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Fire Drills​
​
The principal shall cause the fire alarm signal to be sounded at least once every month.  (Education 
Code 32001)​
​
The principal shall also hold fire drills at least once a month at the elementary level, four times every 
school year at the intermediate level, and not less than twice every school year at the secondary 
level.  (Education Code 32001)  

1.​ The principal shall notify staff as to the schedule for fire drills.​
  

2.​ Whenever a fire drill is held, all students, teachers and other employees shall be directed to 
leave the building.  (5 CCR 550)​
  

3.​ Teachers shall ascertain that no student remains in the building.​
  

4.​ Teachers shall be prepared to select alternate exits and shall direct their classes to these exits 
whenever the designated escape route is blocked.​
  

5.​ The principal or designee shall keep a record of each fire drill conducted and file a copy of this 
record with the office of the Superintendent or designee. 

Fires​
​
When a fire is discovered in any part of the school, the following actions shall be taken:  

1.​ The principal or designee shall sound fire signals, unless the school and/or building is 
equipped with an automatic fire detection and alarm system.  (Education Code 32001)​
  

2.​ The principal or designee shall call 911.​
  

3.​ All persons shall be directed to leave the building and shall proceed outside to designated 
assembly areas.​
  

4.​ Staff shall give students clear direction and supervision and help maintain a calm and orderly 
response.​
  

5.​ In outside assembly areas, teachers shall take roll, report missing students, and provide 
assistance to any injured students. ​
  

6.​ In outside assembly areas, the principal, designee and/or each department head shall account 
for their staff, report missing staff, and provide assistance to any injured staff.​
  

7.​ If the fire is extensive, students shall be taken to an alternate location for protective custody 
until parents/guardians can pick them up or until they can be safely transported to their 
homes. 



 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 

subject matter of the policy.  

State Description 
5 CCR 550 Fire drills 

Ed. Code 17074.50-17074.56 Automatic fire detection; alarm and sprinkler systems 

Ed. Code 32001 Fire alarms and drills 

Ed. Code 32040 Duty to equip school with first aid kit 

Management Resources Description 
Website CSBA District and County Office of Education Legal Services 

Cross References 

Code Description 
0450 Comprehensive Safety Plan 

0450 Comprehensive Safety Plan 

3516 Emergencies And Disaster Preparedness Plan 

3516 Emergencies And Disaster Preparedness Plan 

3516.2 Bomb Threats 

 

http://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?sectionNum=17074.50.&lawCode=EDC
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=1.&title=1.&part=19.&chapter=1.&article=1.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=32040.
https://legalservices.csba.org/
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=cUDRpPGq33oE7TVGVbs7UQ==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=VT1THkIzJRxMabQA5MDekg==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=JaJ6Bpn1doAxasxfqRvEiQ==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=9Rr0ivMkoWE18g2UxwX2zQ==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=e9WC793JslshbplTQEnIIl6NA==
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