MAiu s6 05/PLIII

KE HOACH BAO PAM AN NINH NGUON PHONG XA THUQC MUC AN NINH
B, C SUDUNG DI PONG

I. THONG TIN CHUNG VE CO SO

1. Théong tin vé co sé

- Tén co s6:

- DPia chi no1 dat tru sé chinh:

- bia chi giri thu (néu khdc véi dia chi tru sé chinh):

- Dién thoai lién lac, sb fax, e-mail:

- Pia chi noi dit ngudn phong xa:

2. Théng tin vé nguoi dirng diu

- Ho tén:

- Chtre vu:

- Thong tin lién lac (sé dién thoai ¢b dinh, sb dién thoai di dong, s6 fax, dia chi, e-mail):
3. Théng tin vé nguwdi phu trach an toan birc xa

- Ho tén:

- Thong tin lién lac (sé dién thoai cb dinh, sb dién thoai di dong, s6 fax, dija chi, e-mail):

- Quyét dinh bd nhiém ngudi phu trach an toan birc xa: sb ...... , ngay.....thang.....
nam.......

- Chung chi nhan vién buc xa cho nguoi phu trach an toan buc xa: so ...... ,
ngay.....thang..... ndm...

4. Co cau to chirc va trach nhiém cia ca nhan lién quan

4.1. Quy dinh r0 co cau t6 chirc va so d6 to chuc lién quan dén viéc bao dam an ninh
nguon phong xa tai co so;

4.2. Néu 10 trach nhi¢m cua tung ca nhan, don vi trong co sé lién quan téi1 viéc bdo dam
an ninh nguén phong xa, bao gom:

- Nguoi ding dau t6 chic;
- Nguoi phu trach an toan birc xa ctia co so;
- Cén bg chiu trach nhi€ém bao dam an ninh nguoén phong xa tai cong truong;

- Can bd chiu trach nhiém gidm sat lién tuc khu vyc tién hanh cong vi¢c birc xa tai cong
truong;

- Luc lugng an ninh, bao vé¢;



- Nhén vién birc xa va cac nhan vién khac c6 quyeén tiép cin ngudn phdng xa;
- Cac phong ban lién quan (néu co).

II. NOI DUNG KE HOACH BAO PAM AN NINH NGUON PHONG XA
1. Thiét 1ap khu vue kiém soat an ninh tai cong truong

Co sé st dung di dong nguon phong xa thudc mirc an ninh B, C phai 18p rao chan va bo
tri nguoi giam sat lién tuc khu vyc tién hanh cong viéc, mo ta chi tiét vé khu vuc lam viéc
tai cong truong véi cac nd1 dung nhu sau:

1.1. Mo ta co so, khu vuc xung quanh

- Dia diém lam viéc: Mo ta day du va ro rang vi tri cua cong truong doi véi cong dong
dan cu xung quanh, dac biét luu y dén cac yeu to co6 thé anh hudng dén an ninh nhu cac
trung tdm thuong mai, chinh tri, xa hdi, cac truc duong 16n dan vao co s, don cong an,
doanh trai quan doi v.v. trong khu vuc xung quanh khu vuc cong truong.

- Céc so 6 mat bang lién quan t6i van dé bao dam an ninh: So d6 mit bang tong thé cia
cong trudng va cac khu vuc xung quanh; so d6 mit bang chi tiét ciia cong trudng, bao
gdm vi tri rao chin, vi tri 1am viéc v6i ngudn phong xa va vi tri cat gitt tam thoi ngudn
phong xa.

- M6 ta khu vuc c6 dong ngudi qua lai va khu vuc cé it nguoi qua lai.
- Thoi gian 13m viéc tai cong truong néi chung va thoi gian 1am viée v6i ngudn phong xa
noi riéng.

1.2. Théng tin vé nguon phong xa

- Tén dong vi phong xa.

- Hoat do nguén va ngay xac dinh hoat do.

- Phan nhém ngudn phéng xa va muc an ninh twong mg.

- S6 Model va Séri ciia ngudn va cuia thiét bi chtra nguon.

- D4u hiéu nhan biét va anh chup nguén.

- Dang vt 1y va hoa hoc ctia ngudn.

- Suit liéu phong xa trong diéu kién khoéng van hanh.

2. Panh gia nguy co mit an ninh ngudn phéng xa

Muc nay mé ta danh gia nguy co mat an ninh ngudn phong xa tai céng trudng, trong do
bao gom nhiing ndi dung sau:

- Phan tich vi tri ctia cong truong lién quan téi kha ning tiép can trai phép, chiém doat
nguon phong xa hoac thuc hién hanh vi phé hoai nguén phong xa;

- Phan tich tinh hinh an ninh, trat ty xa hoi & khu vuc xung quanh cong truong;



- Phan tich nhitng nguy co ti€ém an hoac sy c6 da tirng xay ra lién quan dén viéc st dung
va luu gilt nguon phong xa nhu:

+Ké x4u thuc hién hanh vi pha hoai str dung chét nd, gy chay, dap pha khu vyc dat
nguodn phong xa;

+ K¢é xau thuc hién hanh vi trom cap tai san, nguoi la xam nhap trai phép khu vuc kiém
soat an ninh;

+ Sy ¢b mat ngudn phong xa trong qua trinh str dung, luu giir tai cong truong;
+ ...

3. Hé thong bio dam an ninh ngudn phéng xa ciia co s&

Hé thong bao dam an ninh ngudn phong xa phai bao gdm cac ndi dung sau:

- Luc luong bao vé: Néu ) luong va vi tri lyc lugng bao vé ddi véi ting ca lam viéc
trong va ngoai gio hanh chinh; tan suét tuan tra, s6 lugng nhan vién thyc hién tuan tra tai
cong truong. Phai c6 ngudi chiu trach nhi€ém bdo ddm an ninh, gidm sat lién tuc khi
nguodn phong xa st dung tai cong trudng;

- Thong tin cu thé vé s lugng, m6 ta dac trung, thong s6 k¥ thuat, so do lap dat cua hé
thong hang rao, khoa dé kiém soat 16i ra vao khu vuc lam viéc va noi cat giit nguon tam
thot tai cong truong.

4. Quy trinh bao dam an ninh ngudn phéng xa
4.1. Quy dinh chung

- Co s6 phai xdy dung cac quy trinh cu thé dé bao dam an ninh nguén phong xa tai cong
truong.

- Timg quy trinh dugc cung cip cho cac c4 nhan c6 lién quan trong quy trinh d6 sir dung.
Cé nhan st dung quy trinh c6 trach nhiém van hanh thanh thao quy trinh va bao mat
thong tin lién quan téi quy trinh.

- Céc quy trinh bao dam an ninh ngudn phong xa phai duoc thuc hién ca trong thoi gian
tam dung san xuat, tién hanh bdo tri, bao dudng.

- Cac quy trinh dugc x4y dung riéng va 13 phu luc dinh kém theo Ké hoach bao dam an
ninh.

4.2. Cdc quy trinh cu thé

4.2.1. Quy trinh hoat dong trong gio lam viéc va gio nghit

Quy trinh hoat dong trong gid 1am viéc va gio nghi bao gdm cac ndi dung sau:

- X4c dinh gior 1am viée, gid nghi, va thiét 1ap hé thong khoa, hang rdo twong Ung trong
gi0 lam viéc va gid nghi;

- M6 ta cac budc dé chuyén giao trach nhiém khi d6i ca 1am viéc (néu co).

4.2.2. Quy trinh quan ly khoa va chia khéa



Quy trinh quan 1y khoa va chia khéa bao gém cac ndi dung sau:

- C4 nhan chiu trach nhiém quan 1y khéa va chia khoa;

- Loai khoa dugc su dung;

- Tén suat, thoi gian kiém ké va kiém tra dinh ky khoa va chia khoa.
4.2.3. Quy trinh kiém tra Iy lich nhén vién

Quy trinh kiém tra 1y lich nhan vién bao gom cac ndi dung sau:

- Ca nhan, don vi chiu trach nhiém kiém tra;

- Cac bién phap dugc ap dung dé kiém tra 1y lich nhan vién: so yéu 1y lich, lich sir lam
viéc va ly lich tu phap dbi voi nhimg ca nhan c6 quyén tiép can ngudn phong xa va/hoic
thong tin an ninh nhay cam,;

- Thoi diém va tan suat kiém tra dé bao dam do tin cdy ctia nhan vién trong qua trinh lam
vige. Vige kiém tra phai dugc thue hién trude va dinh ky trong thoi gian nhan vién co
quyén tiép can ngudn phong xa, khu vyc kiém soat an ninh, thong tin an ninh nhay cam
lién quan dén bao dam an ninh ngudn phong xa.

4.2.4. Quy trinh hoat dong cua luc lwong bao vé

Co s phai bé tri lyc lugng bao vé tai cong truong.

Quy trinh hoat dong cua luc luong bao vé bao gdm céc thong tin sau:
- Danh sach lyc luong bao vé;

- Céc buoc, bién phap d€ nhan vién bao v¢ thuc hién viéc tuan tra, giam sat lién tuc
ngudn phong xa trong thoi gian lam viéc trong va ngoai gio lam viéc tai cong truong.

4.2.5. Quy trinh g phé si c¢6 mdt an ninh hat nhdn (trong va ngodi gio: lam viéc)
Quy trinh Gmg pho6 su ¢6 mat an ninh bao gdm thong tin sau:
- Cac tinh huéng mat an ninh tai cong trudng cé thé xay ra;

- Danh sach céc ca nhan c¢6 lién quan va phan cong trach nhiém khi ¢6 sy c6 mat an ninh
tai cong truong;

- SO dién thoai lién lac ctia cac ¢4 nhan lién quan;
- Cac budc cu thé dugce tién hanh khi ¢6 sy co xay ra.
4.2.6. Quy trinh kiém dém nguon

Nguén thude murc an ninh B str dung di dong phai dugc kiém dém sau mdi ca 1am viée va
dinh ky hang tuan. Ngu6n thudc mirc an ninh C sir dung di dong phai kiém dém sau mdi
ca lam viéc va dinh ky hang thang. Quy trinh kiém dém ngudn bao gdm:

- Thong tin chi tiét vé nguoi chiu trach nhiém kiém dém ngudn;

- Thoi gian, tan suat va cach thure kiém dém nguon.



4.2.7. Quy trinh chuyén giao nguon phdéng xa trong néi bé co s¢
Quy trinh chuyén giao nguén phéng xa trong ndi bd co sé bao gom cac ndi dung sau:

- Phan cong trach nhiém cua cac cé nhan lién quan trong qua trinh chuyén giao nguon
phong xa trong ndi bd co so;

- MAu bién ban giao nhan (bao gém thoi gian chuyén giao, ¢4 nhan tham gia).
4.2.8. Quy trinh heu giit nguon phong xa tai cong truong

Phai bb tri noi cét gitr nguon phong xa tai cong truong trong thoi gian khong st dung, noi
cat gitr phai c6 rao chén, dugc ldp khoa an ninh va cd liét ke tung budc cu thé va céac
thong tin can thiét dé khoa va mé khoa ra vao noi cat gilt nguon phong xa tai cong
truong.

Quy trinh luu giir ngudn phong xa tai cong truong bao gdm céac ndi dung sau:

- Théng tin chi tiét vé c4 nhan phu trach viéc luu giit ngudn phong xa tai cong truong;
- Trach nhiém cu thé trong va ngoai gid 1am viéc.

5. Luu giit hd so va bao cdo

5.1. Luu giiv ho so

Viéc luu giit ho so bao gom cac ndi dung sau:

- Quy dinh 10 ¢4 nhan/don vi chiu trach nhiém lap va luu git ho so.

- Cac thong tin sau phai duoc 14p thanh hd so va luu giir tai co so:

+ Thong tin vé ngudn phdng xa;

+ Thong tin vé lich trinh 1am viéc tai cong truong;

+ Nhat ky st dung nguén phong xa, bao gém thong tin vé muc dich sir dung, dia diém sir
dung, nguoi st dung va thoi gian st dung nguén phong xa;

+ Két qua kiém ké khoa, chia khoa;

+ Két qua kiém dém ngudn;

+ Ho so chuyén giao ngudn trong ndi bd co sd;

+ Két qua cap nhat, stra doi ké hoach bao dam an ninh;
+ Ho so vé sy ¢d mat an ninh xay ra tai cong trudng.
5.2. Bao cao

Muc nay quy dinh cac loai bao cdo trong ndi bd co so (co thé gom bao cao nodi b dinh ky
hang nam va bao cao ndi bo bat thudng khi cé sy ¢b lién quan dén an ninh ngudn phong
Xa).



