
PR AND COMMUNICATION COORDINATOR 
 
This individual is responsible for managing external and internal communications.  This would 
include creating and distributing newsletters or bulletin announcements, managing social 
media, and promoting church events.  This work is intended to help build and maintain a 
positive public image, handle media relations, and ensure effective communication with the 
Parish.  This person may also collaborate with other church groups to promote unity and 
engagement. 
 
SPECIFIC DUTIES MAY INLCUDE: 
 

-​ Placement of ads in local publications at key times of the year 
 

-​ Developing and delivering a social media campaign 
 

-​ Compiling and carrying out bulletin announcements 
 

-​ Developing articles for publication 


