
Invitation Letter to a Guest Class 8 
 

[Your Name]​
[Your Address]​
[City, State, Zip Code]​
[Email Address]​
[Date] 

[Guest's Name]​
[Guest's Designation/Occupation]​
[Guest's Organization/Company]​
[Address]​
[City, State, Zip Code] 

Subject: Invitation to [Event/Occasion] 

Dear [Guest's Name], 

I hope this letter finds you well. On behalf of [Your School/Organization's Name], I am delighted 
to extend an invitation to you as our esteemed guest for [mention the event or occasion, e.g., 
Annual Day Celebration, School Function, etc.], scheduled to take place on [date and time] at 
[venue]. 

Your presence at the event would add immense value, and we believe that your insights and 
experiences would greatly benefit our audience. The theme of the event is [mention the theme 
or purpose], and we are confident that your participation will enhance the overall experience. 

Please find enclosed further details about the event. We sincerely hope you can grace us with 
your presence. Kindly confirm your availability at your earliest convenience. 

Thank you for considering our invitation. We look forward to the honor of hosting you. 

Yours sincerely, 

[Your Name]​
[Class and Section]​
[Roll Number] 
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