[Mention the name of the sender]

[Mention the address of the sender]

[Mention the contact details]

[Mention the email address]

[Mention the date]

Subject- Application letter for hiring specialist

[Mention the name of the recipient]

[Mention the address of the recipient]

[Mention the contact information]

Dear [Mention the name of the recipient]

It is a joy to apply for the post of Hiring specialist at [Mention the name of company].
| am confident in my capacity to deliver in this role based on my education and
experience. | believe that as a motivated but personable people person, | can
contribute value to [Mention the name of the company].

In my former role as a Higher at [Company name], | was responsible for matching
people with jobs that matched their skills and expertise while also giving the best
candidate for the job to the client. | conducted interviews on a regular basis, ensuring
that they were comfortable and realistic about the work and compensation they might
anticipate based on their prior experience. The most satisfying aspect of being a
Higher is phoning a candidate to inform them that they have been hired and hearing
their delight.

My business administration degree from [Mention the name of university] provides
the foundation for my skills. | learned the soft and hard skills required to succeed as
a recruiter through my studies. | learned how to communicate, work ethic, and
perseverance during the course of my academic experience. | believe that my
schooling shaped me into the diligent, charismatic person | am today.



Thank you for your consideration of me as a candidate for the Hiring specialist
position at [Mention the name of company]. | am confident that | can use my
communication skills and knowledge of the industry to prove myself a valuable asset
to. [Mention the name of the company]

Sincerely,
[Mention the name of the sender]
[Mention the phone number]

[Signature]



