
James Brown 

238 Broadway 

New York 

NY  

United States 

To 

The HR Manager 

XYZ Company 

354 F 63rd Street 

New York 

NY 10022 

United States 

Subject- It manager cover letter  

Dear 

I am very interested in the IT manager position that you have listed because I am a 
working professional in information technology.  

I think I've been more than adequately prepared to work for your company by my 
experience in this field. I'm eager to use my newly acquired skills in a full-time role. 

According to the job description, leadership is the quality you should be looking for 
most. I held a management position in the technology division of a marketing firm for 
almost [Mention the number] years.  

During this time, I significantly improved my ability to assign tasks to subordinates, 
communicate with them, and assess and manage a situation. I am certain that I have 
the abilities required to carry out the duties of this leadership position. 

Putting experience in the development and management of multimillion-dollar 
projects and initiatives for significant international corporations. 



I am aware that your goal to convert [Mention the percentage] of your business to 
digital over the next five years is motivated by the need to remain the market leader 
and the pressures of the competition. 

Such as [Mention the name of the company] Industries, and [Mention the name of 
the company], to design support strategies and produce comprehensive technical 
solutions to drive business success. 

My more than [Mention the number] year career in IT has also given me a thorough 
understanding of the technical side of information technology.  

My particular IT focus areas include project planning, server setup and maintenance, 
consultation, and support. 

I'm ready to get to work right away. I sincerely appreciate your thought, and I would 
appreciate the chance to speak with you further about this position in an interview. 

Sincerely, 

James Brown 

[Handwriting signature] 

[Mention the contact details] 

[Mention here, if there is any post note to be] 

 


