Simple resignation email template





Subject: Resignation - [Your name] 

Dear [Name of recipient], 

This email is to inform you that I am resigning from my position as [job title] with [Company name]. 

My last day of work will be [day of the week], [month, day, year], two weeks from today. 

I have enjoyed my time with [Company name] and the opportunities it has provided me. I am grateful for the support, guidance, and experiences I have had here. 

I wish you and the rest of the [Company name] team the best in the future. 

PS: Find the full resignation letter also attached as a PDF file below.

Best regards, 

[Your name]

