
A Basic Guide to Searching the VCFA Library Catalog   
 

(Mac Users: please use Internet Explorer, Firefox, or Chrome browsers for your library searches.) 
 

 
Start at the library’s homepage. Navigate to the “VCFA Resources” section and click the Explore the 
Catalog button:  
 

 
 
You’ll find the Sign In link located in the upper right-hand corner of the screen of the new window:   
 

 
 
If you are logging into the catalog for the first time you will need to create a password. Start by clicking on the 
Set/reset password link (1). In the new window, enter your library username in the username field (2) and click 
the Request New Password link (3). You’ll receive an email in your VCFA email account from “Library 
Password Management DoNotReply@oclc.org” prompting you to create a password. For security purposes, 
your password should be at least nine alphanumerical characters, including capital and special characters. We 
suggest using the same password that you use for your VCFA email account.  
For example: VCFAlibr@ry!  
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https://vcfa.edu/library-resources/


 
New Users 

​​  
​               Step 1                                                  Step 2                                                                     Step 3 
 
 
 
 
 
 
 
 
 
 
After you have set your password, return to the library log-in page and sign in. Once you’re signed in you will 
see this screen shown below. Click the Advanced Search link. 

 
    
 
 
 
 
 
In the Advanced Search page, enter search terms such as author name, title, and/or keywords to begin 
research: 
 

 

 

  

 

 

 

 

 
 
Tip: The more search terms you enter, the more refined your results will be. However, using too many search terms can 
eliminate results. If you don’t know specific titles or authors, you can change all the Search Index boxes to “Keyword” or 
“Subject” by clicking the arrow inside the Search Index boxes: 
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Click the Search button to generate your results. 
 
 
 
Your results will now appear in a list of the books, articles, and/or audio-visual materials that match your search 
words. If you entered a specific author and title, you may still have to scroll down the page to find your item, as 
it’s not always the first match. The filters on the left side of the page allow you to refine your search 
parameters:   
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Click on any of the titles to open the full listing. At this point you can request the item: 
 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
If you request the item, a separate window opens with fields containing the item’s bibliographic data, and 
additional fields you’ll be required to fill out with your name, address, etc. For more information on requesting 
items from other libraries, please consult our Guide to Requesting Interlibrary Loan Materials. 
 
The catalog offers another feature, called “Browse the Shelf,” to help you find related titles. If you scroll down 
to the bottom of the catalog page for any VCFA-owned book listing, you can see the titles of books as they 
appear on our shelves near your chosen item: 
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https://vcfapublicdocs.s3.us-east-1.amazonaws.com/Library/Requesting%20Interlibrary%20Loan%20materials%20handout.pdf


Here, a book titled The History of Asian Art: architecture, painting, sculpture is available on our shelves. You 
can navigate to view the books to the left and right of the selected title to see related items that might be 
available for checkout. This makes compiling a rough bibliography a little easier! 

 
 Questions? Need more help?  

Email the library staff at vcfalibrary@vcfa.edu or call: 802-828-8512 
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