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LOI NOI DAU

Hoat dong san xuét kinh doanh cta mot doanh nghiép bao gém nhiéu
yéu t6, trong d6 ba yéu t6 dau tién va 1a diéu kién can thiét dé mot doanh
nghiép di vao hoat dong chinh Ia : béi tuong lao dong, Tu li¢u lao dong va
Stic lao dong. Trong ba yéu t6 chinh d6 thi Strc lao dong dong vai tro 1a yéu
t6 hang dau anh huong dén ning suét, chat lwong san pham ciing nhu sy thanh
cong hay that bai ciia mot doanh nghiép.

Trong thuc té, dbi v4i cac nha quan tri doanh nghi¢p, ho ludn tim ra céc
cach thirc dé co thé quan tri nhan sy mot cach hiéu qua nhat, phat huy ning
luc lao dong tot nhat dé san sinh ra cac loai hang hda mang gia trj cao cho x4
hoi, mang lai 1¢1 ich cho doanh nghiép. DPéi véi nguoi lao dong, ho chi phat
huy hét kha ning lao dong, tinh than trach nhiém véi cong viéc khi ma stc lao
dong ho bd ra dugc bu dép xung dang. Tét ca nhirng muyc ti€u, loi ich cua
doanh nghiép va nguoi lao dong s¢ dugc thuc hién thong qua cong cu quan
trong: “Tién luong”. Doanh nghiép sir dung tién luong nhu mot don bay kinh
té dé khuyén khich su dong gop cua nguoi lao dong dbi voi doanh nghiép.
Nguoi lao dong xem tién luong 1a dong luc dé ho phén dAu, tich cuc lao dong.
Nhu vay, lam tbt cong tac hach toan tién lvong, théa man dugc nhu clu cla
doanh nghiép va ngudi lao dong 1a yéu té quyét dinh dén su ton tai va phat

trién cua doanh nghiép.
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Nhan thtrc tdm quan trong cia tién luong ddi véi mot doanh nghiép, em
da chon dé tai: “ké toan tién lwong va cac khoan trich theo lwong tai Cong
ty CP thwong mai dau tw Long Bién” 1am luan vin t6t nghiép ctia minh.

Noi dung ctia bao cao gdm ba chuong:

Chuong 1: Ly ludn chung té chirc céng tic ké todn tién lwong va cdc
khoan trich theo luong tai doanh nghiép

Churong 2: Thire trang ké todn tién lwong va cdc khoan trich theo lwong
tai CONG TY CO PHAN THUONG MAI PAU TU LONG BIEN

Chuong 3: Hoadn thién ké todn tién lwong va cdc khodn trich theo lwong
tai CONG TY CO PHAN THUONG MAI PAU TU LONG BIEN

Do kién thic va kinh nghi¢m thyc té con han ché nén bai viét khong
tranh khoi sai sot, kinh mong thay gido va cac can bo nhan vién trong cong ty
xem xét, dong gop ¥ kién dé bai viét duoc hoan thién hon.

Em xin chan thanh cam on thdy gido GS.TS Nguyén Manh Thiéu cing

can bg nhan vién cong ty da tan tinh gitip do em hoan thanh bai luan van nay!
Sinh vién

Nguyén Thi Phuong
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CHUONG 1
LY LUAN VE TO CHUC CONG TAC KE TOAN TIEN LUONG VA

CAC KHOAN TRiCH THEO LUONG TAI DOANH NGHIEP
1.1.  Sw can thiét to chirc cong tac ké toan tién lwong va cac khoan trich
theo lwong
1.1.1. Vai tro va yéu cau qudn Iy lao djng

O Vai tro cua lao dong:

Lao dong 13 bd phan cua ngudn luc phat trién, d6 1a yéu t6 dau vao
khong thé thiéu trong qua trinh san xuat. Su phét trién kinh té suy cho cing
d6 1a tang truong kinh té dé nang cao doi séng vat chat, tinh than cho con
nguodi. Lao dong chinh 13 yéu t& quyét dinh t6i ting trudng kinh té, boi vi tat
c4 moi cua cai vat chat va tinh than cua xa hdi déu do con nguoi tao ra, trong
d6 lao dong dong vai tro truc tiép san xut ra cua cai do.

O Yéu cau quan 1y lao dong:

Quan 1y lao dong tién luong 1a mot ndi dung quan trong trong cong tac
quan 1y san xuét kinh doanh, n6 13 nhéan t6 giup cho doanh nghiép hoan thanh
vuot mire ké hoach san xuét ctia minh.

Thuc chit, yéu cau quan 1y lao dong chinh 1a yéu cau quan 1y vé sb
luong, chét luong lao dong:

= Vé sb luong: phai c¢6 s6 cong nhan vién thich dang voi co cdu hop 1y, ty

1¢ lao dong gian tiép vira phai dé danh phan chil yéu cho lao dong truc tiép.

3




Ludn viin tot nghiép

= V& chét luong: can cht y bac thg binh quan cua tung loai thg va )
luong tho bac cao.
1.1.2. Nhiém vu ciia ké todn tién lwong

T6 chire tot hach toan lao dong va tién lwong, mot mit gitip cho cong tac
quan 1y lao dong cua doanh nghiép vao né nép, tao co s& cho viée tinh toan
luong theo ding phan phdi theo lao dong. Mit khac gitp cho doanh nghiép
quan 1y tot quy tién lwong, dam bao viéc tra tién luong va trg cap bao hiém xa
hoi theo diung ché d6 kich thich nguoi lao dong hoan thanh nhiém vu duogc
giao, dong thoi tao co s& cho viéc phan bd chi phi nhan cong vao gia thanh
san pham duoc chinh xac. Do d6 ké toan tién luong va cac khoan trich theo
luong & doanh nghiép phai thyc hién cac nhiém vy chi yéu:

= T6 chitc hach todn dung thoi gian, s luong, chat lugng va két qua lao
dong cua ngudi lao dong, tinh dung va thanh toan kip thoi tién luong va cac
khoan khac cho nguoi lao dong.

= Tinh toan phan bo chinh x4c chi phi tién luong va cac khoan trich theo
luong nhu BHXH, BHYT, KPCP, BHTN cho cac dbi tuong su dung lién
quan.

= Dinh ky tién hanh phan tich tinh hinh st dung lao dong, tinh hinh quan
Iy va chi tiéu qui lwong. Cung cip céc thong tin can thiét cho cac bd phan lién
quan.
1.2.  Hinh thirc tién lwong, quy lwong va cac quy BHXH, BHYT, KPCD,
BHTN
1.2.1. Cdac hinh thirc tra luwong trong doanh nghiép

Hién nay trong ché d6 lao dong tién luong c6 quan diém chi dao lau dai
1a thuc hién dung quyén han, quyén loi, nghia vu ciia doanh nghiép va ngudi

lao dong, thuc hién sy binh dang giita hai bén, ton trong quyén duoc 1lam viée
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va thoi viéc ctia ngudi lao dong. Trong cac doanh nghiép ngay nay to chirc
tién luong phai tudn thi cac nguyén tic sau:

= Nguyén tic tra luong theo sb luong va chat luong lao dong: nguyén tic
nay nham khac phuc chu nghia binh quéin trong phan phdi, mat khac tao cho
ngudi lao dong ¥ thirc véi két qua lao dong ctia minh.

= Nguyén tic dam bdo tai san xuat sic lao dong va khong ngiing nang
cao muc song, tién lwong phai dam bao cho nguoi huong luong tai san xut
duogc stc lao dong cla ban than va gia dinh. Co nhu vay tién lvong méi thuc
su la dong luc thuc déy lao dong nhiét tinh, ting nang suat lao dong tur do tao
ra nang lyc san xuit méi, tao ra vat chat to 1én cho x3 hoi.

= Gan voi hiéu qua san xuit kinh doanh va phu hop véi diéu kién kinh té
ctia dat nude trong timg thoi ky. Néu chinh sach tién lwong khong giai quyét
dung dan thi khong nhitng anh hudng xdu dén san xuét, &én tinh hinh phat
trién kinh té xa hoi ma con tré thanh van dé khong co loi.

Chinh séach tién lwong 1a mot chinh sach linh dong, uyén chuyén phu hop
vo1 hoan canh xa hoi, véi kha ndng cua tung cong ty — xi nghi¢p. Chung ta
khong thé va khong nén ap dung cong thirc lwong mot cach may moéc ¢ tinh
chat ddng nhit cho moi don vi. C6 cong ty ap dung ché d6 khoan san pham
thi nang sut lao dong cao, gia thanh ha. Nhung cong ty khac lai that bai néu
ap dung ché do tra luong ndy, ma phai 4p dung ché do tra luong theo gid cong
v6i thuong. Do vy, viée tra luong rat da dang, nhiéu coéng ty phéi hop nhiéu
phuong phép trd luong cho phu hgp vdi tinh hinh kinh doanh ctia minh.
Thuong thi mot cong ty ap dung cac hinh thirc trd lvong sau:
1.2.1.1. Tra luong theo thoi gian

Pay 1a hinh thirc tra luong cin cr theo thoi gian lam viéc, cip bac ki
thuat va thang luong dé tinh cho ting ngudi lao dong, thuong duoc ap dung

cho lao dong 1am cong tac van phong hanh chinh, t6 chuc tai vu.
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Pon vi tinh luong theo thoi gian 1a luong thang, lwong tuan, luong ngay
hoac luong gio.

+ Tién luong thang 1a tién luong tra c¢b dinh hang thang trén co s hop

ddng lao dong. Luong thang thudng duoc ap dung dé tra lvong cho nhan vién

1am cong tac quan 1y va cac nhan vién thudc cac nganh khéng mang tinh chat

san Xuat.
Tién luong S6 ngay 1am viéc thuc té cta Tién lwong binh quan
= X
thang nguoi lao dong trong thang ngay
Tién luong Tién lwong cap béac + cac khoan phu cap
binh quan ngay S6 ngay cua thang theo ché do

+ Tién luong tuan 1a so tién luwong phai tra cho mdt tuan lam viéc va
duoc xac dinh

Tién luong Tién luong thang x 12 thang

tudn 52 tuin

+ Tién lwong phai tra theo ngdy 1a sb tién lwong phai tra cho mot tun
lam viéc duoc xac dinh nhu sau:

Tién luong Tién luong thang

ngay S6 ngay lam viéc trong thang

+ Tién luong gid: thuong duge ap dung dé tra lwong cho nguoi lao dong

tryc tiép trong thoi gian khong hudng lwong theo san pham.




Ludn viin tot nghiép

- Uu diém cua hinh thirc tra lwong theo thoi gian 13: d& hiéu, dé quan Iy
tao diéu kién cho ngudi quan 1y va ngudi lao dong tinh toan tién luong maot
cach dé dang.

- Nhuoge diém: chua dam bao nguyén tic phan phdi theo lao dong vi hinh
thirc ndy chua tinh dén mot cach day du chat lugng lao dong, chwa phat huy
hét kha nang sin c6 ctia ngudi lao dong.

Vi vay dé khic phuc b6t han ché nay, doanh nghiép can phai thuong
xuyén kiém tra tién d6 lam viéc va chat luong cong viéc cua cong nhan két
hop vé6i ché d6 khen thudng hop 1y.
1.2.1.2.  Hinh thirc tra lwong theo sdn pham

Hinh thirc nay thuong duoc tién hanh dé tra cho bod phan lao dong truc
tiép than gia vao san xuét hodc cung ung dich vu dua theo kha nang lao dong
ma ho dd hoan thanh dam bao ding tiéu chuan k¥ thuat quy dinh va don gia
tién lwong tinh cho mot san pham.

Tién luong tra theo san pham duoc chia nhu sau:

= Tién luong theo san pham truc tiép: thuong duoc ap dung dé tinh tra
luong cho cong nhan san xuat chinh dugc xac dinh cin cir vao s san pham
hoan thanh dung quy cach va don gia tién lvong cho mot san pham, ngoai ra
khong chiu sy han ché nao.

= Tién luong tra theo san pham gian tiép: dugc ap dung dé tinh va tra
luong cho cong nhan phy 1am nhitng viéc phuc vu cho céng nhan san xuat
chinh: stra chira, bao dudng. Theo cach ndy tién lwong dugc tinh cin cir vao
s6 san pham bo phan tryc tiép san xuat nhin véi ty 1& tién luong ctia bo phan
gian tiép do doanh nghiép quy dinh.

= Tién luong san pham c6 thudng, co phat: ngoai tién luong duge linh
theo don gia san pham truc tiép, ngudi cong nhan con duge hudng thém mot

khoan tién luong nhat dinh cdn clt vao trinh do hoan thanh céc chi tiéu
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thuong. Ngoai ra trong trudng hop ngudi lao dong lam ra san pham hong,
lang phi vat tu, khéng dam bao du ngdy coéng, dinh mirc quy dinh. . .thi c6 thé
phai chiu tién phat vao thu nhap cta ho bang tién lwong theo san pham truc
tiép trir di khoan tién phat.

= Tién lwong san pham lily tién: theo cach tra luong nay thi tién luong
phai tra cho ngudi lao dong bao gdm 2 phan:

Phén 1: tién luong hoan thanh dinh mirc duoc giao (tién lwong san pham
tryc tiép)

Phan 2: cin ¢t vao mirc d6 hoan thanh mot dinh muc lao dong dé tinh
thém mot sd tién luong theo ty 1€ Iy tién.

Hinh thire tra luong nay ap dung trong trudng hop doanh nghiép can
hoan thanh gip mot sd cong viéc trong khoang thoi gian nhat dinh (vi du dé
kip giao san pham cho khach hang theo hop dong). Thuc chat day 1a cach tra
luong theo san pham két hop véi hinh thie tién thudng (hodc don gia tién
lvong liy tién) theo mot ty 1¢ nhét dinh dbi véi dinh muc lao dong mot cach
chinh xac.

= Tién luong khoan: 4p dung trong trudng hop san pham hay cong viéc
kho giao chi tiét ma phai giao ca khdi luong cong viéc, hay nhiéu viée tong
hop phai lam trong mot thoi gian nhat dinh véi yéu cau chat lugng nhét dinh.
Tra lwong khoan c6 thé tam tng lwong theo phan khdi lwong da hoan thanh
trong ting dot va thanh toan lwong sau khi da hoan thanh toan bo khdi luong
cong viéc duoc hop dong giao khoan. Pon gia khoan xac dinh theo don vi
hodc ciling c6 thé tron géi cho ca khdi luong cong viéc hay cong trinh.

Yéu cau ctia ché do tra luong nay 1a don gia phai tinh toan chit ché va
phai c¢6 hop dong giao khoan. Noi dung hop dong giao khoan phai 1d rang
cong viéc, khdi lugng giao khoan, diéu kién lao dong dinh murc, don gia, té)ng

s0 tien luwong khoén.
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-Uu diém: Theo hinh thirc nay, cong nhan biét trudc dugc khdi luong
tién luvong ma ho s€ nhan dugc sau khi hoan thanh cong viéc va thoi gian
hoan thanh cong viéc dugc giao. Do do, ho chu dong trong viéc sép xép, tién
hanh cong viéc cia minh, tir d6 tranh thu thoi gian hoan thanh cong viéc duoc
giao. Con ddi v6i nguoi giao khoan thi yén tam vé khéi lugng cong viée hoan
thanh.

- Nhuoc diém: Pé dam bao thdi gian hoan thanh d& giy ra hién tuong
1am bira, 1am au, khéng dam bao chat luong.

Toém lai, viée tra lwong cho nguodi lao dong khong chi cén cur vao thang
lvong, bac luong, cac dinh muc tiéu chuin ma con phai lya chon hinh thuc
tién lwong thich hop véi diéu kién cu thé cta nganh va doanh nghiép. C6 nhu
vay méi phat huy dugc tac dung cua tién luong, vira phan anh lao dong hao
phi trong qué trinh san xudt vira lam don bay kich thich nguoi lao dong nang
cao hiéu qua san xut kinh doanh.

Trén thuc té nhiéu doanh nghiép muc luong dugce tra cao hon do con cd
mot loai phu cip thém vao va ché d6 hinh thire tra lvong ciing kha da dang.
Di sau vao tim hiéu ta théy co cac loai phu cép, loai thudng sau:
1.2.1.3. Céc ché dé tra tién phu cép, tro cép va ché do thuong tai doanh
nghiép

= Ché d6 tra lwong khi nghi phép, ngimng viéc, lam ra san pham hong, san
pham xau:

- Luong nghi phép:

Theo ché do hién hanh khi nguoi lao dong nghi phép thi duoc huong
100% tién lwong theo cdp bac. Tién lwong nghi phép 1a tién lwong phu cia
nguoi lao dong. Hién nay, nguoi lao dong duoc nghi phép 12 ngay, néu lam
viéc 5 nam lién tuc thi tinh thém 1 ngay vao thoi gian nghi phép, tor 30 nam

tro 1€n chi duoc nghi thém 6 ngay.
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Tién luong nghi phép dugc chia vao chi phi hang thang. Néu doanh
nghiép khong bé tri cho nguoi lao dong nghi phép 6n dinh, déu dan gitra cac
thang trong nam thi doanh nghiép phai trich trudc tién lwong nghi phép dé

dam bao chi phi 6n dinh giira cac thang trong nam.

Ty I¢ trich trudc Tong s tién lwong nghi phép theo ké
tién luong nghi _ hoach niam ctia cong nhan truc tiép san xuét < 100%
phép cua nguoi lao Tong s6 tién lvong co ban ké hoach nam
dong ctia cong nhén truc tiép san xut
Muc trich trudc Tién luong co ban thuc té phai
tién lwong phép =  tra cho cong nhan tryc tiép san ~ x Ty 18 trich trudc
ké hoach Xudt trong thang

Néu nguoi lao dong vi mot 1y do gi ddy ma khong nghi phép duge thi
dugc thanh toan 100% lwong cip bac theo s6 ngay nghi con lai ma ngudi do
chua nghi.

- Ché d6 tra luong khi ngimg viéc:

Ap dung cho ngudi lao dong 1am viéc thudng xuyén budc phai nging
viéc, c¢6 thé do nguyén nhan chu quan hay khach quan thi ngudi lao dong van
dugc huong luong. Tuy nhién, tién lwong nhan dugc nhd hon muic théng
thuong. Cu thé timg truong hop c¢6 muc lwvong duoc quy dinh nhu sau:

+ 70% luong khi khong lam viéc.

+ it nhat 80% lwong néu phai lam cong viéc khac c6 muc luong thip
hon.

+100% lwong néu ngimg viéc do san xuit hay ché thir.

Céch tinh lwong nay duoc théng nhét cho tat ca moi lao dong theo %
trén muc luong cap bac cong viée ké ca phu cap.

- Che do tra luong khi lam ra san pham hong, san pham xau:
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Ap dung véi trudng hop ngudi lao dong 1am ra san pham hong, xau
qua ti 1€ quy dinh.

Céach tinh: véi mdi trudng hop, ngudi lao dong duge hudng:

+ 0% tién lwong néu 1am ra san pham hong, xau qua quy dinh.

+70% tién lvong néu lam ra san pham xau.

+100% tién luong néu 1a ché thir, san xuét thu.

+ néu stra lai hang xau thi ngudi lao dong duoc huéng luong theo san
pham nhung khong duoc hudng lwong cho thoi gian stra san pham.

= Ché d6 phu cép luong

Can ctir Nghi dinh s6 205/2004/ND — CP ngay 14/12/2004 quy dinh:

a) Phy cép khu vuc: ap dung d6i v6i nguoi 1am viée ¢ ving xa x6i,
héo 1anh va khi hau x4u.

Phu cip gdm 7 muec: 0,1 ; 0.2; 0,3; 0,4; 0,5; 0,7 va 1,0 so véi muc luong
t6i thiéu chung.

b)  Phu cép trach nhiém cong viéc: 4p dung ddi v6i thanh vién khéng
chuyén trach Hoi dong quan tri, thanh vién Ban kiém soat (khong ké Trudng
Ban kiém soét) va nhiing ngudi lam mot sé cong viée doi héi trach nhiém cao
hodc phai ddm nhiém cong tac quan 1y khong thudc chirc danh lanh dao.

Phu cép gém 4 muc: 0,1; 0,2; 0,3 va 0,5 so v61 muc luong tdi thiéu
chung.

c) Phuy cip doc hai, nguy hiém: ap dung ddi v6i ngudi lam nghé hoic
cong viéc cod diéu kién lao dong doc hai, nguy hiém, dic biét doc hai, nguy
hiém ma chua xac dinh trong mirc luong.

Phu cép gém 4 muc: 0,1; 0,2; 0,3 va 0,4 so v61 muc luong tdi thiéu
chung.

d)  Phuy cép luu dong: ap dung ddi v6i nguoi 1am nghé hodc cong viée

thuong xuyén thay doi dia diém lam viéc va noi 6.
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Phu cép gém 3 muc: 0,2; 0,4 va 0,6 so voi muc luong tdi thiéu chung.

e) Phu cap thu hat: 4p dung d6i v6i ngudi dén lam viée ¢ vung kinh
té méi, co so kinh té va ddo xa dat lién c6 diu kién sinh hoat dic biét kho
khan.

Phu cép gé)m 4 muc: 20%, 30%, 50% va 70% murc luong cép bac, chirc
vu hoac lvong chuyén mon, nghiép vu.

Thoi gian huong tir 3 dén 5 nam.

= Ché d¢ tra luong khi lam thém:

Theo coéng van sd 205/LDTBXH, ngay 19/1/2007 ctia Bo Lao dong,
thuong binh va xi hdi vé viéc tién luong lam thém gid hudng dan:

Pbi voi nhitng ngay nghi 1& néu cong ty to chiic cho ngudi lao dong di
lam thi phai tra it nhat bang 300% tién luong thyc tra ctia ngay lam viéc binh
thuong. Néu tra luong thoi gian theo thang va nghi bl vao ngay khac thi phai
tra phan chénh léch bang 200% tién luong thyc tra ciia ngay lam viéc binh
thuong.

Chung ta déu biét, tién thuong thuc chat 14 khoan tién lwong nham quan
triét diy du hon nguyén tic phan phdi theo lao dong. Vi vy, ddy la khoan thu
nhap thém nham khuyén khich nguoi lao dong trong san xuét kinh doanh cho
nén cac doanh nghiép phai xy dung mot quy ché tién thuéng sao cho phu
hop véi don vi minh. Ché d6 tién thuong hién hanh gom 2 loai: thuong
thuong xuyén va thudng dinh ky.

- Thudng thudng xuyén gom:

+ thudng tiét kiém vat tu.

+ thuéng do nang cao chét lugng san pham.

+ thuong do ting ning suét lao dong.

- Thudéng dinh ky:

+ thuéng thi dua vao dip cubi nam.
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+ thudng sang kién, thuong ché tao san pham méi.

+ thudng dién hinh.

+ thuéng nhan dip 18 tét.

Viéc ap dung ché d6 tién thuong mot cach dung din va hop 1y 1a diéu rat
can thiét dé dam bao vai trd don bay kinh té cia tién thuong va tiét kiém chi
phi. Vi vay ché do tién thudng can phai ton trong cic nguyén tic sau:

+ Phai xuat phat tir dic diém, yéu cu, tAm quan trong clia san xuat hay
cong viéc ma ap dung hinh thirc hay ché d6 thuong thich hop.

+ Phai dam bao quan hé giita chi tiéu chét luong va sd luong.

+ Tién thudng khong vuot qua so tién lam loi.

1.2.2. Quy luwong

Quy tién lvong ctia doanh nghiép 13 toan bd sb tién lwong ctia doanh
nghiép dung dé tra cho tat ca cac loai lao dong thudc doanh nghiép.

hi€p quan ly va st dung. Quy lvong dugc phan lam 2 loai:

- Tién luong chinh: 13 tién luvong phai tra cho céng nhan vién trong thoi
gian cong nhan vién thyc hién nhiém vu chinh ctua ho, nghia la thoi gian c6
tiéu hao thuc su stc lao dong bao gom: tién luong tra theo cip bac va cac
khoan phu cép kém theo (phu cip trach nhiém, phy cip khu vire, phu cap lam
dém, lam thém gi0...).

- Tién luong phuy: 13 tién lwong tra cho c6ng nhan vién trong thoi gian
thuc hién nhi€ém vu khac ngoai nhi¢m vu chinh ctia ho va thoi gian cong nhan
vién dugc nghi theo dung ché do (nghi phép, nghi 1&, di hoc, hoi hop, chd
viéc...).

Quan 1y chi tiéu quy tién lwong phai ndm trong mbi quan hé véi viéc
thuc hién ké hoach sdn xuat kinh doanh cta don vi nhdm vira chi tiéu tict
kiém hop 1y quy tién lwong vira dam bao hoan thanh va hoan thanh vugt mirc

ké hoach san xuat cua doanh nghi¢p.
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1.2.3. Quy bdo hiém xa héi, bio hiém y té, kinh phi cong doan, bdo hiém
thit nghiép

O Quy BHXH

Quy BHXH la quy dung dé trg cip cho nguoi lao dong c6 tham gia dong
g6p quy trong cac trudng hop ho bi mat kha ning lao dong nhu: 6m dau, thai
san, tai nan lao dong, huu tri, mat strc.

Quy BHXH dugc hinh thanh bang cach trich 1ap theo ty 1& 26% trén
tong quy luong phai tra cong nhan vién trong ky. Trong d6 18% tinh vao chi
phi san xuét kinh doanh cila ngudi sir dung lao dong, 8% trir vao luong nguoi
lao dong.

Theo ché d6 hién hanh, toan bo sb trich BHXH duoc ndp 1én cho co
quan quan 1y quy BHXH dé chi tra cac trudng hop nghi huu, mat stc lao
dong.

Tai doanh nghiép, hang thang doanh nghiép truc tiép chi tra BHXH cho
cong nhan vién bi dm dau, thai san... Trén co s& cac chig tir hop 1€, cudi
thang doanh nghiép phai thanh quyét toan véi co quan quan 1y BHXH.

O Quy BHYT

Quy BHYT la quy duoc st dung dé tro cap cho nhitng nguoi c6 tham gia
dong gbop quy trong cac hoat dong kham, chira bénh.

Quy BHYT duoc hinh thanh bang céach trich theo ty 18 4.5% cia tién
lwong co ban, cac khoan phu cip ctia nguoi lao dong thuc té phat sinh trong
thang. Trong d6 nguoi st dung lao dong dong gop 3% tinh vao chi phi kinh
doanh con 1.5% do nguoi lao dong dong gop trir vao thu nhap.

Quy nay do co quan BHYT thdng nhat quan 1y va tro cap cho ngudi lao
dong thong qua mang ludi y té. Nhitng ngudi c6 tham gia ndp khi 6m dau
bénh tat di kham chita bénh s¢ dugc thanh toan thong qua ché do BHYT duoc

quy dinh.
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O KPCb
KPCP 1a nguon tai trg cho hoat dong cong doan & cac cap, nham cham
lo bao vé quyén loi cho nguoi lao dong.

KPCP duoc hinh thanh bang cach tinh 2% cua tién luong thuc té phai
tra cho nguoi lao dong dugc tinh vao chi phi kinh doanh do nguo1 stir dung lao
dong chiu.

Toan bd sé KPCP trich dugc mét phﬁn nop lén cép trén, mot phﬁn dé lai
chi tiéu cho céac hoat dong Cong doan tai don vi.

O BHTN

Poéng BHTN 1a chinh sach méi c6 tac dong truc tiép dén ngudi lao dong,
nguoi st dung lao dong va an sinh xa hoi nham bu ddp mot phan thu nhéap cua
nguoi lao dong khi ho mat viéc.

BHTN duogc hinh thanh tir 2% tién luong, tién céng cta nguoi lao dong.
Trong do: nguoi sir dung lao dong chiu 1%, ngudi lao dong chiu 1%

Toan bo s6 BHTN duoc ndp 1én cho co quan quan 1y quy BHTN.
Nguoi lao dong dong BHTN du 12 thang tr¢ 1én trong vong 24 thang trudce
khi bi mét viéc va chua tim duoc viéc sau 15 ngay ké tir ngdy dang ky that
nghiép voi to chitc BHXH s& duoc nhan trg cip thit nghiép.

1.3. Hach toin lao ddng tién lwong, tinh lwong va cic khoin phai tra
cho ngudi lao dong
1.3.1. Phan loai lao dong

Dé tao diéu kién cho viéc quan ly, huy dong stir dung von hop 1y thi can
thiét phai phan loai cong nhin vién ctia doanh nghiép. Tuy thudc vao ting
loai hinh doanh nghiép cu thé thudc cac nganh san xuat khac nhau. Can c
vao viéc to chirc quan 1y, s dung va tra luong, luc lugng lao dong trong
doanh nghi¢p dugc chia [am 2 loai: cong nhan vién trong danh sach va cong

nhén vién ngoai danh séch.
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O Cong nhan vién trong danh sach:

La nhiing ngudi duoc dang ky trong danh sach lao dong ctia doanh
nghié¢p, do doanh nghi¢p quén 1y va tra lwong. Theo quy dinh hién hanh, cong
nhan vién trong danh sach bao gdm nhimg ngudi truc tiép san xuét tir mot
ngay tré 1én va nhimg ngudi khong tryc tiép san xudt tir nim ngdy trd 1én.

Cong nhan vién trong danh sach dugc phan thanh cac loai lao dong khac
nhau theo 2 tiéu thtrc khac nhau sau:

= Néu cin cir vao tinh lién tyc cia thoi gian 1am viéc cong nhan vién
trong danh sach gém cong nhan vién thuong xuyén va cong nhan vién tam
thoi. Trong do:

- Cong nhén vién thudng xuyén 1a nhitng nguoi duoc tuyén dung chinh
thire 1am viéc 1au dai cho doanh nghiép va nhiing ngudi tuy chua dugc tuyén
dung chinh thirc nhung lam vi¢c thudong xuyén va lién tuc.

- Cong nhan vién tam thoi lam viée cho doanh nghiép theo hop dong lao
dong trong d6 quy dinh r6 thoi gian lam viéce.

= Néu cin cir vao tinh chat hoat dong san xuét, cong nhan vién trong
danh sach dugc chia thanh cong nhan vién san xuat kinh doanh co ban va
cong nhan vién thudc cac hoat dong khac:

- Cong nhan vién san xuat kinh doanh co ban: 14 nhitng ngudi tryc tiép
hay gian tiép tham gia vao qua trinh san xuat kinh doanh chinh ¢ doanh
nghiép gdm: cong nhan chinh, cong nhan phy, nhan vién k¥ thuat, nhan vién
quan 1y kinh té, nhan vién quan 1y hanh chinh. ..

- Cong nhan vién thudc cac hoat dong khac 1a nhitng ngudi tham gia vao
cac hoat dong phuc vu gian tiép cho qua trinh san xuét kinh doanh trong
doanh nghiép nhu: cong nhan vién xay dung co ban, cong nhan vién van tai,
nhung cong nhan vién hoat dong trong cac linh vyc dich vy, nha an...

O Cong nhan vién ngoai danh sach
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La nhitng nguoi tham gia lam viéc tai doanh nghi€p nhung khong thude
quyén quan 1y va tra luong ctia doanh nghiép. Ho 1 nhitng nguoi do don vi
khac gui dén nhu: tho hoc nghé, sinh vién thyc tip, can b chuyén trach cong
tac doan thé, pham nhan lao dong cai tao...

Cac doanh nghiép chu yéu quan tim dén céng nhan vién trong danh sach
vi day 1a bo phan quyét dinh dén hoat dong san xuit kinh doanh ctia doanh
nghiép. Con nhiing cong nhan vién ngoai danh sach chi chiém ty trong rat nho
trong luc lugng lao dong.

Tuy nhién, dé quan 1y, huy dong va sir dung lao dong hop 1y thi viéc
phén loai lao déng nhu trén 13 chua di. Cac doanh nghiép can phai quan 1y
lao dong theo trinh d6 k¥ thudt, trinh do tay nghé cua timg cong nhan vién, dé
tir 46 ¢6 sy phan cong sap xép lao dong trong doanh nghiép cho phu hop véi
ning luc ciia moi ngudi.

1.3.2. Hach todn lao dpng

Dé quan 1y va sir dung lao dong & doanh nghiép, nhat thiét phai tién hanh
hach toan lao dong. Pay 1a mdt loai hach toan nghiép vu nham muc dich cubi
cung 1a giup doanh nghiép tim ra duoc cac bién phap thich hop dé quan 1y va
st dung lao dong mot cach c¢d hi€u qud, bao gém: hach toan s luong lao
dong, hach toadn thoi gian lao dong va hach toan két qua lao dong.

O Hach toan sd luong lao dong

Cac doanh nghiép thuong str dung “S6 danh sach lao dong” dé quan 1y
vé sd luong timg loai lao dong theo tinh chat cong viéc va theo trinh d6 ky
thuat cap bac ciia nhan vién. S6 nay thuong do phong t6 chirc lao dong tién
luong lap (cho toan doanh nghi€p va cho tirng b phéan). Bén canh d6, doanh
nghiép con can ct vao sb lao dong (md riéng cho timg ngudi lao dong) dé
quan 1y nhan sy ca vé sd luong va chit lugng lao dong, vé bién dong va chip

hanh ché d6 d6i véi lao dong.
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O Hach toan thoi gian lao dong

Hach toan thoi gian lao dong 1a hach toan vi¢c sir dung thoi gian doi véi
timg cong nhan vién & timg bd phan, to, phong ban trong doanh nghiép nham
quan ly va nang cao hi€u qua str dung lao dong cua doanh nghiép.

Chtng tir sir dung dé hach toan lao dong la “Béang cham cong” mau sd
01-LDTL. Bang nay duoc 1ap riéng cho tirng bd phan, to, d6i lao dong va mdi
thang duoc 14p mot to theo ddi ting ngay lam viée. Bang cham cong duogc
dung dé ghi chép thoi gian 1am viéc thuc té va ving mit cta cong nhan vién
trong t6 doi theo ting nguyén nhan. Trong bang chim cong ghi rd ngay duoc
nghi theo quy dinh nhitng ngay 18, tét, chti nhat. Moi su vang mit ciia ngudi
lao dong duoc ghi rd rang. Cudi thang, to trudng (trudng phong) tong hop
tinh hinh str dung lao déng s6 c6 mit, sé vang mit theo timg nguyén nhan sau
d6 cung cip cho phong ké toan phan xudng. Nhan vién ké toan phan xuéng
kiém tra, xic nhan hang ngay trén bang cham cong sau d6 tap hop bao co
cho phong lao dong tién luong, cudi thang bang ndy chuyén cho phong ké
toan dé tinh tién luong. Hach toan thoi gian nghi do 6m dau, thai san. ..tai nan
lao dong hoac phiéu nghi, con dm do bénh vién, bac si cép va xac nhan sau do
ching tir ndy duoc chuyén 1én phong ké toan 1am cin cir dé ghi vao bang
cham cong.

O Hach toan két qua lao dong:

Hach toan két qua lao dong la viéc theo doi, ghi chép két qua lao dong
ctia cong nhan vién chirc, biéu hién bang sé lugng cong viée, khdi lugng san
pham, cong viéc da hoan thanh cua timg ngudi hay timg t0, nhém lao dong.

Pé hach toan két qua lao dong, ké toan st dung céc loai chung tir ban
dau khac nhau tiy theo loai hinh va dic diém san xuét cua timg doanh nghiép.
Tuy khac nhau vé mau nhung cic chimg tir ndy déu bao gdbm cac noi dung:

tén cong nhan, t€n cong viéc hodc san pham, thoi gian lao dong, so luong san
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pham hoan thanh nghiém thu va chat luong cong viéc hoan thanh... Do chinh
13 cac bao cdo vé két qua san xuat nhu: “Phiéu giao nhan san phim”, “Bang
khoan”, “Hop ddng giao khoan”, “Bang ké ning suét t6”, “Bang ké khdi
luong cong viée hoan thanh”... Céc chimg tir ndy déu phai do ngudi lap (to
trudng) ky, can bo kiém tra k¥ thuat x4ac nhan, 1anh dao bd phan duyét y, sau
d6 duoc chuyén cho nhan vién hach toan doi san xuat dé tong hop két qua lao
dong toan doi roi chuyén vé phong tién luong xac nhan. Cubi cing chuyén vé
phong ké toan doanh nghiép 1am can ct tinh lwong, tinh thudng.

Tai mdi doi thi cong, nhan vién hach toan doi phai mo ) téng hop két
qua lao dong, ghi két qua cho timg ngudi, timg bo phan vao sd va cong sd, 1ap
bao cao két qua lao dong gui cho cac bo phan quan 1y lién quan. Phong ké
toan doanh nghiép ciing phai md sb tong hop két qua lao dong dé tong hop
két qua chung cho toan doanh nghiép.

1.3.3. Tinh lwong va cdc khodn phdi tra cho ngwoi lao dong

Mbi doanh nghiép dua vao diéu kién don vi vé dic diém san xuit kinh
doanh, vé dic diém lao dong dé ap dung hinh thuc tra lvong cho phu hop véi
don vi minh. Mdi hinh thirc tra lwong trong don vi déu c6 muc dich ting ning
suét lao dong, nang cao hi¢u qua san xuét kinh doanh, dam bao 1am sao cho
nguoi lao dong hang hai tham gia lam viéc véi ¥ thirc cao nhat.

Vi vay viéc ap dung hinh thirc tién luong nao, cach tinh tién luong ra sao
dé dam bao nguyén tic phan phdi lao dong 13 yéu cau dit ra trong cong tac
quan 1y lao dong va tién luong trong mdi doanh nghiép. Hon nira, mdi doanh
nghiép tir 1anh dao dén cong nhan phai tim moi cach dé ting thu nhép cua
minh cling nhu cua toan doanh nghi¢p sao cho muc luong ho nhan dugc tur
doanh nghiép dam bao cho ho c6 thé séng va hoa nhap véi xa hoi.

Tir nhitng quyét dinh ctia Nha nuéc, hang thang trén co so vé tai lidu

hach toan vé thoi gian va két qua lao dong, chinh sach xa hdi vé lao dong tién
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lvong ma doanh nghiép ap dung, ké toan tién hanh tinh tién lwong phai tra
cho nguoi lao dong. Tuy theo hinh thurc lao dong ma ap dung hinh thic tra
lwong cho phu hop. Tién lwong duoc tinh toan va tong hop riéng cho timg
nguodi lao dong va tong hop theo timg bd phan lao dong duoc phan anh vao
“Bang thanh toan tién luong” 1ap cho ting b phan do. “Bang thanh toan tién
luong” cua cac bd phan trong doanh nghiép 1 co so dé thanh toan, chi tra
lwong cho ngudi lao dong, dong thoi ciing 1a co s¢ dé tong hop va phan bo
tién lwong va tinh trich BHXH (*)

Truong hop ap dung tién thudng cho nguoi lao dong can tinh toan va lap
“Bang thanh toan tién thuong” dé theo ddi va chi tra dung quy dinh.

- Béo hiém xi hoi: quy BHXH dugc co quan bao hiém xa hoi quan 1y,
doanh nghiép c6 trach nhiém trich va thu bao hiém x4 hoi roi nop 1én cép trén.
Viéc thanh toan bao hiém, doanh nghi¢p co trach nhi¢m thanh toan véi nguoi
lao dong dua trén cac chung tir hop 1& nhu phiéu nghi huéng BHXH, gidy
khai sinh, gidy ra vién, gidy chting nhan thuong tit...rdi sau d6 lap bang
thanh toan bao hiém xi hoi dé quyét toan véi co quan bao hiém xi hoi cap
trén.

Cu thé, dbi voi khoan BHXH tra thay lwong trong thang ma ngudi lao
dong duoc hudng, cin clr vao cac chung tir lién quan, ké toan tién hanh tinh

s6 tién BHXH phai tra cho ngudi lao dong theo cong thirc:

S6 tién BHXH S6 ngay nghi Luong cap bac Ty 1€ % tinh
= X X
phai tra tinh BHXH binh quan/ngay BHXH

S6 tién BHXH phai tra cho ting ngudi, theo tig nguyén nhan (6m, con
dm, sinh dé...) duoc phan anh trong bang thanh toan BHXH. Bang nay 13 cin
ctr dé tong hop va thanh toan trg cadp BHXH thay lwong cho ngudi lao dong
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va 13 cin cir dé ghi so ké toan ciing nhu dé 1ap bao cao quyét toan BHXH véi
co quan quan Iy BHXH. Tuy thudc vao sd luong nguoi duge hudng tro cip
BHXH thay luong ma ké toan phai 1ap bang nay cho timg bo phan hoic 1ap
chung cho toan doanh nghiép.

-Bao hiém y té: voi khoan bao hiém y té, doanh nghiép chi c6 trach
nhiém ndp 18n cap trén, ngudi lao dong s& truc tiép hudng cac ché do thong
qua co quan y té noi ngudi lao ddng dén kham chira bénh.

- Kinh phi cong doan: v&i khoan KPCD, doanh nghié€p phai ndp 50%
trong tong s6 KPCP da trich cho co quan cong doan cap trén. S6 con lai ding
dé chi tiéu cho céc hoat dong cong doan don vi va khong duoc chi tiéu vuot
qua sb nay.

- Bao hiém that nghiép: co quan BHXH ¢6 trach nhiém chi tra.

Hang thang, ké toan cin clr vao bang thanh toan tién luong, bang tong
hop thanh toan tién lwong va cac chimg tir goc lién quan dé tong hop, xéac
dinh s phan bo chi phi nhan cong, chi phi san xuat kinh doanh ctia d6i tuong
st dung lao dong lién quan. Viéc tinh toan phan bo chi phi nhin céng cho céac
dbi tuong st dung co thé duoc thuc hién béng truc tiép hay béng phuong
phap phan b gian tiép. Két qua tinh toan, phan bd duoc phan 4nh trong: Bang
phan bd tién lwong va cac khoan trich theo luong.

1.4. K& toan tién lwong va cac khoan trich theo lwong
1.4.1. Chirng tir ké todn siv dung

Hach toan tién luong, BHXH, BHYT, KPCD, BHTN chu yéu st dung
cac chung tir vé tinh toan tién luwong, tién thuéng, BHXH, thanh toan tién
luong, tién thuong, BHXH nhu:

Bang thanh toan tién luong (Mau s6 02 — LDTL)

Bang thanh toan BHXH (Mau s 04 — LDTL)

Bang thanh toan tién thuong (Mau s6 05 — LDTL)
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Cac phiéu chi, cac chung tur, tai li¢u khéc vé cac khoan khAu tri, trich
nop lién quan. Cac ching tir trén c6 thé 1a can ctr dé ghi so truc tiép hodc lam
co s& dé tong hop réi méi ghi vao s6 ké toan.

Trén co so “Bang chim cong”, “Phiéu giao viéc”, “Bang ké khdi luong
cong viéc hoan thanh”, két qua tinh lwong cho timg ngudi lao dong duoc hoan
thanh. Cin cr vao day, ké toan tién luong 1ap “Bang thanh toan luong” cho
ting t6, doi va cac phong ban, trong d6 ghi 18 timg khoan tién lvong (luong
san pham, lwong thoi gian), cac khoan phu cap, tro cap, cac khoan khau trir va
s6 tién lwong ma nguoi lao dong dugc linh. Mdi cong nhan vién ghi trén mot
dong (c6 ghi kém ca bac luong). Pong thoi, ké toan tién luong ciing tong hop,
phan bd va lap nén “Bang phan bd tién luong va BHXH” cho cac to doi nay.
Sau d6 ké toan tién luong s& 1ap ra “Béang thanh toan tién luong va BHXH”
tong hop cho toan doanh nghiép. Viéc thanh toan BHXH cho céc cong nhan
vién duoc hudng khoan tro cip ndy trong thang phai cin ¢t vao cac chimg tir
lién quan nhu: phiéu nghi huong BHXH, bién ban diéu tra tai nan lao dong,
gidy chimg nhan kham bénh duoc hudng trg cdp BHXH...dé lap “Bang thanh
toan BHXH”.

Néu 4p dung tién thuong cho cong nhén vién, ké toan tién lwong can tinh
toan va phan anh vao “Bang thanh toan tién thuong” dé theo ddi va chi tra cho
nguoi lao dong.

Sau khi ké toan truong kiém tra xac nhan va ky, giam ddc duyét y, “Bang
thanh toan tién lwong va BHXH” s& dugc dung lam cin cir dé viét phiéu chi
va thanh toan tién luong cho nguoi lao dong trong timg bd phan. Viéc thanh
todn luong duoc thyc hién lam 2 ky trong thang: ky mot duoc goi 1a tam tng,
ky hai thanh toan nét phan con lai sau khi di trir di cac khoan khau trir (theo
ché d6 quy dinh) hodc nhitng khoan no ctia cong nhan vién dugc co quan

phap 1y quyét dinh khau trir vao luong.
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Tién lwong phai tra tin tay cho ngudi lao dong hodc ngudi dai dién tap
thé. Tha quy phat luong va ngudi nhan phai ky vao bang thanh toan tién
luong cua by phan minh.

Trong cac doanh nghiép xay dung hién nay, d6i tugng tinh gia thanh
thuong 1a nhitng cong trinh, hang muc cong trinh 16n, thoi gian thi cong va ky
tinh gia thanh dai, ddi twong tinh gia thanh don chiéc. Do vy, doanh nghiép
xdy dung thuong khong trich trude tién lwong nghi phép cia cong nhan truc
tiép san xuét ma thuc té phat sinh vao thoi diém nao thi tinh ludn vao chi phi

san xuat cua thoi ky do.
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1.4.2. Tai khodn ké todn sir dung

Dé tinh toan va thanh toan tién luong, tién cong va cac khoan khac véi
nguoi lao dong, tinh hinh trich 1ap va str dung cac quy BHXH, BHYT, KPCD,
BHTN, ké toan st dung cac tai khoan sau:

O TK 334 — “phai trd nguoi lao dong”:

Tai khoan nay dung dé phan anh cac khoan thanh toan véi cong nhan
vién ctia doanh nghiép vé tién luong, tién cong, tro cip BHXH, tién thudng
va cac khoan thudc vé thu nhap cua cong nhan vién.

O TK 338 — “phai tra phai ndop khac”:

Tai khoan ndy dung dé phan 4nh cac khoan phai tra, phai ndp cho co
quan phdp luat, cho cac td6 chirc doan thé xa hoi, cho cép trén vé KPCP,
BHXH, BHYT, BHTN, céac khoan khéu trir vao luong theo quyét dinh cia toa
an, gia tri tai san thwra cho xu 1y, cdc khoan vay muon tam thoi. ..

Cac TK cap 2:

3382: Kinh phi cong doan

3383: Bao hiém xa h¢i

3384: Bao hiém y té

3389: Bao hiém that nghiép

O Ngoai ra ké toan con st dung mot s tai khoan khac nhu: TK622,
TKI111, TK112, TK138, TK623, TK627, TK641, TK642.

1.4.3. Phwong phdp ké todn
1.4.3.1. Ké todn tién luong
- Khi tmg luong cho ngudi lao dong, ké toan ghi:
No TK 334 - Phai tra CNV
Co TK111 - Tién mat
- Cudi thang, can ctr vao Bang phan bd luong theo timg ddi twong hach

toan, ké toan ghi
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No TK 662 - Chi phi nhan cong truc tiép
No TK 627 - Chi phi san xuat chung
No TK 642 - Chi phi quan ly doanh nghiép
No TK 641 - Chi phi ban hang
C6 TK 334 - Phai tra cong nhan vién.
- Can ctr vao bang thanh toan BHXH, ghi s tro cap BHXH phai tra cho
nguoi lao dong trong thang:
No TK 338 (3383) - BHXH
Co6 TK 334 - Phai tra CNV
- Can ct vao ty 18 trich trudc luong nghi phép ké toan tién hanh trich
trude lwong nghi phép ctia CNV san xuét tinh vao chi phi, ké toan ghi:
No TK 622 - Chi phi cong nhan vién tryc tiép
Co6 TK 335 - Chi phi tra trudc.
- Cudi thang tong hop tién lwong nghi phép thuc té phai tra cho CNV
truc tiép san xuét, ké toan ghi:
No TK 335- Chi phi tra trudce
Co6 TK 334 - Phai tra CNV
-Can ctr vao bang thanh toan lwong, phan anh sb thué thu nhip cua
nguoi lao dong phai ndp ngan sach (néu co)
No TK 334 - Phai tra CNV
C6 TK 333 - Thué va cac khoan phai ndp nha nudc (3334)
- Phan anh cac khoan khau trir vao luong, ké toan ghi:
No TK 334 - Phai tra CNV
Co TK141 - tam ung
Co6 TK 138 - phai thu khac
- Rut tién ngan hang nhip quy tién mat dé chudn bj tra luong, thudng,

trg cap, ké toan ghi:
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No TK 111- tién mat
C6 TK 112- tién giri ngan hang
- Thanh toan luong cho nguoi lao dong sau khi khau trir:
No TK 334 - phai tra CNV
C6 TK111- tién mit
C6 TK112 - tién giri ngan hang

TK 111, 112 TK 334
TK 622
Tra lrong, BHXH va cac khoan X Tién luong phai tra cho céng nhan i
khac cho CNV sén xuat
TK141,338 TK 627
Khéu trir vao lvong khoan tam (ng ‘ Tién lrong phdi tré cho cong nhan
chwa thanh toan, khodn BHXH, BHYT vién phan xuéng i
CHM phai chiu
TK 138,333 TK 641 642
Khéu trir vao lrong khoan phai thu e6 X Tién long nghi phai tra cho cong
tinh chét bb thuéng hay thué thu nhap nhan vién ban hang, quan ly doanh
ca nhan ﬂghiép
THK 335
Tién lvong nghi phai tra cho cong
nhan vién san xuat
TK 338
BHXH phai tra cho CNV

1.4.3.2. Ké todn cdc khoan trich theo lwong
- Cin clr vao bang thanh toan, tinh va ghi s trich BHXH, BHYT,
KPCD, BHTN do ngudi s dung lao dong dong gop.
No TK 622- Chi phi nhan céng truc tiép
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No¢ TK 641- Chi phi ban hang
No TK 642- Chi phi quan 1y doanh nghiép
Co6 TK 338 - Phai tra, phai n0p khéc.
-Poéng thoi ghi s6 BHXH do nguoi lao dong dong gop (8%), ké toan

ghi:
No¢ TK 334 - Phai tra CNV
Co6 TK 338- Phai trd, phai ndp khac
- Khi nop BHXH cho co quan bao hiém x3 hoi theo quy dinh, ké toan
ghi:

No TK 338 - Phai tra, phai ndp khac
C6 TK 112 - Tién gtri ngan hang.
- Khi mua BHXH ké toan ghi:
No TK 338 - Phai tra, phai nop khac (3384)
C6 TK 112,111 — Tién giri ngan hang, tién mat
- Khi nop KPCP theo quy dinh cho lién doan lao dong, ké toan ghi:
No TK 338 - Phai tra, phai nop khac (3382)
C6 TK 112 — Tién giri ngan hang
- Khi nhan kinh phi do co quan BHXH cép theo du toan dé tra trg cap
BHXH, ké toan ghi:
No TK 112 - Tién giri ngan hang.
Co6 TK 338 - Phai tra, phai n0p khéc (3382)
-Can cu vao céc chung tu lién quan st dung quy KPCD tai doanh
nghiép, ké toan ghi:
No TK 338 - Phai tra, phai nop khac (3382)
CoTK 111,112

TK 338

Qui BHXH tra thay lwong cho Trich BHXH BHYT, BHTN,
CNV KPCE

tinh vao chi phi
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TK111,112 TK 334
Nop BHXH, BHYT , BHTN, BHXH.BHYT, BHTN, KPCD trir
KPCD vao lwong nhan vién
T T
B = R R — T
Khéu trir vao lrong khodn phai KPCE chi duoc cap bu
thu c6 tinh chat bdi thurirmg hay
thué thu nhap ca nhan
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CHUONG 2
THUC TRANG KE TOAN TIEN LUONG VA CAC KHOAN TRICH
THEO LUONG TAI CONG TY CO PHAN THUONG MAI PAU TU
LONG BIEN

2.1. Pic diém tinh hinh Céng ty CP thwong mai diu tw Long Bién
2.1.1. Qud trinh hinh thanh va phdt trién ciia Céng ty CP thwong mai diu
tw Long Bién
2.1.1.1. Qua trinh hinh thanh

Cong ty c6 phan TM- BT Long Bién dugc thanh 1ap theo quyét dinh s6:
5710/ QD- UB ngay 26/9/2003 cia UBND thanh phd Ha Noi, tién than cia
cong ty co phan TM- BT Long Bién 14 cong ty Thuong nghiép tong hop Gia
Lam.

-Tén cong ty bang tiéng Viét: Cong ty CO phan thuong mai — dau tu
Long Bién

- Tén cong ty bang tiéng Anh: Long Bién Joint Stock Company

- Tén cong ty viét tat: : Long Bién JSC

- Vén diéu 1&: 10.900.000.000 VND

Trong dé: +Vén nha nude 63,4 % = 6.914.000.000, d

- +Vén cac ¢ dong trong doanh nghiép 36,6 % =
3.986.000.000, d

Pia chi: 561duong Nguyenx Van Linh — Phuong Sai Pong — Quan Long
Bién — TP. Ha Néi

- bién thoai: 043.8750.728 Fax: 043.8750.729

- Email: tmdtlongbien@haprogroup.vn
2.1.1.2. Linh viuc hoat dong

- Kinh doanh, xuat nhap khau, hang tu liéu san xudt, tu liéu tiéu dung,

hang cong nghé pham, noéng lam san, thuc pham, bach hoa, kim khi dién may,
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xang, dau, ga, vat li¢u chat dét, hang vai s¢gi may mac, thi cong my nghé, vat
tu thiét bi xay dung, xe may, 0 to.

- Cung cép dich vu du lich, 1ir hanh, khach san, nha hang, dai 1y ban vé
may bay, karaoke, tdm hoi, vat Iy tr1 li€u, vii trudng, vui choi giai tri, tham
my.

- Kinh doanh bat dong san, cho thué nha &, vin phong

- bai ly, ky g1, uy thac hang hoa.

- San xuét hang may mic, hang thi cong my nghé, san xut ché bién cac
loai d6 udng co ga, khong c6 ga, bia, rugu.

- Pau tu xay dung va lap dit cac cong trinh cong nghiép va dan dung
2.1.1.3. Nhitng thudn loi, khé khén va xu huéng phdt trién

Nhitng nim gan day nhu ciu tiéu ding ciia ngudi dan ting cao, dong
thoi thi truong lai bat 6n. Pay vira 13 thuan loi vira 1a kho khan dbi véi qua
trinh kinh doanh cua cong ty

Thuan loi: Nhu cau tiéu dung ctia ngudi dan ting 1én dong nghia véi viée
lugng hang hoéa ti€u thu s€ tang lén, viéc kinh doanh cua cong ty s€ cang phat
tién hon.

Kho khin: xu hudng canh tranh ngay cang gay git giira cac nha cung cip
dich vu bat dong san, cac siéu thi... Do d6, dé giir chan khach hang doi hoi
cong ty phai c6 nhitng chién lugc canh tranh thich hop...

Xu huéng phat trién: cong ty dang c6 ké hoach da dang hoa mat hang
kinh doanh: kinh doanh tu liéu téu dung, cong nghé pham, my pham, san
pham néng nghiép, cho thué nha nhd, vin phong....nham phan tan rai ro, mé

rong quy mo kinh doanh.
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2.1.2. Pic diém té chirc kinh doanh va qudn Iy kinh doanh ciia Céng ty CP
thwong mai dau tw Long Bién

Yéu cau dit ra v6i co cau to chirc bd may quan 1y ctia mot cong ty hoat
dong trong nén kinh té thi trudng hién nay vira phai dam bao tinh linh hoat
nhanh nhay, ndm bét duoc thong tin cua thi truong, vira ddm bao hoat dong
chinh xdc c¢6 hi¢u qud, tuan thu theo su chi dao truc tiép cua lanh dao va su
diéu tiét cua Nha nude.

Xuat phat tir dic diém kinh doanh cua doanh nghiép 13 phuc tap, bao
gdém nhiéu co so trén pham vi rong nén viée to chirc quan 1y phai duoc theo
ddi cu thé & tung don vi kinh doanh dudi su chi dao ctuia cong ty, toan bo hoat
dong cua cong ty duoc tién hanh dudi cira hang truc thudc.

DPtng dau cong ty, nguoi lanh dao cao nhat 1a Chu tich Hoi déng quan
tri:Chu tich hoi ddng quan tri 13 nguoi nim quyén cao nhét trong cong ty, 1a
nguoi dai dién cho nha nuéc quan 1y sé vén do nha nuée quan 1y, hoi dong
quan tri dua ra cac phuong an hoat dong cua cong ty.

Giam dbc cong ty 1a do Hoi ddng quan tri bau ra dé truc tiép quan ly
hoat dong kinh doanh cta cong ty va c6 trach nhi€ém bao cao lai vdi Chu tich
Hoi déng quan tri va cling 1a ngudi chiu trach nhi¢m vé& moi hoat dong cua
cong ty trude co quan quan 1y cip trén.

- Phé giam ddc phu trach T chirc — Hanh chinh: 13 nguoi giup viée cho
giam ddc, cung voi giam ddc cong ty truc tiép diéu hanh vé mit to chirc ciia
cong ty.

- Phé giam ddc phu trach KD: 1a ngudi giap viée cho giam dbc dé diéu
hanh hoat dong kinh doanh cua cong ty.

+ Phong Tb chitc- Hanh chinh: duéi su lanh dao cia Pho giam ddc phu
trach T6 chitc — Hanh chinh,c6 chirc nang t6 chire can b, diéu dong cong

nhan vién, sap x&p lai lao dong, quan ly cac cheé do vé tién luong, ngoai ra con
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hd tro phuc vu nhu cung cép gidy, bat, vin phong pham cho vin phong cong
ty.

+ Phong Ké toan tai vu: Co chirc ning thu thap, phan loai, xir 1y téng
hop sd tién, thong tin vé hoat dong san xuét kinh doanh tir cac ctra hang truc
thudc dua 1én, sau do6 tinh toan, xac dinh két qua 13i 16i, thyc hién phan tich
roi dua ra giai phap t6i uu dem lai hiéu qua trong cong tac quan 1y doanh
nghiép,gitp giam doc giam sat, quan 1y moi hoat dong kinh doanh cia céc
Siéu thi, ctra hang, xac dinh két quéa hoat dong kinh doanh cua tung Si€u
thi,ctra hang trong cong ty va ciing la phong quan ly tai san tién von clia cong
ty.

+ Phong K& hoach - Kinh doanh: Chiju su chi dao caa Phé giam dde phu
trach kinh doanh, c6 trach nhiém khai thac mat hang méi va truc tiép ky hop
d6éng mua ban hang hoa v6i nhitng coéng ty san xuit nhim cung cip dén tay
nguoi tiéu dung, han ché qua cac khau trung gian, cung cép ngudn hang
thuong xuyén dam bao vé chat lugng cling nhu vé gia ca cho cac Siéu thi,ctra
hang.

Mdi phong ban déu c6 chiic nang riéng biét nhung c6 muc dich ching 14
ting cuong cong tac quan 1y, phuc vu cho viée kinh doanh ctia cong ty nham
mang lai hiéu qua cao nhit va kiém tra viéc chap hanh cac chi tiéu ké hoach,
cac ché do chinh sach ctia Nha nudc, cac ndi quy quy ché cua cong ty dé ra,
nhu:

Chap hanh va kiém tra viéc chp hanh cac chi tiéu ké hoach, cic chinh
sach ché do ctia Nha nudc, cac ndi quy, quy dinh cua cong ty, cac chi thi cong
tac ctia Ban giam ddc.

O céc Siéu thi, cua hang lam nhiém vu kinh doanh, mua bén truc tiép

hang héa mdi Siéu thi, cira hang déu c6 moét Cira hang trudng phu trach
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chung, hai ctra phong ph6, mot hodc hai ké toan cira hang, mot thu quy, céac
mau dich vién va c6 hai cung ti€éu mua hang nho 1é.

Cac Si€u thi,ctra hang kinh doanh chiu sy 1anh dao va quan ly truc tiép
ciia giam déc (hinh thic truc tuyén). Su chi dao cua giam ddc cong ty truc
tiép xudng cac phong ban, Siéu thi,ctra hang c6 kién nghi gi 1én ban giam déc
thi khong phai thong qua mot khau trung gian ndo. Viéc diéu hanh quan ly
nay giap ngudi linh dao truc tiép theo ddi, nim viing tinh hinh kinh doanh
dién ra trong cong ty, Siéu thi,cira hang dé dua ra cac bién phap, phuong
huéng, duong 16i giai quyét kip thoi, chinh xac. Trong ban giam ddc ciing
nhu ting phong ban don vi truc thudc, cong viéc dugc phan cong ké hoach
dén timg ngudi mot, gan lién trach nhiém, nghia vu va quyén loi dén timg ca
nhan, do d6 ma cong viéc dugc giai quyét mot cach nhanh chong va co hiéu
qua, tranh tinh trang un tac, chd doi va chiu su chi dao cua hai phong chuc
nang (hinh thtrc chic ndng). Nhu vay, by may quan ly cta cong ty theo hinh
thire truc tuyén két hop véi hinh thirc chic ning.

Céc Siéu thi, cira hang kinh doanh tong hop c6 nhiém vu kinh doanh
tong hop (ban budn, ban 1¢, dai 1Y) cac mat hang tdi tay nguoi tiéu dung, nha
san xut kinh doanh.

Hang thang kiém ké hang hoa, can ddi so sach, 1ap ching tir nhat ky bao
cdo vé phong ké toan xac dinh két qua kinh doanh, ndp cac chi ti€u thué, loi

nhudn, chi phi vé cong ty theo hinh thirc bao so.
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So d6 bo may quan 1y cuia cong ty

Cha tich HBQT
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Siéu thi Siéu Siéu thi Siéu thi Siéu Clra
sé6 2 thi Sai 176 Ha 622 Thi 349 | | Huong
Ng6 Pong Huy Ngé Ngoc Sen
Xuéan Tap Gla Ty Lam
Quang | . ;
diél bo 1 1 vd é tod o 1
mwrong mai dawrwrong Bién

2.1.3.1. Hinh thirc ké todn

Hién nay cong ty dang ap dung hinh thirc ké toan chtng tir ghi s6. Hinh

thirc nay phu hop voi cong tac ké toan cua doanh nghiép, dé 1am , dé kiém tra

doi chiéu, cong viéc dugc phan déu trong thang.

, Churng tir ké
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vao so cai. Cubi thang khoa s tinh ra tong so tién ctia cac nghiép vu kinh té
phat sinh trong thang trén s6 ding ky ching tir ghi s0 va tong s6 phat sinh No,
tong sb phat sinh C6 cta timg tai khoan trén sb cai, tiép d6 can cr vao sb cai
1ap bang can ddi sb phat sinh.

Déi véi nhitng tai khoan c6 mé cac s6 hodc thé ké toan chi tiét thi ching
tir gbc sau khi str dung dé 1ap ching tir ghi s6 va ghi vao cac s sach ké toan
tong hop, dugc chuyén dén cac bd phan ké toan chi tiét c¢6 lién quan dé ghi
vao cac so hodc thé ké toan chi tiét theo yéu cau quan ly. Cudi thang cong cac
sO hodc thé ké toan chi tiét theo timg ndi dung sau do 1ap cac bang tong hop
chi tiét va kiém tra d6i chiéu giira cac bang tong hop chi tiét voi cac tai khoan
trén s6 cai. Sau khi kiém tra ddi chiéu khép dung tong sb phat sinh No va
tong sO phat sinh Co cua tat ca cac tai khoan tong hop trén bang can dbi so
phat sinh voi tong sb tién cua sd ding ky chimg tir ghi s6 va cac dbi chiéu
dung va hop logic, sb liéu trén bang can ddi sé phat sinh, sd cai, cac bang
tong hop chi tiét va cac tai liéu lién quan dung lam cin ctr dé lap cac bao cdo
ké toan.
2.1.3.2. T6 chirc bg mdy ké todn ciia cong ty

La mot doanh nghiép Thuong mai kinh doanh phuc vu nhu cau tiéu ding
ctia nhan dan trén dia ban Quan Long bién va Huyén gia 1am va mot sd ving
lan can. Trong co ché kinh té thi truong va hoi nhap kinh té toan cau, kinh
doanh thuong mai thé gidi ciing canh tranh ngay cang gay gat .Dé hoa nhip
clng véi trao luu d6 Cong ty Co phan Thuong mai - Pau tu Long Bién ciing
c6 nhimg chién lugc kinh doanh ctia minh nham dwa céng ngay cang phat
trién .

Ké toan 1a mot cong cu quan 1y kinh t& quan trong d6i voi bat ky doanh
nghiép nao .Coéng ty C6 phan Thuong mai Pau tu Long Bién ciing rit quan

tam chu trong thich dang cho bd may ké toan cua toan Cong ty. Nham thu
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thap t6t nhat,nhanh nhat ,chinh x4c nhiing thong tin vé hoat dong san xuét
kinh doanh ctia don vi ,dé c6 nhitng quyét dinh kip thoi dtng dan nhim thac
day san xuat kinh doanh ngay cang phat trién , mang lai loi nhudn ngdy cang
cao.

Bo6 may ké toan cong ty duoc td chirc quan 1y theo hinh thirc truc tuyén .
Nghia la tai cac don vi kinh doanh tryc thudc nhu céc si€u thi, cac cira hang
hach toan ké toan theo hinh thirc bdo s6 . Cudi thang ké toan Siéu thi hoic
ctia hang ndp bao cao quyét toan cta don vi minh vé phong ké toan Cong ty,
bd phan ké toan cong ty s& hach toan tong hop tat ca cac don vi lai thanh bao
c4o quyét toan tong hop toan Cong ty.

- T6 chirc hach toan ban dau c6 ¥ nghid quan trong dbi véi viée ghi chép
,phan anh kip thoi ddy di va trung thuc cac sb liéu ké toan. Dua trén co s cac
nghiép vu kinh té phat sinh & Cong ty ,ké toan tién hanh hach toan ban dau.
Viéc ghi chép hach todn ban dau ctia Cong ty cho toan bd qua trinh hoat dong
kinh doanh cuia Cong ty bao gom :

- Xéc dinh cac loai ching tir ban dau can sir dung cho tung bd phan, céac
chtng tir can phai duoc sir dung va ghi chép theo dung quy dinh cua Bo Tai
chinh ban hanh ( ngoai ra c6 thé quy dinh thém mot sd ching tir ndi bd khac
néu can thiét).

- Quy dinh nguodi ghi chép chung tir ,chiu trach nhiém vé tinh hop 1€, hop
phap cua chung tir cling nhu phuong phéap ghi chép.

- Quy dinh trinh ty hach todn ban dau vé qui trinh mua bén ti€u thu hang
hoa, chig tir phuc vu cho viéc hach toan cua don vi theo qui dinh chung cua
B0 tai chinh.

- Quy dinh trinh tu chung tir ban dau cho viéc hach toan tai cong ty bao

gém: Hoa don GTGT, phiéu nhap kho, phiéu xuat kho, phiéu xuét kho kiém
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van chuyén noi bo, thé kho, thé quiy hang, phiéu thu, phiéu chi, bang ké chi
tiét ban 1¢ hang hoa,dich vu.

° Ké todn trwéng: La ngudi chi dao, hudng dan kiém tra toan bd
qua trinh kinh doanh, quan 1y chung phong ké toan. Ké toan truéng c6 nhiém
vu don ddc, giam sat viéc thuc hién nguyén tac ché do ké toan trong Cong ty,
phan cong cong viéc cho ké toan vién, ky duyét cac ching tir ,bdo biéu, cac
thanh toan trudc khi trinh giam ddc.Hang thang cin ctr vao bang ké tong hop
hoa don mua vao ,ban ra ciia cac don vi cira hang trong toan cong ty dé tap
hop sd liéu lap bao céo thué thang cho toan cong ty .Tong hop bao cao quyét
toan hang thang, quy , 1ap bao cdo tai chinh tai chinh cua toan cong ty.

° Ké todn tiéu thu hang hod: Co nhiém vu cd clr vao nhitng bio
biéu tong hop ban dau tir cac don vi siéu thi ,ctra hang tap hop toan bd qua
trinh tiéu thu hang hoa cua cac don vi trong cong ty dé vao cac nhat ki lién
quan cung cap sd liéu cho ké toan tong hop cong ty.

° Ké todn tong hop ciia civa hang: Co nhiém vu theo ddi tap hop
nhirng chimg tir ban dau nhu hoa don mua hang ,kiém tra tap hop céac loai bao
c40 nhu bao cdo ban hang ,nhap xuit tdn cac ching loai hang hoa tai don vi
minh... Phan anh va cung cp thong tin vé tinh hinh két qua kinh doanh tai
don vi, 1ap bao cdo quyét toan theo hinh thirc béo sd giri 1én Cong ty. Lap bao
céo kinh té két qua kinh doanh cua don vi va tit ca cac loai hinh bao céo vé
phong ké toan cong ty

. Ké todn von bing tién & TSCP: Co6 nhiém vu theo ddi tinh hinh
thu chi ting giam cac loai tién & TSCDP, trich hop khau hao hop 1y theo quy
dinh.

° Ké todn lwong va bdo hiém xi hgi: Can ct vao chi tiéu dang ki
chi ti suét tién luong ctia cac don vi dé phan bd quy luong hang thang cho

tung don vi.
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T6 chirc bd may ké toan dugc biéu hién theo so do sau:

So @6 to chire bo may ké toan

Ké toan trwdng

Ké toan Ké toan Ké toan Ké toan

tieu thu ctra vén béng lwong va

hang hoa hang tien  va BHXH
TSCD

2.1.3.3. Dic diém bg so ke toan

Tat ca cac cong viéc ciia cac phan hanh ké toan duoc cong ty thuc hién
trén phan mém ké toan FAST. Phan mém ké toan fAST bao gém cic phan
hanh ké toan 13 co dong, ngan sach, quy, ngn hang, mua hang, ban hang,
kho, TSCD, gia thanh, thué, hop déng, téng hop,

Tai cong ty, ké toan khong st dung hét tat ca cic phan hanh ma phan
mém c6, ké toan chi st dung mot s6 phan hang co ban cha yéu nhu: Quy,
Ngan hang, Mua hang, Ban hang, Kho, TSCD, Thué, Tong hop. Riéng ké
toan tién luong ké toan 1am trén Excel

Tai phong ké toan c6 4 may tinh do 4 ké toan vién sir dung duoc cai dat

phan mém ké toan Fast va dugc két ndi dir liéu v6i nhau, moi ké toan vién
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dugc dang ky mot mi diang nhap va dugc ké toan truong phan quyén theo
chtrc nang nhiém vu cua minh.
So dd 1.3: Quy trinh ghi s6 ké toan theo hinh thirc Nhat ky chung voi

phan mém ke toan Fast

hi chit : ,
Chirng tir ké toan |« . S0, thé ké toan chi
| PHAN MEM P tiét
TIIT SO sach,
R - . Kiémta,d KETOAN Sbé nhat ky chung
Hang ngay: Can clr vao FAST kidm tral SO cai
o BEH"IQ t(z)ﬁg h(]’p ném I tinh, d Augéu%hgiukgfau SO TO1g
bl ching tir ké toan i ) *| Bao c&o tai chinh
_|bao d i chid

trong phan mém.
2.1.3.4. Hé théng tai khodn ké todn
Theo bang hé thong tai khoan ké toan
e  TKIII —tién mit
° TK 112 — tién gtri ngan hang (chi tiét timg ngan hang)
° TK 131 — phai thu khach hang (chi tiét timg khach hang)
° TK627 - chi phi san xuét
° TK334 — phai tra nguoi lao dong
° TK3382 — kinh phi cong doan
e  TK3383 - bao hiém xa hoi
e  TK3384—bao hiémy té
e  TK3389 — bao hiém that nghiép
° TK335 — chi phi phai tra
° TK642 — chi phi quan 1y

40




Ludn vin tot nghiép

° TK 641 — chi phi ban hang
2.1.3.5. Hé thong sé ké todan

Chtng tir ghi s6

S6 Pang ky Chimg tir ghi sb

S6 Cai

Cac SO, Thé ké toan chi tiét

Hién nay phan hanh ké toan tién luong cua cong ty van chwa duoc ap
dung phan mém ké todn nhu cac phan hanh khic nén ké toan van sur dung
nhitng chuong trinh thong dung trén word, excel.
2.1.3.6. Hé thong bdo cdo ké todn

Hé théng bao cao cua cong ty sir dung theo quyét dinh 48/2006/QD —
BTC ngay 14/09/2006 ctia Bo Tai chinh va theo mau sau:

° Bang can ddi ké toan (méu s6 BO1 — DNN)

e  Bang can ddi tai khoan (miu s6 f01 — DNN)

° Bao c4o két qua kinh doanh (mau s6 B02 — DNN)

° Bao céo luu chuyén tién t& (mau s6 B0O3 — DNN)

e  Ban thuyét minh béo cdo tai chinh (mau s6 B09 — DNN)
2.2. Tinh hinh thue té vé té chirc cong tac ké toan tién lwong va cac khoan
trich theo lwong tai Cong ty CP thwong mai diu tu Long Bién
2.2.1. Pic diém lao dpng tai cong ty

Mot doanh nghiép mudn hoat dong tdt, co hiéu qua thi phai co luc lugng
nhan vién c6 trinh do, k¥ ndng, doi ngii can bd quan 1y gidi co trinh d6 chuyén
mon, nghiép vu chic. Nhan thuc rd vé tim quan trong cta nhan vién trong
Cong ty CP thuong mai dau tu Long Bién véi dic diém kinh doanh chu yéu 1a
ban hang do vay nhan vién nhét thiét phai c6 k¥ ning ban hang ciing nhu Gmg
xtr that khéo v&i khach nhung ddi vdi bd may quan 1y, cac can bo ki thuat thi

phai co trinh d6, chuyén mon t6t. La mot doanh nghiép kinh doanh véi quy
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mo vira nén can mot sd luong nhan vién twong dbi nhiéu. Nhan vién trong
cong ty chil yéu co tinh on dinh.

* Phan loai CNV theo trinh do:

Cong ty khong doi hoi tat ca moi ngudi déu phai c6 trinh d§ dai hoc ma
chi bat budc dbi véi cac trudng phong dai dién, nhitng ngudi lam trong phong

ké toan. Cu thé, chét lugng lao dong duogc thé hién qua bang sau:

STT Chi tiéu S6 CBCNV | Ty trong (%)
1 Tong s6 CBCNV 145 100
- DPai hoc 50 34,48
- Cao dang 75 51,72
- Trung cap 20 13.8

So d6 4: Bang tong hop sb lwong lao dong ciia Cong ty

Ti 18 nhan vién c6 trinh d6 dai hoc chiém 34,48% cho thdy doi ngii cong
nhan vién ctia cong ty co trinh do, chuyén moén kha tbt, cong ty di cha trong
dén qua trinh tuyén dung va dio tao nhan luc.

= Phan loai cin ctr vao viéc to chirc quan 1y, sir dung va tra luong, luc
lugng lao dong trong cong ty dugc chia lam 2 loai: CNV trong danh sach va
CNYV ngoai danh sach.

+ 145 nhan vién trong danh sach dugc két cau nhu sau:

B6 phan quan Iy: 1 Giam dc, 2 pho giam ddc va 4 truong phong.

Cong nhan vién san xuat kinh doanh co ban (nhan vién kinh doanh, nhan
vién ké toan, nhan vién cham soc khach hang, nhan vién hanh chinh): 130
nguoi.

Cong nhéan vién thudc cac hoat dong khac (lai xe, bao vé, nha bép): 8
nguoi.

+ Ngoai ra, cong ty con co 4 nhan vién ngoai danh sach 1a sinh vién thuc

tap cua cac truong dai hoc guri dén.
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So @0 5:Tinh hinh sir dung s6 lwong lao ddng ciia cong ty giai doan

2009 - 12/2015

Nam Tong s6 lao dong | Lao dong thudng | Lao dong doi du
xuyén
2013 94 94 0
2014 131 131 0
12/2015 145 145 0

Qua bang s6 liéu trén ta thiy trong 3 nim qua cong ty da lién tuc tang so
lugng lao dong dac biét 1a ndm 2014 do trong nam nay cong ty thanh 1ap thém
2 siéu thi mai, cho thdy quy mo cong ty dang ngdy cang mo rong va sd luong
nhan vién ngay cang ting. Trong ca 3 nim s luong lao dong déu duoc sir
dung hét, khong dé doi du. Nhu vay tinh hinh sir dung lao dong ctia cong ty 1a
kh4 tot.

2.2.2. Nguyén tic trd lwong

—Tién luong tra cho cac don vi can cr vao két qua kinh doanh dich vu
muc d§ dong gop cua don vi (phong, chi nhanh), cdc cd nhan hoat dong
chung cua cong ty dam bao cong bang hop 1y giita cac don vi, cac ca nhan
trong cong ty.

—Tién lwong tra cho ca nhan ngudi lao dong duoc thuc hién theo nguyén
tac: lam cong viéc gi, gitr chue vu gi thi huong theo cong viéc dé hoac chirc
vu d6 nhim khuyén khich nguo1 lao dong hoan thanh tdt nhiém vu duoc giao.

—Tién luwong tra cho ngudi lao dong gém 2 phan: mot phan 1a mirc luong
theo chirc vu hodc cap bac theo ngach bac quy dinh tai nghi dinh 26/CP ngay
23/05/1993 ctia chinh phi ban hanh ché d6 tién lwong trong cac doanh nghiép
goi 12 tién luong ché do, mot phan theo hiéu qua cong tac cta nguoi lao dong

goi 14 tién luong ning suat.
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—Tién lwong va thu nhap cta ngudi lao dong duge ghi vao sb luong cia
cong ty (nhu quy dinh tai thong tu s6 15/LDTBXH — TT ngay 10/04/1994 cta
b Lao Pong Thuong Binh Xa Hoi vé viéc huéng dan sir dung sé lwong cta
doanh nghi¢p nha nudc).

2.2.3. Cdc ché dé tra tién phu cdp, tro cdp va ché dé thuéng tai cong ty
O Phu cap:
Phy cép trach nhiém: cdp quan 1y dugc hudng tién trach nhiém hang

thang, muc thudng la 10% luong co ban.
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[ Tro cép

* Tro cép dién thoai: cép cho Ban lanh dao, Truong phong, nhan vién
kinh doanh, k¥ thuat vién, nhan vién thuong xuyén phai giao dich vadi khach
hang, phuc vu cho cong viéc. Cu thé:

Giam ddc: 500.000d / 1 thang.

Trudng phong: 300.000d / 1 thang.

Lai xe: 200.0004d / 1 thang.

K¥ thuat vién: 100.000d / 1 thang.

v Tro cip xing xe: Cap cho nhan vién hoat dong thuong xuyén bén

ngoai, cy thé:

Nhan vién k¥ thuat: 100.000d / 1 thang.

Ké toan ngan hang: 200.000d / 1 thang.

* Nhitng ngay nghi dugc hudng nguyén luong:

Nghi 1&.

Ban than két hon: nghi 03 ngay.

Con két hon: nghi 01 ngay.

Cha, me chét (ké ca bén chéng, v0), vo hoac chéng, con chét duoc nghi
03 ngay.

Nguoi lao dong dang trong thoi gian thir viée hodc chua ky hop dong lao
dong thi chua dugce huong cac ché do cua nha nudc quy dinh.

= Cac phtc loi khac:

Ban than lao dong két hon duge mimg 2.000.000 dong.

Cha me hai bén, con, chéng, vo chét duge Viéng 1.000.000 déng.

Thién tai, hoa hoan duoc trg cip 1.000.000 dong.

Tro cép vién phi: tiy mtrc d0 bénh tat, Ban Gidm ddc xem xét trg cép tur

200.000 dén 2.000.000 dong / nguoi.
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Tro cip kho khin (tuy hoan canh timg nguoi) Ban Giam ddc tro cap tir
200.000 dén 500.000 dong / ngudi.

[]  Ché do thuong

= Thuong cudi ndm

- Hang nam néu Cong ty kinh doanh c6 13i Cong ty s& trich tir loi nhuan
dé thuong cho NLD muc thudng tiy thudc vao loi nhuan mdi nam.

-Murc thudéng cu thé timg NLD tuy thudc vao su dong gdp cong strc,
chat lugng cong tac, chp hanh dy du nodi quy, cac quy dinh cua Cong ty.

-Pugc tinh = ty 1& % * [tong lwong thuc té trong nam / 12 thang].
Phong ké toan co trach nhiém lap t trinh vé ty 1é %, du toan tong tién thudong
thang luong 13 trude 30 ngdy so voi ngay bat dau nghi tét.

* Thuong thang

Hang thang dua trén viéc danh gia thuc hi¢én cong viéc cuia nhan vién,
Trudng bd phan 1ap bang danh gia thuc hién cong viéc. Bang danh gia chuyén
vé phong ké toan xem xét, sau d6 chuyén Giam dbc cong ty duyét 1am can cir
thuéng cho NLD.

= Thuong 18 30/4 & 1/5, ngay qubc khanh, tét duong lich

- S6 tién thuong tir 100.000 dong dén 1.000.000 dong tuy thudc vao két
qua kinh doanh cua Cong ty.

- Phong ké toan c6 trach nhiém lap to trinh Ban Giam ddc vé sb tién
thuong, du toan tién thudng trinh Ban Giam déc trude 15 ngay so v4i ngay 18
twong tmg, 14p danh sach nhan vién dugc thuong trude 3 ngdy so véi ngay 1&
tuong ung.

= Thudéng tham nién

- Tham nién duoc tinh chi tiét t&i ting thang (néu tir 15 ngay trd 1én thi
tinh du thang, néu dudi 15 ngay thi khéng dugce tinh du thang).

- Tién tham nién = s6 thang tham nién * so tién thdm nién 1 thang.
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- Phong ké toan c6 trach nhiém 1ap to trinh vé sb tién tham nién cia 1
thang, du toan tong tién thAm nién trude 30 ngay so voi ngdy bat dau nghi tét.

- Thuéng tham nién duoc tra vao cudi nam (am lich).

2.3. Mot s6 van dé chung vé quén 1y va ké toan tién lwong, cic khoan
trich theo lwong tai Cong ty CP thwong mai diu tw Long Bién
2.31. Phwong phap tinh lwong phdi tra ngwoi lao dong

Xuét phat tir dic diém t6 chtrc kinh doanh, quy trinh cong nghé, yéu cau
cong tac quan 1y Cong ty CP thuong mai du tu Long Bién 4p dung 2 phuong
phép tinh lvong do 1a:

- Phuong phép tinh luwong theo thoi gian

- Phuong phép tinh lvong khoan
2.3.1.1. Tinh luvong theo thoi gian:

Hinh thuc trd lvong theo thoi gian 1a hinh thirc trd lwong cho nhéan vién
theo thoi gian lam viéc, cap bac va thang lwong ciia nhan vién. Can clr vao
bang luong cham céng va mirc lvong cb dinh. Pbi twong 4p dung 1a khéi vin
phong, nhitng nguoi lam cong tac quan 1y, chuyén mon k¥ thuat nghiép vu,
nhan vién.

Cong thuc tinh lwong thoi gian:

(Luong co ban + cac khoan phu cap)x sé ngay

Luong thang = cong thyc té

Sb ngay cong chuan cua thang

Theo cach nay thudng 1a con s6 ¢ dinh, chi giam xubng khi nguoi
lao dong nghi khong hudng lwong. Véi hinh thic trd lvong nay nguoi lao
dong khong hé ban khoan vé mirc thu nhap cia minh trong mdi thang.

Luong co ban = 3.500.00

47




Ludn vin tot nghiép

° Trudng hop nhan vién duoc diéu dong lam thém gio, phai c6 1énh
diéu dong cua truong bd phan, c¢o su phé duyét cia giam dbc. Luong sé duoc
tinh :

+ Dbi voi ngay thuong: = (100%* lwong co ban * sd gior lam viéc)/8.

+ Dbi voi ngay nghi, 18 Tét: = (200%*lwong co ban * sd gio lam viéc)/8.

Truong hop nhan vién nhan tryc ngay L& Tét s& tinh 200%
luong/ngay.

Vi du: Tinh lwong cho nhan vién Nguyén Thi Hién trong thang 12 nim
2015 nhu sau:

Luong thang = 3.500.000x27/31 =3.048.000

Mutrc BHXH: =Luong co ban * 8% = 3.500.000*8% = 280.000

Muc BHYT: = Luong co ban * 1.5% = 3.500.000*1.5% =52.500

Vay luong thuc linh = Luong thdng — cac khoan trich theo

= 3.048.000 — 280.000 — 52.500 = 2.715.500
2.3.1.2. Tinh luong khoan

Tién lwong khoan doanh sd 13 tién luong tra cho nhan vién theo s6 tién
ban dugc, nhan vién ban duogc cang nhiéu tién thi phﬁn tram trich theo doanh
s6 cang cao.

Murc luong cing ma cong ty &p dung cho nhan vién 1a 3.500.000 VND,
trong trudng hop nhan vién lam d s6 ngdy cong trong thang. Ngoai ra nhan
vién s& duoc nhan thém tién thuong doanh sd dua trén két qua ban hang cua
mdi nguoi. Mitc thuong doanh sé 1a 2.000.000d. Nhan vién dat duoc tir 80%
doanh s6 tr¢ 1én thi dugc thuong tiy theo mirc do hoan thanh theo cong thirc
sau:

Mirc thuong = 2.000.000 * phan trim doanh s6

Néu vuot doanh s6 thi mdi nhan vién s& dugc thuong thém 500.000d.
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Hinh thure trd lwong nay cé nhi€u uvu diém la két qua cua nhéan vién dugc

thé hién rd qua doanh s6 ma nhan vién dat duoc.

° Vi du 2: Dya vao bang chim cong va bang thanh toan tién luong

thang T12/2015, ta tinh luong ctia nhan vién Nguyén Thi Hién nhu sau:

Luong ctirng = 3.500.000

Tién thuéng theo doanh sé = 2.000.000

Tién phu cap = 300.000

Muc BHXH =

Muc BHYT =

Muc BHTN =

Luong co ban * 8%
3.500.000 * 8%
280.000

Luong co ban * 1.5%
3.500.000 * 1.5%
52.500

Luong co ban * 1%
3.500.000 * 1%
35.000

S6 con linh = (Lwong co ban + phu cép + tién thudong) — cac khoan trich

theo luong

Vay: sb con linh = (3.500.000 + 300.000 + 2.000.000) — (280.000 +

52.500 + 35.000) = 5.432.500

2.3.2. Ké todn tién lwong tai Céng ty CP thuwong mai dau tw Long Bién

2.3.2.1. Ké todn chi tiét tién lirong

Ké toan 1ap Bang chidm cong cho tit ca cac nhan vién trong cong ty.
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Pon vi: Cong ty CP Thuwong mai CONG HOA XA HOQI CHU NGHIA VIET NAM
Piu tw Long Bién Poc Lap- Tu Do- Hanh Phic
Phong dich vu khach hang
BANG CHAM CONG
Thang 12 nam 2015
Quy ra cong
TT | Ho va tén 1234|5678 28 [29 [30 |31 | Cong |diém |phép [om |[hop | 100% | Ghi
chu
1 Nguyén Thi Mai Xlx |x [X]|x|x [x|X X | x X [ x 27
2 Tran Duy Manh Xlx |x | X]|x |x |x|X X |x X |x 27
3 Hoang Trong Quang Xlx |x [X]x|x [x|X X | x X [ x 27
4 L& Thi Trang Xlx |x [X]|x |[x |x|P X | x X [ x 27
Ha Noi, ngay 31 thang 12 nam 2015

Nguoi duyét Nguoi chadm cong

(K, ho tén)
(Ky, ho tén)
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Hoc vién Tai chinh

BANG THANH TOAN TIEN LUONG NHAN VIEN
Thang 12 nam 2015

1 Giam dbc
8,000,000 | 500,000 | 1,920,000 [ 840,000 | 7,660,000
2 PGb
6,000,000 | 500,000 | 1,440,000 [ 630,000 | 5,870,000
3 Nguyén Thi Chung | KT
truong 5,000,000 | 300,000 | 1,200,000 | 525,000 | 4,775,000
4 Vii Thiy Duyén Ké toan
4,500,000 [ 500,000 [ 1,080,000 [472,500 4,527,500
5 Vian Ngoc Manh TP KD 472,50 4,527,500
4,500,000 [ 500,000 | 1,080,000
6 Nguyén Thi Len NVKD 3,500,000 840,000 367.500 | 3,432,500
300,000
7 Lé Thi Hién NVKD 3,500,000 840,000 367,500 | 3,432,500
300,000
8 Nguyén Minh Ptic | KTV 3,500,000 840,000 367,500 | 3,432,500
300,000
9 Duong Thanh Luu | KTV 3,500,000 840,000 367,500 | 3,432,500
300,000
10 Duong Thi Thanh | KTV 3,500,000 840,000 367,500 | 3,432,500
300,000
11 Nguyén Thi Van |PDVKH | 3,500,000 840,000 367,500 | 3,432,500
Anh 300,000
12 Lé& Thi Hoa Bic Thu kho | 3,500,000 840,000 367,500 | 3,432,500
300,000
13 Tran Duy Bong PDVKH | 3,500,000 840,000 367,500 | 3,432,500
300,000
14 Hoang Trong | PDVKH | 3,500,000 840,000 367,500 | 3,432,500
Quang 300,000
15 Lé Thi Huong PDVKH | 3,500,000 840,000 3,432,500
300,000 367,500
16 Tran Vin Sang Lai xe 3,500,000 840,000 367,500 | 3,432,500
300,000
Téng cong 15,960,000 | 6,982,500 | 75,127,500
Ha Noi, ngay 31 thang 12 ndm 2015
Nguoi lap Giam doc
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Vi doanh sb trong thang 12/2015 dat duoc cao theo chi tiéu cia VSTV
dit ra, nén Ban giam ddc quyét dinh thuéng cho nhan vién trong cong ty ddi

v61 nhitng cd nhan hoan thanh cong viéc cua minh. Bang thanh toan tién

thudng cho nhan vién dugc thé hién qua bang sau:

1 Van Ngoc Manh PKD 2,500,000
2 Nguyén Thi Len PKD 2,000,000
3 Lé Thi Hién PKD 2,000,000
4 Nguyén Thi Chung PKT 2,000,000
5 Lé& Thi Hoa Bic PDVKH 1,500,000
6 Nguyén Thi Van Anh PDVKH 1,870,000
7 Vil Thuy Duyén PKT 1,500,000
8 Tran Vin Sang Lai xe 2,000,000
Tong cong 15, 370,000

Sau khi bang lvong dugc duyét, ké toan tién hanh lam thu tuc thanh toan

tién lvong cho nhan vién thong qua hé thong tai khoan tra lwong ctia cong ty.
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UY NHIEM CHI
Ngay 31 thang 12nam 2015
Pon vi chuyén tién: Céng Cong ty CP thuong mai dau tu Long Bién
S6 TK: 1200 2080 13757 tai So giao dich NHNN&PTNTVN
Don vi nhan tién: Céng Cong ty CP thuong mai dau tu Long Bién
S6 TK: Theo bang ké danh sach dinh kém
Noi dung: Thanh toan tién luong nhan vién T12/2015
86 tién: 90.497.500d
Bang chit: Chin muoi tridu, bon trim chin muoi bay nghin, nim trim
d6ng chén./.

Ké toan trudng Chu TK Giao dich vién Ké toan NH

Pong thoi, ké toan ciling tién hanh thanh toan tién BHXH cho co quan
Bao hiém quén Long Bién sé tién bao hiém theo bang thanh toan tién luong

trén.

53

SV: Nguyén Thi Phwong
Lép: CQ50/21.17



Ludn vin tot nghiép Hoc vién Tai chinh

54

SV: Nguyén Thi Phwong
Lép: CQ50/21.17



Ludn vin tot nghiép Hoc vién Tai chinh

So do 8: SO chi tiét TK 334

SO CHI TIET TK334
Théng 12 nam 2015
Chung tir TK S6 phat sinh S6 du cudi ky
; Noi dung
S6 NT bU No Co No Co
Du dau ky 0
25 | 31/12 | Tién luong phai tra nhan vién QLDN 642 42.750.000
Thanh todan BHXH tra thay luong cho
34 | 31/12 N 1111 270.800
Nguyén Thi Len
38 | 31/12 | BHXH phai tra Nguyén Thi Len 3383 270.800
Cong phat sinh 75.127.500 90.497.500
Du cudi ky 15.370.000
NGUOI LAP KE TOAN TRUONG
(Ky, ho tén) (Ky, ho tén)
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2.3.2.2. Ké todn tong hop tién lwong

TK str dung:
TK 334 : Phai tra ngudi lao dong véi cac tai khoan cap 2:
TK 3341 : Phai trd cong nhan vién
TK 3348: Phai tra nguoi lao dong khéc

TK 138. 141 TK 33 TK 641, 642
@) (1)
TK 3335 TK 353
‘ 5) @)
TK 338
(6) TK 3383
3)
TK 3388
— )
TK111, 112 (8)

Gidi thich so do:

(1): Tinh ra tién luong, phu cip luong, tién an ca phai tra nguoi lao dong
(2): Thudng thi dua va trg cip phuc loi phai tra nguoi lao dong

(3): BHXH phai tro cap cho nguoi lao dong
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Hoc vién Tai chinh

(4): Khau trir lwong, cac khoan boi thudng trach nhiém vat chat va tién

tam Ung thira

(5): Khau trtr lvong thué thu nhap c4 nhan

(6): Khéu trir cac khoan dong gop cia ngudi lao déng cho quy BHXH,

BHYT, BHTN

(7): Tién luong gitr ho ngudi lao dong

(8): Thanh toan luong va cac khoan cho nguoi lao dong

; Bang cham
So' do 9: Quy tril___ g hop
con
— (thi hang ngay 9
m—————Cliaui than - Y ;
séquy |, . & Bang phan bd Sb. the
—t 0i chiéu tién lwong va céac ké todn
(Nguén Quy trinh ghl SOX} khoan trich theo chi tlét

| AU 5\

r
a als

| sédangky po cic

CHUNG TU GHI SO [,

ngay,| chirng tir ghi s6 07 thang g

CTGS (Cong ty|ap dung hinh thitc CTGS cirs5 neav ghi mot lan).

phan bb tién luopg cudi thang 14

S6 Cai TK334

gidy bao cong han

~emién luong ké toan 13

vao sO dang ky

tir chimg tir ghi 80 ké toan vao s6 cd TK 334,*

dé vao cac bao gao ke toan. Cudi thgng

hanh di chiéu giira s ding ky CTGS

Bang dbi chiéu o ké toan. Tié

s6 phat sinh  [at sinh va ban

tong hop chi tiét, sb liéu phai dam bagp khop dﬁr#,

Trong thang 9 c6 cac nghi¢p v ¥an-

Bao

- Can ctr vao bang thanh tc

cao tai

chinh

No¢ TK 334:75.127.500
Co TK 1121:75.127.500
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Nghiép vu nay dugc ghi chép vao ching tir ghi s s6 18 rdi vao so ding
ky chtng tir ghi s6 cta thang 12/2015. Tir chimg tir ghi s s 18, ké toan vao
S6 Céi TK 334.

- Cudi thang cdn ctr vao bang phan bo tién luong va BHXH ké toan tinh
lvong phai tra cho ngudi lao dong nhu sau:

No TK 627: 12.113.000

No TK 641: 35.634.500
No TK 642: 42.750.000
Co6 TK 334: 90.497.500
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Hoc vién Tai chinh

Bang 10: Ching tir ghi s6 s6 18

CHUNG TU GHI SO

Ghi No TK 334
Ngay 31 thang 12 nam 2015

S6: 18
Chimg tir N SHTK Sé tién Ghi
Dién giai .
SH | NT No | Co (dong) chu
Thanh todn luong
334 [ 1121 |75.127.500
cho CBCNV
Cong 75.127.500
Kém theo 01 chtng tir gbc
Nguoi 1ap Ké toan truong
(Ky, ho tén) (Ky, ho tén)
(Nguén: Chirng tir ghi 56 s6 18)
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Hoc vién Tai chinh

Bang 11: S6 ding ky chimg tir ghi s6

SO PANG KY CHUNG TU GHI SO

Thang [2nam 2015
Chung tir ghi s6 o Chung tir ghi s6 .
SO tién So tien

SH NT SH NT
12 10/12 4.596.199 18 31/12 61.415.000
15 25/12 9.296.199 19 31/12 4.199.618
17 31/12 183.400.000 20 31/12 5.687.000
Cong 936.562.200 Cong 892.321.600

Nguoi lap Ké toan truong
(Ky, ho tén) (Ky, ho tén)

(Nguén: Trich s6 Pdng ky chirng tir ghi s6 thing 12)
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Bang 12: S6 Cai TK 334

SO CAl
Tén TK: Phai tra cong nhan vién
S0 hiéu TK: 334
Thang 12 nam 2015

Ngay | Ching tir N TK So tién
. Dien giai
ghisd | SH [ NT pU No Cé
S6 dw dau ky
Thanh toan tién lwong cho
31/12 (18 | 05/12 1121 | 75.127.500
CBNV
Tién lwong phai tra nhan vién
31712 |19 | 08/12 642 42.750.000
QLDN
Cong phat sinh 75.127.500 | 90.497.500
Du cudi ky 15.370.000
Nguoi lap Ké toan truong

(Ky, ho tén)

(Nguon: Trich s6 cdi TK334 thing 12)

(Ky, ho tén)
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2.3.3. Ké todn cdc khodn trich theo lwong tai Cong ty CP thwong mai diu
tw Long Bién
° Chung tur stir dung
- Bang chdm cong (mau s6 01 — LDTL)
- Bang thanh toan tién luong (mau s6 02 — LDTL)
- Phiéu nghi hwéng BHXH (mau s6 03 — LDTL)
- Bang thanh todan BHXH (mau s6 04 — LDTL)
- Phiéu x4c nhan san phém hoac cong viéc hoan thanh (mau s6 06 —
LDTL)
- Bién ban diéu tra tai nan lao dong (miu s6 09 — LDTL)
° Tai khoan str dung
Ké toan st dung TK 338 - Phai tra, phai nop khac
Hach toan céc khoan trich theo luong ké toan sir dung 4 TK chi tiét sau:
TK 3382: KPCD
TK 3383: BHXH
TK 3384: BHYT
TK 3389: BHTN
2.3.3.1. Ké todn chi tiét cic khoan trich theo lwong
Dua vao dic diém thuc té cua Cong ty, ma moi nguoi nhan vién sé tham
gia dong gop cac quy tuong tng vo1 % cac muc luong ma ngudi nhan vién
mudn déng nhung tdi thiéu phai twong tmg véi lwong co ban ma Cong ty tra
cho ngudi nhan vién. Tir d6 hang thang ké toan 1ap bang thu tién BHXH
(bang thu tién BHXH nham quan 1y viéc nguoi nhan vién mubn dong BHXH
tuong ng véi mic lwong nao) va tién hanh thu tuc dem ndp cho BHXH cua

cip quan 1y bang tién mit hodc chuyén khoan.
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Bang 13: Bang tinh tién BHXH
TINH TIEN BAO HIEM XA HOI
Théng 12 nam 2015

o Luong dong o S6 tién phai | Ky
STT Ho va tén Muc dong ) .
BH doéng nhan
L& Thi Hién 3.500.000 8% 280.000
Tran Vin Sang 3.500.000 8% 280.000
Duong Thanh Luu | 3.500.000 8% 280.000
Tong 5.320.000
Nguoi 1ap Ké toan trudng
(ky, ho tén) (ky, ho tén)

(Nguén: Trich bang tinh tién BHXH thang 12 ndm 2015)

S6 tién tinh trir va luong ctia nhin vién Cong ty c6 trach nhiém ndp lén
cac co quan quan 1y cic quy dé sau nay nguoi nhin vién duoc huéng cac
quyén loi cia minh.

Néu trong thang c6 trudng hop ngudi lao dong nghi dm dau, thai san
phai c6 cac gidy td, c6 xac nhan cua Cong ty, co gidy cta bénh vién tir d6 1ap
gidy chimg nhan nghi 6m huéng BHXH, phiéu nghi huong BHXH dé nguoi
nhan vién dugc hudng cac ché do lién quan dén bao hiém nham giam bat thiét
hai cho ngudi nhan vién. Ciing can cir vao nhiing chimg tir 46 ma ké toan tinh
toan dé tinh gia thanh san pham, phan bo sb tién phai ndp cho ngudi nhan
vién vao cac khoan chi phi thich hop.
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GIAY CHUNG NHAN NGHI OM HUONG BHXH

Ho va tén: Nguyén Minh Puc Tudi: 47 tudi
Pon vi cong tac: Cong ty CP thuong mai dau tu Long Bién

Ly do nghi: Bi 6m ning

S6 ngay cho nghi: 07 ngay

Tu ngay: 03/12/2015

Pén ngay: 10/12/2015

Hac nhan cha phy trédch dorn Mgay 15 thang 12 nam

Wi ’ A 2015
ung nhan v

56 ngay thwe nghi: 07 ngay
12/2015)

Giam doc Bénh wign
(Ky tén, dong dau) (K tén, dong dau)
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Hoc vién Tai chinh

Bang 14: Phiéu nghi huong BHXH

Cong ty CP thuong mai dau tu Long Bién

Bd phan: Phong ké toan

PHIEU NGHI HUONG BHXH
Ho va tén: Nguyén Minh Pic Tudi: 47

Tén co quan | Ngay thang Ly do Sb ngay cho nghi Y,bac si | Sdngay | Xéc nhan
y té nam Tong | Tirngay Pén ngay ky tén | thyc nghi| cua don vi
5O phu trach

Bénh vién Bach [03/12/2015 | Nghi bi 6m |07 03/12/2015 | 10/12/2015 08

Mai Ha Noi
Nguoi 1ap Ké toan truong

(Ky, ho tén)

(Ky, ho tén)

(Nguon: Phiéu nghi huwéng BHXH thing 12)
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Cong ty cin ¢t vao cac chimg tir dong thoi xac nhan cho ngudi lao dong
dé giri 1én co quan quan 1y cac quy nham tao diéu kién cho ngudi lao dong
dugc huong cac khoan chi tra, trg cip. Trong truong hop ngudi lao dong bi
6m dau s& d& phai chiu cac khoan vién phi. Khi ngudi lao dong trong thoi
gian chua co6 viéc lam hang thang van dugc hd trg mot khoan tién nhat dinh,
gitip cudc séng dd kho khan hon.

Ké toan cin cr vao cac gidy ching nhan nghi 6m huong BHXH, bang
thanh toan tién luong, phiéu nghi huéng BHXH,...vao sb chi tiét TK 338 roi
vao bang tong hop TK 338. Tir cac chimg tir goc ké toan phan anh vao bang
phén b tién luong va cac khoan trich theo luong.

Vi du ¢ truong hop trén, tinh BHXH tra thay luong cho nhén vién
Nguyén Minh Ptic nhu sau:

Nguyén Minh Birc nghi 08 ngay do ém, mic tro cap theo ché d6 1a 75%
lwong cép bac.

3.500.000 x 75%

Tién tro cap 1 ngay = T = 101.000

Vay tro cdp BHXH anh Dirc duoc hudng la:
8 x 101.000 = 808.000

Ké toan hach toan nhu sau:

No¢ TK 3383: 808.000

Co6 TK 334: 808.000

Pé tao diéu kién giup d& CBCNV khi phat sinh khoan tro cip BHXH,
cong ty chi trude sd tién tro cap nay va quyét toan voi co quan BHXH sau.
No TK 1388: 808.000

Co TK 3383: 808.000

Ddng thoi tra lwong cho nhan vién
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No¢ TK 334: 808.000

Co6 TK 111: 808.000

Khi quyét toan véi co quan quan ly BHXH ké toan ghi:
No TK 111: 808.000

Co6 TK 1388: 808.000
Bang 15: S6 chi tiét TK 3383

Cong ty CP thuong mai dau tu Long Bién

SO CHI TIET TK 3383
Tén TK: BHXH
Thang 12 nam 2015

Ngay | Chiing tir _ So tién
. Dién gidi TKDU
ghis6 [ SH | NT N¢ Co
S6 dw dau ky 2.176.504
25/12 |13 | 12/12 | Nop BHXH lén cip trén 1121 | 13.420.000
Tinh BHXH phdi tra thay
25/12 16 |25/12 334 808.000

luong cho Nguyén Minh Pirc
Trich BHXH cho bd phan

31/12 |21 31/12 641 5.752.000
ban hang
Cong phat sinh 9.268.560 13.420.000
D cudi ky 6.327.944
Nguoi 1ap Ké toan truong
(Ky, ho tén) (Ky, ho tén)

(Nguén: Trich sé chi tiét TK 338 thang 12 nam 2015)
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Hoc vién Tai chinh

Bang 16: Bang tong hop chi tiét cac khoan trich theo luong.

Cong ty CP thuong mai dau tu Long Bién
BANG TONG HQP CHI TIET CAC KHOAN TRiCH THEO LUONG

Thang 12 nam 2015

. Phat sinh trong ky )
Chi tiéu | Du dau ky Du cudi ky
No Co

KPCb 1.532.986 | 1.907.809 4.199.618 3.824.795
BHXH |2.176.504 |32.754.245 41.971.798 11.394.057
BHYT 1.532.986 |10.118.126,5 |8.585.140,5 |0

BHTN 568.000 2.922.023 3.815.618 1.461.595
Téng 5.810.476 |47.702.203,5 |58.572.174,5 | 16.680.447

Nguoi lap Ké toan truong
(Ky, ho tén)
(Ky, ho tén)
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Bang 17: Bang téng hop BHXH, BHYT, BHTN
Cong ty CP thuong mai dau tu Long Bién

BANG TONG HOP BHXH, BHYT, BHTN
Thang 12 nam 2015

Cong ty dong (22%) CBCNYV dong (10.5%)
Churc Luong co
STT Ho tén b BHXH BHYT BHTN BHXH BHYT BHTN
vu an
(18%) (3%) (1%) (8%) (1,5%) (1%)
1 Van Ngoc Manh PTKD [ 4.500.000 810.000 135.000 45.000 360.000 67.500 45.000
2 Nguyén Thi Chung | KTT 5.000.000 [ 900.000 150.000 50.000 400.000 75.000 50.000
, Thu
3 Lé Thi Hoa Bac h 3.500.000 630.000 90.000 30.000 180.000 45.000 30.000
0
Cong 66.500.000 11.970.000 1.995.000 | 665.000 5.320.000 997.500 665.000
NGUOI LAP KE TOAN TRUONG
(Ky, ho tén) (Ky, ho tén)
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Bang 18: Bang phan bo cac khoan trich theo lwong
Cong ty CP thuong mai dau tu Long Bién
BANG PHAN BO CAC KHOAN TRiCH THEO LUONG
Thang 12 ndm 2015

TK  ghi TK 338 Téng
Co
STT |1x
3382 3383 3384 3389
ghi No

1 TK 641 425.300 4.509.000 752.000 216.720 5.402.020
2 TK 642 803.000 6.471.000 1.078.500 393.280 8.026.780
3 TK 334 5.320.000 997.500 655.000 6.982.500
Téng 1.228.300 16.300.000 2.828.000 1.265.000 20.411.300

NGUOI LAP KE TOAN TRUONG

(Ky, ho tén) (Ky, ho tén)
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2.3.3.2. Ké todn tong hop cdc khodn trich theo lirong

Quy trinh hach toan c4c khoan trich theo luong

TK 111, 112 TK 338(2.3.4.9) TK641, 642
(3) (1)
TK 334 TK 334
(4) (2)
TK 111, 112
(%)

So dd 19. Quy trinh hach toan cac khoan trich theo lwong

(1): Trich cac quy tinh vao chi phi

(2): Trich cac quy trur vao luong
(3): Nop BHXH, BHYT, KPCD, BHTN cho cac co quan quan ly quy va
chi tiéu KPCD tai don vi

(4): BHXH phai tro cip cho nguoi lao dong
(5): KPCP va BHXH vuot chi duoc cip bu

SV: Nguyén-Fhi-Phu-

Churng tir ké toan:
- Giay chirng nhan nghi 6m
huwéng BHXH
- Bang thanh toan tién Iwong,
phiéu nghi hwdng BHXH

050/21.17

- Chi'ernc tire kh:ﬁr:‘|nhirfu| hi
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Bang 20: Quy trinh ghi s6 ké toan tong hop cac khoan trich theo hrong

Ghi hang ngay
~—  Ghi cudi thang

Kiém tra, do1 chiéu

Trong thang 12 c6 cac nghi¢p vu sau:
- Can ctr vao bang phan bd tién luong va BHXH, ké toan trich BHXH,
BHYT, KPCD, BHTN vao chi phi:
+ Trich 2% KPCD vao chi phi ban hang va chi phi quan 1y doanh nghiép
No TK 641: 425.300
No TK 642: 803.000
Co TK 3382: 1.228.300
+ Trich 18% BHXH vao chi phi
No TK 641:4.509.000
No TK 642: 6.471.000
Co6 TK 3383: 10.980.000
+ Trich 3% BHYT vao chi phi
No TK 641: 825.000
No¢ TK 642: 1.170.000
Co6 TK 3384: 1.995.000
+ Trich 1% BHTN vao chi phi
No TK 641: 275.000
No TK 642: 390.000
Co6 TK 3389: 665.000
-Can ¢ vao bang thanh toan tién luong, ké toan khau trir cac khoan
trich theo lwong vao tién lwong ctia nhéan vién:
+ Trich 8% BHXH
No TK 334: 5.320.000
Co TK 3383: 5.320.000
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+ Trich 1,5% BHYT
No TK 334: 997.500
Co6 TK 3384: 997.500
+ Trich 1% BHTN
No TK 334: 665.000
Co6 TK 3389: 665.000

- Khi nop BHXH, BHYT, KPCD, BHTN Ién cép trén:

No TK 3382: 614.150

No TK 3383: 16.300.000

No TK 3384: 2.828.000

No TK 3389: 1.265.000

Co TK 112:20.411.000
Sau khi dinh khoan, ké toan tién hanh ghi chép vao cac ching tir ghi so.
Bang 21: Ching tir ghi s6 s6 23

Cong ty CP thuong mai dau tu Long Bién

CHUNG TU GHI SO
S6 23
Ghi C6 TK 3383
Ngay 31 thang 12 nam 2015
Pvt: dong
Chung tur . SHTK L Ghi
Dién giai SO tién
SH NT No | Co chu

Trich BHXH vao chi phi
641 |3383|4.509.000
ban hang

Tong 16.300.000
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Kém theo 04 chtng tir gbc

Nguoi 1ap Ké toan trudng

(Ky, ho tén) (Ky, ho tén)

(Nguén: Trich chitng tir ghi s6 s6 23)

Bang 22: Chung tir ghi s s 27
Cong ty CP thuong mai dau tu Long Bién

CHUNG TU GHI SO
S6: 27
Ghi No TK 3383
Ngay 31 thang 12 nam 2015
Chung tu N SHTK L Ghi
Dién giai SO tién

SH | NT No | Co chu

Tinh BHXH phai tra

Nguyén Minh Bic 3383 (334 |[808.000

Tong cong 9.268.560

Kém theo 01 chtng tir gbc

Nguoi lap Ké toan truong

(Ky, ho tén) (Ky, ho tén)
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(Nguén: Chirng tir ghi s6 56 27)
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Bang 23: S6 dang ky chtng tir ghi s6
Cong ty CP thuong mai dau tu Long Bién
SO PANG KY CHUNG TU GHI SO
Théng 12 nam 2015

Chtng tir ghi s6 . Chtng tir ghi s6 L
SO tien SO tién

SH NT SH NT
23 3 16.300.000 26 31/12 1.228.300
28 31/12 1.907.809 27 31/12 9.268.560
29 31/12 8.585.140,5 |30 31/12 10.188.126,5
32 31/12 3.815.618 33 31/12 2.922.023
Cong 125.536.222 | Céng 162.354.210

NGUOI LAP KE TOAN TRUONG
(Ky, ho tén) (Ky, ho tén)

(Nguon: Trich s6 dang ky chimg tir ghi s6 thang 12 nam 2015)
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Tir ching tir ghi s0, ké toan vao so cai TK 338 roi lap bang can doi phat
sinh. SO liéu gitra s6 dang ky chung tir ghi s6 va bang can ddi phat sinh phai
dam bao khop diung.

Bang 24: S6 Cai TK 338 thang 12 nam 2015
SO CAl
Tén TK: Cac khoan phai trich theo luong
TK: 338
Thang 12 nam 2015

Ngay | Ching tur .
.2 o So tién
ghi ghi s0 Dién giai TKDU
sO |SH| NT No Co
S6 du dau thang 5.810.476
Nop BHXH lén
25/9 (12 | 12/9| , 1121 16.300.000
cap trén
Tinh BHXH tra
25/9 |15 |8/9 |thay luong cho |334 808.000
Nguyén Minh Pc
BHXH tinh vao
31/12 |25 | 26/9 641 4.509.000
chi phi ban hang
Cong phat sinh: 97.702.203,5 | 108.572.174,5
Du cubi ky: 16.680.447
NGUOI LAP KE TOAN TRUONG
(Ky, ho tén) (Ky, ho tén)
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(Nguén s6 liéu: Trich S6 Cai TK 338 thang 12 niam 2015)
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Bang 25: Bang can ddi s6 phat sinh

Cong ty CP thuong mai dau tu Long Bién

. BANG CAN DOI PHAT SINH

Thang 12 nam 2015

S6 hiéu Du dau ky Phét sinh trong ky Du cubi ky
STT Tén TK
TK No Co No Co No Co
Phai trd nguoi
1 334 75.127.500 90.497.500 15.370.000
lao dong
2 3382 KPCb 1.532.986 | 1.907.800 1.228.300 853.486
3 3383 BHXH 2.176.504 |9.268.560 16.300.000 6.327.944
4 3384 BHYT 1.532.986 | 10.118.126,5 | 8.585.140,5 0
5 3389 BHTN 568.000 [2.922.023 3.815.618 1.461.595
Téng 143.945.216 143.945.216
Nguoi lap Ké toan trudng
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(ky, ho tén)

(ky, ho tén)
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CHUONG 3
HOAN THIEN KE TOAN TIEN LUONG VA CAC KHOAN TRiICH
THEO LUONG TAI CONG TY CO PHAN THUONG MAI PAU TU
LONG BIEN
3.1. Nhin xét khai quat vé tinh hinh kinh doanh va sw cin thiét phai hoan
thién cong tic ké toan tién lwong va cac khoan trich theo lrong ciia Cong
ty CP thwong mai dau tw Long Bién

Sau thoi gian dugc thyuc tap tai phong ké toan ctiia Cong ty CP thuong
mai dau tu Long Bién, dugc 1am quen véi cac linh vuc: ban hang tiéu dung,
kinh doanh BDS, lép dat cong trinh - mdt loai hinh dich vu da va dang phat
trién manh, em nhan thdy nhu ciu ctia nguoi tiéu dung ngdy cang nang cao,
ho c6 nhiéu sy lyra chon vé loai hinh ma minh s& sir dung. Do d6 dé c6 thé thé
ton tai va phat trién dugc trong thi truong nhu hién nay doi hoi Ban giam dbc
cong ty ludn ludn tim ra dugc phuong thirc kinh doanh hiéu qua nhét. Boi trén
thi truong hién nay, ngoai vi¢c lam sao dé co duoc nhirng dich vu hoan hao
nhat dé cung cip t6i nguoi tiéu dung thi ddi thu canh tranh ctia cong ty ngay
cang nhiéu hon. Do d6, dé tao ra duoc sirc manh canh tranh ctia minh doi hoi
nhirng nha quan 1y phai c6 nhitng quy chién lugc phi hop véi tinh hinh kinh
doanh cuia doanh nghiép minh néi riéng va tinh hinh kinh té néi chung.

Pé ton tai va phat trién, cac doanh nghiép noéi chung va Cong ty CP
thuong mai dau tu Long Bién noi riéng phai tim cho minh mét chién luoc
kinh doanh pht hop, cach thic to chire quan 1y ¢6 hiéu qua. Viéc theo ddi tinh
hinh kinh doanh, tinh hinh tai chinh va két qua hoat dong ctia doanh nghiép 1a
chtc ning cua ké toan. Thong qua d6, cac cap lanh dao co thé hoach dinh
chién lugc ngin han, dai han, dong thoi kiém soat két qua hoat dong cua

doanh nghiép.
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Nhan thay duoc tim quan trong cua ké toan, cong Cong ty CP thuong
mai ddu tu Long Bién di rat quan tim dén cong tac ké toan trong doanh
nghiép. Cong tac ké toan duoc to chuc khoa hoc, phu hop véi quy md, hoat
dong cua cong ty. N6 dang dan tré thanh cong cu quan 1y hitu hiéu cia cong
ty.

Qua thuc té tai cong ty, em nhan théy duogc ké toan tién luong va cac
khoan trich theo luwong ciia doanh nghiép 1a mot khau quan trong vi “tién
lwong” chinh 1a cong cu dic luc nhat cac nha quan tri sit dung dé khai thac tdi
da nguén nhan lyc. Do vay, viéc hoan thién cong tac ké toan noi chung va ké
toan tién lwong néi riéng phu hop véi ché do ké toan 1a mong mudn cua toan
cong ty.

Ké toan tién luong ngay cang trd nén cap thiét va quan trong vi tién
lwong 14 gian doan hach toan gan 1ién véi loi ich kinh té cia nguoi lao dong
va to chirc kinh té. Phuong phéap hach toan chi dugcgiai quyét khi né xuat
phat tir nguoi lao dong va t6 chirc kinh té. Khong nhitng Cong Ty co phan
thuong mai dau tu Long Bién ma bat ky mot doanh nghiép nao hoat dong
trong co ché thi truong déu phai quan triét cic nguyén tic trén va phai nhan
thirc rd tim quan trong cta lao dong. Ludn ludn phai dam bao céng bang cho
viéc tra luong, Tra luong phai hop 1y voi tinh hinh san xuat kinh doanh cua
Cong Ty. Néu tra luong khong xtng dang voi stre lao dong ma ngudi lao dong
bo ra s€ lam cho ho chan néan, khong tich cuc lam viéc. Ttir d6 lam cho cong ty
s& mat lao dong gy anh hudng xau dén sy ton tai va phat trién cta cong ty.

Néu Cong Ty tra lwong xtng dang véi strc lao dong cta ho Cong Ty s&
thu hut duge nhitng nguoi lao dong tai nang, giau kinh nghiép, dong thoi khoi
day dugc kha ning tiém 4n tinh sang tao ctia nguoi lao dong. Tiét kiém duoc
chi phi lao dong. Tang gia tri san lugng thuc ddy doanh nghiép khong nging

16n manh.
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Pé cong tac ké toan tién lwong va cac khoan trich theo luong ctia ngudi
lao dong thuc su phat huy duoc vai tro cua nd va la cong cu hitu hi€u ctua
cong tac quan 1y thi van dé dit ra cho nhitng can bd lam cong tac ké toan lao
dong tién luong va cac nha quan 1y, doanh nghiép phai khong ngimg nghién
ctru cac ché do chinh sach cua dang va nha nude vé cong tac tién luong va cac
khoan trich theo lwong dé ap dung vao cong ty minh mot cach khoa hoc, hop
Iy, pht hop véi tinh hinh hoat dong kinh doanh ciia cong dong thoi phai luén
ludn cai tién dé nang cao cong tac quan 1y lwong, va cac khoan trich theo
lwong. Thudng xuyén kiém tra xem xét rat ra nhiing hinh thirc va phuong
phap tra luong khoa hoc, diing, coéng bang v6i nguoi lao dong muc do phirc
tap va trach nhiém cong viéc cua ting ngudi dé lam sao dong lwong phai thuc
su 1a thude do gia trj lao dong. Khuyét khich dugc lao dong hing say yéu quy
cong viéc bao v€ cong ty vdi trach nhiém cao.

Cung v&i viéc nang cao chat luong lao dong Cong Ty phai co luoc
luong lao dong v4i mot co cau hop 1y ¢o trinh d6 tay nghé cao phai dugc qua
dao tao, c6 strc khoé va b tri lao dong phu hop vé6i kha ning dé ho phat huy,
tao thuan lgi cho viéc hoan thanh ké hoach déng thoi cong ty phai quan ly va
stt dung tot thoi gian lao dong nham nang cao thu nhap cho cong ty . Vi day 1a
mot kién phat tang gia tri san lugng.

Cung v6i lao dong k¥ thuat va cong nghé hién nay dang phat trién voi
tdc d6 cao do d6 doanh nghiép can ting cudng. Ky thuat cong nghé cho ngudi
lao dong vi né 1a yéu té quyét dinh dén ning suat lao dong. Do d6 Cong Ty
phai khong ngimg nang cao hoan thién trang thiét bi tai san c¢b dinh cua Cong
Ty dé phat huy kha niang lao dong nham ning cao thu nhap cho Cong Ty va
cai thién doi séng cho ngudi lao dong thong qua sé tién lwong ma ho duoc

huong.
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Trong Coéng Ty ngoai tién lwong duoc hudng theo sd luong va chat
lugng lao dong da hao phi. Nguoi lao dong con dugc huong thu nhap tir cac
quy BHXH khi dm dau, tai nan, thai san, mat strc... Do Cong Ty déu phai
chap hanh t6t viéc trich ndp cac quy BHXH, BHYT, KPCP theo ding quy
dinh cua nha nudc.

Pé phan anh kip thoi va chi dao san xuat kinh doanh cia Cong Ty dem
lai duoc hi¢u qua cao la hét strc can thiét va hién nay cong tac ké toan ké toan
no6i chung 1a phai ghi chép nhiéu nén viéc sir dung, may vi tinh sé& giai phong
duoc suc lao dong va thong tin kip thoi, chinh xéc, nhanh chong nhét 1a cong
tac ké toan lao dong tién lwong. Viéc xac dinh quy lwong, viée tinh toan luong
phai tra cho cong nhan vién. Tinh trich cac khoan phai nop theo hinh thtrc tra
lwong san pham.

Trong tinh hinh kinh té hién nay, viéc minh bach hoéa thong tin 1a yéu cau
d6i v6i mdi doanh nghiép boi nd 1a co sd dé cac ddi tugng bén ngoai danh gia
ning luc hoat dong cua doanh nghiép va 13 ngudn cung cap thong tin quan
trong gitp nha quan tri dua ra quyét dinh kip thoi. Vi vay, mudn tOn tai va
phat trién cic doanh nghiép can khong ngimg ty hoan thién minh trong moi
linh vue. Ké toan 1a trung tAm thu thap, xir 1y va cung cip thong tin. Dé co
dugc thong tin kinh té tai chinh rd rang minh bach thi nhat thiét cac cong ty
phai tu hoan thién cong tac ké toan.

3.2. Panh gia thuc trang vé ké toan tién lwong va cac khoan trich theo
lwong tai Cong ty CP thwong mai diu tw Long Bién
3.2.1. Nhitng wu diém

- V& cach thuc tra luong: Cong ty ap dung hinh thuc tra luong theo thoi
gian va luong khoan. Boi vy, tién luong ctia nguoi lao dong sé ting 1én khi
san pham tiéu thy cta cong ty tang 1én. Piéu nay s& khuyén khich ngudi lao

dong hing say lam viéc, tdn tim véi cong viéc, phat huy hét kha ning cua
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minh nham ting ning suat lao dong, tang doanh thu. Ngoai ra, cach tinh
luong nay con thé hién duoc su cong bang trong phan phdi tién lwong ciia cac
t6 chirc, ca nhan vi thu nhap tuwong tmg véi ning suat, chat lvgng va hiéu qua
cong viéc duoc giao.

- Coéng tac hach toan tién lvong ciing duoc cong ty theo ddi, thuc hién
mot cach thuong xuyén lién tuc, co h¢ théng, dam bao tinh chinh xac, tuan thu
nguyén tac, ché do.

- Cong ty da ap dung viéc tra luong qua tai khoan cho CBCNV. bay la
mot cach thuc tra luong rat thuén tién va dam bao viéc chi tra dugc dién ra
mot cach nhanh chong. Ngoai ra, nd ciing pht hop v6i xu thé phat trién cua
nén kinh té.

- Cong tac thanh toan tién luong va cic khoan trich theo lwong cho
ngudi lao dong duoc to chic nhanh chong, kip thoi nham dam bao cude sdng
6n dinh cho nguoi lao dong.

- Cong ty ludn chap hanh tot chu trwong, chinh sach, ché do ciia Nha
nude, md day du cac loai so sach theo ddi, ghi chép tinh hinh bién dong cua
chi phi tién lwong va cac khoan trich theo lwong mot cach chinh xac.

- Coéng ty ludn nim bat va quan 1y chit ché duoc tinh hinh cua quy
lwong, quy BHXH, BHYT, KPCPD, BHTN trén co so tiét kiém t6i da mirc chi
phi bo ra nham nang cao thu nhap cho cong nhan vién. Ngoai ra vdi su két
hop hai hoa, chit ché cua cic nhan vién trong phong tai chinh — ké toan di tao
diéu kién tét cho viéc ddi chiéu, luan chuyén ching tir dugc dién ra kip thoi,
nhanh chong va hiéu qua.

- Cong tac quan 1y lao dong tai cong ty rat chat ché, hop li. Viéc hach
toan lao dong duoc tién hanh mot cach chat ché théng qua “Bang cham
cong”. Mbi thang mdi nhan vién dugc phat mot thé va thong qua viéc bam thé

c6 thé quan 1y thoi gian lao dong cua nhan vién chinh x4c dén ting gid. Giup
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cho cong ty nam bét tinh hinh lao dong tir d6 c6 ké hoach kinh doanh phu
hop.

Tuy nhién bén canh nhitng wu diém trong cong tac hach toan ké toan tién
lwong va 4p dung hinh thirc tra lwong cia cong ty con mot sd ton tai.

3.2.2. Nhitng ton tai, nguyén nhan

- Hién nay cong ty dang ap dung hinh thtc tra lwong theo doanh thu,
theo hinh thirc nay, néu cong ty hoat dong kinh doanh c6 hiéu qua thi thu nhap
cua CBCNYV trong cong ty s€ dugc nang cao. Nhung viéc dam bdo muirc thu
nhap ciia ho c6 6n dinh hay khong néu hoat dong kinh doanh cua cong ty
khong dat hi€u qua cao, khong dat mirc doanh thu nhu da dé ra? Do do, cong
ty can co chinh sach khen thuong hop 1y dé khuyén khich nguoi lao dong
trong cong viéc va ciing phan nio cai thién dugc cudc séng cua ho.

- Hinh thtrc ké toan chimg tir ghi s6 mau sé don gian, d& ghi chép, tién
cho phan cong lao dong ké toan tuy nhién han ché 16n nhét ciia hinh thirc nay
13 khoi lwong ghi chép nhiéu, tring lap; viée kiém tra, d6i chiéu sb liéu don
vao cudi ky nén cung cip thong tin thuong chdm. Mit khéac hinh thic ndy gay
kho khan cho viéc van dung phuong tién may tinh.

- Cong ty d3 ap dung phan mém ké toan vao cong tac ké toan, tuy nhién
viéc ap dung ndy chua dong bd. Phan hanh ké toan tién luong van phai tién
hanh trén excel. Piéu nay da 1am anh hudng dén chat luong cong tac ké toan
no6i chung va ké toan tién luong noi riéng, 1am lang phi loi ich ma phin mém
mang lai.

- V& phan mém ké toan fast tai cong ty van chua cip nhat thong tu 200.

- V& phan luong nghi phép nim cta ngudi lao dong, hién nay cong ty
chua quy dinh r6 thoi gian nghi phép dugc hudng luong va cach tinh luong

nghi phép nam cho nguoi lao dong chua thyc hién theo dung ché do.
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3.3. Hoan thién ké toan tién lwong va cic khoin trich theo lwong ciia
Cong ty CP thwong mai dau tw Long Bién

Tién lwong 1a mot van dé& hét sirc quan trong, nd 1a phan thu lao dé tai
san xudt strc lao dong, bu dip hao phi lao dong cua nhan vién bo ra, dong thoi
n6 gan lién voi thoi gian va két qua lao dong ma nhan vién da thuc hién trong
qua trinh kinh doanh cta coéng ty. Mot chinh sach tién luong hop 1y s& 1a co
s0, don bay cho su phét trién cua doanh nghiép. Con dbi véi ngudi lao dong,
tién luong nhan dugc théa dang sé€ 1a dong luc thic déy nang lyc sang tao, su
nhiét tinh trong cong viéc, gop phan khong nho lam ting ning suat lao dong,
hoat d6ng kinh doanh ctia doanh nghiép ciing dat két qua cao.

Do vay, & mdi doanh nghiép tuy theo ting loai hinh kinh doanh cua
minh ma 4p dung ché d6 ké toan tién luong sao cho hop 1y. Ludn nghién ctru
va hoan thién cong tac ké toan tién lwong va cac khoan trich theo lwong nhu:
BHXH, BHYT, KPCP, BHTN, céac ché do huong BHXH, cac ché do khen
thudéng, khuyén khich luong...dé sao cho quyén loi ctia ngudi lao déng ludn
ludn dugc dam bao va dugc dat Ién hang dau, nhim nang cao thu nhap cho
nguoi lao dong.

Hon nita trong nim 2016, ché d6 vé lwong va cac khoan trich theo lwong
c6 nhitng thay d6i nhat dinh ma doanh nghiép can luu ¥ nhu sau:

-Pbi voi ddi twong dong bao hiém: Nguoi lam viéc theo HDLD( hoic
hop déng lam vi¢c), khong xac dinh thoi han, HDLD xac dinh thoi han,
HDLD theo mua vy, hodc theo mdt cong vi¢c nhat dinh cd thoi han du 3
thang dén duéi 12 thang

-Ngudi lam viéc theo HPLD ¢6 thoi han dii 1 thang dén dudi 3 thang(
thuc hién tr 01/01/2018)

-Péi voi mire tién lwong dong bao hiém: Tir 01/01/2016 tién lwong dong

BHXH 13 mtc luong va phu cap luong theo quy dinh cua phap lut cha
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khong phai 1a mic co ban. T ngay 01/01/2018 trd di tién luong thang dong
BHXH 13 mirc lvong, phu cap luong va cic khoan bd sung khac theo quy
dinh cua phap luat.

Nhitng han ché néu trén phan nao da giy can trd cho cong tac ké toan
tién luong va cac khoan trich theo lwong cta cong ty phat huy hét vai tro, tac
dung ctia minh 13 céng cu phuc vu quan 1y kinh té. Vi vy, trong pham vi
nghién ctru dé tai ndy, em xin manh dan néu 1én mot sé giai phap sau:

= Kién nghi vé sé sdch

Hinh thirc chimg tir ghi s6 c6 nhiéu uu diém song ciing ton tai nhuoc
diém. Trong khi viéc hién dai hoa cong tic ké toan 1a yéu cau can thiét, cong
ty nén xem xét st dung hinh thitrc ghi s6 Nhat ky chung - hinh thirc nay phu
hop v6i moi loai hinh san xut kinh doanh va (mg dung cac phan mém ké toan
dé dang.

= Kién nghi vé cong tic ké todn néi chung

Do cong ty ¢6 nhiéu don vi truc thudc va cong ty lai 4p dung mo hinh ké
toan tap trung, vi vay dén cudi thang khdi luong coéng viéc ctia phong tai
chinh — ké toan trung tdm 1a rat 16n va phan cong viéc ké toan cta cac don vi
tryc thude lai bi don vao dau thang. Do d6 phong ké toan nén tim cach phan
bd cong viéc mot cach hop 1y hon, thay vi dén cudi thang cac don vi truc
thudc moéi téng hop sb liéu bao cao vé van phong cong ty thi nén bao cio theo
tuan d6i voi nhitng don vi c6 nghiép vu kinh té phat sinh nhiéu.

= Kién nghi vé quy dinh thoi gian nghi phép hwong lwong

Viéc theo ddi thoi gian 1am viée cua ngudi lao dong dé chAm khoéng co
mit “O”, hay nghi c6 phép “P” khong hoan toan theo gidy nghi phép theo quy
dinh. Chi cin nguoi nghi c6 bao miéng trudc cho nguoi chim cong thi coi
nhu ngay nghi d6 cua ho 1a c6 phép va dugce tinh luong theo 100% LCB.

Thém vao d6, cong ty ciing khong co quy dinh s6 ngay nghi phép tbi da duoc
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hudng luong. Pay 1a mot so ho rat 16n cta lanh dao cong ty, va ké toan luong
von rat biét diéu nay nhung khong hé gop ¥ voi phong té chirc hanh chinh —
noi theo ddi chim cong, 1a mot sai sot khong déng co va ciing khong nén tiép
tuc dé tinh trang nay ton tai, tai dién, n6 s& gay ra nhitng anh huong tiéu cuc
dén ky luat cta cong ty.

= Kién nghi vé cdch tinh lirong nghi phép nim

Trong nam 2014 va 2015, do quy mo cong ty dugc mé rong cung voi do
1a khdi lugng coéng viéc nhiéu 1én nén cong ty di khong thé bd tri lich nghi
hang ndm cho nhén vién dugc. Vi vdy ma trong nhiing ngay nay nhan vién
van dugc huy dong di lam. Khi tinh tién lwvong cho nhan vién, céng ty chi tra
nguyén luong cho nhiing ngay lam viéc do, lam nhu vay la chua dang theo
quy dinh. Cong vin sb 45/ATLD — CSQP ngay 03/3/2005 cua Cuc An toan
lao dong — B6 Lao dong Thuong binh va Xa hoi huéng dan:

- Trudng hop ngudi st dung lao dong da bd tri lich nghi hang nim
nhung ngudi lao dong c6 yéu ciu va tu nguyén di 1am vao nhitng ngay nay thi
nguoi lao dong chi dugc tra nguyén luong cho nhiing ngay lam viéc do.

- Trudng hop ngudi sir dung lao dong khong bd tri lich nghi hang nam,
hodc da co lich nghi va di thong bao cho ngudi lao dong biét nhung huy dong
nguoi lao dong 1am viée trong nhitng ngdy ndy va dugc nguoi lao dong dong
y thi ngoai 100% tién luong ngudi lao dong dugc tra cho thoi gian dugc
hudng nguyén luong, nguoil st dung lao dong phai trd thém cho nguoi lao
dong 200% tién luong ctia nhimng ngay di 1am noi trén.

Nhu vay, trong truong hop huy dong ngudi lao dong di lam vao nhiing
ngay nghi phép cua ho thi cong ty phai trd 300% luong cho nguoi lao dong

vao nhiing ngay nay.
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KET LUAN

Nhu vay tién lvong, tién cong, thu nhap 1a don béy kinh té, 1a dong luc
thuc day ra nhiéu cta cai vat chat cho ban than va cho xd héi. Va nhing yéu
t6 d6 chi tro thanh hién thuc khi ¢6 phuong an thuc hién dung dan.

Trong diéu kién nén kinh té hang héa hién nay, tién luong trudc hét 1a
biéu hién cua gia tri sirc lao dong nén khi xac dinh tién lwong téi thiéu phai
tinh dtng, tinh di dé ngudi lao dong c6 kha ning tai san xuét stc lao dong.

Trong khudn kho bai luin vian nay, em c6 mot sb ¥ kién mong mudn gop
phan hoan thién hon nita hinh thtrc tra lwong cho ngudi lao dong va cu thé
hon nita cac s6 sach ké toan tién lwong nham kich thich viéc ting ning suét
lao dong, dat két qua cao.

Qua qua trinh thyc tap tai Cong ty CP thuong mai dau tu Long Bién, em
d3 hoc dugc nhitng diéu hét stc bd ich giup cho em rat nhiéu trong qua trinh
cong tac sau nay.

Em xin chin thanh cam on sy chi bao tin tinh cta thdy gido Nguyén
Manh Thiéu cing cac anh chi phong tai chinh — ké toan Cong ty CP thuong
mai dau tu Long Bién d3 gitp em hoan thanh bai luan vin dung thoi han. Tuy
nhién, do trinh d§ c6 han, thoi gian thuc tap ngén, bai luan van khong thé
tranh khoi nhitng sai sét. Em kinh mong nhan dugc su gop vy, chi dan cta cac
thay c6 gio va anh chi trong cong ty dé em c6 thém kinh nghiém va nang cao
hon nita kién thirc ctia minh.

Em xin chan thanh cam on!

Sinh vién thuc hién

Nguyén Thi Phuong
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DANH MUC TAI LIEU THAM KHAO

1.B4o c4o tai chinh cua cong ty c¢6 phan dau tu va phat trién ha ting cong
nghé truyén hinh Viét Nam nam 2014, 2015.
2.Catalog gi6i thiéu cong ty c6 phan dau tu va phat trién ha tng cong
nghé truyén hinh Viét Nam.
3. Piéu 1¢ cong ty co phan dau tu va phat trién ha ting cong nghé truyén
hinh Viét Nam.
4. Gido trinh: K& toan tai chinh- NXB Tai Chinh.
5. Gido trinh: Thuc hanh ké toan tai chinh doanh nghi¢p — NXB Tai
Chinh.
6. Giao trinh: Ké toan trong doanh nghiép thuong mai.
7. Gido trinh: Chuan muc ké toan- NXB Tai Chinh.
8. Cac van ban luat, thong tu:
QDb 48/2006/Qb- BTC ngay 14/9/2006 cua B truéng BTC
B¢ luat BHXH, BHYT, BHTN...
Luat thué GTGT.
Céc quy dinh, thong tu ¢6 lién quan
9. Mot sd trang web
Website: Danketoan.vn
Website: Tailieu.vn
Website: Tapchiketoan.com.vn

Website: hvtc.edu.vn
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	3.2.1. Những ưu điểm 
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