
MyTriol User Manual  
 
This manual will describe how to register and use www.store.triolcorp.com   
 

1.​ Registration 
 
Enter “store.triolcorp.com” 

 
 
To register your account, please click the icon “Login” or the “Registration” button. After 
clicking, you will see the “Registration” window. You will have two options for registration: 

-​ Use your own email and password; or

 

http://www.store.triolcorp.com


-​ Use your Google account. 

 
 

2.​ Account cabinet 
 
In your account, you could change your personal data. Once finished, click the “Save 
changes” button. You can also join or create a corporate account.  

 
The next part of the cabinet is the commercial aspect where you can control your and your 
team's orders and samples requests. You can also add or drop your colleagues.  

 
 
To place an order, you should join or create a corporate account.  
 

3.​ Corporate account 
 



To join the existing organization, click the “Join to the existing corporate account” and fill out 
the form. Choose the company you would like to join and fill in your personal details. 

 
 
The second option is creating a new corporate account. Push the same button and fill in the 
form with the full name of your company, the address, and the VAT number. 

 
After that, your account’s status will be “On verification,” which means that our Business 
Development Manager is checking the details of your company. 
 
If something goes wrong, the status will change to “Canceled,” and, in the short term, our 
BDM will contact you regarding your details. 
 
When the status changes to “Active,” you will be able to place an order and add your team 
members, as well as transfer your “administration rights.” 
 



 
 
 

4.​ Transferring Administration rights 
 
If you want to transfer rights, please use the same button. In the pop-up window, you should 
name in an email whom you would your rights transferred to. After accepting your role in the 
company, you will become the purchase manager, which is the default action. 
 

 
 
If your colleague transfers rights to you, please check your mailbox where you can then 
accept the rights. 
 

5.​ Place an order 



To place an order, please use the same button. After clicking it, you will go to the catalog 
where you will be able to add to the cart equipment.

 
The catalog has: 

-​ items cards; 
-​ filters; and 
-​ an add to compare list. 

 
If you want to see added items, you can push the cart button and edit the cart on the right 
side menu. You can change the quantity or delete items. 



 
 
When you put all you need into the cart, it will activate the “Go to order” button or “Make an 
order” button on the right side menu. 



 
If you want to see the product card, click on the name of the card. 

 
Here you will see all details of the product, large pictures, and “Add to cart” and “Compare” 
buttons. 
 
Also, on the small cards you can see the “Compare” button. When you push it, you will see 
how many items you put into the Compare menu on the top right icons. 



 

 
When you push the “Compare” button you will transfer to compare page. 
 

 
 
You can see the technical details and the “Add,” “Delete,” and “Back to the order” buttons. 
 
If the catalog is not prepared, you will see the following screen: 



 
 
When you push the “Go to order” or “Make an order” button, you will see the order screen. 
 

 
The status of the order will be “Draft.” To edit the order, please click “Edit order.” 
Inside the order, you could change the quantity or delete items. 
If you somehow leave this page in your account, you can find the “My order” section and 
then push the edit button. 



 
 
You have two options on how to execute the order: 

1.​ Agree with Triol Corporation's terms. 

 
After pushing this button, your order status will be changed to “Placed, not paid” and the 
“Upload PO and terms” button will be activated. 

 
After clicking this button, a pop-up window will appear, which allows you to select and 
download your PO. 



 
After downloading, the status of your order will be “Processing.”  
 

2.​ You will attach your own purchase order with your conditions. 

 
After pushing the requesting button, your status will be “Waiting for your PO and terms.” 



 
The “Upload PO and terms” button will be activated. Please click it and download the PO in 
the pop-up window. 

 
All your actions and status changes will be duplicated by emails. If you don’t receive the 
emails, please check your SPAM folder. 
 

6.​ My Team 
 
To add your colleagues, please click the “Add colleague” button. 
 

 



You will then see a pop-up menu where you can fill in the email information and select the 
role. 

 
If your colleague knows the details of the registered company, you will receive an email 
where you will see the details. 
 

 
 
After clicking the link button you will be transferred to the website, and then you should 
select the role for your colleague.

 
 

7.​ Free samples 
 



Triol Corporation provides free samples for our customers. You can leave your request by 
clicking the button.

 
Please choose the equipment and fill in the request in the pop-up window. 

 
 
All details and the status of your request can be seen in the account, or you may ask your 
BDM. 


