Request for Quotation

RFQ Title: or the provision of translation services
within the framework of the implementation of the
Swiss-Ukrainian project DECIDE Phase 2
"Decentralization for the Development of
Democratic Education".

Date of Solicitation: 29/10/2025

Submission Date and time: 04/11/2025 no later
than 15:00 Kyiv time

Questions and Clarifications Due by:
03/11/2025

Request for Quotation (RFQ)

for the provision of translation services

The public organization "Development of Civic
Competences in Ukraine" (NGO "DOKKU"),
within the framework of the Swiss-Ukrainian
project DECIDE Phase 2 "Decentralization for the
Development of Democratic Education", is
purchasing translation services sduring the
online training "JOBS: Mentoring for teachers

in career guidance work

Place and period of provision of services:
Ukraine, November 4, 2025, Kyiv

Instructions for submitting a price quote

Business entities duly registered under the
Legislation of Ukraine, with experience in the
relevant field, corresponding to the KVED, are
invited to participate in the Tender.

Task Description
The service provider must provide translation

service sduring the online training "JOBS:
Mentoring for teachers in career guidance

work"'.

3anuT HiHOBOI MpoONO3uILil

Haszpa 3HII: Ha HamaHHA HOCIyr mepekiany B
Mexax  peamizamii  [lIBeliniapcrko-yKkpaiHCHKOTO
npoexkty DECIDE Phase 2 «Jlenenrpanizamis ans
PO3BUTKY JEMOKPATUUYHOT OCBITHY.

Hdara koukypcy: 29.10.2025

Hara i yac nonanns: 04.11.2025 ne mizuime 15:00
3a KHIBCBKHM 4aCOM

IMocTaBuTH MUTAHHS TA 3POOUTH YTOUYHEHHSI

moxHa no: 03.11.2025
3anut ninosoi npono3uuii (3LIIT)

HAa HAJAHHS MOCJIYT MepeKJIaxy

I'pomanceka opranizanisi «Po3BUTOK rpoMaIsTHCHKHX
komriereHTHOocTe B YkpaiHi» ('O «JOKKVY») B
paMkax [IIBeiapchko-yKpaiHCHKOTO MPOEKTY
DECIDE Phase 2 «/leuenTtpanizauist sl pO3BUTKY
JEMOKPAaTUYHOT OCBITH» MPOBOAUTH 3aKYIIiBIIO
NMOCJYIM TepeKJaay MmiJ Yac OHJAWH — TPeHiHry
«JOBS: MeHTOpPCTBO IS BUYNTEJIIB y
npodopienTauiitHiii podoTi».

Micue i cTpok HagaHHA nocayr: Ykpaina, 04
aucronana 2025 p., m. Kuis

IncTpyKuis 3 moxaHHs HiHOBOI MPONO3ULl

Jlo ydacTi y 3aKymiBii 3ampoIIyIOThCS CyO €KTH
MIIMPUEMHHUIIBKOT  JTISJIBHOCTI, HAJIGKHUM YHWHOM
3apeecTpoBaHi 3a 3aKOHONABCTBOM YKpaiHH, sKi
MaTh JOCBi poOOTH y BIAMOBIAHIN cdepi,
BiamoBigHi KBE/I.

Onuc 3aBIaHHA

HamaBau mociayr Mae  30iCHUTH  TOCJYTH
nepexJaay mig 4ac oniailH — TpeHiHry «JOBS:
MeHTOpCTBO VI BYUTETIB Yy NPO(OPiEHTALIHHIN
poooTix».



The applicant must include the following
information in the proposal:

- Appendix No. 2 Letter - response according to
the sample attached to this tender with a detailed
calculation and description;

- Appendix No. 3 Letter of notification regarding
the absence of open proceedings in a bankruptcy
case, etc. (Attached);

- Copies of documents confirming the registration
of a legal entity or an individual entrepreneur.
(Copies of an extract from the Unified State
Register of Legal Entities and Individual
Entrepreneurs; Copies of an extract from the
Unified State Register of Legal Entities and
Individual Entrepreneurs with an indication of
KVED; Copies of the single tax payer's
certificate).

Submission of proposal in electronic format

Proposals in electronic document format must be
sent to the specified address by November 04,
2025, no later than 3:00 p.m. Kyiv time.

Submissions must be made exclusively in
electronic format (PDF, Microsoft Word or Excel)
to tenderdoccu@gmail.com

Suppliers should not send archived files. Pages
with original handwritten signatures must be
scanned and sent in PDF format as an e-mail
attachment.

Please indicate in the subject line of the email:

“Request for quotations for translation

services.”

Offers received after the specified time or to a
different email address may not be accepted.

Kanauaar mnoBHHeH BKJIIOYUTH B TNPONO3MLII0
Taky indopmaiiio:

- Jomaroxk Ne2 JIucTt — BIAIOBiAbL BiAMOBIIHO
110 3pa3Ka, MO0 JOJAETHCS JI0 IIOTO TEHILCPY 3
JIETaII30BaHUM PO3PAXyHKOM Ta OMUCOM;

- Homarok Ne3 JIucT-TIOBIIOMIICHHS IIIOJO
BIJICYTHOCTI BIIKPUTHX MPOBAKEHb Y CIIpaBi
po 0aHKPyTCTBO, TOMIO (lomaeTnes);

- Komii nmokymeHTiB, IO MiATBEPAKYIOTh
peecTpariito FPUANIHOT 0co0u YU (Hi3UIHOT
ocoou-mignpuemil.  (Komii  Bummcku 3
€IMHOTO NIEPIKABHOTO PEECTPY HOPHUIAUIHUX
oci0 ta ¢iznunux ocib-mianmpuemmis; Komii
BUTATY 3 CIUHOTO JIEP)KABHOTO PEECTPY
IOPUANYHUX ocib Ta ¢biznaHIX
ocio-mianpueMiiB 13 3a3HaueHHsM KBE/];
Komii cBifonTBa miaTHAKA €IMHOTO MOJATKY,
JOBiIKY 3 OaHKy HpO HasBHICTh MOTOYHOTO

PaxyHKYy).

ITonanus npono3uuii B e1eKTPOHHOMY (hopMmaTi

[Ipono3uwii y ¢opmari eneKTpoHHUX JOKYMEHTIB
MOBUHHI OyTH HaJIClIaHI Ha 3a3HAYCHy ajapecy M0
04 aucromagxa 2025 poky, He misHime 15:00 3a
KHIBCBKHM 4aCOM.

[lomanHss MarOTh 3IHCHIOBATHCS BUKIIOYHO B
enextporHomy ¢opmari (PDF, Microsoft Word a6o

Excel) Ha ampecy tenderdoccu@gmail.com
[locTauanbHUKU HE MOBHMHHI HAJCHUJIATH apXiBOBaHI
¢daitnu.  CTOpiHKM, Ha SKUX MAalOTh CTOSTH
OpUTiHAJIbHI ~ BJIACHOPYYHI  mianucu,  Tpeba
BiJICKaHyBaTu 1 BiampaButu y ¢opmari PDF sk
JI01aTOK 0 €JIEKTPOHHOTI'O JIMCTA.

B Temi Jmcra mnpocMMo 3a3’HAYMTH: <« 3anmMT
HiHOBMX TMPOMO3MUiil HAa HAJAHHA MOCJYT
nepexKyaagy».

[Ipono3uwii orpuMaHi Micias 3a3HAYEHOro yacy ado
32 IHIIOI EJEKTPOHHOIO aJIpecoid MOXYTh He
MIPUIAMATHCS.


mailto:tenderdoccu@gmail.com
mailto:tenderdoccu@gmail.com

Evaluation criteria KpuTepii oniHioBaHHA

CkJ1a10Ba OLIHKHA Bara MaxkcumaJjib
Evaluation component | Weight | The HA
maximum KiJIbKiCTh
number 6aJis., sKi
of points MOKHA
you can
get OTpUMATH
40% 20 [TintBepmxennit moceig |  40% 40
. . OHa o1io
Proven experience in Bmg, HAHH TORTORHX
performing similar poorT
work
IToBHOTA Ta 20% 20
20% 20 MPABWIBHICT  TIOJAHHUX
Completeness and AOKyMCHTIB
correctness of the
submitted documents dinaHcoOBUN KpUTEPIil 40% 40
o
Financial criterion 40% 40
Total 100% 100 Bceboro 100% 100




Jonarok 2

JucT-BignoBiab
HA 3alIUT WiHOBOI NMPONO3NLil
Ha HaJlaHHA NOCIYT MepeKyaay MiJ yac oHyaiiH — TpeHiHry «JOBS: MeHTopcTBO U1l BUUTEINIB Y
npodopieHTaIiifHIi poOOTi»

B Meskax peanizauii llIBelinapcyko-ykpaincbkoro npoekty DECIDE Phase 2 «/lenenTtpanizamist st
PO3BUTKY JI€MOKPATUYHOT OCBITHY.

ama
Ha3Ba nonaBaua uinoBoi npomno3uuii
KOpuauuna agpeca
KonrakTHa inopmanis
Hassa KinbkicTs 3arajbHa BapTicTh MOCJIYT
B
rpa. (UAH),
oe3 I1JIB

Mocnyrn nepeknaay:
Mocnyrmn nepeknagy nig Yac oHNamH —
TpeHiHry «JOBS: MeHTOPCTBO A8 BUMTENIB Y
npodopieHTaLinHIn poboTi»;

[lata HagaHHa nocnyr: 04 nuctonaga 2025
p., M. Kuis

I1IG:
IMignuc:
[Teuarka 3a HIBHOCTI



Jonarok 3

Kommamnis:
Jara:

Jlucr-noBigoMiieHHA

[llaHoBHI maHOBe, MKyeMO 3a Bamie 3amikaBieHHs y Hammx mnociayrax. Ha Bamr 3amuTt moBogumo a0
Bamoro Bijtoma HacTyIHe:
1) 3apeecTpOBaHUIl 3T1IHO YNHHOTO 3aKOHOAABCTBA HA TEPUTOPIi YKpaiHU.

2) He € OaHKpyTOM, MPOTH HAc HE pO3Modara Mmporeaypa OaHKpYyTCTBa, HE

PO3MIAIAIOTECS CYJIOBI TO30BH, BC1 3000B’sA3aHHS IEpell KpeaIuTopaMH € BUKOHAHUMHU, MU HE
NPUITUHAEMO JIIIOBY aKTHUBHICTh Ta HAJaHHS TOBapiB/TIOCIYT;

3) Mu He Oynu oOBHHYBadeHI y Oyab-sSIKOMy 3J04YMHI, IO CTOCY€ThCS Hamoi mpodeciitHol
TISTIBHOCTI, Ta HE MJISTaeMo OyAb-KOMY MOKapaHHIO 3a CyAOBUM BUPOKOM, SIKMM HE MiAJsrae
OCKap>KEeHHIO;

4) Mu He € 00’€KTOM CY/IOBOTO PIIIEHHS, SIKE MAa€ 3aKOHHY CHJIY 34 3BUHYBAaYCHHSM Y IIIaXpaiCTBi,
KOPYIIIii, y4acTi y 3JI04MHHIN opraHizaiii a0o Oyb-sIKUI IHIINKA HE3aKOHHIH TiSIBHOCTI.

5) Bci 3000B’s3aHHSA, TOB’si3aHI 3 CIUIATOI0 BHECKIB Ha COLIaJbHE CTPAaxXyBaHHS Ta CILIATOIO
MOJATKIB y BiAMOBIAHOCTI 3 MPaBOBUMU HOpPMaMH KpaiHH, 7€ MU 3apeecTpoBaHi, abo KpaiHu, 1e
BUKOHYBATUMYThCSI YMOBU KOHTPAKTY € BUKOHAHUMH.

(ITipmuc)




