
OMNI DIRECTIONS 
 

OMNI is our third party host of all additional retirement accounts.  

Please be enrolled with one of our participating service vendors, then 

you need to enter your information on the OMNI Website.  

 

1.​Go to www.omni403b.com and hover over “Employees” and click 

on Start/Change Contributions.  

 

 

 

 

2.​On this same page, you will use the drop down box to select 
Employer State: (Wisconsin) and you will enter Employer Name: 
(Middleton-Cross Plains Area School Dist.)  Once populated, click 
on “GO”.  
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3.​Then you will select the option that works best for you and click 

on “Let’s begin”.  

 

 

 

 

4.​Follow the step-by-step directions to complete the document. 

Submit your information by clicking “Submit to OMNI” (at the 

bottom of the page).  

**Some forms, you might need to confirm all data and re-enter in your social security 

number. 
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5.​Once submitted, you get a tracking/confirmation number (which 

you can print). Then, OMNI will notify the Payroll Department of 

all requests/changes. Payroll will contact you directly if any issues 

arise. 
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