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Quyén Bao cao**

STT Trach nhiém/nhiém vu dwgec giao

han* | Dé chi dao | D& biét

I. Nhiém vu/trach nhiém dwoc giao, mirc d§ quyén han twong tng va ché dd bao cio

Chiu trach nhiém truéc Lanh dao phong vé cac

A , \ . . , 2 PTP TP
mat cong tac duoc Trudng phong giao phu trach

1.

Phu trach quan 1y tai san cua toan trudng (kiém

2 ké, thanh 1y, diéu chuyén tai san) 2 PTP TP

3. Cap nhat lich cong tac tuan 2 PTP TP

n Th}rc hA1¢n cac nhiém vu khac do 1anh dao phong o) PTP TP
phan cong

I1. Ché d b4o cdo ciia vi tri cong viéc nay (ddnh diu v):

ONgay 0Tuan | ¢Thang | oQuy | ¢ Nim 06 thang | ONam Dot
hoc
IIL. Yéu cu ciia vi tri chirc danh
Trinh dd K ning Kinh Cic yéu ciu
Hoc vi chuyén nganh | Ngoai ngir Tin hoc nghiém khac

IV.Miu bao cio dinh kém (phu trach bao cdo nao thi dinh kem mAu bao cio do)

Béo cdo cong viéc hang thang, quy, nam W] j
Mau bao cao
Thang.doc
*Ghi chii:

- MLE’C 1: dwoc quyén thwee hién nhiém vu sau do bado cao lai cho ccfp trén tryc tié}? va chiu trach nhiém trudc
cap trén vé cong viéc tuong ng
—  Mikc 2: phdi xin y kién cua cdp trén truc tiép triede khi thiee hién nhiém vu.
—  Muke 3: Phdi xin y kién cdp trén truc tiép trude khi thuc hién va chiu trach nhiém lién quan
**Ghi chu:
—  Dé chi dao: bdo cdo cho vi tri nay dé xin ¥ kién chi dao;
—  Pé biét: bdo cdo chi mang muc dich thong tin dé biét.
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