REAL TIME STRATEGY

ShulCloud Instructions

Running a Simple Demographic List
If you are looking for basic demographic information about your account holders you will use the
Account or People area of My Lists. This example is for Account lists but could easily be

applied to People searches.

1. Admin Menu>Accounts (or People

[ =
Setup Admin Functions
Settings Accounts search Galleries Transactions
|- My Ad Network Audio Library Honor Scheduling / Bidding v
/- Import Uploads Audit Logs Integrated Gateway Invoices Yahrzeits
My Lists Batch Billing Integrated Gateway Settlement
My ShulCloud Account Cemeteries Lifecycles
Features CMS Pages Mail
Release Notes CRM Membership Directory
Feature Requests Dedications Memorial Boards
Extras Deposits Navigation
Administrator App Enrollments Online Payments
Campaigns Event Sealing People search
Merchant Application Events Reports
ol Mobile Apps Export Schedule
SMS Messaging Files Seats
- Forms Transaction Add

2. Click Show Advanced on the right side of the Filters area

Filters

AccountType  1{ selected
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3. Select the parameters of your search. In this example, we will be generating an address
list of all Partners. So we’ve selected “Partner” from Account Type as the only

parameter.
Filters
LastNamelnitial Any ABCDEFGHIJKLMNOPQRSTUVWXYZ Hide Advanced
Account Billing Type Al Balance 10/27/2021  A||
Balance Total | Al Billing Preferred Delivery Method ~ A[|
JoinDate  From: ] Resign Date ~ From: ]
To: i To: n
Status | All Tags
Account Type Quick Find
V' selected ‘Standard Search ~
Outputs

In the Outputs section select all the information you want to generate about each account ie:
address, email for Primary/Secondary, name for Primary/Secondary, phone number etc. Click
Update Filter
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Outputs
AccountInfo 4 selected AddressInfo None
BillingInfo | 2 selected Billing Address None
Primary None Secondary None
Field Templates None Gabbailnfo None
Actions

MAIL MERGE ANALYZE

) . CLEAR m PRINT EXPORT
Per Quick Find
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The resulting list can then be exported to Excel, used to create labels,exported as a PDF, etc.
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