
Instructions on running the CoJMC-Annual Faculty 
Report 
 

1.​ Go to Digital Measures/Faculty Insights 
2.​ Select Run Reports 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
3. Select CoJMC - Annual Faculty Report 

-​ Do not select Vita 

 
 
4. Start date should be April 1, 2016, End date should be Mar 31, 2017 
 

https://www.digitalmeasures.com/login/unl/faculty/dashboard/showDashboard.do


 
 
5. Click Run Report 

 
 
6. The report should open as a Microsoft word document. Save the file and submit with your 
annual review materials.  
 
If you want to make changes to the report, make the changes in the 
appropriate field in Digital Measure/Faculty Insights. Do not change 
the contents of the report in the word document.   


