TEN CQ, TC CHU QUAN! CONG HOA XA HQI CHU NGHIA VIET NAM
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Noi nhin: QUYEN HAN, CHUC VU CUA NGUOI KY
- Nhu tren'; (Chit ky cua nguoi co tham quyen
: Luu VT:89 dau/chir ky s6 ciia co quan, t6 chirc)
Ho va tén
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Ghi chu:

"Tén co quan, to chtrc chu quan tryc tiép (néu co).

*Tén co quan, t6 chirc hodc chirc danh nha nudc ban hanh cong van.

3 Chir viét tat tén co quan, t6 chirc hodc chirc danh nha nudc ban hanh cong van.
4 Chir viét tat tén don vi soan thao cong vin.

>Pia danh.

S Trich yéu ndi dung cong van.

"Noi dung cong van.

8 Chir viét tat tén don vi soan thao va sé luong ban lwu (néu cén)

Ky hiéu nguoi soan thao van ban va s6 lwong ban phat hanh (neu can).

'"Pia chi co quan, to chirc; thu dién tir; trang thong tin dién tir; s6 dién thoai; s6 Fax (néu
can).



