Hwéng dan cach tai Microsoft Access vé may
tinh mién phi va chi tiet nhat

Microsoft Access néi tiéng la 1 cong cu dung dé tao co s& dir liéu gilp cho nguoi
dung dé& dang st dung lwu tri» va chinh stra ching. Céng cu nay rat phu hop véi
nhiéu loai cdng viéc, tir 1 dw an bé cho dén 1 ké hoach kinh doanh to 1&n, day la 1

coéng cu trwe quan. Hém nay, Centrix Software sé hwéng dan cach tai Microsoft
Access mién phi va chi tiét nhat.

Microsoft access la gi?

Microsoft Access |a moét phan mém quan ly co sé& dir liéu (DBMS - Database Management
System) phat trién b&i Microsoft. N6 la mét phan ctia bd Microsoft Office va cho phép nguoi
dung thiét ké va quan ly co s& dir liéu. Access dworc thiét ké d&c biét cho ngudi dung khoéng
chuyén vé cong nghé théng tin, nhwng ciing cung cp cac tinh ndng manh mé cho nhirng
nguwoi chuyén vé quan ly co s& di liéu.

Access sl dung giao dién ngudi dung d6 hoa dé thiét ké bang dir liéu, cac mau nhap liéu,
truy van di liéu va bao cdo. Diéu nay giup ngwdi dung dé dang tao va quan ly co s& di liéu
ma khong can kién thirc ky thuat sau.

WHAT
IS
ACCESS?



https://vi.wikipedia.org/wiki/Microsoft_Access
https://centrix.software/chia-se/

Cach tai Access vé may tinh don gian, chi tiét

Microsoft Access la mét phdn mém quan ly co s& div liéu phd bién trong bd Microsoft Office.
Duwéi day 1a huwéng dan chi tiét va don gian dé tai va cai d&t Microsoft Access trén may tinh cla
ban.

Bwéc 1: Kiém Tra Yéu Cau Hé Théng

Trué’g khi tai va cai dat Microsoft Access, hdy ddm bao may tinh clia ban dap (ng cac yéu cau
hé thong sau:

- Hé diéu hanh: Windows 10, Windows 8.1, Windows 8 ho&c Windows 7

- CPU: 1 GHz hoac nhanh hon

- RAM: 2 GB RAM cho phién ban 32-bit; 4GB RAM cho phién ban 64-bit

- Dung lvong 6 cing: 4GB dung luong tréng

- Man hinh: B6 phan giai 1280 x 800

Bwéc 2: Dang Nhap vao Tai Khoan Microsoft


https://banquyenphanmem.vn/tin-tuc/office-365-la-gi/

=. Microsoft
Dang nhap

Email, dién thoai hoac Skype

Ban chua co tai khoan? Tao tai khoan!

Ban khong thé truy nhap vao tai khoan cua minh?

Q Tuay chon dang nhép

- M@ trinh duyét web va truy cap trang chu Microsoft tai Microsoft Office.

- Nhép vao nut “Sign in” (Bang nhap) & goc trén bén phai cua trang.

- Bang nhap bang tai khoan Microsoft ctia ban. Néu ban chwa cé tai khoadn, ban can tao moét tai
khoan mai.

Bwéc 3: Mua hoac Dang Ky Office 365

Ban c6 thé tham khdo mua kém Cac goi Microsoft Access 365 tai Centrix Software


https://centrix.software/?s=microsoft+365&id=4286&post_type=product
https://centrix.software/downloads/

CentriX thang béo ra mat “CentriX App® danh cho ngudi diing Windows va MacOS.
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Danh myc: Microsoft Office

Microsoft Access thuwong di kém véi géi Microsoft 365 (trwdrc day la Office 365). Ban c6 thé mua
ho&c dang ky mét trong cac goéi sau dé& cé quyén truy cap vao Microsoft Access:

- Microsoft 365 Personal
- Microsoft 365 Family
- Microsoft 365 Business

Trén trang Microsoft 365, chon goéi phit hop v&i nhu cau cta ban va nhip vao “Buy now” (Mua
ngay) hoac “Try for free” (Dung tht» mién phi).

Hoan tat qué trinh mua hodc dang ky theo huwéng dan trén man hinh.

Bwdc 4: Tai va Cai Dat Microsoft Office
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Installing Office

We'll be done in just a moment.



- Sau khi mua hoac dang ky, quay lai trang Microsoft Office.

- Nhép vao biéu twong hd so clia ban & géc trén bén phai va chon “My Office account” (Tai
khoan Office cua t6i).

- Trong trang tai khodn cla ban, nhap vao “Install Office” (Cai dat Office).

- Chon “Office 365 apps” (Ung dung Office 365) dé tai xuéng goi cai dat.

Bwéc 5: Cai Dat Microsoft Access
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- M& tép cai dat da tai xudng (thudng la tép .exe).

- Nhép vao “Run” (Chay) néu cé théng bao xuét hién.
- Qua trinh cai dat sé ty dong bat dau. Ban chi can chd doi cho dén khi cai dat hoan tat.

- Sau khi cai dat xong, ban cé thé tim Microsoft Access trong menu Start hoac trén man hinh
Desktop cua ban.

Bwéc 6: Kich Hoat Microsoft Access
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Khi m& Microsoft Access lan dau tién, ban sé dwoc yéu cau dang nhap bang tai khoan Microsoft
cla ban.

Dang nhap dé kich hoat san phdm. Sau khi kich hoat, ban c6 thé b&t dau si dung Microsoft
Access.

Ban c6 thé tham khao thém vé Cach dung Microsoft Access

Két luan

Microsoft Access la mot cong cu manh mé dé quan ly co s& div liéu, va tai va cai dét né trén
may tinh ctia ban khéng phai la mét qua trinh phirc tap. Bang cach tuan theo cac buwéc
trong hwéng dan ma Centrix mang dén, ban sé cé thé sivr dung Microsoft Access dé xay
dwng va quan ly di¥ liéu cia minh mét cach hiéu qua. Hy vong nhirng thong tin trén cla bai
viét s& hiru ich v&i cac ban doc. Cdm on cac ban da danh nhiéu thoi gian dé xem qua bai
viét nay nhé.



https://docs.google.com/document/d/1qIrZU36dkjan1K-K8GA7aff3oADvjeA5KrY_M8bb5a4/edit?usp=sharing
https://centrix.software/?s=microsoft+access&id=4286&post_type=product
https://support.microsoft.com/vi-vn/office/t%E1%BA%A3i-xu%E1%BB%91ng-v%C3%A0-c%C3%A0i-%C4%91%E1%BA%B7t-microsoft-365-access-runtime-185c5a32-8ba9-491e-ac76-91cbe3ea09c9
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