
Submitting a protocol amendment

An amendment constitutes changes to the planned systematic review methodology and should be made transparently
and as soon as possible after the changes are agreed. A rationale for the changes should be included and this will be
displayed on the record so that it is clear to PROSPERO users and peer reviewers exactly what has been changed and
why.

You can now only submit an amendment to the protocol plan before the end date of your review. If the end date has
passed you will not be able to submit a protocol amendment.

To start an amendment, click on the ‘My PROSPERO’ tab and select the review you wish to amend. The following screen
will appear, and you will need to select, ‘Submit a protocol amendment’.

What if the end date of my review has been extended and I want to submit an amendment?

If the original end date of your review has passed but you have now extended this and would like to submit an
amendment, you will firstly need to click on the ‘update review progress’ button to change the end date of your review,
and then submit the amendment.

N.B PROSPERO accepts these changes in good faith. However, if it is found that incorrect information has been provided,
the public record can be withdrawn from the register.

What if I want to make very minor changes to my protocol that do not alter the systematic review methodology?

If you would like to make a very minor change after the end date of your review e.g., clarifying the meaning of the text,
or improving the language in your record, PROSPERO staff can make this edit for you. You will need to email the
PROSPERO team at crd-register@york.ac.uk with exactly which changes you would like to make. If these changes alter
the systematic review methodology, they will not be implemented by the PROSPERO team.



Submitting a protocol update

An update constitutes updating the review progress or the review team, altering the end date of your review or
submitting details of the final report/publication or pre-preprints and can be made after the end date of the review. To
do this select the review you wish to update and then click the ‘Update review progress’ option (as seen circled below):

N.B When selecting this option, a reduced number of editable fields will be displayed (only those relevant to an update).

Please download the following document to view the reduced fields: .Reduced field for updates

What if I want to delete the amendment/update I have created?

If you have made a mistake, for example creating an update when you should have created an amendment, simply
return to the ‘My PROSPERO’ page and click the bin icon next to the record you are working on.

This will delete only the amendment/update and NOT the original registered record. You will be asked to confirm
your selection.

https://docs.google.com/document/d/1Qkv22W1eI3j7ZNqtlBc904pv5gtl3uIJvuaH74Lyyd8/edit?usp=sharing

