Request for Quotation

RFQ Title: Services for organizing and
coordinating participation in the festival (Lviv,
June 18-19, 2026)

Date of Solicitation: 10/06/2026

Submission Date and time: 15/06/2026 no later than
18:00 Kyiv time

Questions and Clarifications Due by: 13/06/2026

Request for Quotation (RFQ)

on the regarding the procurement of services
for the organization and coordination of
participation in the festival

NGO “Development of Citizenship Competencies
in Ukraine” (NGO "DOCCU") within the
framework of the project “Support to the reform
of vocational education in Ukraine” of the
Swiss-Ukrainian DECIDE Project is purchasing
services for the organization and coordination
of participation in the festival.

Place and period of service provision: Ukraine,
Lviv, June 18-19, 2026 poxy .

Instructions for submitting a request for
quotation

Business entities duly registered under Ukrainian
law and possessing experience in the relevant
field, as well as the appropriate KVED codes, are
invited to participate in the procurement process.
The supplier must be able to provide services
within the specified time frame and be able to
provide originals of accompanying documents
with a seal and signature (supply contract, invoice,
expense report, etc.).

The candidate must include the following
information in the proposal:

- Appendix No. 1 Letter - response according to
the sample attached;

- Appendix No. 2 Letter of notification regarding
the absence of open proceedings in a bankruptcy
case, etc. (Attached);

- Copies of documents confirming the registration
of a legal entity or an individual entrepreneur.
(Copies of an extract from the Unified State
Register of Legal Entities and Individual

3anuTt HiHOBOI MPOMO3MILil

Hassa 3III: I[Tociyru 3 opranizaiii Ta KoopauHarii
yuacTi y ¢ecruBani (M. JIpBiB, 18-19 yepBus 2026
POKY)

Jara koukypcy: 10.06.2026

Hara i yac noganusi: 15.06.2026 ne nizuime 18:00 3a
KUIBCbKHM 4acoM

IlocTaBUTH NUTAHHS TA 3POOUTH YTOUHEHHS MOKHA
mo: 13.06.2026

3anut ninosoi npono3uii (3LIIT)

{010 3AKYMiBJIi MOCJYT 3 Opradizamii Ta
KOoOpAMHaNii yuacTi y ¢pecTuBai

I'pomazcbka opranizanisi «PO3BUTOK IpOMaISTHCHKUX
komneTeHTHOCTeH B Ykpaini» ('O «IOKKVY») B
MeXax  Halpsamy “IlinTpuMka  pedopmu
npodeciiHoi OCBITH B VYkpaini”
[IBelinapceko-ykpaincekoro  IIpoexkty DECIDE
MIPOBOJIUTH 3aKyHIBIIO MOCJHYI 3 OpraHizamii Ta
KOOpAMHAaNLil yyacTi y ¢pecTuBaIi.

Micue i cTpok HajaHHs nocayr: YkpaiHa, M. JIbBiB
18-19 uepBHa 2026 poky.

IHcTpyKuis 3 moxaHHs WiHOBOI MPONMO3UIIil

Jlo yuacTi y 3akymiBil 3alpolIyrThCsl CyO‘€KTH
MiIPUEMHUIBKOT  TISATBHOCTI, HANEKHUM YHHOM
3apeecTpoBaHi 3a 3aKOHOJABCTBOM YKpaiHH, SAKI
MalTh JOCBiA poOOTHM Yy BIANOBIAHIN cdepi,
Bignosigai KBE/I.

[TocTauanbHHUK MOBUHEH MAaTH MOXJIMBICTh HAJaBaTu
MOCIIYTH Yy BKa3aHHWHA CTPOK Ta MOXKIIMBICTh HaJaTH
OpUTIHAIIM CYNPOBIAHUX JOKYMEHTIB 3 MEYaTKOI Ta
MIJIUCOM (JOTOBip MOCTayaHHs, paxyHOK-(akrypa,
BUJIATKOBA HAKJIa/(HA TOIIO).

Kanauaar mnoBHHeH BKJIIOYHTH B TPONO3MULII0
Taky indgopmaniro:

- Jomaroxk Nel JIuct — BIAMOBiAbL BIAMOBITHO
710 3paska, Mo J0AA€THCS;

- Jomarok N2 JIuCT-TIOBIIOMIICGHHS IIOJO
BIZICYTHOCTI BIIKpUTHX TPOBAHKEHB Y CIIpaBi
po 0aHKpPyTCTBO, TOmIo (lomaeThes);

- Komii mokyMmeHTiB, IO MiATBEPIKYIOThH
peecTparliito pUANYHOT 0ocodu uu (izuuHOT
ocobu-mianpuemns. (Komii Bummcku 3
€IUHOTO NIePKABHOTO PEECTPY FOPUAMUHUX



Entrepreneurs; Copies of an extract from the
Unified State Register of Legal Entities and
Individual Entrepreneurs with an indication of
KVED; Copies of the single tax payer's
certificate,bank certificate on an open current
account ).

Submission of proposal in electronic format

Proposals in electronic document format must be
sent to the specified address by June 15, 2026
(inclusive), no later than 18:00 Kyiv time.

Submissions must be made exclusively in
electronic format (PDF, Microsoft Word or Excel)
to tenderdoccu@gmail.com

Suppliers should not send archived files. Pages
with original handwritten signatures must be
scanned and sent in PDF format as an e-mail
attachment.

In the subject line of the letter, please indicate:
"Request for price quotes for the purchase of
services for organizing and coordinating
participation in the festival."

Offers received after the specified time or to a
different email address may not be accepted.

oci0 Ta ¢iznuHux ociO-mianpuemuis; Komii
BUTATY 3 E€AMHOTO JEpKaBHOTO PEECTPY
IOPUANYHUX ocib Ta (b13nYHUX
ocio-mianpueMiiB 13 3a3HaueHHsM KBE]/I;
Kormii cBijoLTBa MIaTHUKA €IMHOTO MOJATKY,
JIOB1IKY 3 OaHKy Npo BIAKPUTUN MOTOYHUI
PaxyHOK ).

ITonanns npono3uuii B e1eKTPOHHOMY (hopMmaTi

[Tpono3urii y ¢opmari eneKTpoHHUX JOKYMEHTIB
MOBUHHI OyTH HaJiCliaHI Ha 3a3HaueHy aapecy 10
15 uyepBHsi 2026 poky (BKJIKYHO), He Hi3HilIe
18:00 3a KMIBCHKHUM YacoM.

IlomanHs MaroTh 3OIMCHIOBATHCSA BHUKIIOYHO B
enektpoHHoMy (¢opmari (PDF, Microsoft Word a6o
Excel) nHa anpecy tenderdoccu@gmail.com
[TocTauanbHUKU HE MOBUHHI HAACHWIIATH apXiBOBaHI
¢daiimu.  CTOpiHKH, Ha SKHX MalOTh CTOSTH
OpUriHANbHI ~ BJACHOPY4YHI  miamucu,  Tpeba
BifickaHyBatn 1 BimmpaButu y ¢opmari PDF sx
JI01aTOK 0 €JIEKTPOHHOTI'O JIMCTA.

B Temi Jamcra mnpocumo 3azHaUMTH: «3anMT
NIHOBHX NPOMO3MIINH IIOA0 3aKyHiBJi MOCJIYr i3
opraxisauii Ta KoopauHalii y4acTi y (pecTuBATI».
[Tpono3wurii oTpumani micias 3a3HA4EHOTO Yacy abo
32 1HIIOIO EJEKTPOHHOIO aJpPecord MOXYThb He
NpUNMaTHUCS.

Kpurepii oniHioBaHHA

Evaluation criteria -
CkJi1anoBa OMiHKH Bara MaxkcumaJjibH
a KiJIbKicTb
0auiB, AKi
Evaluation component Weight The ’
maximum MoAHA
number of oTpuMaTH
points you
can get [inTBepmKeHMIA JIOCBIT 40% 40
BHUKOHAHHS OAIOHUX POOIT
40% 40
Proven experience in [ToBHOTa Ta MpPaBWIBHICTH 20% 20
performing similar work MOAaHUX JIOKYMEHTIB
20% 20 ®dinancoBui KpUTEPiit 40% 40
Completeness and
correctness of the
submitted documents
Total 100% 100
o
Financial criterion 40% 40
o
Total 100% 100




Technical task

TexHiuHe 3aBIaHHA

The service includes:

providing a location for presenting the
achievements of the Swiss-Ukrainian
DECIDE project;

coordination of participants within the
festival;

logistical coordination within the festival.

[Tocnyra BkitOUaE:

e 3a0e3neveHHs JIOKaMii is
MIpe/ICTABJICHHS HaMpallloBaHb
[IIBerapchKO-yKpaiHCHKOTO IIPOEKTY
DECIDE;

® KOOpIUHAIlS YYaCHHKIB y MeXax
(becTuBaio;

® JIOTiCTUYHA KOOPAMHAIIS y MEKax
(hecTuBaIIO.




JucT-BignosianL
Ha 3alUT iHOBOI MPONMO3M il
1010 3aKYMiBJIi MOCJIYT 3 Opranizanii Ta koopanHauii yuacrti y ¢gecruBaii (M. JIbBiB, 18-19 uepBHs
2026 poky) B meskax Hanpsamy “IlinTpumka pedopmu npodeciiiHoi ocBiTu B YKkpaini”
IIBeiinapcsko-ykpaincbkoro Ilpoexkty DECIDE

Mama
Ha3Ba nogaBaya uiHOBOI NPOMO3uILii

Opuanuna aapeca
KonrakTHa ingopmauis

VY BiZIMOBIJIb HA 3aIUT HAJIAEMO I[IHOBY MTPOIIO3UINIIO BIAMOBIIHO 0 TEXHIYHOTO 3aBJIaHHS:

Ne Hasra Kinbkictsb Baprictb B rpH.
(UAH),
oe3 [1JIB

I1IB:
ITignuc:
[leuarka 3a HIBHOCTI



Answer letter
to the request for quotation
the regarding the procurement of services for the organization and coordination of participation in
the festival (Lviv, June 18-19, 2026) within the framework of the direction “Support to the reform
of vocational education in Ukraine” of the Swiss-Ukrainian DECIDE Project

Date

Place

The name of the bidder
Legal address
Contact information

In response to the request, we provide a price offer in accordance with the technical task:

Ne Name Number Price in UAH
(UAH), excluding
VAT
Full name:
Signature:

Stamp



Kommamnis:
Jara:

JlucT-noBigoMiieHHA

[IlaHoBHI maHOBe, IKyeMoO 3a Bamie 3amikaBieHHs y Hammx mnociayrax. Ha Bamr 3amuTt moBogumo a0
Bamoro Bijtoma HacTyIHe:
1) 3apeecTpOBaHUII 3T1IHO YNHHOTO 3aKOHOAABCTBA HA TEPUTOPIi YKpaiHU.

2) He € OaHKpyTOM, MPOTH HAc HE po3Modara mporeaypa OaHKpYyTCTBa, HE

PO3MIAIAIOTECS CYJIOBI TO30BH, BC1 3000B’sA3aHHS MEpell KpeauTopaMu € BUKOHAHUMHU, MU HE
NPUITMHAEMO JIIIOBY aKTHBHICTb Ta HAJaHHS TOBapiB/TIOCIYT;

3) Mu nHe Oynu oOBHHYBadeHI y Oyab-sSKOMy 3J04YMHI, IO CTOCY€ThCS Hamoi mpodeciitHol
TiSIBHOCTI, Ta HE MJISTaeMo OyAb-KOMY MOKapaHHIO 3a CyAOBUM BHPOKOM, SIKMM HE MiAJsrae
OCKap>KEeHHIO;

4) Mu He € 00’€KTOM CYIOBOTO PIIIEHHS, SIKE MAa€ 3aKOHHY CHJIY 34 3BUHYBAaYCHHSM Y IIaXpaicCTBi,
KOPYIILIii, y4acTi y 3JI04MHHIN opranizauii a0o Oyab-sIKUH IHIINNA HEe3aKOHHIH TisSIBHOCTI.

5) Bci 3000B’s3aHHSA, TOB’si3aHI 3 CIUIATOI0 BHECKIB Ha COLIaJbHE CTPAaxXyBaHHS Ta CILIATOIO
MOJATKIB y BIAMOBIAHOCTI 3 MPAaBOBUMU HOpPMaMH KpaiHH, 7€ MU 3apeecTpoBaHi, abo KpaiHu, 1e
BUKOHYBATUMYThCSI YMOBU KOHTPAKTY € BUKOHAHUMH.

(ITipmuc)




Company:
Date:

Letter of notification
Dear Sirs, Thank you for your interest in our services. At your request, we bring the following to your

attention:
1) registered in accordance with the current legislation on the territory of

Ukraine.

2) is not bankrupt, no bankruptcy proceedings have been initiated against
us, no lawsuits are pending, all obligations to creditors have been fulfilled, we do not stop
business activity and the provision of goods/services;

3) We have not been charged with any crime related to our professional activities and are not subject
to any punishment by a court judgment that is not subject to appeal;

4) We are not the subject of a valid court decision on charges of fraud, corruption, participation in a
criminal organization or any other illegal activity.

5) All obligations related to the payment of social insurance contributions and the payment of taxes
in accordance with the legal regulations of the country where we are registered or the country
where the terms of the contract will be fulfilled are fulfilled.

(Signature)




