IHow to use the Excel Template to enter
subscriptions details for USCAP Journals

Step 1 Download your template onto your local computer
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Step 2 Enable Editing
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Step 3 Select your Division
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Step 4 Select Status of the subscription for each member

A 8 c [ 3 F G

2024 Journal Subscriptions

$75.00

First Name | Middie Name  |Last Name Email Address

T — §§¢=I¢=r1' Status far the
Subscription inlcolumn A
from[the pull-down menu
for ETﬁch member:

15 - New or

- Renew

Step 5 Enter subscription details for each member
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When complete, save your template with a name that includes
your Division and upload it into the webform located here:

https://lwww.iapcentral.org/divisions-and-assemblies/division-journal-subscriptions
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