
Visual Directions for Adding Project Pages 
Ms. Medsker-Mehalic’s Art Classes 

 
These are step-by-step screen shots showing how to add project pages to Google Sites Digital Art Portfolios 

 

Step 1: Open up your school email (mail.hs.rsu5.org). Go to the little “tic-tac-toe” square in the upper right. 

 
 

 
 
Step 2: Choose “Sites” 

 
 
 
 

http://www.hs.rsu5.org


 
Step 3: Choose your digital art portfolio you have previously created. 

 

Step 4: Choose the “add/create page” icon (little rectangle with a plus sign). 

 
 
 
 
 
 



Step 5: Name your page and click “Create.” DO NOT worry about selecting a template or choosing a location. 

 

Step 6: Click “Save.” 

 
 
 



Step 7: Choose “More Actions” (looks like a little gear icon in the upper right). 

 

Step 8: Choose “Edit Site Layout.” 

 
 



Step 9: Move your cursor (the white arrow) over to the left hand side where it says “Navigation.” A black bar will magically 
pop up that is labeled “Navigation.” Click the BLACK BAR NAVIGATION bar.  

 

Step 10: Make sure that “Automatically organize my navigation” is UNCHECKED. Select “Add Page.”  

 



Step 11: Choose your newly created page to add by clicking it (it should then be highlighted). Then, click “Ok.” 

  

Step 12: Use the arrows to move your page into the correct location (it should all be organized chronologically 
from oldest to most recent project). Once the project title is in the correct spot, click “Ok.”  

 



Step 13: You should then see your pages organized correctly on the left-hand side. Click “Close.” 

 

Once you add your cropped final product 
image and artist statement (you need to be in 
editing mode then choose “Insert” “Image”, 
please e-mail Ms. Medsker-Mehalic at 
medskerk@rsu5.org letting her know that 
your Digital Portfolio Reflection is ready to 
grade.  
 

 

mailto:medskerk@rsu5.org

