Facilitator’s Guide: Minimizing Risk to Employees
Target Audience: Workers directly involved in day-to-day operations.

Learning Objectives:
1. Demonstrate safe work habits
2. Determine correct hazardous chemical storage
3. Distinguish hazardous chemicals
4. Choose the correct Personal Protective Equipment (PPE)

Training Purpose: Our goal is to equip all employees with the necessary skills and knowledge to identify, assess, and mitigate risks effectively.
This initiative aims to create a safer work environment, reduce the frequency of workplace incidents, and ultimately enhance the overall
resilience of our organization.

Materials / Equipment:
e Zoom
e Slide Deck
e Computer
e Mentimeter Link

Total Time: 50 minutes

Link to Presentation Slide Deck:
Minimizing Employee Risk Slide Deck.pptx

Link to Mentimeter for Participants: https:/www.menti.com/alScmaf2bvtf

Link to Mentimeter for Producer to Share:
https://www.mentimeter.com/a resentation/n/alo7g9ufxihj8um33eytoc99ivqdv2yo/edit?question=8imqhfpkfyco



https://1drv.ms/p/s!AsmfZdbViCtPlHokjoKh1ajcR5tg?e=p23VI0
https://www.menti.com/al5cmaf2bvtf
https://www.mentimeter.com/app/presentation/n/alo7g9ufx1hj8um33eytoc99ivqdv2yo/edit?question=8imqhfpkfyco

Producer: Actions

Pre-Work
1.  Set-up meeting link and test functionality.
2. Review the PowerPoint file associated with this training and ensure all content is as described in this guide.
3. Ensure the Mentimeter links both work.
4. Make sure the following Zoom settings are enabled: participant waiting room, and muted upon entry.
5. Set up 5 breakout rooms to allow for 2-3 participants in each.
6. Allow the facilitator control to advance slides and share their screen.
7. Turn on polling feature on Zoom.
Notes:

e Responsible for:
o Breakout rooms
o Mentimeter link
o Troubleshootings

Facilitator: Actions
Pre-Work

1. Open the PowerPoint presentation and ensure all content is as described in this guide.
2. Familiarize yourself with the slides and activities.

3. Familiarize yourself with the Zoom polling feature.

4. Practice screen sharing the presentation.

Notes:
e LogontoZoom 15 minutes prior to training.

Training Outline

Slide(s) Approx. Time Topic / Activity




1-3 3 Welcome/ Housekeeping/ Agenda

4 1 Learning Objectives

5-12 33 Hazardous Chemicals

13-15 12 Personal Protective Equipment (PPE)
16 1 Summary

Total Time o)




Detailed Guide

Hazardous Chemicals

Personal Protective Equipment (PPE)

Session Wrap-Up

17

the presentation, please write them
in the chat.

Slide Details Slide Thumbnail Facilitator Notes Producer Notes

Slide 1 (_1_min) SAY: DO:

Welcome e \Welcome to the course, Minimizing e Admit participantsin
Risk to Employees. the waiting room as

MINIMIZING e During this session, we will spend they come in
RISK TO EMPLOYEES some time equipping you with the e Verify everyone is
Eqippng oy e ncemyteare necessary skills and knowledge to muted upon entering
o mitigate risks effectively. the presentation
e Start session recording
! //-f;\\\\ DO:
e Introduce yourself and the
producer to the group
Slide 2 (_1_min) DO: DO:
Ice Breaker [ ) e Review best practices of virtual e Monitor chat for any
Ll training sessions technical issues
Housekeeping Type Questions in the Chat
g
@ Participate in Activities

Slide 3 ( _1_min) SAY: DO:

Session Agenda SESSION AGENDA e Good! This is our agenda for today. e Monitor chat for any
We will be discussing the following technical issues
topics.

Learning Objectives
9 hject e If you have any questions during




Slide 4 ( _1_min)
Learning
Objectives

LEARNING OBJECTIVES

By the end of this module, learners will be able to:

Slide 5 ( _2_ min)
Hazard
Communication
Standard

|HAZARD COMMUNICATION STANDARD




Slide 6 ( _4_ min)
chare inthe Chat | [SHAREINTHE CHAT > A

Type your answer in the chat
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Why must you comply with the Hazard

Communication Standards (HCS)?
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Labels | LABELS
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Slide 8 (_10_
e BREAKOUT ROOM > ‘
Breakout Room

Activity Instructions

You will be assigned to a group.

Work for 7 minutes.

Present your team’s key points. [
S
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Supplemental information

Slide 9 (_2_min) 1
Pictograms [PicTOGRAMS ‘ ‘

Dangers and characteristics of chemicals are identified by pictograms. There are 9 pictograms known as:

SEHLOO

Health hazard Flame Exclamation Gas cylinder Corrosion

5o O

Flame over Environment Skulls and
circle crossbones

Exploding bomb




slide 10 ( _8_

Storage

min) KNOWLEDGE CHECK
Knowledge

Check
Slide 11 ( _2_ ‘STORAGE




container

Slide 12 ( _10_
min)
Breakout Room

BREAKOUT ROOM

Activity Instructions

+ You will be directed to your group
+ Discuss the scenario

+ Work for 7 minutes

« Present your team’s key points

She spotte
contained what she neede
grabbed the container and

What should they have done differently?

We will break out again for another
activity.

Work with your group and discuss
the provided scenario.

Be ready to discuss your answers
when we return.

You will have 7 minutes to
complete the activity.

Screen-share this slide so that
participants can reread the
scenario and the directions.

Visit each breakout room, listening
to the conversations.

DO:

e Open breakout rooms

e Keep track of time and
let participants know
when they have 1
minute remaining

e Close all rooms

Slide 13 ( _1_ min)
Personal
Protective
Equipment (PPE)

PERSONAL
PROTECTIVE

EQUIPMENT (PPE)

Our last topic for the day is
Personal Protective Equipment or
PPE.

We will go over OSHA
requirements in the workplace

DO

e Monitor chat for any
technical issues

Slide 14 ( _1_
min)

Personal
Protective
Equipment (PPE)
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OSHA requires employees to wear
personal protective equipment or

PPE to reduce exposure to hazards.

This equipment is not the same for
all environments. It will depend on
the type of job you are performing.
Some examples are:
o Goggles and Safety Glasses
o Gloves and Foot Protection

DO

e Monitor chat for any
technical issues or
questions




Hearing Protection
Respirators and Dust Masks
Personal Fall Protection
Aprons

Hard Hats and Face Shields
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Sh.de 15 (10_ KNOWLEDGE CHECK St . ol _
min) e Introduce & explain how to use the e Put the participant
Knowledge Mentimeter activity. link in the chat when
Check ey scions e Stop screen sharing when the the facilitator is
et o il activity begins for the producer to finished giving
e take over. directions.
e Screen share your slides again e Press enter to start
when the activity is completed. activity.
e Keep track of time
e Stop screen sharing
when the activity is
done so the facilitator
can share slides again.
e Monitor chat for any
technical issues.
Slide 16 ( _1_ min) SAY: DO:
Summary SUMMARY e By prioritizing safety protocols, e Stop recording of
hazard recognition, and clear session
S e e s, S e communication, employees are
ol e S 9 T A ey £ empowered to minimize risks and
demonstrate safe work habts. contribute to a safer workplace for
themselves and their colleagues.
e Remember to follow the best

THANK YOU!

practices outlined in this session to
demonstrate and follow safe work
habits.
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