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JlonoTHUTEIbHAS JIMTEepaTypa:
1. https://englisharound.com/files/management glossary.php

JAOMAIIHEE 3AJIAHUE

1.3anummuTe HOBBIE cJ10BA B «Cy10Bapb NpogeCcCHOHAIBHOMN JIEKCUKID).
1. active - 3ppexTuBHBIN

2. active task - Texymas [ akTuBHas | 3a1a49a


https://englisharound.com/files/management_glossary.php

3. activity - 1eTeTbHOCTD

4. activities - 1) nesITeNbHOCTb, aKTUBHOCTH 2) KOHBIOHKTYpa 3) mokaszaremnu ( B
SKOHOMUYECKHUX HUCCIICTOBAHUAX )

5. achieve - o6uUBaTHCS, JOCTUTATH

6. active management - akTUBHBIN MEHEI)KMEHT

7. administrator - aAMUHUCTPATOP, PACTIOPSAUTEIND, PYKOBOIUTENb,yIPABIISIOIINN
8. advise - u3Bemarb, KHHOPMUPOBATH, OOBABIATH, COOOIATH, YBESIOMIISIThH

9. administrator - aAMUHUCTPATOP, PACTIOPSAUTEIb, PYKOBOIUTENb, YIIPABISIOLUIUN
10. administrative authority - aIMUHUCTPAaTUBHBII OpraH

11. alternative — anpTepHaTHBa, BEIOOD; aTbTEPHATHUBHBIM

12. allocating - 1) mokanuzaius, onpeaesieHle MecTa 2) pa3MellleHue, pacnpeeaeHue 3)
Ha3HAYCHUE; ACCUTHOBAHHE

13. appoint - Ha3HayaTh ( HA JOJKHOCTD ), yTBEPKAaTh ( B JIOJDKHOCTH )

14. appointed - Ha3HaYEHHBIN 3apaHee, ONPEACIICHHbBIN

15. appointment - Ha3HAUYEeHUE

16. authority - aBTopuTer

17. area - 061acTh, cepa neaTeTbHOCTH

18. bank - 1) 6ank 2) donx 3) obmuii 3amac 4) kacca

19. banker - 6ankup

20. bank management — 1) 6aHKOBCKUI MEHEIKMEHT, YIIpaBJICHHE OAHKOM 2)
yIpaBlIeHYECKUI nepcoHan 0aHka

21. be appointed to management — ObITh HA3HAYEHHBIM Ha JOJKHOCTh PYKOBOJUTEIS
22. behavior - 06pa3 aeicTBUA, MaHEPHI, TOBEJCHUE

23. board - mpaBieHue, pyKOBOACTBO, COBET, KOJIJIETHS

24. board of directors - mpaBieHIE TUPEKTOPOB, COBET TUPEKTOPOB

25. business - 6u3Hec, KOMMepUecKas AesTeIbHOCTh

26. business's relations — 1e10Bble OTHOILIEHUS

27. consultant - KOHCYBTaHT, COBETHHUK

28. communication - KOHTAKTHI, CBS3U

29. communicating - cOOOIAIHIACS, COOOIIEHNE

30. company - KOMIIaHus1, TOBAPHUIIIECTBO, GUPMa, 00IIECTBO



2. U3yuyure uHGOPMALMIO PO MACCHBHBIN 327101, 3ANIMIIUTE KOHCIIEKT.
Passive Voice
ITaccuBHBIN 327101
» The passive voice 0003Ha4aeT ACHCTBUE, HAINPaBICHHOE Ha TojJIekamee. B kadecTBe
MOJIEXKAIET0 HE YMNOTPeOIsieTcss HEOIpenelieHHOE MeCTOMMEHHe: «Y MeHs yKpajiu
BeJIOCUIIE» MO-aHIMICKU 3ByunT Tak: «My bicycle has been stolen». Takue npemyioxenus
MOKa3bIBAIOT, YTO BAKHEE CaMO JCHCTBUE, a HE UCTIOTHUTEIb
» The passive voice oOpa3zyeTcs NpH TOMOIIM BCIIOMOTareabHOro Tnarona "to be” B
COOTBETCTBYIOILIEM BpeMeHUu + the past participle (V3) ocHoBHOro miarosia. TOJbKO
NEepPEeXOAHbIe TIAroibl (MMEIOIUE JOMOJHEHHE) MOTYT OBITh HCIOJNB30BaHBI B ITACCHBE.
Hanpumep, arrive u die He UMEIOT TaCCUBHOU (POPMBI.
Takum 06pazom, naccus ynompedasemces:
* Kora nuiio, BeIMOIHSIONIEE ACHCTBUE HEU3BECTHO, HEBAXKHO MJIM OUYEBHUIHO U3 KOHTEKCTA
e.g.. My purse was stolen yesterday, (unknown agent) The shopping centre is cleaned every
day. (unimportant agent) The robber was arrested (by the police), (obvious agent).
* Korja XoTUM BBIIETUTH HCTIOTHUTEIIS JICHCTBHS
e.g.: Our holiday house was built by my great grandfather in 1897.
* UToOBI crienarh yTBepkIeHue 0oJiee BeXIIMBBIM U (POPMaTbHBIM,
e.g.: The wedding reception will be held at 9 o'clock at the Town Hall.
» Korma neiictBue Oosiee BaKHO, YeM HCIOIHUTENb (Hampumep, HOBOCTH, WHCTPYKIIUH,
3arojIOBKH, peKjama u mp.)
e.g.: More than twenty-five people were injured because of the earthquake. This book is a
best seller; more than 1,000,000 copies have been sold.

V3MeHeHue mpeasioKeHHs C IIarojioM B MTAaCCUBHOM 3aJI0Te

» JlomomHeHWe aKTUBHOTO IVIarojia CTAHOBHUTCS TOJICKAIMM B IMaCCHBHOM
PEIOKESHUH.

* AKTHBHBIN IJIaroJ MepexoauT B TACCUBHYIO (hopMmy.

* B ipeyio’xkeHnu ¢ TaCCUBHBIM TJIAr0JIOM MOXKET YKa3bIBaThCS UCTIOTHUTEND JCHCTBUS
(agent), KOTOPBII BBOAUTCS MpeioroM "by" UM MOXET OIyCKaThCsl BOOOIIIE.

* (Subject) (Verb) (Object)

e.g.: They make cars in this factory. Cars are made (by them) in this factory.



(Subject) (Verb) (by + agent)

B npennoxkeHusx ¢ miarojoM B MaCCUBHOM 3aJI0T€ YACTO UMEETCS Mpeyior by uim with.
By + agent - yka3piBaeTcs, KTO BBITIOJTHWI JICHCTBHE,

e.g.: The little boy was saved by the lifeguard.

By + agent - omyckaercs, €Clid WCIOJHUTENb HEW3BECTCH, HEBAXKEH, WM YKa3aH B
aKTUBHOM TIPEIIIOKEHUH CIIOBaMu someone, people, I, you etc.

e.g.: These washing machines have been imported from the EC.

With + instrument/material — yka3bIBaeTCs, IPU MOMOIIM YE€TO WX U3 YETO BBIMOJIHEHO
JIENCTBHE etc.

e.g.: The cake was made with bun eggs and flour. The door was opened (by the burglar)
with a knife.

['maronel, umeronie aBa nomonHeHus (give, offer, etc.) MOTYT UMeTh JIB€ MAaCCUBHBIX
dbopmbl

e.g.: Someone gave her a bouquet of roses.

a) She was given a bouquet of roses.

b) A bouquet of roses was given to her.

B maccuBHOM 3ajore mpemyior, cieayromnuii 3a maronom (accuse of, speak to etc.) wnm
¢dpazoBeiM riarosioM (break into, turn on etc.) 00s3aTeIBLHO OCTAETCSI HA CBOEM MECTE.

e.g.: They have pulled the old bridge down. — The old bridge has been pulled down.

Verbs. Passive Voice

[1arospl B macCHBHOM 3aJ10Te

Tense/Verb form

Active voice Passive voice

Present Simple make /makes am /is /are made

Present Continuous am/is /are making am /is /are being made

Past Simple made was made

Past Continuous was /were making was /were being made

Present Perfect have /has made have /has been made

Past Perfect had made had been made

Future Simple will make will be made

Conditional would make would be made



Modals must make must be made

Bonpocwi 6 naccusnom 3anoee.

e.g. Have they pulled down the old cinema'— Has the old cinema been pulled down (by
them)?

Bonpoc k noonesxcaujemy.

e.g.. Who posted the letters? — Who were the letters posted by? Who repaired my
bicycle? — Who was my bicycle repaired by?

[TaccuBHas (opma MomanbHBIX IarojoB (e.g.: can, could, may, might, must, etc.)
oOpasyercsl Mpu MOMOIM Taroyia f0 be B COOTBETCTBYIOIIEM BPEMEHH U V3 OCHOBHOIO
riarona. e.g.: He must send the parcels. The parcels must be sent. They couldn't repair the
car. The car couldn't be repaired.

3. BbINOJIHMTE NMCbMEHHO YIIPAKHECHUS.
VYnpaxnenue Ne 1.

IIpeoOpa3yiiTe cjenymouue mNpeIJIOKeHUsT U3 [AeCTBUTEJBLHOIO 3aJI0Ta B
CTpaaaTeJibHbIN:

1. People must protect the environment at all costs.

. Many people attended the music festival.

. The Minister of Education is making an announcement at the moment.
. The party organizers set off fireworks.

. Several reggae bands will play Caribbean music.

. The local newspaper is publishing colour photos of the carnival.

. People sang the national anthem at the beginning of the ceremony.
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. They had decorated their house with balloons and streamers.
Ynpaxunenue Ne 2.

IlepeBeanTe HA PYCCKMH A3BIK:

1. He published the book last year.

2. We use these clothes only on special occasions.

3. Somebody switched on the light and opened the door.

4. They will give you an answer in some days.

5. Who wrote this novel?

6. They showed her the easiest way to do it.



7. We have looked for the telegram everywhere.
8. Nobody had visited him.
9. They will have finished the work by twelve.
10. We shall not admit children under sixteen.
11. The pupils can do this exercise without any difficulty.
12. You must not leave your bags in the hall.
13. He hasn't slept in his bed.
14. They don't look after the children properly.
Ynpaxkuenue Ne3.
IIpeoOpa3yiiTe BompocHTe/IbHbIe MNpPeNJIOKEeHUs] M3 JAeliCTBUTEJBHOIO 3aj10ra B
cTpajarejbHbIH 10 00pa3ny:
e.g.: Who painted Mona Lisa? — Who was Mona Lisa painted by?
1. Who will make the lanterns?
2. What did they fill the cake with?
3. What did they stuff the turkey with?
4. Who is teaching the children traditional dances?
5. Who is going to open the festival?
6. Who broke the window?
Yupaxxkuenue Ne 4.

BceraBbTe B nipeasio:keHus npensiorua “by” mwiam “with”:

1. This sauce was made fresh tomatoes.

2. Tommy was bitten a mosquito during the night.

3. The old table was covered a tablecloth.

4. The hall was decorated pink and purple balloons.

5 His suit was made his mother.

6 I was frightened a strange noise coming from the attic.

7. The beautiful poem was written my best friend.

8 This pie is made spinach and cheese.

9. This pie is made spinach and cheese.

10. The dining-room was decorated the maids colourful, exotic

flowers.



11. The wedding cake made the chef was flavoured vanilla.

12. The eggs were coloured natural dyes the local women.
Yupaxxkuenue Ne 5.

N3MeHuTE MpeIIoKeHHS U3 AKTUBHOTO 32J10Ta B MACCHBHBII:

1. Last week we painted our house.

. The storm has ruined a lot of houses in the village.

. Students are doing the course paper at the moment.

. They make the salad with eggs, onions and mayonnaise.

. The guard will close the door after the lesson.

. At 6 p.m. yesterday we were sitting at home and watching TV.

. You can write the letter tomorrow.

. They saw a man running out of the bank.
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. Mary hasn't written the postcards yet.
10. The mechanic will repair our car on Saturday.
11. Had Jack ordered the pizza?

12. The shop won't deliver our furniture until Monday.

Bce BbINOJIHEHHBIE 32 JaHUS BbIChLIaeM Ha MO0 cTpanuny BK
https://vk.com/yanovskaya1983

He 3a0b1BaeM nucarsb paMuiinio, rpyniy, Y4cjao 3a KOTOpoe cAeJaau
aoMaliIHee 3aganue!!!
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