Adding Report Card Comments

Teachers entering comments should first ensure they
are in Teacher Access. If not, click the dropdown
beside the home button and select Teacher Access.

TEACHER ACCESS

If you have already added gradebook tiles to your
[ dashboard, you can use these to go straight to your
gradebook.
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You can also navigate to your gradebook from the menu. Click the green menu button, then select
Gradebook. Under the Features heading, select Gradesheet.

The system will return you to your most recently opened
gradesheet. To select a different class, click class list at

LAKE WASHINGTO® SR HBGH - 484 -

et

TEACHIER SOCESS

At Sttt

the top of your screen.

FEATURES
AT INETT IFpnT
z; irtendance
Agsigrmert import Tempiste
ﬂ Deucipling ssigrment Tempistes 3
What's a M = L ey Enowledge
Addigrret 2 A
B crssencon il New s = & s o ¥ fha '
TR —
wem Grading
8] Messane Contes N - EE Class List |} i Print Screen E Compress _L Dock é
“ Raporion BiFORTS
fiz Scheduling Adggrmert Magher
Missing Ass
@ m Ly e DTS
Brogress. Report
w Student
Suder! Progress Report [Bct vy Aooess)



# s @| Click the column header for the grading period for
(n which you wish to enter report card comments. In the
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Grading Period Options . Note: you can only add report card comments in open
grading periods.

Grade are Completed for: T1
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Now you are ready to enter comments. To use predefined comments, choose from the drop-down menus in each
row. To type your own freeform comments, click the freeform comment box at the far right. A running total lets you
know when you have reached the maximum number of characters. When you are finished entering comments, be
sure to click Save.

‘( Sfenclree Clas Lt

LA CRE ST Shudent Lommasnt Lis

EMGLIIN ENGLISH DOMPOS]

T1 COBMMENTS FOR 0903724 - 11/805/24 n Farlue= 10 G des et (—'.'_!‘
STUDENT SECTIONS
o R Y T r——— Yoy

Iradicatods Studes Hame ™ €1 €z 3 Fram Fawrm Comtimen

Dafault Blank Comeenis io Defaull Blank Commaniin  Defaull Blank Commenty to Defaul Blank Comments to

¢H Claas Cobamn £H] Clomr Cobamn £F Claar Colurnn 3 Clant Cabumnas PR ——
- @ sad Fres Fom Commant

L © sddrest

0 a5e el ; - Fo-

0 Ooe

o 9

0 ¢

0 29 = 3

{haracters Remainimg: 4000

dea

* Dane (@ Close

N,
s

n‘ Add Fris Formn Commant




	Adding Report Card Comments 

