QUY DINH

TO CHUC MUNG SINH NHAT CAN BO — CNV CONG TY VA KHACH HANG

I- MUC PiCH:
Nhim thé hién su quan tdm cta Cty dén can bd — cong nhan vién Cty ; cac CB quan 1y tai cac Cty

gdp von va cac khach hang cua Cty, dong thoi thé hién nét van hoa cua Cty.
II- NOI DUNG QUI DINH:

TT Doi twong Mire c‘h l Ngudn chi Phuong t hire chic
(d/ngwoi) mung
1. | Khéi Pang, doan thé, gom: 100.000 | Chi phi quan 1y | - Géi thu dién tir
a) Bi Thu, Pho Bi Thu Bang uy Cty. chiic mung va;
b) Chau tich, Phé CT Cong Doan Cty. - G61 hoa & thi¢p
c) Bi Thu, Pho BT Doan Thanh Nién chic mimg vé nha
Cty
2. Khoi Can bd quan 1y truc thude Cty:
a) Thanh vién Hoi dong Quéan Tri, Ban | 200.000
Kiém Soét, thanh vién Co Quan TGD.
b) Tro 1y, Phy T4 Tong Giam Poc. 100.000
c) Trudéng, Phé don vi truc thudc Cty | 100.000
(Phong/Xi Nghiép truc thudc Cty)
3. TGD, PTGD, KTT , thanh vién HPQT céac | 200.000 | Chi phi quan ly | Gd&i hoa (hodc qua)
Cty c6 phan do Cty gop von trén 30% . & thiép chiic mung
dén co quan/nha
riéng cia nguodi duoc
chuc mung
5. Céc Trudong, pho don vi tryc thudc Xi | 100.000 Quy thu nhap Do BGD- XN tu
nghiép san xuat XN chon phuong thic &
phan cong to chirc
thuc hién
7. Cac CBCNV khac khong thudc cac ddi | 50.000 DVSX: Quy thu | Thi¢p chiic mung
tuong tai diém 1,2,3,4,5 nhap don vi; theo mau chung, do
Don vi khac: Trudng don vi ky.
Quy luong Cty | Hoa/qua/Tién tuy
don vi
8. Céc c4 nhan 1a khach hang, ddi tac caa Cty. | 200.000 Chi phi ban Go1 hoa (hodc qua)
hang & thi€p chiic mung
dén co quan/nha
riéng cua nguoi dugc
chiic murng
Ghi chu:

Mirc chi néu trén chua bao gdm kinh phi thiép chiic mimng sinh nhét . Kinh phi thiép chic mimg

chi tir chi phi quan ly cong ty

Thiép chuc ming phai ghi hodc in 16i chic lich su , ¢6 chit ky cua cip trén ngudi duoc chiic

muimg hodc chit ky ctia Pho TGD dbi véi sinh nhat cua ddi tac; khach hang

Dbi véi cac can bo cong tac, sinh sdng tai cac tinh thanh khac ngoai TP.HCM: ngoai chi phi mua
lang hoa va thi¢p chiic mung, dugc tinh thém chi phi dién hoa 100.000 dong/ngudi Doi véi
truong hop thudc nhi€u nhém néu trén: ap dung theo mirc cao nhat

II1. TO CHUC THU'C HIEN :
1. Phé TGD/NC:




Thay mat Téng Giam Déc, gui thu dién tir chiic mung sinh nhat trén mang ddi voéi cac dbi tuong thudc

nhom I1.2.a) (Pia chi gui: Co quan TGD, thanh vién HPQT; Truong BKS ; cd nhan dugc chic mung va

CBNV cép dudi truc tiép cua can by dugc chiic mung sinh nhat, khong guri rong rai cac ddi tuong khac).

2. Phong NS:

a) Théng ké va thuong xuyén cdp nhét danh sach ngay sinh nhat, chirc danh, dia chi cua cac dbi tuong
thudc nhém 11. 1, 2, 3, 4 chuyén cho P.QT BS.

b) Truong Phong NS thay mit Téng Giam Ddc, giri thu dién tir chiic ming sinh nhét trén mang dbi voi
cac do6i tugng thudc nhém I1.1, 2b, 2¢, 4 va PTGD/NC (Pia chi gui: Co quan TGP, Truong don vi
va ca nhan dugc chuc mung; CBNV cép dudi cua can by duoc chiuc mung sinh nhat, khong guri rong
rai cac ddi tugng khac).

3. Cac don vi truc thuoc Cong ty:

a) Phan cong, t6 chirc va tu lua chon phuong thire thuc hién chiic ming sinh nhat dbi véi cac ddi tugng
thudc nhom I1.6

b) Lap danh sach CBCNV don vi thuéc nhom I1.6, tam (mg va quyét toan kinh phi sinh nhat hang nim
theo s6 lao dong thuc té.

c) Trong thoi gian chua co mau thiép théng nhét toan Cong ty; cac don vi ty mua thi¢p (dinh mic <=
3.000ddng/thiép) dé thuc hién hodc phédi hop voi P.VT dé cung tmg theo nhiém vu.

4. Phong tiép thi:

Thiét ké mau thiép chiic mimg sinh nhat CBCNV Céng ty va khach hang, dam bao hang nim thay
d6i mau thiép va trinh Phé TGD/NC phé duyét mau.

5. Cac don vi kinh doanh:

a) Dé xuit danh sach khach hang, d6i tac do don vi minh quan 1y dwoc Cty chiic mimg sinh nhat va lap
ké hoach kinh phi cho viéc chuc mimg trinh Phé TGD/KD xem xét phé duyét.

b) T chirc thyc hién (ting hoa, qua) cho cac di tuong thudc nhém I1.7 va chuyén thong tin vé P.QT P
S thye hién hé tro theo chirc nang.

6. Cac xi nghiép sdn xuit:

a) Théng ké va thudng xuyén cdp nhét danh sach ngay sinh nhat, chirc danh, dia chi cta cac dbi tuong
thudoc nhom 11.5, 6 do don vi quan 1y

b) Phan cong, td chire thue hién viée chic mung sinh nhat can b thudc nhom I1.5, 6

7. Xi nghiép dich vu:

a) Xay dung ké hoach kinh phi cho viéc chuc mung cac ddi tuong thuoc nhom I1.1, 2, 3, 4 va ké hoach
kinh phi in 4n thiép chtic mimng va trinh Phé TGB/NC xem xét phé duyét.

b) Chu tri phéi hop voi Phong TThi & NS thuc hién viéc in 4n thiép chic mung sinh nhét theo mau
thiét ké ctia Phong Tiép thi theo s luong diang ky cua cac don vi dé apdung.

C) Chuén bj léng hoa, thi€p chic mung vé nha can bo thuoc nhém I1.1, 2, 3, 4 (néu o TP.HCM); truong
hop CB cong tac tai cac tinh, thanh khac: chuyén theo duong buu dién.

d) Phdi hop véi cac Truong cac Pon vi c6 mbi quan hé, giao dich v6i khach dé chuan bi hoa/qua chuc
mung sinh nhat dbi voi dbi tuong thugc nhém 11.7

8. Phong KTTC:

Hudng dan cac don vi thyc hién thu tuc tam Gmg, quyét toan kinh phi chiic mimng sinh nhat theo
qui dinh nay.

Quy dinh nay c6 hiéu luc tr ngay
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