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MO TA CONG VIEC NHAN VIEN THONG KE

B phéan Phong Ké Hoach
Chtrc danh Nhan vién Thong ké
Ma cong viéc PKH-NVTK

Can bo quan 1y truc tiép Trudng phong KH

1. Nhiém vu, quyén han:

- Quan ly cong tac thong ké san xuét toan cong ty.

- HO trg Trudong phong trong viéc theo doi don dbc tién do san xuat va giao hang.
- Thuc hién cac cong viéc khac theo sy uy quyén ciia Trudng phong.

- Tbong hop, theo ddi sb lugng san xuit, bao cao cong viée cho Trudng phong.

- Lam packing list.

- Lam lich xuét hang

2. Tiéu chuan:
- Tbt nghiép Trung cp thdng ké hoidc twong dwong, Anh van bang B, vi tinh van phong bang B

- C6 kinh nghiém it nhat 2 ndm & vi tri tuong dwong, c6 kha ning st dung tiéng Anh cho cong
viéc, st dung vi tinh van phong thanh thao.
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