Guide for Families to Upload Income
Documents in their Colorado Universal
Preschool Application

Overview: This guide will assist families in uploading income
documentation to their Colorado Universal Preschool Program
application after initial submission.

Step 1. Login to https://upk.colorado.gov/login

Login to your account

Or, create an account.

Email or phone * Email *

Email v



https://upk.colorado.gov/login

Step 2. From your Dashboard, Click On Submit and View
Applications under your child's Name

Submit and view applications -2

The image above is an example, the initials will match your child's.

Step 3. From This page click on Application Submitted at
XXXX(Month) XX (Day), 2025

Under 2025-2026 Colorado Universal Preschool

o

Pre-Registration is now open for the 2025-26 school year

« Between December 17 and February 3, families can pre-register with a known provider to continue care for a child currently enrolled, with a sibling currently enrolled, or with a family member currently employed with a
Universal Preschool Provider.

 During this same period, families that are not eligible for Pre-Registration are invited to browse providers: https://upk.colorado.gov/welcome, see if they qualify for additional hours, and submit an application to be matched
with one of their top 10 providers.

o Family-to-Provider matching will begin on February 10, 2025
o Please refer to the Universal Preschool Guide for Families: https://bit.ly/upkfamilyhandbook for more details on the enrollment process and key enrollment dates
o To "Withdraw" from a program, select the three dots to the right of the selection, and click “Withdraw choice”.

Direct enroliment for the current 2024-25 school year

o Families can work directly with a Universal Preschool Provider: https://upk.colorado.gov/welcome to enroll, if space is available, through the end of the school year.

2024-2025 Colorado Universal Preschool

Continue 2024-2025 Colorado Universal Preschool

2025-2026 Colorado Universal Preschool
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Step 4. This will bring you to the beginning of your application.
Scroll down until you see the section titled “Upload a document
with your Proof of income.”

Upload a document with your proof of income.

To apply for supplemental hours based on income, please provide proof of income in jpeg, .png, or .pdf
format. Please include documentation for all income sources. You may proceed with your application
without uploading documents, but it won't be processed until all necessary files are added. If you need
assistance, please contact your local coordinating organization.

The following documents can be submitted as proof of your family’s income:
* Pay stubs

¢ Child support
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* Unemployment benefits

+ Documentation of bonuses

+ Money received from others

+ Self-employment records

* “In-kind" income (e.g., meals or rent in exchange for work), etc.

Drop files here or browse files

Step 5. Drop or Click “browse files” in the grey box pictured
above and choose the document you want to upload.

Note: Once you have uploaded documentation, you will not be able to delete it. If you
need assistance, please contact the Colorado Universal Preschool Helpdesk or your
Local Coordinating Organization.



https://upkpayments.zendesk.com/hc/en-us/requests/new?ticket_form_id=24030409827603
https://docs.google.com/spreadsheets/d/1NETF8pguQxd8L-ewinpDJsGLNehVc_7i3UkiEEL6QXo/view?gid=632419378#gid=632419378
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