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HUONG DAN SU DUNG
1. Tén co quan ding ky ho tich (1) phai ghi 3 tai trang bia cua so:

- S6 dang ky giam sat viéc giam ho ciia Uy ban nhan dan cép x4 thi ghi du 03 cap hanh
chinh (xa, huy¢n, tinh);

- S6 dang ky giam sat viéc giam ho ciia Co quan dai dién Viét Nam & nude ngoai thi ghi
tén cia Co quan dai dién Viét Nam.

2. Muc quyén sb (2) ghi sb tht tu ctia SO ding ky giam sat viée giam ho trong nim; ngdy
mo s6 (3) 1a ngay diang ky su kién ho tich dau tién cua sb; ngay khoa sb (4) 1a ngay ding
ky su kién ho tich cudi cling cta so; truong hop chua hét s6 ma hét nam thi ngay khoa s6
la ngay 31 thang 12.

3. S6 dang ky (5) 1a s tha tw va ndm dang ky (vi du: s6 01/2025), dugc ghi lién tuc tir s6
01 dén hét nam, khong dugc dé triung s dang ky.

S6 ghi trong Trich luc ding ky giam sat viéc giam ho 1a sd ghi tai dau trang S6 dang ky
giam sat viéc giam ho vé viée giam sat viéc giam ho do.

4. S6 phai viét lién tiép theo thu tu tung trang, khong duoc b6 tréng, phai dong dau giap
lai tir trang dau dén trang cudi sb ngay tai thoi diém mo s6.



5. Cong chirc 1am cong tac ho tich phai tw minh ghi vao s6, ndi dung ghi phai chinh x4c,
theo dung ndi dung ho so dang ky gidm sat viéc giam hd.

Chir viét phai 16 rang, du nét, khong viét tat, khong tay x6a; viét bang loai muc tét, cung
mot mau; khong dung cac mau muc khac nhau; khong dung muc do.

6. Ho, chir dém, tén ctia nguoi giam sat viéc giam ho phai viét bang chit in hoa, ¢6 dau.
Ngay, thang, nam xac dinh theo duong lich.
Dia danh ghi theo 3 cap hanh chinh (x4, huyén, tinh).

Can ctr nguoi giam sat viéc gidm hg 1a ca nhan hay phép nhan, cong chirc 1am cong tac
hd tich ghi thong tin vao myc tuong ung trong S6 dang ky giam sat viéc giam ho.

7. Muc “Ghi chi” (6) dé ghi thong tin trong trudng hop ghi vao S6 ho tich viée thay doi
ho tich ctia cé nhan theo ban an, quyét dinh cua co quan Nha nudc cd tham quyén; thong
tin stra chira trong trudng hop c6 sai sot khi ghi so.

8. Truong hop c6 sai sét do ghi s, cong chire 1am cong tac ho tich phai truc tiép gach bo
phan sai sot, khong duoc tiy, x6a dé viét lai, khong chira dé 1én chi cii; ndi dung stra
chtra dugc ghi vao muc “Ghi chu” (6); cong chirc 1am cong tac ho tich phai ghi 10, ngay,
thang, nam sura chita, ky, ghi 6 ho, chit dém, tén; bao cdo Thu truong co quan dang ky
ho tich duy¢t, dong diu vao ndi dung stra chira.

9. Nam dang ky bat dau tir ngay 01 thang 01 cho dén hét ngay 31 thang 12.

Hét ndm dang ky phai thyc hién khoa s6, thong ké tong s6 s6 da st dung, tong s su kién
giam sat viéc giam hd da dang ky trong nam, c¢6 xac nhéan cia Thu trudng co quan dang
ky ho tich.

7

So®:.......... Ngay, thang, nam dang
Ko on]
IPh?ln ghi vé nguoi giam sat viée giam hg: Ghi cha ©

Ngwoi giam sat viéc giam hg la ca nhan:

Ho, chtt d&m, .




Nguwoi giam sat viéc giam hg 1a phap nhan:

Tén phap nhan:




IPhén ghi vé viéc giam h dwoc giam sat:

Trich luc dang ky gidm ho sb:




Nguwoi di dang ky Ngudi thuc hién
(Ky, ghi ro ho, chit dém, tén) (Ky, ghi ro ho, chir dém, tén)







