CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

......... , ngay...... thang ...... nam ... ...

Can cir Ludt giao dich dién tir 6 51/2005/QH11 ngay 29/11/2005;
Can cuw Bo luat Lao dong 2019,
Can cir nhu cau va nang lic ciia hai bén

Hom nay, tai

Chung toi gom:

BEN A (NGUOI SUDUNG LAOPONG): ...cooviiiiiieeii e,

QUOBC HCR: e e e
DA Chi: oo
Dién thoai: ............

M SO tHUE: .o e
SO A1 KNOAN: ... eee et e
Tat Ngan hang: . ... e

BEN B (NGUOLLAO DONG): ..ot



Ngay thang nam sinh: ..................... Giditinh: ...
QUE QUAN: L.t e et e e

Dia chi thuong trlls. ... e

Trinh d0: ...,
Chuyénnganh: ...t e

Sau khi thoa thuan, hai bén théng nhat ky Hop dong lao dong (HPLD) véi cac

diéu khoan sau day:

Piéu 1: biéu khoan chung

p—

CLoal HDLD: (1) oo e

2. Thoi han HDLD:(2) oo e e e
3. Thoi diem BAL AAU: ...eeeiiiiiii e
4. Thoi diém ket thUc (NEU CO): .ovvn ettt
5. Dia A18M 1AM VIEC: (3) . vneen et )
6. BO phan cong tac: Phong (4) ....ovviiiii e e
7. Chirc danh chuyén mon (vi tri cOng tac): (5) .oovvvevriiiiiiiii e e,
8. Nhiém vu cong vi¢c nhu sau:

- Chju su diéu hanh truc tiép cia OnE/DA: (6)....ovveeeeeeeeeeeeeeeeeeeeeeeeeeeee e

- Thuc hién cong viéc theo dung chirc danh chuyén mon cua minh dudi sy quan

1y, di€u hanh cua nguoi c6 tham quyén.



- Phéi hop cing voi cac bo phan, phong ban khac trong Cong ty dé phat huy tdi

da hiéu qua cong viéc.

- Hoan thanh nhiing cong viéc khéac tiy thude theo yéu cau ctia Cong ty va theo

quyét dinh cia Ban Giam doc.
biéu 2: Cheé do lam viéc
1. Thoi gian 1am VIEC: (7). .venriirt i e e e e

2. Do tinh chét cong viéc, nhu cau kinh doanh hay nhu cAu cua to chire/bd phan,
Cong ty c6 thé cho ap dung thoi gian 1am viéc linh hoat. Nhimg ngudi dugc ap
dung thoi gian 1am viéc linh hoat ¢6 thé khong tuan tha lich 1am viéc c¢6 dinh
binh thudong ma lam theo ca, nhung van phai dam bao du sd gid lam viée theo

quy dinh.

3. Thiét bi va cong cu 1am viéc s& dugc Cong ty cdp phat tiy theo nhu cdu cua

cong vigc.

4. Piéu kién an toan va vé sinh lao dong tai noi lam viéc theo quy dinh cua phéap

luat hi¢n hanh.

Diéu 3: Quyén va nghia vu ctia ngudi lao dong

1. Quyén cua nguoi lao dong

a) Tién luong va phuy cap:

- Muc luong/Thu lao chinh: .......... VND/thang.

- Phu cép trach nhiém (néu co): ......... VND/thang

- Phu cip hiéu suat cong viée (néu c6): Theo danh gia cua quan 1y.

- Lwong hiéu qua (néu c6): Theo quy dinh cta phong ban, cong ty.



- Cong tac phi: Tuy tung vi tri, nguoi lao dong dugc hudng theo quy dinh cua

cong ty.
- Hinh thire trad Tuong: (8) «..vvviei i e
b) Céc quyén loi khéc:

- Khen thudng: Nguoi lao dong dugce khuyén khich bang vat chit va tinh than
khi c6 thanh tich trong cong tac hodc theo quy dinh cua cong ty.

- Ché d6 nang luong: Theo quy dinh ciia Nha nudce va Quy ché tién luong cua

Cong ty.
- Ché d6 nghi: Theo quy dinh chung ctua Nha nudc.
+ Nghi hang tuaAN (9)......u et

+ Nghi hang nim: Nhirng nhan vién duoc ky Hop dong chinh thirc va ¢ tham
nién cong tic 12 thang thi s& duoc nghi phép nim c6 huéng lwong (mdi nim 12
ngay phép). Nhan vién cé tham nién lam viéc dudi 12 thang thi thoi gian nghi

hang nim dugc tinh theo ty 1é twong tng véi sb thoi gian lam viéc.

+ Nghi ngay Lé: C4c ngay nghi 1& theo quy dinh ctia phép luat.

- Ché d6 Bao hiém theo quy dinh ctia Nha nu6c: (10).....ovveeeeceeeeeeeeeeeeeeeenae.
= Ch A0 PhUC 10T (11) 1o

- Céc ché @6 duoc huong: Nguoi lao dong dugce hudng cac ché d6 ngurng viéc,

trg cap thoi viéc hodc bdi thudng theo quy dinh cta phap luat hién hanh.

- Puoc don phuong chdm dut Hop dong theo quy dinh cta phép luat va nodi quy
Cong ty.

2. Nghia vu ctuia nguoi lao dong



a) Thuc hién cong viéc vo1 hi€u qua cao nhat theo su phan cong, di€u hanh cua

nguoi co tham quyén.

b) Hoan thanh cong viéc dugc giao va san sang chap nhan moi su diéu dong khi

coO yéu cau.

¢) Nam rd va chap hanh nghiém tc ky luat lao dong, an toan lao dong, vé sinh
lao dong, phong chay chira chdy, van hda cong ty, ndi quy lao dong va céac chu

truong, chinh sach cua Cong ty.

d) Boi thuong vi pham va vat chit theo quy ché, ndi quy ciia Cong ty va phap
luat Nha nudc quy dinh.

e) Tham dy day du, nhiét tinh cac budi huin luyén, dao tao, hoi thao do BO phan

hoic Cong ty to chirc.

f) Thuc hién ding cam két trong hop ddng lao dong va cac thoa thuan bang vin

ban khac voi Cong ty.

g) Tuyét ddi thuc hién cam két bao mat thong tin. (12)

h) Pong cac loai bao hiém, thué, phi day du theo quy dinh cua phap luat.
Diéu 4: Quyén va nghia vu ctia ngudi stir dung lao dong

1. Quyén ctia ngudi st dung lao dong

a) Diéu hanh nguoi lao dong hoan thanh cong viéce theo Hop dong (bd tri, diéu

chuyén cong viéc cho ngudi lao dong theo dung chirc nang chuyén mon).

b) C6 quyén tam thoi chuyén nguoi lao dong sang lam cong viéc khac, ngimg
vi€c va ap dung cac bién phép ky luat theo quy dinh cua phap luat hién hanh va

theo ndi quy Cong ty trong thoi gian Hop dong con gia tri.



¢) Tam hodn, chdm dat Hop dong, ky ludt ngudi lao dong theo ding quy dinh
cua phap luat va ngi1 quy Cong ty.

d) C6 quyén doi bdi thuong, khiéu nai v6i co quan lién déi dé bao vé quyeén loi
ciia minh néu ngudi lao dong vi pham phap luat hay cac diéu khoan cua hop

dong nay.
2. Nghia vu cua nguoi st dung lao dong

- Thyc hién day du nhimng diéu kién can thiét da cam két trong Hop dong lao
dong dé nguoi lao dong dat hiéu qua cong viéc cao. Pam bao viéc lam cho

nguoi lao dong theo Hop dong di ky.
- Thanh toan day du, dung thoi han cac ché d6 va quyén loi cho nguoi lao dong.
Piéu 5: Nhiing thoa thuan khac

Trong qué trinh thue hién hop déng néu mot bén c6 nhu cau thay ddi ndi dung
trong Hop dong phai bao cho bén kia trudc it nhat 03 ngay va ky két ban Phy
luc Hop ddng theo quy dinh cta phap lut. Trong thoi gian tién hanh thoa thuan
hai bén vén tuan theo Hop dong lao dong da ky két.

Nguoi lao dong doc k¥, hiéu rd va cam két thuc hién cac didu khoan va quy

dinh ghi tai Hop dong lao dong.
Diéu 6: Diéu khoan thi hanh

Nhitng vin dé vé lao dong khong ghi trong Hop dong nay thi ap dung theo quy

dinh cua thoa udc tap the, ndi quy lao dong va phap luat lao dong.

Khi hai bén ky két Phu luc Hop ddng lao dong thi ndi dung ctua Phu luc Hop

dong lao dong cling c6 gia tri nhu cac ndi dung ctia ban hop dong nay.

Hop dong nay duoc lap thanh ...... ban c6 gia tri phap 1y nhu nhau, moi bén gir

w.....ban./.



NGUOI SUDUNG LAO PONG NGUOI LAO PONG

(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)



