in:  Replacement of said value, cleanup, 
parent conference, and loss of recess, to suspension or 
expulsion.  Police Notified. 

Fighting/Physical Assault This may result in:  Loss of recess, to suspension or 
expulsion. 

Inciting /Harassing This may result in:  Loss of recess to suspension. 
Bullying This may result in:  Loss of recess to suspension. 
Verbal Abuse on Staff  This may result in:  Loss of recess to suspension, parent 

conference, or expulsion. 
Threat To Do Harm This may result in:  Loss of recess to suspension, parent 

conference, or expulsion.  Police Notified. 
Physical Assault on Staff This may result in:  Parent conference to out-of-school 

suspension 1 to 10 days or expulsion.  Police Notified. 
Unauthorized Sale or Distribution of 
Any Materials or Products 

This may result in:  A conference with parents, suspension, 
or expulsion.  Police Notified. 

Disruptive Behavior This may result in:  Parent/teacher conference, loss of 
recess, to suspension. 

Disrespectfulness/ Insubordination This may result in:  Parent/teacher conference, loss of 
recess, to suspension. 

Swearing/ Vulgarity Loss of recess up to a suspension. 
Willful Refusal To Follow Directions Loss of recess up to a suspension. 
Inappropriate Use of Computer Loss of computer privileges for a time to be determined, and 

loss of recess up to suspension. 
Forgery Loss of recess up to a suspension. 
Racial Comments Loss of recess up to a suspension or expulsion.   
Inappropriate Sexual Comment Loss of recess up to a suspension or expulsion.   
Bribery Loss of recess up to a suspension or expulsion. 

 
NOTE:  Students and parents should be aware that suspected criminal activity will be reported to 
the police in addition to discipline the school may take based upon the student’s actions. 

 
Note:  If and when a student becomes involved in any of the actions previously listed, he/she will be 
referred to the Assistant Principal on a disciplinary Referral Form.  A single incident or serious 
misconduct may result in immediate disciplinary action.  Consequences may range from a warning, 
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parent conference, loss of recess, in school suspension, out of school suspension, to expulsion.  
Consequences for misbehavior will increase for repetitive offenders. 
 
Chronic Offender Discipline Program: 
 
A chronic offender is a student who has received multiple discipline referrals and consequences. 
 
Step 1 – Student completes a Reflection Sheet during his/her lunch or in class. 
Step 2 – Phone call/meeting with parent regarding behavior  
Step 3 – Problem-solving team meets to develop interventions 
Step 4 – Student out of school suspended 
 
Failure to comply with the above will result in additional disciplinary action. 

 
AFTER SCHOOL DETENTION 

 
A teacher may assign a student an after school detention as part of his/her classroom management.  
Parents need to pick up their child promptly at the designated time.  Upon arrival for student pickup, 
please check in at the office and inform the receptionist who assigned detention to your child.  Your 
child will meet you at the office.  Appropriate behavior is expected from all students remaining after 
school. 
Note – Parents will be given at least 24 hours advance notice of an assigned detention. 
 
 

DISCIPLINE POLICY FOR LUNCH AND RECESS: 
 

The cafeteria is a place where students go to eat, relax, and socialize with friends and classmates.  The 
outdoor play areas are where students are able to exercise and have fun with each other.  In order to 
ensure the well-being of all students in both of these areas of the school, there are expectations all 
students should follow. When any member of the school staff raises his/her hand, it is the signal for 
silence. 
Any student who does not follow the rules of the cafeteria or the playground will receive corrective 
consequences.  Cafeteria and recess rules will be posted. 
 
 

 
BARNSTABLE PUBLIC SCHOOLS 

TECHNOLOGY ACCEPTABLE USE POLICY 
 
​​Computers and the Internet are available to students and staff to enhance the curriculum and promote 
educational excellence. Use of school computers and the Internet is a privilege not a right and access 
will be provided to those who agree to act in a considerate and responsible manner. Information sent or 
received by email, the Internet or other means over the computers available to students and staff is the 
property of the Barnstable Public Schools and may be accessed at any time by the Barnstable Public 
Schools for its review. In the event that a review reveals that this policy has been violated in any way or 
that the privilege of using the computer and the Internet is being abused in any way, appropriate action 
will be taken against the individual or individuals involved. Violations will be referred to a school 
administrator for disciplinary or legal action. Building administrators will determine the consequence for 
inappropriate use that includes, but is not limited to loss of computer/Internet use. Some consequences 
may be based on policies established in the Student Handbook. Federal and State law may cover other 
violations. The Internet user log shall be archived for a period of six months. 
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​​Users may not: 

​​•   Change in any way the configuration of a computer or network without permission of instructional 
staff. 

​​•   Damage or vandalize computers, computer systems or networks. 

​​•   Trespass in others’ folders, work or files or use another's password. 

​​•   Intentionally waste resources, such as paper, ink cartridges, ribbons, storage space, diskettes, etc. 

​​•   Use computers / Internet for any purpose that is inconsistent with the educational purpose intended. 

​​•   Use computers / Internet to play non-educational games or other non-academic activities. 

​​•   Use computers / Internet for commercial purposes. 

​​•   Use computers / Internet for political lobbying. 

​​•   Participate in any type of teleconferencing or chat without permission of instructional staff. 

​​•   Use email without instructional staff permission / supervision. 

​​•   Send, display, or receive offensive messages, pictures, or other media which is defamatory, abusive, 
obscene, profane, sexually oriented, threatening, racially offensive or intended to harass. 

​​•   Use computers / Internet for the transmission of material in violation of U.S. or Massachusetts 
regulation. This includes, but is not limited to: copyrighted material, threatening or obscene material, or 
materials protected by trade secret. 

​​•   Download files, programs or join listservs or newsgroups without express permission of instructional 
staff. 

​​•   Install personal software or shareware on any district computer. 

​​Network Etiquette 

​​Users are expected to follow the rules of network etiquette. These include but are not limited to the 
following: 

​​•   Be polite and appropriate in your messages. 

​​•   Use appropriate language. Swearing and obscene language are strictly prohibited. 

​​•   Students may not reveal personal name, address or phone number or those of other people over the 
Internet. 

​​•   Faculty/staff may not reveal student personal information over the Internet. 

​​•   Be considerate of others using the network. 

​​Content Filtering 

​​Barnstable Public Schools uses hardware and software designed to block access to certain sites and filter 
content as required by the Children's Internet Protection Act (CIPA) (U.S. Code, 2000). Barnstable 
Public Schools is aware that not all inappropriate information can be filtered and the District will make 
an effort to correct any known gaps in the filtering of information without unduly inhibiting the 
educational use of age-appropriate content by staff and students. Users will inform teachers or 
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administrators of any inadvertent access to inappropriate material, in order that there is appropriate 
modification of the filtering profile. 

​​Through monitoring and filtering processes, Barnstable Public Schools receives notification of student 
searches and work products (i.e., emails, documents) on school-owned devices and while logged into 
any device in our environment (@mybps.me) content that may be considered inappropriate. While 
filtering and monitoring of student devices or accounts occur 24/7, school district officials will only 
respond to notifications of such content during school hours. Notifications occurring after school hours 
will be reviewed by school officials during the next school day. 

​​Approved by the Barnstable School Committee on June 1, 2022 

​​  
WEB PUBLISHING GUIDELINES 

 
The Barnstable United Elementary School website and the Barnstable Public School District website are 
designed to provide an electronic environment to improve communication among teachers, students, 
staff, administration, and the community.  Student web authoring will be encouraged and supported 
throughout the schools.  The sharing of ideas between students and the global community will enhance 
the learning process.  Student material posted on the World Wide Web must reflect the high educational 
standards of the Barnstable 4/5 School and the Barnstable Public School District. 
 
To ensure the safety of our students and the accuracy and security of Barnstable United 
Elementary School information, the guidelines and procedures listed below must be followed: 
 

1.​ No student’s personal information such as last name, home address, and telephone number may 
be posted on the website.  Students must submit a signed permission form from their 
parent/guardian granting permission to post the student’s work. 

2.​ Requests to post material on the Barnstable United Elementary School website and the 
Barnstable Public Schools’ website must have prior approval of the principal or assistant 
superintendent.  After approval, the material must be submitted in HTML on disk to the District 
Technology Coordinator or the designated School Web Master. 

3.​ Photographs and images used must have the written parent permission of not only the person or 
organization that owns the image but of any person or persons included within the image. 

4.​ All copyrighted material used must have the express written permission of the person or 
organization that owns the copyright. 

5.​ Logos or trademarks used must have written permission from the person or organization that 
owns the trademark. 

6.​ All official home pages must have at least one link back to the District Home Page. 
7.​ Student directory information may not be published. 
8.​ Students will not have access to the Barnstable United Elementary School server or the district 

server to either upload or edit information. 
9.​ The creator of the home page is responsible for ensuring that the information contained therein 

is of the highest editorial standards (spelling, punctuation, grammar, style, etc.).  The 
information should be factually accurate and current.  If errors are observed, the District 
Technology Coordinator or designated School Webmaster should be contacted to make the 
necessary corrections. 

 
Note:​ The Barnstable United Elementary School’s name or logo and the Barnstable Public 

School District’s name or logo may not be used on a personal web page without permission 
of the Principal/Superintendent. 
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* Consequences will vary depending upon the nature of the infraction, the age and grade level of the students 
involved, the degree to which there have been previous incidents, and other relevant factors deemed pertinent by 
the building principal.  The table is not progressive in nature. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Technology Acceptable Use Agreement 

 

Student Agreement to Comply : I have read and understand the Barnstable Public Schools’ 
Technology Acceptable Use Policy.  I understand that the use of school computers, including Internet 
access, is a privilege not a right.  I also understand that my failure to comply with the policy could result 
in disciplinary action. 
 
Signature of Student:______________________________Date:___________________________ 
 
Student Name: (Please print) _________________________ Date:________________________ 
 
Parent or Guardian Agreement to Comply : Computers and the Internet are available to students to 
enhance the curriculum and promote educational excellence. The School District has taken reasonable 
precautions to assure student safety ; however, it is technically impossible to avoid questionable 
materials and communications.  I understand that the use of school computers, including Internet access, 
is a privilege, not a right.  I will not hold the Barnstable Grade 4/5 School or the Barnstable Public 
Schools, responsible for any material acquired by my child using the School’s computers. As the parent 
or guardian of this student, I have read and understand the Barnstable Grade 4/5 School and the 
District’s Technology Acceptable Use Policy.  I have reviewed these rules with my child and I grant 
permission for my child to have Internet access. 
 
Signature of Parent/Guardian:_____________________________ Date:__________________ 
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Student Name (Please print):______________________________ Date:__________________ 
 
Parent or Guardian Web Publishing Agreement : The Barnstable Grade 4/5 School and Barnstable 
Public Schools maintain web pages for each school in the District.  Photo images, names and student 
work are sometimes displayed on the web pages as a means of communicating and sharing student 
achievements with the community and other schools.  Examples of such displays include sports teams 
and captains, play casts, artwork/show winners, writing contests, etc.  I understand that other persons 
accessing the World Wide Web who are not part of the educational community may view these images.  
I give permission to the Barnstable 4/5 School and Barnstable Public Schools to display on the school 
web pages pictures of my child, his/her work, and name (first name only), as they relate to activities, 
projects, and programs at the school.  Names and photos will not be displayed together.  The posting of 
material to the Barnstable United Elementary School’s web page and the Barnstable Public School 
District’s web page must have prior approval of the Principal/Superintendent. The use of the Barnstable 
United Elementary School’s name or logo and the Barnstable Public School District’s name or logo may 
not be used on personal web pages without the Principal’s/Superintendent’s approval. 
 
Signature of Parent/Guardian:_____________________________ Date:__________________ 
 
Student Name (Please print):______________________________ Date:__________________ 
 
Note : Signature signifies a contractual agreement for the period of time that the student attends 
school in the Barnstable United Elementary School. 
Adopted : February 6, 2001   -    Barnstable School Committee 
 
 

 
 
 
 

BARNSTABLE PUBLIC SCHOOLS’ 
COMPUTER USE CONTRACT 

 
I ________________________________ agree to abide by the following rules when using any 
computers at the Barnstable United Elementary School. I understand that failure to follow these rules 
will jeopardize my being allowed further use of computers and may result in my removal from the class. 
 
I will : 

​​ Use the proper procedures to start up, restart, and shut down the computer. 
​​ Use only the computer assigned to me. 
​​ Ask the teacher if I have any questions about proper procedure. 
​​ Treat the computer as an expensive, breakable tool. 
​​ Use the computer only for assigned tasks. 

 
I will not : 

​​ Abuse the computer. 
​​ Attempt to change any system settings. 
​​ Use any computer without permission. 
​​ Attempt to install any software on any of the computers. 
​​ Attempt to copy any software from any of the computers. 
​​ Use the computer for profanity or any inappropriate activity. 
​​ Use any diskette or CD without explicit instructions from the teacher. 
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Signature of Parent/Guardian:_________________________________ Date:_______________ 
 
Signature of Student :__________________________________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

PHOTO RELEASE OPT-OUT 
 
I DO NOT grant permission to photograph my son/daughter or to publish his/her work in conjunction 
with articles in newspapers, TV, school yearbooks, and the Annual Report. 
 
Student Name: _________________________________________ Date: _________________ 
 
Signature of Parent/Guardian: ___________________________________________________ 
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Student Handbook Responsibility 

I have read the contents of this Student Handbook and understand the statements, rules, and regulations 
contained herein. I have read the attendance information. 

Signature of Guardian: ______________________________________________________ 

Signature of Student: _______________________________________________________ 

Student Name (print): _______________________________________________________ 
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