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(HOBa penaxuisi)

3arajibHa YacTHHA

1. Leit PermameHT BHM3Hauae NOPANOK opraHizamii poboru Llentpy HagaHHS
aaMiHICTpaTUBHUX mociayr (mami - LleHTp), HOro TepuTOpIaIbHOTO MiAPO3ILIY,
BIJIJTaJICHUX POOOYMX MICIIb aJMIHICTPATOPIB, MOPSAIOK Al aamiHicTpaTopiB LleHTpy

Ta iX B3aeMOii 13 cy0’€eKTaMU HaJIaHHS aMIHICTPATUBHUX MOCIYT.

2. Y upomy PernmameHT! TEpMIHM BKMBAIOThCSl y 3HAYEHHI, HABEJEHOMY B 3aKOHI

VYkpainu “IIpo anMiHICTpaTUBHI OCTYTH .

3. Hamanus ammiHicTpaTuBHUX mnocayr y LleHTpi 3aiiicHIOETBCA 3 JTOTPUMAaHHSIM

TaKUX MPUHIUIIB!

BEPXOBEHCTBA MPaBa, y TOMY YMCII1 3aKOHHOCTI Ta IOPUANYHOI BU3HAYEHOCTI,
CTaOLILHOCTI;

PIBHOCTI TIepe] 3aKOHOM;

BIJIKPUTOCTI Ta IPO30POCTI;

OTEPAaTUBHOCTI T4 CBOEYACHOCTI,

JOCTYIHOCTI 1H(OpMaIii Tpo HaJaHHS aAMIHICTPATUBHUX MOCIYT;
3aXUILIEHOCTI IEPCOHAIBHUX JJaHUX;

pamioHasbHOI MiHIMI3aIii KUTBKOCTI JIOKyMEHTIB Ta TMPOIEAYPHUX JIii,
BUMAraroThCs JIJIs1 OTPUMaHHS aIMIHICTPAaTUBHUX TIOCIIYT;

HEYIEepEeIKEHOCTI Ta CIIPaBeAJIUBOCTI;

JOCTYITHOCTI Ta 3pyYHOCTI JUIs Cy0’ €KTIB 3BEPHEHHS.

mo

4. llenTp y CBOil AisIBHOCTI KepyeTbcss KOHCTHUTYLIEIO Ta 3aKOHAMHM YKpaiHH,
aktamu [Ipesuaenta Ykpainu 1 KaGinety MinictpiB Ykpainu, aktamu LleHTpanbHux
Ta MICHUEBUX OpraHiB BHUKOHABYOi BJIaJM, OpPraHiB MICLEBOIO CaMOBPSAYBAaHHS,



[Tonoxennsasm mnpo Biygain «lleHTp HamaHHS agMIHICTPAaTMBHUX IOCIYyT» Ta
pernamenToM LleHTpy.

BuMmoru 10 npuMminieHHs, B ikoMy po3mimyerbes LlenTp

5. lleHTp po3MilIy€ThCsl B IIEHTPaIbHIM YacTHHI cejla ad0 1HIIOMY 3pYyYHOMY IS
cy0’€KTIB 3BEpPHEHHS MICIIl 3 PO3BUHYTOIO TPAHCIIOPTHOO 1HOPACTPYKTYPOIO.

Ha Bxonmi no mpumimenHs (OydiBii) poO3MIIIYyIOThCSI BUBICKa 3 HalMEHYBaHHSAM
[lenTpy Ta Tabmuuka 3 iH(GOpPMAIEIO PO WOTO MICIIE3HAXOMKEHHS, Tpadik podoTH
TOLIO.

VY npuminieHH1 HEHTPY OOJAIITOBYEThCS CaHITapHa KiMHATa 3 ypaxyBaHHSIM IMOTPeO
oci0 3 1HBAJITHICTIO, 30KpeMa THX, IO IMEPEeCyBAaIOThCS Ha KpiciaaxX KOJICHHUX, Ta
THITUX MaJOMOOUTBHHUX I'PYIT HACEICHHS.

Oo6namryBannas 1eHTpY mno3HadeHHsM “‘llentp Jlii”, HaBiramiiHUM#H TaOIWIKaMU
(Tabnuykamu, siIKl BAKOPUCTOBYIOTBHCS JUIsl OPIEHTYBAHHS Y UEHTPI).

OOGunamtyBaHHs HEHTPY 3AIACHIOETHCS 3 IOTPUMAHHSIM BUMOT IOJI0 1HKJIFO3UBHOCTI
OymiBenb 1 crnopyn, nependadeHux JlepskaBHumu OyaiBenbHUMU HopMamu JIBH
B.2.2-40:2018 “bynunku 1 cnopynu. IHkmro3uBHICTH OyaiBenb 1 criopya. OCHOBHI
MOJIOKEHHSI” CTOCOBHO 1X JOCTYHMHOCTI Jijii 0cCi0 3 1HBAIHICTIO Ta 1HIIMX
MaJIOMOOUIBHHUX TPy HACEJICHHS.

I'padix pobGotu IleHTpy, Ooro TepUTOPIATBLHOIO MIAPO3IALTY, BiAAaICHUX POOOUMX
Micilb aaMiHicTpaTopiB LleHTpy 3aTBepakyeThes pilieHHsIM COJOHKIBCHKO1 CLIIBCHKO1
paay, 3 ypaxyBaHHSIM NOTpeO cy0O’€KTIB 3BEpHEHHS Ta BIJMOBIIHO 10 BUMOT 3aKOHY
VYkpainu “IIpo anMiHiCTpaTUBHI MOCTYTH™ .

Bxin mo mpumimens lleHTpy, sSKMii Mae cXonu, MOBHHEH OyTH OOJIaIITOBAHUM
MaHIyCOM Ta TOPYyYHSIMH 3 000X OOKIB i 0ci® 3 1HBaJigHICTIO Ta I1HIIUX
MaJIOMOOUTBHUX T'PYIT HACEIICHHS, a TAKOX MICIIIMH JIJII THMYACOBOTO PO3MIIIESHHS
TUATIYIUX KOJISACOK.

VY npuminienni LleHTpy oOnamToByeThCS CaHITapHA KIMHATA 3 ypaxyBaHHSAM MOTPeO
oci0 3 1HBaJITHICTIO, 30KpeMa THX, IO MEePEeCyBAIOThCS Ha KpiciaaxX KOJICHHUX, Ta
THITUX MaJOMOOUTBHHUX I'PYIl HACEICHHS.

Ha mnpunerniit o IlenTpy Teputopii 00JamITOBYIOTHCS MicIsl i O€30IIaTHOI
CTOSTHKA aBTOMOOUIBHOTO TPAHCIOPTY CYyO’€KTIB 3BEPHEHHS, 30KpeMa BiAMOBITHO
MO3HA4YEH1 Miclsl JUIsl aBTOTPAHCIOPTHHUX 3aco01B, SIKUMHU KEpyHOTh (B SKHX
NEPEBO3ATHCA) OCOOM 3 IHBAIIJIHICTIO, Y KUJIBKOCTI, BU3HAU€HIM 3aKOHOM YKpaiHu
“IIpo OCHOBHM COIIAJILHOI 3aXHUINEHOCTI OCi0 3 1HBaJiAHICTIO B YKpaini”. bymismi,
NPUMIIIEHHS Ta CTOSHKHM LleHTpy 00JamToOBYIOTECS 3 ypaxyBaHHsIM HoTped oci0 3
IHBAJIITHICTIO Ta IHIIUX MaJOMOOUIBHUX TPYN HACENEHHS 3TiTHO 3 BUMOraMu
BIJIMOBIAHUX JEpKaBHUX OyAiBEILHUX HOPM, CTaHAAPTIB 1 mpaBwi. Ha mpuiernux
BYJIUIIAX PO3MIIIYIOThCS 1HGOpPMAIliiHI TaOMWYKH, Ha SKUX 3a3HAYAETHCA MICIIEe
posramryBanHs LleHTpy.



6. [Ipumitenns LleHTpy MoaiIseThCs HA BIIKPUTY Ta 3aKPUTY YACTUHHU.

VY BIAKpHUTIA YacTHHI 3IIHCHIOETHCS MPUNHOM, KOHCYJIBTYBaHHs, 1H(GOpPMYBaHHS Ta
oOciTyroByBaHHA Cy0’€KTiB 3BepHEeHHs mpaniBHukamu LlenTpy. Cy0’ekTn 3B€pHEHHS
MaroTh 0€3MepelIKOJHUI JOCTYN 10 Takoi yacTuHu LleHTpy.

Binkpura yacTuHa BKIIOYAE:
CEKTOp MPUNOMY;

CEKTOp 1HPOPMYBaHHS;
CEKTOp OUIKYBaHHS;

CEKTOp 00CIIyrOByBaHHSI.

Bigkpura yacTuHa po3MIITy€eThCsl Ha MEPIIOMY MTOBEPCi OY/IIBIII 32 YMOBU CTBOPEHHSI
HaJICKHUX YMOB JUISl O€3MEPEIIKOAHOTO JOCTYITY IS 0C10 3 1HBaJIIHICTIO Ta 1HIIHNX
MaJOMOOUTBHHUX TPYI HACEJICHHS 10 IPUMIIICHb Oy/TiBIIi.

3akpuTa 4YacTWHA MPU3HAYEHA BUKIIOYHO ISl OMPALIOBAHHS JTOKYMEHTIB, MOLITH,
HAJIaHHS KOHCYJIbTAIIXA Ta 31MCHEHHS MOMEPEAHLOT0 3aMKCy Cy0’ €KTIB 3BEPHEHHS Ha
IpUHOM JI0 aJMIHICTPATOPIB 3a JOMOMOIOI 3aco0iB TelieKoMyHiKalli (Tenedony,
€JIEKTPOHHOI TOIITH, 1HIIMX 3acO0IB 3B’S3KYy), @ TaKOX 30€peKEeHHS JIOKYMEHTIB,
CIIpaB, )KypHaIiB 00J1Ky/peecTpaliii (PO3MIIIEHHS apXiBy).

Bxin no 3akpurtoi yactuau LleHTpy cy0’ekTamM 3BepHEHHS 3a00POHSIETHCS.
3aKpuTa 4acTHHA MOXKE PO3MIIIYBATUCA Ha IHIIUX MMOBEPXaX, HIXK BIJKPUTA YACTHHA.

7. CexTop npuiioMy OONAIITOBYETHCS TPH BXOi 0 npumitieHHs Llentpy. ¥V HbhOMY
3MIIACHIOETHCS 3arajbHe 1HPOPMYBaHHS Ta KOHCYJIBTYBaHHS CyO’ €KTIB 3BEpHEHHS 3
uTaHb poootu LieHTpy.

8. Cextop iH(GOpPMYBaHHSA OOJIAIITOBYETHCS 3 METOI O3HAHOMIICHHSI CyO’ €KTIB
3BEPHEHHS 3 TIOPSIKOM Ta YMOBaMH HaIaHHS aJIMiHICTPATUBHUX MOCIYT.

VY cekropi iHGOpPMYBaHHS PO3MIINIYIOThCA 1HHOOPMAIIIIHI CTeHU, MOCTEepH (TIJIaKaTH)
Ta/ab0 1H(OpMaIliiiHI TepMIHAIKW B 3PYyYHOMY ISl TEPETIAy MICIl, IO MICTATh
aKTyallbHy, BUYEpIIHY i1HQOpMaIlito, HEOOXiIHY JUIsl OJEP’KaHHS aAMIHICTPATUBHUX
MOCIIYT, a TakoX 1H(OpPMAIlIO 100 MOXIUBOCTEH OTPUMAHHS MOCITYT OH-TIAWH B
CJIEKTPOHHOMY  BUIVISAL,  1H(OpMAIil0 MIOA0  3A1MCHEHHS  KOHCYJIbTYBaHHS
manpuemiiB  (“Zis. bizHec”) (y pa3l NpPOBEACHHS TaKOrO KOHCYJIBTYBaHHS B
NPUMILIEHHAX LEHTPY), 1H(OpMalilo MOA0 3AIMCHEHHA MpUiAoMy CyO €KTIB
3BEpHEHHS 3 HaJaHHs O€30IUIaTHOI MPaBOBOi JOMOMOTH (y pa3l MPOBEACHHS TaKOTO
OpuiioMy B MNPUMILIEHHSAX LEHTPY), a TaKoX IH(QOpMALil0 M0N0 EIEeKTPOHHOTO
ypSAMyBaHHS Ta €JICKTPOHHOI JEMOKpaTii, pO3BUTKY MU(PPOBUX HABUYOK Ta U(DPOBUX
paB TPOMaJISH, HU(PPOBUX THHOBAIIIN Ta TEXHOJIOT1H.



Cekrop iHGOpMYBaHHS OOJNAINTOBYETHCS CTONAMH, CTUIBIISIMH, KOMIT IOTEPHOIO
TEXHIKOIO 3 BUIBHUM JOCTYIOM 110 [HTepHETy Ta 3a0e3medyeThcsl KaHIEeIIPChKUMU
TOBapaMH JIJIs1 3aMIOBHEHHS Cy0’ €KTaMu 3BEPHEHHSI HEOOX1THUX JOKYMEHTIB.

Jlnis BUCTIOBIEHHSI Cy0’€KTaMH 3BEpHEHBb 3ayBa)XK€Hb 1 MPOMO3UIIN HIOAO0 SIKOCTI
HaJaHHS AaJAMIHICTpaTUBHUX TMOCIYyI MPUMIIIEHHS, JiI€ PO3MILIEH]I CEKTOp
1H(pOpMyBaHHS LIEHTPY, TEPUTOPIATBLHUN TIIPO3ALUT LEHTPY, BiaganeHe (y TOMYy YHUCIIi
nepecyBHe) poOoue Miclle aaMiHICTpaTopa, OOJIAITOBYIOTHCS — BIAMOBITHUMHU
3acob0amMu (30KpemMa CKpPHHBKOIO) Ta/ab0 B HUX PO3MIIIYETHCS B JIOCTYMHOMY MICII
KHUTa BIJTYKIB 1 TPOTO3HUIIIi.

JIJisi BCTaHOBJIEHHSI 3BOPOTHOTO 3B’SI3KY 13 CyO’€KTaMU 3BEPHEHb B EIIEKTPOHHIN
dopMi y 3a3HaAUCHOMY WPHUMIIICHHI pO3MINLy€e€ThCsl 1H(OpMaIls, IO MICTUTH
rineprekcToBl mocwianHa Ta QR-xkogu Ha (HOPMH-ONMUTYBAIBHUKK (QHKETH) IS
OLIIHIOBaHHS Cy0’€KTaMH 3BEpHEHHS AKOCTI HaJaHUX M aJAMIHICTPAaTUBHUX MOCIYT, B
TOMY YHCIII Ha KOMIT IOTE€pHIM TEeXHIIl, y TepMiHalaX, IHIIMX TEXHIYHUX 3acofax, a
TaKoXX Ha BIAMOBIJHUX BeO-caiiTax. 3a3HaueHa iH(OpMaIlisl pO3MIIIYETHCS OKPEMO B
CEKTOpax MpuiloMy, iIHPOPMYyBaHHs, OUIKYBaHHS Ta 0OCIIyrOBYyBaHHS.

9. CekTop OUIKyBaHHS PO3MIIIYETHCS B MPOCTOPOMY IMPHUMIIICHHI, IJIOMIA SIKOTO
BU3HAYAETHCS 3aJICKHO B KUIBKOCTI OCI0, siKi 3BepTaroThes A0 LleHTpy mpoTrsrom
TTHS, Ta OOJIAIITOBYETHCS CTOJIAMH IS O(POpPMJICHHS JOKYMEHTIB Ta B JIOCTATHIM
KUTBKOCTI CTUIBIIIMU, KpPICTIaMU TOIIIO.

VY cexTopi ouiKyBaHHsI OOJAIITOBYIOTHCS MICHS JJisl CyO’€KTIB — HE MeHI sk 10
MICIIb.

CexTop oOdiKyBaHHS y pa3i moTpeOu OONaJHYETHCS aBTOMATHU30BAHOIO CHCTEMOIO
KepYBaHHsI YEPTOI0, CUCTEMOIO 3ByKOBOTO 1H(POPMYBaHHS OCI0 MOXUIIOTO BIKY Ta THX,
10 MaOTh BaJIA 30DY.

VY npumimennsax LleHTpy, oro TepuTopiadbHOMY MiAPO3ALTI, Y MPUMIIIEHHSX, 1€
po3MilIeH1 BiajgaieHi poOoyl Miclsl aJAMIHICTParopiB, CTBOPIOIOTHCS YMOBH JUIS
oruIaTu Cy0’€KTaMHu 3BEPHEHb aJMIHICTPATHUBHOTO 300py (30KpeMa, pO3MIIIYIOTHCS
Oankomaru,  TUIaTbkHI  TepmiHamu  (y  TomMy  umcm  POS-tepMminanm,
IPOrpPaMHO-TEXHIYHI KOMIUIEKCH CaMOOOCITyTOBYBaHHS).

10. CekTtop 0OcCiIyroByBaHHS MOBMHEH OyTH YTBOPEHUH 3a MPHUHIIUIIOM BiAKPUTOCTI
po3MinieHHsT poOounx Miclb. J[JI1 MIBUAKOTO OOCIYyrOBYBAaHHS CyO’€KTIB 3BEPHEHb
poOoui Miclsl aaMIHICTPAaTOPIB MOXYTh PO3NOAUIATHCS 32 MPUHLMIIOM MPUHOMY 1
BuJadl JokyMeHTiB. KoxxkHe poOoue Mmicue mjigs NpuiloMy cyO’€KTIB 3BEpHEHHS
NOBUHHO MarHu 1HGOpMaliiiHy TaOIMYKy 13 3a3HAUYEHHAM HOMEpa TaKoro MicCus,
npi3BUIIA, IMEHI, M0 0aThKOBI Ta Mocaau aamiHicTparopa LieHTpy.

11. [Tnoma cexTopiB O4iKyBaHHS Ta 0O0CIyroByBaHHS LIeHTpY, HOTO TEpUTOPIATHLHOTO
HPO3ILTy Ta IPUMIIICHHS, JIe PO3MIIICHO BiajaeHe poOode MicIe aaMiHICTparopa,
MOBUHHA OyTH JOCTAaTHBOIO NSl 3a0e3MeUYeHHs 3pyYHUX Ta KOM(MOPTHUX YMOB MJIs
puiloMy cy0’€KTIB 3BEpHEHHS 1 poOOTH aaMiHicTparopiB LleHTpy.



3arajpHa TUIOINIA CEKTOPIB OYiKyBaHHS Ta OOCITYTOBYBaHHS CTAHOBHUTH — HE MEHIII SIK
50 kB. MeTpIB.

12. Ha indopmamiitHux creHaax abo iHpopMaIiiiHUX TepMiHajIaX PO3MIILY€ETHCS
1H(popmallis, 30Kpema, mpo:

HaWiMEHyBaHHS IICHTPY, HOTO MICIIC3HAXO/PKCHHS Ta MICIIC3HAXO/KCHHS WOTo
TEPUTOPIATHPHUX MIAPO3AUIB, BiIJaJEHUX POOOYMX MICIb aJMIHICTPATOPIB, MICII
pO3TalllyBaHHS MalJaHYMKIB, Ha AKUX MPAIIOIOTh MEPECyBHI BiAAAICH] po00Ul MicCIls
aamiHicTparopa “MoOutbHUI TIeHTP” (B pa3i iX yTBOPEHHsI), HOMepHU TenedOHIB s
TIOBIIOK, (pakcy, aapecy BeO-caiTy, eJIeKTPOHHOI MOIITH;

rpadik poOOTH LEHTPY, MOr0 TEPUTOpIaJbHUX MIAPO3AUIIB, BiAAaneHUX (y TOMY
YUCIl TEpPecyBHUX) poOOYMX MICHb aIMIHICTpaTopiB (B pasl iX yTBOPEHHS)
(mpuiOMHI JTHI Ta TOJWHU, BUXIAHI JIH1), SKUI 3aTBEPIKYETHCSI OPIaHOM, 1110 YTBOPUB
IEHTP, 3 YpaxyBaHHSIM NOTpeO CyO’€KTiB 3BE€pHEHHS Ta BIJIMOBIAHO /10 BUMOT 3aKOHY
VYkpainu “IIpo anMiHiCTpaTUBHI MOCTYTH”;

NepesiK aaMiHICTPaTUBHUX MOCTYT, K1 HAaJIal0ThCs Yepes3 IIEHTP, HOro TepUToplaabHi
HiApO3aLTH, BiamaneHi (y TOMy 4YMCil mepecyBHi) pobodi MicIs aamiHicTpaTopiB (B
pasi iX yTBOpeHHs), Ta BIAMOBIAHI 1HGOPMAIIITHI KAPTKU aJAMIHICTPATUBHUX MOCIYT;

CTPOKH HaJIaHHS aIMIHICTPAaTUBHUX MOCIIYT;

OJJaHKW 3asB Ta IHIIMX JIOKYMEHTIB, HEOOXITHUX JUIsl 3BEPHEHHS 3a OTPUMaHHSIM
aJMIHICTPaTHBHUX ITOCIYT, a TAKOXK 3Pa3KH iX 3aIIOBHCHHS,

TUTATDKHI PEKBI3UTH IS OTUIATH TJIATHUX aJMIHICTPATHBHUX MOCIYT;
CYIIyTHI IOCIIYTH, SIKI HaJJal0ThbCS B MPUMIILIEHHI LIEHTPY;

npi3BUIlEe, iM’s, O OaThbKOBI KEpiBHHUKA IIEHTPY, KOHTAKTHI Tele(OHH, aapecy
€JIEKTPOHHOI IOLITH;

KOPUCTYBaHHS iH(pOpMaIitHUMH TepMiHaiaMu (y pa3i iX HasBHOCTI);

KOPUCTYBaHHS aBTOMATHM30BAHOID CHUCTEMOIO KepyBaHHS ueproro (y pasi ii
HasIBHOCT1);

IOJIO’KEHHS PO LIEHTP;
pEemIaMeHT LIEHTpY;

rpadik MpuioMy CyO’€KTIB 3BEpHEHHs MOCAJOBUMH OCOOaAMU OpraHy, 110 yTBOPHUB
IEHTpP, CUTbCHKUM, CEIHUIIHUM, MICBKUM TOJIOBOIO, KEPIBHUKOM BiMCHKOBO-ITUBLIBHOL
aaMIHICTpaIlli HaceJleHOro MyHKTy (y pa3i MpOBEACHHS TaKoro NpuiioMy B
NPUMIIICHHSIX IEHTPY, HOro TEPUTOPIaIbHUX TMIAPO3AUIIB, y NPHUMINIEHHIX, €
pO3MIIIEeH] BiAaaneHi pooodi MicIsl aaMiHICTpaTopiB ab0 HA IEPECYBHUX BiIIaJICHUX
poOOUUX MICIISX aJMIHICTPATOPIB);

rpadik HaJaHHS KOHCYJbTalld, NpUiioMYy CyO0’€KTIB 3BEpHEHb CyO €KTamu, SKI
3a0€e31euy0Th KOHCYJITYBAHHS Ta PUKOM Y IPUMILIEHHSX LIEHTPY;

iHbopMariio MO0 MOXKIUBOCTESH OTPUMAaHHS TOCIYT OH-JIAWH B EJICKTPOHHOMY
BUIJISIL,


https://zakon.rada.gov.ua/laws/show/5203-17
https://zakon.rada.gov.ua/laws/show/5203-17

iH(pOpMAITiIO MO0 EIEKTPOHHOTO YPSAYBaHHS Ta IEKTPOHHOT IEMOKpPaTii, pO3BUTKY
M(PpoBUX HABHYOK Ta MUGPOBUX IIpaB TpoMajasH, IM(pPOBHX IHHOBAIIA Ta
TEXHOJIOT1H

13. TIlepenik agMiHICTpaTUBHUX TMOCHYT, sKI HajgawoTbed uepe3 Llentp, ioro
TEPUTOPIATBHUI MiAPO3ALI, BIJJaleHl poOodl MiCls aJMIHICTPATOpIB, MOBHHEH
PO3MILTYBAaTUCS y JOCTYITHOMY Ta 3pyYHOMY ISl Cy0 €KTIB 3BEPHEHHS MICIIi, Y TOMY
yucial Ha 1H(opMaliitHoMy TepMiHami (y pa3i Horo HasBHOCTi). AJMIHICTPaTHUBHI
MOCAYTH B TEPENKYy TPYINYIOThCS 3a MOJCIUII0 JKUTTEBUX CHUTYyallli CyO’ €KTiB
3BEepHEHHs Ta/abo cdepamMu MPaBOBITHOCHH (3aKOHOMABCTBA), Ta/abo cy0’e€kTamu
HaJaHHS aJMIHICTPATUBHUX MOCTYT.

[lepenik aaMiHICTpaTUBHUX MOCTYT, SIKI HAJAIOTHCS Yepe3 TePUTOPIaTbHHM MiIPO3/ILT
Lentpy, BiamaseHi poOOYl MicUg aJAMIHICTPATOpiB, 3aTBEPIKYETHCA PILICHHSAM
COJOHKIBCBKOT CUIBCHKOL paji, 3 ypaxyBaHHSM MOTpeO CyO’€KTIB 3BEPHEHHS.

14. bmanku 3asB, HEOOXiJHI JUIi 3aMOBJIEHHS aIMIHICTPAaTUBHUX TOCIYT,
PO3MIIIYIOThCSl Ha CTCHIAaX-HAKOIMMUyBayax a0 cTejlaXkaX i3 BUIBHHM JIOCTYIIOM JI0
HUX CyO’€KTiB 3BepHEHHsS abo Ha BeO-caiiti llenTtpy (BeO-caiiTi CoOIOHKIBCHKOT
CUTBCBKOI pajin).

15. OcobaM 3 IHBaJIAHICTIO Ta I1HIIMM MaJOMOOUIBHMM TpylaM HACEJICeHHS
3a0e3MneuyeThCcsl BUIBHUM JOCTYyH 10 1H(pOpMalli, 3a3Ha4€HOi B I[bOMY PO3JLIIL,
HUIAXOM pO3MIIIeHHsT OykJeTiB, 1H(OpPMALIfHUX JHCTIB HAa CTEHAaX, I1HIIMX
HEOoOX1IHUX MarepiaiiB, HaapykoBaHuX Iupudtom bpaiins y pasi MOXIMBOCTI, Ha
iHpopMaliitHUX ~ TepMiHajdaX  pPO3MINIYEThCSI  TojlocoBa  iHQopMmalis  Ta
BijicoiHpopMarliss abo 3ailCHIOEThCA 1H(OOPMYBaHHS B I1HIIWHA CHOCIO, SKUH €
3py4YHUM I OCI0 3 1HBAJIJAHICTIO, 30KpeMa 0Ci0 3 MOPYIICHHSIMH CIyXy, 30Dy, Ta
THIITMX MaJIOMOOLTBHUX TPYIT HACETICHHS.

Jlist 3a0e3nedeHHsl HaJaHHsl aMIHICTPATUBHUX TOCIYT Cy0’€KTaM 3BEpHEHHS, SIKI €
[IyXMMH, HIMUMH a00 DIyXOHIMUMH, A0 poOotu LleHTpy Moxe 3amydarucs
MEPEKIIaZay )KECTOBO1 MOBH.

16. Ha ocHOBI y3rojpkeHHX pillleHb 13 CyO’€KTaMu HaJaHHS aJMiHICTPAaTUBHUX
nociyr y po6oti LlenTpy MoxyTh OpaTu y4acTh MpEACTAaBHUKH CyO’€KTIB HaJaHHS
aJMIHICTPaTUBHUX MOCTYT JUTsl HAIaHHS KOHCYJIBTAITIH.

IndopmaniiiHa Ta TEXHOJIOTIYHA KAPTKHU aAMIHICTPATHBHHUX MOCJIYT

17. ConoHkKiBCbKa CUIbChKAa paZa, a TaKoXK KepiBHUK LIeHTpy MOXyTh BHOCHTH
cy0’€KTOB1 HaJaHHSA aJMIHICTPATHBHOI MOCIYTH MPOIO3HINT IIOA0 HEOOXITHOCTI
BHECEHHS 3MIH JO 3aTBep/DKCHHMX I1H(QOpPMAIIHHUX Ta TEXHOJOTIYHUX KapTOK
aJIMIHICTpPATUBHUX MOCHYT (y TOMY YHCHI JUIS JOKYMEHTIB JJO3BUIBHOTO XapaKTepy y
cdepi rocrnonapchKoi AiSUTBHOCTI).

18. YV pa3i BHeCeHHs 3MiH JI0 3aKOHOJIAaBCTBA IIOAO HAJAHHS aJMIHICTPATUBHOI
nocayru cy0’ekT ii HamaHHS cBoedacHO 1HQpopMye mpo 1ie COJOHKIBCHKY CUIbCHKY



paday, a TakoK KepiBHMKA L[eHTpy, roTye Mpomo3uilii MoJ0 BHECEHHS 3MiH [0
1H(popMaLiitHUX Ta/ab0 TEXHOJIOTIYHHUX KapTOK 3T1JIHO 13 3aKOHO/IABCTBOM.

Po0Oora indopmaniitnoro mixposainy LlenTpy

19. Jlns HagaHHs JOMOMOTH Cy0’€KTaM 3BEpHEHHs Y KOPUCTYBaHH1 1HPOPMAIIHHUMHU
TEpMiHaJaMH Ta aBTOMAaTH30BAaHOIO CHCTEMOIO KepyBaHHS deproio (y pasi ix
HAsIBHOCT1), KOHCYJIBTYBaHHS 13 3arajbHUX MHUTaHb opraHizamii po6oru lleHTpy Ta
NOpANIKYy mpuiiomy cyO’ekTiB 3BepHeHHsT y LleHTpi Moxke yTBOprOBaTHCS
1HbOpMAaIIITHUI T1APO3ILT.

[npopmaniiiamii mapo3ain LleHTpy Takox:

1H(DOPMYE 3a YCHUM KJIOMOTaHHSM CyO’€KTa 3BEpPHEHHSI PO HAJIEKHICTh MOPYIIEHOTO
HUM TIUTaHHA 0 komneTeHIii LleHTpy;

KOHCYJIBTY€  CYO’€KTIB  3BEpPHEHHS  IIOAO  MOPSJAKY  BHECEHHS  IUJIaTH
(aIMIHICTPAaTUBHOTO 300py) 3a HaJaHHS IUIATHUX AJMIHICTPATUBHHUX MOCIYT, HAJa€e
1H(pOopMAaLIiIo PO MJIATIKHI PEKBIZUTH JUIsl CIUIATH aJAMIHICTPaTUBHOTO 300pYy;

Hajae 1HIY iHQOpMaIi Ta JOMOMOTY, IO HEOOXiTHI CyO’€KTaM 3BEPHEHHS 10
IpUIOMY 1X aIMIHICTPATOPOM.

20. ConoHKIBChbKa CUIbChKA pajia CTBOPIOE Ta 3a0e3neuye pobory BeO-caiTy LleHTpy
ad0 OKpEeMOro po3aily Ha CBOEMY BeO-cailTi, A€ pO3MIILYEThCA 1HPOpMALis,
3a3HaueHa B MyHKTI 12 mporo PermmamMeHTy, a TakoX BIIOMOCTI HIpO MicCLE
posramyBanHs llenTpy (#oro TepuTOpIaJIbHOTO MiAPO3ILTY, BIIAAJICHUX POOOUUX
MICLIb aJMIHICTpATOpiB (B pa3i iX YTBOPEHH:), HAMOMMKYl 3yNMUHKHA T'POMAaJICHKOTO
TPAHCIOPTY, Wi i3HI NUISAXHM, MICISI TApKyBaHHS, 1HIIA KOPUCHA IJisi CyO €KTIB
3BepHEHHS 1HhOpMAaIlis.

21. Iadopmaris, sxa po3MmimryeTscsi B mpumimieHHi LleHTpy (B Tomy umcii Ha
iH(opMaLiiiHUX TepMmiHajgax) Ta Ha BeO-CaliTi, MOBUHHA OyTHM aKTyaJbHOKO 1
BUYEPITHOIO.

[ndopmarris Ha BeO-caiiTi LleHTpy Mae OyTH 3pydHORO JUIs TIONIYKY Ta KOIIFOBaHHS.

22. CyO’extam 3BepHEHHs, fAKi 3BepHymuca 1o Llentpy (#ioro TeputopiaabHOTO
MIIPO3AUTY, A0 aAMIHICTPATOPIB, IO MPALIOKTh Ha BIAJAJICHUX POOOYMX MICLAX, 3
BUKOPHCTAHHSIM 3aC00iB TEJIEKOMYHIKAI[IHHOTO 3B’S3KYy (TeneoHy, €IeKTPOHHOI
NOIITH, I1HIIMX 3aco0IB 3B sA3KYy), 3a0€3MeUyeTbCS MOMKJIIMBICTb OTPUMaHHSA
iH(dopmalii nMpo HagaHHSA aJAMIHICTPATUBHUX TMOCIYr y CHOCIO, 1[0 aHaJOT14YHUN
criocoOy 3BepHEHHS, a00 B IHIINI BUOpaHHl Cy0’€KTOM 3BEpHEHHS CIOCIO.

KepyBanns yeprorw B LlenTpi

23. 3 meToro 3a0e3neyeHHs 3py4YHOCTI Ta ONEPATUBHOCTI 0OCITYyroByBaHHs Cy0’€KTIB
3BepHEeHHS y LleHTpi (Hioro TepuTopiaibHOMY MiAPO3ALNIl, HA BIOAAICHUX POOOUYMX



MICIISIX aIMIHICTPATOPiB) BXKUBAIOTHCS 3aXO0JIW JIJIs 3a00IraHHs YTBOPEHHIO YEPTH, a
y pa3i il yTBOpEHHS - JIsl KePyBaHHS YeProko.

24. YV pa3i 3anpoBapKeHHS aBTOMAaTH30BAaHOI CHCTEMH KEepyBaHHS 4eproro cy0’€KkT
3BEpPHEHHS JIs1 NpUOMYy aaMiHICTparopoM LIeHTpy peecTpyeThCs 3a JOMOMOIOIO
TepMiHAJIa B Takiil CHUCTEMi, OTPUMY€ BIAMOBIAHUN HOMEp Yy uep3l Ta OUIKye Ha
npuiioM. ABTOMaru3oBaHa CHUCTEMa KEpyBaHHS Yepror MOoxe mepeadadaru
nepcoHi(ikoBaHy peecTpalliio cy0’ekTa 3BepHEHHS (13 3a3HAUEHHSM MOTro Mpi3BUIIA
Ta IMEH1).

25. 'V llentpi, Hioro TepuTOpiaJbHOMY MiAPO3/LTl, HA BIAJAJICHUX POOOYMX MICIISX
aZMIHICTPaTOPiB, MOXKE 3MIMCHIOBATUCS TIOTIEPEAHIN 3amuc CyO’ €KTIB 3BEpHEHHS Ha
npuiioM 70 aaMiHICTpaTropa Ha BHU3Ha4YeHY nary Ta d4ac. [lomepemHiit 3amuc mMoxe
31ACHIOBATHUCS LUISIXOM OCOOMCTOrO 3BepHEHHA 10 LleHTpy, oro TepuTopiaabHOrO
MIIPO3AUTYy, aaMiHicTparopiB LleHTpy, 10 NpalioTh Ha BIIJAICHHX pPOOOUYUX
MICIISIX, 3 BUKOPUCTAHHSIM Tele(OHHOro 3B’SI3Ky Ta/ab0 €JIEKTPOHHOI peecTparlii Ha
BeO-caiiti [{enTpy (cTopiHku Ha BeO-caiiTi CONOHKIBCHKOI CUIbChKOI paju). [Ipuiiom
CyO0’€KTIB 3BEpHEHHS, SKI 3apeecTpyBaJUCS LUISIXOM MONEPEIHbOr0  3aIucy,
3IIMCHIOETHCS Y BU3HA4YEHI Kep1BHUKOM LleHTpy rogunu.

26. LlenTp MoOXKe 37IHMCHIOBATA KEpPyBaHHS YEProl0 B IHIIUHN CIOCIO, TapaHTyIOUH
JOTPUMAHHS MPUHIIUITY PIBHOCTI Cy0’ €KTIB 3BE€PHEHHSI.

IpuiiHaTTA 3289BM Ta IHIIKX J0KyMeHTiB y LleHnTpi

27. Ilpuiinarts BiA cy0’€KTa 3BEpHEHHS 3asBU Ta 1HIIMX JOKYMEHTIB, HEOOX1THUX
JUIS HaJaHHS aJMIHICTpAaTUBHOI MOCHyrd (dami - BXITHHM HakKeT JOKYMEHTIB), Ta
MOBEPHEHHS JOKYMEHTIB 3 Pe3y/bTaTOM HaJaHHs aJIMIHICTPAaTUBHOI MOCIYTH (1ami -
BUXITHUN TMaKeT JOKYMEHTIB) 3IWCHIOEThCS BUKIOYHO B lleHTpi abo iforo
TEPUTOPIATBHOMY HIAPO3ALI1, BIAAAICHUX POOOYUX MICISX aIMIHICTPATOPIB.

[TpuliHATTS 3asB UIsI OTPUMAHHS aJAMIHICTPATUBHUX TMOCIYT BiJl (DI3UYHUX OCIO, Y
TOMY YMCI (PI3UYHUX OCIO - MiAMPUEMIIIB, 3MIMCHIOETHCS HE3AJICKHO BIJ peecTparii
iX MiCIIs TPOXKKMBAHHS, KPIM BUIIAJIKIB, TTepeA0auYeHUX 3aKOHOM.

3asiBU B1J FOPUIMYHUX OCIO MPUIAMAIOTHCA 32 MICHE3HAXOKEHHSIM Takux ocid abo 'y
BUMAJKAX, Mepen0ayeHuX 3aKOHOM, 3a MICHEM TMPOBA/KEHHS AisUIBHOCTI abo
MICIIE3HAXO/LKEHHSIM BIAIMOBITHUX 00’ €KTIB, SKIIO 1HIIIE HE BCTAHOBJICHO 3aKOHOM.

28. TlpuiHATTA BiJ CyO’ €KTIB TOCIIONApIOBaHHS 3asBH TPO BHUAAYY JTOKYMEHTIB
JO3BUIPHOTO XapakTepy Ta JOKYMEHTIB, IO JOAAIOTbCA 10 Hel, aexmaparii
BIJIMMOBIAHOCTI MaTepiaJbHO-TEXHIYHOI 0a3u BHUMOTraM 3aKOHOJABCTBa, BHJIa4a
(mepeodopMIieHHSI, AaHYIIOBaHHS) JIOKyMEHTIB JIO3BUIBHOTO  XapakTepy, sKi
oopMIIeH] TO3BUTBHUMHU OpraHaMH, Ta 3apEECTPOBAHUX JIEKJIApaIliii 3/1HCHIOIOTHCS
BIMOBITHO 10 3akoHy Ykpainu “IIpo mo3BimbHYy cuctemy y cdepi rocnogapchKoi
TISIBHOCTI .



29. Cy0’eKT 3BepHEHHS Ma€ MpaBO TMOAATH BXITHUHN TakeT JOKyMeHTiB y LleHTpi
(foro TepuTOpiaJIbBHOMY MiIPO3ALTi, BiAgaJIeHOMY PoOOYOMYy MiCIll aaMiHICTpaTopa
0COOHMCTO, Yepe3 MpeCTaBHUKA (3aKOHHOTO TIPEJICTABHUKA), HAIICTATH MOTO TOIITOI0
(PEKOMEH/IOBaHUM JIUCTOM 3 ONMHUCOM BKJIAJEHHS) a00 y BHUIMAJKax, NependaueHux
3aKOHOM, 32 JIOIIOMOTOXO0 3aC001B TEJIEKOMYHIKAIIITHOTO 3B’ SI3KY.

3asiBa s OTPUMAaHHS aJIMIHICTPATUBHOI MOCIYTH B €NEKTPOHHIN (HOpMI MOJAETHCS
yepe3 €auHuil nepKaBHUN MOpPTaj aJMIHICTPATUBHUX MOCIYT, Y TOMY YHUCIHI Yepes
IHTErpoBaHi 3 HUM 1HGOpPMalliifHI CUCTEMH JIep>KaBHUX OPTaHiB Ta OPraHiB MICLIEBOTO
CaMOBpSITyBaHHS.

30. V pa3i xonu BXITHHM MaKeT JTOKYMEHTIB MOMAETHCS MPEICTABHUKOM (3aKOHHUM
MPEICTABHUKOM) CyO’€KTa  3BEPHEHHS, Mpea ABIAIOTbCS  JAOKYMEHTH, WIO
MOCBIAYYIOTh 0COOY MPEACTaBHUKA Ta 3aCBIIYYIOTh HOTO MOBHOBAKEHHSI.

31. Anminictparop LlenTpy mnepeBipsie BiAIOBIIHICTh BXIJHOTO MakeTa JOKYMEHTIB
1H(opMaIiiHINA KapTii aAMIHICTPAaTUBHOI TTOCIYTH, Y pa3i MOTPeOH HaJae JOIIOMOTY
cy0’€KTOB1 3BEpHEHHS B 3allOBHEHHI OJaHKa 3asiBU. Y pa3l KoJIu Ccy0’ €KT 3BEpHEHHS
NPUITYCTUBCSI HETOYHOCTEH a00 TOMMIIKM IIiJl 4Yac 3aloOBHEHHsS OJlaHKa 3asiBH,
aZMIHICTpaTOp MOBIOMIISIE CYO’ €KTOBI 3BEpPHEHHS MPO BIAMOBIAHI HEIOIIKU Ta HA/Ia€
HEoOX1/IHy JOTIOMOTY B 1X YCYHEHHI.

32. Anminictparop lleHTpy cKkiiajae ommc BXIJTHOTO MakeTa JOKYMEHTIB, y SIKOMY
3a3HayalOThCs 1H(OpMaIlis MPOo 3asBy Ta NEPEIiK JTOKYMEHTIB, MOJAaHUX Cy0’ €KTOM
3BEpHEHHS /10 HEl, Y IBOX MPUMIpPHUKAX.

33. Cy0O’exTOBI 3BEpHEHHS HAJAETHCS TMPUMIPHUK OMUCY BXITHOTO IaKeTa
JOKYMEHTIB 3a MIAMACOM 1 3 TPOCTABICHHSM TiedaTku (IITaMIia) BiIMOBITHOTO
aaMinictparopa LieHTpy, a TakoX BIAMITKY IIPO ATy Ta 4ac Horo ckiaaeHHs. Jpyruit
MPUMIPHUK OMKUCY BXIJHOTO MMAKETa TOKYMEHTIB 30€piraeTbcsi B Mareplajax ClpaBH, a
y pa3i 3aiiicHeHHs B LIeHTp1 e1eKTPOHHOTO JOKYMEHTOOOITY - B €JIEKTPOHHINA (popmi.

34. Anminictparop llenTpy mig yac OTpUMaHHS BXIJIHOTO TaKeTa JOKYMEHTIB
3000B’s13aHUN 3’SICYBaTH TPUUHATHUN IS Cy0’€KTa 3BEpPHEHHS CMOCiO #oro
MOBIJIOMJICHHS TPO pe3yJbTaT HaJaHHS aJIMIHICTPATUBHOI MOCIYTH, a TAKOXK OakaHe
MiCIle OTpUMAaHHS OQOPMIICHOTO pe3yJbTaTy HaJaHHS aaMIHICTPATUBHOI MOCIYTH (B
Ilentpi, #oro TepUTOpiAIBHOMY WIAPO3MLTi, BiAgaJeHOMY pobodYoMy MicCIIi
aaMiHicTparopa, cmocid mepemadi CyO’€KTOBI 3BEpHEHHS BUXIJHOTO TaKeTa
JOKYMEHTIB (0co0HCTO, 3ac00aMU MOMITOBOTO a00 TEIEKOMYHIKALIHHOTO 3B’ SA3Ky UM
B IHIIWA BUOpaHHUII Cy0O’€KTOM 3BEpPHEHHS Croci0), MpO IO 3a3HAYAETHCS B OIKUCI
BX1JHOTO MaKeTa JOKyMEHTIB y ManepoBiii Ta/abo eneKTpoHH1N (HopMi.

35. Apaminictparop lLleHTpy 3miHiCHIOE peecTpaliio BXIJHOTO ITaKeTa JOKYMEHTIB
IUIIXOM BHECEHHS JIaHUX JI0 KypHay peectpatii (y manepoBiit Ta/abo eleKTpOHHIM
dopmi). Ilicis BHECEHHS TaHUX CIPaBl MPUCBOIOETHCS HOMEP, 3 SKUM 3I1HCHIOETHCS
il imenTudikais Ta sKUK (IKCyeThCs Ha ONAHKY 3asBU 1 B OINHKCI BXIJIHOTO TMaKeTa
JIOKYMEHTIB.



Peectpairist Ta 001K 3asB, BX1IHMX MAKETIB JIOKYMEHTIB Ta 0(pOPMIICHUX PE3YJIbTATIB
HaJaHHS aJMIHICTpaTUBHUX TOCAyr y LleHTpi, ioro TeputopiaibHOMY 1IPO3ALT Ta
Ha BIJJAJICHOMY pOOOYOMY MICII aJMIiHICTparopa MOXKe BECTHUCS IIEHTPaIi30BaHO
(30KpemMa TUIIXOM 3alpOBaKEHHS €JIEKTPOHHOTO JIOKYMEHTO00Iry) abo OKpemMo B
IlenTpi, #Oro TepuTOpiaILHOMY MIAPO3MTI Ta HA BIIJAJICHOMY pPOOOYOMY MICII
aaMiHICcTparopa.

36. YV pasi koM BXIJTHUM MaKeT JOKYMEHTIB OTPUMAHO 3aC00aMU MOIITOBOTO 3B’ 3Ky
1 BIH HE MICTUTh 1H(QOpMAIli NpO NPUHHATHUN JJI CyO’€KTa 3BEpHEHHS croci0 oro
MOBIJIOMJICHHS, aaMiHicTpatop lleHTpy He mi3HilIe HACTYMHOro pPOOOYOro JIHS
HaJiCWJIa€ Cy0’ €KTOBI 3BEPHEHHS OIKC BXIJHOTO MaKeTa JIOKYMEHTIB €JIEKTPOHHOIO
nomroro  (Ta/abo  Moro - BIJCKAaHOBaHy  KOMIKO) YW  IHIIMMH  3aco0aMu
TEJIEKOMYHIKaIIfHOTO 3B 513Ky 200 MOIITOBUM BiAMPABICHHSIM.

37. Tlicna peectpaiii BXITHOTO NakeTa JOKYMEHTIB aamiHicTparop LlenTpy dopmye
CIpaBy y MamepoBiil Ta/abo enexkTpoHHIA (GopMi Ta B pasi moTpedu 3AIHCHIOE ii
KOTIIOBaHHS Ta/a00 CKaHyBaHHSI.

38. Indopmariito npo BumHeHi aii aamiHicTparop LleHTpy BHOCUTH 10 JIMCTa TPO
IIPOXO/KEHHS CTIPaBH y TManepoBiit Ta/abo enekTpoHHIN Gopmi (KpiM BUNIAAKIB, KOJIU
aaMiHICTparop € Ccy0’€KTOM HaJaHHA aJMIHICTpaTUBHOI mociyru). Jluct mpo
MIPOXO/KEHHSI CIPaBU TaKOXK MICTHUTH BIJIOMOCTI MPO TOCIHITOBHICTH il (eTariB),
HEOOXITHUX JJI1 HaJaHHA aJMIHICTPATHMBHOI TOCIYTH, Ta 3aJIy4eHUX CYO €KTIB
HaJIaHHS aJIMIHICTPATUBHUX MOCIIYT.

OnpaunoBaHHs ClIPaBHU (BXiIHOT0 NMaKeTA IOKYMEHTIB)

39. Ilicna BumHEHHS AiM, mependadeHux mnyHkTamu 27-38 1poro Permamenry,
aaminictpatop LleHTpy 3000B’s3aHMII HEBIAKIATHO, ajie HE MI3HINIE HACTYMHOTO
poboyoro AHs 3 ypaxyBaHHsIM rpadika podoTu cy0’€kTa HaJaHHS aAMIHICTPATUBHOT
MOCIYTH, HaJiciaTu (MepenaTy) BXIAHUN MakeT JOKYMEHTIB CyO’€KTOBI HaJaHHS
aJAMIHICTPaTUBHOI MOCIYTH, A0 KOMIETEHIIi SIKOTO HAJIEKUTh MUTAHHS MPUUHATTA
pILIEHHS y CHpaBi, IpO IO POOUTHCS BIAMITKA B JHUCTI PO MPOXOIKEHHS CHPABH 13
3a3HAUEHHSAM 4Yacy, JlaTU Ta HalMEeHyBaHHS Cy0’€KTa HaJaHHs aJMiHICTPATUBHOI
HOCIyTd, J0 SKOro I HaAICIaHO, Ta IMPOCTABJIEHHSAM Me4yaTku (IITamIia)
aJMIHICTpaTopa, 110 MepeaaB BIAMOBIIHI JOKYMEHTH.

40. Ilepemaua cmpaB y mamepoBiii ¢opmi Big lLleHTpy (#ioro TepuTOpiaabHOTO
HiApO3AlTy, BIAJAJICHOr0 poOOYoro Miclsd aaMiHICTparopa 10 Cy0’e€KTa HaJaHHSA
aJAMIHICTPaTUBHOI MOCIIYTH 3A1MCHIOETHCA B MOPAIKY, BU3Hau€eHOMY COJOHKIBCHKOIO
CUIBCBKOIO PajIOl0, ajie HE MEHIE HIK OAWH pa3 MPOTIroM poOOYOro JHA, HUISIXOM
OTPUMAaHHA CIPaB MPEACTAaBHUKOM CyO’€KTa HaJaHHS aJAMIHICTPaTUBHOI MOCIYTH a0
ix gocraBku mpamiBHUKOM LleHTpy, HaaCWIaHHA BiJCKAaHOBAHHMX JIOKYMEHTIB 3
BUKOPHUCTAHHIM 3aC001B TEJIEKOMYHIKAIIMHOTO 3B’ 3Ky 200 B IHIIUHI CHOCIO.

41. Ilicma oTpumaHHS crOpaBu CyO0 €KT HaJaHHS aaMIHICTPATUBHOI TMOCTYTH
3000B’s13aHUN BHECTH 3alHMC MPO ii OTPUMAHHS 13 3a3HAYEHHSM JaTH Ta dacy,



npi3BUINA, IMEHI, MO OaThbKOBI BIAMOBIJAIBLHOI MOCAIOBOI OCOOM JO JUCTa IIPO
IIPOXOJIKCHHS CITPABH.

42. KoHTposb 3a JOTPUMaHHSIM CyO’€KTaMH HaJaHHS aJMIHICTPaTUBHUX MOCITYT
CTPOKIB pO3IISLY CIpaB Ta MNPUHHATTSA PILICHb 3A1MCHIOETHCA aqMIHICTpAaTOpaMu
LlenTpy BiAMOBIAHO A0 PO3NOALITY 000B’S3KIB 3a pillIeHHSIM KepiBHUKA LleHTpy.

43. Cy0’€eKT HaJjaHH$ aJMIHICTPATUBHOI MOCIYTH 3000B’ I3aHUIA:

cBoeyacHO iH(popMyBatu LleHTp mpo mepemkoAn y MOTPUMaHHI CTPOKY PO3IISAIY
COpaBU Ta MPUUHATTI PIIICHHS, 1HIII NPOOJEMH, 110 BUHUKAIOTH MiJ Yac PO3IIISIAY
CIpaBH;

HajaBaTd 1H(POpPMAIliI0 Ha YCHMM a00 MUCHbMOBUM 3amuT (y TOMY YHCII IUISIXOM
Ha/ICUJIaHHS Ha ajpecy eJIEeKTPOHHOI TOMTH) amMmiHicTparopa LleHTpy mpo Xin
O3Sy CIIPaBH.

VY pa3i BusBIEHHS (DaKTy MOPYILIEHHS BUMOI 3aKOHOJIABCTBA LIO0 PO3MIIALY CIpPaBU
(CTpOKIB HaAaHHS aAMIHICTPAaTHMBHOI MOCIYrd ToOIlIO) aaMmiHictpatop Llentpy
HEBIJIKJIaJTHO 1HPOPMYE Mpo 11e KepiBHUKA LleHTpy.

Ilepenaya BUXiZHOIO MaKeTa JOKYMEHTIB Cy0’€KTOBi 3BepHEHHS

44. CyO’eKkT HaJaHHsS aJMIHICTPATUBHOI MOCIYTH HEBIAKIAIHO, ajie HE Mi3HillIe
HAaCTYIMHOTO  poOoyoro  JHsA  micass  O(QOpMIIGHHS  pe3ysbTaTy  HaJaHHs
aJAMIHICTPaTUBHOI MOCIYTH, (OPMYy€ BUXIJHUNA MAKET JOKYMEHTIB Ta Mepeaae Moro
no lLlentpy (#ioro TepUTOPIaTbHOTO MiAPO3AUTY, BIAAAJIEHOT0 POOOYOro Micus
aJMIHICTparopa, Mpo IO 3a3HAYAETHCS B JIUCTI PO MPOXOHKEHHSI CIIPABH.

45. Anminictparop LleHTpy HEBIAKIAIHO y J€Hb HAIXOMKEHHS BUXIJHOTO TMaKeTa
JOKYMEHTIB TIOBIZIOMJISIE TIPO PE3yIbTaT HAMAHHS aaMIHICTPATUBHOI TMOCIYTH
Cy0’€KTOB1 3BEpHEHHS y CMOCi0, 3a3HAUYCHUI B OMKCI BXIJHOTO IMaKeTa JOKYMEHTIB,
3MIMCHIOE  PEECTPAIil0  BUXIJHOTO TMAaKeTa JOKYMEHTIB IUISXOM BHECEHHS
BIAMOBIJHUX BIJOMOCTEH JO JIMCTAa NPO MPOXOMKEHHS CIpaBU, a TaKOX M0
BIJITOBIJTHOTO PEECTPY B MaIepoBiil Ta/abo eIeKTPOHHIN (opMi.

46. BuxigHuii makeT JOKyMEHTIB NEpPEHAEThCs CyO’ €KTOBI 3BEPHEHHSI OCOOMCTO ITij
nianuc (y TOMy 4YHCII WOTO MPEeACTaBHUKOBI (3aKOHHOMY MPEICTAaBHUKOBI)) y pasi
npen’siBIEHHS JIOKyMEHTa, 10 TMOCBiauye ocoly Ta/abo 3acBigdye #oro
MOBHOBA)XCHHsI, a00 Yy BHITaJIKaX, Mepen0adyeHruX 3aKOHOJABCTBOM, IMEPEIAEThCSI B
THIITN TPUHHITHUHN 17151 Cy0’ €KTa 3BEpHEHHS CIOCiO.

[npopmanis mpo mgary OTpPUMAHHS BHUXIJAHOTO TAKETa JOKYMEHTIB CyO’€KTOM
3BEpPHEHHSI 3a3HAYA€ThCS B OINMKCI BXIJHOTO MakKeTa JIOKyMEHTIB a00 B I1HIIOMY
JIOKYMEHTI, BU3HAUEHOMY OpraHoM, 1110 yTBOpHUB LleHTp, 1 30epiraeThcs B Marepiainax
CIIpaBH.



47. YV pa3i He3a3HauCHHs Cy0’€KTOM 3BEPHEHHsI 3PYYHOTO I HBOTO CIOCOOY
OTPUMaHHsS BHUXIJHOTO TIAaKeTa JOKyMEHTIB abo #oro HeoTpumaHHs B LleHTpi
MIPOTSTOM JIBOX MICSIIIB BIIMOBI/IHI JOKYMEHTH HAJCHIIAIOTHCS Cy0’ €KTOB1 3BEpHEHHS
3aco0aMu TOIMITOBOTO 3B’sI3Ky. Y pa3l BIJICYTHOCTI BIJOMOCTEH MpO MicIle
NpOKUBAHHS (MICIIE3HAXOKEHHSI) CyO’€KTa 3BEpHEHHS Ta I1HIIOI KOHTAKTHOT
iHdopmarii BUXITHWA TaKeT JOKYMEHTIB 30€pIracThCsi MPOTITOM TPHUMICSIYHOTO
cTpoky B LleHTpi, a moTiM nepenaeThes A apXiBHOTO 30epiranHsi.

48. Y pasi KoM aJMiHICTpaTUBHA MOCIyra HaJIa€ThCsl HEBIAKIIAIHO, aMIHICTPATOP
Hentpy peectpye iHbOpMaIlIO TPO PE3yabTaT PoO3MILAy CHpaBu B KypHami (y
nanepoBii Ta/abo eneKkTpoHHiM ¢opmi), HeraitHo (opMye BHUXIJTHUM TaKeT
JIOKYMEHTIB Ta Tepe/iae Horo cyd’ €KTOB1 3BEpHEHHS.

49. BianmoBianpHICTh 3a HECBOE€YACHE Ta HEHAJIEKHE HAJaHHS aJMIHICTPATUBHHX
MOCIYyT HECYTh CyO’€KTH HaJaHHS TaKMX IMOCIyr Ta B MeXaX IOBHOBAKEHb
aZMIHICTpaTopH 1 KepiBHUK LIeHTpy.

50. Indopmaris nmpo KOKHY HaJaHy aJMIHICTpAaTUBHY TIOCIYry Ta CIIpaBy B
nmanepoBiil (Korisi JOKYMEHTIB) Ta/ab0 eNeKTpOHHIM (CKaHOBaHI KOMIii JTOKYMEHTIB)
dbopmi (3asBa cy0’e€KTa 3BEpPHEHHS Ta 1HIINI JOKYMEHTH, BU3HadueHI COJIOHKIBCHKOIO
CLIIBCBKOIO pajioro) 3a pimeHHsIM CONOHKIBCHKOI CUIBCHKOI pajiu, MOXKE 30epiraTucs B
npumitieHHi LleHaTpy, Horo TepuTOpialIbHOTO TAPO3ILTY, TPUMIIIEHHI, 1€ PO3MIIIICHO
BiJiasieHe pobode Miciie aMiHiCTpaTopa.

VY pa3i HajgaHHSA AAMIHICTPATHBHOI MOCIYTH 3a JIOMOMOTON0 JIEpKaBHUX PEECTPIB
1H(opMallist TPO MOCIYTY 30€piraeThbes y BIAMOBITHOMY PEECTPI.

[adopMmariis po aaMiHICTPAaTUBHI TOCIYTH, HaJaHI TEPUTOPIATHHUM ITiIPO3ALIOM,
aaminicTparopoM LleHTpy, 1m0 mpaifoe Ha BiAIaIeHOMY pOOOYOMY MiCIIi, TTOIA€THCS
IleHTpy M1s1 y3araabHEHHS B MOPSIKY, BU3HAUCHOMY periameHToM LleHTpy.

Yci matepianu cripaBu 30€piratoThes y cy0’€KTa HaJaHHS aIMIHICTPATHUBHOI MTOCTYTH.

50". Cy0’ekT 3BEpHEHHS MOXKE BIIKJIMKAaTH CBOK 3asBy NP0 HaJaHHs
aJMIHICTPATHUBHOI TOCIYTH JO MOMEHTY NIPUUHATTSA pIIIEHHA Yy CIOpaBl, KpiM
BUTIA/IKiB, BU3HAYEHUX 3aKOHOJITABCTBOM.

AJIMIHICTpaTOp WEHTPY HEBIJIKIAJAHO y JICHb HAIAXOKEHHs 3asBU 3M1MCHIOE 11
peecTpariio, Mpo IO POOUTHCS BIAMITKA B JIUCTI MPO MPOXOJKEHHS CIPaBH 13
3a3HAUEHHSM Yacy Ta JaTh OTPUMAaHHS 3asiBU MPO BIJKIUKAHHS, Ta HEBIIKJIAIHO, aJie
HE T3HIIIe HACTYITHOTO poO0YO0ro JHS, epenac cyo’ eKTy HalaHHS aMIHICTPATUBHOT
MOCIIYTH, SIKOMY MepeaHO BXITHUN MaKeT JOKYMEHTIB I110/I0 JaHO1 CIIPaBHU.

Cy0’exT HamaHHS aaMIHICTPAaTUBHOI TOCIYyTH HEBIIKIATHO, aje He Ii3HiIe
HAaCTYIIHOIO po0OYOro AHS MICHAs OTPUMAHHS 3asiBU PO BiJAKJIMKAHHS, MOBEPTAE
OpUTIHAJIM JOKYMEHTIB, MO/AH1 JIJIsl HaJaHHs aMIHICTPATUBHOI MOCIYTH, JI0 LIEHTPY,
Opo IO 3a3HA4ae€Tbcsl B JIMCTI MPO MPOXO/UKEHHS CHOpaBM Ta B akTl
npuiiManHs-niepeadi (y pasi Horo opopMiIeHHs ).



AJIMIHICTpaTOp IIEHTPY HEBIAKIAIHO Yy JIeHb HAJXOHKCHHS OPUTIHAIIB JOKYMEHTIB
Bil cy0’€KTa HaJlaHHS aJMIHICTPATUBHOI IOCIYTH IOBIOMIISE TIPO IIe CYO’€KTY
3BEpPHEHHS.

BinknukanHs 3asBM TpO HagaHHS aJAMIHICTPATHBHOI TOCIYTU 3HIMCHIOETHCS 3
ypaxyBaHHSIM  IpoLenyp, BHU3HAYeHUX myHKramu 27-51 nporo  IIpumipHoro
pENIaMEHTY.

Oco0mBoCTI AiAIBLHOCTI TepUTOpiaabLHOrO mixpo3airy LleHTpy, axminicTpaTopa
LeHTpy, 10 MpanIo€e HA BiagajJeHOMY po0o4oMy MicIi

51. PimeHHs mnpo YTBOPEHHS Ta PO3MILIEHHS TEPUTOPIATBHOIO MiIPO3ALILY,
BIJAJICHOTO poOoYoro Micus aamiHicTparopa mnpuiiMaeTbcsi (COJIOHKIBCHKOIO
CUIBCHKOIO PAa/IO0, BIAMOBIAHO JO BHUMOTI, 3a3HAUYEHUX Yy MyHKTax S5 1 8 LbOro
Pernmamenty, Ta 3 ypaxyBaHHSM NOTpeO CyO’€KTIB 3BEpPHEHHS, KUIBKOCTI HACEJICHHS,
1o Oyjie HUMHU 00CJIyTOBYBaTHCS, Ta OOCATY TOCIYT, 1110 HAaJIaBaTUMYThCSI.

TepuTopianbHui MiIPO3ALI, BiAAaneHe poOode Miclle aAMIHICTpaTopa PO3MIIIYETHCS
Ha meprioMy ado apyromy moBepci OyiBili 32 YMOBU CTBOPCHHSI HAJICKHUX YMOB JJISI
0€3IMepENnIKOTHOTO TOCTYMY I 0Ci0 3 1HBAIIAHICTIO Ta IHIIMX MaJOMOOUTHHUX TPYI
HACEJICHHS J0 TaKoi OymiBIi.

Bignanene poboue miciie aaMiHicTpaTopa MOXe OyTH MEPEeCYyBHUM, IO Nepeadadae
HAsSIBHICTb BIATIOBITHOTO KOMIUICKTY TE€XHIYHUX 3ac00iB (KOMIT IOTEPHOI TEXHIKU Ta
OpPITEXHIKH), OCHAIIEHUX BIJAMOBIJIHUM IPOTpaMHUM 3a0e3MeUYeHHSIM Ta BUIbHUM
noctyrnoM 1o [arepuery.

PobGoTta mepecyBHOro BIIJANEHOrO MICI aAMIHICTpaTopa 3a0e3MeuyeThCsl LHUISIXOM
IPOBEACHHS BUI3HHUX PUIOMIB aZMiHICTparopa 3a MICLEM
NpOKUBaHHs/TIepeOyBaHHA (MICIE3HAXOHPKEHHIM) Cy0’ €KTa 3BEpHEHHS a00 3a 1HILOIO
aJpecor0, 3a3HAYCHOI0 HUM, y MeXaxX BIJIMOBIIHOI aIMIHICTPaTUBHO-TEPUTOPIAIbHOT
onuuuil. Ilepenik kareropiii cyO’€KTiB 3BEpHEHHS, SKUM MOXYTh HaJlaBaTUCS
aMIHICTPAaTUBHI TIOCIYTM 3a JOIMOMOIOK IE€PEeCYBHOTO BIIJAJICHOTO MICIIS
aZMIHICTpaTopa, Ta TMOPSAJOK POOOTH aJMIHICTpaTOpa NEPECYBHOTO BiIAAJICHOTO
MICIl BU3HAYA€THCS OPraHOM, SIKUM MPHUHHSB pilIeHHA Npo yTBOpeHHs LleHTpy
HaJaHHS aIMIHICTPATUBHHX ITOCIYT.

Jlo 000B’s3k0BOi Kareropli cy0’€KTIB 3BEPHEHHS, SKUM aIMIHICTPATUBHI MOCIYTH
HAJAlOThCA 3a JIONMOMOIOK IMEPECYBHOTO BIAJAJIEHOTO MICLs aJMiHICTpaTopa,
Hajexarb ocoOu 3 iHBadiAHICTIO | rpynmu Ta iHOI ocoOH, fKi, 32 BHUCHOBKOM
JTIKapChKO-KOHCYJIBTaTUBHOI ~ KOMICIi, HE 34aTHI J0 CcaMOoOOCIyroByBaHHS 1
noTpedyIOTh MOCTIHHOT CTOPOHHBOT IOIOMOTH.

52. YV mnpuMilieHHl TEpUTOPIaAIbHOTO IMiAPO3AUTY, NPUMIIICHH], J€ PO3MIIICHE
BijimasieHe pobode MicIiie aJMiHICTpaTropa, 3a0e3Medy€eThCss PO3MIMICHHS aKTyalbHO,
BUUeprnHoi 1H(popMallli, HEOOXiAHOI AJIA OJep>KaHHS aJMIHICTPATUBHHUX TMOCIYT, 3
JOTPUMAHHSM BHUMOT, BCTAHOBJICHUX ITyHKTOM 8§ 1hor0 PermaMeHTy.


https://zakon.rada.gov.ua/laws/show/588-2013-%D0%BF#n241

53. TeputopiadbHHI MIAPO3/id, NMPUMIIICHHS, JIe PO3MIIICHO BijajicHe poboue
Miciie  aaMiHicTparopa (KpiM TIEpeCyBHOTO  BIIJAJIGHOTO pOOOYOTo  Micus
aaMiHIcTparopa), 00JaIITOBYOTHCS MICISAMH JIJIsl OYIKyBaHHS Cy0’€KTaMU 3BEPHEHb.

54. TeputopiansHuit migposain Llentpy, ammidictparop lLlenTpy, mo mnpaipoe Ha
BIIJAJICHOMY pOOOYOMY MiCIll, MOXYThb OOCITYyroByBaTM HACEJIEHHS OIHOro ado
JEKUTBKOX CTAPOCTHHCHKUX OKPYTIB.

55. 3a pimennsM CoOJOHKIBCHKOT CUIBCHKOI paau, OKpemi (YHKIIi ajMiHICTparopa,
MOB’s3aHI 3 OTPHMaHHSAM 3asBHM Ta BXIJIHOTO TMakeTa JOKYMCHTIB, BHJIAYCIO
pe3yabTaTiB HAJaHHS aJMIHICTPAaTUBHUX MOCTYr a00 HaJaHHSM aJMIHICTPaTUBHUX
MOCJTYT, MOXKYTh 3/[IHCHIOBATHCS CTApOCTOIO.

CinbcbKuil roJioBa bornan [YBHEBUY



