MAu Quyét dinh (quy dinh gian tiép) ©

TEN CQ, TC CHU QUAN (1)  CONG HOA XA HQI CHU NGHIA VIET NAM

TEN CO QUAN, TO.CHUC Poc l1ap — Tu do — Hanh phiic
(2)
S6:  /Qb-....(3)... wii(4)...., ngay ..... thang ..... nam 20...
QUYET PINH
Ban hanh (Phé duyét) .......ccoevvvnninnnn. ()

THAM QUYEN BAN HANH (6)
Can ctr (7)
Can cu ;

Xét dé nghi cta

QUYET PINH:
Piéu 1. Ban hanh (Phé duyét) kém theo Quyét dinh nay ........ (5)
biéu ...
/.
Noi nhan: QUYEN HAN, CHUC VU CUA NGUOI KY (8)

- Nhu Piéu ...; ,
. (Chir ky, dau)

........ )

- Luu: VT, .... (9) Axx R
(10) Ho va tén

Ghi chu:



(*) Mau nay ap dung dbi voi cac quyét dinh (ca bi€t) ban hanh hay phé duyét mot van

ban khac nhu quy che quy dinh, chuong trinh, ké hoach, dé an, phuong an..

(1) Tén co quan, to chtrc cha quan truc tiép (néu co).

(2) Tén co quan, to chirc hodc chtrc danh nha nudc ban hanh quyét dinh.

(3) Chir viét tit tén co quan, td chirc hodc chirc danh nha nude ban hanh quyét dinh.

(4) bia danh

(5) Trich yéu noi dung quyét dinh.

(6) Néu thim quyén ban hanh quyét dinh thudc vé ngudi dimg dau co quan, to chirc thi

ghi chire vu cua nguoi ding dau (vi du: Bo truong B9...., Cuc truong Cuyc...., Giam

déc. ..., Vién truong Vién . ., Chu tich...); néu tham quyen ban hanh quyét dinh thuoc vé

tap the lanh dao hodc co quan t6 chtrc thi ghi tén tap thé hodc tén co quan, to chirc d6 (vi

du: Ban thuong vu...., Hoi dong...., Uy ban nhéan dan....).

(7) Néu céc cin cur truc tiép dé ban hémh quyét dinh (nhu ghi cht ¢ mau 1.2).

(8) Quyén han, chirc vu cia nguoi ky nhu Bo trudng, Cuc truong, Giam ddc, Vién trudng
v...; trudng hop ky thay mit tap thé 1anh dao thi ghi chit viét tit “TM.” vao trudc tén co

quan, t6 chirc hodc tén tap thé lanh dao (vi du: TM. Uy ban nhan dan, TM. Ban Thudng

vu, TM. Hoi dong ); truong hop cap pho duoc giao ky thay nguoi ding dau co quan thi

ghi chir viét tit “KT.” vao trudc chic vu cta ngudi ding dau, bén dudi ghi chirc vu cua

ngudi ky van ban. Cac trudng hop khac thuc hién theo Khoan 1, Pidu 13 ciia Quy dinh

nay.

(9) Chir viét tat tén don vi soan thao va sd luong ban luu (néu cin).

(10) Ky hiéu ngudi danh may, nhan ban va sb luong ban phat hanh (néu can).



