PHU LUC 03
(Hudng dan doan 25 va A9 Chuan muyc nay)
MAU KE HOACH LAM VIEC
Cong ty Kiém toin XYZ

SO oo e Ha Ngi, ngay ... thang ... nam...

V/v: Ké hoach lam viéc
Dyan: .......

KE HOACH LAM VIEC
Kinh gui: .......

- Can ¢t Hop dong kiém toan sé ...ngay.../../... duoc ky két giita ... (tén khdch hang) va ......(tén
doanh nghiép kiém t0an) V& VIBC...........ooeeeveeeeeeeeeeeeeeereeeen.

m AN Ol o ———
Chung t6i dy kién va théng bao tdi Quy don vi vé ké hoach 1am viéc (kiém toan dy an...):
1. Thoi gian: Tungay ................. Aénngay ...,

2.P0a BIOIN: ...

3. No¢i dung:

-ONE/BA:. o - Truong nhém
-Ong/Bat...ooii - Thanh vién
-Ong/Bat...oi - Thanh vién

5. Sw phdi hop ciia Quy don vi: Pé nghi Quy don vi:

- Chuan bi céc tai liéu c6 lién quan dén ndi dung kiém toan va cung cap cho chiing t6i theo Danh
muc kém theo;

- B0 tri noti lam viéc;

- Thong bao cho cac bd phan va cac don vi lién quan, cur can bd c6 trach nhiém dé phoi hgp cong
tac;

- Tao diéu kién thudn loi cho ki€m todn vién thyc hién cong vice.

Ké hoach lam viéc c6 thé thay doi, bé sung tiry theo tinh hinh thiee té va theo thong nhat giita hai
Bén trong qua trinh kiém toan.



Chung t61 rat mong nhan dugc sy hop tac chat ché ciia Quy don vi dé dam bao cong viéc dugc
hoan thanh theo dung tién do. Trong truong hop cé bat ky tré ngai nao, dé nghi thong bao cho
chiing t61 bang van ban dé kip thoi giai quyet.

CONG TY KIEM TOAN XYZ

Noi nhdn:
- Nhu trén;
- Nhom kiém toan;

Nguon: Thong tu 67/2015/TT-BTC



