AMUHHUCTPALIMA MYHULIUTTAJIBHOI'O OBPA3OBAHUA
«CHUBEPCKOE I'OPOJICKOE ITIOCEJIEHHUE
TATUMHCKOI'O MYHUMIIUITIAJIBHOI'O PAMOHA
JEHUHTPAICKOM OBJIACTH»

IIOCTAHOBJIEHUE
ot «30» aBrycra 2023 rona Ne 830

OO0 yTBEep)KIEHUHU aIMUHUCTPATUBHOTO
pernaMenTa Mo MnpeIoCTaBICHUI0 MyHUITUTAIBHON
yciyru «IlepeBoa KUoro moMenieHus: B HEXKUII0€
MOMEIICHHE U HEXXHUIIOTO MOMEILEHUS B )KUII0€
TTOMEIICHHUE)

B coorBerctBun ¢ Konnenuumeit agmuHucTpatuBHON pedopmbl B Poccuiickoit ®eneparyu B
2006-2010 rogax, TpedoBanusiMu denepaapbHoro 3akoHa oT 06.10.2003 roma Ne 131-d3 «O6 obmux
NIPUHIMIIAX OPraHMU3alMd MECTHOro camoympasieHuss B Poccuiickoi ®enepaunn», DenepaibHbIM
3akoHOM oT 27.07.2010 Ne 210-®3 «O0 opraHu3amuu MPEAOCTABICHUS TOCYIapCTBEHHBIX H
MYHULUNAIBHBIX ~ YCIYT», TOCTAHOBJICHHEM aJAMUHUCTpAIMd MYHUIMIAILHOTO O00pa30BaHUs
«CuBepckoe ropojickoe noceneHue ['aT4nHCKOro MyHHUIIMIIAIBHOTO paifoHa JIeHuHrpaackoit obaacTu»
ot 28.06.2011r. Ne 223 «O nopsiake pa3paOOTKH M yTBEPXKAECHUS aIMUHUCTPATUBHBIX PETNIAMEHTOB
MPEIOCTaBICHU  MYHUIMNAIBHBIX YCIyTr», aJAMHHUCTpAls  MYHHUIMIIAILHOTO OO0pa30BaHUs
«CuBepcKoe TopoJICKoe TocesieHrne ['aTYNHCKOTO MYHHIIUIIAIBHOTO paiioHa JIeHuHTpaacKoit 00macTm)

IHOCTAHOBJISIET:
1. VYTBepauTh aIMUHUCTPATUBHBIM pETIAMEHT IO MPEJOCTABICHUIO MYHHUIIMNAIBHOM YCIyTH
«llepeBon XKMIOrO MOMEHIEHUS B HEXWIOE IOMEIICHHE W HEXWIOr0 IOMEUIEHUS B JKUJIOE
MIOMEILEHUEY.
2. [locranoBnenue agmMuHucTpanuu CuBepckoro ropoackoro nocenenus ot 17.07.2022 roga Ne 1116
«O06 yTBEep)KIECHHM AJAMUHUCTPATUBHOTO PETJIAMEHTA 10 MPEIOCTABICHUIO MYHHIMIAIBHON yCIyrd
«IIepeBop )KMIJIOr0 NOMEIIEHUS B HEXKHUIIOE TOMEILIEHHUE U
HEXHWJIOTO ITOMEILEHUS B )KUJIOE IOMEILIEHUE)» — OTMEHUTbD.
3. CexkTopy mo pabotre ¢ oOpalleHUsIMH TpakK[aH, JEJIONPOU3BOACTBY aaIMUHUCTpauuu CHBEPCKOTO
TOPOJICKOTO TIOCEJIeHUsI 00ecneunTh Oo(uIuanbHOe OMyOIMKOBAaHUE HACTOSILIETO MOCTAHOBICHHUS B
[IEYaTHOM CPEJICTBE MAacCOBOM MH(OpPMALUKU OPraHOB MECTHOTO CaMOYIIPAaBJICHUS MYHUIMIAIBHOTO
obOpazoBanmst «CHBEpCKOE TOpPOJICKOE ToceleHWe [aTYMHCKOTO MYHHUIIMIAIBHOTO — paiioHa
Jlenunrpasckoit obiacTuy - medyatHoM u3naHun «CuBepckuid BecTHHMK», a Takke pa3MelieHHe ero B
MH(POPMALMOHHO-TEJICKOMMYHUKATMOHHOW ~ cetn  “VMHTepHer”  Ha  OopHUIMAIbLHOM  caiite
MYyHHUIHMAIEHOTO 00pa3oBanusi «CHBEpCKOe TOpoJCKOe MocesieHne [ aTYMHCKOro MYyHHUIMIATbHOTO
paitona JIeHUHTpaaCKOW 00IacTh.
4. Hacros1iee mocTaHOBIIEHHE BCTYIAET B CHITY MOcie 0(UIIUATBHOTO OITyOIMKOBaHUS.

['maBa anMuHUCTpaLK
CHBEpPCKOTrO TOPOJCKOTO MOCEICHUS J.C. Pymsinuen

Yeprneyxas H.A.
8(813-71)44070



ITpunoxxenue Ne 1
K [TOCTAaHOBJICHUIO a/IMUHUCTPAIUH
MO «CuBepckoe ropoJCKoe OCEIEHNE
[NaTunHCKOrO MYHHUIIMMIAIBHOTO paiioHa
JlenuHrpaackoi oomacTu»

ot 30.08.2023r. Ne 830

AIMHHHMCTPATHUBHBIN perjiaMeHT
N0 NMPeA0CTABJCHUI0 MYHHIMNIAJBbHOM yeayru «IlepeBo Kujioro noMemeHusi B
HeKHJI0e MOMelleHre U He)KUWJIOT0 NMOMelleHUs B KIJIOe MOMelleHUe»
(Ha OCHOBE TUIIOBOT'O aIMUHUCTPATUBHOTO PETJIAMEHTA)

1. O01mme moJ10KeH s

1.1. Hacrosmmuii  agMUHUCTPAaTUBHBIA  pEMIAMEHT  MPEAOCTaBICHUS
MYHULIMINAIBHON ycayru «llepeBoa KUIIOro moMeneHusl B HEKUIIOE MOMEIEHUE U
HEXKUJIOTO TOMEUIEHHMs] B OJKWJIOE IIOMEIIeHHe» (Jajee COOTBETCTBEHHO -
aJIMUHUCTPATUBHBIN pENIaMEHT, MyHULUNalbHas yciIyra) ONpeAesseT MOpsIOK,
CTaHAApPT U CPOKH IPU PEIOCTABICHUN MyHULUIIAIbHON YCIYTH.

1.2. 3asgBuTensiMu, HMEIOIIMMHU NPABO HA IMOJY4YEHHE MYHHIMIAIBHON
YCIIYTH, SIBIISIFOTCS:

- FOPUIMYECKUE JIULIA, SBISIOIINUECS COOCTBEHHUKaMU TOMEILEHU;

- (u3nyeckue JHIQA, SBISIOMIMECS COOCTBEHHMKAMU MOMEIIEHUHN (Ianee -
3asIBUTEIIN).

[IpencraBnarb UHTEPECHI 3aABUTEIIS UMEIOT MPABO:

- OT UMEHU PUBHYECKUX JIULL
IPEJCTaBUTENH, IEUCTBYIOIINE B CHITy IIOJTHOMOYMM, OCHOBaHHBIX
Ha JIOBEPEHHOCTH;

OTIEKYHBI HEZIEECTIOCOOHBIX IPAXKIaH;
3aKOHHBIE IIPEICTABUTEIN (ponuTenu, YCBIHOBHTEIIH, OIEKYHBI)
HECOBEPILIEHHOJETHUX B Bo3pacTe A0 14 ner.

- OT UMEHU IOPUANYECKOIO JIHULA:

JUUa, JEHCTBYIOIIME B COOTBETCTBUHM € 3aKOHOM WM  YYPEAUTEIbHBIMU
JOKYMEHTAMH OT UMEHU IOPUINYECKOTO JIULA;

NPENCTABUTENIN IOPUAMYECKOTO JIMIA B CHJy I[IOJHOMOYMNA HA OCHOBAaHHH
JOBEPEHHOCTH.

1.3. Undopmanus o MecTe HaxXOXKICHUS aJMUHUCTPALMH MYHHUIMIAIbHOTO
oOpa3oBaHus «CHBEPCKOE TOPOJCKOE TMOCENEHHE [aTUMHCKOrO MYHHUUHMIAIBHOTO
paiiona JleHuHrpaackoi o0JacTH», MPEIOCTABISAIOMEH MYHHUIMIAIBHYIO YCIYTY,
OpraHM3allM, YYacTBYIOLIEH B MPENOCTAaBICHUH YCIYTM W HE SIBISIOIIEHCS
MHOTO(YHKIIMOHAJIBHBIMA ~ LIEHTPaMH  NPEJOCTABIEHUS  TOCYIApCTBEHHBIX U
MYHULMINAJIBHBIX YCIYI, Tpadukax pabOThl, KOHTAaKTHBIX Tele(oHax, ajapecax
AJIEKTPOHHOM MOYTHI pPa3MeNIaeTCs:

Ha MH(QOPMALMOHHBIX CTEHJaX B MECTax NpPEeJOCTaBICHUS MYHHUIMIIAIbHOM
yciayru (B IOCTYITHOM JJIsl 3aABUTEJIEH MECTE);

- Ha caifTe aMUHUCTpAIlK new.mo-siverskoe.ru;



- Ha caiite [ocymapcTBeHHOro ONOKETHOTO yupexaeHus JIeHHHrpaacKon
obnactu « MHOroQyHKIMOHAJIBHBIN LIEHTP NPEA0CTaBICHHS IOCY1apCTBEHHBIX
U MyHUITUNATBHBIX yeryr» (nanee - ['BY JIO « M®L»): http://mfcd7.ru/;
- Ha Epgunom moprane rocynmapcTBeHHbIX ycuyr (mamee — EIITY):
www.gosuslugi.ru.
- B TOCY/IapCTBEHHON MH(POPMaLIMOHHOM crcTeme «PeecTp rocynapcTBEHHBIX
Y MyHUIIMNAIbHBIX ycnyT (¢pyHkuuid) JIennnrpaackoi odnactu» (nanee - Peectp).

2. CranaapT npeaocTaBjieHus MyHUIMIIAJIbHOH YCJIYTH

2.1. llomHOe HaMMEHOBaHWE MYyHHIMNAIBLHOW Yycimyru: IlepeBon KHWIIOTO
NOMENIEHUS B HEXKWIIOE MMOMEIEHUE U HEKUIIOTO TOMELIEHHUS B )KWJIOE TIOMEILICHHE.

CokpaileHHOe HauMeHOBaHME: llepeBoa JKUIIOTO TNOMENICHUS B HEXKUIIOE
MIOMENIEHNE U HEKUIIOTO TOMEIEHUS B JKUIIOE TOMEUIEHUE.

2.2. MyHUIIMNIAJIBHYIO YCIIYTY MPEI0CTABIISIET:

Anvunnctpanus MO'/opranusanus «CHBEPCKOE TOPOACKOE MOCEIEHUEN
Jlenunrpazackoii oonactu (J1anee — aAMUHUCTPALIHS)

B npenocraBieHnu MyHUIIUNIAIBHOW YCITYTH Y4aCTBYET:

I'BY JIO «MDL»;

B nmpueme JOKyMEHTOB ¢ BbJlaue€ pe3ysibTara M0 MPEI0CTABICHUIO
MYHULIMNAIBHOMN yciIyr Takxke ydactByeT ['BY JIO «MOL».

3asBJIeHHE Ha TOJyYEeHUE MYHULIMTATBHON YCIYTH C KOMIUIEKTOM JIOKYMEHTOB
PUHUMAIOTCS:

1) mpu TUYHOM SIBKE:

-B aIMUHHCTPAIIHIO;

-B ¢puimanax, otaenax, ynaneHuoix padounx mectax ['bY JIO « M®Lly;

2) 6e3 TMYHOU SIBKH:

- B 9JIEKTPOHHOU (hopme uepe3 TuuHbIN kKaOuHeT 3asButens Ha EIITY;

3asBUTENIb MOKET 3aMCAThCA HA MPUEM JJIA MMOAAYU 3asiBJICHUS
0 MPEIOCTABICHUU MYHUIIUTTAIBHON YCIYTH CIEIYIOMIUMHI CIIOCO0aMU:

1) mocpencteom EINTY — B agmunuctpanuio, B I'BY JIO « MOIL»
(IpU TEXHUYECKOW peann3alun);

2) no tenedony — anmuuuctpauuu, ['BY JIO «M®PLy»;

3) mocpencTBOM caiTa aAMUHUCTPALIUH.

Jlnst 3amucu 3asBUTENb BBIOMpAET JIt0Oble CBOOOAHBIC JIA MpUeMa JaTy U
BpeMs
B Mpejenax yCTaHoBJIIeHHOro B aaMuuHuctpanuu wid ['BY JIO «M®Ily rpaduka
IpueMa 3asiBUTEIICH.

2.2.1. B uenax mnpeAoCTaBICHUS MYHHUIUIAIBHOW YCIYTM YCTAaHOBJICHUE
JUYHOCTH 3asIBUTEIISI MOXKET OCYIIECTBISATHCS B XOA€ JUYHOTO MpUEMa MOCPEICTBOM
MpenbsABICHUA TmacnopTa TpaxaaHuHa Poccuiickoit ®eneparuum aub0 HWHOTO
JIOKYMEHTA, YAOCTOBEPSIOIIETO JUYHOCTh, B COOTBETCTBUHM C 3aKOHOJIATEIHLCTBOM
Poccutiickoit ®denepanuyu WM MOCPEICTBOM HICHTU(DHUKAIIMN U ayTCHTHU(PUKAIIUN B
OMCY, I'bY JIO "M®ILI" ¢ ucnonpzoBaHreM WH()OPMAITMOHHBIX TEXHOIOTHUHA.

2.2.2. Tlpu npenocTaBlieHUH MYHUIIUMIIATILHOW YCIYyTH B 3JIEKTPOHHOUN (hopme

' MyHUIIMNIAJbHAS  yCAyra  MPEAOCTABISIETCS  OPTaHOM  MECTHOTO
CaMOYIIPABJICHUSI  TOPOJCKUX/CENBCKUX  TIOCEJICHMA W TOPOJCKOTO  OKpyra
JlennHrpaackou 001acTu


http://www.gosuslugi.ru

uAeHTUGUKAIMS W ayTeHTU(UKAIMS MOTYT OCYIIECTBISATHCS TMOCPENCTBOM (IIpU
HaJIMYMU TEXHUYECKON BO3BMOKHOCTH):

1) enuHOW cCHUCTEeMBI WICHTUPHUKAIIMK W ayTeHTU(DHUKAIMU WM WHBIX
rOCyJapCTBEHHBIX HMH(MOPMAIMOHHBIX CHUCTEM, €CIH TaKue TOCYIapCTBCHHBIE
uH(POpPMAIIMOHHBIE CHCTEMbl B YycTaHoBIeHHOM IIpaButensctBoM Poccuiickoii
Odeneparnuu MOpsAJIKE O00ECIEUMBAIOT B3aWMOJIECHCTBHE C €AMHOM CUCTEMOM
UJEHTUPUKALIMY U ayTEHTUPUKALINY, TIPU YCIIOBUU COBMNAJCHUS CBEICHUIN
0 (U3MYECKOM JIUIIC B YKA3aHHBIX UH(POPMAIIMOHHBIX CUCTEMAX;

2) eauHOW CHUCTEMbl WJICHTU(PUKAUMKM UM ayTeHTU(QUKALMK U E€AUHOU
MH()OpPMAIIMOHHON CHUCTEMBI MEPCOHATBHBIX JaHHBIX, OOecrneunBaroieil 00padboTKy,
BKJItOUasi COOp M XpaHeHHe, OMOMETPUYECKUX MTEPCOHANIBHBIX JIAHHBIX, UX MPOBEPKY
U 1nepenadyy HMHQPOpMAMM O CTEMEHM HX COOTBETCTBHUSI IMPENOCTABICHHBIM
OMOMETPUYECKUM MEPCOHATBHBIM JAHHBIM (PU3UUECKOTO JIHIIA.

2.3. Pe3ynpraroM npeAaoCTaBICHUS] MyHUIIUIIAIBHOW YCIYTH SABIISIETCS:

YBEIOMJIEHUE O TMepeBoje (O0TKaze B TMEPEBOAE) KWIOro (HEXHUIOIro)
MOMEUIEHNUS B HEXWIOE (KWIOE) IOMEIIEHHE COIIACHO MPWIOKEHUI0 2 K
aIMUHUCTPATUBHOMY PEIJIAMEHTY.

Pe3ynbrar npenocTaBiieHUs MyHULIUTAIBHON YCIIYTH IPEI0CTaBISETCS
(B COOTBETCTBHH CO CLIOCOOOM, YKa3aHHBIM 3asBUTEJIEM IIPH MOAAYE 3asBICHUS
U JOKyMEHTOB):

1) mpu TUYHOM SIBKE:

B aIMUHUCTpAIUK;

B punmanax, otaenax, yaaneHHsIX padounx mectax ['BY JIO « MOILy;

2) 0e3 JIMYHOU SIBKU:

Ha aJIpeC AMEKTPOHHOMN MOYTHI;

B JIEKTPOHHOM opMe depe3 InuHbIi kabuHeT 3asButens Ha EITY.

Ecou B pesynbrare nOpenocTaBi€HUs MYHUIMNAIBHONW YCIYrH MpH
MOJIOKUTETTLHOM pelieHun (popMupyeTcsi peecTpoBasi 3amuch B MHGOPMAIMOHHOM
CUCTEME, TO PE3yJbTaT YCIyr'H, B TOM UYHCIE€ HOMEP PEeCTPOBOW 3amucCH,
HaIlpaBIISIETCS U XpaHUTCS B TUYHOM KaOuHete 3asButens Ha EII'Y (npu Hanuuuu
TEXHUYECKOW BO3MOXKHOCTH).

2.4. Cpok NpenocTaBlICHUs] MyHULMIIAIIBHOW YCIYTH HE JOJDKEH IMPEBBIIIATH
15 pabounx [pHeW ¢ [jarel MOCTYIUIEHMS  (perucTpanuu) 3asBiICHUS B
aIMUHUCTPAITUIO.

2.5. [IpaBoBBIe OCHOBaHUS ISl IPEIOCTABICHUS MYHUIIUTIATLHON YCIIyTH.

— Kunumneiii koneke Poccutickoit @enepanuu ot 29.12.2004 Ne 188-D3;

— I'panoctpoutensubiii koaeke Poccuiickoit @eaepanuu ot 29.12.2004
Ne 190-®3;

— IToctanosnenue IlpaButensctBa Poccutickoit @eaepanuu ot 10.08.2005
Ne 502 «O6 yrtBepxknenun (Hopmbl yBEIOMIICHHS O TEpeBojie (OTKa3e B MEPEBO/IE)
KUJIOTO (HEKHUIIOT0) MMOMENIEHUS B HEXKUIOE (FKUIIOE) TTOMEIICHUEY;

- [Tocranosnenue IlpaBurennctBa Poccuiickoit @enepanun ot 28.01.2006
No 47 «OO6 yrBepxkaenun IlonoxkeHus O NOpPU3HAHUM TIOMENIEHUS O KWJIbIM
MOMEIIEHUEM,  JKAJIOr0  TOMEIIECHUS]  HENPUTOJHBIM Il MPOXKUBAHUS,
MHOTOKBAapTUPHOTO JIOMa aBapUHHBIM U MOJJICKAIIUM CHOCY WM PEKOHCTPYKIIWU,
CaJI0BOTO JI0Ma KUJIBIM JJOMOM U YKUJIOTO JIOMa CaJIOBBIM JIOMOM;



— Pemenue CoBera nemnyTaToB 00 yTBEP)KIECHUU MEPEUHS YCIYT, KOTOPHIE
SBIITIOTCS. HEOOXOAMMBIMH U 00sI3aTEIBHBIMHU ISl IPEAOCTABICHUS MYyHHUITUTIATBHBIX
yCIyr W TOpPSAKA OINPENENICHUs pa3Mepa IUIaThl 3a OKAa3aHUE YCIYI, KOTOPBIE
SIBIITFOTCST HEOOXOUMBIMU M 0053aTETHHBIMH.

2.6. VcuepripIBaromuii mMepevyeHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU
C 3aKOHOJATEIbHBIMU WM WHBIMH HOPMATMBHBIMM TPABOBBIMU aKTaMH ISt
IIPEAOCTABICHNAS] ~ MYHHLMNAJIBHOM  YCIYTH, NOMJIEKAUIUX  MPEICTABICHUIO
3asIBUTEJIEM:

1) 3asBiIE€HKE O MPEIOCTABICHUN MYHULIUIIAILHON YCIyTH 10 (hOopMe COTIIACHO
[Tpunoxenuto 1;

2) JlokyMeHT, NOATBEPKAAKOLIMNA ITOJHOMOYMS NPEACTABUTENS 3asBUTENS
JeCTBOBaTh OT MMEHM 3asBHUTeNd (B ciiydae oOpalleHHs 3a MpeaoCTaBICHUEM
yciyru  mpencrasutens 3asButens). I[lpu oOpamenun nocpenctsom  EINTY
YKa3aHHbIA JOKYMEHT, BBbIJAHHBIM OpraHU3alMEd, YIOCTOBEPSETCS YCHUICHHON
KBUTM(PUITUPOBAHHON 3JIEKTPOHHOM TMOJIUCHIO MPABOMOYHOTO JIOJDKHOCTHOTO JIMIIA
OpraHu3alii, a JOKYMEHT, BBIJAHHBIM (PU3NYECKUM JIUIIOM, - YCHJIECHHOM
KBUTH(UITUPOBAHHON SJIEKTPOHHON TMOANMKUCHI0 HOTapHyca C IPHIOKEeHHeM daiina
OTKPEIUICHHOHN YCUJICHHON KBaJM(UIIMPOBAHHON 3JEKTPOHHOW MOANMUCH B (hopMate
sig3.

3) npaBOyCTaHABIMBAIOLIME JOKYMEHTBl Ha TMEPEBOAMMOE U3 KHIIOTO
MTOMEUIEHNS B HEXKWIIOE MTOMENIEHNE U HEXKWIOTO TOMEIIEHUS B )KWJIOE ITOMENIEHNUE,
€CIIM TPaBO HA HEro HE 3aperMCTPUPOBAHO B ENMHOM TOCYJapCTBEHHOM pEECTpeE
HEJBMKUMOCTH;

4) NOATOTOBJIECHHBINA, OGOPMIICHHBI B YCTAaHOBJICHHOM TOPSIKE TPOEKT
NepeycTporucTBa U (UJM) MEPEIUIaHUPOBKH TEPEBOJUMOTO MOMEIICHUS (B Ciyyae,
€CIIM TepeycTpONCTBO M (WIM) TeperuiaHupoBKa TpeOyroTcss g obecrneueHus
WCITOJIb30BAHMS TAKOTO MOMEIICHHS B KAY€CTBE JKUIIOTO MJIM HEXKHUIIOTO TIOMEIIECHNS)
(mpoext odopmisiercs mo 'OCT P 21.001-2021, mpoekT momxeH ObITh MOAMHCAH
CIIeLIMAJIN3UPOBAHHOMN IPOCKTHOM  OpraHu3alved WIA  HWHIWBUIYaJIbHBIM
npeAnpuHUMAaTEIEM (IPOEKTUPOBIIUKOM), VMEIOIINM YJIEHCTBO B
caMOperyJupyeMoll OpraHu3anuy, Npu O(GOPMIECHUM MPOEKTHOW TOKYMEHTAIlUU
yuuteiBath [loctanoBnenue I[IpaBurtensctBa PO or 16.02.2008 N 87 "O cocrase
pa3aenoB MPOEKTHOM TOKyMEHTAMU U TPeOOBAaHUAX K UX COAEpKaHUIO");

5) nporokon  obmiero coOpaHusi  COOCTBEHHHUKOB  IOMEIIEHUM B
MHOTOKBAPTUPHOM JOME, COJEp>Kalluil peleHue o0 MX COIIaCMU Ha MEepeBOJ
YKUJIOTO TIOMEILIEHUS B HEKUIIOE TTIOMELIEHUE;

6) comrache KaxJA0ro COOCTBEHHUKa BCEX MOMEIICHUH, MPUMBIKAIOMINX K
NEPEBOANMMOMY IOMEIIECHHUIO, Ha TEPEBOJA JKHJIOIO TIOMEIICHUS B HEXKUIIOE
noMenieHue mo ¢opme comtacHo [lpunoxkenuto 4 K aAMHUHUCTPATUBHOMY
pEIJIAMEHTY.

2.7. VcuepnbIBaromuii mepeyeHb JTOKYMEHTOB (CBEICHMUI), HEOOXOIUMBIX B
COOTBETCTBHM C 3aKOHOAATEIbHBIMH WJIM WHBIMH HOPMAaTHUBHBIMU IPABOBBIMU
aKkTaMu JUIsT TPEeNOCTaBICHUS  MYHHUIIMIAIBLHOM  YCIyTH, HaXOASIIUXCS B
PACIOPSKEHNN TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIPAaBJIECHUS U
MOJBEJIOMCTBEHHBIX ~ MM  OpraHu3anuid (32  HCKIIOYEHUEM  OpraHu3allui,
OKa3bIBAIOIIMX YCIYTH, HEOOXOAMMbIE M 00s3aTelibHblEe [UJIl MPEJOCTaBICHUS
MYHULIMOAIBHOM  yCIAyrd) W MOJUIeKAllMX  MPEJACTaBICHHI0O B  paMKax
MEKBEIOMCTBEHHOTO MH()OPMAIIMOHHOTO B3aUMOJICHCTBHUSI.



AIMUHHCTpAIlMS B  paMKaX MEXBEJOMCTBEHHOTO  HMH(POPMAIMOHHOTO
B3aMMOJCHCTBUS 11 TPEAOCTABICHUS MYHHUIMNAIBHOM YCIyrd 3anpaniuBaet
CIEIyIONIUE JOKYMEHTBHI, €CIIM OHM He OBbUIM TPEJCTABICHBI 3asBUTEIIEM TIO
cOOCTBEHHON WHHUIINATUBE:

1) mpaBoycTaHaBIMBAIOIIKE JOKYMEHTHI Ha MEPEBOAUMOE MOMEIICHUE, €CIU
MpaBO Ha HEro 3aperUCTPUpPOBaHO B EJIMHOM TOCYIapCTBEHHOM pEECTpe
HEJIBJKUMOCTH;

2) mIaH NePEeBOIUMOTO MOMEIIICHHS C €r0 TEXHUYECKUM OMUCaHUEM (B Cilyyae,
€ClIi TePEeBOAUMOE TOMEIIEHUE SBISIETCA >KUJIBIM, TEXHUYECKUH IAclopT TaKOIro
MOMEIICHUS);

3) mo3TaXkHbIN TJIaH JI0Ma, B KOTOPOM HAXOAUTCS IEPEBOJUMOE MTOMELICHUE;

AnMuHUCTpanusi B paMKax  MEXBEJAOMCTBEHHOTO  HMH(POPMAIMOHHOTO
B3aUMOJICMCTBUS Il TPENOCTABICHUS MYHULHMNAIBHON YCIYyTH 3alpalinBacT
CJENYIOIINE TOKYMEHTBI:

1) cBeaeHuUs: O YIEHCTBE CHEUUAIM3UPOBAHHON MPOEKTHON OpPraHU3alNKU WU
WHJIMBUAYAJIHOTO MpEANpUHUMATEN (MPOEKTUPOBIIMKA) B CaMOPETYIHPYEMOMN
OpraHu3alluy;

2) 3aKiOYeHHWE OpraHa IO OXPaHE MAMSITHUKOB ApXUTEKTYpbl, UCTOPUU U
KYJIBTYpbl O JOIYCTUMOCTH MPOBEACHUS MEPEyCTPOICTBA U (WJIU) MEPETUIAaHUPOBKHU
MOMEIIEHNS B MHOTOKBAPTUPHOM JIOME, €CJIM TaKOE MOMEIIICHUE WU JIOM, B KOTOPOM
OHO HAXOJUTCSI, SIBISIETCS MAaMSTHUKOM apXUTEKTYPbl, UICTOPUU WU KYJIbTYPHI.

B cnywyae mnampaBnenus 3aaBiaeHus mnocpencrsoM EIIIY  cBemenusa wu3
JIOKYMEHTA, YI0CTOBEPSIIOLIETO JIMYHOCTh 3asgBUTENS, MPEICTaBUTENST (OPMUPYIOTCS
Opy TOATBEPXKICHUM Y4YeTHOM 3anmucu B EauHON cucteme uACHTUPUKAIUU U
ayTeHTU(UKAIIMK W3 COCTaBa COOTBETCTBYIOIIMX JaHHBIX YKa3aHHOM Y4YeTHOM
3alKUCH U MOTYT OBITh MPOBEPEHBI MyTEM HaMpaBlICHUS 3alpoca C UCIOJIb30BAHUEM
CHUCTEMbI MEKBETOMCTBEHHOTO 3JIEKTPOHHOTO B3aHMMOJICHCTBUSI.

2.7.1. 3asBUTENb BOpABE MPEACTABUTH TIOKYMEHTHI (CBEJICHHUS), YKa3aHHbIC

B IyHKTe 2.7 aJAMHHMCTPAaTHUBHOIO pEIIaMEHTa, 10 COOCTBEHHOW MHHLIMATHBE.
Henpencrasiienue 3asBUTEIEM YKa3aHHOIO JOKYMEHTA HE SBJISICTCS OCHOBAHUEM IS
OTKa3a B IIPEIOCTABICHUN MYHULIUIIATIbHON YCIIYTH.

2.7.2. Ilpu nipenocTaBiIeHUd MYHHUIIMTAIBHONW YCITYyTH 3allpeniaeTcs Tpe0oBarh
OT 3asiBUTEIIA:

NpPEICTaBICHUS JOKYMEHTOB M MH(OPMAIMU WU OCYIIECTBICHUS IEHCTBUH,
IIPEACTABICHUE WIM OCYIIECTBICHHE KOTOPBIX HE IPEAYCMOTPEHO HOPMATHBHBIMHU
IIPABOBBIMM AKTAMH, PETYIUPYIOIIMMU OTHOLIEHUS, BOSHUKAIOIIUE B CBSA3U
C IPENOCTABICHUEM MYHHIIMIIAJIBHON YCIYyTH;

MPEICTaBIICHUS TOKYMEHTOB U MH(OpPMAIH, KOTOPbIE B COOTBETCTBUU
C HOPMaTMBHBIMM IpPaBOBbIMM akTaMu Poccuiickoii Penepanuy, HOPMATUBHBIMHU
MpaBOBBIMU akTaMu CcyObekToB Poccuiickoir denepanumi M MyHULUNAIbHBIMU
MIPAaBOBBIMM AKTaMU HaXOOATCS B PACIHOPSIKEHUHW OPraHoOB, IPEIOCTABIISIIOIINX
MYHULANAIBHYKO YCIYIy, HHBIX TOCYJapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOI'O
caMOyTpaBJIeHUs U(MJIM) NOJBEIOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM U OpraHaM
MECTHOIO CaMOYIIpaBICHUs OpraHu3alui, Y4YacTBYIOUIUX B IIPEIOCTABICHUU
MYHULUIIAJIBHBIX YCIIYT, 3a UCKIIFOYEHUEM JIOKYMEHTOB, YKa3aHHBIX B 4aCTU 6 CTaTbu
7 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 "O6 opraHu3anuu
IIPEIOCTABIECHUs TOCYIapCTBEHHbIX M MYHHIMOAIBHBIX yciayr" (mainee —
®epnepanbHbiil 3akoH Ne 210);
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OCYIIIECTBJICHUS NEUCTBUH, B TOM YHCJIE COIIACOBAaHUMN, HEOOXOIUMBIX IS
MOJyYeHUS MYHMLMIAJIbHBIX YCIYT M CBS3aHHBIX C OOpallleHUEeM B HHBIE
roCyJapCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CaMOYTIPABIICHUS, OPraHU3al1H,

32 HCKIIOYCHHEM TMOIY4YeHHsI YCIOYyr U TMOIXy4YeHHs] AOKYMEHTOB M HH(pOpMAIIHH,
MPEICTABIAEMbIX B PpE3YJIbTaTe MPEAOCTABICHUS TAKUX YCIYI, BKJIIOUYEHHBIX B
IIEpeYHH, YKa3aHHble B 4acTu | craten 9 denepanbHoro 3axkoHa Ne 210-D3;

NPEICTABICHUS  JIOKYMEHTOB W  HMH(pOpMaluu, OTCYTCTBUE  H(WJIN)
HEZOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh NPHU NEPBOHAYATHHOM OTKA3€ B MPUEME
JOKYMEHTOB, HEOOXOIUMBIX /ISl IPEJOCTaBICHUS MyHUIIUIAIbHON YCIyTH, MO0
B MPEAOCTABICHUM MYHHUIMNAIBHOW YCIYrH, 3a MCKIIOYEHHEM CIy4Yaes,
pEeayCMOTPEHHBIX MYHKTOM 4 yacTtu 1 ctareu 7 @eaepanbHoro 3akoHa Ne 210-D3;

IOpEICTaBICHNUs Ha OyMa)XHOM HOCHUTEIE JOKYMEHTOB M HH(pOpMaIUH,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHEe ObUIM 3aBEPEHBbl B COOTBETCTBHM C IYHKTOM
7.2 yactu 1 crareu 16 @enepanpHoro 3akoHa Ne 210-D3, 3a HCKIIOUEHUEM CITyYaeB,
€CIM HAHECEHHE OTMETOK Ha TaKhe JAOKYMEHTHl JHOO0 HX H3bATHE SIBIAETCA
HEOOXOAMMBIM YCJIOBUEM TMPEAOCTABICHUS MYHHULMIAIBHOW YCIYTH, W HWHBIX
CJIy4aeB, yCTAHOBJICHHBIX (peepanbHbIMU 3aKOHAMH.

2.7.3. Ilpu HacTymJieHHUH COOBITUH, SBJISIOMIMXCA OCHOBAaHHEM JUIS
MPENIOCTABICHNU MYHULUIAIBHON YCIyTH, aJMUHUCTpalus, MPEeA0CTaBIIAIONIAL
MYHULUTNIAJIBHYIO YCIYTY, BIPaBe:

1) mpoBOAMTH MEpPONPHUSTHS, HaIlpaBICHHbIE Ha TMOATOTOBKY pE3yJbTaToOB
MpEeNOCTaBICHNUs  MYHULMNAIBHOM  yCIyrH, B TOM  YHCJE  HalpaBisaTh
MEXBEJOMCTBEHHbBIE 3alpOChl, MOJy4YaTh HA HUX OTBETHI, MOCIE YEro YBEAOMISATh
3asiBUTENS. O BO3MOXKHOCTH IIOAATH 3alpoC O MPEAOCTABICHUHM COOTBETCTBYIOLIEH
YCIIYTH JUIsl HEMEAJICHHOT'O TIOJyY€HHs pe3yJibTara peJOCTaBICHUS TaKOW yCIIyTH;

2) 1Opu YCIOBHM HaJW4Msl 3ampoca 3asBUTENS O IPEAOCTAaBICHHUU
MYHULUIIAJIBHON YCIIyI'M, B OTHOIIEHHM KOTOPOW Yy 3asBUTENSI MOTYT IOSIBUTHCS
OCHOBaHHUS JUIsl €€ MPEelOCTaBICHUs €My B OyaylieM, MPOBOAUTH MEPOIPHUSTHS,
HafpaBJeHHbIE HAa (OPMUPOBAHUE pe3yibTaTa MPENOCTaBICHUS COOTBETCTBYIOLICH
YCIIYT'H, B TOM YHUCJIE€ HaIlPaBJIsTh MEKBEIOMCTBEHHBIE 3alpOChI, MOJy4aTh HA HUX
OTBETHI, (HOPMHUPOBATH PE3YIbTAT MPENOCTABICHUS COOTBETCTBYIOLIEH YCIYTH, a
TAKXKE MPEIOCTABILSITh €T0 3asiBUTENI0 C Hcnoiab3oBanueM EIIY u yBemomisaTs
3asIBUTENS O MIPOBEICHHBIX MEPOIPUATHUSX.

2.8. OcHOBaHMS Il TPUOCTAHOBIICHUS MPENOCTABICHUS MYHULMIAIbHON
YCIIyTH.

OcHoBaHuEM Ui TNPUOCTAHOBJICHUS MPEAOCTABICHUS MYHHUIIMIAIbHOU
yCIyTu SIBJISIETCSI HE NOCTYIUIEHWE B aJAMMHUCTPALMIO 10 UCTEUEHUH 5 padouunx
IOHEH, CIeayoIMX 3a JHEM HanpaBJICHHWs  COOTBETCTBYIOLIErO  3ampoca
aJIMMHUCTpAalMei, OTBETa Ha MEXBEIOMCTBEHHBII 3alpocC, CBUIETENbCTBYIOIIEE 00
OTCYTCTBMM JOKyMEHTa U (Mju) MH(GOpMaLuU, HEOOXOAUMBIX JUIS NMPEI0CTaBICHHUS
MYHULMIAIBHOM  YCIYIM B  COOTBETCTBHUM C IYHKTOM 2.7  HACTOAILEIro
aJIMUHHUCTPATUBHOTO pEIIAMEHTa, €CJIH COOTBETCTBYIOLIUN JTOKYyMEHT HE ObLI
IIPE/ICTABIIEH 3asIBUTEIEM IO COOCTBEHHON MHHUIIMATHBE.

[Ipy He mNoOCTyIUIEeHMM B YKa3aHHBIA CPOK 3alpalldBaeMbIX JTOKYMEHTOB
(cBeneHMil) AOMKHOCTHOE JIMLO aJIMHUHHUCTPALMM, OTBETCTBEHHOE 3a MOATOTOBKY
pemieHuss O Ha3HayeHMH (00 oOTKa3ze B HA3HAYEHHHM) MYHUUUINAIBHOW YCIIyTH,
MOJIFOTABJIMBAET TMPOEKT YBEAOMJIEHUS O NPUOCTAHOBIECHUU MPEAOCTABICHHUS
MyHUIMNAIBHOW ycinyru mno ¢opme comtacHo I[lpuinokenuio 5 K HacToslEeMy




aJIMMHHUCTPAaTHBHOMY PEIIaMEHTY, COIIAaCOBBIBAET U OOECIEUMBAET €ro MOJAINUCaHUE
JNOJDKHOCTHBIM ~ JIMLIOM, OTBETCTBEHHBIM 33  IPUHATHE W [OANUCAHUE
COOTBETCTBYIOILETO PELICHHUS.

Cpok MOATrOTOBKM M HANpAaBICHUS 3asBUTENIO YBEIOMIICHHS HE JOJDKEH
npeBblnate 1 pabouero AHS CO HSA HUCTEUEHUs S5 paboumx AHEH, CIEAYIOIHX 3a
JTHEM HAIIPABJICHUS] COOTBETCTBYIOIIETO 3aIpoca.

[IpenocraBnenne ycinyru MOpUOCTaHABIMBAaeTCs He Oonee yeM Ha 15
KaJICHAAPHBIX JHEH.

JIOIPKHOCTHOE JIMIO, OTBETCTBEHHOE 3a JEJONPOU3BOACTBO, HAIPABISET
3asIBUTENIO YBEIOMIJIEHHE B COOTBETCTBUU CO CIIOCOOOM, YKa3aHHBIM 3asiBUTEJIEM TIPU
[I0J]a4e 3asIBJIICHUS U JIOKYMEHTOB.

[Ipu moctymiieHuu 3ampaiivBaeMbIX JTOKYMEHTOB (CBEIEHHUI) pacCMOTpPEHHE
JOKYMEHTOB, TpPHUHATHE pEIIeHUs O Ha3HaueHHH (00 OTka3e B HA3HAUYEHUN)
MYHULMIIAJIBHOM  yCIIyI'M, YBEIOMJICHHE 3asBUTENS O IMPUHATOM pEUICHUU
OCYILIECTBJISIIOTCS. B CPOKHM, YyKazaHHele B myHkre 3.1.1  Hacrosero
aIMUHUCTPATUBHOIO PENIAMEHTA, CO JHS UX MMOCTYIUIEHUS B aIMUHHUCTPALIUIO.

2.9. HcuepnbiBaroluii IepedyeHb OCHOBAHMM JIsI OTKa3a B MpHUEME
JOKYMEHTOB, HEOOXOUMBIX ISl IPEJOCTABICHUS MyHHUIIUIAIbHON YCIIyTH.

OcHoBaHMs 11 OTKa3a B IpUEME JOKYMEHTOB, HEOOXOOUMBIX IS
MIPEAOCTABICHNAS] MYHHIMIAIBHOM YCIyTW, npu npueme aokymeHnto B ['bBY JIO
«M®L», AnMuHUCTpanny, PU MOCTYIUIEHNUH 3asBiieHus yepes3 EIY:

— 3asBIICHUE NOJIAHO JIMLIOM, HE YIIOJITHOMOYEHHBIM HAa OCYIIECTBICHHE TaKUX
JICHCTBUM,

— IlpencraBieHne HENOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBMM C 3aKOHOAATEIbHBIMM WJIA HHBIMH HOPMAaTHUBHBIMU IPaBOBBIMU
aKTaMH JUIsl OKa3aHUs yCIIyTH, ITOJIEKAIIMX IIPEICTABICHUIO 3asBUTEIIEM;

— IlpencraBneHHble 3asBUTEIEM JOKYMEHTHI HE OTBEUYAIOT TPEOOBaHUSIM,
YCTAHOBJICHHBIM aJJMUHUCTPATUBHBIM PEITIAMEHTOM;

— Ilpeamer 3ampoca He pemIaMEHTHUPYETCs 3aKOHOAATEIBCTBOM B pPaMKax
YCIYTH: IPEACTABICHUS JOKYMEHTOB B HEHAJICKAIUNA OPTaH.

2.10. UcuepnpiBaromuii epeyeHb OCHOBAHUM ISl OTKa3a B MPEIOCTABICHUU
MYHHUIUIIAIBHON YCITYTH.

OcHoOBaHMAMH JUIsi OTKa3a B MPEIOCTABICHUM MYHULMNAIBHOM YCIIyTH
SABJISIFOTCSL:

1) IlpencraBieHue HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIMMBIX B
COOTBETCTBUM C 3aKOHOJATEJIbHBIMM WJIM HWHBIMU HOPMAarHUBHBIMU IIPABOBBIMU
aKTaMH JUIsl OKa3aHUs yCIIYTH, ITOAJIEKAIINX [TPEACTABICHUIO 3aIBUTEIIEM:

- 3asBUTEJIEM HE NPEICTABIECHBI JOKYMEHTBI, ONpPEIECICHHBbIE IYHKTOM 2.0
HACTOSIILIETO aJMUHUCTPATUBHOIO pErIaMEHTa, OO0S3aHHOCTH 110 MPEICTABIICHUIO
KOTOPBIX BO3JIOXKEHA HA 3asIBUTEIIS;

2) IlpencraBieHHblE 3asBUTEIEM JOKYMEHTbI HE OTBEUAIOT TPEOOBAHUIM,
YCTAHOBJICHHBIM aIMUHUCTPATUBHBIM PEITIAMEHTOM:

- HECOOTBETCTBHUS IIPOEKTa IEepeyCcTpoicTBAa M (WIM) NEPEIIaHuPOBKU
MOMEILIEHHs] B MHOTOKBAPTHUPHOM JIOME TPeOOBaHUSAM 3aKOHOIATEIbCTBA

3) OrcyTcTBUE IpaBa Ha MPEAOCTABICHUE MYHULIUITAIBHON YCITyTH:

- TIPEACTABIEHUs JTOKYMEHTOB, OIIPEACIICHHBIX ITyHKTOM 2.6 HAaCTOSLIETO
aIMUHHCTPATUBHOTO PENIAMEHTA B HEHAJIEIKAIUN OpraH



- HeCcOONIOIEHHE TMPEeayCMOTPEHHBIX cTarbe 22 JKwiIMImHOro Kojekca
YCJIOBUH MepeBOAa NOMEIICHUS, 3 UMEHHO:

a) eciad JOCTyl K IE€peBOAMMOMY IIOMEIIEHHIO HEBO3MOXKEH 0e3
MCITOJIb30BAHUS TIOMEIIEHUH, 00ECTICIMBAIONINX TOCTYT K YKHIIBIM TTOMEIIEHUSM, WU
OTCYTCTBYET TEXHHYECKAas BO3MOXHOCTb OOOPYIOBaTh TAKOM NOCTYyN K JAHHOMY
MOMEILEHHIO (TPY NEPEBOJIE )KUIIOTO TOMEILEHUS B HEKUIIOE IOMELIEHUE);

0) eciau MepeBOIMMOE MOMELIEHUE SIBISIETCS YacCThIO KUJIOIO MOMELIEHUs
MO0 UCTIONB3YeTCs] COOCTBEHHUKOM JAaHHOTO MOMENIEHUS WM UHBIM TPaXAaHUHOM
B KaueCTBE MECTa MOCTOSHHOIO MPOXKUBaHUA (IIPU MEPEBOJIE KUIOrO MOMEIIEHUS B
HEXHUJIO€ TIOMEIICHUE);

B) €CJIM IpaBO COOCTBEHHOCTH Ha IMEPEBOAMMOE IOMEIEHHEe OOpEMEHEHO
npaBamM¥ KaKUX-JTHOO JIMII,

I') €Clu Moclie TIEPeBoJia U3 JKUJIOTO MOMENICHUSI B HEXKUIIOE TTOMEIEHHE He
HUCKJIIIOYEHA  BO3MOXHOCTh  JIOCTylIa  C  HCIOJb30BAHUEM  IOMEUICHU,
00eCIeYnBaIONINX TOCTYT K )KHJIBIM TTOMEIIICHUSM;

1) €Clu MpU MEPeBOJIe KBAPTUPHI B MHOTOKBAPTUPHOM JIOME B HEXHIOE
MOMEIICHHE He COONIOCHBI CIEAYIOMNE TPEOOBAHUS:

- KBapTHpa PacrojoKeHa Ha MEPBOM ITa)Ke YKa3aHHOIO JI0Ma;

- KBapTHpa paclojio’K€Ha BbINIE MEPBOT0 ATa)ka YKAa3aHHOIO JI0Ma, HO
MOMEILIEHHSI, PACIOJIOKEHHbIE HEMOCPEACTBEHHO MO KBAapTHPOH, NMEPEeBOJUMON B
HEXUJIOE MTOMEIIECHHE, HE SBIISIOTCS KHIIBIMU;

€) TaKXke He JIOMYCKAaeTCs: MEpPeBOJ >KHIIOrO MOMEIICHHS B HAEMHOM JIOME
COLIMAJIBHOTO MCMOJIb30BaHUS B HEXKUIIOE IMOMEIICHUE; EPEBOJI )KUIIOTO MOMEIICHUS
B HEXKWJIOE NOMENICHUE B LENSIX OCYLIECTBICHUS PEIUTMO3HOU NIESTENbHOCTH;
NEPEBOJI HEXKUJIOTO IMOMEUIEHUS B JKWIOE MOMEIICHUE €CIU TAaKO€ MOMEIICHUE HE
oTBeyaeT TpeboBaHMsIM, ycTaHoBieHHbIM [locranosnenuem [lpaButensctBa PO oT
28 suBaps 2006 . Ne 47 «O06 ytBepxkaeHuu [lonoxeHuss 0 MpU3HAHUY TTOMEIICHHUS
KUJIbIM TIOMEIICHHEM, JKWJIOTO TIOMEIICHUS HENPUTOAHBIM Ji1 MPOKUBAHUS,
MHOTOKBAapTUPHOTO JOMa aBapUHHBIM U MOJJIEKAIIUM CHOCY WM PEKOHCTPYKIIUU,
CaJI0BOTO JIOMa >KWJIbIM JIOMOM U KUJIOTO JIOMa CaJOBbIM JJOMOM)» WJIA OTCYTCTBYET
BO3MOXXHOCTh OOECIEYUTh COOTBETCTBHE TAKOTO TMOMEUICHHUS YCTAHOBJICHHBIM
TpeOOBAHUSIM.

2.11. Iopsanok, pasMep U OCHOBAHMS B3UMAaHUs TOCYJApPCTBEHHOM MOLIMHBI
WJIA UHOW TUIaThl, B3UMAEMOM 3a MPENOCTABICHUE MYHULIMIIAIBHOW YCIYTH.

2.11.1. MyHununanasHas yciiyra npeaocTaBisieTcsi 0ecIiaTHoO.

2.12. MakcumanbHbIM CPOK OKUAAHUS B OUEPEIM MPU TIOJIa4e 3ampoca
O TPENOCTaBICHUA MYHUUMUIAIBHOW YCIYyIM W TpU IIOJIYYEHHUH pPE3yJIbTara
NPENOCTaBICHUS MYHHUIIMNIAJIbHON YCIYTH COCTABIISIET 15 MUHYT.

2.13. Cpox perucrpanyii 3ampoca 3asBUTENsl O MPENOCTaBICHUU
MYHULIMNATbHON YCIIYyTH COCTABIIAET B AMUHUCTPALINU:

- TIpY JIMYHOM oOparieHnu — 1 paboduii 1eHb ¢ JaThl TOCTYTUICHUS;

- TIPY HAMPABJIEHUH 3allPOCa MOYTOBOM CBA3BIO B aIMUHUCTPAIIUIO - | pabouunit
JI€Hb C JIaThl MOCTYIUICHHUS;

- TIPY HaIIpaBJIeHUH 3ampoca Ha OymaxxHoM Hocutene u3 I'BY JIO «M®DIL»

B JIMUHHUCTpaLyio — 1 pabouuii 1eHb ¢ JaThl NOCTyIUIEHUs 1oKymMeHToB u3 I'BY JIO
«M®DLI» B agxMUHUCTPALIUIO;

- TIpY HaIpaBJICHUH 3arpoca B GopMe 3IEKTPOHHOTO JOKYMEHTA MOCPEACTBOM

EIII'Y) — 1 pabouwii 1eHb ¢ JaThl HOCTYILJICHUS.



2.14. TpeOoBaHusi K TIOMEIICHUAM, B KOTOPBIX TMPEIOCTABISAETCA
MyHULMIIAJIbHAS YCIyra, K 3ajly OXUIaHUSA, MecTaMm JUIsl 3allOJIHEHHs 3allPpOCOB O
NPEJOCTABICHUHM MYHUIUNAIbHONH  yCIyrd, HWH(GOPMAIMOHHBIM CTEHIAM C
oOpa3namu ux 3aroJTHEHUS U TIEpEYHEM JJOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABICHNS MYHULIUIIAIbHON YCITYTH.

2.14.1. IlpenocraBieHne  MYHUUHNAIBHOW  YCIYTM  OCYILIECTBISAETCS
B CIIELUAJIBHO BBIICJIEHHBIX JUIS 3TUX LEJIe MOMENIeHUsIX aIMUHUCTPALUU WU
B MHOTO()YHKIIMOHAIBHBIX LIEHTpaX.

2.14.2. Hamnune Ha TEppUTOpPUM, NPUWIETAIOIIEH K 31aHHI0, HE MeHee 10
OPOLEHTOB MeCT (HO HE MEHee OJHOr0 MECTa) MJisi NapKOBKU CHElHalbHBIX
aBTOTPAHCHOPTHBIX CPEICTB HMHBAJIUIOB, KOTOPbIE HE MOJKHBI 3aHHMAaTh WHBIE
TPAaHCIOPTHBIE CpeAcTBa. VHBanuapl TMOJNB3YIOTCS MECTaMH JUIsl MapKOBKHU
CHeIuaIbHBIX TPAHCIIOPTHBIX CpencTB OecruiatHo. Ha TeppuTtopuu, npusieraromieit k
3MaHUI0, B KOTOPOM pa3MEeUIeH MHOTO(QYHKIMOHAJIbHBIN LEHTpP, pacroyiaraercs
OecriaTHas MapKoBKa JIJIsi aBTOMOOMIJIBHOTO TPAHCIIOPTa MOCETUTENIEH, B TOM YHUCIIE
npeaycMaTpuBaroniasi MecTa Uil CHEUUaIbHBIX aBTOTPAHCHOPTHBIX CPEICTB
WHBAJINJIOB.

2.14.3. Ilomemenus pa3MeIIAlOTCd MNPEUMYIIECTBEHHO Ha  HWKHHX,
MPEANOYTUTEIbHEE Ha MEPBbIX 3Ta)Kax 3/aHUs, C TMPEAOCTABICHHEM JOCTyIla B
MOMEILIEHUE NHBAJINAM.

2.14.4. 3pnanune (momenieHue) obopymyercss HHGOPMAIMOHHON TaOIUUYKOM
(BBIBECKOI), copepxkaliell MOoJHOe HAaUMEHOBAaHUE AJMUHUCTpAlMU, a TakKke
UH(OPMALIHMIO O PEXKUME pabOTHI.

2.14.5. Bxox B 3maHue (TMOMEUIEHWE) W BBIXOA M3 HEro oO0OpYIyHOTCS
JIECTHUI[AMU C IOPYYHSIMU U MMAHAYCAMU JJIsl IEPEIBUKEHUS JETCKUX U MHBAJIUIHBIX
KOJISICOK.

2.14.6. B nomenieHnu opranusyercs OeCIIaTHbIN TyaJeT s MOCeTUTeNeH,

B TOM YHCJIE TyaJeT, IPEeAHA3HAYCHHbIN )11 HHBAJIUIOB.

2.14.7. Ilpu veobxomumoctu padotaukoMm ['BY JIO «M®Ily, aamuHUCTpaim
WHBAJIMY OKa3bIBAETCS MOMOILIb B MIPEOAOJIEHUU 0aphepOB, MEIIAKOIINX MOTYyUYEHUIO
MU yCIIyT HApAaBHE C JPYTUMHU JIMLIAMH.

2.14.8. Bxon B moMeleHWE U MecCTa OXHAaHHs OOOpYIOBaHbl KHOINKAamH, a
TaK)Xe COAEepKaT MHPOPMALMIO O KOHTAKTHBIX HOMEpaxX Tene(pOHOB sl BbI30BA
pabOTHUKA, OTBETCTBEHHOTO 32 COMPOBOXKIEHNUE UHBAIUA.

2.14.9. Iy6nupoBanue He0OXOIMMOM Il MHBAJIMJIOB 3ByKOBOM M 3pUTEIBHOM
uHboOpMalMKM, a TaKXKe HaANHUCe, 3HAKOB W HMHOM TEKCTOBOM M Tpaduueckoi
MH(GOpMALIMM 3HAKaMU, BBIIIOJIHEHHBIMU pelbe(HO-TOYeuHbIM mpudToM bpaiins,
JIOTYCK CypJIONIEPEBOUMKA U TH(IIOCYPIOTIEPEBOAUMKA.

2.14.10. OGopymoBaHHe MECT IOBBIIIEHHOTO YI0OCTBA C JOMOJHUTEIBHBIM
MECTOM JJi1 COOAKU-TIPOBOAHMKA M YCTPOMCTB [JIsi MNEPEIBMKEHMS HHBAJINIA
(KOCTBUIEH, XOAYHKOB).

2.14.11. XapakTepuCTUKHU MOMEIICHUI MTPUEMa U BbIIaYM JOKYMEHTOB B YaCTH
00bEMHO-TNIAHUPOBOYHBIX M KOHCTPYKTHUBHBIX PEIICHUN, OCBEUICHMS, MOXKApHOM
0€30MacHOCTH,  WHXCHEPHOTO  OOOpYyIOBaHWS  JOJDKHBI ~ COOTBETCTBOBATH
TpeOOBAHMSM  HOPMATHUBHBIX JIOKYMEHTOB, JEHCTBYIOIIMX HA TEPPUTOPUHU
Poccuiickoit denepanuu.

2.14.12. llomemeHus npueMa H  BBIAAYM  JOKYMEHTOB  JIOJKHBI
MpeaycMaTpuBaTh MECTa JJIsl OKUJaHUs, UHOOPMUPOBAHUSA U TIpUEMa 3asiBUTEIICH.



2.14.13. Mecrta oxugaHus U MecTa I HHPOPMUPOBAHUS 000OPYIYIOTCA
CTYIbSIMH (KPECEJIbHBIMH CEKIUSIMH, CKaMbsIMHU) W CTOJaMHU (CTOMKaMM) st
opopMIICHUSI JOKYMEHTOB C pa3MEIIeHHEeM Ha HHUX OJIAaHKOB JOKYMEHTOB,
HEOOXOMUMBIX  JUISI  TONYYCHUS  MYHHUIIMNAIHHOW  yCIYTH, KAaHICISIPCKUMHU
MPUHAJICKHOCTAMH, a TaKke HWH(POPMAMOHHBIMU CTEHAAMH, COACPKAIIUMU
aKTyaJdbHYI0 W HWCYEPHBIBAIONIYI0 HH(MOPMAIMIO, HEOOXOAUMYIO MJIsi MOJy4YEeHUS
MYHULUIAIBHOM YCIYTH, 1 HHPOPMALMIO O Yacax MpUueMa 3asBIICHUN.

2.14.14. Mecrta s mpoBEeACHUS JTUYHOTO IpUEMa 3asBUTENICH 000pyayrOTCs
CTOJIaMH, CTYJbSIMH, OOECIEUMBAIOTCS KAHUEISIPCKUMU NPUHAIICKHOCTIMU IS
HaAIMCaHUs TMCbMEHHBIX O0paIleHuH.

2.15. Iloka3arenu TOCTYITHOCTH U KaU€CTBA MyHULIUITAIIBHON YCITyTH.

2.15.1. Ilokazarenu JOCTYNHOCTM MYHHUUHMIAIBLHON yciayru (oOiue,
NPUMEHHUMbIE B OTHOLIEHWH BCEX 3asBUTENEN):

1) TpaHcnopTHasi HOCTYNHOCTb K MECTYy NPENOCTAaBICHUS MYHHIUNAJIbHOU
YCIYTH;

2) Hanmu4Me ykaszaTeleid, 00eCTeunBaloImuX OeCIPesITCTBEHHBIN TOCTY
K MIOMEILICHUSIM, B KOTOPBIX MPEOCTABIISIETCS YCIYTa;

3) BO3MOXHOCTD MOTyYEHUS TIOJTHON U TI0CTOBEPHOI MH(OpMAITUU
0 MyHULUIAJIBHOH yciyre B anmuuuctpauuu, I'bY JIO «M®Ly», no tenedony,

Ha OpUIMAIbHOM CaiiTe aAMUHUCTpanuu, nocpeactsom EITY;

4) mpenocTaBlieHHE MYHHIIUNIAIBHONU YCIYTH JIFOOBIM JOCTYIHBIM CIIOCOOOM,
MIPEAYCMOTPEHHBIM JICUCTBYIOIIUM 3aKOHOAATEIILCTBOM;

5) obecnieueHue /1St 3asiBUTENSI BO3MOYKHOCTH MOJTYyUYECHHS HH(DOPMAIIUU O XOJIe
Y PE3YyJIbTaTe MPEIOCTABICHUS MYHULIMITAIIBHOW YCIYTH C Mcnonb3oBanueM EINTY.

2.15.2. Tlokazarenu OOCTYMHOCTH MYHHUIIMIAIBHOM YyCIyTr (CHenuaibHbIe,
IPUMEHUMbBIEC B OTHOIIICHUU WHBAJIUIIOB):

1) Hanuurie UHPPACTPYKTYPHI, YKa3aHHOU B MyHKTE 2.14;

2) UCTIONIHEHHE TPEeOOBaHMI TOCTYITHOCTH YCIYT JJII MHBAJIUOB,;

3) obGecrieueHre OSCIPEISITCTBEHHOTO I0CTYIIa HHBAIMIOB K ITIOMEIICHUSM,

B KOTOPBIX MPEIOCTABISIETCA MyHUIIMNIATbHAS YCIyTa.

2.15.3. Iloka3arenu KayecTBa MyHULMIIAIIBHOW YCIIYTH:

1) cobmronenne cpoka NpeaoCTaBICHUS MyHUIIUNIATbHOU YCITYTH;

2) coOnroieHre BpEMEHH OKUaHUs B OUEPEIN MPHU Mojaue 3anpoca
Y MOJyYEHUHN PE3yJIbTara;

3) ocyuiecTBieHUE HE 00Jiee OJJHOTO OOpAICHUS 3asBUTEISI K JIOJDKHOCTHBIM
aunaM agMuHuCcTparuu wik padotaukaMm ['BY JIO « M®IL» npu nojgade 10KyMEHTOB
Ha TMOJYy4YeHHWE MYHMIMNAIbHOW YyCIyrM W He Oosiee OIHOTro OOpalleHus Mpu
MOJIy4Y€HUH pe3yibTara B aaMuaucTpauuu uid B I'BY JIO «M®Iy;

4) orcyTrcTBHE Xano0 Ha AEUCTBUS WM O€3IeUCTBUS JTOJDKHOCTHBIX JIUIL
aIMUHUCTPALINH, TOJAHHBIX B YCTAHOBJIECHHOM IOPSIJIKE.

2.15.4. Tlocne mony4yeHus pe3ynbrara yCIyrd, MPEeAOCTaBIECHUE KOTOPOM
OCYIIECTBIISIOCH B AMeKTpoHHOM dopme uepe3 EINY, mub6o mocpeactsom I'BY JIO
«M®Ll», 3asgBuTen0 00ECIEUMBACTCS BO3MOXKHOCTH OILICHKH KadyeCTBa OKa3aHUS
YCIYTH.

2.16. Ilepeunciienue yciyr, KOTOpPbIE SIBISIOTCS HEOOXOJUMbIMU
1 00s13aTeIbHBIMU VISl TPEAOCTABICHUS MYHUITUTIATLHON YCITYTH.

yciayra Mo TOATOTOBKE MPOEKTa MepeyCTpPoMcTBa W (WUJIM) MEPEIUIaHUPOBKU
NEepeBOJMMOr0  MoMelieHus: (B ciyyae, €cid NepeyCcTpoOMcTBO U (WJIN)



MeperuIaHupPOBKa TPEOYIOTCS JI71si 00eCTIeUeHUs UCTIOIb30BAHMS TAKOTO MTOMEIIICHHUS B
KA4eCTBE JKHJIOTO WJIM HEKUIIOTO TTIOMEIICHUS ).

2.17. Wnple TpeOoBaHUSA, B TOM YHCIE YYHUTHIBAIOIIUE OCOOCHHOCTH
MPEIOCTABICHNS] MYHUIUITAIIBHON YCIYTH MO 3KCTEPPUTOPUATIBHOMY PUHIUAITY
(B cimydae eciay MyHULMIAJIbHAs yCIIyra MPeAoCTaBISIETCS IO SKCTEPPUTOPHATIBHOMY
NPUHLNIY) U OCOOCHHOCTHM TMPEJOCTABICHUS MYHMIIMIAIBLHOM YCIyrd B
AIIEKTPOHHOU (popMme.

2.17.1. [IpenocraBieHne  MYyHULHUNAIBHOW  YCIYIM  IOCPEACTBOM
MHOTO(YHKIIMOHAJIbHBIX ~ I[EHTPOB OCYLIECTBISIETCSI B IOAPA3NEICHUSIX
MHOTO(YHKITMOHATBHBIX IICHTPOB NP HAJTUYHUK BCTYIUBILIETO B CHITY COTJIAIICHUS
0 B3aMMOJIEUCTBUM MEX]1y MHOTO(PYHKIIMOHATILHBIMU [IEHTPaMH U aIMUHUCTPALIUEH.

2.17.2. TlpenocraBieHUe MYHUIIUMAIBHOW YCIYTH B 3JIEKTPOHHOU ¢opme
OCYLIECTBIISICTCS IIPU TEXHUUECKOU pealn3anuu yciayru nocpeacrsom EITY.

2.17.3. IlpenocraBieHue YCIyTH MO 3KCTEPPUTOPUAIIBHOMY MPUHILMIY HE
IIPEAYCMOTPEHO.

3. Cocras, 0CJIeA0BATEIbHOCTh U CPOKH BBINOJHECHUSA AIMUHUCTPATHBHBIX
npouenyp, Tpe00BaHUs K MOPSIAKY UX BbINOJHEHHUSI, B TOM YHCJIe 0COOEHHOCTH
BBINIOJTHEHHUS A/IMUHUCTPATUBHBIX POLEAYP B 3JIEKTPOHHOH ¢opMme

3.1. Cocras, M0CJIeI0BATEIbHOCTh " CPOKH BbIIIOJIHCHUA
aIMUHHMCTPATHBHBIX MPOLEAYP, TPCOOBAHUA K MOPHAAKY UX BbINOJHEHHU.
3.1.1. IlpenocraBieHrne MyHMIIUTIATLHON YCIYTHU BKJIIOYACT B C€0s CIICIYIOIINE
aIMUHHUCTPATUBHBIE TIPOLIETYPBI:
1) Ilpuem u peructpamusi 3asBICHUS O MPEIOCTABICHUU MYHHUIIUNAIbHON
YCIIYTH U MPUJIaraeMbiX K HEMY JIOKyMEHTOB — | pabouuii 1eHb;
2) PaccMoTpeHne 3asBiI€HUS O NMPEJOCTABICHUM MYyHULUIAIBHOW YCIYyTH U
MpUJIaraeMbIX K HEeMy JOKyMEHTOB — 11 pabouux mHew;
3) [IpunsaTtue pemieHuss 0 MPEAOCTABICHUM MYHHMIIMIIAIBLHOW YCIyTH WU 00
OTKa3e B MMPEIOCTABICHUN MYyHHUIIUIIAILHON YCIIyTH — 2 pabovuXx JHS;
4) Beigaua pesyapTara MpeioCTaBlIeHUsS MyHUIMNAIBHOW yciyTd — 1 pabounii
JIEHb.

3.1.2. Ilpuem U perucTpanusi JOKYMEHTOB, HEOOXOAUMBIX JJI OKA3aHUS
MYHULMIAJIbHOU YCJIYIH.

3.1.2.1.  OcHoBanme miId Hayajga aJMUHUCTPAaTUBHOM  INPOLEAYPHI:
NOCTYIUIEHUE B AJMUHHCTPAIMIO 3asBJICHHS W JIOKYMEHTOB, IMEPEYUCICHHBIX B
MyHKTE 2.6 HACTOAILETO aIMUHUCTPATUBHOIO PEITIAMEHTA.

3.1.2.2. ConepxaHue aJMUHHUCTPATUBHOTO ACHCTBHUSA, MPOAOJIKUTEIBHOCTh U
(M1M) MaKCUMAJIbHBIA CPOK €T0 BBIMOJIHEHHUS:

JIOMKHOCTHOE JMII0, OTBETCTBEHHOE 3a JEJIOMNPOU3BOJICTBO, MPUHUMAET
MIpe/ICTaBIICHHbIE (HAMIPABJICHHBIC) 3asIBUTEIIEM 3asBJICHUE U IOKYMEHTHI, (hopMUpyeT
KOMIUIEKT JOKYMEHTOB, OCYIIECTBISIET MPOBEPKY KOMIUIEKTHOCTH JTIOKYMEHTOB Ha
HAJMYME/OTCYyTCTBUE  OCHOBAaHWWA 11  OTKa3a B TpUEME  JOKYMEHTOB,
MPEAYCMOTPEHHBIX TyHKTOM 2.9 HACTOSIIEro aAMUHUCTPATUBHOTO PETIIAMEHTA.

B ciyyae BbISIBIIEHUS OCHOBAaHMU ISl OTKa3a B MpUEME JOKYMEHTOB TOTOBUT
yBeZoMIIeHue 00 OTKa3e B IpUeMe JOKYMEHTOB.



B caydae oOTCyTCTBHMA OCHOBaHUM JJI1 OTKa3a B MpUEME JOKYMEHTOB,
MPEyCMOTPEHHBIX MYHKTOM 2.9 aIMHHUCTPATUBHOIO PEIIaMEHTa, PEruCTPUPYET
3asBJICHUE B COOTBETCTBUM C MpaBWJIAMHU JIEJIONPOU3BOJCTBA, YCTAHOBJICHHBIMU B
aIMUHUCTPAITUH.

3asBUTENIO JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a JEIOMPOU3BOJICTBO,
BBIJIAETCSI PACIUCKA B MOJTYYECHUH JOKYMEHTOB, KOMHUM JOKYMEHTOB C YKa3aHUEM HX
MepevHsi W JIaThl TMOJy4eHHUs, (aMWINM U JOJDKHOCTH MPHUHSBIIETO JTOKYMEHTHI
NOJDKHOCTHOrO  Jimna. Jlarol  monydeHuss JOKYMEHTOB — CUMTAKOTCA — Jara
MpeACTaBIECHUSI TTOJTHOTO KOMIUIEKTa JOKYMEHTOB.

CpoOK BBINOJTHEHUS AIMUHUCTPATUBHOM MPOIEAYPhl COCTaBIISIECT HE Oosee
1 paGouero JHs.

3.1.2.3. JIummo, OTBETCTBEHHOE 3a BBINOJHEHUE AJMUHHUCTPATUBHOMN
NpOUEAYpPhl:  JOJDKHOCTHOE  JIMIIO  AJMUHUCTpAallUM,  OTBETCTBEHHOE  3a
JETOTIPOU3BOJICTBO.

3.1.2.4. KpurepueM TpUHATUS PEIICHUS SBIAETCS IMOCTYIUICHHUE B
AJNMUHHCTpalMI0 B MOPSIAKE, YCTAHOBIECHHOM aJMHUHHCTPATUBHBIM PErJIAMEHTOM,
3asBJICHUS U IOKYMEHTOB O MPEAOCTABICHUN MYHUIUTIAILHON YCIYTH.

3.1.2.5. Pe3ynbrar BBIIOIHEHUS aIMUHUCTPATUBHOM ITPOLIEAYPBI: PETUCTPALIMS
3asBJICHUS O TPEJOCTABICHUN MYHMIIUNAIBLHONW YCIYTM U TMPUIATa€MbIX K HEMY
JIOKYMEHTOB.

3.1.3. PaccmoTpeHue 3asiBJIEHHSI O IPeJIOCTABJIECHUN MYHUIMIIAJIbHOM
YCJIYTH ¥ PUJIATraeMbIX K HEMY IOKYMEHTOB.

3.1.3.1. OcHoBanue s Havajga aJMHHUCTPATUBHOW  MPOLEAYPHI:
NOCTYIIJICHUE 3asIBJICHUSI U MIPUIIATaeMbIX K HEMY JOKYMEHTOB JIOJKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a (DOPMUPOBAHUE NMPOEKTA PEIICHMUS.

3.1.3.2. CopepkaHve aIMUHHCTPATHBHOTO ACHCTBUS (aJIMHUHUCTPATUBHBIX
NEUCTBUI), TPOAOKUTENBHOCTh U (WIM) MaKCHUMalbHbIl CpOK e€ro (uXx)
BBITIOJTHEHUS:

3.1.3.2.1. IlpoBepka JIOKyYMEHTOB Ha KOMIUIEKTHOCTb M JOCTOBEPHOCTD,
IIPOBEpPKA CBEJCHUH, COIEpPKAILIMUXCS B IPEJICTABICHHBIX 3asBJICHUHN U IOKyMEHTaX, B
LEeISIX OLEHKM HMX COOTBETCTBHS TPEOOBAHMSIM M YCIOBUSAM Ha IOJyYEHHE
MYHULUINAIBHON YCIYTH, a Takke (POpMUPOBAHME MPOEKTA PEUIeHUS MO HUTOTraM
pPaccMOTpEHHUS 3asIBJICHUS U JJOKYMEHTOB.

3.1.3.2.2. ®opmupoBaHME, HAMNPABICHUE MEXKBEIOMCTBEHHOIO 3ampoca
(MEXBETOMCTBEHHBIX ~ 3alpocoB) (B cllydae HEMPEJCTABICHHUS  3asBUTEIIEM
JOKYMEHTOB, MPEIyCMOTPEHHBIX MYHKTOM 2.7 HACTOSIIEr0o aJIMHUHUCTPATUBHOTO
permamMeHTa) B DJIEKTPOHHOM  (QopmMe ¢ HCHONB30BAHMEM  CHCTEMBI
MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBUSI U TIOJYYEHHE OTBETOB Ha
MEXXBEJJOMCTBEHHBIE 3aIIPOCHI.

3.1.3.2.3. TlpoBepka CBEAEHUI O YJIEHCTBE CHEIUAIM3UPOBAHHON MPOEKTHOM
OpraHu3allid WM WHAUBUIYAIBHOTO NpeanpuHumaresss (MpOEKTHUPOBIIUKA) B
CaMOPETYIUPYEMOI OpraHU3aLUH.

3.1.3.2.4.Cpoxk BBINOJHEHHS] aIMUHUCTPATUBHOM IPOLEAYPHl COCTABISAET HE
6onee 11 pabounx qHEH C 1aThl OKOHYAHUSI IEPBOM aAMUHUCTPATUBHON MPOLIETYPHI.

3.1.3.3. JIumo, OTBETCTBEHHOE 3a BBHIIOJHEHUE AJMUHHCTPATHUBHOMN
MPOLEAYpPbl: JTOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a (OPMHUPOBAHUE IPOEKTA
pELICHHUS.



3.1.3.4. Kpurepuii npuHATHS pEUICHUS: HAINYUE/OTCYTCTBHE OCHOBAHMUIA,
MPEyCMOTPEHHBIX MYHKTOM 2.10 HacTOAIIEro aAIMUHUCTPATUBHOTO PErJIaMEHTA.

B cnydae Hanmuuve OCHOBaHUM, MPEAYCMOTPEHHBIX MYHKTOM 2.10 HacTosIero
aIMUHUCTPATUBHOTO  pErJIaMEeHTa  JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a
dbopMHUpOBaHUE TIPOCKTA PEIICHHWS TOTOBUT TMPOEKT pemieHuss o0 OTKa3e B
MPEAOCTABICHUN MYHUITUTIATLHON YCITYTH.

3.1.3.5. Pe3ynbrar BRINOJHEHHS aJMUHHUCTPATUBHOM NPOLIEAYPHI: TOATOTOBKA
MPOEKTA YBEJOMJICHUS O MIPEIOCTABICHUN YCIYTH WK 00 OTKa3e B MPEI0CTaBICHUN
MYHULIMITAIIBHOW YCIYTH.

3.1.4. IlpunsiTie pelIeHUs O NMPeIOCTABJICHUN MYHMUUNAJIBHON YCJIYId
WK 00 0TKAa3e B NPeI0CTABJICHUN MYHUIMINIAJIbHOMN YCJIYTH.

3.1.4.1. OcHoBanue s Hayajga aAJMHHUCTPATUBHOW  MPOLEAYPHI:
MPEICTaBICHNUE JOHKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 (DOPMHPOBAHUE MPOEKTA
pelIeHns, NPOeKTa PEeUIeHUs IOJ>KHOCTHOMY JIUILY, OTBETCTBEHHOMY 3a MPUHSITHE U
MOJIMUCAHNE COOTBETCTBYIOIIETO PEIICHHUS.

3.1.4.2. CopnepkaHue aIMUHHCTPATHUBHOIO ACHCTBUS (aJIMHUHUCTPATUBHBIX
JEUCTBUIN), IPOJIOJKUTEIIBHOCTD U(HMJIM) MAKCUMAIIbHBIA CPOK €ro (KMX) BBIITOJIHECHUS:
pacCMOTpEHUE TMPOEKTa PEIICHUs, a TakkKe 3adBICHUS U TMPEICTaBICHHBIX
JIOKyMEHTOB JOJPKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a TMPUHITHE U TOANHCAHUE
COOTBETCTBYIOIIIETO pemieHuss (0 MpPeIOoCTaBICHUU YCIYTd WM 00 OTKaze B
MPEAOCTaBICHUN YCIIYTH), B Te€UeHHE 2 pabouyux JHEH C JaThl OKOHYAHUS BTOPOU
aJIMUHUCTPATUBHOMN MPOLIETYPHI.

3.1.43. Jlummo, OTBETCTBEHHOE 3a BBINOJHEHUE AJMHUHHUCTPATUBHOMN
OpOLIEAYPhl: JOJDKHOCTHOE JHMIO, OTBETCTBEHHOE 3a MPUHATHE M TMOJNHUCAHUE
COOTBETCTBYIOILETO PELICHUS.

3.1.4.4. Kputepuil NpuUHATHS PEUICHUS: HAJIUYUE/OTCYTCTBUE Y 3asBHUTEINA
OCHOBaHHM, MPETYCMOTPEHHBIX MYyHKTOM 2.10 HacTOSAWIEro aJIMUHUCTPATUBHOIO
pernaMeHra.

3.1.4.5. Pe3ynbTaT BBINOIHEHUS aIMUHUCTPATUBHON MPOLETYpPbI: MOANUCAHUE
pENICHHS O MPEIOCTABICHUH YCITyTH WU YBEIOMJICHHS 00 OTKa3e B MIPEI0CTaBICHUN
YCIYTH.

3.1.5. Beigaua pe3yiabrara NpeAoCTaBJIeHUSI MyHHIHUIIAJIbHON YCJIYTH.

3.1.5.1. OcHoBaHue A1 HaYaia aAMUHUCTPATUBHOM MPOLEIYpPHI: MOANUCAHUE
YBEIOMJICHUSI O MepeBojie (OTKa3e B MEPEBOJE) KHIJIOTO (HEXKUIIOTO) MOMEIIECHUS B
HEXUJI0€ (OKUJIO€) TIOMEIICHHE, SIBIAIOIIErOCS pPEe3YyJIbTaroM IpPEeAoCTaBICHUS
MYHHULIUIIAJIBHON yCITyTH.
1 npeidcTBHE: JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a  JEJIONPOU3BOJICTBO,
PETHCTPUPYET PE3YNIBTAT NPEAOCTABICHUS MyHULIUIIATBHON YCIYTH: TIOJOKUTEIBHOE
pelleHre WK yBeIOMJIEHUE 00 OTKa3e B MPEJOCTaBICHUN MYHUIIUIIAIbHON yCIyTH.
2 neicTBUE: JOKHOCTHOE JIMLO, OTBETCTBEHHOE 32 JIEJIONPOU3BOACTBO, HAPABIISET
pe3yapTar MNpPEeJOCTaBICHUS MYHULUIAIBHON YCIYrH CIOCOOOM, YKa3aHHBIM B
3asBJICHUMU.

CpoK BBIIIOJIHEHUS aIMUHHCTPAaTUBHOM MpOLEAyphl - HE To31Hee 1 paboyero
JIHS C 1aThl OKOHYAHUSI TPEThEeW aIMUHUCTPATUBHOMN MPOLEAYPHI.

3.1.5.3. JIumo, OTBETCTBEHHOE 3a BBHIIOJHEHUE AJMUHHCTPATHUBHOMN
HIPOLEAYPHI: JOIPKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 JIEJIONPOU3BOICTBO.



3.1.5.4.  Pe3ynprar  BBINOJHEHUS  AJAMUHUCTPATUBHOW  MPOUEAYPHI:
HalpaBJICHUE 3asABUTENII0 PE3yabTara MPEJOCTABICHUS MYHHMIMNAIBHOW YCIyTH
coco00M, yKa3aHHBIM B 3asIBJICHUU.

3.2. Oco0eHHOCTH BBINOJHECHUS AJMHHHUCTPATHBHBIX MNpoUeAyp B
3JIEKTPOHHOU (opme.

3.2.1. IlpenocraBnenne MmynuunanbHou ycayru Ha EINY ocymecTBusercs B
cootrBeTcTBUM ¢ PepepanbHbiM 3ak0HOM Ne 210-D3, denepanbHbIM 3aKOHOM OT
27.07.2006 Ne 149-®3 «O6 undopmanuu, MHOOPMAIIMOHHBIX TEXHOJOTHUSIX U O
3amuTe uH@opmanumy», nocraHoninenueMm lIpaButensctBa Poccuiickoit denepanuu
ot 25.06.2012 Ne 634 «O Buaax 3JIEKTPOHHOW MOJINKMCH, UCIOIB30BAHUE KOTOPBIX
JOITyCKaeTCsl MIpU OOpaIlleHUH 3a MOJTYYEHUEM TOCYIapCTBEHHBIX U MYHHUIIUTAIbHBIX
YCIIYT».

3.2.2. Jlna monydyeHuss MyHUIUNainbHOW ycmyru uepe3 EII'Y 3asBurento
HEOOXOIMMO TPEIBAPUTEIBHO MPOUTH mpolecc peructpanuu B EguHoil cucteme
uneHTuukanuu u ayrearudukanuu (nanee - ECUA).

3.2.3. MyHununanbHas yciayra MoxeT ObITh momydeHa yepe3 EINY 6e3 nuunoit
SBKU Ha IPUEM B a/IMUHHUCTPALIHIO.

3.2.4. lna nopaun 3asaBieHus depe3 EII'Y 3agBuTens NOMKEH BBITOIHUTH
CHEAYIOIINE ICHUCTBUSA:

npoitu uaeHTudukamuio u ayreHtupukamnuio B ECHUA;

B inuHOM kabunete Ha EII['Y 3amnonHuTh B 371€KTpOHHOM (hopMe 3asiBJICHUE Ha
OKa3aHWE MyHUIUIAJIbHON YCIYTH;

NPWIOKHUTh K 3asBJICHUIO AIIEKTPOHHBIE [TOKYMEHTbl M HANpPAaBUTh MAKET
AIIEKTPOHHBIX JJOKYMEHTOB B aIMUHUCTpAIMIO ocpeacTBoM (yHkunoHana EIITY.

3.2.5. B pe3ynaprare HampaBi€HUS IMaKeTa JJIEKTPOHHBIX JOKYMEHTOB
nocpencteom  EIIIY, ANC «Mexsen JIO» mnpous3BoAUTCS aBTOMaTHYECKas
perucTpanys NOCTYNHBIIETO MAaKeTa 3JEKTPOHHBIX JIOKYMEHTOB M IPUCBOEHUE
MAKeTy YHHUKaJIBHOrO HoMmepa jena. Homep gena nOCTyneH 3asBUTENI0 B JIMYHOM
kabunere EINT'Y.

3.2.6. Ilpm mnpenocraBneHuM MyHUIUDAIbHOW yciayru uepe3 EIIIY
JNOJDKHOCTHOE JIMLIO AAMUHHUCTPALIUH BBIITOJIHAET CIEAYIOIIUE AEUCTBHS:

- (opMHpyeT MPOEKT PEIICHHs Ha OCHOBAHWU JOKYMEHTOB, MOCTYMHBIIHX
yepe3 EIII'Y, a Takxke JTOKYMEHTOB (CBEIEHHUI), MOCTYNHUBIIMX MOCPEICTBOM
MEKBEIOMCTBEHHOTO  B3aUMOJACUCTBHS, M IE€peAacT JOJDKHOCTHOMY  JIWILY,
HAJICJICHHOMY (DYHKIUSIMU IO MPUHATHIO PEILICHUS;

- MOCJIe PACCMOTPEHHUS TOKYMEHTOB U MPUHATHS PEIICHUS O MPEAO0CTABICHUN
MYHUIIMTIAIBHOW yChayru (OTKa3e B MPEAOCTABICHUM MYHUIMIIAIBLHON YCIYTH)
3anonsseT npeaycMmorpennbie B AVC «Mexsen JIO» hopmbl 0 IPUHITOM pelieHUU
u niepeBoaut aeiio B apxuB AUC «Mexsen JIO»;

- YBEIOMJIIET 3asBUTENS O IPUHSATOM PEUIEHUWU C IOMOIIBI0 YKa3aHHBIX B
3asBJICHUU CPEJCTB CBS3M, 3aT€M HAIPaBIIAE€T JOKYMEHT CIOCOOOM, yKa3aHHBIM B
sasieann: B [BY JIO «MO®OLl», nmubo HampaBisieT SJICKTPOHHBIN TOKYMEHT,
NOJNUCAHHBIA  YCUJICHHOW  KBaJU(UUIMPOBAHHOM  SIEKTPOHHOW  IMOAIMHUCHIO
JOKHOCTHOTO JIMIIA, IPUHSABILETO pelieHne, B TnuHblii kabunet EINTTY.

3.2.7. B ciaydae HOCTYIUIEHMS BCEX AOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.6
HACTOAILIETO aAMUHUCTPATUBHOIO PETNIaMEHTa, B (hOpPME JIEKTPOHHBIX JOKYMEHTOB
(?NIEKTPOHHBIX 00pa30B JOKYMEHTOB), JTHEM OOpaIlleHHs 3a MPeJO0CTaBICHHUEM
MYHUIUINIAIBHON YCIYyrd CYMTAETCs JaTa pPEerucTpauuu IpuemMa JOKyMEHTOB Ha



EIIT'Y.

NudpopmupoBanue 3asBUTENsE O XOAE U pPE3yJIbTare MpeaoCTaBICHUs
MYHUITUTIAJTBHOW YCIYTH OCYIIECTBISETCS B AJIEKTPOHHON (GopMe yepe3 JTUYHBIN
KaOWHET 3asiBUTEINSI, pacnoyiokeHnbii Ha ETITY.

3.2.8. ApmuHucTpanyMss 0OpU TOCTYIUICHMM JOKYMEHTOB OT 3asBHUTEIA
nocpeacteoM  EIII'Y  mno TpeboBaHMIO  3asBUTENsS  HANpPAaBIAET  pE3yJIbTaT
MPENIOCTaBICHUA YCIyrH B (OpME DIEKTPOHHOIO JOKYMEHTAa, MOAIUCAHHOIO
YCUWJIEHHOW KBaJdU(UUUPOBAHHOW 3JEKTPOHHOW MOANMKUCHIO JOJKHOCTHOTO JIMIIA,
NPUHSBILIErO peleHue (B 3TOM cliydyae 3asBUTENb IpU ToJaue 3asBICHUS Ha
OPENOCTABIEHUE  YCIYTM  OTMEYAET B  COOTBETCTBYIOUIEM  IIOJE  TaKyl
HEO0OXOIUMOCTB).

Brinaua (HanpaBiieHue) IEKTPOHHBIX JOKYMEHTOB, SIBJISIOLIUXCS PE3YJIBTaTOM
[IPENOCTABICHU MYHMIMIIAIBHON YCIIYI'M, 3asBUTEII0 OCYLIECTBIACTCA B JCHb
perucrpanuu pesynbrara IIPENOCTABIICHUSA MYHULIMIIAIbHON yCIIyru
aJIMUHHUCTPALACH.

3.3. Ilopsanoxk wucnpaB/jieHUs] JAONMYIICHHBIX ONEYATOK M OWHUOOK B
BBIJAHHBIX B  pe3yJbTare IMPeJOCTABJCHUS] MYHMUMIAJIBHON  YCJIYIH
JOKYMEHTaX

33.1. B caydae ecnu B BBJJAHHBIX B pE3yJbTaTe MPEIOCTABICHUS
MYHULUINAIBHON yCIYyTH JOKYMEHTAX JOMYIIEHbI ONEYaTKU U OIIMOKH, TO 3asBUTEIb
BIIPAaBE MNpeACTaBUTh B aamMuHuctpanuio, ['BY JIO «M®DL]» HemocpencTBEHHO,
HaIllpaBUTh I[IOYTOBBIM  OTHpaBieHueM, mnocpeactsoM EIIY  moanucanuoe
3asiBUTEJIEM, 3aBEPEHHOE IMeYaTbio 3asBUTENS (MPU HAJIUYKMH) WK O0(QOPMIIEHHOE B
(dbopMe INMEKTPOHHOTO TOKYMEHTA U

MOJIMIMCAHHOE YCUJICHHOW KBAJIU(DHUIIMPOBAHHON 3JIEKTPOHHOW TOIIMHUCKIO
3asBJIEHUE B NPOU3BOJILHOW (PopMe 0 HEOOXOOUMOCTH MCIPABICHUS JOMYIICHHBIX
OMeYaToK W(WiM) OMMUOOK C H3JIOKEHHEM CYTH JIOMYIIEHHBIX OMEeYaToK W(WIIH)
OMOOK W TMPWIOKEHUEM KOMHUU JOKYMEHTA, COJEpIKallero OmnedaTku u(Hin)
OIIIUOKH.

3.3.2. B Teuenue 5 pabouynmx AHEW CO MOHA PETUCTPAIMH 3asBICHUS 00
WCITPaBJICHUH OINEYaTOK M(WJIN) OIUMOOK B BBIAAHHBIX B PE3YJbTaTe MPEI0OCTABICHUS
MYHULUINAIBHON YCIyTd JOKYMEHTaX OTBETCTBEHHBIM CIELUAIUCT aJMUHUCTPALUU
YCTAaHABJIMBAaeT Haduuue onedyarku (omwmOKku) ©  odopmisier  pe3ynbrar
MPENIOCTAaBICHNU MYHUIUIAIBHON  yCIyrd (IOKYMEHT) C  HUCIpPABICHHBIMU
omeyatkamMu  (ommMOKaMu) WM  HAMpaBlseT 3asBUTENIO  YBEJAOMJIEHHE C
000CHOBaHHBIM OTKa30M B O(OPMJICHUHU JOKYMEHTa C UCIPABICHHBIMU ONEYaTKAMU
(ommbOkamu). Pe3ymbrar mnpeaocTaBlIeHHs MYHMIIMIAIBLHONW YCIyTH (JOKYMEHT)
aIMUHUCTpALIMS HAMPABIAET CIIOCOOOM, YKa3aHHBIM B 3asiBICHUHM O HEOOXOIUMOCTHU
WCITPaBJICHUS IOMYIIEHHBIX OMEYaTOK M(WJIH) OMIHOOK.

4. (I)OPMLI KOHTPOJIA 324 HCIIOJTHCHUEM AJIMUHHUCTPATHUBHOI'O perijiaMeHTa

4.1. TlopsAmok OCYIIECTBICHUS TEKYIIEr0 KOHTPOJIS 32 COOTIOICHUEM
W  HCHOJHEHWEM  OTBETCTBEHHBIMHU  JOJDKHOCTHBIMH  JIMIAMHU  MOJOXKCHUU
aIMUHUCTPATUBHOIO PEINIAMEHTA W HWHBIX HOPMATUBHBIX IPABOBBIX AaKTOB,
YCTaHABJIMBAIOIKUX TPeOOBaHMS K MPEAOCTABICHUIO MYHUIUNMAIBHOW YCIyTH, a
TAK)K€ MPUHSATUEM PEUICHUI OTBETCTBEHHBIMU JIUILIAMMU.



Tekymnii KOHTPOJb OCYIIECTBISIETCS OTBETCTBEHHBIMH CHEIUATUCTAMHU
aAMUHUCTPALIMM 1O KaXXJIOH MpOUEAYype B COOTBETCTBUHM C YCTAHOBICHHBIMHU
HACTOSIIIUM aJMUHHUCTPATUBHBIM PETIIAMEHTOM COJIEPKAHUEM JICHCTBUIM M CPOKaMU
UX OCYIIECTBIICHUS, a TAKXKE MyTeM MPOBEACHUS IN1aBOM aJIMUHUCTPALIUHA ITPOBEPOK
WCIIOJTHEHUS TIOJIOKEHUNA HACTOSIIEr0 aJMUHHCTPATUBHOTO pEIIaMEHTa, HHBIX
HOPMAaTUBHBIX MPABOBBIX AKTOB.

4.2. Tlopsinok M NMEPUOAUYHOCTh OCYIIECTBJIEHUS TUIAHOBBIX M BHEILJIAHOBBIX
MIPOBEPOK MOJHOTHI U Ka4€CTBA MPEOCTABICHUS MyHUIIUTTAIHLHON YCITyTH.

B wmemsax  ocymiecTBiIEHHUS ~ KOHTpPOJISI 3a TOJMHOTOM W KauyeCTBOM
MPEAOCTABICHUS MYHHIUTIAJILHONW YCIYTH MPOBOMASTCS IUIAHOBBIC M BHEIJIAHOBBIC
IPOBEPKHU.

[InaHOBBIE MPOBEPKU MPEAOCTABICHUS MYHHUIIMIAIBHOM YCIYyTH MPOBOASTCS
HE pEeXEe OJTHOTO pasza B TPU rojla B COOTBETCTBUU C IIJIAHOM MPOBEJICHUS POBEPOK,
YTBEPKIAECHHBIM KOHTPOJIUPYIOLIUM OPTaHOM.

I[Ipu mpoBepke MOTyT paccMarpuBaTbCsi BCE BONPOCHI, CBSI3AHHBIC
C TPEAOCTaBICHUEM MYHUIUIMAIBHON YCIyrM (KOMIUIEKCHBIE MPOBEPKHU), WIU
OTJICTIbHBIA BOINPOC, CBSI3aHHBIM C MPEJOCTABICHUEM MYHUIUIAIBHOW YCIyTU
(TemMaTu4yecKue MpOBEPKHU).

BHennanoBble  MPOBEPKU  MPEJOCTABICHHUS ~ MYHUIMNAIBHOW  yCIyTH
MPOBOJATCS O OOpamieHusIM (PU3NUYECKUX W IOPUJIUUECKUX JIUI, OOpalleHUsIM
OpraHoB TOCYJapCTBEHHOW BJIACTH, OPraHOB MECTHOTO CaMOYyIpaBJICHUSA, UX
JTOJDKHOCTHBIX JIMI, a Takke B IMEIIX TMPOBEPKH YCTPAHEHHS HapyIICHUH,
BBISIBIICHHBIX B XOA€ TPOBEICHHOM TMPOBEPKH, BHE YTBEPXKICHHOIO IIIaHA
NPOBEJICHUSI MTPOBEPOK. YKa3aHHbIE OOpalIeHUs MOAJIekKAT PErHCTPAllUU B JACHb UX
NOCTYIJICHUSI B CHUCTEME 3JIEKTPOHHOTO TOKYMEHTOOOOpOTa W JEJNONPOU3BOJICTBA
aIMUHUCTPALNH.

O npoBeAeHUU TPOBEPKH UCTIOJHEHHS aIMUHUCTPATUBHBIX PEITIAMEHTOB
10 MPEAOCTABICHUI0 MYHULIMNAIBHBIX YCIYT U3AAETCA IPABOBOM aKT PyKOBOJIUTENS
KOHTPOJIUPYIOLIETO OpraHa.

[To pe3ynbraram npoBeICeHUs] MPOBEPKHU COCTABISETCS AKT, B KOTOPOM JIOKHBI
OBITh yKa3aHbI JOKYMEHTAJIBHO MOATBEPKICHHBIC (DAKTHI HAPYIIICHUA, BBHISBICHHBIC
B XOJI¢ IPOBEPKH, WJIM OTCYTCTBUE TAKOBBIX, & TAKXKE BBIBOJIbI, COACPKAIINE OLECHKY
MOJIHOTHI U KauecTBa MPEAOCTABICHUS] MYHUIIUNTAIIBHON YCIYTH U MPEIOKEHUS 110
YCTPAaHEHHUIO BBISIBJICHHBIX TMpuU TpoBepke HapymieHuil. [lpu mnpoBeneHuu
BHEIUIAHOBOM TMPOBEPKM B aKTE€ OTPAXKAIOTCS PE3YJIbTaThl MPOBEPKU (PAKTOB,
U3JI0KEHHBIX B 00OpAIlleHNH, a TAaK)Ke BBIBOJIBI U MPEJTIOKEHUS 110
YCTPAHEHUIO BBISIBIIEHHBIX
IPU IPOBEPKE HAPYILLIECHU.

[To pe3ynbraTtaM paccMoTpeHus 0OpalieHui JaeTcsi TUCbMEHHBIN OTBET.

4.3. OTBETCTBEHHOCTb [JIOJDKHOCTHBIX JIMI[ 3a PpEIICHUS U JACHCTBUSA
(Oe3nmeiicTBue), TpUHUMaeMble (OCYIIECTBIAEMbIE) B XOJI€ MPEIOCTABICHUS
MYHULIMIATbHON YCIIyTH.

JIOMKHOCTHBIE JHUIA, YIIOJTHOMOYEHHbBIE HA BBIMOJHEHUE aMUHHUCTPATUBHBIX
JEUCTBU, MPETYCMOTPEHHBIX HACTOSIIIIMM aIMUHUCTPATUBHBIM PEITIAMEHTOM, HECYT
MEPCOHATLHYI0O OTBETCTBEHHOCTh 3a COOIIOCHUEM TpEeOOBaHUM, JIEHCTBYIOIINX
HOPMAaTHBHBIX MPABOBLIX aKTOB, B TOM YHUCJIE 3a COOIIOCHUEM CPOKOB BBITIOJIHEHUS
aIMUHUCTPATUBHBIX JEHCTBUH, MOJHOTY WX COBEPILICHUS, COOMIOEHNE MPUHITUIIOB
MOBEJICHUSI C 3aABUTEIISIMUA, COXPAHHOCTh JOKYMEHTOB.



PykoBomuTenb agMUHUCTpPAlMd HECET NE€PCOHAIbHYI0 OTBETCTBEHHOCTH
3a 00ecrneueHne MPEeI0CTABICHUS MYHUIIUIIAIEHON YCITYTH.

PaGoTHHKM agMUHUCTpAIMU TPU TMPEAOCTABICHUH MYHUIIMINAIBLHON YCIyTH
HECYT MEPCOHATIBbHYIO OTBETCTBEHHOCTD:

- 32 HEHUCIIOJIHEHUE WM HEHAJJIeKAIllee HCIOJIHEHUE aJIMUHUCTPATUBHBIX
MpoIeAYyp IPU MPENOCTABICHUN MYHULIUTIATBHON YCIIyTH;

- 3a JedctBus (0e3deiiCTBUE), BIEKYLIME HApPYIIEHHE MpaB M 3aKOHHBIX
WHTEPECOB  (PU3MUECKUX  WIM  IOPUJUYECKUX  JIUI,  WHIUBUAYaJIbHBIX
MIPEAIIPUHUMATEIICH.

JIOMPKHOCTHBIC JIMI]a, BUHOBHBIC B HEHCIOJHCHUHM WM HEHaJJIeXkKaIleM
UCIIOJTHEHUH  TpeOOBaHUN  HACTOSILIETO  AJMUHUCTPATUBHOTO  PEIIAMEHTA,
NPUBJIEKAIOTCA K OTBETCTBEHHOCTHM B TMOPSAKE, YCTAaHOBJIEHHOM JIEMCTBYIOIIUM
3aKoHOIaTeNbCTBOM PD.

KonTponb cobmonenus padoraukamu I'BY JIO «M®Ily nmocnenoBarenbHOCTH
JNEUCTBUI, OINPENEICHHbIX aJMUHUCTPATUBHBIMHU MPOLEAYPAMU, OCYILIECTBIISIETCS
pykoBonutenem obocobnaenHoro noapasaeiaeHus ['bY JIO «M®PIy.

Kontponbs cobOmiomennsi TpeOOBaHWI  HACTOSIIETO  aAMUHUCTPATUBHOTO
pernaMeHnTa B 4acTH, kacatomeiics ydyactusi I'BY JIO «M®IL» B npenocraBieHuun
MYHUILIMIATBHON YCIIYTH, OCYIIECTBISAETCS KOMUTETOM SKOHOMHYECKOTO Pa3BUTHUSI U
WHBECTUIIMOHHOMU JIeaTeIbHOCTU JICHUHTpaaCKOi 00J1acTH.

5. locyneOHbIi (BHeCy1eOHBbINH) MOPSAIOK 005KAJI0BAHUSA PellleHUil 1 1eHcTBUM
(0e3neiicTBUS) OpraHa, NpeaoCcTaB/IsIIONIer0 MYHUIIMNIAIbHYIO YCIYTY,

a TaKiKe JO/LKHOCTHBIX JIMI OPraHa, NpeaoCTABISIONIEr0 MyHHIUNAIbHYI0
YCJIYTY, JIU0O0 MYHUIIUNIAJBHBIX CJIYKAIINX, MHOTOQYHKIMOHAJIBHOTO HEHTPAa
NPeIoCTABIEHHUS TOCYIAPCTBEHHBIX H MYHUIIUNIAJILHBIX YCJIYT, pA0OTHHKA
MHOTO()YHKIIHOHAJIBLHOTO IIEHTPA MPEA0CTABIEHHUS TOCYIAPCTBEHHbIX U
MYHUIMTAJbHBIX YCJIYT

5.1. 3asgButenu MO0 WX TPEACTABUTEIM HMMEIOT TPaBO Ha JOCyAeOHOE
(BHecyneOHOE) oOXkajJoBaHWE pEIICHUH U JAcHCTBUM (Oe31eMCTBUSA), MPUHATHIX
(ocymiecTBIsIEMbIX) B XO/I€ MIPEAOCTABICHNUS] MYHULIUITAIbHON YCITYTH.

5.2. IlpenmetoM mgocyaebHOro (BHeCyAeOHOro) oOKaJlOBaHUS 3asBUTEICM
penieHuit u aecTBuil (6e31eicTBUs) opraHa, MpeI0CTaBISIONIET0 MyHUITUIATBHYIO
YCIIYTY, JOMKHOCTHOTO JIMIIa OpraHa, MpeI0CTaBIAIONIEr0 MyHUITUNATBHYIO YCIYTY,
MO0 MYHUIMIIATBLHOTO CITY)KaIllero, MHOTO(QYHKIIMOHAIIBHOTO IIEHTpa, pabOTHUKA
MHOTO(QYHKITMOHAIHHOTO IIEHTPA SBISIOTCS:

1) HapymieHHe cpoKa pPETHCTpaldd 3ampoca 3asBHUTENS O MPEIO0CTaBICHUU
MYHULIMIAIBHOM YCIIYTH, 3alpoca, yKa3aHHOTo B crarbe 15.1 denepanbHOro 3akona
Ne 210-D3;

2) HapylIeHUE CpOKa MPEIOCTaBICHUS MYHUIIMIIAILHON yciuyru. B ykazaHHOM
cinyuae aocyaebHoe (BHecyneOHoe) 00)KamoBaHUE 3asIBUTENIEM PEIICHUN U IeUCTBUIN
(6e3neiicTBHSN) MHOTO(PYHKITHOHATEHOTO LEHTDA, paboTHUKA
MHOTO(QYHKIIMOHAJIBHOTO ~ IIEHTpa  BO3MOXXHO B cCjlyyae, €clId  Ha
MHOTO(YHKIIMOHAIbHBIN LEHTP, PEIICHUS
u aeiicTBus (0e31eiCTBUE) KOTOPOTO 00XKATYIOTCS, BO3JI0KEHA (DYHKITUS
0 MPEJOCTABICHUIO COOTBETCTBYIOIIUX MYHUIIMITAIBHBIX YCIYT B TIOJIHOM 00ObEeMe
B MOPSIIIKE, ONpeaesIieHHOM YacThio 1.3 crareu 16 @enepanbHoro 3akoHa Ne 210-D3;



3) TpeboBaHWe 'y 3asBUTENS JIOKyMEHTOB WM HHPOpMAIUU  JIUOO
OCYLUECTBJICHUSI JIECTBUM, IPEACTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE
MPEIyCMOTPEHO HOPMAaTUBHBIMU IPABOBBIMH akTamu Poccuiickon @Penepauuu,
HOPMAaTUBHBIMU NPAaBOBBIMH akTaMu JIEHMHrpaicKol 00JIaCTH, MYyHULMIIAJbHBIMU
MIPaBOBBIMM AKTaMU I IPEAOCTABICHHS] MyHULIUITAIBHON YCIIyTH;

4) oTka3 B NpueME€ JOKYMEHTOB, MPEACTABICHHE KOTOPBIX MPETyCMOTPEHO
HOPMAaTHBHBIMU IpaBOBbIMM akTtamu Poccuiickoi ®denepaunv, HOPMAaTUBHBIMU
MpaBOBBIMM akTamMu JleHUHrpajackoil 007acTH, MYHULMNAIBHBIMU TPaBOBBIMU
aKTaMHU ISl IPEJOCTABICHUS MyHUIIMIIAIbHOU YCIIYTH, Y 3asiBUTEIS;

5) oTka3 B MpelOoCTaBIEHUH MYHHUIHUIIAIBLHON YCIyTH, €ClIM OCHOBAaHUS OTKa3a
HE MPeyCMOTPEHBI PenepaabHbIMU 3aKOHAMH U MIPUHATHIMU B COOTBETCTBUHM C HUMHU
WHBIMH HOPMAaTUBHBIMU MPaBOBbIMU akTaMu Poccuiickoit denepaium, 3akoHamMu
U WHBIMA HOPMATHBHBIMHM TPABOBBIMU akTamMu JleHuWHrpajckoil obnactw,
MYHMIMIIAJbHBIMA TPAaBOBBIMU akTamMu. B  yka3zaHHOM ciiydae jgocyaeOHoe
(BHecyneOHOE) OOKaJIOBaHWE 3asBUTENIEM pEHICHUH u JIelcTBHil (Oe3mercTBHs)
MHOTO(QYHKITMOHATHHOTO IIEHTPa, pabOTHWKA MHOTO(DYHKIIMOHAIBLHOTO IIEHTpa
BO3MOXKHO B CIlydae, €CJIM Ha MHOTO(YHKIMOHAIBHBIN EHTP, PEIICHUS U JeHCTBUS
(Oe3neiicTBHE) KOTOPOTO OOXKATYIOTCS, BO3JOKEHA (YHKIHS IO MPEIOCTABICHUIO
COOTBETCTBYIOLIMX MYHUUHUIAIBHBIX YCIyr B IOJIHOM OObEME B MOPSIKE,
onpeaeneHHoM 4acTbio 1.3 crarbu 16 denepanbHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHuE C 3asBUTENS MPHU MPEAOCTABICHUH MYHHUIIMNAIbHOW YCIyTH
IJIaThl, HE IPELyCMOTPEHHOM HOPMATUBHBIMM MPABOBBIMU akTamu Poccuiickon
®enepanuy, HOPMATUBHBIMU TPABOBBIMU akTaMu JIeHWHrpajckoil obnacTw,
MYHUIUTATbHBIMU ITPABOBBIMHU aKTaAMU;

7) oTKa3 oprana, MpeAO0CTABISIONIET0 MYHUIIMIAIBHYIO YCIYTY, TOJKHOCTHOTO
Tuna oprasa, IIPEI0CTABIISIOIIETO MYHUIIUTIATBHY IO YCIIYTY,
MHOTO(QYHKITMOHAIBHOTO IIEHTpPa, pabOTHHWKA MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa B
UCIPABICHUMN JIOMYUICHHBIX MMM OIEYAaTOK M OIIMOOK B BBIAAHHBIX B PE3YJIbTATEe
NPEIOCTABICHUS  MYHHUIMNAIBHOM  yCIyrH JOKyMEHTax JuOO0  HapylleHHe
YCTAHOBJICHHOT'O CPOKA TAKUX HCIPABICHUM.

B ykazanHom caydae pgocyneOHoe (BHecyneOHOE) O0OKajloBaHHE 3asiBUTEJIEM
pemieHuii U aercTBuid (0e31eicTBUS) MHOTO(PYHKIIMOHAIBHOTO LIEHTpa, paOOTHHUKA
MHOTO(YHKIIMOHAIBHOTO LIEHTPA BO3MOXKHO B CIIy4ae, €CIH

Ha MHOTO(YHKIIMOHAJIBHBIN LEHTpP, pelleHus W AercTBUs (Oe31elcTBHE) KOTOPOro
oOXanyroTcsl, BO3J0XKeHa (QYHKUIHUS 1O TPEJOCTABIECHUIO COOTBETCTBYIOIIUX
MYHHUIIMTIAIBHBIX YCIYT B MOJHOM O0OBbEME B MOPSIKE, OMPEAEIEHHOM 4acThio 1.3
crarbu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHe CpoKa WM TOpAJKa BbIJAYM JOKYMEHTOB IO pe3yjbTaram
NPEIOCTABICHUSI MyHUITUTIATLHON YCIYTH;

9) [pPUOCTAHOBJIEHHE MPEAOCTABICHUS MYHMIMIAIBHOW YCIYTH, €CIU
OCHOBaHUSl TMPUOCTAHOBJICHUS HE NPEAYyCMOTpEeHBl (eAepalbHbIMU 3aKOHAMU U
MPUHSATHIMH
B COOTBETCTBUHM C HUMHU HHBIMH HOPMAaTHUBHBIMHU IPAaBOBBIMU akTaMu Poccuiickoii
@denepanuy, 3aKOHAMU W OPUHATBIME B COOTBETCTBUM C HUMHU HHBIMU
HOPMAaTUBHBIMU NPAaBOBBIMHM akTaMu JIEHHMHrpaAcKoW 00JIaCTH, MYHULHMIAIbHBIMU
MPaBOBBIMU akTaMu. B ykazaHHOM ciydae qocynaeOHoe (BHecyaeOHoe) o0xkaaoBaHue
3asBUTEJIEM pelleHu u AeicTBuil (0e3aeicTBHs) MHOTO(DYHKIIMOHATBLHOTO IEHTPA,
pabOTHUKAa MHOTO(YHKIIMOHAJILHOTO IIEHTPa BO3MOXKHO B cllydae, €Ciiu



Ha MHOTO(YHKIIMOHAJBHBIN IEHTpP, pEIIeHUus W JAeUcTBUS (Oe3elCTBHE) KOTOPOTo
o0XKaMyloTCsI, BO3J0XKEeHa (YyHKIHUS TIO TIPEIOCTABICHUIO COOTBETCTBYIOIINX
MYHUITUTIAJIBHBIX YCIYT B TIOJTHOM OO0BEME B TOPAJIKE, OMPEICICHHOM 4YacThio 1.3
crateu 16 denepanpuoro 3akona Ne 210-D3;

10) TpeboBaHue y 3asBUTEINSI NPU MPEAOCTABICHUU MYHUIMIIAIBHOW YCIyTH
JIOKYMEHTOB WJIU UH(OpMaILIUK, OTCYTCTBUE U (UJIM) HEJOCTOBEPHOCTH KOTOPHIX
HE YKa3bIBAJIMCH MPU NEPBOHAUYAIBHOM OTKAa3€ B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX
JUISL  TIPEJOCTABJICHUS MYHUIIMOAIBLHOW  yCIyrd, JuOO B TMPEIOCTaBICHUU
MYHUILIMTIATBHOM, 32 UCKJIIFOUCHUEM CIIy4YaeB, IPEAYCMOTPEHHBIX MyHKTOM 4 yacTtu 1
cratbu 7 ®enepanbHoro 3akoHa Ne 210-®d3. B ykazanHoM ciydae aocyneOHOE
(BHecyneOHOE) OOKalloBaHHME 3asBUTEIEM pEIICHUNH U JedcTBUi (Oe3nercTBuS)
MHOTO(YHKIIMOHAJIBHOTO [IEHTpa, pPabOTHMKA MHOTO(QYHKIHOHAJIBLHOTO IIEHTpa
BO3MOXKHO B cllydae, €clii Ha MHOTO(YHKIIMOHATBHBINA IIEHTP, PEIICHUS U IEHCTBUS
(6e3aeiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIHS IO MPEAOCTaBICHUIO
COOTBETCTBYIONIUX MYHHUIIMNAIBHBIX YyCIyr B TIIOJHOM OObeME B TMOPSIKE,
onpeneneHHoM yacThio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3.

5.3. XKano6a cormacuo [Ipunoxenuro 3 momgaercsi B MMCbMEHHOM opme
Ha OyMa)XHOM HOCHUTENIe, B JJICKTPOHHOU (opMe B oOpraH, MpPeaoCTaBIISIIOUIUNA
MyHutunaibHyo yciayry, I'BY JIO «M®L» nudo B Komurer 3KOHOMHUYECKOTrO
Pa3BUTHS U UHBECTUIIMOHHOM JesTebHOCTU JIeHnHrpaackoi 001acTH, SIBISIOMIUICS
yupenuresiem I'BY JIO «MOLy» (nanee - yupenurens ['BY JIO «MOI»). XKanoow
Ha pemieHust U aercTBus (0e3neicTBIe) PYKOBOAUTEISI OpraHa, MpeaoCTaBIISIONIEro
MYHHUITUTATBHYIO YCIIYTY, TOJAIOTCS B BBIMICCTOSIIMN OpraH (IIPU €ro HAJIWYWH)
60
B ClIy4yae €ro OTCYTCTBHSI PacCMaTpHUBAIOTCS HEMOCPEACTBEHHO PYKOBOAMUTEIEM
opraHa, MpPEIOCTAaBJISIONIET0 MYHUIMTAIbHYIO yciyry. JKamnoOel Ha pelieHus u
neiictBus (6e3aeiictBue) padorauka ['BY JIO «M®ILl» momatorcs pyKOBOAUTEINIO
ATOr0 MHOTO(YHKIIMOHATBHOTO TIIeHTpa. KamoObl Ha pemieHus W JIeHCTBHS
(6e3neiictBue) I'BY JIO « MDL» nonarorcs yupenurento I'bBY JIO « M®PLy.

JKamoba Ha pemrenns u aerictBus (Oe3aeiicTBHE) OpraHa, MPea0CTaBIISIONIETO
MYHULIMOAIBHYIO  YCAYTY, JOJDKHOCTHOTO JIMI@a OpraHa, MpeaoCTaBIISIIOIEIO
MYHULIMOATBHYIO YCIYTy, MYHHIIMIIAIBHOTO CJIY’KaIlleTo, PYKOBOJUTENS OpraHa,
MPEAOCTABIISAIONIET0 MYHUIIUIIATBLHYIO YCIYTY, MOXET OBITh HANpaBlieHA IO TOYTE,
qyepes MHOTO(YHKIIMOHATbHBIN LEHTP, c UCII0JIb30BaHUEM
MH()OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHOW ceTn WHTepHeT, oduumanbHOro caiita
opraHa, TpeaoCTaBiIsAoNIero MyHununaibHyo ycuyry, EIIIY mu6o IIT'Y JIO, a
TaKKe MOXKET OBbITh MPUHATA MPU JIUYHOM Ipueme 3asiBurtens. JKanoba Ha perieHus u
nevictBus  (OesneiicTBue) — MHOTO(YHKIIMOHAJIBLHOTO  IIEHTpa,  pabOTHHKA
MHOTO(QYHKIITMOHAJILHOTO IIEHTpa MOXET OBbITh HampaBiieHa [0 TMo4YTe, ¢
UCIIOJIb30BaHUEM  MH(GOPMAIMOHHO-TEIEKOMMYHUKAIITMOHHONW — cetn  MHTepHeT,
oduImaIbLHOrO caiiTa MHOTO(YHKIIMOHANBHOTO 1eHTpa, EIIY, a Takke MoxkeT ObITh
MPUHSATA TIPHU JTUIHOM TIPUEME 3asIBUTEIIS.

5.4. OcHoBaHuWeM Mg Hadaja TMPOIEAYPHl JOCyneOHOTO (BHECYHIEOHOTO)
oOKaJlOBaHWS ~ SIBISIETCS  Tofada  3asBUTENIEM  JKajJoObl, COOTBETCTBYIOIICH
TpeboBanusaM yactu S crarbu 11.2 @enepanbHoro 3akoHa Ne 210-D3.

B nuceMenHoi jxanobe B 00s13aTeILHOM MOPSIIKE YKA3bIBAKOTCS:

- HaUMEHOBaHWE OpraHa, TMPEJOCTABISIIONIETO MYHUIIMIAIBLHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MpeAOCTaBISIIONIET0 MYHHUIMOAIbHYIO YCIyTY, JTUO0



MYHMIIMIIAJIBHOTO CIy’Kallero, (uiauana, OTAeNa, YIaJIEHHOro pabdodyero mecra
I'BY JIO «M®Il», ero pykoBomuTenss U (Wiv) paOOTHUKA, PEIICHUS W JCUCTBUS
(6e3nmelicTBHE) KOTOPBIX OOXKATYIOTCS,

- (hamunus, UMs, OTYECTBO (MOCIIEAHEE - MPU HAJIMYUHU), CBEICHUS O MECTe
KUTEJIbCTBA 3asIBUTENS - PU3NUYECKOT0 JULA JTMOO0 HAUMEHOBAHHE, CBEJICHUSI O MECTE
HaXOXKJCHUS 3asgBUTENSl - IOPUAUMYECKOTO JMIa, a Takxke HoMmep (HoMepa)
KOHTakTHOro TenedoHa, ajapec (agpeca) JIEKTPOHHOM MOUTHl (MpU HAIWYWU) U
TIOYTOBBIN aJpec,

10 KOTOPBIM JIOJKEH OBITh HAIlpaBJIeH OTBET 3asIBUTEINIO;

- cBelleHUd 00 OoOKalyeMbIX pelIeHMsIX W AecTBusix (0e3neiicTBUM) opraHa,
NPENOCTABISAIONIETO MYHULUNAIBHYK) YCIyTy, JOJDKHOCTHOTO JIMIA OpraHa,
IPEIOCTABIISIONIET0 MYHUIIMITAIIBHYIO YCIYTY, JIMOO MYHUIMIIAIBLHOTO CITYKAaIlEro,
¢dbunmana, otnena, ynaaeanoro padoydero mecta ['BY JIO «M®Ily, ero pabotHuka;

- IOBOJIbl, HA OCHOBAaHUM KOTOPBIX 3asBUTEJIb HE COMIACEH C PEIICHUEM
u JeficTBueM (Oe31elicTBUEM) opraHa, Mpe10CTaBISIIOIEr0 MyHUIIUIIAIbHYIO YCIYTY,
JOKHOCTHOTO JIMIIa OpraHa, MPeJOCTaBIIAIONIET0 MYHULUNAIbHYIO YCIYTy, JHOO
MYHHIIMIIAJIBHOTO CyXallero, ¢puinana, oTaena, ylajieHHoro padoyero mecta I'bY
JIO «M®I», ero paboTHuKa. 3asiBUTENIEM MOTYT OBITh MPEICTABICHBI TOKYMEHTHI
(Ipu HANTMYKK ), TOATBEPKAAIOIINE TOBOBI 3asIBUTEIIS, TUOO UX KOIUH.

5.5. 3asBuUTENb HMMEET MPAaBO HaA MOJyYeHHUE HH(POPMALMH H JIOKYMEHTOB,
HEOOXOJMUMBIX  JIJIS  COCTaBJIeHUS W OOOCHOBaHMS KajoObl, B Clydasx,
ycTaHOBIIeHHbIX cTarber 11.1 denepanpHoro 3axkoHa Ne 210-P3, npu ycioBuH, 4TO
ATO HE 3aTparuBaeT Mpasa, CBOOOABI W 3aKOHHBIE MHTEPECHl APYrUX JIML, U €CIU
yKa3aHHbIE HH(OpMALIHS
U JOKYMEHTBI HE COJEp KaT CBEJICHHI, COCTABIISIONIUX IOCYJaPCTBEHHYIO WA UHYIO
OXpaHsEMYIO TalHy.

5.6. XKanoba, moctynuBIas B OpraH, MNPEJOCTABISAIONUNA MYHUIIUTATIBHYIO
yeayry, ['BY JIO «M®Ly, yupeautento ['BY JIO «M®DL» noaiexuT pacCMOTPEHUIO
B TEUYCHHE MATHAALATH pabouMx JHEH CcO JHSA ee pEerucTpalu, a B cCiydae
oO)KalloBaHMsI OTKa3a OpraHa, MpPeJOCTaBISIONIEI0 MyHUIUMNANbHYIO yciyry, ['BY
JIO «M®LI», B npueMe JOKYMEHTOB y 3asBUTENIS JTMOO B UCIIPABICHUH JIOMYIIEHHBIX
OTIEYaTOK U OIIUOOK
WIM B CiIyyae 00KajloBaHUSl HApyUIEHUS! yCTAHOBJIEHHOTO CPOKA TaKUX HUCIIPaBICHUI
- B TEUEHUE NATU padoUuX JHEH CO AHS €€ pEerucTpaLyH.

5.7. Tlo pesyabrataM pacCMOTPEHHUSI JKaJloObl TPUHUMAETCA OJHO U3
CICIYIOIIUX PEIICHUM:

1) sxamoba ymoBieTBOpsieTCd, B TOM 4Hcle B (opmMe OTMEHBI MPUHSATOTO
pElIeHMs, HWCIpaBICHUS JIOMYIIEHHbIX OMNEYaTOK W OIIMOOK B BBIIAHHBIX B
pe3ysbrare MPEeJOCTaBICHHUS MYHHULMNAIbHON YCIYTM JIOKYMEHTaX, BO3Bpara
3aSIBUTENI0  JICHE)KHBIX  CPEACTB, B3MMAaHUE KOTOPBIX HE MPEITyCMOTPEHO
HOpPMaTMBHBIMHU NpaBOBbIMU akTamu Pocculickonn dPenepaunu, HOPMAaTUBHBIMU
MpaBOBBIMH  akTamMu CyObekTOoB Poccuiickoit deneparuy, MyHUIIUNIATLHBIMU
MIPAaBOBBIMU AKTAMHU;

2) B yIOBJIETBOPEHUH KAJIO0OBI OTKA3bIBAETCA.

He mo3nHee nHA, caeayromero 3a JHEM NPUHATUS PELICHHs IO pe3yibTaraM
paccMOTpEeHHUs KajJo0bl, 3aBUTEIO B MUCbMEHHOM (OpME U MO KEITAHUIO 3aIBUTEIIS
B DJEKTPOHHOW (popMe HANpaBiIsieTC] MOTHMBHPOBAaHHBIM OTBET O pe3ysbTarax
PacCMOTPEHUS JKAJIOOBI:




- B CJIydac IIPU3HAHUA YKaJIOOBI Hozmemameﬁ YAOBJICTBOPCHUIO B OTBCTC

3asiBUTENI0 JlaeTca HWHQopMmalus o JCHCTBUAX, OCYIIECTBISIEMBIX OpPraHOM,
MPEI0CTABIAIONIMM MYHULIUITAIBHYIO YCIYTY, MHOTO(QYHKIIMOHATBHBIM LIEHTPOM
B LEIAX HE3aMEIJIUTEIIBHOIO YCTPAHEHMs BBIABICHHBIX HAPYLICHUN IIPU OKa3aHUU
MYHULANIAIBHON YCIyI'M, a TaKKe IPUHOCATCS H3BUHEHUS 3a JOCTAaBJICHHBIE
HeyqoOCTBa M YyKa3blBaeTcss HMHQOpMalMs O JaJbHEWIINX JAEUCTBUAX, KOTOPHIE
HEOOXOAMMO COBEPUIUTD 3asIBUTEIIO B LIEJSAX MOTyUYEHUSI MyHULIUIIAIbHON yCIyTH.

- B Cilyyae MpU3HAHUS KaloObl HE MOJUIeKalleil yIOBIETBOPEHHUIO B
OTBETE 3asABUTEII0 JAIOTCS aApPryMEHTUPOBAHHBIE pAa3bsCHEHHUs O IPUYMHAX
NPUHATOTO PEIICHUs, a TaKke MHPOpMalus O MOPSAJIKEe 00XKaJTOBaHUS MPHHITOTO
pereHus.»

B cinywyae ycTaHOBIIEHHS B XO/€ WM IO PE3YyJbTaTaM PACCMOTPEHUS KaJIOObI
IIPU3HAKOB COCTaBa aJAMWHHCTPATUBHOIO IIPABOHAPYIIEHUS WJIH IPECTYIUICHUS
JOJDKHOCTHOE JIMLO, PaOOTHHK, HAIEJIICHHbIE MOTHOMOUYUSMH IO PACCMOTPEHHUIO
&Kano0, He3aMeMJIUTENbHO HAMNpaBIAIOT UMEIOIIMECs] MaTepuaibl B OpraHbl

MIPOKYPATYPBHL.

6. Oco0eHHOCTH BBHINOJHEHHUS A/IMUHUCTPATUBHBIX MPOLEAYP
B MHOTO()YHKIIMOHAJILHBIX IEHTPaX

6.1. IIpenocraBnenue MYHULIMIATbHON yCIyTu OCPEACTBOM
MHOTO(QYHKITMOHAIBHBIX IIEHTPOB OCYIIECTBIsieTcs B moapazaeneHusx ['BY JIO
"MO®II" npyu HaJIWYUU BCTYIMBILETO B CHJTy CONVIAIIEHUS O B3aUMOJEHCTBUU MEXKIY
I'bY JIO "M®I]" u anMuHUCTpaLUei.

6.2. B cinyyae mogauyn JOKYMEHTOB B afMHHHUCTpauuio nocpeacrtsoMm I'bY JIO
«M®L» padorauk I'BY JIO «M®L]», ocylecTBIAIOMMI HpUEM IOKyMEHTOB,
MPEACTABICHHBIX ISl TIOJIYYEHUSI MYHUITUTIAIbHON YCIYTH, BBITIOJIHSET CIETYIOIINE
JEUCTBUA:

a) YIOCTOBEpSIET JIMYHOCTh 3asBUTENS WM JIMYHOCTh M TOJHOMOYHS
3aKOHHOTO MPEJCTABUTENS 3asIBUTEIS - B ClIydae oOpauieHus: (u3n4ecKoro Jula;

YIOCTOBEPSIET JIUYHOCTh U TMOJHOMOYHMS NIPEACTABUTEIS IOPUAUYECKOTO JIMLA
WIM WHJMBHUIYaJIbHOTO MPEANPUHUMATENS - B Cllydae OOpalleHHs] IOpUIUYECKOTO
JYLA WK UHIUBUAYAJIBHOTO MPEATPUHUMATEIS;

0) ompeAeisieT mpeaMeT oOpaIeHus,

B) IPOBOJIMT MPOBEPKY NMPABUILHOCTH 3aMOJIHEHHS OOpaIleHus;

') MPOBOAUT NPOBEPKY YKOMIUJIEKTOBAHHOCTH MAaKETa JIOKYMEHTOB;

1) OCYHIECTBIISICT CKaHUPOBAHHWE MPEICTABICHHBIX JOKYMEHTOB, (hOpPMHPYET
AIIEKTPOHHOE JIEJI0, BCE JOKYMEHTBI KOTOPOTO CBSI3bIBAIOTCS €JUHBIM YHUKAJIbHBIM
UJEHTU(PUKAIIMOHHBIM ~ KOJIOM, [O3BOJIAIONIUM  YCTAHOBUTH MPHUHAJJICKHOCTh
JIOKyMEHTOB KOHKPETHOMY 3asBUTEII0O U BHUAY OOpallleHUs] 3a MYHUIUIAIbHOU
YCIIyTOM;

€) 3aBepsieT Kbl JOKYMEHT JieJia CBOCH 3JIEKTPOHHON MOAMHUCHIO;

) HaIrpapJsieT KOMUU JOKYMEHTOB U PEECTpP IOKYMEHTOB B aIMUHUCTPALIUIO:

- B DJJIEKTPOHHOU (opme (B cCOCTaBe MAKETOB 3JIEKTPOHHBIX JieN) - B JICHb
obpamenus 3assutens B [BY JIO «MOIL»;

- Ha OyMaXXHbIX HOCHUTENSX (B cllydae HEOOXOAMMOCTH O00513aTeIbHOTO
MPENOCTABICHUS OPUTHHAIIOB JOKYMEHTOB) - B T€UeHHME 3 pabouux AHEH co AHS



oOpamienus 3assutensa B ['BY JIO « MOIL» mocpeacTBoM KypbepCcKoi CBS3H,

C COCTaBJIEHUEM OIMCH NIEPENAaBAEMBIX JOKYMEHTOB, C YKa3aHUEM JaThl, KOJUYECTBA
JUCTOB, (paMUIIUU, JOKHOCTH U TOAMMCAHHBIE YITOTHOMOUYEHHBIM paboTHHKOM ['BY
JIO «M®DL».

6.2.1. Ilpn ycTaHOBIEHMHM OCHOBAaHMM Uil OTKAa3a B NPHEME JOKYMEHTOB,
yYKa3aHHbIX B NYHKTE 2.9 aJMHUHUCTPATUBHOIrO pernameHta, paboruk ['BY JIO
«MOILI» BBINOIHSET CACTYIONINE NCUCTBUS:

a) cooOIIaeT 3asBUTEII0 O HAJWYMM OCHOBAHMWM [UIsI OTKa3a B MpUEME
JIOKYMEHTOB;

0) mpemsaraeT 3asBUTENIO MPUHATH MEpPbl K YCTPAHEHUIO HWMEIOIIUXCS
OCHOBAaHHH I OTKa3a B IpHEMe JOKYMEHTOB, IMOCJE Yero BHOBb OOpAaTUTHCS 3a
MPEAOCTABICHUEM MYHUILIUIIAIIBHOW YCITYTH;

B) BBIJACT yBeIOMJIEHHE 00 OTKa3e B MpHEMEe XOJaTaiiCTBa U JOKYMEHTOB,
HEOOXOMUMBIX VISl MPEJOCTABICHUS MYHUIIMITAIIBHON ycimyru (mpuiioskeHue Ne 6 k
aIMUHUCTPATUBHOMY PEIJIAMEHTY).

6.3. Ilpu yka3aHuM 3asBUTEIEM MeCTa MOJy4YeHUs OTBeTa (pe3ysbrara
MPEeAOCTaBICHUS] MyHULIIMNANBHON yciyru) mocpenctsoM MOI] I'BY JIO «M®I»
NOJDKHOCTHOE  JIMIIO  QJMUHHCTpPAllMM,  OTBETCTBEHHOE 332  BBINIOJHCHUE
aIMUHUCTPATUBHON Tmpoueayphl, mnepenaer padotHuky ['BY JIO «M®Ily s
nepeayd B COOTBETCTBYMoIee 00ocobieHHoe moapazaenenue ['BY JIO «M®Ily
pE3yNIbTAT MPEAOCTABICHUS YCIYTH JJIs €70 MOCIEAYIOIEH BbIIaYH 3asIBUTEIIO:

a) B DIIEKTpOHHON ¢opme B TeueHue 1 paboyero IHA CO AHS MPUHATUA
peLIeHNUS:

- 0 TpenocTaBlieHUU (0TKa3e B MPEAOCTABICHUH) MYHHUIIUNAIBHOW YCIYTH
3asBUTEIIIO;

- 00 oTkaze B TpHEME 3asABICHUS U JOKYMEHTOB, HEOOXOAMUMBIX JIJIS
MPEAOCTABICHUS] MYHUIIMIIAIIBHOW YCIYyTH C MPUJIOKEHUEM MEPEYHs TOKYMEHTOB,
KOTOpBIE  3asBUTENI0  HEOOXOMMMO  TPEACTaBUTh  JUIA  TPEJOCTABICHUS
MYHHUIUIIAIBHON YCIYTH;

0) Ha OyMa)XHOM HOCHUTEJE B CPOK He OoJiee 2 pabouux JHEN CO THA MPUHATUA
pELICHUS:

O TMpeaoCTaBlIeHUH (OTKa3e B IMPEAOCTABICHUM) MYHUIMIAIBLHON YCIyTH
3asIBUTEIIO;

- 00 oTkaze B TpHeMe 3asiBJICHUA U JOKYMEHTOB, HEOOXOAUMBIX JJIs
NPENOCTABICHUS MYHHIMIIAIBHONW YCIYTH C NPWIOKEHUEM MEPEUHS JOKYMEHTOB,
KOTOpbIE  3asgBUTENIO  HEOOXOMMMO  TPEINCTaBUTh I MPEJOCTaBICHUS
MYHULIMIATbHON YCIIyTH.

Cpox HampaBleHHS JOKYMEHTOB Ha OyMa)KHBIX HOCHUTEISX MOXET OBITh
YBEIIMYEH WA YMEHBIIEH B 3aBUCUMOCTH OT BPEMEHHBIX 3aTpaT Ha JIOCTABKY
nokymeHtoB B I'BY JIO «M®Il», HO He MOXET NpeBbIIaTh OOMIHUA CPOK
MPEIOCTABICHHS YCIYTH.

Pabotnuk I'BY JIO «M®Il», OTBETCTBEHHBI 3a BbIJAUYY JOKYMEHTOB,
MOJTYYEHHBIX OT AJMUHHUCTPALUM MO PE3yJbTaTaM PAaCCMOTPEHUS MPEACTABICHHBIX
3asIBUTEJIEM IOKYMEHTOB, HE TIO3/THEE ABYX JTHEU C AAThl MX MOIYUYEHHUS
OT aJIMUHUCTpPAIIMU COOOIIAET 3aABUTEIIO O IPUHSATOM PEIICHUH 10 TesiehOHY



(c 3amMChIO JaThl U BPEMEHU TEJIE(POHHOTO 3BOHKA WII TTOCPEICTBOM
cMc-MHGOPMUPOBAHUS), & TAKXKE O BO3MOXXHOCTH ToTyueHus 1okymeHToB B ['BY JIO
«MOILy.



Hpuiaoxkenue 1
K aIMUHUCTPATUBHOMY PEITIAMEHTY
MPEIOCTaBICHUS MyHHUIIUITATILHOMN YCIyTH

dbopma
KOMY:

(HauMeHOBaHME YNOJIHOMOYEHHOTO OpraHa
HCTIOTHUTENIFHOH BIacTH CyObeKTa
Poccuiickoit ®enepaunu nin opraHa
MECTHOTO CaMOYTIPaBJICHNUS)

OT KOI'O:

(monxoe naumenosanne, MHH, OT'PH
IOPUIUIECKOTO JTUTIA)

(KOHTAKTHBII Tene()OH, HIEKTPOHHAS [0YTa,
TOYTOBBIH anpec)

(pammmst, mMs, 0TIECTBO (TTOCTIENHEE - TIPU
HaJIM4YMH), TaHHBIE TOKYMEHTa,
YAOCTOBEPSIOLIETO JIMYHOCTB,

KOHTaKTHEIHN TenedoH, aapec SIeKTpOHHOH
HOYTHI YIOJIHOMOYEHHOT'O JINIIA)

(maHHBIE TIPEICTABUTEINS 3asIBUTEIIA)

3ASBJIEHUE
0 nepeBoje KUJI0ro NOMeEILeHHs B HEesKHJI0€ OMellleHHe U HeKHII0T0 MIOMEIUEeHUs B 5KHJI0e
noMeleHue

Ipomry NPeaoCTABUTH MYHUIMIATbHYIO

yeayry
B OTHOIIIEHUM HAXOASAIIErocsi B COOCTBEHHOCTH

(s pU3MYECKUX UL MHIUBUAYaIBHBIX npeanpuHumMareneii: 1O, okyMeHT, y10CTOBEPSIOIIHA JINIHOCTS!
nacnopt, MTHH, CHIWJIC, OT'PHUII (juist vHANBHAYaIbHBIX NPeIIpUHIMATENEH) /I IOpUANYECKUX JIULL: TIOITHOE
HauMeHOBaHue ropuamdeckoro iuma, OI'PH, NHH)

MOMEIICHUA :
v XKunoe
v Hexwunoe
PacCIoOJIOKEHHOI0 10 aJApecy:
(ropon, ynuia, mpoOCIeKT,
mpoe3, mepeynok, mocce, Ne qoma, Ne kopryca, Ne momereHus)

(Tekyuiee Ha3HaYCHUE OMeLIeHUs (001ast MIIOLIA/Ib, )KUIIAs TOMEILeHNUs ) (PKUII0€/HEKHIIT0E) TLIOLIA/Ib)



U3 (KWJIOT0/HEKUJIOT0) MOMeIeHHs B (HeKHI10e//KU10e)
(Hy>XHO€ MTOUYEPKHYTh)

Pe3ym,TaT pacCMOTPCHUS 3asIBJICHUA IPOLIY:

BeIATh HA pykn B OMCY

BBIIATh Ha pyku B M®II, paciomokeHHOM 110 aapecy:

HaTIPaBUTH B AIIEKTPOHHOI (popMe B miuHbIi kKabuuet Ha EII'Y

Ha aJipec AJIEKTPOHHOMN MOUYTHI

[Ipunoxenus:
- TOKYMEHT, IIOATBEPKAAIOIINN TOJTHOMOYUS NPEACTABUTENS 3asiBUTENS JEMCTBOBAaTh OT UMEHH
3asBurens (B cirydae oOparieHus 3a MPeJ0CTaBICHUEM YCITyTH TPEICTABUTENS 3asBUTENS);
- IPaBOYCTaHABJIMBAIOLIME JOKYMEHTHI Ha MepeycTpauBaeMoe U (MJIN) NeperuiaHupyeMoe
IIOMEIICHNE B MHOTOKBAPTUPHOM JIOME, €CIIM IIPABO HA HETo He 3apeructpuposaHo B EI'PH;
- IOJITOTOBJICHHBIH, OPOPMIICHHBIN B YCTAaHOBJICHHOM MOPSIKE IPOEKT MEPEyCTPONCTBA U (UIIH)
NeperyIaHUPOBKH [IEPEBOAMMOIO IOMENIEHHUSI (B CiIydae, eCIi MepeyCcTPONCTBO U (WIIN)
NepeIUIaHupoOBKa TPeOyIoTCs A1l 00ECIIeUeHUs UCIIOIb30BAHUS TAKOTO MTOMEIIIEHHUS B Ka4eCTBE
KHUJIOTO UJIU HEKUJIOTO TIOMEIIEHHUS );
- IPOTOKOJI 001IEero coOpaHusi COOCTBEHHUKOB ITOMELICHUH B MHOTOKBapTUPHOM JIOME,
cofiepXalluii peleHue 00 UX COIaCuM Ha MEPEBOJ KUIIOT0 IOMEIICHHS B HEXWIOE TIOMEIICHNE
(pu mepeBoie KUIOT0 MOMELIEHHUS);
- comiacue Ka)/10ro COOCTBEHHMKA BCEX MOMEIICHNUN, IPUMBIKAIOLINX K IEPEBOAUMOMY
MIOMEIIIEHUI0, Ha TIEPEBOJ] KUJIOTO OMEIIEHUS B HEXUIIO€ ITOMEIIeHUe (IIPU IepeBOIe KHUIIOTO
TIOMEIIICHHS ).

[Toanuce

(pacindposka noamHo
Hara




IIpuniaoxenue 2
K aIMUHHACTPAaTUBHOMY PEITIAMEHTY
IIPEOCTABJICHNS] MyHUIIMIIAJILHOM YCIIyTH

YTBEPXJIEHA
IlocTranoBnenueM
IIpaBuTenbcTBa
Poccuiickoit ®enepaunu
ot 10.08.2005 Ne 502

YBenomiienue
0 nepeBojie (0TKa3e B MepeBojie) AKUJI0ro (HeKHUII0r0)
NOMeIIeHUs B HesKnJioe ("KUj10e) moMenieHme

Komy

(pamunus, uMsi, OTIECTBO —

AJIA TpaKaaH,

IMOJIHOC HAMMCHOBAHHE OpraHu3alinuu —

IJI FOpUIUYCCKUX J'II/II_I)

Kyna

(TIOYTOBBIN UHIEKC U apec

3asBUTCIIA COITIACHO 3asABJICHUIO

0 TIepeBOJIC)

YBEJIOMJIEHUE
0 nepeBojie (0TKa3e B MepeBojie) KUJI0ro (HeKHUII0I0)
NMOMeIleHUs B HesknJioe ("KUj0e) moMenieHme

(HOJIHOG HAaMMCHOBAHUC OpTraHa MCCTHOTO CaMOYIIpaBJICHUA,

OCYUIECTBIISIONIETO EPEBO/T TOMELICHHUS)
paccMOTpPEB MPENCTABICHHBIE B COOTBETCTBUM C 4acThio 2 crtarbu 23 JKuiMIIHOrO Kojaekca
Poccuiickoit @enepaiiuu JOKYMEHTHI O MIEPEBOJIC MOMEIIEHUS 00IIeH TII0IA IbI0 KB. M,

HaXOJISIIErocs 1O aJpecy:

(HauMeHOBaHUE TOPOACKOTO UJTU CEIBCKOTO MOCENICHNUS )

(HamMeHOBaHUE YIUIIBI, TIJIOMIAH, TIPOCIIEKTa, OybBapa, mpoe3aa u T.11.)

JIOM , Kopmyc (BlaJieHue, CTpOEHHUE) , KB. , M3 KWIOTo (HEXKWIOro) B HEXMIOE (KHIIOE)
(HEeHY>)KHOE 3a4E€pPKHYTb) (HEHY>KHOE 3aUE€pPKHYTb)
B LIEJISAX MCIIOJb30BaHMS IIOMEIICHUS B KAYECTBE
(’KUIIOTO/HEIKUIIOTO)
PELIIJT ( ):

(HaI/IMeHOBaHI/IC aKTa, fara €ro nNpuHATHA U HOMep)



1. IlomenieHre Ha OCHOBAHUU NMPHIIOKEHHBIX K 3asBICHHUIO JTOKYMEHTOB!
a) MepeBECTH U3 JKUJIOTO (HEKUJIOr0) B HEKMiIoe (3kuiioe) 0Oe3 MpeiBapUTeNIbHbIX YCIOBUIA;

(HEeHY)KHOE 3a4epKHYTH)

0) mepeBeCTH M3 KWIOrO (HEXKUIIOTO) B HEXWIOe (KWIOE) TMPHU YCIOBHM TPOBEACHUS B
YCTaHOBIIEHHOM TIOPSIKE CIIETYIOIUX BUAOB padoT:

(mepedyeHs paboOT MO MEPEYCTPONCTBY

(TmeperIaHupOBKe ) TOMEIIEHUS

W MHBIX HEOOXOIMMBIX paboT IO PEMOHTY, PEKOHCTPYKIIUH, PECTaBpaIlM TOMEIIEHUS )

2. OTka3arb B IEPEBO/IE YKA3aHHOTO TOMEILEHUS U3 )KUIIOTO (HEKUIIOTO) B HEKUII0E (KUIIOE)
B CBSI3U C

(ocHoBaHMeE(s1), yCTaHOBJIEHHOE YacThio 1 cTaThu 24 XXunumHoro konekca Poccuiickoit
denepanun)

(TOIDKHOCTD JTUIIA, TIOITUCABIIIETO (moamucek) (pacmmdpoBKa MOAMKMCH)
YBEIOMIICHHE)

13 2 200 E

M.IL



IIpuniaoxenune 3

K aIMUHHACTPAaTUBHOMY PEITIAMEHTY
NPEIOCTaBICHUS MyHHUIMIIAIbHON
yCiIyru

TumoBast popma >xast00b1 Ha pelmieHus u aencTBus (0e3neiicTBre) opraHa,
MIPEI0CTABIISAIONIETO MYHUITUTIATBLHYIO YCIYTY, a TAKXKE TIOJDKHOCTHBIX JIHII,
TOCYIapPCTBEHHBIX CITYXKAIIHX

NCX. OT Ne

B agmunucrpanuro
MYHHIMIIATEHOTO 00pa30BaHus

KAJIOBA

[lonHoe HammeHoBaHue ropugudeckoro jauna, ©.M.0. uHIUBUAYATBHOTO
npennpuaumMarests, @.1.0. rpaxnanuHa:

(MeCTOHAXO0X/IeHUE FOPUANYECKOTO JIUIIA, MHIUBUIYaJIbHOTO MPEeIPUHUMATES,
rpaxaaHuHa (pakTu4ecKui aapec)

Tenedon, agpec anexkrponnoit moursl, UHH, KIIIT

@®.1.0. pyKoBOAUTENS FOPUIUIECKOTO JIUIIA
Ha JieiicTBuA (Oe3eiCTBIE), peIlIeHUE:

HanmenoBanue oprana uian g0KHOCTh, @ .J1.0. JOMKHOCTHOTO JINIIA OpraHa,
pelienue, nerctaue (0e3aeicTBIE) KOTOPOTO 00XKaTyeTCs:

Cy1iecTBo kaao0bl:

Kpatkoe uznoxenue obxanyemMbIx pelieHuid, AeicTBUii (6e31elcTBUsA), YKa3aTh
OCHOBaHHMS, TI0 KOTOPBIM JIMIIO, ITOJAIOIIEe 5Kajo0y, HE COTNIACHO C BHIHECEHHBIM
pelieHueM, aericteueM (06e31eiHCTBUEM), CO CChUIKAMU Ha ITYHKTHI aIMUHUCTPATUBHOTO
pernamMeHTa, HOpMbI 3aKOHBI

HepequL npuiaaracMbix JOKyMCHTOB:

M.IL

HOIIHI/ICI) PYKOBOAUTEIIA FOPUANICCKOIO JINLA, MHAUBHUAYAJIbHOI'O MPCATIPUHUMATCIIA, I'paXKJaHHa



IIpuniaoxenue 4

K aIMUHHACTPATUBHOMY PEITIAMEHTY
IIPEIOCTAaBJICHNS MyHUIIUITAJIbLHOU
yCIyTru

COI'JTIACHE
COOCTBEHHUKA IMOMEIICHH A, TPUMBIKAIOIIICTO
K IEPCBOANUMOMY IMOMCHICHUIO, Ha IICPEBO/ )KUJIOTO ITIOMCUICHUA B HCXKUJIOC ITIOMCIICHUEC

B agmununcrpanuio
MYHUIUIAIBHOTO 00pa30BaHus

COITACHE

A,

(®.11.0.)
ABIISASICH CO6CTBCHHI/IKOM JKHUJIOTO IIOMCIICHUS B MHOT'OKBAPTUPHOM JIOMCE 110 a/IpECy:

b

n

4TO noATBepxkaaeTca CBUAETEIHCTBOM O MPaBe COOCTBEHHOCTH OT " L.
N , IGUCTBYIOIMI HA OCHOBaHUU 1. 7 4. 2 cT. 23 XKunumnoro koaekca PO,
HACTOSIIIIMM JIat0 COTIaCHe Ha TIEPEBO/I )KMJIOTO TTOMEIIICHHUSI, PACIIOJIOKEHHOTO TI0 aJIpecy:

B

HEXHNI0C ITOMCUICHUC.

CoOCTBEHHUK

(moxmuce) (®.1.0.)



Ipunoxenue S

K aIMUHHACTPATUBHOMY PEITIAMEHTY
IIPEIOCTAaBJICHNS MyHUIIUITAJIbLHOU
yCIyTru

(3asIBUTEIb)

(anpec 3asBUTENS)

YBEJOMIJIEHUE
O NPUOCTAHOBIICHUU IIPEIOCTABIICHUS] MYHULIUIIAIBHON YCIIYyTH

B cBs3u ¢ He NOCTyIUIEHMEM OTBETa Ha MEXBEIOMCTBEHHBIM 3alpOC, HANPABJICHHBINA B
pamkax ®enepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "OO6 opraHuzanuu NperoCTaBICHUS
roCyAapCTBEHHBIX u MYHHIMITATIBHBIX ycayr" u3

(HaMMEHOBaHUE OPTaHN3AINH)
Mo BOIPOCY IIOJIYy4YCHHUSA HOOKYMCHTA (CBeﬂeHHﬁ) 5

npeaoCTaBJICHUC MYHI/IHI/IHaJ'IBHOI\/JI yYCIyru Mno HnepCBOAY JKHUJIOrO0 TIOMCHICHHA B HEKHIIOC
ITOMEITICHUEC / HEXKUJIOTO INOMCHICHHWA B KMJIOC MOMCHICHUEC ITIPUOCTAHOBJICHO.

Nudopmupyem, uro Bbel BopaBe nOpeAcTaBUTh JOKYMEHTBI, COAEpIKAIME  BBIIIE
MePEUUCIICHHBIE CBEACHUS, TI0 COOCTBEHHON MHUITUATHUBE:
MIpY JTUYHOM SIBKE:
-B aIMUHUCTPALUIO;
-B uinanax, otaenax, yaaneHHsix padounx mecrax ['bBY JIO «MOLy;
0e3 JIMYHOM SBKU:
- Ha DIIEKTPOHHYIO oYTy _ (yKas3aTh MOuTY).

I[Ipy mocTymiaeHMd OTBeTa HAa Ha3BaHHBIN(E) MEXKBEIOMCTBEHHBIH(e) 3ampoc(bl)
YBEIOMJICHHE O MPEAOCTaBICHUH (00 OTKa3e B MPEAOCTABICHUH) MYyHHIMIAIBHON yCIyru Oyner
HampaBlieHo B Bam ampec B TedeHue pabounx JHEW cO JHA TOCTYIUICHUS
COOTBETCTBYIOIIETO OTBETA.

(OMKHOCTD JIUIIA, TOJIUCABIIETO (moamnucek) (pacmmdpoBKa MOIIUCH)
YBEJIOMJICHHUE)

13 2 200 E

M.IL



IIpnioxenue 6

K a/IMUHUCTPAaTUBHOMY pEITIAMEHTY
[IPENOCTABJICHNS] MYHULIUIIAIbHON

YCIIyTH

(3asIBUTEIb)

(anpec 3asBUTENS)

PEILIEHUE

00 OTKa3e B MpHeMe JJOKyMEHTOB, HEOOXOAMMBIX /IS IPEIOCTABICHHS MyHULIMTIAIEHON YCITYTH
«IIepeBon KUIIOr0 IIOMEILEHUS B HEKUIIOE TIOMEILLIEHUE U HEXKUJIOTO ITOMEIICHUS B XKUIIOE

ITo pe3yiibTaraM paCCMOTPECHUA 3asABJICHUA OT

IIOMCHICHUC)

No

U TNPUIIOKEHHBIX K HEMY JOKYMEHTOB, B COOTBETCTBMM ¢ JKmimumiHbeIM KojxekcoMm Poccuiickont

®Oeneparuu

IIPHUHATO PCHICHHUC OTKa3aTb B IIPUCMC

NOpEaoCTaBJICHUA YCIIYI'H, 10 CJICAYIOIINM OCHOBAHHAM.

AOKYMCHTOB,

HEOOXOOUMBIX 1A

Ne
IIYHKTa
aIMUHUCTPATH
BHOTO
periiamenTa

HaumenoBanne ocHOBaHUS JJId OTKa3a B COOTBETCTBHU C CAWUHBIM
CTaHdapToM

Paspsacuenue MIpUYrH OTKa3a B
IpeaOCTAaBICHUU YCIIYyT'

3asiBIeHUE TIOIaHO JIMIIOM, HE YIIOJIHOMOYEHHBIM Ha
OCYIIECTBIICHUE TaKUX JEHCTBUI

Vka3beIBaroTca
TaKoI0 BBIBOJIA

OCHOBaHUsA

Hpe}ICTaBHCHI/Ie HCIIOJIHOT'O KOMIIJICKTAa IOOKYMCHTOB,
HCO6X0,Z[I/IMLIX B COOTBCTCTBHU C 3aKOHOAATCIIbHBIMH
HWJIN WHBIMU HOPMATHBHBIMHU IIPAaBOBBIMU aKTaMW JJIA
OKa3aHHuA yCiyru, MMoAJICKaIIuX MpEaACTaBJICHUIO
3asABHUTCIIEM

VYKa3pIBaeTCAd HMCUYEPIBIBAKOIINI
IIEpPEYCHb JIOKYMEHTOB,
HENPECTaBICHHBIX 3aBUTEIIEM

HpeI[CTaBJ'IeHHI)Ie 3asABUTCIIEM JOKYMCHTEI HC OTBCYAIOT

VYKa3pIBaeTCs MCUYEPIBIBAKOIINI

TpeOOBaHUSAM, YCTAHOBIIEHHBIM 3 IMUHUCTPATUBHBIM nepeyYeHb JIOKYMEHTOB,

peraMeHToM colepKalmux  MOTYUCTKA U
WCIIPaBICHUS

[Ipenmer 3arpoca HE perniaMeHTupyeTcs | YKa3bplBatoTCs OCHOBaHUS

3aKOHOAATCJIbCTBOM B pPaMKaxX YCIYTH: IMPCACTABICHHA
AOKYMCHTOB B HEHaIJICKAITHMN opran

TaKoro BbIBOJAA

Bbl BnpaBe mOBTOpHO 0OpaTUThCS B aJMHUHUCTPALMIO C 3asBICHHEM O MPEAOCTaBICHUU
YCIIYTH TIOCJI€ YCTPAHEHUS YKa3aHHBIX HApyIICHUH.
JlanHblif 0TKa3 MOXeT ObITh OOXKajJOBaH B JOCYAEOHOM MOpSAJKE IyTEM HalpaBiICHUS
XKanoObl B aIMUHUCTPAIIHIO, a TAKXKE B CYICOHOM MOPSIKE.

(TOKHOCTP JIUIIA, TIOMTHUCABIIIETO

(moamucek)
yBEJIOMJICHHE)
200 r

M.IL

(pacmmdpoBKa MOAKICH)




	2. Стандарт предоставления муниципальной услуги 
	2.13. Срок регистрации запроса заявителя о предоставлении муниципальной услуги составляет в администрации: 
	- при личном обращении – 1 рабочий день с даты поступления; 
	- при направлении запроса почтовой связью в администрацию - 1 рабочий день с даты поступления; 
	- при направлении запроса на бумажном носителе из ГБУ ЛО «МФЦ» ​в администрацию – 1 рабочий день с даты поступления документов из ГБУ ЛО «МФЦ» в администрацию; 
	- при направлении запроса в форме электронного документа посредством ЕПГУ) – 1 рабочий день с даты поступления. 
	2.14. Требования к помещениям, в которых предоставляется муниципальная услуга, к залу ожидания, местам для заполнения запросов о предоставлении муниципальной услуги, информационным стендам с образцами их заполнения                   и перечнем документов, необходимых для предоставления муниципальной услуги. 
	3. Состав, последовательность и сроки выполнения административных процедур, требования к порядку их выполнения, в том числе особенности выполнения административных процедур в электронной форме  
	 
	1) Прием и регистрация заявления о предоставлении муниципальной услуги и прилагаемых к нему документов – 1 рабочий день; 
	2) Рассмотрение заявления о предоставлении муниципальной услуги и прилагаемых к нему документов – 11 рабочих дней; 
	3) Принятие решения о предоставлении муниципальной услуги или об отказе в предоставлении муниципальной услуги – 2 рабочих дня; 
	4) Выдача результата предоставления муниципальной услуги – 1 рабочий день. 
	3.1.2.1. Основание для начала административной процедуры: поступление в администрацию заявления и документов, перечисленных в пункте 2.6 настоящего административного регламента. 
	3.1.2.2. Содержание административного действия, продолжительность и (или) максимальный срок его выполнения:  
	Должностное лицо, ответственное за делопроизводство, принимает представленные (направленные) заявителем заявление и документы, формирует комплект документов, осуществляет проверку комплектности документов на наличие/отсутствие оснований для отказа в приеме документов, предусмотренных пунктом 2.9 настоящего административного регламента. 
	В случае выявления оснований для отказа в приеме документов готовит уведомление об отказе в приеме документов. 
	В случае отсутствия оснований для отказа в приеме документов, предусмотренных пунктом 2.9 административного регламента, регистрирует заявление в соответствии с правилами делопроизводства, установленными в администрации. 
	3.1.2.3. Лицо, ответственное за выполнение административной процедуры: должностное лицо администрации, ответственное за делопроизводство. 
	3.1.2.4. Критерием принятия решения является поступление в Администрацию в порядке, установленном административным регламентом, заявления и документов о предоставлении муниципальной услуги. 
	3.1.2.5. Результат выполнения административной процедуры: регистрация заявления о предоставлении муниципальной услуги и прилагаемых к нему документов. 
	 
	3.1.3.1. Основание для начала административной процедуры: поступление заявления и прилагаемых к нему документов должностному лицу, ответственному за формирование проекта решения. 
	 
	4. Формы контроля за исполнением административного регламента 
	 
	4.1. Порядок осуществления текущего контроля за соблюдением ​и исполнением ответственными должностными лицами положений административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, а также принятием решений ответственными лицами. 
	Текущий контроль осуществляется ответственными специалистами администрации по каждой процедуре в соответствии с установленными настоящим административным регламентом содержанием действий и сроками их осуществления, а также путем проведения главой администрации проверок исполнения положений настоящего административного регламента, иных нормативных правовых актов. 
	4.2. Порядок и периодичность осуществления плановых и внеплановых проверок полноты и качества предоставления муниципальной услуги. 
	В целях осуществления контроля за полнотой и качеством предоставления муниципальной услуги проводятся плановые и внеплановые проверки.  
	Плановые проверки предоставления муниципальной услуги проводятся                     не реже одного раза в три года в соответствии с планом проведения проверок, утвержденным контролирующим органом. 
	При проверке могут рассматриваться все вопросы, связанные                                    с предоставлением муниципальной услуги (комплексные проверки), или отдельный вопрос, связанный с предоставлением муниципальной услуги (тематические проверки).  
	Внеплановые проверки предоставления муниципальной услуги проводятся по обращениям физических и юридических лиц, обращениям органов государственной власти, органов местного самоуправления, их должностных лиц, а также в целях проверки устранения нарушений, выявленных в ходе проведенной проверки, вне утвержденного плана проведения проверок. Указанные обращения подлежат регистрации в день их поступления в системе электронного документооборота и делопроизводства администрации.  
	О проведении проверки исполнения административных регламентов ​по предоставлению муниципальных услуг издается правовой акт руководителя контролирующего органа. 
	По результатам проведения проверки составляется акт, в котором должны быть указаны документально подтвержденные факты нарушений, выявленные                   в ходе проверки, или отсутствие таковых, а также выводы, содержащие оценку полноты и качества предоставления муниципальной услуги и предложения по устранению выявленных при проверке нарушений. При проведении внеплановой проверки в акте отражаются результаты проверки фактов, изложенных                                 в обращении, а также выводы и предложения по устранению выявленных ​при проверке нарушений. 
	 По результатам рассмотрения обращений дается письменный ответ.  
	4.3. Ответственность должностных лиц за решения и действия (бездействие), принимаемые (осуществляемые) в ходе предоставления муниципальной услуги. 
	Должностные лица, уполномоченные на выполнение административных действий, предусмотренных настоящим административным регламентом, несут персональную ответственность за соблюдением требований, действующих нормативных правовых актов, в том числе за соблюдением сроков выполнения административных действий, полноту их совершения, соблюдение принципов поведения с заявителями, сохранность документов. 
	Руководитель администрации несет персональную ответственность                           за обеспечение предоставления муниципальной услуги. 
	Работники администрации при предоставлении муниципальной услуги несут персональную ответственность: 
	- за неисполнение или ненадлежащее исполнение административных процедур при предоставлении муниципальной услуги; 
	- за действия (бездействие), влекущие нарушение прав и законных интересов физических или юридических лиц, индивидуальных предпринимателей. 
	Должностные лица, виновные в неисполнении или ненадлежащем исполнении требований настоящего административного регламента, привлекаются к ответственности в порядке, установленном действующим законодательством РФ. 
	Контроль соблюдения работниками ГБУ ЛО «МФЦ» последовательности действий, определенных административными процедурами, осуществляется руководителем обособленного подразделения ГБУ ЛО «МФЦ». 
	Контроль соблюдения требований настоящего административного регламента в части, касающейся участия ГБУ ЛО «МФЦ» в предоставлении муниципальной услуги, осуществляется комитетом экономического развития и инвестиционной деятельности Ленинградской области. 
	 
	5. Досудебный (внесудебный) порядок обжалования решений и действий (бездействия) органа, предоставляющего муниципальную услугу, 
	6. Особенности выполнения административных процедур ​в многофункциональных центрах 
	Приложение 1 
	Приложение 2 
	Приложение 3 
	 
	 
	Типовая форма жалобы на решения и действия (бездействие) органа, предоставляющего муниципальную услугу, а также должностных лиц, государственных служащих 
	Приложение 4 
	Приложение 5 
	Приложение 6 

